PRECAUTIONS-CHECKLIST FOR THE ISSUE OF DUPLICATE SHARE CERTIFICATES IN PLACE OF LOST OR DESTROYED – NON LISTED PRIVATE LIMITED COMPANIES

1. To ensure that both Strength and Quorum of the Board are not less than 2 where total number of directors does not exceed 6. Hence Strength and Quorum of at least 2 Directors absolutely essential.

2. The Board Resolution for issue of Duplicate Share Certificate has been passed.

3. Prior consent of the Board is essential including grant of authority to authenticate entries in the Registers.

4. A duplicate of Share Certificate may be issued if it is proved to have been lost or destroyed. [s.84]

5.  Articles of Association of the Company to be consulted.

6. The Form of Share Certificate including the duplicate issued confirm to Rules 4(3), 5 and 6 of Companies (Issue of Share Certificate) Rules, 1960. 

            Rule 4, 5 & 6

7. PRIOR CONSENT OF THE BOARD

8. PAYMENT OF FEES NOT EXCEEDING AMOUNT PRESCRIBED.

9. APPROPRIATE INDEMNITY BOND AND AFFIDAVIT HAVE BEEN OBTAINED. [Refer Annexure 1 to 4]

10. TO BE STATED ON COUNTERFOIL “DUPLICATE ISSUED IN LIEU OF CERTIFICATE NUMBER………” 

11. THE WORD DUPLICATE SHALL BE STAMPED OR PUNCHED IN BOLD LETTERS ACROSS THE FACE OF THE SHARE CERTIFICATE.

12.  SHARE CERTIFICATE TO BE ISSUED UNDER THE COMMON SEAL OF THE COMPANY AFFIXED IN THE MANNER PRESCRIBED BY THE COMPANIES ACT IN PRESENCE OF TWO DIRECTORS.

13. An advertisement was released in case articles so require.

14. Particulars of every Share Certificate issued have been recorded in Register of Members.

15. Particulars of every Duplicate Share Certificate issued are recorded in Register of Duplicate  Share Certificates.

16. Entries in the Register to be authenticated by such person as may be appointed by the Board.

ANNEXURE 1

Form to be filled in by person or persons applying for Duplicate   Share Certificate(s) in respect of shares for which original  Share Certificates is/are lost.

----------------------------------------------------------------------------------------------------------------------

1. Full Name of the Share Holder

2. Number of shares held by the Shareholder(s)

3. Distinctive Numbers of Share(s) in respect of which Share Certificates is/are lost.

4. When was/were the   Share Certificate(s) lost or found to be missing.

5.Full statement of circumstances regarding             loss of   Share Certificate(s).

6. Was/Were any signed transfers lost with the missing   Share Certificate(s). If so, give full particulars.

7.Were the Shares sold, mortgaged, pledged or otherwise disposed of either by the shareholder, applicant or by any other person? If so, give full particulars.

8.Was a diligent search made for the missing certificate(s)?

9.If the Board of Directors of the Company is prepared to issue Duplicate Share Certificates is/are the applicants prepared to fulfill the conditions preliminary to the issue of Duplicate Share Certificates,i.e.advertisement in the Maharashtra Government Gazette and one daily English newspaper and one daily vernacular newspaper circulating in Bombay, Execution of Indemnity with approved surety or sureties and payment of charges at Rs. 2/- per Duplicate Share Certificate?

----------------------------------------------------------------------------------------------------------------------

Date:                                                                                                         -----------------------

Address:                                                                                  Signature of the Applicant(s)            

ON RS.100/-STAMP PAPER

ANNEXURE 2

FORM OF AFFIDAVIT

I/We ---------------------------------------------------------------------------------------------------------------

Solemnly affirm and say that what is stated in answer to the questions on the Form annexed hereto and marked “1” is true to my/our knowledge.
Dated --------------------------------------------------- day of ------------------------------------------2008

--------------------------------------------

                                                                                          Signature (s)

Solemnly affirmed at -------------------------------------------------------------------------------on the ---------------- date of -----------------------------------------------2008



BEFORE ME

-------------------------------------------


                                                                                              (Magistrate / Notary Public)







--------------------------------------------

ON RS.200/-STAMP PAPER

ANNEXURE 3
INDEMNITY BOND – LOSS OF SHARE CERTIFICATES 

To,

XYZ Company Private Limited

---------------------------------------

---------------------------------------
WHEREAS

1) I/ We ------------------------------------------------is/are registered in the Register of Members and other Books of Company as the holder/s of ------------------------Shares of the Company bearing Distinctive Numbers ------------------------------------------------------------------

2) It has been stated to the Company that Certificate(s) of the said Shares has been lost/misplaced or burnt and the same cannot be found.

