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Auditors Edition of Tally.ERP 9

- =

Taly.ERP 9 offers a special Gold Auditors' Edition, which provides Audit and Compliance capabilities exclusively for Chartered Accountants. Auditors' Edition comes with the following tools for
CA's:

o Tax Audit

o Statutory Compliance

Audit & Compliance Scenarios
- =

Chartered Accountants can use Tax Audit and Statutory Compliance tools provide the Auditors' Edition of Tally.ERP 9 in one of the following scenarios:

o At CA’sofficewith Local Data (using Auditors' Edition and local data)

o At Client’s Place with Local Data (by Remotely getting Auditors’ Edition License)
o From Any where (Access data and Auditors’ Edition License Remotely)

Note: Tax Audit & Statutory Compliance are default features available with Auditors' Edition of Tally.ERP 9.

Audit at CA’s Officewith Local Data
4= )

The Auditors’ Edition includes Tax Audit and Statutory Compliance capabilities as default features without any dependency on Tally.NET subscription for authentication to perform Tax Audit or
Statutory Compliance on Local data. The Auditor can open Auditors’ Edition of Tally.ERP 9 and access his client's data available locally and Audit using Audit & Compliance features.

To use Audit & Compliance features locally,
Go to Gateway of Tally > Click on F3: Company Info or press Alt+F3 > Select Company
Or

Go to Gateway of Tally > Press F1

o Select the company to be audited from the List of Companies

Select Company
Directory  © Ci\Tally

Mame B ABC Compan

Lis panies

ABC Compan -Apr-2007 to 31-Mar-2009
Glohal Enterprises [04554)  1-Apr-2007 to 37-Mar-2009
FParamount Industries (10000)  1-Apr-2007 to 37T-Mar-2008

o Press Enter to load the selected company
o Enter the Client’s Username and Password

Note:lf the Client’s Company is not Password protected, then you need to enable the security features by going to Company Alteration screen as the Audit & Compliance Features will be available
only when Company is password protected.

Company : ABC Company

Mame of User : Rajesh

Password (if any)

o Press Enter to Load the Company
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Gatewray of Tall ctrl + M E3
Gateway of Tally

Mastars

Current Period Current Date
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e Press Enter on Audit & Compliance menu

Gateway of Tal Ctrl+M E
Current Period Current Date
142008 to 31-3-2009 Monday, 14 Jul, 2008

List of Selected Companies

Name of Company Date of Last Entry
ABC Company 14-Jul-2008
(Gateway of Talls ..
Audit & Compliance

Audit
Tax Audit

Compliance

Statutory Compliance

Quit

o Press Enter on either Tax Audit or Statutory Compliance to use the required tool.

Audit at Client's Officewith Local Data

- =

To use the Tax Audit or Statutory Compliance features at Client’s place, the Auditor should get authenticated on Tally.NET to obtain the Auditors' Edition License.
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The Client should authorise the Auditor to perform Audit for the relevant company. For information on Authorisation process which Client needs to follow, refer to Authorising Tally.NET Auditors.

To obtain Auditors’ Edition License and perform Audit or Compliance from Client’s place,
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Go to Gateway of Tally > Click on E3: Company Info or press Alt+F3 > Select Company

Or

Go to Gateway of Tally > Press F1

o Select the company to be audited from the List of Companies

Select Company

Directory  © C:h\Tally

Name N ABC Compan

ABC Compan pr-2007 to 37-Mar-2009
Global Enterprises (04554)  1-Apr-2007 to 31-Mar-2009
Pararnount Industries {10000)  1-Apr-2007 to 31-Mar-2008

o Press Enter to display the Company Login screen

o Provide the BAP Username (or sub-user) and Password in the Company Login screen

Company : ABC Company

Mame of User : Tallyba rigtallysolutions.Com

Passward (ifany)  : S

o Press Enter to Load the Company

Gateway of Tall ctrl + M E
Curent Period Curent Date Gateway of Tally
14-2008 to 31-3-2009 Monday, 14 Jul, 2008
Masters

List of Selected Companies

AcCcounts (nfo

Mame of Company Date of Last Enty PayroLl inr.
Irrventary Info.

ABC Company 14-Jul-2008 Transactians
Accounting Vouchers
PaYrall wouchers
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Audi
Audit & Compllance
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MuUltl Account Printing
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Product

Taty

POWER OF SIMPLICITY

Version
Saries A Latest
Release 1 (Bata) Latost

License Configuration
Serial Mumbar FOZ0gEAUS | Stat  S1 Latest
Ramots Sarial FREANIDSGE
Site 1D PHIrSry
ACCDUNE ID  talpd @iaifysolutions, com
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Edition Sl Server Port
Tﬂ].lyAERP 9 SErs A Tecd | Tdly NET sihscrition walid Bl 23-3p-2008 | Aunning a6 Server without ODEC | =

Once the Company is loaded, you will be able to view the Audit & Compliance menu in the Client’s Tally.ERP 9 itself and start using the same.

e Presson Audit & Compliance
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Gateway of Tal Ctrl+M E
Current Period Current Date
142008 to 31-3-2009 Monday, 14 Jul, 2008

List of Selected Companies

Name of Company Date of Last Entry
ABC Company 14-Jul-2008
(Gateway of Talls ..
Audit & Compliance

Audit
Tax Audit

Compliance

Statutory Compliance

Quit

o Press Enter on either Tax Audit or Statutory Compliance to use the required tool at Client's place.

= =

Audit Remotely (Anywhere)
= =

To use Tax Audit or Statutory Compliance features remotely from anywhere, the Auditor should get authenticated on Tally.NET to obtain the Auditors' Edition License.
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The Client should authorise the Auditor to perform Tax Audit or Statutory Compliance remotely for the given company. For information on Authorisation process, refer to Authorising Tally.NET

Auditors section.

To obtain Auditors’ Edition License and perform Audit remotely,
o Start Taly.ERP9
o Press Alt+F1 to Shut any company that is running

e PressLogin as Remote User

Gateway of Tal Ctrl+ M EJ
Curent Period Curent Date

List of Selected Companies

Marme of Cornpany Date of Last Entry

Company Info.

Select Company

Login as Remote User

Create Company

Backup
Restare

Quit
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o Enter the BAP user name and Password in the Name of User and Password fields respectively

Login As Remote Tally.NET User

Your E-Mail ID . tallybay riaitallysolutions.com

Your Tally. NET Password :

(if you have forgotten your Tallp. NET Pasasword, please press FoReset Password.
A new password will be sent to your E-Mail address, and you can then login).

o Select Remote Company screen appears displaying the Client Company’ s connected to Tally.NET which are available for Remote Audit

List of Remote Companies

Company Name Account ID Serial Number  Contact PErson Contact Number

Online Companies

A ormp
Global Enterprises fally# @ialysoiLiions. com 702088200 Q000068655
Spectrum Software Solutions Pyt Lid. fally# @ialysoiLiions. com 702088200 Suresh

Offline Companies
Gohal Enterprises fally# @ialysolLiions. com 7020858209 Rajesh 3216549870

o Press Enter to start the Company remotely

Gateway of Tall ctrl + M E
Current Pariod Current Data Gateway of Tally
14.2008 to 31-3-2009 Monday, 14 Jul, 2008
Masters
Remote Company
Marme of Cornpany Date of Last Entry
ABC Company 14-Jul-2008 ot
Impart
Audit
Reports
Balance Sheet
Profit & Loss A/
stock Summary
Remote User Details Ratio Analysls
Display
My Remote ID © tallvhapuser@iatlysolutions. com LI A AL [P
My Remote Login Time o F-Mar-2009 03:36:36 FE

Version License Configuration
Saries A EQucational Mods Stat  £1 Latest
Release 1 (Bata) Ratmote Sarial FRO0D29Z0

POWER OF SIMPLICITY
Edition SO

Tﬂ].lyAERP 9 Usors Lirdirritad

Calculator

ctrl + N B

e Presson Audit & Compliance menu

o Press Enter on either Tax Audit or Statutory Compliance to use the required tool remotely.
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Note: The Remote Auditing will work even in Educational version of Tally.ERP 9.

- =

Tax Audit
-

Tax Audit process helps in ensuring that the books of accounts and other records are properly maintained, in order to reflect the true income of the assessee and to facilitate the Tax Auditor to carry
out the verification.

- =

Features of Tax Audit

- =

The key features of Tax Audit tool in Tally.ERP 9 comprises of:
o Extracting financial and quantitative information required for Tax Audit (under Sec. 44AB)
o Displaying relevant data for Audit based on Clause requirement

o Instant Statistics on Audit Listings (Audited Vouchers & Unaudited Vouchers)

Provides facility to record Audit Remarks using Audit Note

Provision to mark Vouchersfor clarification / Verification from Clients

Provides facility to post corrections and reviews remotely

Tracking any alteration / modification to vouchers post Audit
o Generate Audit related Reports & Annexures

- =

Tax Auditin Tally.ERP 9
= =

The Tax Audit feature in Tally.ERP 9 enables the auditor to compile information in comparatively less time with the required accuracy to form the right opinion. From the vast data available, the
required information that needs to be reported can be identified and extracted precisely.

While conducting Tax Audit using Auditors' Edition of Tally.ERP 9, the Auditor can examine, review, analyse the books of accounts and other records with a view to compile information and data
required to be reported in Form 3CD, and thereupon express an opinion wherever required.

In Tally.ERP 9, the following clauses are available as Annexure with respect to Form 3CD:
o Bonus, PF, ESI Recoveries (Clause 16)
o Amounts inadmissible u/s 40A(3) { Clause 17(h)}

o Payments u/s 43B (Clause 21)

Employer’s Contribution

Tax Collected at Source

o Service Tax

Value Added Tax

o Loans/ Deposits Accepted (Clause 24(a))

o Loans/ Deposits Repaid (Clause 24(b))

o Fringe Benefits Tax (Annexure I1)

= =

Tax Audit Dashboard

- =
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Auditors Edition of Tally.ERP Page 7 of 210
To view the Tax Audit Dashboard,

Go to Gateway of Tally > Audit & Compliance > Tax Audit

P Print E: Export IM: E-hail 0: Upload L: Language K: Control Centre| H: Support Centre| H: Help Period
Tax Audit ABC Compan ctrl + M E di
Annexures to Form 3CD 1-Apr-2007 to 31-Mar-2008

Audit Type Unaudited Audited Tao be Audit

re-audited Cornplete?

Bonus, PF, ES| Recoveries (clause 16 35 1 1
Amounts inadmissible u/s 40A(3) (clause 17{h)){Cash Payments) 7 2 1
Payments under section 43B (clause 21)

Employer's Caontribution 35 1 1

Tax Collected at Source 36 1 2

Service Tax 41 B 4

Yalue Added Tax 148 2 2
Loans / Deposits Accepted {clause 24(a)) 45 3 1
Loans / Deposits Repaid (clause 24(b}) B4 2 1
Fringe Benefit Tax (Annexure Il 48 2 3
0 Quit

~ Ctrl + N

The Tax Audit dashboard screen shows total number of vouchers available for Audit (Unaudited), number of Vouchers Audited, number of Vouchers To be re-audited and Audit Complete
information for each Clause.

o Audit Type : Displays the Clause Name and number.
o Unaudited : Displays the total number of unaudited vouchers for each clause.

Note: The Vouchers for which the clarification is provided by the Client using the F9: Clarify option are also shown under Unaudited column. The VVouchers which are atered by the user after the
Audit, will aso appear under the Unaudited column.

o Audited : Displays the total number of Audited VVouchers for each clause.

o Tobere-audited : Displays the total number of VVouchers that are Altered by the Client post Audit. The Auditor can highlight the respective column to view the Re-Audit Summary for the
respective Clauses.

« Audit Complete?: Displays the Audit completion status for each Clause as entered by the Auditor using the F9: Save Audit button.
Note: If the Client alters any Audited Vouchers after the Audit Completeis set to Yes. The Audit Complete status will automatically change to blank for the respective Clause.
Button optionsin the Tax Audit Dashboard screen
F2: Period
To change the financial year selected, click on F2: Period or press F2 key.
F9: Save Audit
To save the Audit Status for the required Clause, click on F9: Save Audit or press F9 key to mark the Audit Complete status to Y es. The same will appear in the Audit Complete Column.
Note: The Clause for which the Audit Status needs to be saved, should be selected first by using Space Bar key.
F12: Configure
To view the Last Audit Details, click on F12: Configure or press F12 key.

o Set option Show Last Audit Detailsto Yes

Configuration
Show Last Audit Details ?

The Tax Audit Dashboard displaying the Last Audit Details will appear as shown:
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Tax Audit ABC Compan ctrl + M_E
Annexures to Form 3CD 1-Apr-2007 to 31-Mar-2008
Audit Type Unaudited Audited To be Audit
re-audited Complete?

Bonus, PF, ES| Recoveries (clause 16 5 1 1

Last audited By o rajesh

Date & Time o d-Feb-2009 At 12:46

Date of Last audiad voucher © 31-Dec-2007
Amounts inadmissible u/s 40A(3) (clause 17{h)){Cash Payments) 7 2 1

Last audited By : tajesh

Date & Time D 21-Jdan-2009 At 7910

Date of Last sudied voucher - 8-Oct-2007

Payments under section 43B (clause 21)

Employer's Contribution 35 1 1
Last audited By o rajesh
Date & Time o 4-Feb-2000 At 12:46
Date of Last sudied voucher © 371-Dec-2007

Tax Collected at Source 36 1 2
Last audited By
Date & Time o 24-Jan-2009 At 15:47
Date of Last sudied voucher - 8-Apr-2007

Service Tax LN 5 4
Last audited By o rajesh
Date & Time o 3-Feb-2009 At 15:37
Date of Last sudied voucher - 7-Jun-2007

Walue Added Tax 148 2 2
Last audited By o rajesh
Date & Time o 3-Feb-2000 At 15:38

14 more ...

The above screen displays the Last Audit details for each Clause.
o Last audited By: Displays the User name (login name) of the Auditor who performed the last Audit
o Date & Time: Displays the date and time for the last Audit
o Date of Last audited voucher: Displays the Voucher Crestion date of the VVoucher that was audited |ast.

-

F11: Audit Features

- =
The Auditor needs to set the following Tax Audit Rules and Payment Due dates for various clauses:

o Tax Audit Rules for Amounts inadmissible u/s 40A (3) (Clause 17(h)

o Statutory Payment Due Dates for Value Added Tax and Central Sales Tax

o Statutory Payment Due Dates for Service Tax

o Statutory Payment Due Dates for Fringe Benefit Tax

o Statutory Payment Due Dates for Tax Collected at Source

o Statutory Payment Due Dates for Provident Fund, ESI and Professional Tax
Tax Audit Rulesfor Amountsinadmissible u/s 40A (3) (Clause 17(h)
To set the Tax Audit Rules for Amounts inadmissible u/s 40A (3) (Clause 17(h))(Cash Payments),
Go to Gateway of Tally > Audit & Compliance > Tax Audit

o Click on F11: Features or Press F11

Under Inadmissible Cash Payments U/s 40A (3),

Page 8 of 210

« Show Aggregate for the Day : This option should be set to Y esif the Auditor wants to view the Payment V ouchers with Aggregate amount more than specified in Show Aggregate Amounting

More than field

Show the Aggregate Amounting more than :

o When Show Aggregate for the Day is set to Yes, thiswill display only those Payment \ ouchers belonging to a Ledger, which exceeds the aggregate amount as entered in thisfield for aday.

o When Show Aggregate for the Day is set to No, thiswill display only those Payment V ouchers belonging to a Ledger, which exceeds the aggregate amount entered in this field for the Period.

Cash Payments report.

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm
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Auditors Edition of Tally.ERP

Company: ABC Company

Tax Audit Rules

Inadmissible Cash Payments U/s 40A (3)

Show Aggregate for the Day ? No
Show Aggregate Amounting more than 0
Ignore %ouchers having Amount less than - 20,000

Statutory Payment Due Dates

Value Added Tax & Central Sales Tax Tax Deducted at Source & Tax Collected at Source

Yalue Added Tax : 15 ofnext  Months Tax Deducted at Source o 7 ofnext  Months
Central Sales Tax : 15 ofnext  Months Tax Collected at Source o 7 ofnext  Months
Service Tax Payroll

Payment Period 5 ofnext Months Provident Fund : 15 of next Months
Fringe Benefit Tax Employee State Insurance : 21 ofnext Months
Each Cuarter 15 gilast  Months Professional Tax : 25 ofnext  Months

F1: Accounts F2: Inventory F3: Statutory F4: Tally. NET F5: Audit

o Press Enter to Accept and save the changes.

Statutory Payment Due Dates for Value Added Tax and Central Sales Tax
To specify the Due Dates for Value Added Tax and Central Sales Tax,

o Tab down to Value Added Tax & Central Sales Tax section

o Enter No. of Days within which the payment is to be made against the Value Added Tax field and Months payment cycle from Period drop down

« Similarly enter the No. of Days within which the payment is to be made against the Central Sales Tax field and Months payment cycle from Period drop down

Company: ABC Company

Tax Audit Rules

Inadmissible Cash Payments U/s 40A (3)

Show Aggregate for the Day ? No
Show Aggregate Amounting more than 0
lgnare Youchers having Amount less than 20,000

Value Added Tax & Central Sales Tax ce & Tax Collected at Source

Half vear

alue Added Tax 15 of next [P 7 of next Months
Central Sales Tax 15 of next Months 7 ofnext Months
Service Tax

FPayment Period 5 of next Months Pravident Fund 15 of next Months
Fringe Benefit Tax Employee State Insurance 21 of next Months
Each Quarter 15 oflast  Months Professional Tax 25 of next Months

Fl: Accounts F2: Inventory F3: Statutory Fd: Tally. NET F5: Audit

Note: The system will check the Challan date with the date entered in the F11: Audit Features screen and display the status as:

On Time: When Payment is made on or before the due date.
Late: When the Payment is made past the due date.
Late (Partially): When atleast one payment is made past the due date.

Due/ Late (Partialy): When one payment is made past the due date and another payment is due.

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm
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Auditors Edition of Tally.ERP
Due (Partialy): When atleast one payment is not made and other payments are made on time.

Due: When the Payment is not made past the due date.
Statutory Payment Due Datesfor Service Tax
To enter the due date for Service Tax Payments,

o Tab down to Service Tax section

« Enter No. of Days within which the payment is to be made against the Payment Period field

Cormpany: ABC Company

Tax Audit Rules

Inadmissible Cash Payments Ujs 40A (3)

Show Aggregate for the Day ? No
Show Aggregate Amounting more than 0
Ignore Youchers having Amount less than ¢ 20,000

Statutory Payment Due Dates

Value Added Tax & Central Sales Tax

Tax Deducted at Source & Tax Collected at Source

“alue Added Tax : 15 of next Months Tax Deducted at Source T of next  Months

Central Sales Tax : 15 of next Months Tax Collected at Source T of next  Months

Service Tax Payroll

Payment Period ‘BB ofnext  Months Provident Fund : 15 ofnext Months

Eringe Benefit Tax Employee State Insurance : 21 ofnext  Months

Each Quarter . 15 oflast  Months Professional Tax : 25 ofnext Months
F1: Accounts F2: Inventory F3: Statutory F4: Tally. NET F5: Audit

Note: The system will check the Challan date with the date entered in the F11: Audit Features screen and display the status as:

On Time: When Payment is made on or before the due date.

Late: When the Payment is made past the due date.

Late (Partially): When atleast one payment is made past the due date.

Due/ Late (Partialy): When one payment is made past the due date and another payment is due.
Due (Partialy): When atleast one payment is not made and other payments are made on time.

Due: When the Payment is not made past the due date.
Statutory Payment Due Datesfor Fringe Benefit Tax
To enter the due date for Fringe Benefit Tax Payments,

o Tab down to Fringe Benefit Tax section

o Enter No. of Days within which the payment is to be made against Each Quarter field

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm
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Company: ABC Company

Tax Audit Rules

Inadmissible Cash Payments U/s 40A (3)

Show Aggregate for the Day ? No
Show Aggregate Amounting more than 0
Ignore Youchers having Amount less than : 20,000
Statutory Payment Due Dates

Value Added Tax & Central Sales Tax Tax Deducted at Source & Tax Collected at Source
Yalue Added Tax : 15 ofnext  Months Tax Deducted at Source o 7 ofnext  Months
Central Sales Tax : 15 ofnext  Months Tax Collected at Source o 7 ofnext  Months
Service Tax Payroll
Payment Period : 5 ofnext Months Provident Fund : 15 of next Months
Fringe Benefit Tax Employee State Insurance : 21 ofnext Months
Each Ciuarier EH et Months Professional Tax : 25 ofnext  Months

F1: Accounts F2: Inventory F3: Statutory F4: Tally. NET F5: Audit

Note: The system will check the Challan date with the date entered in the F11: Audit Features screen and display the status as:

On Time: When Payment is made on or before the due date.

Late: When the Payment is made past the due date.

Late (Partially): When atleast one payment is made past the due date.

Due/ Late (Partially): When one payment is made past the due date and another payment is due.
Due (Partialy): When atleast one payment is not made and other payments are made on time.

Due: When the Payment is not made past the due date.

Statutory Payment Due Datesfor Tax Collected at Source
To enter the Due date for TCS Payments,

e Tab down to Tax Deducted at Source & Tax Collected at Source section

« Enter No. of Days within which the payment is to be made against the Tax Collected at Source field. By default 7 is prefilled.

Company: ABC Company

Tax Audit Rules

Inadmissible Cash Payments U/s 40A (3)

Show Aggregate for the Day ? No
Show Aggregate Amounting more than 0
Ignore Youchers having Amount less than : 20,000
Statutory Payment Due Dates

Value Added Tax & Central Sales Tax Tax Deducted at Source & Tax Collected at Source
Yalue Added Tax : 15 ofnext  Months Tax Deducted at Source o 7 ofnext  Months
Central Sales Tax : 15 ofnext  Months Tax Collected at Source : of next  Months
Service Tax Payroll
Payment Period 5 ofnext Months Provident Fund : 15 of next Months
Fringe Benefit Tax Employee State Insurance : 21 ofnext Months
Each Cuarter 15 gilast  Months Professional Tax : 25 ofnext  Months

F1: Accounts F2: Inventory F3: Statutory F4: Tally. NET F5: Audit
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Note: The system will check the Challan date with the date entered in the F11: Audit Features screen and display the status as:

On Time: When Payment is made on or before the due date.

Late: When the Payment is made past the due date.

Late (Partially): When atleast one payment is made past the due date.

Due/ Late (Partially): When one payment is made past the due date and another payment is due.

Due (Partially): When atleast one payment is not made and other payments are made on time.

Due: When the Payment is not made past the due date.

Statutory Payment Due Datesfor Provident Fund, ESI and Professional Tax

To enter the Due dates for Payroll related Payments,

o Tab down to Payroll section

o For Provident Fund payments, enter No. of Days within which the payment is to be made against the Provident Fund field.
« For ESI, payments, enter No. of Days within which the payment is to be made against the Employee State Insurance field.

o For Professional Tax payments, enter No. of Days within which the payment is to be made against the Professional Tax field.

Cormpany: ABC Company

Inadmissible Cash Payments Ujs 40A (3)

Show Aggregate for the Day ?
Show Aggregate Amounting more than

Ignore Youchers having Amount less than ¢

Value Added Tax & Central Sales Tax

No
0
20,000

Tax Audit Rules

Statutory Payment Due Dates

Tax Deducted at Source & Tax Collected at Source

“alue Added Tax : 15 of next Months Tax Deducted at Source : T ofnext Months

Central Sales Tax : 15 of next Months Tax Collected at Source : T ofnext Months

Service Tax Payroll

Payment Period 5 of next Months Provident Fund : 15 ofnext Months

Eringe Benefit Tax Employee State Insurance : 21 ofnext  Months

Each Quarter . 15 oflast  Months Professional Tax (A of next  Months
F1: Accounts F2: Inventory F3: Statutory F4: Tally. NET F5: Audit

Note: The system will check the Challan date with the date entered in the F11: Audit Features screen and display the status as:

On Time: When Payment is made on or before the due date.

Late: When the Payment is made past the due date.

Late (Partially): When atleast one payment is made past the due date.

Due/ Late (Partialy): When one payment is made past the due date and another payment is due.

Due (Partialy): When atleast one payment is not made and other payments are made on time.

Due: When the Payment is not made past the due date.

Amountsinadmissible u/s 40A(3) - (Clause 17(h)) (Cash Payments)

-

Page 12 of 210

As per Section 40(3), all payments exceeding Rs. 20000/- paid other than by crossed Account Payee Cheque or crossed Account Payee Bank draft are required to be given. Such expenditureis not
alowed as a deduction. However, certain allowed deductions referred in Clause (a) to (i) of Rule 6DD are required to be considered by the Auditors while extracting such information.

The above provision is further amended to take effect from the Assessment Y ear 2009-10, which provides that where the Assessee incurs any expenditure in respect of which payment or aggregate of
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Auditors Edition of Tally.ERP Page 13 of 210
payments made to a person in aday otherwise than in Account Payee Cheque or Account Payee Demand Draft, exceeds Rs. 20,000/-, no deductions shall be allowed in respect of such expenditure.
To view the report for the Amounts inadmissible u/s 40A(3) — Clause 17(h),

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Amounts inadmissible u/s 40A(3) (Clause 17(h))(Cash Payments)

P: Print E: Export I: E-Mail O: Upload L: Language 5: Support Canirg H: Help
Cash Payments ABC Compa ctri+m B
Group -4 Primary 1-Apr-2007 to 31-Mar-2008
Aggregate Cash Payments exceeding 0.00
Minirnurm Youcher Armount : 0.00
Particulars Cash Voucher Value Unaudited
Payments Lowest Highest “ouchers
0 iin o 3,00,000.00 3,00,000.00 3,00,000.00 1
The League Club 37,500.00 5,000.00 25,000.00 3
Bonus Paid 30,000.00 30,000.00 30,000.00 1
Business Promotion Expenses 26 500.00 10,600.00 16,000.00 2
B Ramesh - Loan 25,000.00 25,000.00 25,000.00 1
Airconditioner 21,500.00 21,500.00 21,500.00 1
Shankar 21,000.00 21,000.00 21,000.00 1
DEF Ltd 21,000.00 21,000.00 21,000.00 1
Travelling & Conveyance 20,380.00 72.00 2,569.00 14
Staff Welfare Expenses 17 707.00 128.00 8,630.00 16
Legal Fees 16,500.00 1,500.00 15,000.00 2
Purchase i@ 4% 12,800.00 800.00 12,000.00 2
Repairs & Maintenance - Guest Accornd. 1177000 300.00 B,260.00 10
Mew Era Computers 9,305.00 2.520.00 5,385.00 2
Postage & Telegraph 7.538.00 203.00 1,236.00 13
Mayak Trading Co., 7 B00.00 7,800.00 7,800.00 1
Miscellaneous Expenses £ ,630.00 £ 630.00 £ 530.00 1
Donations 5,501.00 501.00 5,000.00 2
Yehicle Repairs & Maintenance 3,650.00 365000 3,650.00 1
Mew Buzz Traders 3,380.00 3,380.00 3,380.00 1
Subscriptions 2,190.00 350.00 1,000.00 4
Mavin Traders 2153.00 2,153.00 2,153.00 1
Professional & Consultancy Charges 1,000.00 1,000.00 1,000.00 1
Office Repairs & Maintenance 750.00 118.00 £32.00 2
Input WAT @ 4% 51200 32.00 4380.00 2
Rates & Taxes 45875 128.75 330.00 2
Grand Total 6,10,924.75 88
~ Cirl + N

The Cash Payments screen displays all the cash payments made during the relevant financial year. It aso displays the Ledger name along with the details of Highest and Lowest amount paid and total
Unaudited Vouchers under each ledger.

Tax Audit Rules Setup for Cash payments

To set the Tax Audit Rules for Amounts inadmissible u/s 40A(3) (Clause 17(h))(Cash Payments), refer to Audit Features section.

Cash Payments screen with Tax Audit Rules
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Cash Payments ABC Compal Ctrl + M _E
Group -4 Primary 1-Apr-2007 to 31-Mar-2008
Aggregate Cash Payments exceeding 0.00
Minirnurm Voucher Amount © 20,000.00
Particulars Cash Voucher Value Unaudited
Paymenis Lowest Highest Wouchers
3,00,000.00 3,00,000.00 3,00,000.00 1
Advance Tax 2,50 000.00 2,50,000.00 2,50,000.00 1
WAT Payable 35,000.00 35,000.00 35,000.00 1
Bonus Paid 30,000.00 30,000.00 30,000.00 1
B Ramesh - Loan 25,000.00 25,000.00 25,000.00 1
The League Club 25,000.00 25,000.00 25,000.00 1
Aijrconditioner 21 500,00 21,500.00 21,500.00 1
Shankar 21,000.00 21,000.00 21,000.00 1
DEF Ltd 21,000.00 21,000.00 21,000.00 1
Grand Total 7.,28.,500.00 9

The Cash Payment screen displays the VVouchers which exceed the amount as specified in the F11: Audit Features screen.

Configuration optionsin Cash Payments screen

To configure the default display for the Cash Payments summary screen, click on F12: Configure or press F12 key

Configuration
Show Group Details ? Yes
Show Voucher High/Low alues ? Yes
Show Aggregate Cash Payments Exceeding  : 0
Ignore %ouchers having Amount less than : 20,000
Show Voucher Audit Details il Yes

Show Group Details: This option should be set to Y es, to view the parent group for the respective ledgersin the Cash Payments screen.

Show Voucher High/Low Vaues: This option should be set to Yes, to view Highest and Lowest amount details for the vouchers shown under each ledger.
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Show Aggregate Cash Payments Exceeding: Displays the aggregate amount as entered in the Tax Audit Rules screen. The Auditor can change the amount from this screen aso.

o When Show Aggregate for the Day option in the Tax Audit Rulesis set to Yes, thiswill display only those Payment V ouchers belonging to the Ledger, which exceeds the aggregate amount as

entered in thisfield for aday.

entered in thisfield for the period.

Payments. The amount entered in the Tax Audit Rules will appear here and can be changed by the Auditor.

o Show Voucher Audit Details: Set this option to Yes, to view the Audit Status details for the Audited and Unaudited vouchers.

Button optionsin the Cash Payments screen

Skip Masters

The Auditor can exclude expenses (Ledgers) which are allowed under Rule 6DD by clicking on F9: Masters button or pressing on Alt+F9 keys.

To skip the Ledgers,

o Click on F9: Masters button or press Alt+F9 keys

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm

When Show Aggregate for the Day option in the Tax Audit Rules is set to No, thiswill display only those Payment V ouchers belonging to the Ledger, which exceeds the aggregate amount

Ignore Vouchers having Amount less than : Based on the Amount entered in this field, the Payments V ouchers having the amount less than entered will be ignored while displaying the Cash
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Select ltem

Name of Ledger

ABC India (P) Ltd.,

Accum. Dep. on Airconditioner
Accum. Dep. on Building

Accum. Dep. on Computer & Per.
Accum. Dep. on Furn. & Fixt
Accum. Dep. on Motor Car
Accum. Dep.on P & M- |
Accum. Dep. on P & M - Il

Advertisement Charges
Adview Consultants
Alrconditioner

All India Computer Institute
Amar Computer Peripherals
Arvind Kumar

Ashok Financiers
Assembling Charges
Avanthi Constructions
AYT Computers
Balasubramanian's Share Capital Afc
Bank Charges

Basic Pay

Batliwala & Co.

Best Systems Pwt Lid
B.Ganesh

Bharat Petraleum

Bonus

Bonus Paid

B Ramesh - Loan

Bright Traders

221 more ... |

Cctrl + M B3

Ledger Alteration

Name . Advance Tax
(alizs)
Under . Current Assets
Skip Audit
Name of Audit Class Applicable |Applicable To
Frem
Amount Inadmissible 40A{3) [Clause 17{H)]
14.2007 31-3-2008

o Select the Ledger that needs to be excluded from Cash Payments (allowed as expenditure under Rule 6DD) and press Enter

Ctri+ M EJ
Lis

1 End of List
Amount inadmissible 404(3) [clause 17(h)]

o Under Name of Audit Class, select the Clause for which the selected L edger will be skipped (excluded).

o Provide the From and To date of the Financial Y ear for the Ledger needs to be skipped in the Applicable From and Applicable To columns respectively.

« Press Enter to accept.

Page 15 of 210

Note: When the dates are specified in the Applicable From and Applicable To field, the Ledger is skipped for the specified period. However, if no dates are specified the ledger is skipped forever.

F9: Show Skipped

To view the skipped V ouchers those are skipped during the Auditing as Allowed Expenditure,

o Click on F9: Show Skipped or press F9 button

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm
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Cash Payments ABC Compa Cirl+M E
Group -4 Primary 1-Apr-2007 to 31-Mar-2008
Aggregate Cash Payments exceeding 0.00
Minirnurm Youcher Amount : 20,000.00

Particulars Cash Voucher Value Unaudited

Payments Lowest Highest “ouchers

; h 3,00,000.00 3,00,000.00 3,00,000.00 1
Bonus Paid 30,000.00 30,000.00 30,000.00 1
B Ramesh - Loan 25,000.00 25,000.00 25,000.00 1
The League Club 25,000.00 25,000.00 25,000.00 1
Airconditioner 21,500.00 21,500.00 21,500.00 1
Shankar 21,000.00 21,000.00 21,000.00 1
DEF Ltd 21,000.00 21,000.00 21,000.00 1
Skipped Ledgers
Advance Tax 2,50,000.00 2,50,000.00 2,50,000.00 1
WAT Payable 35,000.00 35,000.00 35,000.00 1
Grand Total 7,28,500.00 9

F4: Group

By default, Tally.ERP displays all the ledgers under Primary Group. If the Auditor wants to view the Cash Payments made under a particular Group,

o Click on F4: Groups or press F4

Select ltem

Name of Group

Unsecured Loans,

! e 35 more

Loans & Advances (A3set)
Loans (Liability)

Local Sales

Misc. Expenses (ASSET)
MNorth Debtors

Operating Expenses

Flant & Machinery

Provisions

Purchase Accounts

Repairs & Maintenance
Reserves & Surplus

Retained Earnings

Salaries & Remuneration Paid
Sales Accounts

Sales Tax Payahle

Secured Loans

Selling & Distribution Expenses
South Debtors

Stock-in-hand

Sundry Creditars

Sundry Creditors - Non Trading
Sundry Creditors - Trading
Sundry Creditors - Transpaort Unit
Sundry Debtors

Sundry Debtors - Overseas
Surcharge Payable

Suspense Afc

TODS Payahle

Travelling & Conveyance

1 more ... |

Ctrl + M _EJ

o Select the required Group and press Enter

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm
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Cash Payments ABC Compai Ctrl + M _EJ
Group . Unsecured Loans 1-Apr-2007 to 31-Mar-2008
Aggregate Cash Payments exceeding 0.00
Minirnurm Voucher Amount © 20,000.00
Particulars Cash Voucher Value Unaudited
Paymenis Lowest Highest Wouchers
5 25,000.00 25,000.00 25,000.00 1
Shankar 21,000.00 21,000.00 21,000.00 1
DEF Ltd 21,000.00 21,000.00 21,000.00 1
Grand Total 67.,000.00

To view the Vouchers (Ledger Vouchers) under the each ledger, press Enter on the required Ledger name.

