EVALUATION SHEET FOR “BEST CHAPTER AWARD” 
(TO BE FILLED BY THE CHAPTER AND SENT TO REGIONAL COUNCIL
FOR EVALUATION LATEST BY ________________)

The Chapter may furnish complete information against each particular item additional sheets may be used, if space is found insufficient

General Information

	A
	Name, Address and E-mail address of the Chapter
	

	B
	Year of constitution
	

	C
	No. of members as on
	
	ACS
	FCS
	Total

	
	
	PCS
	
	
	

	
	
	OTHERS
	
	
	

	D
	No. of students As on
	
	Foundation
	Intermediate
	Final
	Total

	
	
	
	
	
	
	

	E
	Grade of the Chapter
	
	


Infrastructure of the Chapter

	Premises
(Please tick the applicable column)
	Rented
	Own
	Other arrangements

	
	
	
	

	No. of Employees
	PART TIME
	FULL TIME

	
	
	

	Working Hours of the Chapter
	


Whether maintaining 

	A
	Chapter Register of members
	Yes
	No

	B
	Chapter Register of Students
	Yes
	No

	C
	Chapter Register of Practising Company Secretaries
	Yes
	No

	D
	Books of Accounts
	Yes
	No

	E
	Library Accession Register
	Yes
	No

	F
	Stock Register
	Yes
	No

	G
	Other Records
	Yes
	No


QUESTIONNAIRE FOR THE BEST CHAPTER AWARD

	S.No.
	Particulars
	Marks Available
	Marks Allotted
	Remarks

	1
	No. of Career Counselling Programme conducted by the Chapter
(Please attach list)
	5


	
	

	2
	Library
	4
	
	

	
	A. BOOKS
	
	
	

	
	At the Beginning of year
	Added during the year
	Weeded out
	Total no. of Books at the end of the year
	
	
	

	
	
	
	
	
	
	
	

	
	B
	Membership of Library Current year/Previous year
	
	
	
	

	
	C
	Whether Reading Room facility provided
	
	
	
	

	3
	Oral Tuition Classes
	6
	
	

	
	SNo
	Course
	No of Classes conducted
	Total no. of students attended
	Fee charged
	Payment made to faculty per class
	
	
	

	
	A
	Foundation
	
	
	
	
	
	
	

	
	B
	Intermediate
	
	
	
	
	
	
	

	
	C
	Final
	
	
	
	
	
	
	

	
	Total Surplus:


	
	
	


	4
	Management/Practical Training
	5
	
	

	
	
	At the beginning of the year
	Added during the year
	Total
	
	
	

	
	A
	No. of companies regitered for training during the year
	
	
	
	
	
	

	
	B
	No. of Company Secretaries in Practice registered for training during the year
	
	
	
	
	
	

	
	C
	No. of dormant companies activated during the year
	
	
	
	
	
	

	5
	SMTP Conducted during the year
	4
	
	

	
	A
	No. of SMTPs conducted 
	1
	2
	3
	4
	5
	6
	
	
	

	
	B
	No. of Students particpated
	
	
	
	
	
	
	
	
	

	
	C
	Surplus/Deficit
	
	
	
	
	
	
	
	
	

	6
	Decentralised Students Activities
	3
	
	

	
	A
	Whether forms for students registration supplied and application aceepted and study material supplied from the Chapter
	Yes/No
	
	
	

	
	B
	Whether instant Registration facility made available
	Yes/No
	
	
	


	7
	No. of Students registered during the year
	4
	
	

	
	
	Target for the current Year

(1)
	Actual Registration
during the Year
(2)
	%


(1&2)
	No.of  student Registered last year
(3)
	%


(2&3)
	
	
	

	
	Foundation
	
	
	
	
	
	
	
	

	
	Regular
	
	
	
	
	
	
	
	

	8
	
	2
	
	

	
	
	Foundation
	Inter
	Final
	Total
	
	
	

	
	Students Registered
	
	
	
	
	
	
	

	
	Students appeared in the Examination
	
	
	
	
	
	
	

	
	Percentage (%)
	
	
	
	
	
	
	

