By yashu:
Simple approach to study BANK RECONCILLATION STATEMENT:
Make a simple column in rough like one side written P For pass book and one side C for cash book.
Make sure with which balance are u starting like balance as per cash book or balance as per pass book.

When u are starting with balance as per cash book just don’t touch the cash book column.
Ex: cheque deposited in bank but not credited yet rs: 100.
In this case as it has not yet been credited no entry has been passed in pass book but it has been debited in cash book.
Now if u are starting with cash book, in rough column made, write 100 in C side as it has been entered only in cash book and no amount in P side as no entry has been passed in pass book. Now one side shows 100 rs and one side shows zero. U need to balance them. Either both of dem should be zero or both of dem should be 100. Now as we hav started our reconcillation statement with cash book, we can not touch P side as we need to correct only cash book. So to equate both d balances, we must make c side zero. So we should deduct 100 from C side. Now both balances will be equal.
Now go to ur bank reconcillation statement and deduct 100 rs (cheque deposited but not credited yet).

Start ur practice this way by making rough working in ur notebook. Later try to do this in ur mind. This approach will also help you in reconciling cost account and financial books.
Regards.
yashu