B: Bank Summary

Page 17 of 210

Click on B: Bank Summary button or press Alt+B keys to view the Bank Payments report. The Auditor can drill down to the Bank Payments made from the selected Bank and convert them to Bearer

Cheque. For more details, refer to Bank Summary section.

L edger Vouchers (Group Wise)

- =

To view the Ledger Vouchers screen for the Amounts inadmissible u/s 40A(3) — Clause 17(h),

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Amounts inadmissible u/s 40A(3) (Clause 17(h))(Cash Payments)

« Highlight the required Ledger and press Enter

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm
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P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help Detailed
Ledger Vouchers ABC Compa Ctrl+ M E Peariod
Ledger :BR h -Loan (U lited Vouchers ) 1-Apr-2007 to 31-Mar-2008
Total Payment : 25,000.00 ;
oo ey
Date  Vch Type Veh No. Transaction Nature of Audit Disallowed -
Value Payment Status Amount Audit
Cash Payments (On Account)
1 more ...
26102007 Payment 206 Cash
~ Cirl + N

The Ledger Vouchers screen shows the Vouchers details under each Ledger as shown above. The description of each parameter in the screen is as shown:

« Date: Displays the Date of Voucher creation

Vch Type: Displays the Voucher Type. E.g. Payment VVoucher etc.
« Vch No.: Displays the Voucher Number
o Transaction Value: Displays the Total Transaction amount

Nature of Payment: Displays the nature of Payment, whether its Cash or Bank. By default the VVoucher with Cash as the Nature of Payment will be shown

o Audit Status: Displays the Audit status for the Audited Vouchers
o Disallowed Amount: Displays the amount that is disallowed by the Auditor for each transaction during the Audit process for the Audited Vouchers
o Audit Note: Displays the Audit Note as entered by the Auditor
Button optionsin the L edger Vouchers screen
F1: Detailed
Click on F1: Detailed button or press Alt+F1 to view the detailed Ledger VVouchers report including all the Ledgersinvolved in the selected Voucher, irrespective of the mode of payment.
F2: Period
Click on F2: Period button or press F2 to change the selected period.
F4: Ledger
Click on F4: Ledger button or press F4 to toggle between the other Ledgers under the selected Group in the Group wise report.
F8: Show L edger
Click on F8: Show L edger button or press F8 to display the Vouchers involved in the related Transaction for the Ledger.
F12: Configure

Click on F12: Configure button or press F12 to change the default display.
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Configuration
Show Payments Against Bills ? Yes
Show Other Payments ? Yes Andit Statis
Show Marrations also ? No =
Skip Disallowed Amount ? No Jﬁ_
Show Audit Status ? Yes - L
Show Audit Note ? Yes Unknawn
Show “ouchers of Audit Status B A”DWEU
Show Client's Clarification ? No Clarified
Disallowed
MNeed Clarification
Unaudited

F12:

Click

Show Payments Against Bills: Set this option to Y es to show the Payments made against Bills (having the Bill-wise reference details)
Show Other Payments: Set this option to Y es to show payments made without Bills or On Account

Show Narrations also: Set this option to Y es to show the Narrations as entered at the time of Voucher entry

Skip Disallowed Amount: This option should be set to Yes, to skip the cursor from the Disallowed field

Show Audit Status: Set this option to Y esto show the Audit status selected by Auditor

If this option is set to No then the F9: Audit button will also be disabled.

Show Audit Note: Set this options to Y es to show the Audit Note as entered by the Auditor

Show Vouchers of Audit Status: To filter the VVouchers based on the Audit Status, this option is used. Y ou can view the Voucher with a particular Audit Status from the list (Unknown, Allowed,
Altered, Clarified, Disallowed, Need Clarification, Unaudited or Any)

Show Client’s Clarification: Set this option to Yesto view the Client Clarification for the Vouchers with Audit Status as Clarified.
Range

on F12: Range button or press Alt+F12 to filter the vouchers based on the Range and information specified.

F9: Audit

Click

on F9: Audit button or press F9 to Audit the Vouchers. For detailed information on Audit process, Visit Audit of Cash Payment Vouchers.

- =

Range Wise Cash Payment Summary Report

- =

Tally.ERP 9 provides an option to sort the Cash Payments made based on the specified Range. To view Range Wise display of Cash Payments,

Goto

Gateway of Tally > Audit & Compliance > Tax Audit > Amounts inadmissible u/s 40A(3) (Clause 17(h))(Cash Payments)
Click on F10: Range Wise button or press F10 key

Click on F6: Amount Wise or press F6 to specify the Amount Ranges

Cash Payment Range

Frarm
Frarm
Frarm

Company : ABC Company
10,000 To : 30,000
30,000 To : 50,000
50,000 To :
Accept ?
Yes or No

In the Cash Payment Range sub screen,
Specify the ranges based on the requirement.

Press Enter to save

The Range Wise Cash Payments screen appears as shown:
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P Print E: Export Mz E-Mail 0: Upload L: Language S: Support Canirg H: Help Period
Cash Payment Summary Report ABC Compal ctri+m E
List of All Cash Payments for Select Amount Range 1-Apr-2007 to 31-Mar-2008
Particulars Cash Voucher Value Unaudited
Payments Lowest Highest “Youchers
Payments Above 50000 |PEIEAEENE|  300,000.00|  3,00,000.00 1
Payments Between 30000 To 50000 30,000.00 30,000.00 30,000.00 1
Payments Between 20000 To 30000 1,13,500.00 21,000.00 25 000.00 5
I Cirl + N

The above Cash Payment Summary Report displays the Cash Payments made within the prescribed Cash Payments Range, details of Highest and Lowest payments and the Audit Status.

Button in Range Wise Cash Payments Summary Report

F2: Period

Click on F2: Period or press F2 to change the selected Period.

F6: Amount Wise

Click on F6: Amount Wise or press F6 to change the Amount Range selected in the default report.

F7: Show All Vch

Click on F7: Show All Vch/Pending or press F7 to view both Audited and Unaudited Vouchers. By default only Unaudited Vouchers will be seen.
F10: Group Wise

Click on F10: Group Wise or press F10 to change the Range Wise Cash Payment Summary Report to Group Wise Cash Payments report.

F9: Master

Click on F9: Masters or press Alt+F9 to skip the Ledgers from appearing in the Range Wise Cash Payment Summary Report as per the Rule 6DD exemption. For more details, refer to Skip Masters.
F12: Configure

Click on F12: Configure button or press F12 key to configure the default Range Wise report.

Configuration

Show Woucher High/Low Walues il Yes |
Ignore Youchers having Amount less than : 20,000
Show Youcher Audit Details ? Yes

o Show Voucher High/Low Values: Set this option to Yesto view Highest and Lowest amount details for the V ouchers shown under each ledger.

« Ignore Vouchers having Amount less than: The Payments V ouchers having amount less than entered in this field will be ignored while displaying the Cash Payments. The amount entered in the
Tax Audit Rules will appear here and can be changed by the Auditor.

o Show Voucher Audit Details: Set this option to Y esto view the Audit status details for Audited and Unaudited vouchers.

The Auditor can drill down to Ledger V ouchers screen by pressing Enter on any of the Ranges.

- =
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L edger Vouchersfor Range Wise

- =

To view the Ledger Vouchers for the Range Wise display of Cash Payments,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Amountsinadmissible u/s 40A(3) (Clause 17(h))(Cash Payments)
o Click on F10: Range Wise button or press F10
o Press Enter on any of the Ranges

The Range Wise Ledger Vouchers screen appears as shown:

P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help Detailed
Ledger Vouchers ABC Compa Ctrl+ M E Peariod
Payments Between 20000 To 30000 ( All Vouchers ) 1-Apr-2007 to 31-Mar-2008 ’T
Total Payment : 1.13.500.00 Disallowed Amount :
Date  Ref. No. Particulars Transaction Nature of Audit Disallowed
Value Payment Status Amount

1 more ...
Cash Payments (Against Bills)

1052007 TCB/AS0Z7  The League Club

10-Map-2007  Sowrnal 10 25,000.00 Cr
T-dun-2007  Payment 53 2500000 D Cash
1112007 20 Shankar
T-Naw-2007  Receipt 68
1-Mar-2008  Payment 339 Cash Allowed
Date  VWch Type Vch No. Transaction Nature of Audit Disallowed
Value Payment Status Amount
Cash Payments (On Account)
8-10-2007  Payment 187
Airconditioner 21,500.00 Dr
26102001 Payment 206
B Ramesi - Loan 25,000.00 Dr
3132008 Payment 365
DEF Ltd 21,000.00 Dr
-~ Cirl + N
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The Ledger Vouchers screen displays the list of Cash Payments made under the selected Range of Cash Payments which have Bill References (Against Bills) and without references (On Account).

The details of each field are as shown:

Date: Displays the date for the Bill Wise Reference for which the Payment V oucher/V ouchers is/are passed.

« Ref. No.: Displays the details of the bill references for the Cash Payments made Against Bills

Particulars: Displays the name of the Ledgers and VVoucher Types for the On Account Payments

Vch Type: Displays the Voucher Type and Ledger name
« Vch No.: Displays the Voucher Number

o Transaction Value: Displaysthe total Transaction Amount

Nature of Payment: Displays the mode of Payment (Cash or Bank)
o Audit Status: Displays the Audit status for the Audited Vouchers
o Disallowed Amount: Displays the amount that is disallowed by the Auditor for each transaction during the Audit process for the Audited Vouchers
« Audit Note: Displays the Audit Note as entered by the Auditor

Button optionsin the Ledger Vouchers screen

F1: Detailed

Click on F1: Detailed button or press Alt+F1 to view the detailed Ledger Voucher report including all the Ledgersinvolved in the selected Vouchers, irrespective of the mode of payment.

F2: Period

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm
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Click on F2: Detailed button or press on F2 to change the selected period.
F12: Configure

Click on F12: Configure button or press F12 to change the default display.

Configuration

Show Payments Against Bills ? Yes
Show Other Payments ? Yes
Show Marrations also ? No
Skip Disallowed Amount ? No

o

7

?

Andit Status

i 4 Ay
Show Audit Status ? Yes 1
Show Audit Note ? Yes Unknown
Show Youchers of Audit Status ; A”DWEU
Shaw Client's Clarification ? No Clarified
Disallowed
MNeed Clarification

Unaudited

o Show Payments Against Bills: Set this option to Y esto show the Payments made against Bills (having the bill wise reference details)
o Show Other Payments: Set this option to Y es to show Payments without Bills and On Account
o Show Narrations also: Set this option to Y es to show the Narrations as entered at the time of Voucher entry
o Skip Disallowed Amount: This option should be set to Yes, to skip the cursor from the Disallowed field
o Show Audit Status: Set this option to Y esto show the Audit status selected by Auditor
Note: If thisoption is set to No then the F9: Audit button will also be disabled.
o Show Audit Note: Set this option to Y esto show the Audit Note as entered by the Auditor

o Show Vouchers of Audit Status: To filter the VVouchers based on the Audit Status, this option is used. Y ou can view the Voucher with a particular Audit Status from the list (Unknown, Allowed,
Altered, Clarified, Disallowed, Need Clarification, Unaudited or Any).

o Show Client’s Clarification: Set this option to Y esto view the Client Clarification for the Vouchers with Audit Status as Clarified.
F9: Audit

Click on F9: Audit button or press F9 to Audit the VVouchers. For detailed information on Audit go to Audit of Cash payment Vouchers.

- =

Bank Summary

ey
The Bank Summary report will help the Auditor to convert a particular Bank Payment into Bearer Cheque based on the various evidences collected by him during the Audit Process. Once, a Bank
transaction is converted into Bearer Cheque, it will appear under the Cash Payments report for the Auditor to Allow/Disallow during the Audit process. To view the Bank payments made during the
selected period,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Amounts inadmissible u/s 40A(3) (Clause 17(h))(Cash Payments)

o Click on B: Bank Summary button or press Alt+B keys
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Bank Payments ABC Compal
Bank Payments

Ctrl+M B3

1-Apr-2007 to 31-Mar-2008

Particulars

Amount

HDFC Bank
Canara Bank

120,54 575,14
177 B9.523.71

Grand Total

2,98,24,201.85

« Highlight the required Bank Ledger and press Enter to view Bank Payment Ledger VVouchers

99,781.00

Ledger Payment Vouchers ABC Compa Cirl + M E
Ledger . HDFC Bank 1-Apr-2007 to 31-Mar-2008
Date Particulars Weh Type  Weh No. Debit Credit Is Bearer
Cheque?
T ...5 more
29-4-2007 Telephone Link Ltd., Payment 12 1,346.88 No
30-4-2007 Travelling & Conveyance Payment 14 21,650.00 No
30-4-2007 Assembling Charges Payment 15 1,520.00 No
30-4-2007 PF Payable Payment 16 3,849.92 No
30-4-2007 Professional Tax Payment 17 380.00 No
30-4-2007 Salary Payable Payment 18 66,975.00 No
30-4-2007 Fast Couriers Payment 20 1,683.60 No
8-5-2007 Jet Roadways (P) Ltd., Payment 32 8,000.00 No
16-5-2007 Simco Machinery Co., Payment 3R 5,00,000.00 No
16-5-2007 Simco Machinery Co., Payment 37 2,40,000.00 No
19-5-2007 Fast Couriers Payment 40 1,235.96 No
25-5-2007 Cholamandalam Auto Finance Coy., Payment 42 19,603.66 No
29-5-2007 Telephone Link Ltd., Payment 43 1,460.68 No
31-5-2007 Assembling Charges Payment 45 1,520.00 No
31-5-2007 ESI Payable Payment 46 780.00 No
31-5-2007 PF Payable Payment 47 6,645.30 No
31-5-2007 Professional Tax Payment 48 630.00 No
31-5-2007 Salary Payable Payment 49 91,330.00 No
G-B-2007 Jain Realtors Payment 52 4,00,000.00 No
8-6-2007 Jet Roadways (P) Ltd., Payment 58 8.,500.00 No
18-6-2007 Top Computers Payment 65 3,65,840.00 No
21-6-2007 Global Associates Payment a5 7,00,000.00 No
22-6-2007 TVS Electronics (I} Ltd., Payment 69 2,00,000.00 No
25-6-2007 Cholamandalam Auto Finance Coy., Payment 72 19,603.66 No
25-6-2007 Fast Couriers Payment 73 1,348.32 No
30-6-2007 Assembling Charges Payment 78 1,520.00 No
30-6-2007 ESI Payable Payment 76 1,348.00 No
30-6-2007 PF Payable Payment 7 7.980.21 No
Professional Tax Payment 78 780.00 No

127 more ... |

Grand Total

1.20,54,678.14
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The Bank Ledger Payment V ouchers screen displays al the transactions. The Auditor can select the required transactions and mark them as Bearer Cheque to bring them under Cash Payments. To

convert a bank transaction to Bearer Cheque,
« Highlight the particular transaction that needs to be converted

o Press Space Bar to select the transaction

e Click on Ctrl+A: Mark/Unmark button or press Ctrl+A to change the status to Bearer Cheque
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:dger Payment Youchers Ctrl + M E
Ledger . HDFC Bank 1-Apr-2007 to 31-Mar-2008
Date Particulars YWeh Type  Weh No. Debit Credit  Is Bearer
Cheque?

. 28,000.00

13-4-2007 NextGen Systems Payment 4,680.00

16-4-2007 Simce Machinery Co., Payment 7 3,00,000.00 No
18-4-2007 New Buzz Traders Payment 9 4,500.00 No
26-4-2007 Hyundai Motors {l} Pvt. Ltd., Payment 1 2,00,000.00 No
29-4-2007 Telephone Link Ltd., Payment 12 1,346.88 No
30-4-2007 Travelling & Conveyance Payment 14 21,650.00 No
30-4-2007 Assembling Charges Payment 15 1,520.00 No
30-4-2007 PF Payable Payment 16 3,849.92 No
30-4-2007 Professional Tax Payment 17 380.00 No
30-4-2007 Salary Payable Payment 18 66,975.00 No
30-4-2007 Fast Couriers Payment 20 1,683.60 No
8-5-2007 Jet Roadways (P} Ltd., Payment 32 8,000.00 No
16-5-2007 Simce Machinery Co., Payment 5] 5,00,000.00 No
16-5-2007 Simce Machinery Co., Payment a7 2,40,000.00 No
19-5-2007 Fast Couriers Payment 40 1,235.96 No
25-5-2007 Cholamandalam Auto Finance Coy., Payment 42 19,603.66 No
29-5-2007 Telephone Link Ltd., Payment 43 1,460.68 No
31-5-2007 Assembling Charges Payment 45 1,520.00 No
31-5-2007 ESI Payable Payment 46 780.00 No
31-5-2007 PF Payable Payment 47 6,645.30 No
31-5-2007 Professional Tax Payment 43 630.00 No
31-5-2007 Salary Payable Payment 49 91,330.00 No
B-5-2007 Jain Realtors Payment 2 4,00,000.00 No
8-6-2007 Jet Roadways (P} Ltd., Payment a8 8,500.00 No
18-6-2007 Top Computers Payment 3 3,65,840.00 No
21-6-2007 Global Associates Payment |=:5] 7,00,000.00 No
22-6-2007 TVS Electronics (I} Ltd., Payment B9 2,00,000.00 No
25-6-2007 Cholamandalam Auto Finance Coy., Payment 72 19,603.66 No
25-6-2007 Fast Couriers Payment 73 1,348.32 No

132 more ...

Grand Total 1,20,54,678.14
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This voucher will be available in the Cash Payments report with Bearer Cheque as Status. The drill down from Cash Payments screen on this Voucher will display Bearer Cheque as the Nature of

Payment in the Ledger Voucher screen.

Cash Payment Ledger Vouchers (Altered)

= =

= =

When aVoucher is altered by the Client after the Audit is completed for that Voucher it will be listed under To be re-audited column in the Tax Audit Dashboard. To view the report of the Altered

Ledger Vouchers for cash payments made,

Go to Gateway of Tally > Audit & Compliance > Tax Audit

« Highlight the numbersin the To be re-audited column of Amounts inadmissible u/s 40A(3) (Clause 17(h))(Cash Payments)

Tax Audit

Annexures to Form 3CD 1-Apr2007 to 31-Mar-2008
Audit Type Unaudited Audited Tao be Audit
re-audited Complete?
Bonus, PF, ESI Recoveries {clause 16) 35 1
Amounts inadmissible u/s 40A(3) {clause 17(h)){Cash Payments} 7 E
Payments under section 43B (clause 21)
Erployer's Contribution 35 1
Tax Collected at Source 36 2
Service Tax 4 4
“alue Added Tax 148 2
Loans / Deposits Accepted (clause 24(a)) 45 1
Loans / Deposits Repaid (clause 24(b})) B4 1
Fringe Benefit Tax {Annexure Il 43 3
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o Press Enter to view the Ledger Vouchers that are atered by the Client after the Audit

:dger Youchers ABC Compan ctrl + M E
Amounts inadmissible ufs 40A(3) (clause 17(h)){Cash Payments) { Altered Vouchers ) 1-Apr-2007 to 31-Mar-2008
Date Ref. No. Particulars Transaction Nature of Audit Disallowed
Value Payment Status Amount

Cash Payments {Against Bills)

1 more ...

10-5-2007 TCBAS50Z7 The League Club
10-Mae007  Jowrnal 10 26,000.00 Cr
f-durrd0d7  Payment 53 2500000 Dr  Cash Altered

The various fields and button options in the above screen are similar to L edger Voucher sreport.

To Audit the Altered Vouchers, refer to the Auditing the V ouchers through Group wise Report.

- =

Loans & Deposits Accepted - Clause 24(a)

ey
As per Section 269SS, any loan or deposit is taken or accepted by any person, otherwise than by an account payee cheque or account payee bank draft, if the amount of such loan or deposit or the
aggregate amount of such loan and deposit or any loan or deposit taken accepted earlier by such person from the depositor is remaining unpaid is twenty thousand rupees or more, is required to
reported in Clause 24(a).
Further, if the total of all loans/ depositsin ayear exceed Rs. 20,000/- but each individual transaction is less than Rs. 20,000/-, even such cases, the information is required to be given in respect of al
such related entries from the beginning till the balance hits Rs. 20,000/- or more and until the balance reduces down from Rs. 20,000/-. However, any loan or deposit taken or accepted from or by
Government, a banking company, any corporation etc., are not required to be reported under the said section.
To view the report of the Loans & Deposits Accepted,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Loans/ Deposits Accepted (Clause 24(a))
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P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help Group
Loans & Deposits Accepted ABC Compa Ctrl+ M E oh
Loans & Deposits Accepted 1-Apr-2007 to 31-Mar-2008
Graup: 1 All ltems
Particulars Marme of Group Primary Graup Total Unaudited
Amount Wouchers
WO Unsecured Loans ¥5,000.00 2
Priya Ganesh Loan Unsecured Loans 50,000.00 1
Marayan Unsecured Loans 45,000.00 1
Shankar Unsecured Loans 35,000.00 1
B Ramesh - Loan Unsecured Loans 26,000.00 1
DEF Ltd Unsecured Loans 21 ,500.00 3
Grand Total 2,51,500.00 9
-~ Cirl + N

The Loans & Deposits Accepted screen displays all the Loans/Deposits that are accepted during the selected financial year. It also displays the Group Details, Total Loan Amount outstanding and the
total Unaudited V ouchers under each ledger. The description for each field is as shown:

o Particulars: Displays the name of the Ledgers
« Name of the Group: Displays the name of the Sub Group. If thereis no sub group then it will display the Primary Group
o Total Amount: Displays the Total Loan Amount against each Ledger

« Unaudited Vouchers: Displays the total Unaudited V ouchers belonging to each ledger

Button optionsin the Loans & Deposits Accepted screen
F4: Group
To filter the Loans & Deposits Accepted screen based on the Groups,
o Click on F4: Groups or press F4
o Select the required Group from the List of Groups
o Press Enter to view the Loans & Deposits Accepted for the selected Group
F7: Show All
By default the Audit Status for the Unaudited VVouchersis only displayed in the Loans & Deposits Accepted screen. To view the Status for both Audited and Unaudited V ouchers,
o Click on F7: Show All or press F7

The Loans & Deposits Accepted screen appears with detailed Audit Status as shown:
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P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help Group
Loans & Deposits Accepted ABC Compa Ctri+M E vt Pendin
Loans & Deposits Accepted 1-Apr-2007 to 31-Mar-2008
Graup: 1 All ltems
Particulars Marme of Group Primary Graup Tatal Audit Status
Amount Audited Unaudited Tatal

Unsecured Loans 746,000.00 2 2
Priya Ganesh Loan Unsecured Loans 50,000.00 1 1
Marayan Unsecured Loans 45,000.00 1 1
Shankar Unsecured Loans 36,000.00 1 1
B Ramesh - Loan Unsecured Loans 26,000.00 1 1
DEF Ltd Unsecured Loans 21 ,600.00 3 3
Grand Total 2,51,500.00 9 9

-~ Cirl + N

« Audited: Displays the number of Vouchersthat are Audited for each Ledger
o Unaudited: Displays the number of Vouchers that are Unaudited for each Ledger
o Total: Displays the total number of Vouchers for each ledger

F9: Masters

Tally.ERP 9 provides flexibility to the Auditor to consider a particular Group for Loans & Deposits. By default the Ledgers created under Loans(Liability) will be available under Loans & Deposits
Accepted report. In order to include Ledgers belonging to other Groups which may be related to Loans & Deposits Accepted under Clause 24(a), follow the steps given below:

o Click on F9: Masters or press Alt+F9

o Select All Items from the List of Groups
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Select item Ctrl + M E

Name of Group
1 All Items

1 All Items
Accumulated Depreciation on Fied Assets
Bank OCC AT

Bank OD Afc

Branch / Divisions

Capital Account

Current Afc

Current Assets

Current Liabilities

Deposits

Deposits (Asset)

East Debtars

Fixed Assets

Investments

Land & Building

Loans & Advances [Asset)
Loans (Liahility)

Misc. Expenses (ASSET)

Morth Debtors

Plant & Machinery

Secured Loans

South Debtors

Sundry Creditors

Sundry Creditors - Non Trading
Sundry Creditors - Trading
Sundry Creditors - Transport Unit
Sundry Debtors

Sundry Debtors - Overseas
Suspense Afc

Unsecured Loans

West Debtors
o PressEnter
Multi Group Alteration ABC Compal Ctri+M E
Under Group -1 All tems
S.No, Name of Group Consider for
Loans Accepted
1. | Capital Account No
2. |Loans (Liabili Yes
3. | Current Liabilities No
4. |Fixed Assets No
5. | Investments No
6. | Current Assets No
7. | Branch / Divisions No
8. | Misc. Expenses (ASSET) No
9. | Suspense A'c No
10. | Current Alc No
11. | Accumulated Depreciation on Fixed Assets No
12. |Land & Building No
13. | Plant & Machinery No
14. |Bank OD A/c No
15. | Secured Loans Yes
16. | Unsecured Loans Yes
17. | Sundry Creditors No
18. | Deposits {Asset) No
19. |Loans & Advances {Asset) No
20. | Sundry Debtors No
21. | Deposits No
22. | Sundry Creditors - Non Trading No
23. | Sundry Creditors - Trading No
24. | Sundry Creditors - Transport Unit No
25. | East Debtors No
26. |North Debtors No
27. | South Debtors No
28. | Sundry Debtors - Overseas No
29. |West Debtors | No |

To consider a particular Group for Loans & Deposits Accepted, follow the steps given below:
o Select the required Group by pressing Spacebar on the same
Note: To select more than one Groups, press Space bar on each Group separately.
o Press Ctrl+A keysto consider the selected Group(s) for Loans & Deposits Accepted report

o Press Enter to save the changes
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Loans & Deposits Accepted ABC Compa Ctrl+ M _E
Loans & Deposits Accepted 1-Apr-2007 to 31-Mar-2008
Group: 1 All ltems
Particulars Mame of Group Primary Group Tatal Unaudited
Amount Youchers
Janata Timbers Sundry Debtors 80,55 757.689 9
Hindustan Timbers Sundry Debtors A7 265 378148 T
Mirmaan Timbers Sundry Debtors 235381164 4
MMO Ltd Unsecured Loans 745,000.00 2
InfoSoft Solutions Sundry Debtors 71,.395.40 2
Modern Advertisers Sundry Debtors 63533.58 9
Priya Ganesh Loan Unsecured Loans 50,000.00 1
Marayan Unsecured Loans 45,000.00 1
Shankar Unsecured Loans 35,000.00 1
B Ramesh - Loan Unsecured Loans 25,000.00 1
DEF Ltd Unsecured Loans 21,500.00 3
Grand Total 1,55,22,379.66 40

The Loans & Deposits Accepted screen displays all the Ledgers as per the Groups selected by the Auditor.
F12: Configure
To change the default display screen for the Loans & Deposits Accepted screen,

o Click on F12: Configure button or F12 key

Configuration

Show Group Details ? Yes
Eliminate all cross Sales transactions ? Yes
Show Youcher Audit Details il Yes

o Show Group Details: Set Show Group Detailsto Y esto view the parent group for the respective.
o Eliminate all cross Sales transactions: Set Eliminate all cross Sales transactions to Y es, to exclude entries against sales transactions.
o Show Voucher Audit Details: Set Show Voucher Audit Detailsto Y es to view the Audit status details of Audited and Unaudited vouchers.

The Auditor can drill down by selecting the respective Ledger to view the Ledger Vouchers.
- =

Ledger Vouchersfor Loans & Deposits Accepted

-

The Ledger Vouchers can be viewed from the normal Loans & Deposits Accepted screen or from the Group Wise report. To view the Ledger Vouchers,
To view the report of the Loans and Deposits Accepted,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Loans/ Deposits Accepted (Clause 24(a))

o Select aLedger and press Enter
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P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help | Detailed
Ledger Vouchers ABC Compa Ctrl+M E
Ledger . Janata Timbers { Unaudited Youchers ) 1-Apr-2007 to 31-Mar-2008
Total Receipts © 30,000.00
Date  Ref. No. Transaction Nature of Audit Lean
Value Receipt Status Amount
1 more ...
Receipts (Billwise)
3012008 19
H-Jan-2008  Receipt T Bank
Date  Vch Type Vch Ne. Transaction Nature of Audit Loan
Value Receipt Status Amount
Receipts {On Account]
21-2-2008 Receipt 105 3000000 G Cash 4 Unknown
-~ Cirl + N

The Ledger Vouchers screen displays the details of Amounts received both On Account and Against Bills. The description for each field is as shown:

Date: Displays the date for the VVoucher entry.

Ref. No.: Displays the details of the bill references for the money that isreceived Against Bills

Vch Type: Displays the Voucher Type

Vch No.: Displays the Voucher Number

Transaction Value: Displays the total Transaction Amount

Nature of Receipt: Displays the mode of Payment (Cash or Bank)

Audit Status: Displays the Audit status for the Audited V ouchers (method of receipt for the Loan Amount and whether the mentioned transaction is aloan or not)

o Loan Amount: Displays the amount that is marked as L oan by the Auditor for each transaction during the Audit process for the Audited Vouchers.

Audit Note: Displays the Audit Note as entered by the Auditor.

Button optionsin the Ledger Vouchers screen

F1: Detailed

Page 30 of 210

Click on F1: Detailed button or press Alt+F1 to view the detailed Ledger VVoucher report including all the Ledgers involved in the transactions displayed for the Selected Ledger, irrespective of the

mode of payment.
F2: Period
Click on F2: Period button or press F2 to change the selected period.

F4: Ledger

Click on F4: Ledger button or press on F4 key to toggle between the other Ledgers under the selected Group in the Group wise report.

F8: Show L edger
Click on F8: Show L edger button or press F8 key to display the all the VVouchers for the selected Ledger.
F12: Configure

o Click on F12: Configure button or press F12 to change the default display.
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Show Receipts Against Bills ?
Show Other Receipts ?
Show Marrations also ?
) 4 Ay
Show Audit Status ? Yes
Show Audit Note ?
Eliminate all cross Sales transactions ?
?

Configuration

Yes
Yes
Yes

Andit Sta

4 Unknii

Y
s Accepted by Cash

Yes

Show Youchers of Audit Status Accepted by Cheque/DD
Show Client's Clarification ? Yes Altered

Clarified

MNeed Clarification
Mot & Loan
Unaudited

Note:

F12:

Show Receipts Against Bills: Set this option to Y es to show the Receipts made against Bills (having the bill-wise reference details)
Show Other Receipts: Set this option to Y es, to show Receipts which are made On Account

Show Narrations also: Set this option to Y es to show the Narrations as entered at the time of Voucher entry

Show Audit Status: Set this option to Y es to show the Audit status selected by Auditor

If this option is set to No then the F9: Audit button will also be disabled.

Show Audit Note: Set this option to Y esto show the Audit Note as entered by the Auditor

Eliminate all cross Sales Transactions: Set this option to Y es, to exclude entries against Sales Transactions in the Report

Show Vouchers of Audit Status: This option provides a drop down to view the Vouchers with a particular Audit status (Unknown, Accepted by Cash, Accepted by Cheque/DD, Altered,
Clarified, Need Clarification, Not a Loan, Unaudited or Any)

Show Client’s Clarification: Set this option to Yesto view the Client Clarification for the Vouchers with Audit Status as Clarified.

Range

Click on F12: Configure button or press Alt+F12 to filter the vouchers based on the Range and information specified.

F9: Audit

Click on F9: Audit button or press F9 key to Audit the VVouchers. For detailed information on Audit, go to Audit of L oans/ Deposits Accepted Vouchers.

Altered LedgersVouchersfor Loans & Deposits Accepted

-

When aVoucher is altered by the Client after the Audit is completed for that Voucher it will be listed under To be Re-audited column in the Tax Audit Dashboard. To view the report of the Altered
Ledger Vouchers for Loans & Deposits Accepted,

Go to Gateway of Tally > Audit & Compliance > Tax Audit

Highlight the numbersin the To be Re-audited column of Loans & Deposits Accepted (clause 24(a))
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Tax Audit ABC Compan ctrl + M_E
Annexures to Form 3CD 1-Apr-2007 to 31-Mar-2008
Audit Type Unaudited Audited To be Audit
re-audited Complete?
Bonus. PF, ESI Recoveries (clause 16) 35 1 1
Amounts inadmissible u/s 40A(3) (clause 17{h)){Cash Payments) 7 2 1
Payments under sectien 43B (clause 21}
Employer's Contribution a5 1 1
Tax Collected at Source 36 1 2
Service Tax 41 5} 4
Yalue Added Tax 143 2 2
Loans / Deposits Accepted (clause 24(a)) 45 3 :
Loans / Deposits Repaid (clause 24(h}) B4 2 1
Fringe Benefit Tax (Annexure Il 43 2 3
o PressEnter
P Print E: Export Mz E-Mail 0: Upload L: Language K: Control Centra| H: Suppart Centra| H: Help led
Ledger Youchers ABC Compan rl+ ™M B ]
{ Altered Vouchers ) 1-Apr-2007 to 31-Mar-2008 "
Date  Ref. No. Transaction Nature of Audit Loan
Value Receipt Status Amount
Receipts (Billwise
1 more ...
1512008 19
T3Jan-2006  Sales 103 11,68,435.13 Dr
Al-Jan-2008  Receipt 09 i Bank
3012008 19
Al-Jan-2008  Receipt 0 520099035 Cr Bank Altered
O: Gluit Space: Selct| Space: Sidl
fad Ctrl + N

For the detailed description of each field in the above screen and button options, refer to L edger Vouchersfor Loans & Deposits Accepted.