	9
	Professional Development Programmes for Students
	3
	
	

	
	Type of Programme
	Topic
	No. of Students attended
	Fee Charged
	Surplus/Loss
	
	
	

	
	
	
	
	
	
	
	
	


	10
	Students’ Regional Conference
	2
	
	

	
	Theme
	
	
	
	

	
	No. of Students attended
	
	
	
	

	
	Venue
	
	
	
	

	
	Surplus/Loss
	
	
	
	

	11
	Computerization
	5
	
	

	
	Does the Chapter have computer(s), if yes,
	
	
	

	
	A
	Whether e-mail/Internet facility is available
	Yes/No
	
	
	

	
	B
	Are the accounts maintained on computer
	Yes/No
	
	
	

	
	C
	Is the oral/postal coaching data maintained
	Yes/No
	
	
	

	
	D
	Are the acknowledgement for fees generated through computer
	Yes/No
	
	
	

	
	E
	Is the information regarding the chapter activity maintained on the webnsite of the Institute www.icsi.edu by the Chapter and the same is updated regularly
	
	
	
	

	
	F
	How many students have neem registered for the ZIL/ICSI computer course
	
	
	
	

	12
	Palacement Services provided to members
	2
	
	

	
	A
	No. of members whom placement was provided by the Chapter during the year
	
	
	
	

	
	B
	Efforte made by the Chapter in placement of the members
	
	
	
	


	13
	PR Exercise
	3
	
	

	
	A 
	No. of advertisements given in local newspaper during the year
	
	
	
	

	
	B
	No. of press reports appeared in the newspapers
	
	
	
	

	
	C
	Press Conferences organized
	
	
	
	

	
	D
	No. of dignitaries visited Chapter
	
	
	
	

	
	E
	No. of meeting organised by the Chapter with the dignitaries
	
	
	
	

	14
	Professional Development Programes
	5
	
	

	
	No. of Programmes conducted individually by the Chapter during the year
	
	
	

	
	Type of programme
 and Topic
	No. of programmes
	No. of Participants
	Whether the programme was Paid/free
	Surplus/loss
	
	
	

	
	A
	Seminars
	
	
	
	
	
	
	

	
	B
	Workshop
	
	
	
	
	
	
	

	
	C
	Talk
	
	
	
	
	
	
	

	
	D
	Study Circle
	
	
	
	
	
	
	

	15
	No. of programme conducted jointly during the year
	2
	
	

	
	A
	Name of Organisation with whom programme conducted
	
	
	
	

	
	B
	Theme
	
	
	
	

	
	C
	Type of Programme 
	
	
	
	

	
	D
	Surplus/Deficit
	
	
	
	

	
	E
	No. of Participants
	Members
	Others Organisation
	
	
	

	
	
	
	
	
	
	
	


	16
	Regional Conference
	4
	
	

	
	A
	Theme
	
	
	
	

	
	B
	Date
	
	
	
	

	
	C 
	Venue
	
	
	
	

	
	D
	Registration of members from the Region
	
	
	
	

	
	E
	Chief Guest                              Inaugural
                                                     Valedictory
	
	
	
	

	
	F
	Local Registration of members
	
	
	
	

	
	G
	Participation of Students
	
	
	
	

	
	H
	Surplus/Deficit
	
	
	
	

	
	If the Chapter has not hosted Regional Conference
	
	
	

	
	A
	Number of members from the Chapter who attended the Regional Conference
	
	
	
	

	
	B
	Advertisement /Sponsorships arranged (in rupess) by the Chapter
	
	
	
	

	17
	National Convention
	4
	
	

	
	A
	Total Registration
	
	
	
	

	
	B
	Local Registration
	
	
	
	

	
	C
	Students Registration
	
	
	
	

	
	D
	Revenue Generated
	
	
	
	

	
	E
	Surplus/Deficit
	
	
	
	

	
	If the Chapter has not hosted National Convention
	
	
	

	
	A
	Number of members of the Chapter who attended the National Convention
	
	
	
	

	
	B
	Advertisement/Sponsorships arranged (in Rupees) by the Chapter
	
	
	
	

	
	Details of the other National Programmes Organised by the Chapter
	
	
	

	
	A
	Total Registration 
	
	
	
	

	
	B
	Local Registration
	
	
	
	

	
	C
	Students Registration
	
	
	
	

	
	D
	Revenue Generated
	
	
	
	

	
	E
	Surplus/Deficit
	
	
	
	


	18
	Company Secretaries Benevolent Fund
	2
	
	

	
	
	
	Beginning of the year
	Added
	Total
	
	
	

	
	A
	No. of Members to CSBF
	
	
	
	
	
	

	
	B
	Efforts made by the Chapter to register more members to Company Secretaries benevolent Fund
	
	
	
	

	19
	Fund raised by the Chapter
	5
	
	

	
	A
	Funds raised from programmes
	
	
	
	

	
	B
	Fund raised from Donations/Sponsorship
	
	
	
	

	
	C
	Funds raised by OTC
	
	
	
	

	
	D
	SMTP
	
	
	
	

	
	E
	Other
	
	
	
	

	
	F
	Total
	
	
	
	

	20
	Chapter Committee Meetings Whether consituted
	5
	
	

	
	Name of the Committee
	No. of Meetings held during the year
	Name of the Chairman
	Major Decisions taken
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


	21
	Institutes Publications
	2
	
	

	
	A
	Whether the chapter makes available the Institute’s publications fee sale to the students/members or others on a regular basis
	
	
	
	

	
	B
	Total sales made during the year
	
	
	
	

	
	C
	Whether the accounting of publications was regularly made and proceeds and stock statement sent to the Headquarters as per guidelines
	
	
	
	

	
	D
	Special efforts made to promote the sales:
	
	
	
	

	22
	Newsletter published by the Chapter
	2
	
	

	
	Frequency of the puplication
	Average number of pages
	Special Features
	Surplus/Deficit
	
	
	

	
	
	
	
	
	
	
	

	
	Copy of news letter may be annexed:
	
	
	

	
	Other Publication

1.

2.

3.

4.
	
	
	


	23
	Image building exercise undertaken by the Chapter
	4
	
	

	
	A
	Liaison with Central/State Government, Department etc.
	
	
	
	

	
	B
	Visits made to Govermenent Departments for image building and getting new recognition etc.
1.  Office/Authority visited
2.  Purpose of visit
3.  Outcome
	
	
	
	

	24
	Accounts & Audit
	3
	
	

	
	A
	Whether Annual Accounts submitted to the Headquarters in time
	Yes/No
	
	
	

	
	B
	Whether proprietary audit conducted
	Yes/No
	
	
	

	
	C
	
	
	

	
	Loan taken from headquarters
	
	
	

	
	Amount
	Purpose
	Date on which 
loan take
	Payment made till date
	Payment made during the year
	Loan Outstanding
	
	
	

	
	
	
	
	
	
	
	
	
	

	25
	Arrangement made and cooperation provided for organising meetings of the President, Vice-President, Council Members and other office bearers of Regional Councils
	2
	
	


	26
	Co-operation extended on professional academic and research activities of the Institute including response/circulated by the chapter & Exposure Drafts/see related students etc circulate by the headquarters
	2
	
	

	27
	Suggestions given to the Headquarters
	2
	
	

	28
	Management Committee of the Chapter
	2
	
	

	
	SNo
	Name of the Members of Managing
	Total No. of Meeting
	No. of  meeting attended
	
	
	

	
	1
	
	
	
	
	
	

	
	2
	
	
	
	
	
	

	
	3
	
	
	
	
	
	

	
	4
	
	
	
	
	
	

	
	5
	
	
	
	
	
	

	
	6
	
	
	
	
	
	

	
	7
	
	
	
	
	
	

	29
	Particular of Co-opted Members
	2
	
	

	
	Name
	Area to which Coopted Member belong
	
	
	

	
	
	Trade and Industry
	Regulatory Authority
	Others
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	30
	Over all Assessment
(While making an overall assessment, regard may also be had to other factors which have not been covered above and the grading of the Chapter and its members)
	2
	
	


Date :

