Name of Company
Address 

Date: XX-xx-2016
To,











The Branch Manager,

Name of Bank
Name of Branch
City
Sir,

Re :  A/c no.  .

Sub : Stop Payment of Cheque.

In reference to the above A/c no., kindly arrange to issue STOP payment instruction for Cheque no. 000000
The Aforementioned cheque was issued to M/s_____________________ 

On XX-XX-2016 for Rs.______________ (Rupees_________________________________________________________)which is now reported to have been missing. 

Kindly issue an Instruction for STOP PAYMENT of the aforementioned cheque and deduct the necessary bank charges as applicable from our account.                

Your immediate action in this regard will be highly appreciated.

Thanking you

For Name of Company
Partner/ Director/ Proprietor


    