3) I/We ----------- has/have applied to the Company for Issue of Duplicate Share Certificates.

In consideration of Company issuing such Duplicate Certificate(s) I /We for ourselves, our respective heirs, executors and administrators do hereby jointly and severally covenant with the Company, its successors and assigns that we and out heirs, executors and administrators respectively will at all times and from time to time save, defend and keep harmless and indemnified the Company, its successors and assigns and directors and officers thereof and their respective heirs, executors and administrators and their and each of their estates and effects free from and against all actions, causes, suits, proceedings, accounts, claims and demands whatsoever and against thereof on the part of any person or persons whomsoever and against all the damages, costs,charges,expensesand sums of money incurred in respect thereof or otherwise in relation to the premises and we the (here enter the name and residential addresses of the approved sureties)---------------------------------------------------------and -------------------------undertake on demand by the Company to return and redeliver such Duplicate   Share Certificate(s) and without such demand to produce and return to the company the Original Certificates when found or traced and to take all actions, suits and proceedings at our own cost as the Company shall require for the recovery thereof or otherwise in relation to the premises.

Dated this -----------------------------day of -----------------------2008

Witness:

1) Signature: ---------------------                                                   ------------------------------------                              

    Name     : ---------------------




(Signatures of Shareholders)

    Address: -----------------------                                                   ------------------------------------

                                                                                               (Signature of 1st Surety)

2) Signature: ---------------------                                                   ------------------------------------

    Name     : ---------------------                                                 (Signature of 2nd Surety)

    Address: -----------------------

ANNEXURE 4
FORM TO BE SIGNED FOR THE SURETY PROPOSED 

FOR THE INDEMNITY AGREEMENT

1) Name in full:

2) Permanent Address:

3) Age:

4) If employed, name and address of the employer, designation: 

5) Details of immovable property                     In Mumbai City           Outside Mumbai        owned:

6) Situation:

7) Value:

8) Annual rent realized:

9) Whether land and structure or land only:

10) If land only, whether agriculture or Industrial:

11) If held jointly the share of the proposed surety:

12) If engaged in Business, nature and total capital in business:

13) Annual Turnover:

14) Annual Profits:

15) If Partnership Business,

i. Share of the proposed surety:

ii. Capital of the proposed surety:

16) Total Amount of Investments in Shares/Securities/Fixed Deposits

17) Have you any debts to pay?

18) If so, what is the aggregate thereof?

-------------------------------------------

(Signature of the Proposed Surety)

S.84 – 113 – NOTICE OF LOSS OF SHARE CERTIFICATES AND ISSUE OF DUPLICATE SHARE CERTIFICATES IN LIEU THEREOF

XYZ LIMITED

REGD.OFFICE

NOTICE

Notice is hereby given that Share Certificate Numbers --------have been reported lost/misplaced. The Board of Directors have considered the matter and decided to issue Duplicate Share Certificates to the said Shareholders provided no objection is received from any person within 15 days from the date of publication of this Notice.

Place:

Dated:                                                                                                        For XYZ Limited

----------------------------------------------------------------------------------------------------------------------

S.84 – PRESS NOTIFICATION IN RESPECT OF A LOST SHARE CERTIFICATE GIVEN BY THE COMPANY.

Share Certificate Number --------------- for ----------------------Equity Shares -------------------- registered in the joint names of Mr. -------------------& Mr. ------------------------ having been reported lost/misplaced (as the case may be) the Board will decide to issue the Duplicate Share Certificate in lieu thereof if no objection is received within 15 days from the publication of this Notice.
By Order Of the Board

                                                                                                                 XYZ Limited

                                                                                                                    (             )
Dated the -----------------------------------------------day of -----------------------------------

----------------------------------------------------------------------------------------------------------------------

S.84- PUBLIC NOTICE OF LOSS OF SHARE CERTIFICATES IN GENERAL
Notice is being given that following Share Certificates for ------------------------Equity Shares of the Company are reported lost/misplaced and are not traceable by shareholders concerned:

	Share Certificate Numbers
	Distinctive Numbers
	Number of Shares

	
	
	

	
	
	


If no claim is received within 14 days from the date of publication of this Notice, the Company will issue Duplicate Share Certificates in lieu thereof and the original Share Certificates will be cancelled. 

By Order of the Board,

                                                                                                                XYZ Limited

                                                                                                                   (             )

Place:

Dated:
