VOUCHER NUMBERING

FOR NEW FINANCIAL YEAR

Objectives:

This document is a ‘Self Help Guide’ for managing ‘Voucher Numbering’ when you start working with a new Financial Year using the same company database. 
By the end you would have learnt to:

1. Continue with the voucher number sequence from the last financial year 

2. Change the Prefix/Suffix details in accordance with the new financial year
Walkthrough in Tally:
Note: Please ensure you have a data backup before following the procedure.

Continuing voucher number sequence from the last financial year:
When you start a new financial year in same company data, you will change ‘Current Period’ in Gateway of Tally.  

Then you will observe Voucher Number is reset to first number.  
For example:  If the ‘Sales’ voucher numbering is ending with ‘3099’ on 31-12-2008, it will start the numbering from ‘1’ on 1-1-2009.
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In case you want to continue the numbering as ‘3100’ on 1-1-2009, execute the steps mentioned below: 
Go to Gateway of Tally > Voucher Types > Alter > Sales
Set ‘Use Advance Configuration to Yes’
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In ‘Restart Numbering’ set the parameters as shown and save the changes,.
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Note: ‘Applicable From’ date depends on starting date of your company books entered in Tally and it may vary according to your company information.

Once this is done, the numbering of the vouchers will continue from the previous year. 
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Changing Prefix/Suffix details according to the new financial year:
If you want to change the Prefix/Suffix in Voucher number details for the new Financial Year.  
For example:  Voucher Number for the financial year 2008 is: ‘xxxx/2008’ 
                       You want to change this for the financial year 2009: ‘xxxx/2009 
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As can be seen in the above image, the voucher number is displayed as ‘XX/1/2008’ on 1-1-2009.  This needs to be changed to ‘XX/1/2009’.

Execute the following steps to change the year:
Go to Gateway of Tally > Voucher Types > Alter > Sales

Set Use Advance Configuration to Yes, in Suffix Details. You can then add the details as follows:
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On saving the changes, the voucher number is displayed with the year as 2009.
[image: image9.png]No. DC/1/2009

Party's Alc Narme
Curtent Balance

Name of ltem Quantity __Rate_per

Narration.

Calculator Server PORT: 18000 with ODBC