To Audit the Altered VVouchers, refer to Auditing of L oans / Deposits Accepted (clause 24(a)) and Loans / Deposits Repaid (Clause 24(b)).

Loans & Deposits Repaid - Clause 24(b)

- =
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Under Clause 24(b), the particulars of each repayment of loan or deposit made exceeding limits specified in section 269T during the previous year have to be given. Section 269T prescribes where any
repayment of deposit or loan (along with Interest, if any) payable to a person is Rs. 20,000 or more are required to be reported under this clause. However, the Auditor is required to verify al such
amounts of repayment, where the repayment may be less than Rs. 20,000/-.

To view the report of the Loans & Deposits Repaid,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Loans/ Deposits Repaid (Clause 24(b))

P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help | Group

Loans & Deposits Repaid ABC Compa Ctrl+ M E
Loans & Deposits Repaid 1-Apr-2007 to 31-Mar-2008
Graup: 1 All ltems
Particulars Marme of Group Primary Group Total Unaudited
Amount Wouchers
Credit Card Loang (Liability) 10,770.00 1
Marayan Unsecured Loans 20,000.00 1
Shankar Unsecured Loans 21,000.00 1
DEF Ltd Unsecured Loans 21,000.00 1
Interest on Car Loan Afc Current Liabilities 21,806.29 11
B Ramesh - Loan Unsecured Loans 25 000.00 1
Priya Ganesh Loan Unsecured Loans 25,000.00 1
MMO Ltd Unsecured Loans 30,000.00 1
Cholamandalam Auto Finance Coy., Unsecured Loans 1,93,833.97 11
Grand Total 3.68,410.26 29
-~ Cirl + N

The Loans & Deposits Repaid screen displays all the Loans/Deposits that are repaid during the selected financia year. It aso displays the Primary group and sub groups if any, along with the total
Loan Amount repaid. The last column shows the total Unaudited V ouchers under each ledger.

The details of each field are given below:
o Particulars: Displays the name of the Ledgers
« Name of the Group: Displays the name of the Sub Group. If thereis no sub group then it will display the Primary Group
o Total Amount: Displaysthe Total Loan Amount against each Ledger

« Unaudited Vouchers: Displays the total Unaudited V ouchers belonging to each ledger

Button optionsin the Loans & Deposits Repaid screen
F4: Group
Tofilter the Loans & Deposits Repaid screen based on the Groups,
o Click on F4: Groups or press F4 key
o Select the required Group from the List of Groups
o Press Enter to view the Loans & Deposits Repaid for the selected Group
F7: Show All
By default the Audit Status for the Unaudited VVouchersis only displayed in the Loans & Deposits Repaid screen. To view the Status for both Audited and Unaudited Vouchers,
o Click on F7:Show All or press F7 key

The Loans & Deposits Repaid screen with complete Audit Status appears as shown:
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Loans & Deposits Repaid
Loans & Deposits Repaid
Group: 4 All ltems

ABC Compal

Ctrl+M B3

1-Apr-2007 to 31-Mar-2008

Particulars MName of Group Primary Group Total Audit Status
Armount Audited Unaudited Tatal

HOFC Silver Credit Card Loans (Liability) 10,770.00 1 1
Marayan Unsecured Loans 20,000.00 1 1
Shankar Unsecured Loans 21,000.00 1 1
DEF Ltd Unsecured Loans 21,000.00 1 1
Interest on Car Loan Afc Current Liabilities 21,806.29 11 11
B Ramesh - Loan Unsecured Loans 25,000.00 1 1
Priya Ganesh Loan Unsecured Loans 25,000.00 1 1
MM Ltd Unsecured Loans 30,000.00 1 1

Unsecured Loans 19383397 11 11
Grand Total 3.68,410.26 29 29

« Audited: Displays the number of Vouchersthat are Audited for each Ledger

o Unaudited: Displays the number of VVouchers that are Unaudited for each Ledger

o Total: Displays the total number of Vouchers for each ledger

F9: Masters

Page 34 of 210

Tally.ERP 9 provides flexibility to the Auditor to consider a particular Group for Loans & Deposits. By default the Ledgers created under Loans(Liability) will be available under Loans & Deposits

Repaid report. In order to include L edgers belonging to other Groups which may be related to Loans/ Deposits Repaid under Clause 24(b), follow the steps given below:

o Click on F9: Masters or press Alt+F9 keys

o Select All Itemsfrom the List of Groups

Select ltiem

fad Ctrl + N

Name of Group
1 All Items

List of Groups

1 All ltems
Accumulated Depreciation on Fied Assets
Bank OCC Afc

Bank OD At

Branch / Divisions

Capital Account

Current Afc

Current Assets

Current Liabilities

Deposits

Deposits (Asset)

East Debtors

Fixed Assets

Investments

Land & Building

Loans & Advances (Asset)
Loans (Liability)

Misc. Expenses (ASSET)

Morth Debtors

Plant & Machinery

Secured Loans

South Debtors

Sundry Creditors

Sundry Creditors - Non Trading
Sundry Creditors - Trading
Sundry Creditors - Transport Unit
Sundry Debtors

Sundry Debtors - Overseas
Suspense AJt

Unsecured Loans

West Debtors
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o PressEnter

Multi Group Alteration ABC Compa Ctrl + M E
Under Group -4 All tems
S.No. Name of Group Consider for
Loans Repaid
1. | Capital Account No
2. | Loans (Liability) Yes
3. | Current Liabilities No
4. | Fixed Assets No
3. | Investments No
6. | Current Assets No
7. | Branch / Divisions No
8. | Misc. Expenses {ASSET) No
9. | Suspense Alc No
10. | Current A'c No
11. | Accumulated Depreciation on Fixed Assets No
12. |Land & Building No
13. | Plant & Machinery No
14. | Bank OD A/c Yes
15. | Secured Loans Yes
16. | Unsecured Loans Yes
17. | Sundry Creditors Yes
18. | Deposits (Asset) No
19. | Loans & Advances (Asset) No
20. | Sundry Debtors No
21. | Deposits Yes
22. | Sundry Creditors - Non Trading No
23. | Sundry Creditors - Trading No
24. | Sundry Creditors - Transport Unit No
25. | East Debtors No
26. | North Debtors No
27. | South Debtors No
28. | Sundry Debtors - Overseas No
29. | West Debtors I T

To consider aparticular Group for Loans & Deposits Repaid, follow the steps given below:
1. Select the required Group by pressing Spacebar on the same
Note: To select more than one Group, press Spacebar on each Group separately.
2. Press Ctrl+A keysto consider the selected Group(s) for Loans & Deposits Repaid report

3. Press Enter to save the changes

Loans & Deposits Repaid ABC Compa Ctrl + M E
Loans & Deposits Repaid 1-Apr-2007 to 31-Mar-2008
Group: 1 All tems
Particulars Mame of Group Primary Group Tatal Unaudited
Amount Youchers
Loans (Liability) 10,770.00 1
Telephone Link Ltd. Sundry Creditors 16,599.75 12
Marayan Unsecured Loans 20,000.00 1
Fast Couriers Sundry Creditors 20,414.02 13
Shankar Unsecured Loans 21,000.00 1
DEF Ltd Unsecured Loans 21,000.00 1
Interest on Car Loan Afc Current Liabilities 2180629 N
B Ramesh - Loan Unsecured Loans 25,000.00 1
Priya Ganesh Loan Unsecured Loans 25,000.00 1
MMO Ltd Unsecured Loans 30,000.00 1
Chaolamandalam Auto Finance Coy., Unsecured Loans 15383397 N
Chandra Timbers Sundry Creditors 55,49 414 50 B
Mahesh Timbers Sundry Creditors 54,80 564.00 5
Grand Total 1,24,35,402 53 65

The Loans & Deposits Repaid screen displays all the Ledgers as per the Groups selected by the Auditor.

F12: Configure
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To change the default display screen for the Loans & Deposits Repaid screen

o Click on F12: Configure button or press F12 key

Configuration

Show Group Details ? Yes
Eliminate all cross Purchase transactions ? Yes
Show Voucher Audit Details il Yes_

« Show Group Details: Set this option to Yesto view the parent group for the respective Ledger.

Page 36 of 210

« Eliminate all cross Purchase transactions: Set this option to Y es, to exclude entries against Purchase transactions.

o Show Voucher Audit Details: Set this option to Yesto view the Audit status details of Audited and Unaudited vouchers.

The Loans & Deposits Repaid screen displays all the Ledgers as per the Groups selected by the Auditor. The Auditor can drill down by selecting the respective L edger to view the L edger Vouchers.

Ledger Vouchersfor Loans & Deposits Repaid

= =

= =

The Ledger Vouchersfor Loans & Deposits Repaid, can be viewed by drilling down from the normal Loans & Deposits Repaid screen or from the Group Wise report. To view the Ledger VVouchers,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Loans/ Deposits Repaid (Clause 24(b))

o Select aLedger and press Enter

P: Print E: Export I: E-Mail O: Upload L: Language K: Control Centre| H: Suppart Centra| H: Help Detailed
Ledger Vouchers ABC Compan ctrl + M E
Ledger . DEF Ltd { Unaudited Vouchers } 1-Apr-2007 to 31-Mar-2008
Tatal Payment : 46,000.00
Date  Ref. No. Transaction Nature of Audit Loan
Value Payment Status Amount
1 more ...
Payments (Billwise)
3132008 380
3-Mar-2008  Payment 380 2500000 Dr  Cash
Date  Vch Type Veh No. Transaction Nature of Audit Loan
Value Payment Status Amount
Payments {On Account
3132008 Payment 365 24,000.00 Dy Cash 1 Unknown
0: Qi
S Ctrl + N Range

The Ledger Vouchers screen displays the details of amounts repaid both On Account and Against Bills. The description for each field is given below:

« Date: Displays the date for the Voucher entry.

o Ref. No.: Displays the details of the bill references for the money is received Against Bills (For Against reference bills only)

o Vch Type: Displays the Voucher Type

« Vch No.: Displays the Voucher Number

o Transaction Value: Displays the total Transaction Amount

« Nature of Payment: Displays the mode of Payment (Cash or Bank)

o Audit Status: Displays the Audit status for the Audited Vouchers (method of receipt for the Loan Amount and whether the mentioned transaction is aloan or not)
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o Loan Amount: Displays the amount that is marked as L oan by the Auditor for each transaction during the Audit process for the Audited Vouchers.
« Audit Note: Displays the Audit Note as entered by the Auditor.

Button optionsin the L edger Vouchers screen

F1: Detailed

Click on F1: Detailed button or press Alt+F1 keysto view the detailed Ledger Voucher report including all the Ledgers involved in the selected Vouchers, irrespective of the mode of payment.

F2: Period

Click on F2: Period button or press F2 to change the selected period.

F4: Ledger

Click on F4: Ledger button or press F4 to toggle between the other Ledgers under the selected Group in the Group wise report.

F8: Show L edger

Click on F8: Show Ledger button or press F8 to display the all the VVouchers for the selected Ledger.

F12: Configure

Click on F12: Configure button or press F12 to change the default display.

Configuration

Show Payments Against Bills ? Yes

Show Other Payments ? Yes

Show Marrations also ? Yes

Show Audit Status ? Yes o

Show Audit Nate ? Yes Uitz

Eliminate all cross Purchase transactions ? Yes Altere.d

Show Wouchers of Audit Status ? Clarified ) .

Show Client's Clarification ? Yes Need Clarification
Mot a Loan

Repaid By Cash
Repaid By Cheque/DD
Unaudited

o Show Payments Against Bills: Set this option to Y es, to show the Payments made Against Bill References
o Show Other Payments: Set this option to Y es, to show Payments which are made On Account

o Show Narrations also: Set this option to Y es, to show the Narrations entered at the time of \Voucher entry
o Show Audit Status: Set this option to Y es, to show the Audit status selected by Auditor

o Show Audit Note: Set this option to Y es, to show the Audit Note as entered by the Auditor during Audit process

Eliminate all cross Purchase Transactions: Set this option to Y es, to exclude entries against Purchase Transactions in the Report

o Show Vouchers of Audit Status: This option provides a drop down to view the Vouchers with a particular Audit status (Unknown, Altered, Clarified, Need Clarification, Not a L oan, Repaid by
Cash, Repaid by Cheque/DD, Unaudited or Any)

o Show Client’s Clarification: Set this option to Y es to show Clarification entered by the Client for the Need Clarification voucher
F12: Range
Click on F12: Configure button or press Alt+F12 to filter the vouchers based on the Range and information specified.
F9: Audit

Click on F9: Audit button or press F9 to Audit the Vouchers. For detailed information on Audit process, refer Audit of L oans/ Deposits Repaid Vouchers.

Altered Ledger Vouchersfor Loans & Deposits Repaid

= =

Thereport for Altered Ledger Vouchers for Loans & Deposits Repaid is similar to the altered Vouchers report for Loans & Deposits Accepted. For details, refer to Altered L edgers Vouchersfor
Loans & Deposits Accepted.

= =

Fringe Benefit Tax (Annexurell)
= =

Asrequired in Annexure |1, the particulars provided with respect to Fringe Benefitsin terms of Section 115WC i.e., Amount of expenditure incurred or payment made, Debited to Profit & Loss
Account, Accounted for in the Balance Sheet, Reimbursements, Any other head, Deductions if any, total amount of Fringe benefits and deductions, Percentage of expenditure subject to FBT and the
value of Fringe Benefits etc., are required to be verified by the Auditor.
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To view the for FBT Summary report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Fringe Benefit Tax (Annexure I1)

P Print E: Export M: E-hail 0: Upload L: Language S: Support Cenfrg H: Help
FBT Summal ABC Compa Ctrl+M E
FBT Summary 1-Apr-2007 to 31-Mar-2008
Particulars Amount Audit Status
Audited Unaudited Total
Fringe Benefit Applicable 75,126.00 Dr 45 45
Tax Paid 3,754.00 Dr 3 3
Payment Disallowed 918.00 Dr 1 1
~ Cirl + N

The FBT Summary screen displays the Fringe Benefit Applicable, Tax Paid, Payment Disallowed details along with Amount and Audit Status details (Audited, Unaudited and the Total number of
vouchers).

« Fringe Benefit Applicable: Displaysthe Assessable Value of Fringe Benefit
e Tax Paid: Displaysthe FBT Paid
o Payment Disallowed displays the Amount that is disallowed by the Auditor as FBT Payment during the Audit process.

Note: Payment Disallowed line will appear only if the Auditor disallows FBT Payment during the Audit process.

Button optionsin the FBT Summary screen

F12: Configure

Click on F12: Configure or press F12 to change the default display for the FBT Summary report.

Configuration
Show Voucher Audit Details flYes |

o Show Voucher Audit Details: Set this option to No, to hide the Audit Status details. By default this option is set to Yes
The Auditor can drill down form the above screen to view the following reports:
e FBT Ledger Summary to view the Ledger wisereport on FBT Payable entries

e FBT Quarterly Summary to view the FBT Payment detailsreport

o FBT Disallowed Payment Vouchers- The Auditor can drill down from Payment Disallowed section to FBT Disallowed Payment Vouchers report which is similar to the FBT Payment Vouchers
report. For more information, refer to FBT Payment \V ouchers.

- =

FBT Ledger Summary

= =
The FBT Ledger Summary displays the Group wise Expense details. To view the Group wise report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Fringe Benefit Tax (Annexure I1)
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« Highlight Fringe Benefit Applicable and press Enter

Page 39 of 210

P Print E: Export I: E-Mail 0: Upload L: Language K: Control Centre| H: Suppart Centre| H: Help

FBT Ledger Summar ABC Compan ctrl + M B
Group -4 All tems 1-Apr-2007 to 31-Mar-2008

Particulars Total Fringe Benefit Fringe Benefit Audit Status
Expenses Asgsessable Value Exempted Value Audited Unaudited Tatal

31,277.00 Dr 22,987.00 Dr 1 12

Repairs & Maintenance - Guest Accamil. 30,290.00 Dr 24,780.00 Dr 11

Bonus Paid 30,000.00 Dr 1

Staff Welfare Expenses 17,707.00 Dr 16,171.00 Dr 1 15

Staff Welfare - Tours & Travels 11,188.00 Dr 11,188.00 Dr 3

Repairs & Maintenance - Electrical 9,144.00 Dr 2

Grand Total 1,29,606.00 Dr 75,126.00 Dr 2] M

O: Gluit

fad Ctrl + N

The FBT Ledger Summary (Group wise report) displays the Expenses Ledgers which are enabled for FBT along with the details of the Total Expenses, FBT Assessable Value, FBT Exempted Vaue

and Audit Status.

The above report highlights the Groups in Red colour that have Ledgers with FBT Category as Not Applicable to draw the Auditor’s attention.

Button optionsin the FBT Ledger Summary screen
F1: Detailed

Click on F1: Detailed button or press Alt+F1 to view the detailed report.

FBT Ledger Summal ABC Compal Ctri+M E
Group - All tems 1-Apr-2007 to 31-Mar-2008
Particulars Tatal Fringe Benefit Fringe Benefit Unaudited

Eupenses Assessable Walue Enempted Valug Youchers
31,277.00 Dr 22,987.00 Dr 13
Pepair, Running and haintenance of Motor Cars - 11SWBEIH) 22.987.00 Dr 22987.00 Dr 10
Unknown 8,250.00 Dr 3
Repairs & Maintenance - Guest Accamdl. 30,290.00 Dr 24,780.00 Dr 11
Employees Welfare - 118WB(2)E) 24,780.00 Dr 24,780.00 Dr 2
Unknown 5,510.00 Dr 9
Bonus Paid 30,000.00 Dr 1
Unknown 30,000.00 Dr 1
Staff Welfare Expenses 17,707.00 Dr 16,171.00 Dr 16
Employees Welfare - 115WB(Z)E) 14,184.00 Dr 14,184.00 Dr 1
Entertainment - 115¥WEB(2)(A) 1,987.00 Dr 1,887.00 Dr 1
Unknown 1,536.00 Dr 4
Staff Welfare - Tours & Travels 11,188.00 Dr 11,188.00 Dr 3
Entertainment - 115¥WEB(2)(A) 9,150.00 Dr 9,150.00 Dr 2
Tours and Trawel (nchoding Foreign Travel) - 115WB2)TH 2,035.00 Dr 2,033.00 Dr 1
Repairs & Maintenance - Electrical 9,144.00 Dr 2
Unknown 9,144.00 Dr 2
Grand Total 1.29,606.00 Dr 75,126.00 Dr 46
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The above report displays Ledgers and Groups in Red Colour and marked as Unknown, when the FBT Category is not selected for any ledger under any Group(s) during Voucher entry.
F2: Period

Click on F2: Period button or press F2 key to change the selected period.

F4: Group

Click on F4: Group button or press F4 key to toggle between the other Groups.

F5: Category wise

Click on F5: Category wise button or press F5 key to view the Category Summary Report.

F6: Payment

Click on F6: Payment button or press F6 key to view the FBT Quarterly Summary Report.

F7: Show Pending

Click on F7: Show Pending or press F7 to display the Unaudited Vouchers alone.

F9: Master

Click on F9: Master or press Alt+F9 keys to view the Ledgers for which FBT is enabled.
A: All Ledgers

Click on A: All Ledgers or press Alt+A keysto display all ledgers (i.e., Non-FBT Ledgers aso).

FBT Ledger Summal ABC Compal cirl+ M E
Group -4 All tems 1-Apr-2007 to 31-Mar-2008
Particulars Total Fringe Benefit Fringe Benefit Unaudited

Expenses Assessable Value Exempted Value “ouchers

FBT Ledgers
31,277.00 Dr 22,987.00 Dr 13
Repairs & Maintenance - Guest Accomil. 30,290.00 Dr 24,780.00 Dr 1
Bonus Paid 30,000.00 Dr 1
Staff Welfare Expenses 17,707.00 Dr 16,171.00 Dr 16
Staff Welfare - Tours & Travels 11,188.00 Dr 11,188.00 Dr 3
Repairs & Maintenance - Electrical 9,144.00 Dr 2
Others
Plant & Machinery -1 10,00.000.00 Dr 1
Motor Car - Hyundai GLX 9,05,731.88 Dr 2
Building 6,00,000.00 Dr 1
Plant & Machinery - 1l 5,25,000.00 Dr 1
Land -1 4,00,000.00 Dr 1
Land -1l 4,00,000.00 Dr 1
Dep. on Motor Car 1,81,146.20 Dr 1
Dep. on Plant & Machinery - | 1,50,000.00 Dr 1
Dep. on Building 1,40,000.00 Dr 1
Furniture & Fixtures 1,22,420.00 Dr 2
Computers & Peripherals 90,460.00 Dr 1
Dep on Plant & Machinery -1l 78,750.00 Dr 1
Transportation & Packaging 66,500.00 Dr 12

33 more ... |
Grand Total 46,97,197.49 Dr 75,126.00 Dr 211
X: Exceptions

Click on X: Exceptions or press Alt+X to view Groups/ Ledgers, which are marked as Not Applicable asthe FBT Category during Voucher Entry (i.e., marked as Unknown).

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm 5/5/2009



Auditors Edition of Tally.ERP

FBT Ledger Summal ABC Compal Ctrl+ M E
Group -4 Al tems 1-Apr-2007 to 31-Mar-2008
Particulars Total Fringe Benefit Fringe Benefit Unaudited

Expenses Assessable Yalue Exempted Value Wouchers
31,277.00 Dr 22,987.00 Dr 13
Repairs & Maintenance - Guest Accomil. 30.290.00 Dr 24,780.00 Dr 1"
Bonus Paid 30,000.00 Dr 1
Staff Welfare Expenses 17,707.00 Dr 16,171.00 Dr 16
Repairs & Maintenance - Electrical 9,144.00 Dr 2
Grand Toetal 1,18,418.00 Dr 63,938.00 Dr 43

F12: Configure

Click on F12: Configure or press F12 to configure the default options on the screen.

Configuration

Include Mon FBET ledgers
Show Voucher Audit Details

? Yes
il Yes

o Include Non FBT Ledgers: Set this option to Y es show the Non FBT Ledgers by default in the FBT Ledger Summary screen.

o Show Voucher Audit Details: Set this option to Y esto show the Audit Status on the screen (Unaudited or al Vouchers). By default this option isset to Yes.

You can drill down to FBT Ledger Vouchers by pressing Enter on any of the Groupsin the FBT Ledger Summary.

FBT Ledger Vouchers

= =

To view the for FBT Ledger Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Fringe Benefit Tax (Annexure I1)

« Highlight Fringe Benefit Applicable and press Enter

o Press Enter on any of the Groups to drill down to FBT Ledger Voucher screen
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P: Print E: Export : E-Mail 0: Upload L: Language K: Control Centre| H: Suppart Centre| H: Help
FBT Ledger Youchers ABC Compan Cctrl + M E S Hio
Ledger . Petrol Expenses { All Vouchers ) 1-Apr-2007 to 31-Mar-2008 -
Category Mame : Repair,Running and Maintenance of Motor Cars - 115WB{2)(H) i
Date Weh Type Weh Moo Any Other Head Total FBT Value of Audit Audit Mote
Expenses  Applicable Fringe Benefit  Status
30-4-2007 Journal El
Petrol Expenses 2,640.00 Dr  2,640.00 Dr 528.00 Dr Audited
Being Petrol Expenses for AprOF
31-5-2007 Journal 13
Petrol Expenses 3,250.00 Dr  3,250.00 Dr 650.00 Dr
Being Petrol Expenses for May 08,
30-6-2007 Journal 23
Petrol Expenses 4,213.00 Dr 4,213.00 Dr 842.60 Dr
Being Petrol Expenses dur for Jun'(7
31-7-2007 Journal 29
Petrol Expenses 1,589.00 Dr  1,589.00 Dr 317.80 Dr
Being Petrol Expenses dur for Jul'7.
31-8-2007 Journal 34
Petrol Expenses 241300 Dr 2,413.00 Dr 482.60 Dr
Being Fetrol Expenses dur for Aug 07
29-9-2007 Journal 40
Petrol Expenses 3,106.00 Dr  3,106.00 Dr 621.20 Dr
Being Fetrol Expenses dur for Sep'07
31-10-2007 Journal 43
Petrol Expenses 2,980.00 Dr
Being Petrol Expenses dur for Oct 07,
30-11-2007 Journal a4
Petrol Expenses 2,136.00 Dr  2,136.00 Dr 427.20 Dr
Being Fetrol Expenses dur for Nev'(7
31-122007 Journal B0
Petrol Expenses 4,120.00 Dr  4,120.00 Dr 824.00 Dr
Being Fetrol Expenses dur for Dec'07
31-1-2008 Journal 3
Petrol Expenses 2,640.00 Dr
10 more ... |
Total 31,277.00 Dr 22,987.00 Dr__ 4,597.40 Dr
0 Quit
- Chrl + N

The FBT Ledger Vouchers screen displays the list of al the VVouchers having the selected Ledger along with the FBT details. The details of the screen are as shown:
o Ledger: Displays the name of the Ledger as selected from List of Groups
o Category Name: Displays the name of the FBT Category selected at the time of VVoucher entry.

Date: Displays the date of the Voucher entry.

Vch Type: Displays the Voucher Type.
« Vch No.: Displays the Voucher number.

Any Other Head Type: Displays FBT Category selected during the VVoucher entry, other than the one mentioned on the top (or the one selected at the time of Ledger creation).

« Total Expenses: Displays the total transaction value for the Voucher.

FBT Applicable: Displays the amount on which FBT is applicable.

« Value of Fringe Benefit: Displays the Value of Fringe Benefit provided which will be considered for Calculation of FBT.
o Audit Status: Displays the Audit status for the Audited Vouchers.
« Audit Note: Displays the Audit Note as entered by the Auditor for the Audited Vouchers.

Button optionsin FBT Ledger Vouchers screen

F1: Condensed

Click on F1: Condensed/Detailed button or press Alt+F1 to change view Condensed/Detailed view.

F2: Period

Click on F2: Period button or press F2 to change the selected period.

F5: Category wise

Click on F5: Category wise button or press F5 key to view the FBT Category Summary report.

F6: Payment

Click on F6: Payment button or press F6 key to view the FBT Quarterly Summary Report.

F9: Audit

Click on F9: Audit button or press F9 key to Audit the VVouchers. For detailed information on Audit go to Audit of FBT Vouchers

F9: Master
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Click on F9: Master or press Alt+F9 keys to view the Ledgers for which FBT is enabled.
X: Exceptions

Click on X: Exceptions or press Alt+X keysto view exceptiona Vouchers to highlight the usage of Expense Vouchersin recording the Income.

FBT Ledger Viouchers ABC Compal Ctrl+ M E
Ledger : Petrol Expenses { Unaudited Vouchers ) 1-Apr-2007 to 31-Mar-2008
Category Marme : Repair,Running and Maintenance of Motor Cars - 115WB2){H)

Date Yeh Type Yeh No Any Other Head Total FBT Value of Audit Audit Mote

Expenses  Applicable Fringe Benefit  Status

8 Journal
Petrol Expenses 2,000.00 Cr 2,000.00 Cr 400.00 Cr

Total 2,000.00 Cr_ 2,000.00 Cr 400.00 Cr

e Click on X: All or press Alt+X keysto go back to default Ledger V ouchers report.
F12: Configure

Click on F12: Configure button or F12 to change the default display.

Configuration

Show Marrations also ? Yes

Show Expenses Details ? Yes

Show Audit Note ? Yes o

Show Audit Status ? Yes Unknouwn

Show Wouchers of Audit Status i An Alterw

Show Client's Clarification ? Yes Aum.t'.ad
Clarified
MNeed Clarification
Unaudited

o Show Narrations also: Set this option to Yes, to display Narrations for the transactions.
o Show Expenses Details: Set this option to Yes, to display details of:
o FBT Exempted: Displaysthe FBT Exempt amount.

e FBT Unknown: Displays amount when Unknown is selected as FBT category during V oucher entry.

FBT Not Applicable: Displays the FBT Amount when Not Applicable is selected as FBT Category during the Voucher entry.
o Show Audit Note: Set this option to Yes, to display Audit Remarks.
o Show Audit Status: Set this option to Yes, to display Audit Status Details viz., Unknown, Altered, Audited, Clarified, Need Clarification, Unaudited or Any.

o Show Voucher Audit Status: This option provides a drop down to view the Vouchers with a particular Audit Status (Unknown, Altered, Audited, Clarified, Need Clarification, Unaudited or
Any).

o Show Client's Clarification: Set this option to Y es to show the Clarification provided by the Client for the Clarified Vouchers
- =
FBT Category Summary

- =

The Auditor can also view the FBT payable report as per the FBT Category (FBT sections) selected during the VVoucher entry. To view the for FBT Category Summary report,
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Go to Gateway of Tally > Audit & Compliance > Tax Audit > Fringe Benefit Tax (Annexure I1)

Page 44 of 210

« Highlight Fringe Benefit Applicable and press Enter
o Click on F5: Categorywise or press F5

o Select All Itemsfrom the List of FBT Categories and press Enter

P: Print E: Export : E-Mail 0: Upload L: Language K Control Centre| H: Suppart Certre| H: Help Detailed
FBT Category Summar ABC Compan Cctrl+ M B Pariod
Category -1 All tems 1-Apr-2007 to 31-Mar-2008
Particulars Tatal Fringe Benefit Fringe Benefit
Expenses A ble Walue Exempted Value
1 more ...
Employees Welfare 115WB(2)E 38,964.00 Dr 38,964.00 Dr
Repair,Running and Maintenance of Motor Cars 115WB{2)(H) 22,987.00 Dr 22,987.00 Dr
Entertainment T15WB{2)(A) 11,137.00 Dr 11,137.00 Dr
Tours and Travel {Including Foreign Travel) T15WB{2)(Q) 2,038.00 Dr 2,038.00 Dr
Grand Total 75.126.00 Dr 75.126.00 Dr
0: Gt
- Cirl + N

The FBT Category Summary displays the FBT category wise Total Expenses subject to Fringe Benefit, Assessable Value of Fringe Benefits, Exempted Value of Fringe Benefits and the Audit Status
Details with number of Audited, Unaudited and total vouchers.

Button optionsin the FBT Category Summary screen
F1: Detailed

Click on F1: Detailed button or press Alt+F1 key to view the detailed report.
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FBT Category Summai ABC Compal Ctrl+ M E
Category -4 Al tems 1-Apr-2007 to 31-Mar-2008
Particulars Total Fringe Benefit Fringe Benefit Unaudited

Expenses Assessable Yalue Exempted Value Wouchers

38,964.00 Dr 38,964.00 Dr 13
Repairs & Maintenance - Guest Accomd. 24 780.00 Dr 24 780.00 Dr 2
Staff Welfare Expenses 14 184.00 Dr 14 ,164.00 Dr 1"
Repair,Running and Maintenance of Motor Cars 115WB{2)(H) 22,987.00 Dr 22,987.00 Dr 10
Petrol Expenses 2298700 Dr 22 8987.00 Dr 10
Entertainment 115WB{2)(A) 11,137.00 Dr 11,137.00 Dr 3
Staff Welfare Expenses 1 987.00 Dr 1 987 .00 Dr 1
Staff Welfare - Tours & Travels 9 150.00 Dr 9.150.00 Dr 2
Tours and Travel {Including Foreign Travel) T15WB{2)(Q) 2,038.00 Dr 2,038.00 Dr 1
Staff Welfare - Tours & Travels 2038.00 Dr 2,038.00 Dr 1
Grand Total 75,126.00 Dr 75,126 .00 Dr 27

The detailed FBT Category Summary report shows all the ledgers belonging to each FBT Category.

F2: period
Click on F2: Period button or press F2 key to change the selected

F4: Category

period.

This button is used to filter the Category wise report for a particular Category.

o Click on F4: Category button or press F4 key

Select tem

4 Al items
Conference
Conveyance
Employees Welfare
Entertainment
Festival Celebration
Gift

Hotel Boarding & Lodging

Scholarship

Use of Other Club Facilities
UUse of Telephone

FBT Category
Employees Welfare_

Group Term Superannuation Fund / Insurance

Maintenance of GUest House
Provision Far Free Or Concessional Tickets for Private Journey  T19Wa({1)(B)
Priowision of Hospitality of Every Kind

Prowision of Service, Facility Or Amenity to Employee
Repair, Running and Maintenance of Aircraft

Repair Running and Maintenance of Motor Cars
Sales Promotion Including Puklicity

Shares Alloted Or Transferred Free of Cost Or Concessional Rate  T15WHEH)D)
Tours and Travel (Including Foreign Travel)
Use of Health Clut and Similar Facilities

TISWEBZNT)
T1SWE(D

115WB{(2

TISWBZ) A
T15WB(L)
T1SWEE)0)
TISWEBC)
11SWBE)G)
TISWEBZ)E)

TISWEBZ)E)
TASWVBT )
TISWE2T)
TISWEBZ)H)
TISWBZND)
TISWEBZ)E)

TISWBE)Q)
TISWEE)M
TISWBZI)
TISWBIL)

Ctrl + M

o Select the required FBT Category from the List of FBT Categories and press Enter
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ABC Compan ctrl + M_E
Category . Employees Welfare 1-Apr-2007 to 31-Mar-2008
Particulars Total Fringe Benefi Fringe Benefit
Expenses ble Walue Exempted Value
1 more ...
Employees Welfare 115WB[2)E 38,964.00 Dr 38,964.00 Dr
Grand Total 38,964.00 Dr 38,964.00 Dr

The Category wise report shows the Total Expenses, Fringe Benefit Assessable Vaue, Fringe Benefit Exempted Value (if any) and the details of Unaudited, Audited and Total Vouchers.

F12: Configure

Click on F12: Configure or press F12 to view change to Hide/Show the Audit Status.

Configuration
Show Youcher Audit Details il Yes

Note: The other buttons are similar to FBT Ledger Summary Report.

The Auditor can drill down to view the FBT Category Voucher sfrom the Category Summary screen.

FBT Category Vouchers

= =)

To view the for FBT Category Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Fringe Benefit Tax (Annexure I1)
« Highlight Fringe Benefit Applicable and press Enter
o Press F5: Category wise or press F5 and select All Itemsfrom the List of Categories

o Press Enter on any of the Categories to drill down to FBT Category Vouchers screen
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P: Print E: Export : E-Mail 0: Upload L: Language K Control Centre| H: Support Centre| H: Help Condensed
FBT Category Youchers ABC Compan Ctrl + M H ind
Category . Employees Welfare - 115WB{2)E) { All Vouchers ) 1-Apr-2007 to 31-Mar-2008 Group i
Date Wch Type “ch No. Total FBT Value of Audit Audit Note
Expenses Applicable  Fringe Benefit Status
5-5-2007 Payment 25
Staff Welfare Expenses 330.00 Dr 330.00 Dr 66.00 Dr Altered Provide the Expense

Voucher details.
paid to Shantl Sagar towards tea, coffee suppliad for

the month of april 2007
8-6-2007 Payment a7

Staff Welfare Expenses 268.00 Dr 268.00 Dr 53.60 Dr Audited Correct transaction
paid to shanti sagar for tea coffee supplied for the
month of may 2007

13-7-2007 Payment 92
Staff Welfare Expenses 128.00 Dr 128.00 Dr 25.60 Dr
lunch expenses Incurred for training guest

16-7-2007 Payment 94
Staff Welfare Expenses 501.00 Dr 501.00 Dr 100.20 Dr
hirthday gift to john

16-8-2007 Payment 136
Staff Welfare Expenses 8,630.00 Dr 8,630.00 Dr 1,726.00 Dr
dining table and chairs purchased for staff lunch room

26-8-2007 Payment 141

Repairs & Maintenance - Guest Accomd. 6,260.00 Dr 6,260.00 Dr 1,252.00 Dr
for purchase of new shutter for the Guest House
4-8-2007 Payment

Staff Welfare Expenses 357.00 Dr 357.00 Dr 71.40 Dr

paid to shantl sagar towards tea coffee supplied for

the month of august 2007
19-10-2007 Payment 198

Staff Welfare Expenses 1,890.00 Dr 1,890.00 Dr 378.00 Dr

Being amount paid for purchase of Sweets for office

on the occasion of Deepavall.

15 more ... |
Total 38,964.00 Dr 38.964.00 Dr 7.792.80 Dr
0 Quit
- Cirl + N

The FBT Category Vouchers screen displays the list of al the Vouchers having the selected Ledger along with the FBT details. The details of the screen are as shown:

Category Name: Displays the name of the FBT Category selected at the time of Voucher entry for the Expense L edger.

Date: Displays the date of the Voucher entry.

Vch Type: Displays the Voucher Type.

Vch No.: Displays the Voucher number.

Total Expenses: Displays the total transaction value for the Voucher.

FBT Applicable: Displays the amount on which FBT is applicable.

Value of Fringe Benefit: Displays the Value of Fringe Benefit provided which will be considered for Calculation of FBT.

Audit Status: Displays the Audit status for the Audited Vouchers.

« Audit Note: Displays the Audit Note as entered by the Auditor for the Audited Vouchers.

Button optionsin FBT Category Vouchers screen

F1: Condensed

Click on F1: Condensed/Detailed button or press Alt+F1 keys to change view Condensed/Detailed view.
F2: Period

Click on F2: Period button or press F2 to change the selected period.

F5: Category wise

Click on F5: Category wise button or F5 key to view the FBT Category Summary report.

F6: Payment

Click on F6: Payment button or press F6 key to view the FBT Quarterly Summary Report.

F9: Master

Click on F9: Master or press Alt+F9 keys to view the Ledgers for which FBT is enabled.

F9: Audit

Click on F9: Audit button or press F9 key to Audit the VVouchers. For detailed information on Audit go to Audit of FBT Vouchers.
X: Exceptions
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Click on X: Exceptions or press Alt+X keysto view exceptiona Vouchers to highlight the usage of Expense Vouchersin recording the Income.

FBT Category Vouchers ABC Compa Ctrl + M _E
Categary . Repair,Running and Maintenance of Motor Cars - 115WB{2)(H) ( Unaudited Vouchers ) 1-Apr-2007 to 31-Mar-2008
Date Weh Type “ch Mo, Total FBT Value of Audit Audit Note
Expenses Applicable  Fringe Benefit Status
3 Journal 97
Petrol Expenses 2,000.00 Cr 2,000.00 Cr 400.00 Cr
Total 2,000.00 Cr 2,000.00 Cr 400.00 Cr

Click on X: All or press Alt+X keysto go back to default Ledger V ouchers report.
F12: Configure

Click on F12: Configure button or press F12 key to change the default display.

Configuration

Show Marrations also ? Yes

Show Expenses Details ? Yes

Show Audit Mote ? Yes

Show Audit Status ? Yes -

Show Other Category Ledgers ? Yes Unknown

Show Youchers of Audit Status i An Alterw

Show Client's Clarification ? Yes Aum.t'.ad
Clarified
Meed Clarification
Unaudited

o Show Narrations also: Set this option to Yes, to display Narrations for the transactions.

o Show Expenses Details: Set thisoption to Yes, to display FBT Exempted details also.

o Show Audit Note: Set this option to Yes, to display Audit Remarks.

o Show Audit Status: Set this option to Y es, to display Audit Status Details viz., Audited, Unaudited, Clarified, Need Clarification., Unknown.

o Show Voucher Audit Status: This option provides adrop down to view the Vouchers with a particular Audit Status (Unknown, Altered, Audited, Clarified, Need Clarification, Unaudited ) or
Any

= =

FBT Quarterly Summary

- =
FBT Quarterly Summary displays the detailed report on FBT Payments made during the selected period. To view the for FBT Payment Details report,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Fringe Benefit Tax (Annexure I1)

o Select Tax Paid and press Enter

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm 5/5/2009



Auditors Edition of Tally.ERP

P: Print E: Export : E-Mail 0: Upload L: Language H: Suppart Centre| H: Help

FBT Quarterly Summar ABC Compan Ctrl + M 5,7

FBT Payment Details 1-Apr-2007 to 14 Jul-2008

Tatal Walue of Fringe Benefit 14,719.50 Dr

Total Fringe Benefit Tax Payable 4,548.30 Dr

Particulars Advance Tax Shartfall / Interest & | Curmulative Audit Status
Estimated Ta be Paid Paid Excess Other Payments| Paid % | Audited |Unaudited|  Total

On or before the 15th June G 5 Dr B82.25 D 0 %

On or before the 15th Septermber 1,364.49 Dr 2,045.74 Dr| 1,884.00 Dr 16274 Dr 41.42 % 1 1

On or before the 15th December 1,364.49 Dr 1627.23 Dr| £00.00 Dr 1 027 .23 Dr 52,42 % 1 1

On or before the 15th March 582,25 Dr 1,709.48 Dr| 1.708.48 Dr 52,42 %

After 16th March 454.83 Dr|  2164.31 Dr| 2,287.00 Dr 12269 Cr 102.70 % 2 2

Grand Total 4,548.31 Dr 4,671.00 Dr 4 4

0 Quit

= - Chrl + N

Page 49 of 210

This report displays the Estimated value of Fringe Benefits, To be paid and Paid amount with Shortfall / Excess (if any), Interest & Other Payments and Cumulative Paid % (Cumulative percentage of

FBT paid) for every quarter dlong with the Audit Status details.

The details of each field in the above screen are given below:

« Total Value of Fringe Benefit: Displays Amount on which Fringe Benefit Tax is calculated for the selected period.

« Total Fringe Benefit Tax Payable: Displays the FBT Payable amount based on the above Fringe Benefit value for the selected period.

The Column details are as shown below:

Advance Tax

Particulars: Displays the period for the FBT payments.

Paid: Displays the value of FBT Paid during each Quarter.

To be Paid: Displays the actual FBT Payable at the end of the Quarter.

Audit Status: Displays the number of Audited, Unaudited and Total Vouchers.

Button optionsin the FBT Quarterly Summary screen

F9: Master (FBT Ledger Display)

Estimated: Displaysthe FBT provision made while making Advance Tax payment for each Quarter.

Shortfall / Excess: Displaysthe FBT amount that is to be paid as shortfall or paid in Excess during each Quarter.

Interest & Other Payments: Displays the Interest or any other changes paid during each Quarter due to Late Payments etc.

Cumulative Payment %: Displays the Cumulative percentage for FBT paid at the end of each Quarter for all previous Quarter.

Click on E9: Master or press Alt+F9 keys to view the Expense L edgers for which Is FBT Applicable is set to Yes at the Ledger Master level.
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ABC Compan ctrl + M E
S.No. | Name of Ledger [ Under [ Category
1. Bonus Paid muneration Faid  Festival Celebration
2. | Petrol Expenses Travelling & Conveyance Repair,Running and Maintenance of Motor Cars
3. | Repairs & Maintenance - Guest Accomndl. Repairs & Maintenance Maintenance of Guest House
4. | Staff Welfare Expenses Administrative Expenses Employees Welfare
3. | Staff Welfare - Towrs & Travels Administrative Expenses Tours and Travel {Including Foreign Travel)

FBT Payment Vouchers

= =

To view the for FBT Payment Vouchers,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Fringe Benefit Tax (Annexure I1)
o Select Tax Paid and press Enter

o Press Enter on any of the FBT Payment periods to go to FBT Payment Vouchers screen
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P Print E: Export Mz E-Mail 0: Upload

L: Language

FBT Payment Vouchers { All Vouchers ) 16-Jun-2007 to 15-Sep-2007

Date Ych Challan Due Payment Tatal Tax
Mo, Date Date Type Paid

imire.. -

15-8-2007 167 | 15-9-2007 | 15-9-2007 |28 1,684.00 Dr

Total 1,884.00 Dr

O: Quit

A Ctrl + N

Page 51 of 210

The above screen displays the details of the FBT Payment V ouchers (Voucher date, Voucher no., Challan Date, Due date, Payment Type, Total Tax paid, Interest & Other Payments if any, Audit

Status and Audit Note).

Button optionsin the FBT Payment Details screen

F9: Master

Click on F9: Master or press Alt+F9 keys to view the Expense Ledgers for which Is FBT Applicable is set to Yes at the Ledger master level. For more details visit, FBT Ledger Display report

F9: Audit

Click on F9: Audit button or F9 key to Audit the VVouchers. For detailed information on Audit, go to Audit of Payment \Vouchers.

F12: Configure

Click on F12: Configure button or F12 key to change the default display.

Show Tax Details

Show Challan details

Show Audit Status

Show Audit Note

Show Youchers of Audit Status
Show Client's Clarification

Configuration

? Yes
? Yes
? Yes
? Yes
i An
? Yes

Andit Status

1 An

4 Unknioir
Altered
Claritied
Disallowed
Late Paid

MNeed Clarification
Paid on Time
Unaudited

o Show Tax Details: Set this option should be set to Y es, to view the break-up of total tax paid

o Show Challan Details: Set this option should be set to Yes, to view the Challan / Bank Details (Challan no, Cheque Number, Bank Name)

o Show Audit Status: Set this option should be set to Y es, to display the Audit Status selected by Auditor

o Show Audit Note: Set this option should be set to Y es, to show the Audit Note as entered by the Auditor

o Show Voucher Audit Status: This option provides adrop down to view the Vouchers with a particular Audit status (Unknown, Altered, Clarified, Disallowed, Need Clarification, Unaudited or

Any)

o Show Client’s Clarification: Set this option to Y esto display the Clarification Note entered by the Client.

FBT Re-audit Summary
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-

When aVoucher is altered by the Client after the Audit is completed for that VVoucher it will be listed under To be re-audited column in the Tax Audit Dashboard. To view the report of the Altered
Vouchers for FBT,

Go to Gateway of Tally > Audit & Compliance > Tax Audit

« Highlight the numbersin the To be re-audited column of Fringe Benefit Tax (Annexure I1)

Tax Audit ABC Compan Ctrl + M E
Annexures to Form 3CD 1-Apr-2007 to 31-Mar-2008
Audit Type Unaudited Audited Tao be Audit
re-audited Complete?
Bonus, PF, ESI Recoveries {clause 16) 55} 1 1
Amounts inadmissible u/s 40A(3) {clause 17{h)}{Cash Payments) 7 2 1

Payments under section 43B (clause 21)

Employer's Contribution 35 1 1
Tax Collected at Source 36 1 2
Service Tax 41 5 4
Yalue Added Tax 1458 2 2
Loans / Deposits Accepted (clause 24(a)) 45 3 1
Loans / Deposits Repaid {clause 24(h}} B4 2 1

Fringe Benefit Tax (Annexure I} 45 2 :

o PressEnter

FBT Re-audit Summar

FBT Vouchers (Altered after audit) 1-Apr2007 to 31-Mar-2008
Particulars To be
Re-audited

Expenses Vouchers 7]

Payment Vouchers 1

The FBT Re-audit Summary screen displays the Expenses Vouchers and FBT Payment Vouchers that are altered after separately. The Auditor can drill down from each to view the following reports:
o EBT Expense Vouchers (Altered after audit)
o FBT Payment Vouchers (Altered after audit)
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Button optionsin FBT Re-audit Summary screen
F2: period

Click on F2: Period or press F2 to change the selected period.

- =

FBT Expense Vouchers (Altered after audit)

- =

To view the report of the FBT Expense Vouchers those are altered by the Client after they are Audited,

Go to Gateway of Tally > Audit & Compliance > Tax Audit

« Highlight the numbersin the To be re-audited column of Fringe Benefit Tax (Annexure I1) and press Enter
o Press Enter on the Expense Vouchersto view the FBT Expense Vouchers (Altered after audit)

P Print E: Export Mz E-Mail 0: Upload L: Language K: Control Centra| H: Suppart Centra| H: Help

FBT Expense vouchers (Altered after audit ABC Compan ctrl + M B
FBT Altered Expense Vouchers 1-Apr-2007 to 31-Mar-2008

Date Weh Type Weh Moo Any Other Head Total FBT Value of  Audit Audit Mote
Expenses  Applicable  hingeBenefl  Status
30-4-2007 Journal 3
Petrol Expenses 2,640.00 2,640.00 Dr  528.00 Altered
5-5-2007 Payment 28
Staff Welfare Expenses 330.00 330.00 Dr  66.00 Altered Provide the Expense
Voucher details.
Total 2.,970.00 2,970.00 Dr__ 594.00
O CQuit
fad Ctrl + N
For the information on various options and buttons in the above screen, refer to FBT Ledger Vouchers or FBT Category Vouchers reports.
To Audit the Vouchers that are altered, refer to Auditing of FBT Expense Vouchers.
- =

FBT Payment Vouchers (Altered after audit)
- =
To view the report of the FBT Payment vouchers those are altered by the Client after the Audit completion,
Go to Gateway of Tally > Audit & Compliance > Tax Audit
« Highlight the numbersin the To be re-audited column of Fringe Benefit Tax (Annexure I1) and press Enter

o Press Enter on the Payment Vouchers to view the FBT Payment Vouchers (Altered after audit)
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ABC Compan ctrl + M_E
FBT Altered Payment Vouchers 1-Apr-2007 to 31-Mar-2008
Date Yeh Challan Due Payment Tatal Tax Int & Other Audit
Ma. Date Date Type Paid Payments Status
1 more ...
| 31-3-2008 | 377 |31-3-2008 Advance Tax (100) 1,370.00 Dr Altered
Total 1,370.00 Dr

For more information on the above screen and button options, refer to FBT Payment V ouchers screen.
To Audit the Vouchers that are altered, refer to Auditing of FBT Payment Vouchers.
- =

Bonus, PF, ES|I Recoveries— Clause 16

- =

As per Clause 16(a), any sum paid to an employee as bonus or commission for services rendered, where such sum was otherwise payable to him as profits or dividend [Sec. 36(1) (ii)] isrequired to be
reported in Form 3CD.

As per Clause 16(b), any sum received from employees towards contributions to any provident fund or superannuation fund or any other fund [mentioned in Section 2(24)(x)] and due date for
payment and the actual date of payment to the concerned authorities [u/s 36(1) (va)] is required to be reported in Form 3CD.

To view the details of the Employees Deductions during the given year for Bonus, PF, ESI Recoveries Clausel6,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)
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P: Print E: Export : E-Mail 0: Upload L: Language K: Control Centre| H: Suppart Centre| H: Help
Employees’ Deduction ABC Compan Cctrl + M E
Employees’ Deduction Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount Payrment Audit Status
Contributed / Paid Difference Status Audited Unaudited Total
Deducted

Provident Fund 85,305.49 Cr 81,455.57 Dr cfLkRre ] Late (Partially) 1 11

Employees' Statutory Deductions 40,705.00 Cr 38,572.00 Dr 1,837.00 Cr|Late (Partially) 1

Employer's Other Charges 388749 Cr 3711.57 Dr 175.92 Cr|Late (Partially) 11

Employer's Statutary Contributions 40,7059.00 Cr 38,572.00 Dr 1,837.00 Cr|Late (Partially) 11

|Payment Disaliowsd 3,840.02 Dr 1]
Employee State Insurance 11,787.00 Cr 11,577.00 Dr 210.00 Cr|Due (Partially) 11

Employees' Statutory Deductions 3,119.00 Cr 3,119.00 Dr On Time 1"

Employer's Statutory Contributions 8568.00 Cr 9,458.00 Dr 210.00 Cr| Due (Partially) 1
Professional Tax 8,310.00 Cr 8,310.00 Dr On Time 1 12

Employees' Statutory Deductions 8,310.00 Cr 8,310.00 Dr On Time 1 12
Bonus 50,000.00 Dr

Paid to Employees 50,000.00 Dr
Total 2 34 36
0: Clit

- Chrl + N

The Bonus, PF, ESI Recoveries screen displays the Amount (Contributed / Deducted, Paid, Difference) to the Employees towards Provident Fund, Employee State Insurance, Professional Tax and
Bonus along with the Payment Status and Audit Details.

Note: The exceptional Vouchers that need Auditor’s attention are highlighted in Red colour in the Employees Deductions report.
The details for each column in the above screen are given below:
o Particulars: Describes the Type of Deduction/Contribution/Payment

o Amount: Further divided into three columns:

Contributed / Deducted: Displays the Amount contributed by Employer or Recovered from Employees salary towards the Particular in Column 1.

Paid: Displays the amount paid towards PF, ESI & PT and the Bonus Paid to Employees

Difference: Displays the amount pending for Payment towards PF, ES| and PT

o Payment Status: Displays the Payment status (On Time, Due, late, partially due etc.) based on the due date (as specified in F11: Audit Features screen) and the actual Payment date (as per
challan details)

o Audit Status: Displays the Audited, Unaudited and Total Vouchers under each line item.
To view the details of the Particular column each refer to Provident Fund Recoveries, ESI Recoveries, Professional Tax Recoveries, Bonus Paid.
Payment Disallowed:

The Payments that are Disallowed by the Auditor during the Audit process will be listed under Payment Disallowed separately for Provident Fund, Employee State Insurance and Professional Tax.
The auditor can press Enter on Payment Disallowed for each section to view the respective Payment Vouchers.

Note: Payment Disallowed line will appear only if the Auditor disallows PF,ESI or PT Payment during the Audit process.

Note: The screen details and button options for the Payment Disallowed reports are same as Provident Fund Payment V ouchers, Employee State I nsurance Payment V ouchers and Professional Tax
Payment V ouchers report.

Button optionsin the Employees Deductions Details screen

F5: Masters

Click on F5: Masters button or press F5 key to view the List of Pay Heads.

F6: Payment Summary

Click on F6: Payment Summary button or press F6 Key to view the Payment Summary for the selected Report. For more details on the Payment Summary reports visit:

o Payment Summary for Provident Fund
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o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus

X: Exceptions

Click on X: Exceptions button or press Alt+X keys to view the Vouchers with Payment Status other than Paid on Time or Unknown.

Employees’ Deduction ABC Compal ctri+ M E
Employees’ Deduction Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount Payment

Contributed / Paid Difference Status
Deducted
1 more ...

Provident Fund
Employees' Statutory Deductions
Employer's Other Charges
Employer's Statutory Contributions

Employee State Insurance
Employer's Statutory Caontributions

40,709.00 Cr
388748 Cr
40,709.00 Cr

8,668.00 Cr
8 ,6658.00 Cr

40,709.00 Dr
3,887 .49 Dr
40,709.00 Dr

8,458.00 Dr
§,458.00 Dr

85,305.49 Cr 85,305.49 Dr

210.00 Cr
210.00 Cr

Late (Partially)
Late (Partially)
Late (Partially)
Late (Partially)

Due (Partially)
Due (Partially)

Total

o Click on X: All button or press Alt+X keysto go back to default report

F12: Configure

Click on F12: Configure button or press F12 key to change the default view for Employees' Deduction screen.

Configuration

Show Provident Fund Details

Show Employes State Insurance Details
Show Professional Tax Details

Show Bonus Details

Show Youcher Audit Details

il Yes
? Yes
? Yes
? Yes
? Yes

o Show Provident Fund Details: Set this option to No, to hide the Provident Fund details from appearing.

« Show Employee State Insurance Details: Set this option to No, to hide the Employee State | nsurance from appearing.

o Show Professional Tax Details: Set this option to No, to hide the Professional Tax Details from appearing.

o Show Bonus Details: Set this option to No, to hide the Bonus Details from appearing.

o Show Voucher Audit Details: Set this option to No, to hide the Audit Status from appearing.

Monthly Summary Report

Select the a Line item from Employees Deduction screen and press Enter to view the relevant Monthly Summary. For more information on Payroll Monthly Summary, visit:

o Payroll Monthly Summary for Provident Fund

o Payroll Monthly Summary for Employee State Insurance

o Payroll Monthly Summary for Professional Tax

e Payroll Monthly Summary for Bonus

List of Pay Heads
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- =

Toview the List of Pay Heads report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESI Recoveries (Clause 16)

o Click on F5: Masters button or F5 key

Page 57 of 210

)
Ctrl+M B3

P: Print E: Export Iz E-Mail 0: Upload L: Language S: Suppott Canfra H: Help
List of Pay Heads ABC Compa
List of Pay Heads 1-Apr-2007 to 31-Mar-2008
S.No. | Name of Ledger Under Pay Head Type Statutory Pay Type
1. Basic Pa g muneration Paid Earnings for Employees
2. |Bonus Indirect Expenses Bonus
3. |Conveyance Salaries & Remuneration Paid Earnings for Employees
4. | EDLI Admin Charges @ 0.01% Current Liabilities Employer's Other Charges EDLI Admin Charges (Afc Mo, 22)
5. | EDLI Contribution @ 0.5% Current Liabilities Employer's Other Charges EDOLI Contribution (A/c No. 21)
6. | ES| Payable Current Liabilities 1 Mot Applicable
7. | Gratuity Expenses (Pravisional) Current Liabilities Gratuity
8. | Overtime Pay Salaries & Remuneration Paid Earnings for Employees
9. | PF Admin Charges @ 1.10% Current Liabilities Employer's Other Charges  [Admin Charges (A No. 2)

10. |PF Payable

11. | Professional Tax

12. | Salary Payable

13. | Staff Salary Advance

14. |Variable Pay

15. | Employee's PF Contribution @ 12%
16. |[Employer EPS @ 8.33%
17. |House Rent Allowance
18. | Employee's ESI Contribution @ 1.75%
19. |Employer EPF @ 3.67%
20. |Employer ESI @ 4.75%

Current Liabilities

Current Liabilities

Current Liabilities

Loans & Advances (Asset)
Salaries & Remuneration Paid
Current Liabilities

Employer PF Contributions
Salaries & Remuneration Paid
Current Liabilities

Employer PF Contributions
Employer ESI Contributions

4 Mot Applicable

Employees' Statutory Deductions
4 Mot Applicable

Loans and Advances
Earnings for Employees
Employees' Statutory Deductions
Employer's Statutory Contributions
Earnings for Employees
Employees' Statutory Deductions
Employer's Statutory Contributions
Employer's Statutory Contributions

Professional Tax

PF Account (A/c Mo, 1)
EFS Account (A/fc Mo. 10)

Employee State Insurance
PF Account (A/c Mo, 1)
Employee State Insurance

Cirl + N

The above report displays dl the relevant Ledgers viz., Pay Heads, Loans & Advances, Expenses & Current Liability ledgers with the relevant Statutory Pay Type. The Auditor can use this report to

verify the Pay Head Classifications.

Button optionsin the List of Pay Heads screen

F6: Payment Summary

Click on F6: Payment Summary button or press F6 Key to view the Payment Summary. For more details on the Payment Summary reports visit:

o Payment Summary for Provident Fund

e Payment Summary for Employee State I nsurance
e Payment Summary for Professional Tax

o Payment Summary for Bonus

- =
Provident Fund Recoveries — Clause 16(b)
L
To view the report of the Provident Fund Recoveries — Clause 16(b),
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)
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Employees' Deduction ABC Compal
Employees’ Deduction Details

Cctrl + M _Ei

1-Apr-2007 to 31-Mar-2008

Particulars

Amount

Contributed /
Deducted

Paid

Difference

FPayment
Status

"rnvident Fund

Employees™Statutory Deductions
Employer's Other Charges
Employer's Statutory Contributions

Employee State Insurance
Employees' Statutory Deductions
Employer's Statutory Contributions

Professional Tax
Employees' Statutory Deductions

Bonus
Faid to Employees

t
3,887 .48 Cr
40,709.00 Cr

11,787.00 Cr
3,119.00 Cr
8 ,6658.00 Cr

8,310.00 Cr
8,310.00 Cr

0900 OF
3,887.49 Dr
40,709.00 Dr
11,577.00 Dr

3,119.00 Dr
G,458.00 Dr

8,310.00 Dr
§,310.00 Dr

50,000.00 Dr
50,000.00 Dr

210.00 Cr

210.00 Cr

1 more ...

¥
Late (Partially)
Late (Partially)

Due (Partially}
On Time
Due (Partially)

On Time
On Time

Total

Page 58 of 210

The Bonus, PF, ESI Recoveries screen displays the amount of provident fund contributed by Employee’s and Employer’s for the respective period. The above report aso shows the payment status and
Audit status (whether the vouchers are Audited, Unaudited and the Total number of vouchers).

The Auditor can separately scrutinize the following reports for Provident Fund each pay Head Type:

o Employees’ Statutory Deductions
o Employer’s Statutory Contributions

o Employer’'s Other Charges

The Auditor can press Enter on the highlighted line to view the Payroll M onthly Summary for Provident Fund report . Or the auditor can press Enter on the Pay Head types to view the Payroll

Monthly Summary for Provident Fund for the selected Pay Head type.

Note: The exceptional Vouchers that need Auditor’s attention are highlighted in Red colour in the Employees Deduction report.

Payroll Monthly Summary for Provident Fund

- =

To view the Payroll Monthly Summary report for Provident Fund,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESI Recoveries (Clause 16) > Provident Fund
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P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cendrg H: Help
Payroll Monthly Summa ABC Compa Ctrl+ M E
Statutory Pay Type : Provident Fund 1-Apr-2007 to 31-Mar-2008
Particulars Amount Int & Other Payment
Contribution / Paid Difference Payments Status
Deducted
1 more ...
April ot 3,849.92 Dr On Time
May 45,30 Cr B 545,30 Dr On Time
June 7.0980.21 Cr 7.980.21 Dr On Time
July 822710 Cr 8,227.10 Dr On Time
August 8 ,066.06 Cr 8,066.06 Dr On Time
September 7.291.90 Cr 7,291.90 Dr On Time
October T 24377 Cr 724377 Dr Late
Movember 724377 Cr 724377 Dr On Time
December B 9559 60 Cr 5,959 60 Dr On Time
January 7.291.90 Cr 7,291.90 Dr On Time
February 7.291.90 Cr 7,291.90 Dr On Time
March 7.204.06 Cr 7,204.06 Dr On Time
Grand Total 85,305.49 Cr 85,305.49 Dr
-~ Cirl + N

The Payroll Monthly Summary screen for Provident Fund displays the Amount (Contributed / Deducted, Paid, Difference) to the Employees towards Provident Fund, details of Interest and Other
Payments along with the Payment status and Audit Details.

Column Details:
o Particulars: List down all the months for which Provident Fund processing and payment details are available.
o Amount:
o Contributed / Deducted: Displays the sum of Amount contributed by Employer and Recovered from Employees salary towards the Provident Fund in the given month.
o Paid: Displays the amount paid towards Provident Fund during the given month.
« Difference: Displays the amount pending for Payment towards Provident Fund during the given month.

o Payment Status: Displays the Payment status (On Time, Due, late, partially due etc.) based on the due date (as specified in F11: Audit Features) and the actual Payment date (as per Challan
details).

o Audit Status: Displays the Audited, Unaudited and Total Vouchers under each lineitem.
To view the Monthly Summary for ESI, PT and Bonus Paid, refer to the following reports:

« ESI Monthly Summary

o Professional Tax Monthly Summary

o Bonus Paid Monthly Summary
Button option in the Payroll Monthly Summary for Provident Fund
F5: Masters
Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use thisinformation to verify the Ledger classifications for Payroll.
F6: Payment Summary
The Auditor can click on F6: Payment Summary button or press F6 Key to view the Payment Summary based on the Reports selected. For more details on the Payment Summary reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus
F12: Configure
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Click on F12: Configure button or press F12 key to view/hide the Audit Details for the Vouchersin the Monthly Summary screen.

Configuration
Show Youcher Audit Details tl Yes |

The Auditor can drill down to Payroll Audit screen for Provident Fund by pressing Enter on the Amount under Contribution/Deduction column.

Also, the Auditor can drill down to Provident Fund Payment V ouchers by pressing Enter on the Amount under Paid column.

- =

Payroll Audit for Provident Fund

= =

To view the Payroll Audit report for Provident Fund,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESI Recoveries (Clause 16) > Provident Fund

« Highlight the Contribution/Deducted field under Amount in the Payroll Monthly Summary screen for Provident Fund and press Enter

P: Print E: Export : E-Mail 0: Upload L: Language 5: Support Cenirg H: Help
Payroll Audit ABC Compa Ctri+M E
Statutory Pay Type : Provident Fund 1-Apr-2007 to 30-Apr-2007
Date Vich Type Veh No. Deducted
Amount
30-Apr-2007 Payroll 1 1,837.00 Cr
Employee’'s PF Contribution @ 12% 1,837.00 C)
30-Apr-2007 Payrall 2 1,837.00 Cr
Employer EPS @ 8.33% 1,274.00 Dr
Employer EPF @ 3.67% 563.00 Dr
30-Apr-2007 Journal B 175.92 Cr
PF Admin Charges @ 1.10% 168.39 Cr
EDLI Contribution @ 0.5% 6.00 Cr
EDLI Admin Charges @ 0.01% 1.53 Cr
Total 3.849.92 Cr

-~ Cirl + N

The Payroll Audit screen provides the details of the Provident Fund Contributions (Employees share, Employer’s Contribution and Employer’s other charges) along with the VVoucher details for the
selected Period/Month.

To view the Audit Summary for ESI, PT and Bonus Paid, refer to the following reports:
o Payroll Audit for ESI
o Payroll Audit for Professional Tax
o Payroll Audit for Bonus Paid
Button optionsin the Payroll Audit screen
F5: Masters
Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use this information to verify the Ledger classifications for Payroll.
F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary
reports visit:

o Payment Summary for Provident Fund
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o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus

F12: Configure

Click on F12: Configure button or press F12 key

Configuration
Show Marrations also

N0 |

o Set the Show Narrations also to Y es to display the Narrations entered by the Client during V oucher entry.

Payment Summary for Provident Fund
=y

To view the Payment Summary report for Provident Fund,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)

o Click on F6: Payment Summary button or press on F6 key

Payment Summary
Provident Fund

Bonus

Employee State Insurance
Professional Tax
Provident Fund

o Select Provident Fund from the List of Reports and press Enter

P: Print E: Export : E-Mail
Details of Provident Fund Payments

0: Upload L: Language S: Support Cenirg H: Help

ABC Compa Ctrl +

Details of Provident Fund Payments 1-Apr-2007 to 31-Mar-2008

Particulars Contribution Adrin Other Total Due On Paid On
Employees Employer's Charges Charges Ernployees Employer's
April 175.92 15- 7
May , 303.30 6,645.30 15-6-2007 31-5-2007
June 3,608.00 3,608.00 364.21 7.980.21 15-7-2007 30-6-2007
July 3.926.00 3.926.00 375.10 8,227.10 15-6-2007 31-7-2007
August 3,649.00 3,849.00 366.06 8,066.06 15-9-2007 31-8-2007
September 3,480.00 3,460.00 331.80 7,291.90 15-10-2007 30-9-2007
October 3.457.00 3.457.00 329.77 724377 15-11-2007 30-11-2007
MNovember 3.457.00 3.457.00 329.77 724377 15-12-2007 30-11-2007
December 3,326.00 3,326.00 31760 6,969.60 15-1-2008 31-12-2007
January 3,480.00 3,460.00 331.80 7,291.90 15-2-2008 31-1-2008
February 3,480.00 3,460.00 331.80 7,291.90 15-3-2008 29-2-2008
March 3.436.00 3,438.00 326.06 7,204.06 15-4-2008 15-4-2008
Grand Total 40,709.00 40,709.00 3.887.49 85,305.49

Column details:

o Particulars: Displays the name of the month.

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm

Cirl + N

Page 61 of 210

L

5/5/2009



Auditors Edition of Tally.ERP Page 62 of 210
o Contribution: Displays the Employees’ and Employer’ s contribution towards the Provident fund during each month.
o Admin Charges: Displays the total Admin Charges (sum of PF Admin charges, EDLI Contribution and EDLI Admin Charges) to maintain the PF Account with the department for each month.
o Other Charges: Displays the all other charges that the employer might incur e.g. Interest or Late payment etc. for each month if any.
o Total: Displaysthe total of Employees’ share & Employers contribution towards PF, Admin Charges and Other Charges for each month.
o Due On: Displays the due dates for Provident Fund payments (both Employees’ share and Employer’s contribution)

o Paid On: This column displays actual Payment Date based on the Challan date for each month.

Button optionsin the Payment Summary Report

F5: Masters

Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use this information to verify the Ledger classifications for Payroll.
F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the other Payment Summary Reports based on the Reports selected. For more details on the other Payment
Summary reports visit:

o Payment Summary for Employee State Insurance
o Payment Summary for Professional Tax
e Payment Summary for Bonus

The Auditor can press Enter on any month to view the Provident Fund Payment V ouchers for the respective month.

- =

Provident Fund Payment Vouchers
-

To view the Provident Fund Vouchers report,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ES| Recoveries (Clause 16) >Provident Fund
o Press Enter on the Amount under Paid column for any month in the Payroll Monthly Summary screen for Provident Fund
or

o Press Enter on any highlighted month from the Details of Provident Fund Payments (Payment Summary)screen

P: Print E: Export : E-Mail O: Upload L: Language K: Control Centre| H: Suppart Centre| H: Help Ptymer Summary
Provident Fund Payment Youchers ABC Compan ctrl + M B i
Provident Fund Payment for November { All Vouchers } 1-Nov-2007 to 30-Nov-2007
Date Wch Challan Due Payment Amount Interest Audit Audit Note
Mo, Date Date Status Payments Status

30-11-2007 243 30-11-2007 | 15-12-2007 | On Time 7.243.77 Dr| Paid on Time correct entry

Total 7,243.77 Dr|

- Ctrl + N

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm 5/5/2009



Auditors Edition of Tally.ERP Page 63 of 210
Column details:

Date: Voucher date is displayed in this column.

Vch No.: Voucher number is displayed in this column.

Challan Date: The Challan date is displayed in this column.

Due Date: The actual Payment due date is displayed in this column as specified in the F11: Audit Features

Payment Status: The Payment status (Due, On Time, Late Paid etc.) is displayed in the column based on the Challan date and the actual payment date.

Amount: The amount Paid towards the Provident Fund is displayed in this column.

Interest Payments: The interest amount paid towards the Provident Fund is displayed in the column.

Audit Status: This column displays the Audit Status (viz., Unknown, Altered, Clarified, Late paid, Need Clarification, Paid on Time, Unaudited) as selected by the Auditor.

Audit Note: This column displays the Audit remark entered by the Auditor during the Audit process.

Button optionsin the Provident Fund Payment Vouchers screen

F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary
reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus

F9: Audit

Click on F9: Audit button or press F9 key to Audit the VVouchers. For detailed information on Audit go to Auditing of Bonus, PF, ESI Recoveries.

X: Exceptions
Click on X: Exceptions button or press Alt+X keys to view the exceptional vouchers (with Payment Status other than On Time) alone.
F12: Configure

Click on F12: Configure button or F12 key to change the default display screen.

Configuration Audit Status

Show Bank & Other Details ? Yes 1 An

Show Audit Mote ? Yes 4 Unknmmn

Show Audit Status ? Yes Altered

Show Youchers of Audit Status il ' An Clarified

Show Client's Clarification 7 Yes Late Paid
Need Clarification
Paid on Time
Unaudited

o Show Bank & Other Details: Set this option to Yes, to display Bank details (Bank Name and Cheque/DD No.) and depositor’s Name.
o Show Audit Note: Set this option to Yes, to display Audit Remarks
o Show Audit Status: Set this option to Yes, to display Audit Status Details viz., Audited, Unaudited.

o Show Voucher Audit Status: This option provides adrop down to view the Vouchers with a particular Audit status (Unknown, Altered, Clarified, Late Paid, Need Clarification, Paid on Time,
Unaudited or Any)

o Show Client’s Clarification: This option should be set to Yesto view the Clarification given by the Client for the Need Clarification vouchers.

Employee State | nsurance Recoveries — Clause 16(b)

- =
To view the report of the Employee State Insurance Recoveries — Clause 16(b),

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)
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Employees' Deduction ABC Compal Ctri+M B
Employees’ Deduction Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount Payment Audit Status
Contributed / Paid Difference Status Audited Unaudited Tatal
Deducted

Provident Fund 85,305.49 Cr 85,305.49 Dr Late {Partially) 1 1" 12
Employees' Statutory Deductions 40,708.00 Cr 40,709.00 Dr Late (Partially) 1 11 12
Employer's Other Charges 3,887.49 Cr 3,887.49 Dr Late (Partially) 1 1 12
Employer's Statutory Contributions 40,702.00 Cr 40,709.00 Dr Late (Partially) 1 1 12
[Employee State Insurance 11,787.00 Cr 11,577.00 Dr rA IR Due (Partially) 11 11
Employees’ Statutory Deductions 3,115.00 Cr 3,119.00 Dr On Time 11 11
Employer's Statutory Contributions 8 ,668.00 Cr 8,458.00 Dr 210.00 Cr|Due (Partially) 1 1
Professional Tax 8,310.00 Cr 8,310.00 Dr On Time 13 13
Employees' Statutory Deductions 5,310.00 Cr 5,310.00 Dr On Time 13 13

Bonus 50,000.00 Dr

Faid to Employees 50,000.00 Dr
Total 1 35 36

Page 64 of 210

The Employees’ Deductions screen displays the amount of Employee State Insurance contributed by Employees and Employer’s for the respective period. The above report also shows the payment
status and Audit status (whether the vouchers are Audited, Unaudited and the Total number of vouchers).

This report facilitates scrutiny of the following reports separately:

o Employees’ Statutory Deductions

o Employer’s Statutory Contributions

The Auditor can press Enter on the highlighted line to view the Payroll Monthly Summary for Employee State Insurance report . Or the auditor can press Enter on the Pay Head typesto view the
Payroll Monthly Summary for Employee State Insurance for the selected Pay Head type.

Note: The exceptional Vouchers that need Auditor’s attention are highlighted in Red colour in the Payroll Statutory report.

= =

Payroll Monthly Summary for Employee State Insurance

- =

To view the Payroll Monthly Summary report for Employee State Insurance,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESI Recoveries (Clause 16) > Employee State Insurance
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P: Print E: Export I E-Mail O: Upload L: Language
Payroll Monthly Summa ABC Compa
Statutory Pay Type : Employee State Insurance

Particulars Amount Int & Other Payment Audit Status

Contribution / Paid Difference Payments Status Audited Unaudited Total
Deducted
April | 21000 Cr | 210.00 Cr Due
May 780.00 Cr 780.00 Dr COn Time 1
June 1.3458.00 Cr 1,348.00 Dr On Time 1
July 1.377.00 Cr 1,377.00 Dr On Time 1
August 1288.00 Cr 1,288.00 Dr On Time 1
September S957.00 Cr 957.00 Dr On Time 1
Octaber 1,069.00 Cr 1,069.00 Dr On Time 1
Mavember 939.00 Cr 939.00 Dr On Time 1
December §35.00 Cr §35.00 Dr On Time 1
January S957.00 Cr 957.00 Dr On Time 1
February S957.00 Cr 957.00 Dr On Time 1
March 1 067.00 Cr 1,067.00 Dr On Time 1
Grand Total 11,787.00 Cr 11,577.00 Dr 210.00 Cr 11
~ Ctrl+ N

The Payroll Monthly Summary screen for Employee State Insurance displays the Amount (Contributed / Deducted, Paid, Difference) to the Employees towards Employee State Insurance, details of
Interest and Other Payments along with the Payment status and Audit Details.

Column Details:
o Particulars: List down all the months for which Employee State Insurance processing and payment details are available.
e Amount:
o Contributed / Deducted: Displays the sum of Amount contributed by Employer and Recovered from Employees salary towards the Employee State Insurance during the given month.
o Paid: Displays the amount paid towards Employee State Insurance during the given month.
« Difference: Displays the amount pending for Payment towards Employee State | nsurance during the given month.
o Payment Status: Displays the Payment status (On Time, Due, late, partially due etc.) based on the due date (as specified in F11 ) and the actual Payment date (as per Challan details).
o Audit Status: Displays the Audited, Unaudited and Total V ouchers under each line item.
Button option in the Payroll Monthly Summary for Employee State I nsurance
F5: Masters
Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use this information to verify the Ledger classifications for Payroll.
F6: Payment Summary
The Auditor can click on F6: Payment Summary button or press F6 Key to view the Payment Summary based on the Reports selected. For more details on the Payment Summary reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance
o Payment Summary for Professional Tax

o Payment Summary for Bonus

F12: Configure

Click on F12: Configure button or press F12 key to view the Narrations for the VVouchers in the Payroll Audit screen.

Configuration

Show Voucher Audit Details il Yes

The Auditor can drill down to Payroll Audit screen for Employee State Insurance by pressing Enter on the Amount under Contribution/Deduction column.
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Also, the Auditor can drill down to Employee State Insurance Payment Vouchers by pressing Enter on the Amount under Paid column.

- =

Payroll Audit for Employee State | nsurance

ey

To view the Payroll Audit report for Employee State Insurance,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESI Recoveries (Clause 16) > Employee State Insurance

o Press Enter on the Amount under Contribution/Deduction column in the Payroll Monthly Summary for ESI

IM: E-hail L: Language S: Support Cenfrg H: Help

. Employee State Insurance

Date Vch Type Vch No. Deducted
Amount

i 4
Employee's ES| Contribution @ 1.75% 210.00 C

31-May-2007 Payroll 53
Employer ES| @ 4.75% 570.00 Dr

Ctrl + N

The Payroll Audit screen provides the details of the Employee State Insurance Contributions (Employees’ share and Employer’s Contribution) along with the Voucher details for the selected
Period/Month.

Button optionsin the Payroll Audit screen

F5: Masters

Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use this information to verify the Ledger classifications for Payroll.
F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary
reportsvisit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus

F12: Configure

Click on F12: Configure button or press F12 key

Configuration

Show Marrations also N0 |

o Set the Show Narrations also to Y es to display the Narrations entered by the Client during VVoucher entry.
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-

Payment Summary for Employee State Insurance
- =

To view the Payment Summary report for Employee State Insurance,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESI Recoveries (Clause 16)

o Click on F6: Payment Summary button or press F6 key

ABC Compal
Pa[ment Summag{
Employee State Insurance

Bonus

Employee State Insurance
Professional Tax

Provident Fund

 Select Employee State Insurance from the List of Reports and press Enter

P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help
Details of ESI Payments ABC Compa Ctri+M E
Details of ESI Payments 1-Apr-2007 to 31-Mar-2008
Particulars Contribution Other Total Due On Paid On
Employees Employer's Charges Ernployees Employer's
April
May 210.00 570.00 780.00 21-6-2007
June 363.00 985.00 1,345.00 21-7-2007
July 371.00 1,006.00 1.377.00 21-8-2007
August 347.00 941.00 1,265.00 21-9-2007
Septermnber 258.00 §29.00 957.00 21-10-2007
October 288.00 781.00 1,069.00 21-11-2007 31-10-2007
Movernber 253.00 686.00 939.00 21-12-2007 30-11-2007
December 226.00 §12.00 §35.00 21-1-2008 31-12-2007
January 258.00 §29.00 957.00 21-2-2008
February 258.00 §29.00 957.00 21-3-2008
March 287.00 780.00 1067.00 21-4-2008
Grand Total 3.119.00 8.458.00 11,577.00
~ Cirl + N Features

Column Detailsfor Details of ESI Payment screen:

o Particulars: Displays the name of the month.

Page 67 of 210

o Contribution: Displays the Employees and Employer’s contribution towards the Employee State Insurance during each month is displayed in the columns under contribution.

o Other Charges: Displays all other charges that the employer might incur e.g. Interest or Late payment etc. for each month if any.
o Total: Displaysthe total of Employees’ share & Employer’s contribution towards PF, Admin Charges and Other Charges for each month.
« Due On: Displays the due dates for Employee State Insurance payments (both Employees share and Employer’ s contribution)
o Paid On: Displays the actual Payment Date based on the Challan date for each month.
Button Optionsin the Payment Summary Report
F5: Masters

Click on F5: Masters button or F5 key to view the List of Pay Heads. The Auditor can use this information to verify the Ledger classifications for Payroll.
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F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary
reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Professional Tax

o Payment Summary for Bonus

The user can click on any month and drill down to the Employee State I nsurance Payment \V ouchers report.
- =

Employee State I nsurance Payment Vouchers

- =
To view the Payment Summary report for Employee State Insurance,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESI Recoveries (Clause 16) > Employee State Insurance
o Press Enter on the amount under Contribution column for any month in the Payroll Monthly Summary screen for Employee State Insurance
or

o Press Enter on any highlighted month from the Details of Employee State Insurance Payments (Payment Summary)screen

P: Print E: Export I: E-Mail O: Upload L: Language 5: Support Canirg H: Help e Summry
Employee State Insurance Payment Vouchers ABC Compa ctri+m B
Employee State Insurance Payment for May { All Vouchers ) 1-May-2007 to 31-May-2007

Date Weh Challan Due Payrnent Amount Interest Audit Audit Note

Mo, Date Date Status Payments Status
4B(31-5-2007 | 15-6-2007| On Time 780.00 Dr
Total 780.00 Dr
~ Cirl + N

Column Details:
« Date: Displaysthe Voucher date.
« Vch No.: Displays the Voucher number.
o Challan Date: Displays the Challan date in this column.
o Due Date: Displays the actual Payment due date as specified in the F11: Audit Features
o Payment Status: Displays the Payment status (Due, On Time, Late Paid etc.) based on the Challan date and the actual payment date.
o Amount: Displays the amount Paid towards the Employee State Insurance.
o Interest Payments: Displays the interest amount paid towards the Employee State Insurance.

o Audit Status: Displays the Audit Status (viz., Unknown, Disallowed, Late Paid, Need Clarification, Paid on Time) as selected by the Auditor.
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« Audit Note: Displays the Audit remark entered by the Auditor during the Audit process.
Button optionsin the Employee State I nsurance Payment Vouchers screen

F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary
reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus

F9: Audit

Click on F9: Audit button or press F9 key to Audit the VVouchers. For detailed steps for Auditing, go to Auditing of Bonus, PF, ESI Recoveries.

X: Exceptions
Click on X: Exceptions button or press Alt+X keys to view the exceptional vouchers (with Payment Status other than On Time) alone.
F12: Configure

Click on F12: Configure button or press F12 key to change the default display screen.

Configuration

Show Bank & Other Details ? Yes

Show Audit MNote ? Yes 4 Unknown

Show Audit Status ? Yes Altered

Show Vouchers of Audit Status il ' An Clarified

Show Client's Clarification ? Yes Late Paid
Need Clarification
Paid on Time
Unaudited

o Show Bank & Other Details: Set this option to Yes, to display Bank details (Bank Name and Cheque/DD No.) and depositor’s Name.
o Show Audit Note: Set this option to Yes, to display Audit Remarks
o Show Audit Status: Set this option to Yes, to display Audit Status Details viz., Audited, Unaudited.

o Show Voucher Audit Status: This option provides adrop down to view the Vouchers with a particular Audit status (Unknown, Altered, Clarified, Late Paid, Need Clarification, Paid on Time,
Unaudited ) or Any

o Show Client’s Clarification: This option should be set to Yesto view the Clarification given by the Client for the Need Clarification vouchers.

- =

Professional Tax Recoveries
- )

To view the report for the Professional Tax Recoveries,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)
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Employees' Deduction ABC Compal Ctrl+ M E]
Employees’ Deduction Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount Payment Audit Status
Contributed / Paid Difference Status Audited Unaudited Total
Deducted
Provident Fund 85,305.49 Cr 85,305.49 Dr Late (Partially) 1 " 12
Employees’ Statutory Deductions 40,709.00 Cr 40,709.00 Dr Late (Partially) 1 11 12
Ermployer's Other Charges 388749 Cr 3,887.49 Dr Late (Partially) 1 1 12
Ermployer's Statutory Contributions 40,709.00 Cr 40,709.00 Dr Late (Partially) 1 1 12
Employee State Insurance 11,787.00 Cr 11,577.00 Dr 210.00 Cr|Due (Partially) 11 11
Ermployees' Statutory Deductions 3,119.00 Cr 3,119.00 Dr On Tirme 1 1
Employer's Statutory Contributions 8 668.00 Cr 8,458.00 Dr 210.00 Cr|Due (Partially) 1 1
[Professional Tax 8,310.00Cr  8,310.00 Dr On Time 13 13|
Employees’ Statutory Deductions g,310.00 Cr §,310.00 Dr Cn Time 13 13
Bonus 50,000.00 Dr
Paid to Employees 50,000.00 Dr
Total 1 35 36

Page 70 of 210

The Employees’ Deduction screen displays the amount of Professional Tax deducted from Employees salary for the respective period. The above report aso shows the payment status and Audit
status (whether the vouchers are Audited, Unaudited and the Total number of vouchers).

The Auditor can drill down from the Highlighted a Line to view the Payroll Monthly Summary for Professional Tax.

Note: The exceptional Vouchers that need Auditor’s attention are highlighted in Red colour in the Payroll Statutory report.

Payroll Monthly Summary for Professional Tax

- =

To view the Payroll Monthly Summary report for Professional Tax,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16) > Professional Tax
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I: E-Mail

0: Upload L: Language

Statutory Pay Type : Professional Tax

Particulars Amount Payrment Audit Status
Contribution £ Paid Difference Status Audited Unaudited Tatal
Deducted

Aptil | 380.00 Cr| 330.00 Dr On Tirme 1 1
May §30.00 Cr £30.00 Dr On Tirme 1 1
June 780.00 Cr 780.00 Dr On Time 1 1
July 810.00 Cr 810.00 Dr On Tirme 1 1
August 680.00 Cr 630.00 Dr On Time 1 1
September B60.00 Cr B60.00 Dr On Time 1 1
Octaber 710,00 Cr 710.00 Dr On Time 1 1
Mavember 760.00 Cr 760.00 Dr On Time 1 1
December B60.00 Cr 660.00 Dr On Time 1 1
January 670.00 Cr 670.00 Dr On Time 1 1
February §20.00 Cr 520.00 Dr On Time 1 1
March 950,00 Cr 950.00 Dr On Time 2 2
Grand Total 8,310.00 Cr 8,310.00 Dr 1 12

Ctrl+ N
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The Payroll Monthly Summary screen for Professional Tax displays the Amount (Deducted, Paid and Difference) from the employees towards Professional Tax aong with the Payment status and

Audit Status details.

Column Details:

Particulars: List down al the months for which Professional Tax processing and payment details are available.

Amount:

Contributed / Deducted: Displays the sum of Amount Recovered from Employees salary towards the Professional Tax during the given month.

Paid: Displays the amount paid towards Professional Tax during the given month.

Difference: Displays the amount pending for Payment towards Professional Tax during the given month.

details).

Audit Status: Displays the Audited, Unaudited and Total Vouchers under for each month.
Button option in the Payroll Monthly Summary for Professional Tax
F5: Masters

Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use this information to verify the Ledger classifications for Payroll.

F6: Payment Summary

Payment Status: Displays the Payment status (On Time, Due, Late, Partially due etc.) based on the due date (as specified in F11: Audit Features) and the actual Payment date (as per challan

The Auditor can click on F6: Payment Summary button or press F6 Key to view the Payment Summary based on the Reports selected. For more details on the Payment Summary reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance
o Payment Summary for Professional Tax

o Payment Summary for Bonus

F12: Configure

Click on F12: Configure button or press F12 key to view/hide the Audit Details for the Vouchersin the Monthly Summary screen.

Configuration

Show Youcher Audit Details il Yes
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The Auditor can drill down to Payroll Audit screen for Professional Tax by pressing Enter on the Amount under Contribution/Deduction column.

Also, the Auditor can drill down to Professional Tax Payment V ouchers by pressing Enter on the Amount under Paid column.

Payroll Audit for Professional Tax

= =
To view the Payroll Audit report for Professional Tax,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16) > Professional Tax

« Highlight the Contribution/Deducted field under Amount in the Payroll Monthly Summary screen and press Enter

P Print E: Export IM: E-hail 0: Upload L: Language S: Support Cenfrg H: Help
Payroll Audit ABC Compal Ctrl+M E
Statutory Pay Type . Professional Tax 1-Apr-2007 to 30-Apr-2007
Date Vch Type Vch No. Deducted
Amount
30 07 Payroll 1 380.00 Cr
Professional Tax 380.00 Cr
Total 380.00 Cr
-~ Ctrl + N

The Payroll Audit screen provides the details of the Professional Tax deducted from Employees’ salary along with the VVoucher details for the selected Period/Month.

Button optionsin the Payroll Audit screen

F5: Masters

Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use this information to verify the Ledger classifications for Payroll.
F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary
reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus

F12: Configure

Click on F12: Configure button or press F12 key

Configuration
Show Marrations also N0 |

o Set the Show Narrations also to Y es to display the Narrations entered by the Client during VVoucher entry.
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Payment Summary for Professional Tax

To view the Payment Summary report for Professional Tax,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)

o Click on F6: Payment Summary button or press F6 key

ABC Compal
Pa[ment Summag{
Professional Tax

Bonus

Employee State Insurance
Professional Tax

Provident Fund

o Select Professional Tax from the List of Reports and press Enter

P: Print E: Export : E-Mail 0: Upload L: Language
Details of PT Payments ABC Compa
Details of PT Payments

S: Support Cenirg H: Help

1-Apr-2007 to 31-Mar-2008

Ctrl+ M _E3

Particulars Paid Due On Paid On

April 17

May 25-6-2007

June 25-7-2007

July 25-8-2007

August 25-9-2007

September 660.00 25-10-2007

October 710.00 25-11-2007 31-10-2007
Movermber 7E0.00 25-12-2007 30-11-2007
December EE0.00 25-1-2008 31-12-2007
January 670.00 25-2-2008 31-1-2008
February £20.00 25-3-2008 28-2-2008
March 950.00 25-4-2008 31-3-2008
Grand Total 8,310.00

Column details:

o Particulars: Name of the month is displayed in this column.

o Paid: Displays the Professional Tax Deducted from Employees salary and paid to the government during each month.

o Due On: Displays the due dates for Professional Tax payments

o Paid On: This column displays the actual Payment Date based on the Challan date for each month.

Button Optionsin the Payment Summary Report

F5: Masters

Cirl + N Features

Click on F5: Masters button or press F5 key to view the List of Pay Heads. Auditor can use thisinformation to verify the Ledger classifications for Payroll.

F6: Payment Summary

Page 73 of 210
-

- =

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary

reports visit:
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o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Bonus

= =

Professional Tax Payment Vouchers

= =
To view the Professional Tax Payment V ouchers report,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)>Professional Tax
o Press Enter on the Amount under Paid column for any month in the Payroll Monthly Summary screen for Professional Tax
or

o Press Enter on any highlighted month from the Details of Professional Tax Payments (Payment Summary)screen

P: Print E: Export I: E-Mail O: Upload L: Language 5: Support Canirg H: Help
Professional Tax Payment Vouchers ABC Compa ctri+m E
Professional Tax Payment for April { All Vouchers ) 1-Apr-2007 to 30-Apr-2007

Date Wech Challan Due Payment Tax Audit Audit Note

Mo Date Date Status Paid Status
17 [ 30-4-2007 [ 25-5-2007| On Time 380.00 Dr| Paid on Time FPayment made on time.
Total 380.00 Dr
~ Cirl + N

Column details:
o Date: Voucher date is displayed in this column.
« Vch No.: Displays the Voucher number for each month.

o Challan Date: Displays the Challan date for each month.

Due Date: Displays the actual Payment due date is displayed in this column as specified in the F11: Audit Features.

o Payment Status: The Payment status (Due, On Time, Late Paid etc.) is displayed in the column based on the Challan date and the actual payment date.

Amount: The amount Paid towards the Professional Tax is displayed in this column.

o Interest Payments: The interest amount paid towards the Professional Tax is displayed in the column.

Page 74 of 210

o Audit Status: This column displays the Audit Status (viz., Unknown, Altered, Clarified, Late paid, Need Clarification, Paid on Time, Unaudited) as selected by the Auditor.

o Audit Note: This column displays the Audit remark entered by the Auditor during the Audit process.

Button optionsin the Professional Tax Payment Vouchers

F6: Payment Summary
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Page 75 of 210

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary

reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus

F9: Audit

Click on F9: Audit button or press F9 key to Audit the VVouchers. For detailed steps for Auditing, go to Auditing of Bonus, PF, ESI Recoveries.

X: Exceptions

Click on X: Exceptions button or press Alt+X keys to view the exceptional vouchers (with Payment Status other than On Time) alone.

F12: Configure

Click on F12: Configure button or press F12 key to change the default display screen.

Configuration

Show Audit Mote

Show Audit Status

Show Youchers of Audit Status
Show Client's Clarification

? Yes
? Yes
[l ! An
? Yes

4 Unknown
Altered

Clarified

Late Paid

Meed Clarification
Paid on Time
Unaudited

o Show Audit Note: Set this option to Yes, to display Audit Remarks

o Show Audit Status: Set this option to Yes, to display Audit Status Details viz., Audited, Unaudited etc.

e Show Voucher Audit Status: This option provides adrop down to view the Vouchers with a particular Audit status (Unknown, Altered, Clarified, Late paid, Need Clarification, Paid on Time,

Unaudited ) or Any

o Show Client’s Clarification: This option should be set to Yesto view the Clarification given by the Client for the Need Clarification vouchers.

- =

Bonus Paid - Clause 16(a)

- =

To view the report of the Bonus Paid — Clause 16(a),

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)
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Employees' Deduction ABC Compa Ctrl + M _E
Employees’ Deduction Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount FPayment Audit Status
Contributed / Paid Difference Status Audited Unaudited Total
Deducted

Provident Fund 85,305.49 Cr 85,305.49 Dr Late (Partially) 1 1 12
Employees' Statutory Deductions 40,709.00 Cr 40,709.00 Dr Late iPartially) 1 11 12
Employer's Other Charges 3,897.49 Cr 3,857.49 Dr Late (Partially) 1 11 12
Employer's Statutory Contributions 40,709.00 Cr 40,709.00 Dr Late (Partially) 1 1 12

Employee State Insurance 11,787.00 Cr 11,577.00 Dr 210.00 Cr|Due (Partially) 1 1
Employees' Statutory Deductions 3,119.00 Cr 3,119.00 Dr On Time 1" "
Employer's Statutory Contributions 8,665.00 Cr 8,458.00 Dr 210.00 Cr|Due (Partially) 1 1"

Professional Tax 8,310.00 Cr §,310.00 Dr On Time 1 12 13
Employees' Statutory Deductions 8,310.00 Cr 8,310.00 Dr On Time 1 12 13

[Bonus 50,000.00 Dr ]
Faid to Employees 50,000.00 Dr

Total 2 3 36

The Employees’ Deduction screen displays the amount of Bonus Paid to the Employees’ for the respective period.

The Auditor can press Enter on the highlighted Line to view the Payroll Monthly Summary for Bonus.

Note: The exceptional Vouchers that need Auditor’s attention are highlighted in Red colour in the Payroll Statutory report.

- =

Payroll Monthly Summary for Bonus

- =

To view the Payroll Monthly Summary report for Bonus Paid,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESI Recoveries (Clause 16) > Bonus Paid
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P Print E: Export Mz E-Mail 0: Upload L: Language S: Support Canirg H: Help

Statutory Pay Type . Bonus 1-Apr-2007 to 31-Mar-2008

Particulars Amount Payrnent Audit Status
Contribution f Paid Difference Status Audited Unaudited Tatal
Deducted

April

Ilay

June

July
August
September
October
Movember
December
January
February

March [ 50,000.00 Or

Grand Total 50,000.00 Dr 50,000.00 Cr

~ Ctrl + N
The Payroll Monthly Summary screen for Bonus displays the Amount Paid to the employees towards Bonus during the given period.
Column Details:
o Particulars: List down all the months for which Bonus details are available.
e Amount:
o Paid: Displays the amount paid towards Bonus during the given month.
Button option in the Payroll Monthly Summary for Bonus
F5: Masters
Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use this information to verify the Ledger classifications for Payroll.
F6: Payment Summary
The Auditor can click on F6: Payment Summary button or press F6 Key to view the Payment Summary based on the Reports selected. For more details on the Payment Summary reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus

F12: Configure

Click on F12: Configure button or press F12 key to view/hide the Audit Details for the Vouchersin the Monthly Summary screen.

Configuration
Show Youcher Audit Details il Yes |

Y ou can drill down from Payroll Monthly Summary report by clicking on the month in which Bonus Payment is made to view the Payroll Audit report for Bonus paid.
- =

Payroll Audit for Bonus

- =

To view the Payroll Audit report for Bonus paid,
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Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESI Recoveries (Clause 16) > Bonus Paid

« Highlight the Paid field under Amount from the Payroll Monthly Summary screen and press Enter

P Print E: Export IM: E-hail 0: Upload L: Language S: Support Cenfrg H: Help

Payroll Audit ABC Compa Ctrl+M E
Statutory Pay Type . Bonus 1-Mar-2008 to 31-Mar-2008

Date Vch Type Vch No. Amount
7 50,000.00 Dr

50,000.00 Dr

Total 50,000.00 Dr

~ Cirl + N

The Payroll Audit screen provides the details of the Bonus Paid to the Employees’ along with the Voucher details for the selected Period/Month.

Button optionsin the Payroll Audit for Bonus

F5: Masters

Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use thisinformation to verify the Ledger classifications for Payroll.
F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary
reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus
F12: Configure

Click on F12: Configure button or press F12

Configuration

Show Marrations also il Yes |

o Set the Show Narrations also to Y es to display the Narrations entered by the Client during V oucher entry.

Payment Summary for Bonus Paid

- =
To view the Payment Summary report for Bonus paid to employees,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)

o Click on F6: Payment Summary button or press F6
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ABC Compan
Payment Summary

Employee State Insurance
Professional Tax
Provident Fund

o Select Bonus from the List of Reports and press Enter

P Print E: Export Mz E-Mail 0: Upload L: Language S: Support Canirg H: Help i
Details of Bonus Payments ABC Compal ctri+m E

Details of Bonus Payments 1-Apr-2007 to 31-Mar-2008

Particulars Paid

April

hlay

June

July
August
September
October
Movermnber
December
January
Februar:
Ilarch

Grand Toetal 50,000.00

~ Ctrl + N

Column details:
o Particulars: Name of the month is displayed in this column.
o Paid: Displays the amount of Bonus Paid to the Employees  during the given period.
Button optionsin the Payment Summary Report
F5: Masters
Click on F5: Masters button or press F5 key to view the List of Pay Heads. Auditor can use thisinformation to verify the Ledger classifications for Payroll.
F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the other Payment Summary
reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance
o Payment Summary for Professional Tax

The Auditor can drill down to the Payroll Audit report for Bonus paid by pressing Enter on any highlighted month from the Payment Summary screen.

Payroll Re-audit Summary

= =

When aVoucher is altered by the Client after the Audit is completed for that VVoucher it will be listed under To be re-audited column in the Tax Audit Dashboard. To view the report of the Altered
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Vouchers,
Go to Gateway of Tally > Audit & Compliance > Tax Audit

« Highlight the numbersin the To be re-audited column of Bonus, PF, ESI recoveries (clause 16)

Tax Audit ABC Compan ctrl + M E
Annexures to Form 3CD 1-Apr-2007 to 31-Mar-2008
Audit Type Unaudited Audited Tao be Audit
re-audited Complete?
Bonus, PF, ESI Recoveries {clause 16) 25 1 :
Amounts inadmissible u/s 40A(3) (clause 17{h}}(Cash Payments) 7 2 1

Payments under section 43B {clause 21)

Employer's Contribution 35 1 1
Tax Collected at Source 3B 1 2
Service Tax 41 5 4
Yalue Added Tax 146 1 2
Loans / Deposits Accepted (clause 24(a)) 45 3 1
Loans / Deposits Repaid {clause 24(h}} B4 2 1
Fringe Benefit Tax (Annexure ) 43 2 3

o Press Enter to view the Payroll Re-Audit Summary report

ABC Compan ctrl + M _E
Payroll vouchers {Altered after audit) 1-Apr-2007 to 31-Mar-2008
Particulars To be
re-audited

Payment Vouchers 1

Total 1

The Payroll re-audit Summary displays the total number of Vouchers that needs to be Re-audited. These are the VVouchers which are either corrected by the Client or altered by the Client after Audit.
The Auditor can drill down by clicking on the same to view the Payroll Payment \Vouchers (Altered after Audit) report.

= =

Payroll Payment Vouchers (Altered after Audit)
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-y
To view the report of the altered Payment Vouchers for Payroll,
Go to Gateway of Tally > Audit & Compliance > Tax Audit
« Highlight the numbersin the To be re-audited column of Bonus, PF, ES| recoveries (clause 16) and press Enter

o Press Enter on the To be re-audited column from Payroll Re-audit Summary screen

P: Print E: Expo I E-Mall 0z Upload L: Language K: Control Centre| H: Suppart Centre| H: Help
Payroll Payment Youchers (Altered after Audit ABC Compan ctrl+ M B
Payroll Altered Payment Vouchers 1-Apr-2007 to 31-Mar-2008
Date Weh Challan Due Payrnent Amount Interest Audit Audit Mote .
Mo, Date Date Status Payments Status e ¥
Audit
17 [ 30-4-2007 | 25-5-2007 | Late 380.00 Dr Altered FPayment made on time.
Total 380.00 Dr
Fe: 5
0: Qi

~ Ctrl + N
Note: The atered Payment Vouchers for Provident Fund, Employee State Insurance and Professional Tax will appear in the same report.

Column details:

Date: Voucher date is displayed in this column.

Vch No.: Voucher number is displayed in this column.

Challan Date: The Challan date is displayed in this column.

Due Date: The actual Payment due date is displayed in this column as specified in the F11: Audit Features.

o Payment Status: The Payment status (Due, On Time, Late Paid etc.) is displayed in the column based on the Challan date and the actual payment date.

Amount: The amount Paid towards the Provident Fund is displayed in this column.

Interest Payments: The interest amount paid towards the Provident Fund is displayed in the column.

Audit Status: This column displays the Audit Status (in this case Altered).

o Audit Note: This column displays the Audit remark entered by the Auditor during the Audit process.

Button optionsin the Payroll Payment Vouchers (Altered after Audit)

F2: Period

Click on F2: Period or press F2 key to change the sleeted period.

F5: Masters

Click on F5: Masters or press F5 key to view the List of Pay Heads. Auditor can use this information to verify the Ledger classifications for Payroll.

F6: Payment Summary

The Auditor can click on F6: Payment Summary button or press F6 Key to toggle between the Payment Summary based on the Reports selected. For more details on the Payment Summary reports

visit:
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o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus

F9: Audit

Click on F9: Audit button or press F9 key to Audit the VVouchers. For detailed information on Audit go to: Auditing of Bonus, PF, ESI Recoveries.

X: Exceptions
Click on X: Exceptions button or Alt+X keys to view the exceptional vouchers (with Payment Status other than On Time) alone.
F12: Configure

Click on F12: Configure button or press F12 key to change the default display screen.

Configuration

Show Bank & Other Details 7 Yes
Show Audit Mote 7 Yes
Show Audit Status ? Yes
Show Client's Clarification ?

o Show Bank & Other Details: Set this option to Yes, to display Bank details (Bank Name and Cheque/DD No.) and depositor’s Name.
o Show Audit Note: Set this option to Yes, to display Audit Remarks
o Show Audit Status: Set this option to Yes, to display Audit Status Details viz., Altered
« Show Client Clarification: Set this option to Yes, to display the Client Clarification
- =

Payments u/s 43B — Clause 21
- =
As per clause 21, any sum referred to in clause (a), (b), (c), (d), (€) or (f) of section 43B,viz.,
o Any tax, duty (salestax, excise duty, municipal tax, etc), cess or fee payable
« Employer’s contribution to any provident fund or superannuation fund or gratuity fund or any other fund for the welfare of employees has to be reported
« Any bonus or commission payable by the assessee to its employees
o Interest on any loan or borrowing from the any public financial institution, a state corporation, or a state industrial investment corporation payable has to be reported
o Interest on any term loan from a scheduled bank in accordance with the terms and conditions of the agreement governing such loan has to be reported.
and the liability for which pre-existed on the first day of the previous year but was not allowed in the assessment of any preceding previous year and to the extent was paid / not paid during the
previous year or was incurred in the previous year and was paid on / not paid on or before the due date for furnishing the return of income of the previous year under section 139(1), isrequired to be

reported in Form 3CD.

Using Tally.ERP's Tax Audit features, the transactions can be checked by means of vouching of transactions related to payments related to Section 43B. The payments made in respect of Sales Tax,
Service Tax or any duty and Employer Contribution are displayed separately under Payments under Section 43B (Clause 21) under Tax Audit Menu.

To extract the above information in Tally.ERP 9, the Auditor can scrutinize the following reports under selected Tax Audit Menu:

« Employer’s Contribution

o Tax Collected at Source

e ServiceTax
o Value Added Tax

= =

Employer’s Contribution
- =

To view the Employer’s Contribution as required under Section 43B,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Employer’s Contribution
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P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help
Employer's Contribution ABC Compa Ctrl+M E
Employer's Contribution Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount Payrent Audit Status
Contributed / Paid Difference Status Audited Unaudited Tatal
Deducted
Provident Fund 85,305.49 Cr 85,305.49 Dr Late (Partially) 1 1
Employees' Statutory Deductions 40,705.00 Cr 40,705.00 Dr Late (Partizally) 1 "
Employer's Other Charges 388749 Cr 3 887 .45 Dr Late (Partially) 1 i
Employer's Statutary Caontributions 40,709.00 Cr 40,709.00 Dr Late (Partially) 1 i
Employee State Insurance 11,787.00 Cr 11,577.00 Dr 210.00 Cr|Due (Partially) 1
Employees' Statutory Deductions 3,119.00 Cr 3,119.00 Dr On Time "
Employer's Statutory Contributions 8568.00 Cr 9,458.00 Dr 210.00 Cr| Due (Partially) 1"
Total 1 22 24
-~ Cirl + N

Page 83 of 210

The Employer’s Contribution Details screen displays the Amount (Contributed / Deducted, Paid, Difference) contributed towards Provident Fund and Employee State Insurance along with the

Payment status and Audit Details (Audited, Unaudited and Total).
Column Details:
o Particulars: Describes the Type of Deduction/Contribution/Payment

o Amount:

o Contributed / Deducted: Displays the Amount contributed by Employer or Recovered from Employees salary towards the Particular in Column 1.

o Paid: Displays the amount paid towards PF and ESI.

« Difference: Displays the amount pending for Payment towards PF and ESI.

o Payment Status: Displays the Payment status (On Time, Due, late, partially due etc.) based on the due date (as specified in F11: Audit Features) and the actual Payment date (as per challan

details)
o Audit Status: Displays the Audited, Unaudited and Total Vouchers under each lineitem.
Button optionsin the Employer’s Contribution screen
F5: Masters
Click on F5: Masters button or press F5 key to view the List of Pay Heads.
F6: Payment Summary
Click on F6: Payment Summary button or press F6 Key to view the Payment Summary. For more details on the Payment Summary reports visit:

o Payment Summary for Provident Fund

o Payment Summary for Employee State Insurance

o Payment Summary for Professional Tax

o Payment Summary for Bonus
F7: Show Pending
Click on F7: Show Pending button or press F7 key to view only Unaudited Vouchers.
X: Exceptions

Click on X: Exceptions button or press Alt+X keys to view the Vouchers with Payment status other than Paid on Time or Unknown.
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Employer's Contribution ABC Compa Ctrl+M E
Employer’s Contribution Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount Payment Audit Status
Contributed / Paid Difference Status Audited Unaudited Total
Deducted
Provident Fund 85,305.49 Cr 85,305.49 Dr Late (Partially) 1 1" 12
Employees' Statutory Deductions 40,705.00 Cr 40,709.00 Dr Late (Partially) 1 1 12
Employer's Other Charges 3,887.49 Cr 3,887.49 Dr Late (Partially) 1 1 12
Employer's Statutory Contributions 40,709.00 Cr 40,709.00 Dr Late (Partially) 1 1 12
Employee State Insurance 8,668.00 Cr 8,458.00 Dr 210.00 Cr|Due (Partially) 11 11
Employer's Statutory Contributions 8,668.00 Cr 8,458.00 Dr 210,00 Cr|Due (Partially) 1 1
Total 1 22 23

F12: Configure

Click on F12: Configure button or press F12 Key to change the default display for the Employer’s Contribution screen.

Configuration

Show Provident Fund Details il Yes
Show Employee State Insurance Detalls 7 Yes
Show Professional Tax Details ? No
Show Bonus Details ? No
Show Voucher Audit Details ? Yes

o Show Provident Fund Details: Set this option to No, to hide the Provident Fund details from appearing.

« Show Employee State Insurance Details: Set this option to No, to hide the Employee State | nsurance from appearing.
o Show Professional Tax Details: Set this option to Y es, to show the Professional Tax Details from appearing.

o Show Bonus Detalls: Set this option to Y es, to show the Bonus Details from appearing.

o Show Voucher Audit Details: Set this option to No, to hide the Audit Status from appearing.

Monthly Summary Report

Select the aLineitem from Payroll Statutory screen and press Enter to view the relevant Monthly Summary. For more information on Monthly Summary, visit:

o Payroll Monthly Summary for Provident Fund

o Payroll Monthly Summary for Employee State Insurance

o Payroll Monthly Summary for Professional Tax

o Payroll Monthly Summary for Bonus

The other navigations for Employer’s Contribution are same as Bonus, PF, ESI Recoveries -Clause (16).

Tax Collected at Source
- =

To view the Tax Collected at Source report as required under Section 43B,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source
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TCS Payable Summar! ABC Compan ctrl + M E
TCS Payable Summary 1-Apr-2007 to 31-Mar-2008
Particulars Tax Audit Status
Amaount Audited Unaudited Total
Output Tax 1 24 25
Tax Paid 35271600 11 1
Fayment Disaliowed 33,502.00 1 1
Balance Tax Payable 1,03,362.00 2 35 37

The TCS Payable Summary screen displays Output Tax payable, Tax Paid and Payment Disallowed along with the Tax Amount and Audit Status (Audited, Unaudited and Total) respectively, the
Balance Tax Payableis also shown.

Column Details:
o Particulars: The Tax Payable, Tax Paid and Payment Disallowed are displayed in this column.
e Tax Amount: This column displays the amount for Total Tax payable, Tax Paid and Disallowed amount during the selected period.
o Audit Status: This column displays the number of Audited, Unaudited and Total Vouchers.

Note: Payment Disallowed line will appear only if the Auditor disallows TCS Payment during the Audit process.
Button optionsin the TCS Payable Summary

F12: Configure

Click on F12: Configure button or press F12 Key to Hide/Show the VVoucher Audit Details.

Configuration
Show Youcher Audit Details ?

The Auditor can highlight Output Tax and press Enter to view the TCS Categories report or highlight the Tax Paid and press Enter to view the TCS Monthly Summary report.

Drilling down from Payment Disallowed will take the Auditor to the TCS Payment V ouchers screen displaying the TCS Disallowed Payment V ouchers.

TCS Categories

- =

The TCS Categories report displays the TCS related transactions based on the TCS Categories. To view the TCS Categories report,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source

o Select Output Tax and press Enter
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P: Print E: Export I E-Mail 0: Upload L: Language S: Suppart Centre | H: Help
TCS Categories ABC Company Ctrl + td
Tax Collected at Source 1-Apr-2007 to 31-Mar-2008
Particulars Sales Assessable TCS Audit Status
“alue Walue Payable Audited Unaudited Total
Timber Obtained Under Forest Lease (RN 1,50,05,000.00 4,25,023.00 22 22
Timber Obtained by Any Mode Other Than Forest Lease 11,40,000.00| 11,40,000.00 29,355.00 2 2
Alcoholic Liquer for Human Consumption 2,88,000.00| 1,50,000.00 1,700.00 1 1
Grand Total 1,64,33,000.00| 1,62,95,000.00 4,56,078.00 25 25
A ctri+ N

The TCS Categories report by default displays the TCS Category wise summary of TCS details.

Detailed

Period

Note: The TCS categories that need Auditor’ s attention are highlighted in Red colour. E.g. if the Client Alters the TCS value while making the transaction, it will be displayed in red colour.

Column Details:
o SalesValue: Displaysthe total sales value for the TCS related transactions
o Assessable Value: Displaysthe total sales value that is subjected to TCS deduction.
e TCS Payable: Displays the TCS Amount Payable for each category.

o Audit Status: This column displays the number of Audited, Unaudited and Total Vouchers.

Button optionsin the TCS Categories screen
F1: Detailed

Click on F1: Detailed button or press Alt+F1 keysto view the TCS Ledger details for the TCS Categories.
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TCS Categories ABC Compa Ctrl + M _E
Tax Collected at Source 1-Apr-2007 to 31-Mar-2008
Particulars Sales Assessable TCS
Walue “alue Payable
1 more ...
Timber Obtained Under Forest Lease IR 1,50,05,000.00 4,25,023.00
TCS @ 2.5% - TUFL 1,50,05,000.00| 1,50,05,000.00 4,25023.00
Timber Obtained by Any Mode Other Than Forest Lease 11,40,000.00] 11,40,000.00 29,355.00
TCES @ 2.5% - TOFL 11,40,000.00( 11,40,000.00 29 .355.00
Alcoholic Liquor for Human Consumption 2,88,000.00( 1,50,000.00 1,700.00
TCES @ 1% - IMFL 2,88 000.00( 1,50,000.00 1,700.00
Grand Toetal 1,64,33,000.00| 1,62,95,000.00 4,56,078.00
F2: Period

Click on F2: Period button or press F2 keys to change the period.
F7: Show Pending
Click on F7: Show Pending button or press F7 key to view only Unaudited Vouchers.

X: Exceptions

Click on X: Exceptions button or press Alt+X keysto view the Exceptional report that need Auditor’ s attention.

P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help 15ed
TCS Categories ABC Compa Ctrl+ M E
Tax Collected at Source 1-Apr-2007 to 31-Mar-2008
Particulars Sales Assessabla TCS Audit Status
alue “alue Payable Audited Unaudited Total

Alcoholic Liquor for Human Consumption ra iR 1.50,000.00 1.700.00 1 1

TCS i@ 1% - IMFL 2,65 ,000.00( 1,50,000.00 1.700.00 1 1
Grand Total 2,88,000.00( 1.50,000.00 1.700.00 25 25

-~ Cirl + N

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm

5/5/2009



Auditors Edition of Tally.ERP

F5: SalesWise

Click on F5: Sales Wise button or press Alt+F5 keysto view the TCS Sales Summary report.
F6: Party Wise

Click on F6: Party Wise button or press Alt+F6 keysto view the TCS Party Summary report.

F7: Payment Wise

Click on F7: Payment Wise button or press Alt+F7 keys to view the TCS Monthly Summary report. For more information on Payment Wise report, visit Monthly Summary.

F8: Masters

Click on F8: Masters button or press Alt+F8 keys to view the Multi Ledger Display. Refer to Master Verifications for more info on Multi Ledger Display.

F12: Configure

Click on F12: Configure button or press F12 Key to change the default view for TCS Categories report.

Configuration IRl
Farmat H Condensed Condensed
Show Youcher Audit Details ? Yes Detailed

o Format: Select Detailed to view the TCS Ledgers under each TCS Category. By default the report shows the Condensed view.

o Show Voucher Audit Details: Set thisto No/Y es in order to Hide/Show the Audit Statusin the TCS Categories report.

Drill down to TCS Bills screen by pressing Enter on any of the Categories from the TCS Categories screen.

List of TCS Duty Ledgers

- =
To verify the TCS Duty Ledgers created,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source
o Select Tax Paid in the TCS Payable Summary screen and press Enter
Or
o Select Output Tax in TCS Payable Summary screen and press Enter

o Click on F8: Masters or press Alt+F8 keys
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L: Language K: Control Centre| H: Suppatt Centre| H: Help

List of TCS Duty Ledgers ABC Compan ctrl + M E
S.No. | Name of Ledger [ Under [ Category

1. TCS @ 1% - IMFL ) axes Alcoholic Liquor for Human Consumption

2. |TCS @ 2.5% - TOFL Timber Obtained by Any Mode Other Than Forest Lease

3. |TCS @ 2.5% - TUFL Duties & Taxes Timber Obtained Under Forest Lease
Oz Guit R: Rernove Line

fad Ctrl + N

The above report displays the Name of the Ledger, Primary Group for the Ledger and TCS Category selected for the Ledger.

Button optionsin the List of TCS Duty Ledger screen
F4: Category Wise

Click on F4: Category Wise button or ALT+F4 keysto view the TCS Categories report.
F5: SalesWise

Click on F5: Sales Wise button or ALT+F5 keysto view the TCS Sales Summary report.
F6: Party Wise

Click on F6: Party Wise button or ALT+F6 keys to view the TCS Party Summary report.
F7: Payment Wise

Click on F7: Payment Wise button or press Alt+F7 keys to view the TCS Monthly Summary for TCS payments.
- =

TCS Sales Summary

- =

To view the TCS Sales Summary report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source
o Select Output Tax and press Enter

o Click on F5: Sales Wise button or press Alt+F5 keys
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P Print E: Export Mz E-Mail 0: Upload L: Language K: Control Centra| H: Suppart Centra| H: Help Period
TCS Sales Summar ABC Compan ctrl + M H Shaw Pending
Tax Collected at Source 1-Apr-2007 to 31-Mar-2008
Particulars Sales Asgsessable Tax Audit Status
Walue Walue Arnount Audited Unaudited Total
Sales @ 12.5% 1,50,05,000.00 4.25023.00 1 21 22
Sales @ 4% 11,40,000.00 28,355.00 2 2
Sales @ 20% 2,858,000.00) 1,50000.00 1,700.00 1 1
Grand Total 1)54,33,000.00 1,62 ,95,000.00 4 56,078.00 1 24 25
O: Gluit

~ Ctrl + N
Note: The TCS categories that need Auditor’s attention are highlighted in Red colour. E.g. if the Client Alters the TCS value while making the transaction, it will be displayed in red colour.
Column Details:

o SalesValue: Displaysthetotal salesvalue for the TCSrelated transactions.

o Assessable Value: Displaysthe total sales value that is subjected to TCS deduction.

e TCS Payable: Displays the TCS Amount Payable for each category.

o Audit Status: This column displays the number of Audited, Unaudited and Total Vouchers.
Button optionsin the TCS Sales Summary

The button optionsin the TCS Sales summary are same as TCS categories screen except F4: Category Wise, which will display the TCS Categories report.

The Auditor can press Enter on any of the Sales L edger to view the TCS Bills.

- =

TCSParty Summary

= =

To view the TCS Sales Summary report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source
o Select Output Tax and press Enter

o Click on F6: Party Wise button or press Alt+F6 keys
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TCS Party Summal ABC Compal Ctrl+M E
Tax Collected at Source 1-Apr-2007 to 31-Mar-2008
Particulars Sales Agsessable TCS Audit Status
Walue Walue Payable Audited Unaudited Total
Janata Timbers 79,87 ,500.00 224,858.00 10 10
Hindustan Timbers 40,85 500.00 1,15,725.00 7 7
Mirmaan Timbers 40,72,000.00( 40,72,000.00 1,13,795.00 7 7
Bright Traders 2,88,000.00( 1,50000.00 1,700.00 1 1
Grand Tetal 1)54,33,000.00) 1,62 95,000.00 4 56,078.00 25 2
~ Ctrl + N

Page 91 of 210

Note: The Transactions where the TCS values are not calculated correctly (TCS Assessable value or TCS amount is altered) are highlighted in Red to bring the Auditor’s attention.

Column Details:

o SalesValue: Displaysthe total sales value for the TCS related transactions

o Assessable Value: Displaysthe total sales value that is subjected to TCS deduction.

e TCS Payable: Displays the TCS Amount Payable for each category.

o Audit Status: This column displays the number of Audited, Unaudited and Total Vouchers.

Button optionsin the TCS Party Summary

The button optionsin the TCS Party Summary are same as TCS Categories screen except F4: Category Wise, which will display the TCS Categories report.

The Auditor can press Enter on any of the Party Ledger to view the TCS Bills.

TCSBiIlls

= =

TCSBiIllslist down all the Sales Vouchers related to the selected Category/Sales Ledger/Party Ledger. To view the TCSBills,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source

o Select Output Tax and press Enter

o Select the required Category and press Enter from the TCS Categories screen

Note: You can also view the TCS Bills by drilling down from Sales Summary or Party Summary screens.
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P Print E: Export I: E-Mail 0: Upload L: Language S: Suppott Canfrg H: Help
TCS Bills ABC Compal Ctri+M E
Category  : Timber Obtained Under Forest Lease 1-Apr-2007 to 31-Mar-2008
Date Ref. Mo Particulars Sales Assessable TGS Audit Audit
“alue alue Payable Status Mote

842007 Sale2 Janata Timbers 4,25,000.00 4,25,000.00 10,944.00

[ 5 4 10,844.00 Cr

T2 Payment 31 10,944.00 Dr
1342007 Sale3 Hindustan Timbers 2,70,000.00 2,70,000.00 6,953.00

(AR Sales 7 £,993.00 Cr

Tig-200F Payrment 31 £,993.00 Dr
1552007 Sale/s Nirmaan Timbers 5,16,000.00 5,16,000.00 16,009.00

1Ml Sales 19 16,009.00 Cr

T2 Payenent 54 16,004.00 Dr
2552007 Sale/20 Hindustan Timbers 5,16,000.00 5,16,000.00 15,311.00

BNl Sales 15,119.00 Cr

T2 Payenent 54 18,11.00 D
2062007 Sale/8 Nirmaan Timbers 3,16,000.00 3,16,000.00 8,137.00

Al 207 Sales 8137.00 0

F-0u-2007 Payrmant a8 8137.00 Dy
2862007 Sale/d Janata Timbers 2,90,000.00 2,90,000.00 8,215.00

B0l Sales 821500 Cr

F-0u-2007 Payrmant a8 8215.00 Dy
13712007 Sale/10 Janata Timbers 5,62,250.00 5,62,250.00 15,926.00

1L Sales 15,026.00 Cr

1Bl Payrnent 138 15,026.00 D
3072007 Sale/11 Hindustan Timbers 4,50,000.00 4,50,000.00 12,747.00

AN Sales 12,747.00 Cr

1Bl Payrnent 138 12,747.00 D
682007 Sale/12 Nirmaan Timbers 2,25,000.00 2,25,000.00 5,794.00

B0 Sales 45 579400 Cr

T3ep-2000 Payenent 158 5,704.00 Dr Paidon Time  FPayment made on time.
1682007 Sale/13 Janata Timbers 3,90,000.00 3,90,000.00 11,047.00

{Bdagdlll Sales 49 1,047.00 Cr

T3ep-2000 Payenent 158 11,047.00 D Paidon Time  FPayment made on time.
792007 Sale/14 Hindustan Timbers 7,12,500.00 7,12,500.00 20,182.00

33 more ... |
Grand Total 1,50,05,000.00 1,50,05,000.00  4,25,023.00
fad Ctrl + N

TCSBiIlls screen displays bill wise details of TCS transactions with the Date, Reference No., Ledger Names, Sales Value, Assessable Vaue, TCS Payable and TCS Paid against each transaction and
the Audit Status with the Audit Notes, if any.

Button optionsin the TCSBills screen
F1: Detailed

Click on F1: Detailed button or press Alt+F1 keys to view the detailed view of the Vouchers.

TCS Bills ABC Compal Ctrl+M E
Category  : Timber Obtained Under Forest Lease 1-Apr-2007 to 31-Mar-2008
Date Ref. Ma. Particulars Sales Assessabla TCS Audit Audit
Walue Walue Payable Status Mote
T .. T more
i P Sales 0,944.00 C
Janata Timbers 490 437 .00 Dy
Sales (@ 12.5% 4,25.000.00 Cr
TCS @ 2.5% - TUFL 10,944.00 Cr
Output VAT (@ 12 5% 54,495.00 Cr
T 2007 Payrment 31 10,944.00 Dr
TCS @ 2.5% - TUFL 17,897.00 D¢
Canara Bank 17897 .00 Cr
134 2007 Sale/3 Hindustan Timbers 2.,70,000.00 2.,70,000.00 65,953.00
{32000 Sales 7 6,953.00 Cr
Hindustan Tirmbers 3M,87213 Dy
Sales (@ 12.5% 2,70,000.00 Cr
TCS @ 2.5% - TUFL 6,853.00 Cr
Output VAT (@ 12 5% 3461973 Cr
2007 Payrnent 31 6,953.00 Dr
TCS @ 2.5% - TUFL 17,897.00 D¢
Canara Bank 17897 .00 Cr
1552007 Sale/6 Nirmaan Timbers 5,16,000.00 5,16,000.00 16,009.00
15Nl Sales 19 16,009.00 Cr
Mirmaan Timbers 59851013 Dy
Sales (@ 12.5% 4,16,000.00 Cr
TCS @ 2.5% - TUFL 16,009.00 Cr
Output VAT (@ 12 5% 66, 501.93 Cr
2R Payrment 54 16,009.00 Dr
TCS @ 2.5% - TUFL 31,320.00 D¢
Canara Bank 37132000 Cr
2552007 Sale/20 Hindustan Timbers 5,16,000.00 5,16,000.00 15,311.00
2Nl Sales 29 18,311.00 Cr
Hindustan Tirmbers 59T 724 88 Iy
Sales (@ 12.5% 4,16,000.00 Cr
TCS @ 2.5% - TUFL 15,371.00 Cr
160 more ... |
Grand Total 1,50,05,000.00 1,50,05,000.00  4,25,023.00

The detailed screen displays all the Ledgersinvolved in the VVoucher entry for the Sales transaction and TCS payment transaction along with the Amounts for each.

F2: Period
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Click on F2: Period button or press F2 keys to change the period.
F4: Category
Click on F4: Category button or press F4 key to select other TCS Categories and view the TCS Billsfor that Category.

Note: The F4 button will provide the option to select the Sales Ledger while viewing the TCS Bills from Sales Summary screen. And while viewing the TCS Bills from Party Summary, F4 button will
provide the option to select the Party to filter the report.

F9: Audit

Click on F9: Audit button or press F9 key to Audit the VVouchers. For more details on Audit, visit Auditing TCS Bills.
X: Exceptions

Click on X: Exceptions button or press Alt+X keysto view the Exceptional Vouchers that need Auditor’s attention.
F12: Configure

Click on F12: Configure button or press F12 Key to change the default view for TCS Categories report.

Configuration

Show Audit Status ? Yes Audit Status
Show Audit Mote ? Yes JA_
Show Tax Balance ? Yes - W
Show Marration ? Yes Unknaun
Show Vouchers of Audit Status ? A'tETEd
Show Client's Clarification ? Aumtgd
Clarified
Need Clarification
Unaudited

o Show Audit Status: Set this option to Y es, to view the Audit Status

o Show Audit Note: Set this option to Yes, to view the Audit Remark added by the Auditor

o Show Tax Balance: Set this option to Y es, to show the Balance tax Payable for each transactions

« Show Narration: Set this option to Yes, to show the Narrations as entered during the Voucher entry

o Show Vouchers of Audit Status: Auditor can select the required Audit Status (Unknown, Altered, Audited, Clarified, Need Clarification, Unaudited and Any)
o Show Client’s Clarification: Set this option to Y es, to view the Clarification given by the Client on a Need Clarification voucher

- =

TCSMonthly Summary

=y
To view the Monthly Summary for TCS,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source

o Select Tax Paid and press Enter
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Ctri+M B3

P Print E: Export I: E-Mail 0: Upload L: Language S: Suppott Canfrg H: Help
TCS Monthly Summal ABC Compal
TCS Payment Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount Int & Other Payment Audit Status
Caollected Paid Difference Payments Status Audited Unaudited Total
17,897.00 Cr| 17 ,397.00 Dr On Time 1 1
hay 31,320.00 Cr 31,320.00 Dr On Time 1 1
June 30,257.00 Cr 16,352.00 Dr 13,905.00 Cr Due (Partially) 1 1
July 28 B73.00 Cr 28 673.00 Dr Late 1 1
August 16,841.00 Cr 16,841.00 Dr On Time 1 1
September 33.402.00 Cr 33,502.00 Dr Late 1 1
October 30,790.00 Cr 30,790.00 Dr On Time 1 1
Movember 45.179.00 Cr 45,175.00 Dr Late{Partially) 2 2
December §5,940.00 Cr 70,490.00 Dr 15,450.00 Cr Due! Late(Patially] 1 1
January 41,356.00 Cr 41,356.00 Dr On Time 1 1
February 53,515.00 Cr 53,5618.00 Dr Late 1 1
arch 40,505.00 Cr 40,505.00 Cr Due
Grand Toetal 4,56,078.00 Cr| 3,86,218.00 Dr 69,860.00 Cr 1 11 12
~ Ctrl + N

Page 94 of 210

TCS Monthly summary displays the month wise details of TCS Collected, Paid, Interest & Other Payments and Difference amount payable, if any. It also shows the Payment Status and Audit Status
(Audited, Unaudited and Total Vouchers).

Column Details:

Button optionsin TCS Monthly Summary

F8: Masters

Click on E8: Masters button or press Alt+F8 keysto view the Multi Ledger Display. Refer to List of TCS Duty Ledgers for more information.

F12: Configure

Click on F12: Configure or press F12 key to change the default display.

Configuration

Show Youcher Audit Details
Show Payment Status

il Yes
? Yes

o Show Voucher Audit Details: Set this option to Y esto display he Audit Status column (Audited, Unaudited and Total) in the above screen.

Amount: This column is further divided into Collected, Paid and Difference

Paid: This column displays the TCS amount Paid during each month.

Difference: This column displays the TCS amount pending for Payment.

Particulars: This column displays the months for which the TCS transactions are recorded.

Collected: This column displays the TCS amount collected at the time of sale during each month.

Int & Other Payments: This column displays the interest or any other amount paid towards TCS.

Audit Status: This column is further divided into three and displays the number of vouchers that are Audited, Unaudited and Total.

o Show Payment Status: Set this option to Y esto displays the Payment Status column in the TCS Monthly Summary screen.

The auditor drill down to the TCS Payment V ouchers screen for any month by highlighting the respective month and pressing Enter from the TCS Monthly Summary report.

TCS Payment Vouchers
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=y

To view the TCS Payment Vouchers,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source
o Select Tax Paid and press Enter

« Highlight the payment details for the required month and press Enter

Page 95 of 210

P: Print E: Export I: E-Mail 0: Upload L: Language 5: Support Cendre H: Help
TCS Payment Vouchers ABC Compal Ctri+ M E
TCS Payment for August ( All Vouchers )
Date Woucher Challan Due Payment Total Tax | Interest & Other Audit Audit
Murnber Date Date Status Paid Payments Status Note
159 |75207) 782007 |On Time 16,841.00 Paid on Time Payment made on time.
Grand Total 16.841.00

Ctrl+ N

The TCS Payment V ouchers screen displays the voucher Date, Voucher Number, Challan Date, Due Date, Payment Status, Total Tax Paid, Interest & Other Payments, Audit Status (as selected by

Auditor during auditing) and Audit Note (Remarks enter by Auditor if any).

Button optionsin TCS Payment Vouchers screen

F9: Audit

Click on F9: Audit button or press F9 key to Audit the TCS Payment Vouchers. For more information on Audit, visit Auditing of TCS Payment V ouchers.

X: Exceptions

Click on X: Exceptions button or press Alt+X keysto view the Exceptional V ouchers with Payment Status other than On Time.

F12: Configure

Click on F12: Configure button or press F12 key to change the default display configuration for the TCS Payment V ouchers screen.

Configuration

Show Challan Details ? Yes

Show Tax Details ? Yes .

Show Audit Status ? Yes Unknown

Show Audit Mate ? Yes Altered

Show Vouchers of Audit Status B An Clarified

Show Client's Clarification ? Yes Disallowed
Late Paid
MNeed Clarification
Paid on Time
Unaudited

e Show Challan Details: Set this option to Yes, to view the Dtails of the Payment Challan ( Challan No., Cheque/DD No., Bank Name).

o Show Tax Details: Set this option to Yes, to view the Tax Details for the respective Payment VVoucher (Tax, Secondary Cess, Education Cess, Secondary Higher Educational Cess).

o Show Audit Status: Set this option to Yes, to view the Audit Status.

o Show Audit Note: Set this option to Yes, to view the Audit Remark added by the Auditor.
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o Show Vouchers of Audit Status: Auditor can select the required Audit Status (Unknown, Altered, Clarified, Disallowed, Late paid, Need Clarification, Paid on Time, Unaudited or Any).
o Show Client’s Clarification: Set this option to Y es, to view the Clarification given by the Client on a Need Clarification voucher.

- =

TCSRe-audit Summary

= =

When aVoucher is altered by the Client after the Audit is completed for that VVoucher it will be listed under To be re-audited column in the Tax Audit Dashboard. To view the report of the Altered
Ledger Vouchersfor TCS,

Go to Gateway of Tally > Audit & Compliance > Tax Audit

o Highlight the numbersin the To be re-audited column for Tax Collected at Source

Tax Audit
Annexures te Form 3CD 1-Apr-2007 to 31-Mar-2008
Audit Type Unaudited Audited To be Audit
re-audited Complete?
Bonus, PF, ESI Recoveries (clause 16} 35 1 1
Amounts inadmissible u's 40A{3) (clause 17 (h}}{Cash Payments) 7 2 1
Payments under section 43B {clause 21)
Employer's Contribution 35 1 1
Tax Collected at Source 36 1 :
Service Tax 41 & 4
Yalue Added Tax 148 2 2
Loans / Deposits Accepted (clause 24(a)) 45 3 1
Loans / Deposits Repaid (clause 24{b}) 64 2 1
Fringe Benefit Tax (Annexure I) 45 2 3
o Press Enter
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TCS Re-audit Summar ABC Compan ctrl + M E
TCS vouchers (Altered after Audit) 1-Apr-2007 to 31-Mar-2008
Particulars To be
re-audited
Output Tax Youchers 1
Tax Paid Youchers 1
Total 2

Page 97 of 210

TCS Re-Audit Summary displays the number of Vouchers that are altered after the Audit by the user under To be re-audited column for both Output Tax and Tax Paid separately.

The Auditor can click on the required section under To be re-audited column to view the following reports:

e TCSOutput Tax Vouchers (Altered after Audit)

e TCSTax Paid Vouchers (Altered after Audit)

-

TCS Output Tax Vouchers (Altered after Audit)

-
Toview thelist of TCS Output Tax Vouchers which are atered by the Client after Audit,
Go to Gateway of Tally > Audit & Compliance > Tax Audit
o Highlight the numbersin the To be re-audited column for Tax Collected at Source and press Enter

« Highlight the numbers for Output Tax Vouchers
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ABC Compan ctrl + M_E

TCS Altered Output Tax Vouchers 1-Apr-2007 to 31-Mar-2008
Date Ref. Mo, Particulars Sales Agsessable Tax Audit Audit
Yalue “alue Amount Status Note

Hindustan Timbers 2,70,000.00 2,70,000.00 6,953.00

Grand Total 2,70,000.00 2,10,000.00 6,953.00

Page 98 of 210

The above screen list down the TCS payable VVouchers which are atered after the Audit. For detailed information on the above screen and button options refer to, TCS Bills section.

To Audit the Altered TCS Output Tax Vouchers, refer to Auditing TCS Payable Vouchers.

TCSTax Paid Vouchers (Altered after Audit)
- =
To view the report of the altered Payment Vouchers for TCS,
Go to Gateway of Tally > Audit & Compliance > Tax Audit
« Highlight the numbersin the To be re-audited column for Tax Collected at Source and press Enter

o Highlight the numbers for Tax Paid Vouchers
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TCS Tax Paid Youchers (Altered after Audit
TCS Altered Payment Vouchers

Date “oucher Challan Due Payment Tatal Tax | Iterest & Other Audit Audit
Mumber Date Date Status Paid Payments Status MNote
189 | 752007 | 31-8-2007 | Late 16,841.00 Altered TCE Amount is wrong
Grand Total 16,841.00

Page 99 of 210

The above screen lists down the TCS Payment V ouchers which are altered after the Audit. For detailed information on the above screen and button options refer to, TCS Payment V ouchers section.

To Audit the Altered TCS Payment Vouchers, refer to Auditing TCS Payment V ouchers.

Service Tax
-

To view the Service Tax Payable Summary report as required under section 43B,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax

Service Tax Payable Summar
Service Tax Payable Summary

ABC Compan

Ctrl + M E
1-Apr-2007 to 31-Mar-2008

Particulars Tax Audit Status
Amount Audited Unaudited Total

Output Tax (&) | 13381.98 ] 10 "
Awailable Input Tax Credit (B) 4068.77 24 25
Tax Payable after adjusting the available credit (A - B 9,313.21

Tax Paid a2z 1 7 g
Payment Disaliowed 4,301.28 2 2
Balance Tax Payable 200.99 5 4 46

- =

The Service Tax Payable Summary screen displays summary reports for Output Tax payable, Available Input Tax Credit, Tax Payable after adjusting the available credit and the actual Tax Paid
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displayed in the Tax Amount column along with the Audit Status for the respective report.

The Payment Disallowed during the Audit processis also displayed in Service Tax Payable Summary screen.

Note: Payment Disallowed line will appear only if the Auditor disallows Service Tax Payment during the Audit process.

Button optionsfor Service Tax Payable Summary screen

F12: Configure

Click on F12: Configure button or press F12 Key to Hide/Show the Audit Status.

Configuration
Show Youcher Audit Details ?

The Auditor can drill down to view the following reports:

e Output Tax — Service Tax L edger Details

o Input Credit — Service Tax L edger Details

o Service Tax Monthly Summary — Service Tax Payment Details

Drilling down from Payment Disallowed will take the Auditor to the Service Tax Payment V ouchers screen displaying the Service Tax Overdue Payment Detalls.

Output Tax - Service Tax Ledger Details
- =

To view the Output Tax report for Service Tax Ledgers,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax

o Select Output Tax and press Enter

P: Print E: Export : E-Mail 0O: Upload L: Language S: Support Candrg H: Help
Output Tax ABC Compar ctri+ M B
Service Tax Ledger Details 1-Apr-2007 to 31-Mar-2008
Particulars Billed Value Realised Value
Sale Assessable Tax Assessable Tax
“alue “alue Amount Walue Payable
1 more ... —
CQutput ST - AMC Computers B / .00 52,000.00 5,3595.40
Output ST - Advt. Services 56,550.00 56,550.00 B,9583.5 56,550.00 5,983.58
Grand Total 1,21,550.00 1,08,550.00 13,381.98 1,08,550.00 13,381.98
~ Ctrl+ N

The report by default displays the Service Tax Ledger wise summary of Service Tax details.
Column Details:

o Particulars: Name of the Service Tax Ledgers are displayed in this column.

« Billed Value: The Sales value, Assessable value and Service Tax amount, calcul ated based on the Invoice.
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o SaleVaue: Thiscolumn displays the total Sales Value for the respective Service Tax Ledger for the given period.
o Assessable Value: This column displays the total Sales VValue for the respective Service Tax Ledger for the given period which is subjected to Service Tax.
e Tax Value: This column displays the Service Tax amount to be paid for the respective services provided during the given year.

o Redlised Value: The assessable value and Service Tax payable based on the amount received.

o Assessable Value: This column displays the total realised Sales Value for the respective Service Tax Ledger for the given period which is subjected to Service Tax.

e Tax Value: This column displays the realised Service Tax amount to be paid for the respective services provided during the given year.

o Audit Status: This column displays the number of Audited, Unaudited and Total Vouchers.

Button optionsfor Output Tax report

F2: Period

Click on F2: Period button or press F2 to change the period.

F5: Input Credit

Click on E5: Input Credit button or press Alt+F5 keysto view the Input Credit screen for the Available Service Tax Credit.
F6: Payment

Click on F6: Payment button or press F6 key view the Monthly Summary for the Service tax Payments.

F7: Show Pending

Click on F7: Show Pending button or press F7 key view the Output Tax report for Unaudited V ouchers alone.

F12: Configure

Click on F12: Configure button or press F12 Key to Hide/Show the Audit Status.

Configuration
Show Voucher Audit Details ?

The Auditor can press Enter on the required Ledgers to view the detailed report on Service Tax Payable for the respective Ledger.

Service Tax Payable

= =

To view the Service Tax Payable report for Service Tax Ledgers,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax
o Select Output Tax and press Enter

o Select the required Service Tax Ledger and press Enter
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P Print E: Export M: E-Mail 0: Upload L: Language S: Suppott Canfrg H: Help
Service Tax Payable ABC Compan Ctri+M B
Ledger . Qutput ST - AMC Computers { All Vouchers | as at 31-Mar-2008
Category . Maintenance Or Repair Service
Date Ref. Mo Partys' Name Sale Assessable Service Cess Realised Realised
Yalue Yalue Tax Assessable Service
“alue Tax
more ... —
7 Salef2 InfoSoft Solutions 30,000.00 24,000.00 2,8580.00 57.60 24 000.00 2880.00
ZAoe207 Sales 2 2,937.60 Cr
Sz 2007 Payment 25 2,937.60 Or
3-0ct-2007  Salefs2 InfoSoft Solutions 35,000.00 23,000.00 3,360.00 100.80 28 ,000.00 3,360.00
3oct2007 Sakes G2 3,460.60 Cr
5-Now-2007 Payment 217 3,460.80 Dr
Total 65,000.00 52,000.00 6,240.00 158.40 52,000.00 6,240.00
~ Ctrl+ N
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The above report displays bill wise details of Service Tax transactions with the Sale Value, Assessable Value, Service Tax Payable (both Invoiced and Realised) against each transaction with the

Audit Status and the Audit Remarks, if any.

The above report also displays the Cess amount and Realised Cess amount for each transaction.

Button optionsfor Service Tax Payable report

F1: Condensed

Click on F1: Condensed button or press Alt+F1 keys to view the condensed report. By default the detailed view is displayed for this report.

F2: Period

Click on F2: Period button or press F2 key to change the period.

F5: Input Credit

Click on F5: Input Credit button or press Alt+F5 keys to view the Input Credit screen for the Available Service Tax Credit.

F6: Payment

Click on F6: Payment button or press F6 key view the Monthly Summary for the Service tax Payments.

F9: Audit

Click on F9: Audit button or press F9 key to Audit the Transactions in the Service Tax Payable report.

F12: Configure

Click on F12: Configure button or F12 Key to change the default display for the Service Tax Payable report.

Configuration

Show Marrations also ? Yes
Show Audit Status ? Yes
Show Audit MNote ? Yes
Show YVouchers of Audit Status ?

Show Client's Clarification ? Yes

4 Unknown
Altered

Audited

Clarified

MNeed Clarification
Unaudited

o Show Narrations also: Set this option to Y es, to view the Narrations entered by the Customer during Voucher creation.

o Show Audit Status: Set this option to Yes, to view the Audit Status.

o Show Audit Note: Set this option to Yes, to view the Audit Remark added by the Auditor.
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o Show Vouchers of Audit Status: Auditor can select the required Audit Status (Unknown, Altered, Audited, Clarified, Need Clarification, Unaudited and Any).
o Show Client’s Clarification: Set this option to Y es, to view the Clarification given by the Client on a Need Clarification voucher.

= =

Input Credit - Service Tax Ledger Details

= =
To view the available Input Credit report for Service Tax Ledgers,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax

o Select Available Input Credit and press Enter

P: Print E: Export M: E-Mall 0: Upload L: Language S: Support Canfra H: Help
Input Credit ABC Compar Ctri+ M B
Service Tax Ledger Details 1-Apr2007 to 31-Mar-2008
Particulars Billed Value Realised Value
Purchase Assessable Tax Assessable Input
Walue Walue Amount Yalue Credit

Input ST - Telephone Charges 4 0 13,525.00 1.824.75
Input ST - Courier Charges 18,170.00 18,170.00 224462 11,780.00 224402

Grand Total 32,945.00 32,945.00 4,069.37 25,305.00 4,068.77

The report by default displays the Ledger wise summary of available Service Tax Credit details.
Column Details:

Particulars: Names of the Service Tax Ledgers are displayed in this column.

« Billed Value: The Purchase value, Assessable value and Tax amount, calculated based on the Invoice received.

o Purchase Value: This column displays the total Purchase Value for the respective Service Tax Ledger for the given period.

o Assessable Value: This column displays the total Purchase Value that is subjected to Service Tax for the respective Service Tax Ledger during the given period.

o Tax Value: This column displays the Service Tax amount paid for the respective services received during the given year.

o Redlised Value: The assessable value and Service Tax payable based on the amount actually paid.

o Assessable Value: This column displays the total realised Purchase Value that is subjected to Service Tax for the respective Service Tax Ledger during the given period.
e Tax Value: This column displays the realised Service Tax amount paid for the respective services received during the given year.

o Audit Status: This column displays the number of Audited, Unaudited and Total Vouchers.

Button optionsfor Input Credit report

F2: Period
Click on F2: Period button or press F2 keys to change the period.

F5: Output Tax
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Click on F5: Output Tax button or press F5 keys to view the Output Tax — Service Tax Ledger Details screen for the Service Tax Payable.

F6: Payment

Click on F6: Payment button or press F6 key view the Monthly Summary for the Service tax Payments.

F7: Show Pending

Click on F7: Show Pending button or press F7 key view the Output Tax report for Unaudited Vouchers alone.
F12: Configure

Click on F12: Configure button or press F12 to Hide/Show the Audit Status.

Configuration
Show Youcher Audit Details ?

The Auditor can press Enter on the required Ledgers to view the detailed report on Input Credit Form for the respective Ledger.
=y

Input Credit Form

-

To view the Input Credit Form report for Service Tax Ledgers,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax
o Select Input Credit and press Enter

o Select the required Service Tax Ledger and press Enter

P: Print E: Export M: E-Mail 0: Upload L: Language S: Support Centrg H: Help
Input Credit Form ABC Compar ctrl+M E
Ledger : Input 8T - Telephone Charges ( All Vouchers ) as at 31-Mar-2008
Category : Telephone Services
Date Ref. Na. Partys' Mame Furchase Assessable Service Cess Realised Realised
Walue Walue Tax Agsessable Senice
“alue Tax
3 more ... —
Purci19 Telephone Link Ltd., 1,200.00 1,200.00 144.00 288
MhprX0 Purchase 18 146.88 Dr
d-May-2007 Payrment 25 146.88 Cr
28-May-2007  Purci30 Telephone Link Ltd., 1,300.00 1,300.00 156.00 468
IGMa-A0T Purchase 37 T160.68 Dr
F-dun-2007 Payrment a5 T60.68 Cr
27-Jun-2007  Purci38 Telephone Link Ltd., 1,100.00 1,100.00 132.00 3596
H-dmd0 Purchase 39 135.96 Dr
SAwH0T Payrment 126 135.96 Cr
27-Jul-2007  Purci? Telephone Link Ltd., 1,300.00 1,300.00 156.00 468
2007 Purchase 48 T160.68 Dr
SAwH0T Payrment 126 T60.68 Cr
27-Aug-2007  Purc/sd Telephone Link Ltd., 125000 125000 150.00 4.50
HAw-AN Purchase 54 154.50 Dr
5-5ep-2007 Payrment 158 154.50 Cr
27-5ep-2007  Purc/B0 Telephone Link Ltd., 1.400.00 1.400.00 168.00 5.04
-Sep AN Purchase 60 173.04 Dr
3-Now-2007 Payrment 218 173.04 Cr
27-0ct-2007  Purc/bs Telephone Link Ltd., 1,100.00 1,100.00 132.00 3596
H-0ct-H00 Purchase 67 135.96 Dr
3-Now-2007 Payrment 218 135.96 Cr
26-Nov-2007  Purci71 Telephone Link Ltd., 1,500.00 1,500.00 180.00 5.40
W20 Purchase 7z 185.40 Dr
e A0 Payrment 267 185.40 Cr
26-Dec-2007  Purci77 Telephone Link Ltd., 1,300.00 1,300.00 156.00 468
Hlec- AN Purchase 78 T160.68 Dr
SFeb200 Payrment 313 T60.68 Cr
8 more ...
Total 14,775.00 14,775.00 1,773.00 .73 1,250.00 150.00
-~ Cirl + N

The above report displays bill wise details of Service Tax transactions with the Purchase Value, Assessable Value, Service Tax Payable (both billed and Realised) against each transaction along with
the Audit Status and the Audit Note, if any.

The Cess Amount and the Realised Cess Amount is aso displayed for each transaction.
Button optionsfor Input Credit Form

F1: Condensed

Click on F1: Condensed button or press Alt+F1 keys to view the condensed report. By default the detailed view is displayed for this report.
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F2: Period
Click on F2: Period button or press F2 key to change the period.

F5: Output Tax

Click on F5: Output Tax button or press F5 key to view the Output Tax — Service Tax Ledger Details screen for the Service Tax Payable.

F6: Payment

Click on F6: Payment button or press F6 key view the Monthly Summary for the Service tax Payments.
F9: Audit

Click on F9: Audit button or press F9 key to Audit the Transactions in the Input Credit Form report.
F12: Configure

Click on F12: Configure button or press F12 Key to change the default display for the Input Credit Form report.

Configuration

Show Marrations also ? Yes

Show Audit Status ? Yes -

Show Audit Mote ? Yes U@

Show Vouchers of Audit Status ? A'tETEd

Show Client's Clarification ? Yes Audltl_ad
Clarified
Need Clarification
Unaudited

o Show Narrations also: Set this option to Y es, to view the Narrations entered by the Customer during V oucher creation.

o Show Audit Status: Set this option to Yes, to view the Audit Status.

o Show Audit Note: Set this option to Yes, to view the Audit Remark added by the Auditor.

o Show Vouchers of Audit Status: Auditor can select the required Audit Status (Unknown, Altered, Audited, Clarified, Need Clarification, Unaudited and Any).
o Show Client’s Clarification: Set this option to Y es, to view the Clarification given by the Client on a Need Clarification voucher.

-

Service Tax Monthly Summary

- =
To view the Monthly Summary report for Service Payments,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax

o Select Tax Paid and press Enter
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Service Tax Monthly Summal ABC Compar Ctrl + M E
Service Tax Payment Details 1-Apr2007 to 31-Mar-2008
Particulars Amount Int & Other Payrment Audit Status
Payable Paid Diffarence Payments Status Audited Unaudited Tatal

3,549.60 Cr 3,549.60 Cr Late(Partially) 2 2
hay 840.48 Cr 84048 Cr Late 1 1
June

July 865.20 Cr 865.20 Cr On Time 1 1
August 618.00 Cr 905.99 Cr 287.99 Dr Due 1 1
September

October 4,387.80 Cr 4,387.80 Cr Late(Partially) 2 2
Movember 803.40 Cr 803.40 Cr Late 1 1
Decermber

January 772,60 Cr 772,60 Cr On Time 1 1
February 741.60 Cr 741.60 Cr Late 1 1
March 803.40 Cr 803.40 Cr Due

Grand Total 13,381.98 Cr 12,866.57 Cr 515.41 Cr 10 10

Page 106 of 210

Service Tax Monthly summary displays the month wise details of Service Tax Payable, Paid, Interest & Other Payments and Difference amount payable, if any. It also shows the Payment status and
Audit status (Audited, Unaudited and Total Vouchers).

Column Details:

Button Service Tax Monthly Summary report

F12: Configure

Paid: This column displays the Service Tax Paid during each month.

Amount: This column is further divided into Collected, Paid and Difference

Particulars: This column displays the months for which the Service Tax transactions are recorded.

Click on F12: Configure button or press F12 Key to change the default displayed columns.

Show Payment Status

Configuration

Show Youcher Audit Details

? Yes
il Yes

o Show Voucher Audit Details: Set option to No to hide the Audit Status details.

o Show Payment Status: Set this Option to No to hide the Payment Status details

Difference: This column displays the Service Tax amount pending for Payment (or disallowed by the Auditor).

Int & Other Payments: This column displays the interest or any other amount paid towards Service Tax.

Payable: This column displays the Service Tax amount payable after adjusting the Input Credit during each month.

Audit Status: This column is further divided into three and displays the number of vouchers that are Audited, Unaudited and Total.

The Auditor can press Enter on the required months Payment Details to view the Service Tax Payment Vouchers report.

Service Tax Payment Vouchers

-

To view the Service Tax Payment Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax

o Select Tax Paid and press Enter
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o Select the Payment details for a required month and press Enter

P: Print E: Export 1z E-Mail 0: Upload L: Language S: Support Cenirg H: Help o
Service Tax Payment Youchers ABC Compan Ctri+M B Audit
Service Tax Payment Details for April { All Vouchers )
Date Yeh Challan Due Payment Tatal Tax Interest & Audit Audit
Mo Date Date Status Paid Other Payments Status Mote
7 26 7-5-2007 5-5-2007 Late 612.00
4-5-2007 25 5-5-2007 5-5-2007| On Time 293760 Meed Clarification | why two payment vouchers?
Total 3,549.60

Ctrl + N
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The Service Tax Payments screen displays the voucher Date, Voucher Number, Challan Date, Due Date, Payment Status, Total Tax Paid, Interest & Other Payments, Audit Status (as selected by
Auditor during auditing) and Audit Note (Remarks enter by Auditor if any).

Button optionsfor Service Tax Payment Vouchersreport

X: Exceptions

Click on X: Exceptions button or press Alt+X keys to view the Exceptional Vouchers with Payment Status other than On Time.

F9: Audit

Click on F9: Audit button or press F9 key to Audit the Service Tax Payment Vouchers. For more information on Audit, visit Auditing of Service Tax Payment Vouchers.

F12: Configure

Click on F12: Configure button or press F12 Key to change the default displayed columns.

Configuration

Show Challan Details

Show Tax Details

Show Audit Status

Show Audit Note

Show Wouchers of Audit Status
Show Client's Clarification

? Yes
? Yes
? Yes
? Yes
i Unaudited
? Yes

4 Uik
Altered
Clarified
Disallowed
Late Paid

Paid on Time
Unaudited

Meed Clarification

o Show Challan Details: Set this option to Yes, to view the Details of the Payment Challan ( Challan No., Cheque/DD No., Bank Name).

o Show Tax Details: Set thisoption to Yes, to view the Tax Details for the respective Payment Voucher (Service Tax, Cess, Secondary Cess).

o Show Audit Status: Set this option to Y es, to view the Audit Status.

o Show Audit Note: Set this option to Yes, to view the Audit Remark added by the Auditor.

o Show Vouchers of Audit Status: Auditor can select the vouchers with required Audit Status (Any, Unknown, Altered, Clarified, Disallowed, Late paid, Need Clarification, Paid on Time and

Unaudited).

« Show Client’s Clarification: Set this option to Y es, to view the Clarification given by the Client on a Need Clarification voucher.

- =
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Service Tax Re-audit Summary

- =

When aVoucher is altered by the Client after Audit, it will be listed under To be re-audited column in the Tax Audit Dashboard. To view the report of the Altered VVouchers for Service Tax,
Go to Gateway of Tally > Audit & Compliance > Tax Audit

« Highlight the numbersin the To be re-audited column of Service Tax

Tax Audit ABC Compan ctrl + M E
Annexures to Form 3CD 1-Apr-2007 to 31-Mar-2008
Audit Type Unaudited Audited To be Audit
re-audited Cormnplete?
Bonus, PF, ES| Recoveries {clause 16) a5 1 1
Amounts inadmissible u/s 40A(3} (clause 17{h}}(Cash Payments) 7 2 1

Payments under section 43B (clause 21}

Employer's Contribution 55} 1 1
Tax Collected at Source i3] 1 2
Semwvice Tax 41 5
Yalue Added Tax 1458 2 2
Loans / Deposits Accepted (clause 24(a)) 45 3 1
Loans / Deposits Repaid (clause 24(bh}) B4 2 1
Fringe Benefit Tax (Annexure Il 43 2 3

o Press Enter to view the Service Tax Re-audit Summary

Service Tax Re-audit Summar ABC Compan
Service Tax Vouchers (Altered after Audit) 1-Apr-2007 to 31-Mar-2008
Particulars Ta be
re-audited

Output Tax Vouchers 1

Input Tax Vouchers 1

Tax Paid Vouchers 2
Total 4

The above screen separately displays the Sales, Purchase and Payment Vouchers that are altered under Output Tax Vouchers, Input Tax Vouchers and Tax Paid Vouchers respectively. The Auditor
can press Enter on any one of them to view the following reports:

o Service Tax Output Tax Vouchers (Altered after Audit)
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e Service Tax Input Tax Vouchers (Altered after Audit)

o Service Tax Paid Vouchers (Altered after Audit)

-

Service Tax Output Tax Vouchers (Altered after Audit)
-

To view the report of the Sales Vouchers for Service Tax which are altered after Audit,

Go to Gateway of Tally > Audit & Compliance > Tax Audit

« Highlight the numbersin the To be re-audited column of Service Tax and press Enter

o Highlight the numbersin the To bere-audited column for Output Tax Vouchers and press Enter

Service Tax Output Tax Youchers (Altered after Audit ABC Compan
Service Tax Altered Output Tax Vouchers as at 31-Mar-2008
Date Ref. Mo Partys' Name Sale Assessable Serice Cess Realised Realised
Walue Yalue Tax Assessable Senice
Yalue Tax
3 more ...
7 Sale/B2 InfoSoft Solutions 35,000.00 28 000.00 3.360.00 100.80 28,000.00 3,360.00
J0ct-200F Sales 62 3,460.80 Cr
5-Now-2XF Payrment 217 3,460.80 Or
Total 35,000.00 28,000.00 3.360.00 100.80 28,000.00 3,360.00

For the information on various options and buttons in the above screen, refer to Service Tax payable report.

To Audit the Altered Output Tax Vouchers for Service Tax, refer to Auditing of Sales Vouchers.

Service Tax Input Tax Vouchers (Altered after Audit)

-
To view the report of the Purchase Vouchers for Service Tax which are altered after Audit,
Go to Gateway of Tally > Audit & Compliance > Tax Audit

« Highlight the numbersin the To be re-audited column of Service Tax and press Enter

o Highlight the numbersin the To bere-audited column for Input Tax Vouchers and press Enter
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ABC Compan

Service Tax Altered Input Tax Vouchers as at 31-Mar-2008
Date Ref. Mo Partys' Name Purchase Assessable Serice Cess Realised Realised
Walue Yalue Tax Assessable Senice
Yalue Tax
3 more ...
Telephone Link Ltd., 1,200.00 1,200.00 144.00 288 1,200.00 144.00
2o 00F Purchase 18 146,88 Dr
d-Ma-2007 Payrment 25 14688 Cr
Total 1,200.00 1,200.00 144.00 2.88 1,200.00 144.00

For the information on various options and buttons in the above screen, refer to Input Credit Form report.

To Audit the Altered Input Tax Vouchers for Service Tax, refer to Auditing of Purchase V ouchers.

Service Tax Paid Vouchers (Altered after Audit)

- =

To view the report of the Service Tax Payment Vouchers which are altered after Audit,

Go to Gateway of Tally > Audit & Compliance > Tax Audit

« Highlight the numbersin the To be re-audited column of Service Tax and press Enter

o Highlight the numbersin the To bere-audited column for Tax Paid Vouchers and press Enter
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Service Tax Paid Youchers (Altered after Audit ABC Compan ctrl + M E
Service Tax Paid Altered VYouchers
Date Veh Challan Due Payment Tatal Tax Interest & Audit Audit
Mo Date Date Status Paid COther Payments Status Note
158 5-9-2007 5-9-2007(  On Time 905.99 Altered
313 £-2-2008 £-2-2008]  On Time 1,319.43 Altered Amount Paid on Time
Total 2,22542

For the field description and button options in the above screen, refer to Service Tax Payment V ouchers report.

To Audit the Altered Service Tax Payment Vouchers, refer to Auditing of Payment Vouchers.
ey

Value Added Tax

- m
Toview the VAT / CST Payable Summary report as required under section 43B,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Value Added Tax

ctrl + M E

VAT/CST Payable Summary 1-Apr2007 to 31-Mar-2008
Particulars Tax Audit Status
Armount Audited Unaudited Tatal

Output Tax (&) 2501,078.94 1 79 a0
Awailable Input Tax Credit (B) 21,78,261.00 67 E7
Tax Payable after adjusting the available credit (A - B) 3.22.817.94

Tax Paid 22111456 2 2
Payment Disaliowed 1 1
Balance Tax Payable 1,01,703.38 2 148 150

The VAT / CST Payable Summary screen displays summary reports for Output Tax payable, Available Input Tax Credit, Tax Payable after adjusting the available credit, Tax Paid and the Tax
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Amount for each along with the Audit Status for respective report.

Payment disallowed displays the Tax Paid amount that is disallowed at VAT Payment during the Audit process.

Note: Payment Disallowed line will appear only if the Auditor disallows VAT Payment during the Audit process.

Button optionsfor VAT / CST Payments screen
F12: Configure

Click on F12: Configure button or press F12 Key to Hide/Show the Audit Status.

Configuration
Show Youcher Audit Details

i Yes |

The Auditor can drill down to view the following reports from the VAT / CST Payable Summary screen:

e VAT / CST Payments Output Summary

e VAT / CST Payments Input Summary

o VAT Monthly Summary

Drilling down from Payment Disallowed will take the Auditor to the VAT Payment V ouchers screen displaying the VAT Payment Details (Disallowed Vouchers).

VAT / CST Payments Output Summary

- =
Toview the VAT / CST Payments Output Summary report,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Value Added Tax

o Select Output Tax and press Enter

P: Print E: Export I: E-Mail O: Upload L: Language 5: Support Canirg H: Help
VAT [ CST Payments Output Summal ABC Compal ctrl+M E
Details for - : Output Ta 1-Apr-2007 to 31-Mar-2008
Particulars Assessable Tax Audit Status
Walue Amount Audited Unaudited Total
168,40223.00| 21,44 527.94 38
p 74 B8 284.00 298611.00 40
Qutput VAT & 20% 2,89,700.00 57 ,240.00 1
Grand Total 2,45,95,207.00| 25,01,078.94 79
~ Cirl + N

The report by default displays the Ledger wise summary for Output VAT / CST Payable.

Column Details:

o Particulars: Names of the VAT / CST Ledgers are displayed in this column.

o Assessable Value: Displaysthetotal Sales Value that is subjected to VAT/CST for the respective VAT/CST Ledgers during the given period.
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o Tax Amount: Displays the Output VAT/CST Payable for the respective sales made during the given period.

o Audit Status: Displays the number of Audited, Unaudited and Total Vouchers.

Button optionsfor VAT / CST Payments Output Summary

F2: Period
Click on F2: Period button or press F2 keys to change the period.

F7: Show Pending

Click on F7: Show Pending button or press F7 key view the Output Tax report for Unaudited V ouchers alone.

The Auditor can press Enter on the required Ledgers to view the detailed report on Ledger Vouchers for Output VAT/CST for the respective Ledger.

L edger Vouchersfor Output VAT/CST

- =

To view the Ledger Vouchers report for Output VAT/CST Ledgers,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Value Added Tax
e Select Output Tax and press Enter

o Select the required Output VAT/CST Ledger and press Enter

- =

P: Print E: Export I E-Mall 0z Upload L: Language S: Support Cenfra H: Help
edge 0 ors AB ompa x
Output VAT @ 12.5% ( All Vouchers ) 1-Apr-2007 to 31-Mar-2008
Date Particulars Yeh Type  %oh Mo, Assessable Tax Audit Audit Mote
Value Amount Status
anata he ale 4 944 .00 Ul d

13-4-2007 Hindustan Timbers Sales 7 2,76,953.00 34,619.13
30-4-2007 Supreme Computers Peripherals  Sales 12 1,65,000.00 20,625.00
3-5-2007 Office Automation Systems Sales 15 1,11,000.00 13,875.00
15-5-2007 Nirmaan Timbers Sales 19 5,32,009.00 66,501.13
25-5-2007 Hindustan Timbers Sales 21 5,31,311.00 66,413.688
5-6-2007 AVT Computers Sales 23 72,000.00 9,000.00
13-6-2007 Soft Stop Sales 26 1,00,000.00 12,500.00
18-6-2007 Gaitonde Traders Sales 27 50,000.00 6,250.00
20-6-2007 Nirmaan Timbers Sales 28 8,137.00 40,517.13
25-6-2007 Manjunath Systems Sales 29 50,000.00 6,250.00
28-6-2007 Janata Timbers Sales 31 2,98,215.00 37,276.88
28-6-2007 S.V.S Computers Sales 32 79,500.00 9,937.50
7-7-2007 Prism Softlinks Sales ¥ 1,72,500.00 21,562.50
13-7-2007 Janata Timbers Sales a9 5,78,176.00 72,272.00
19-7-2007 Venkateshwara Softwares Sales 40 1,24,200.00 15,525.00
26-7-2007 Step-in Computers Sales 42 1,80,000.00 22,500.00
30-7-2007 Hindustan Timbers Sales 44 4,62,747.00 57,843.38
5-8-2007 Nirmaan Timbers Sales 45 2,30,794.00 28,849.25
16-8-2007 Janata Timbers Sales 49 4,01,047.00 50,130.88
27-8-2007 Sterling Business Solutions Sales 51 31,500.00 3,937.50
7-3-2007 Hindustan Timbers Sales 55 7,32,682.00 91,585.25
20-9-2007 Janata Timbers Sales 58 4,83,570.00 60,446.25
21-9-2007 Office Automation Systems Sales e 1,11,000.00 13,875.00
5-10-2007 Gaitonde Traders Sales B3 95,000.00 11,875.00
11-10-2007 Nirmaan Timbers Sales B5 5,07,747.00 63,468.38
19-10-2007 S.\V.S Computers Sales b6 1,12,500.00 14,062.50
22-10-:2007 Hindustan Timbers Sales 67 6,55,043.00 §1,880.38
B6-11-2007 Nirmaan Timbers Sales 73 10,29,599.00 1,28,699.88
22112007 AVT Computers Sales 77 92,000.00 11,500.00

9 more ... |
Grand Total 1,68,40,223.00 21,44,527.94

The above report displays details of VAT/CST transactions with the Voucher details (Date, Ledger Name, Voucher Type, Voucher No.) Assessable Value, Tax Amount for each transaction along with

the Audit Status and the Audit Remarks, if any.
Column details:
« Date: Displaysthe Voucher entry date.
o Particulars: Displays the Name of the Ledger.
« Vch Type: Displays the VVoucher Type.
« Vch No.: Displays the Voucher number for each voucher.

o Assessable Value: Displays the Sales amount which is subjected to VAT/CST.

o Tax Amount: Displays the VAT/CST amount payable for each for each transaction.
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o Audit Status: Displays the Audit Status (Audited, Clarified, Need Clarification, Unknown etc.) that is selected by the Auditor during the Audit process.

o Audit Note: Displays the Audit Note which is entered by the Auditor during the Audit.

Button optionsfor Ledger Vouchersreport

E1: Detailed

Click on F1: Detailed button or press Alt+F1 keys to view the detailed report.

Ledger Vouchers ABC Compa ctrl+M E
Output VAT @ 12.5% ( All Vouchers ) 1-Apr-2007 to 31-Mar-2008
Date Particulars Wch Type  “ch Mo, Assessable Tax Audit Audit Mote
Value Amount Status
anata hers ales 111 11 d
Sales @ 12.5% 4,25,000.00 Cr
TCS @ 2.5% - TUFL 10,944.00 Cr
Qutput VAT @ 12.5% 54,493.00 Cr
13-4-2007 Hindustan Timbers Sales 7 2,76,953.00 34,619.13
Sales @ 12.5% 2,70,000.00 Cr
TCS @ 2.5% - TUFL 6,953.00 Cr
Qutput VAT @ 12.5% 34.619.13 Cr
30-4-2007 Supreme Computers Peripherals Sales 12 1.65,000.00 20,625.00
Sales @ 12.5% 1,65,000.00 Cr
Qutput VAT @ 12.5% 20,625.00 Cr
3-5-2007 Office Automation Systems Sales 158 1.11,000.00 13,875.00
Sales @ 12.5% 1,11,000.00 Cr
Qutput VAT @ 12.5% 13.875.00 Cr
15-5-2007 Mirmaan Timbers Sales 19 5,32,009.00 66,501.13
Sales @ 12.5% 5,16,000.00 Cr
TCS @ 2.5% - TUFL 16,009.00 Cr
Qutput VAT @ 12.5% 66,501.13 Cr
25-5-2007 Hindustan Timbers Sales 21 5,31,311.00 66,413.88
Sales @ 12.5% 5,16,000.00 Cr
TCS @ 2.5% - TUFL 15,311.00 Cr
Qutput VAT @ 12.5% 66.413.88 Cr
5-6-2007 AVT Computers Sales 23 72,000.00 9,000.00
Sales @ 12.5% 72,000.00 Cr
Qutput VAT @ 12.5% 9,000.00 Cr
13-6-2007 Soft Stop Sales 26 1,00,000.00 12,500.00
Sales @ 12.5% 1,00,000.00 Cr
Qutput VAT @ 12.5% 12,500.00 Cr
18-6-2007 Gaitonde Traders Sales 27 50,000.00 6,250.00
Sales @ 12.5% 50,000.00 Cr
109 more ... |
Grand Total 1,68,40,223.00 21,44,527.94

The detailed screen displays the all the Ledgersinvolved in the respective transaction.

F2: Period

Click on F2: Period button or press F2 key to change the period.

F9: Audit

Click on F9: Audit button or press F9 key to Audit the Ledger Vouchers for Output VAT/CST. For more information refer to, Auditing of Service Tax and VAT.

F12: Configure

Click on F12: Configure button or F12 Key to change the default display for the Ledger V ouchers report.

Configuration

Show Marrations also

Show Audit Status

Show Audit Note

Show Youchers of Audit Status
Show Client's Clarification

? Yes
? Yes
? Yes
i An
? Yes

4 Unknioir
Altered

Audited

Claritied

Meed Clarification
Unaudited

o Show Narrations also: Set this option to Y es, to view the Narrations entered by the Customer during Voucher creation.

o Show Audit Status: Set this option to Y es, to view the Audit Status.

o Show Audit Note: Set this option to Yes, to view the Audit Remark added by the Auditor.

o Show Vouchers of Audit Status: Auditor can select the required Audit Status (Unknown, Altered, Audited, Clarified, Need Clarification, Unaudited and Any).

« Show Client’s Clarification: Set this option to Yes, to view the Clarification given by the Client on a Need Clarification voucher.

VAT / CST Payments Input Summary

- =
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Toview the VAT / CST Payments Input Summary report,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Value Added Tax

o Select Available Input Tax Credit and press Enter

P Print E: Export M: E-hail 0: Upload L: Language S: Support Cenfrg H: Help Period
VAT ! CST Payments Input Summal ABC Compa Ctrl+M E P
Details for  : Input Tax 1-Apr-2007 to 31-Mar-2008
Particulars Agsessable Tax Audit Status
Yalue Armount Audited Unaudited Tatal
2,00,000.00 40,000.00 1 1
Input VAT - Capital Goods @ 4% 15,25,000.00 61,000.00 2 2

Input VAT @ 4% 1,16,12,560.00 5.43,025.00 a0 a0
Input VAT @ 12.5% 12027 315,50 1534,166.00 14 14

Grand Total 2,53.64.875.50| 21.78.261.00 67 67

~ Ctrl + N
The report by default displays the Ledger wise summary for Output VAT / CST Payable.
Column Details:
o Particulars: Names of the VAT / CST Ledgers are displayed in this column.
o Assessable Value: This column displays the total Purchase Value that is subjected to VAT/CST for the respective VAT/CST Ledgers during the given period.
e Tax Amount: This column displays the Input VAT/CST Credit available for the respective sales made during the given period.

o Audit Status: This column displays the number of Audited, Unaudited and Total Vouchers.
Button optionsfor VAT / CST Payments|nput Summary
F2: Period
Click on F2: Period button or press F2 keys to change the period.
F7: Show Pending
Click on F7: Show Pending button or press F7 key view the Output Tax report for Unaudited Vouchers alone.

The Auditor can press Enter on the required Ledgers to view the detailed report on Ledger Vouchers for Input VAT/CST for the respective Ledger.

- =

L edger Vouchersfor Input VAT/CST

- =

To view the Ledger VVouchers report for Input VAT/CST Ledgers,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Value Added Tax
o Select Available Input Tax Credit and press Enter

o Select the required Input VAT/CST Ledger and press Enter
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P Print E: Export I: E-Mail 0: Upload L: Language S: Suppott Canfrg H: Help
edge 0 ors AB pmpa x|
Input VAT @ 12.5% ( All Vouchers ) 1-Apr-2007 to 31-Mar-2008
Date Particulars Yeh Type  Woh Moo Assessable Tax Audit Audit Note
Value Amount Status
P dia d P chase 3 IR U0.0U
B-4-2007 Chandra Timbers Purchase 7 10,76,250.00 1,34,531.00
20-4-2007 TVS Electronics (I} Ltd., Purchase 14 7,00,000.00 87,500.00
11-5-2007 Mahesh Timbers Purchase rl 25,83,000.00 3,22,875.00
15-5-2007 Samsung (I} Pvt. Ltd., Purchase 28 3.00 30,750.00
9-6-2007 Chandra Timbers Purchase 34 7.84,125.00 98,016.00
5-7-2007 HP India Ltd., Purchase 42 4,60,000.00 57,500.00
26-7-2007 Chandra Timbers Purchase 46 3,33,125.00 41,641.00
29-8-2007 Chandra Timbers Purchase a5 9,09,687.50 1,13,711.00
13-9-2007 Samsung (I} Pvt. Ltd., Purchase 58 82,000.00 10,250.00
3-10-2007 Mahesh Timbers Purchase B2 11,27 ,500.00 1,40,938.00
10-12-2007 Chandra Timbers Purchase 76 18,29,625.00 2,28,703.00
§-2-2008 Mahesh Timbers Purchase a7 11,27 ,500.00 1,40,938.00
7-3-2008 Chandra Timbers Purchase 91 9,22,500.00 1,15,313.00
Grand Toetal 1,20,27,315.50 15,34,166.00

The above report displays bill wise details of VAT/CST transactions with the Voucher details (Date, Ledger Name, Voucher Type, Voucher no.) Assessable Value and Tax Amount for each
transaction along with the Audit Status and the Audit Note, if any.

Button optionsfor Ledger Vouchersreport
F1: Detailed

Click on F1: Detailed button or press Alt+F1 keys to view the detailed report.

Ledger Vouchers ABC Compal Ctrl+M E
Input VAT @ 12.5% ( All Vouchers ) 1-Apr-2007 to 31-Mar-2008
Date Particulars Vieh Type  Voh Moo Assessable Tax Audit Audit Note
Value Amount Status
P dia d P chase Y LUU .00 UU.0U
HP India Ltd., 1,03,500.00 Cr
Purchase @ 12.5% 92,000.00 Dr
Input VAT @ 12.5% 11,500.00 Dr
B-4-2007 Chandra Timbers Purchase 7 10,76,250.00 1,34,531.00
Chandra Timbers 12,10,781.00 Cr
Purchase @ 12.5% 10,76,250.00 Dr
Input VAT @ 12.5% 1,34,531.00 Dr
20-4-2007 TVS Electronics (I) Ltd., Purchase 14 7,00,000.00 87,500.00
TVS Electronics {lj Ltd., 7.,87,500.00 Cr
Purchase @ 12.5% 5,38,000.00 Dr
Purchase @ 12.5% 1,62,000.00 Dr
Input VAT @ 12.5% 87,500.00 Dr
11-6-2007 Mahesh Timbers Purchase 27 25,83,000.00 3,22,875.00
Mahesh Timbers 29,05,875.00 Cr
Purchase @ 12.5% 25,83,000.00 Dr
Input VAT @ 12.5% 3,22,875.00 Dr
15-5-2007 Samsung (I} Pvt. Ltd., Purchase 28 3.00 30,750.00
Samsung {l} Pvt. Ltdl., 2,16,750.00 Cr
Purchase @ 12.5% 2,46,000.00 Dr
Input VAT @ 12.5% 30,750.00 Dr
9-5-2007 Chandra Timbers Purchase 34 7.84,125.00 98,016.00
Chandra Timbers 8,82,141.00 Cr
Purchase @ 12.5% 7,84,125.00 Dr
Input VAT @ 12.5% 98,016.00 Dr
5-7-2007 HP India Ltd., Purchase 42 4,60,000.00 57,500.00
HP India Ltd., 5,17,500.00 Cr
Purchase @ 12.5% 4,60,000.00 Dr
Input VAT @ 12.5% 57,500.00 Dr
26-7-2007 Chandra Timbers Purchase 45 3,33,125.00 41,641.00
27 more ... |
Grand Total 1,20,27,315.50 15,34,166.00

The detailed screen displays the all the Ledgersinvolved in the respective transaction.

F2: Period
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Click on F2: Period button or press F2 key to change the period.

F9: Audit

Page 117 of 210

Click on F9: Audit button or press F9 key to Audit the Ledger Vouchers for Input VAT/CST. For more information refer to, Auditing of Service Tax and VAT.

F12: Configure

Click on F12: Configure button or press F12 Key to change the default display for the Ledger V ouchers report.

Show Marrations also
Show Audit Status
Show Audit Mote

Show Youchers of Audit Status
Show Client's Clarification

Configuration

? Yes
? Yes
? Yes

i An

? Yes

4 Unknaown
Altered
Audited
Clarified

Meed Clarification
Unaudited

o Show Narrations also: Set this option to Y es, to view the Narrations entered by the Customer during V oucher creation.

o Show Audit Status: Set this option to Yes, to view the Audit Status.

o Show Audit Note: Set this option to Yes, to view the Audit Remark added by the Auditor.

o Show Vouchers of Audit Status: Auditor can select the required Audit Status (Unknown, Altered, Audited, Clarified, Need Clarification, Unaudited and Any).

o Show Client’s Clarification: Set this option to Y es, to view the Clarification given by the Client on a Need Clarification voucher.

VAT Monthly Summary

= =

Toview the VAT Monthly Summary report for the VAT Payments made,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Value Added Tax

o Select Tax Paid and press Enter

P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help
VAT Monthly Summa ABC Compa Ctri+M E
VAT Payment Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount Int & Other Payment Audit Status
Payable Paid Difference Payments Status Audited Unaudited Tatal
5372013 Cr| 43500000 1022013 Cr Due (Partially) 12 1
May 4103401 Cr 30,000.00 Dr 11,034.01 Cr Due (Partially) 4
June 3182401 Cr 14,000.00 Dr 17.824.01 Cr Due (Partially) 5
July 124838858 Cr 45 000.00 Dr 7983888 Cr Due (Partially) 5
August 9854 B3 Cr 9,854 63 Cr Due
September 14608260 Cr 5.250.00 Dr| 1,3883250 Cr Due (Partially) 3
October 1166226 Cr 1166226 Cr Due
Movember 82 408.83 Cr §2,408.83 Dr Late{Partially) 7
Decembear 11658825 Cr 26,303.55 Dr 8928470 Cr Due (Partially) 1
January 187 26361 Cr| 12625351 Dr 51,010.00 Cr Due (Partially) 1
February 7207126 Cr 72,081.25 Dr 10.00 Dr On Time 1
March B4 63213 Cr 64 63213 Dr On Time 1
Grand Total 9.39.870.44 Cr| 5.10.429.32 Dr| 42944112 Cr 36 36
-~ Cirl + N

VAT Payment Monthly Summary displays the month wise details of VAT Payable, Paid, Interest & Other Payments and Difference amount payable, if any. It also shows the Payment status and Audit
status (Audited, Unaudited and Total Vouchers).

Column Details:
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Amount: This column is further divided into Payable, Paid and Difference

Paid: This column displays the VAT amount Paid during each month.

Button optionsfor VAT Payment Monthly Summary

E5: Quarterly

Particulars: This column displays the months for which the VAT Payment transactions are recorded.

Int & Other Payments: This column displays the interest or any other amount paid towards VAT.

Click on E5: Quarterly button or press Alt+F5 keys to view the report in Quarterly format.

Payable: This column displays the VAT amount payable after adjusting the Input Credit during each month.

Difference: This column displays the VAT amount pending for Payment (or disallowed by the Auditor).

Audit Status: This column is further divided into three and displays the number of vouchers that are Audited, Unaudited and Total.

VAT Monthly Summa ABC Compa Ctri+M B
VAT Payment Details 1-Apr-2007 to 31-Mar-2008
Particulars Amount Int & Other Payment Audit Status
Payable Paid Difference Payments Status Audited Unaudited Tatal

126578.15 Cr 87 ,500.00 Dr 39,078.15 Cr Due (Partially) 19 19
Jul- Sep 279776.01 Cr 51,250.00 Dr| 228526.01 Cr Due (Partially) 53 B
Oct - Dec 20954939 Cr| 10871243 Dr| 100,836.96 Cr Due (Partially) 8 8
Jan - Mar 323966.89 Cr| 2,52,966.89 Dr 51,000.00 Cr Due (Partially) 3 8
Grand Total 9,39,870.44 Cr| 5.,10429.32 Dr| 4.29441.12 Cr 36 36

F12: Configure

Click on F12: Configure button or press F12 Key to change the default display for the Ledger V ouchers report.

Configuration

Show Youcher Audit Details
Show Payment Status

il Yes
? Yes

o Show Voucher Audit Details: Set option to No to hide the Audit Status details.

o Show Payment Status: Set this Option to No to hide the Payment Status details

The Auditor can press Enter on the required months Payment Details to view the VAT Payment V ouchers report.

VAT Payment Vouchers

- =

Toview the VAT Payment Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Value Added Tax

o Select Tax Paid and press Enter
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o Select the Payment details for a required month and press Enter

P Print E: Export I: E-Mail 0: Upload L: Language S: Suppott Canfrg H: Help
VAT Payment Vouchers ABC Compa Ctri+M E
VAT Payment Details for February { All Vouchers )

Date Ych Challan Due Payment Tatal Tax Int & Other Audit Audit

MNo. Date Date Status Paid Payments Status Mote

| 10-2-2008] 423 20-3-2008| Unknown 7208125 Dr

Total 72,081.25 Dr

I Cirl + N

The VAT Payment Vouchers screen displays the voucher Date, Voucher Number, Challan Date, Due Date, Payment Status, Total Tax Paid, Interest & Other Payments, Audit Status (as selected by

Auditor during auditing) and Audit Note (Remarks enter by Auditor if any).

Button optionsin VAT Payment Vouchers

X: Exceptions

Click on X: Exceptions or press Alt+X to view the exceptional Vouchers with the payment Status other than Paid on Time

F9: Audit

Click on F9: Audit button or press F9 key to Audit the VAT Payment Vouchers. For more information on Audit, refer to Auditing of Service Tax and VAT.

F12: Configure

Click on F12: Configure button or press F12 Key to change the default display for the VAT Payment Vouchers report.

Configuration

Show Challan Details ? Yes
Show Payment Status ? Yes o
Show Audit Status ? Yes Ul

Show Audit Note ? Yes é'lter_f_dd
Show Youchers of Audit Status i An elilil

oY : Disallowed
A
Show Client's Clarification 7 Yes Late Paid

MNeed Clarification
Paid on Time
Unaudited

o Show Challan Details: Set this option to Yes, to view the Details of the Payment Challan ( Challan No., Cheque/DD No., Bank Name).

o Show Payment Status: Set this option to Y es, to view the Payment Status for the respective Payment VVoucher (On Time, Due, Late etc.).

o Show Audit Status: Set this option to Y es, to view the Audit Status.

o Show Audit Note: Set this option to Yes, to view the Audit Remark added by the Auditor.

o Show Vouchers of Audit Status: Auditor can select the vouchers with required Audit Status (Any, Unknown, Altered, Clarified, Disallowed, Late paid, Need Clarification, Paid on Time and

Unaudited).

o Show Client’s Clarification: Set this option to Y es, to view the Clarification given by the Client on a Need Clarification voucher.

- =
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VAT/CST Re-audit Summary

- =

When aVoucher is altered by the Client after the Audit is completed for that VVoucher it will be listed under To be re-audited column in the Tax Audit Dashboard. To view the report of the Altered
Vouchersfor VAT/CST,

Go to Gateway of Tally > Audit & Compliance > Tax Audit

o Highlight the numbersin the To be re-audited column of Vaue Added Tax

Tax Audit ABC Compan ctrl + M_E
Annexures to Form 3CD 1-Apr-2007 to 31-Mar-2008
Audit Type Unaudited Audited To be Audit
re-audited Complete?
Bonus, PF, ESI Recoveries (clause '16) 34 2 1
Amounts inadmissible u/s 40A(3) (clause 17{h)}{Cash Payments) 7 2 1

Payments under sectien 43B (clause 21}

Employer's Contribution 34 2 1
Tax Collected at Source 3k 1 2
Semice Tax 41 5 4
Yalue Added Tax 143 1 |
Loans / Deposits Accepted (clause 24(a)) 45 3 1
Loans / Deposits Repaid (clause 24(h}) B4 2 1
Fringe Benefit Tax (Annexure Il 43 2 3

o Press Enter to view the VAT/CST Re-audit Summary

CST Re-audit Summar ABC Compan
VAT/CST vouchers (Altered after audit) 1-Apr-2007 to 31-Mar-2008
Particulars Ta be
re-audited
Output Tax Youchers 1]
Input Tax Youchers 1
Tax Paid Youchers 1
Grand Total 3

The above screen separately displays the Sales, Purchase and Payment Vouchers that are altered under Output Tax Vouchers, Input Tax Vouchers and Tax Paid Vouchers respectively. The Auditor
can press Enter on any one of them to view the following reports:
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o VAT Output Tax Vouchers (Altered after Audit)

e VAT Input Tax Vouchers (Altered after Audit)

o VAT Tax Paid Vouchers (Altered after Audit)

VAT Output Tax Vouchers (Altered after Audit)

= =
To view the report of the Sales Vouchers for Service Tax which are altered after Audit,
Go to Gateway of Tally > Audit & Compliance > Tax Audit
o Highlight the numbersin the To be re-audited column of Vaue Added Tax and press Enter

o Highlight the numbersin the To bere-audited column for Output Tax Vouchers and press Enter

The VAT Output Tax Vouchers (Altered after Audit) screen appears as shown:

Details for  : Output Tax 1-Apr2007 to 31-Mar-2008
Particulars Agsessable Tax Altered
Value Amount “ouchers
165,000.00 20525.00 1
Grand Total 1,65,000.00 20,625.00 1

« Highlight the required Ledger and press Enter to view the Ledger Vouchers that are atered as shown:
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:dger Youchers ABC Compan ctrl + M E
Cutput VAT @ 12.5% ( Unaudited Vouchers ) 1-Apr-2007 to 31-Mar-2008
Date Particulars “eh Type  Woh Mo, Assessable Tax Audit Audit Mote
Value Amount Status

07 Supreme Computers Peripherals  Sales

12

1,65,000.00

20,625.00 Altered correct entry

Grand Total

1,65,000.00

20,625.00

For the information on various options and buttons in the above screen, refer to Ledger V ouchers for Output VAT/CST report.

To Audit the Altered Ledger Vouchersfor VAT, refer to Auditing of Service Tax and VAT.

VAT Input Tax Vouchers (Altered after Audit)

-
To view the report of the Purchase Vouchers for Service Tax which are altered after Audit,
Go to Gateway of Tally > Audit & Compliance > Tax Audit
o Highlight the numbersin the To be re-audited column of Vaue Added Tax and press Enter
o Highlight the numbersin the To bere-audited column for Input Tax Vouchers and press Enter

The VAT Input Tax Vouchers (Altered after Audit) screen appears as shown:
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ABC Compan ctrl + M_E
Details for  : Input Tax 1-Apr-2007 to 31-Mar-2008
Particulars Assessable Tax Altered
“alue Amaount “ouchers
10,00,000.00 40,000.00 1
Grand Toetal 10,00,000.00 40,000.00 1

« Highlight the required Ledger and press Enter to view the Ledger Vouchers that are atered, as shown below:

ABC Compan
Input VAT - Capital Goods @ 4% { Unaudited Vouchers } 1-Apr-2007 to 31-Mar-2008

Date Particulars “eh Type  Woh Moo Assessable Tax Audit Audit Mote
Value Amount Status

Purchase 2 10,00,000.00 40,000.00 Altered correct entry

Grand Total 10,00,000.00 40,000.00

For the information on various options and buttons in the above screen, refer to Ledger Vouchers for Input VAT/CST report.

To Audit the Altered Ledger Vouchers for VAT, refer to Auditing of Service Tax and VAT.

VAT Tax Paid Vouchers (Altered after Audit)

Ll 4
To view the report of the Service Tax Payment VVouchers which are altered after Audit,

Go to Gateway of Tally > Audit & Compliance > Tax Audit
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o Highlight the numbersin the To be re-audited column of Vaue Added Tax and press Enter

o Highlight the numbersin the To bere-audited column for Tax Paid Vouchers and press Enter

VAT Tax Paid Youchers (Altered after Audit ABC Compan
VAT Payment Vouchers ({ All Vouchers )
Date “ch Challan Due Payment Total Tax Int & Other Audit Audit
Mo, Date Date Status Paid Payments Status Mote
387 14-3-2008| Unknown 35,000.00 Dr Altered FPayment was made after due
date.
Total 35,000.00 Dr

For the information on various options and buttons in the above screen, refer to VAT Payment V ouchers report.

To Audit the Altered Tax Payment Vouchers for VAT, refer to Auditing of Service Tax and VAT.

- =

Audit of Vouchers
-

The Auditor can perform the Tax Audit by drilling down to the voucher level and them marking that voucher with an audit status, depending on the audit status given the information is captured in the
respective Annexure depending on the clause for which the audit was performed.

The Auditor can perform audit for the following clauses which are displayed in the Tax Audit dashboard.

Audit for Bonus, PF, ESI Recoveries (Clause 16)

Audit for Amounts inadmissible u/s 40A(3) { Clause 17(h)} (Cash Payments)

Audit for Payments under section 43B (Clause 21)

Audit for Employer’s Contribution

Audit for Tax Collected at Source

Audit for Service Tax

Audit for Value Added Tax

Audit for L oans/ Deposits Accepted (Clause 24(a))
Audit for L oans/ Deposits Repaid (Clause 24(b))
Audit for Fringe Benefits Tax (Annexure 11)

General stepsfor Audit:

The process involves the following steps:

Voucher Selection

Before starting the Audit, the Audit should first select the VVoucher.
To select the Voucher,

o Press Spacebar on the voucher that needs to be selected.
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Note: If you wan to Audit multiple Vouchers at one time press Spacebar on each the Vouchers one by one.

Press Ctrl+Alt+A( or Ctrl+Spacebar) to select all the Vouchers.
Select Audit Status and enter Audit Note
To select the required Audit Status for the selected Voucher,
o Press F9: Audit or press F9 key
Or

o Pressjust press Enter on the required Voucher

Note: When Enter is used to Audit, there is no need to select the Vouchers first.

Audit Details screen appears. In the Audit Details screen,
o Select the required Audit status from the Audit Status drop down list.
o Enter therequired Audit Note
o Press Enter to close the Audit Details sub screen.
Save the Audit Status and Audit Note
o Press Ctrl+A to save the Audit details selected.

-

Auditing of Bonus, PF, ESI Recoveries (Clause 16)

-
To audit the vouchers related to Bonus, PF, ES| Recoveries (Clause 16),
o Goto Gateway of Tally > Audit & Compliance > Tax Audit

o Select Bonus, PF, ESI Recoveries (Clause 16)

The Employees’ Deduction screen contains the following Payroll Statutory payments available for audit.

1. Provident Fund Payment Vouchers
2. Employee State | nsurance Payment Vouchers

3. Professional Tax Payment Vouchers
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Since the audit process for PF, ESI and Professional Tax essentially remains the same. The Audit process for Provident Fund paymentsis only explained using the step by step procedure.

To audit the Payment vouchers related to Provident Fund,

o Goto Gateway of Tally > Audit & Compliance > Tax Audit > Bonus, PF, ESl Recoveries (Clause 16)

o Select Provident Fund and press Enter
In the Payroll Monthly Summary screen for Provident Fund,

o Select the Paid column and press Enter for the required month.

The Provident Fund Payment V ouchers screen displays al the vouchers for the selected month.
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Provident Fund Payment Vouchers ABC Compa Ctrl + M _E
Provident Fund Payment for November { All Vouchers ) 1-Nov-2007 to 30-Nov-2007
Date %ch Challan Due Payment Amount Interest Audit Audit Note
Mo, Date Date Status Payments Status
30-11-2007 243(30-11-2007 | 13-12-2007 | On Tirme 7.243.77 Dr
Total 7.243.77 Dr

Note: You can also navigate to the Provident Fund Payment V ouchers screen from F6: Payment Summary screen for Provident Fund
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o To select the Transactions for Audit, press Spacebar on the required transaction or you can select transactions randomly by pressing Spacebar on the required transactions or to select all the
transactions the you can press CTRL+ALT+A (or CTRL +Spacebar)

o Click on F9: Audit or press F9

Note: For more information on Audit steps: refer General stepsfor Audit

The Audit Details screen is displayed as shown below:

Audit Details

Audit Status

I 0

Late Paid

d

Meed Clarification
Paid on Time

Audit Status:

Disallowed: This option should be selected to disallow the selected transaction.

Late Paid: This option should be selected this option if the Payment is made past the due date.

Need Clarification: This option should be selected to request for further clarifications from the Client incase the information available in the VVoucher or entriesis not clear or incomplete.

Paid on Time: This option should be selected when the Amount is paid on Time.

Unknown: Select this option when the Auditor wants to modify the audit status to Unaudited after auditing or when none of the other options match.

o Select the required Audit Status and enter the remarks in the Audit Note
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Audit Details
for Payrolf

Audit Status

Audit Note

Paid on Time

o Press Enter to go back to Provident Fund Payment V ouchers screen

Provident Fund Payment Vouchers ABC Compa Ctrl + M E
Provident Fund Payment for November { All Vouchers ) 1-Nov-2007 to 30-Nov-2007
Date “ch Challan Due FPayment Amount Interest Audit Audit Note
Mo, Date Date Status Payments Status

7,243.77 Dr

Paid on Time

Total

7,243.77 Dr|

o Press Crtl+A to save the Audit Details

The Provident Fund Payment V ouchers screen with the saved Audit Details appears as shown:

Provident Fund Payment Vouchers ABC Compa Ctri+M B
Provident Fund Payment for November { All Vouchers ) 1-Nov-2007 to 30-Nov-2007
Date Ych Challan Due Payment Amount Interest Audit Audit Mote
MNo. Date Date Status Payments Status
243| 30-11-2007 | 15-12-2007 | On Time T7.243.77 Dr Paid on Time Allowed.
Total 7,243.77 n
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Auditig of Amountsinadmissible u/s 40A(3) (clause 17(h)(Cash Payments)

- =
The Auditor can commence Audit from the Ledger Voucher display to audit the vouchers pertaining to payments made in Cash/Bank.
Tally alows you to audit the vouchers either through Group wise Report or Range wise Report as listed below.

o Auditing the Vouchers through Group wise Report

Or

« Auditing the Vouchers through Range wise Report

= =

Auditing the Vouchersthrough Group wise Report

- =
To Audit the Cash Payments Vouchers through the Group wise report,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Amounts Inadmissible u/s 40A(3) (clause 17(h))(Cash Payments)
o Select the required Ledger and press Enter (Press F4: Group, to filter and Audit the vouchers belonging to a particular Group)

The Ledger Vouchers screen is displayed as shown below:

Ledger Youchers ABC Compan Ctrl+M E3
Ledger . DEF Ltd { Unaudited Vouchers } 1-Apr-2007 to 31-Mar-2008
Total Payment : 21,000.00
Date  Vch Type Vch No. Transaction Nature of Audit Disallowed
Value Payment Status Amount

Cash Payments (On Account)

1 more ... —

Cash [ Unknown

332008 Papment 365

To commence Audit of vouchers displayed in the Cash Payments Report screen,
o Press Spacebar to select a particular transaction (you can al so select multiple transactions by pressing Spacebar on the required transactions one-by-one).
o Click on F9: Audit or press F9

The Audit Details screen is displayed as shown:

Audit Details

for Cash Payments
Audit Status Audit Note

1 Unknown

Disallowed
Mote: Blank Amaount will defal Need Clarification

o Inthe Audit Details sub screen,
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o Select the Audit Status as required

Audit Status:
Allowed: This option should be selected to alow the selected transactions.

Disallowed: This option should be selected to disallow the selected transactions completely or partially. Enter the amount disallowed, if Amount field is kept blank, it will consider the default ledger
value. Thiswill be reported in the Cash Payments Annexure.

Need Clarification: This option should be selected for asking more clarifications from the Client if the information available in the Voucher or entriesis not clear or incomplete.

Unknown: For all other Audit status Unknown can be selected OR to modify the status as unaudited after Auditing. The Vouchers with Unknown Audit Status will be listed under Unaudited.
o The cursor will go to Amount field, if Disallowed is selected as Audit Status, elseit will to Audit Note field.
o TypeAudit Remarksin Audit Note field.

Note: When Disallowed is selected, the VVoucher amount will be defaulted in the Amount field (as disallowed amount). The Auditor can change this amount.

The completed Audit Details screen appears as shown:

Audit Details
for Cash Payments

Audit Status Amount Audit Note

Disallowed

Mate: Blank Armount will default ledger value

o Press Enter to go back to Ledger VVouchers screen

Ledger Youchers ABC Compar Ctrl + M _E|
Ledger . DEF Ltd { Unaudited Vouchers ) 1-Apr-2007 to 31-Mar-2008
Total Payment : 21,000.00
Date  Vch Type Vch Ho. Transaction Nature of Audit Disallowed
Value Payment Status Amount

Cash Payments (On Account)

31-3-2008 Payrment 29,C 0 Dr Cash Disallowed

* Press CTRL+A to save the Audit Details as shown.
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Ledger Youchers ABC Compar Ctrl + M E3
Ledger . DEF Ltd { All Youchers ) 1-Apr-2007 to 31-Mar-2008
Total Payment . 21,000.00 Disallowed Amount : 15,000,000
Date  Vch Type Vch No. Transaction Nature of Audit Disallowed
Value Payment Status Amount

Cash Payments (On Account)

1 more ... —

3132008  Fayment 365 Cash Disallowed 15,000.00

« Press Escape to go back to Cash Payments Report Screen
Similarly, Cash Payments made to other parties can be scrutinized and audited.
More:

Auditing the V ouchers through Range wise Report

- =

Auditing the Vouchersthrough Range wise Report

- =

To Audit the Cash Payments Voucher from the Rage wise report,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Amounts Inadmissible u/s 40A(3) (clause 17(h))(Cash Payments)
o Press F10: Range wise
o To specify the range press F6: Amount wise
o Specify the required range in the Cash Payment Range screen and press Enter to accept the screen

o Press Enter from the range required to get the Ledger Vouchers pertaining to the range selected:
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Ledger Youchers ABC Compar Ctrl + M E
Payments Between 20000 To 30000 { Unaudited Youchers } 1-Apr2007 to 31-Mar-2008
Total Payment - 1,16,500.00
Date Ref. No. Particulars Transaction Nature of Audit Disallowed
Value Payment Status Amount

1 more ... —

Cash Payments (Against Bills)

1052007 TCBAS0Z7 The League Club

10-Map-2007  Journal 10 25,000.00 Cr
T-Jun-20DF Payment 53 2500000 Dy Cash [ Unknown
Date  Vch Type Vch No. Transaction Nature of Audit Disallowed
Value Payment Status Amount

Cash Payments (On Account)

8102007  Payment 187

Alrconditioner 271,500.00 Dr [ Unknown
26102007 Payment 205

B Ramesh - L oan 25,000.00 Dr [ Unknown
3132008  Payment 365

DEF Lt 271,000.00 Dr [ Unknown
332008 Payment a7g

Airconditioner 24,000.00 Dr

For information on Audit steps, refer to Auditing the V ouchers through Group wise Report.

Auditing of Paymentsu/s43B - Clause 21
- =

To audit the vouchers related to Payments u/s 43B - Clause 21,

Following are the Vouchers for the following Statutory Types available for auditing:

o Employer’s Contribution
o Tax Collected at Source
o Service Tax

o Value Added Tax

-

Auditing of Employer's Contribution

- =
To Audit the Payment Vouchers related to Employer’s Contribution,

Refer to Auditing of Bonus, PF, ES| Recoveries (Clause 16)

Note: Audit of Employer’s Contribution is treated exactly the same way as Bonus, PF, ES| Recoveries (clause 16).

- =

Auditing of Tax Collected at Source (TCS)
- =
Tally.ERP 9 provides the option to Audit the following Vouchers related to Tax Collected at Source (TCS) as per Section 43B (Clause 21):

e TCSPayable Vouchers

e TCSPayment Vouchers

Auditing TCS Payable Vouchers

To audit the Payable vouchers related to Tax Collected at Source,
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Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source > Output Tax

o Select the required Category and press Enter

o Press Spacebar to select a particular transaction (you can also select multiple transactions by pressing Spacebar on the required transactions one-by-one)

TCS Bills ABC Compar Ctrl + M E
Category  : Timber Obtained Under Forest Lease 1-Apr-2007 to 31-Mar-2008
Date Ref. Mo Particulars Sales Assessable TCS Audit Audit
Walue Walue Payahle Status Mote
Janata Timhers 4,25,000.00 4,25,000.00 10,944.00
5 g X -t
FM-207 Payment 37 10,844.00 Dr
1342007 Sale/s3 Hindustan Timbers 2,70,000.00 2,70,000.00 6,953.00
1R Sales 7 6,953,000 Cr
ey 2007 Paynent 31 6,953,000 D
1552007 Sale/6 Nirmaan Timbers 5,16,000.00 5,16,000.00 16,009.00
{57 Sales 19 16.009.00 Cr
Flun 2P Payrment 54 16,009.00 Dr
2552007 Sale/20 Hindustan Timbers 5,16,000.00 5,16,000.00 15,311.00
2T Sales 21 18.311.00 Gr
Flun 2P Payrment 54 15,311.00 D
2062007 Sale/8 Nirmaan Timbers 3,16,000.00 3,16,000.00 8,137.00
w07 Sales 28 8137.00 Cr
FJUR200F Payrnent 88 8137.00 Dr
2862007 Sale9 Janata Timbers 2,90,000.00 2,90,000.00 8.215.00
B0 Sales 31 827500 Cr
FJUR200F Payrnent 88 827500 Dr
13.7 2007 Sale/10 Janata Timbers 5,62,250.00 5,62,250.00 15,926.00
1IN Sales 39 15.926.00 Cr
{iugllT Payrment 138 15,926.00 D
3072007 Sale/11 Hindustan Timbers 4,50,000.00 4,50,000.00 12,747.00
HIHID Sales 44 12.747.00 Gr
{iugllT Payrment 138 12,747.00 D
6-8-2007 Sale/12 Nirmaan Timbers 2,25,000.00 2,25,000.00 3,794.00
B0 Sales 45 5,794.00 Gr
Foepdllf Pavrment 159 5,794.00 Dr Faidon Time  Payment made on time.
1682007 Sale/13 Janata Timbers 3,90,000.00 3,90,000.00 11,047.00

il Sales
Foepdllf Pavrment

49 1,047.00 Gr
189 11,047.00 Dr

Faidon Time  Payment made on time.

34 more ... |

Grand Total

1,50,05,000.00

1,50,05,000.00

4,25,023.00

o Click on F9: Audit or press F9 key
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Note: Tally.ERP 9 allows you to Audit the Payable VVouchers from either TCS Categories (by drilling down to the TCS Bills screen from selected Category) or from TCS Sales Summary Report
(ALT+F5) (by drilling down to TCS Bills screen from selected Ledger) and pressing F9: Audit.

The Audit Details screen is displayed as shown below:

Audit Details
for TGS

Audit Status

I

Audited
Meed Clarification

Audit Status:

Audited: This option needs to be selected when the voucher is checked and approved.

Need Clarification: This option needs to be selected for asking more clarifications from the Client if the information available in the VVoucher or entriesis not clear or incomplete.

Unknown: For all other Audit status Unknown can be selected OR to modify the status as unaudited after Auditing.

o Inthe Audit Details screen,

o Select the required Audit Status

o Enter the Audit remarksin the Audit Note

The completed Audit Details screen is displayed as shown:
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Audit Details
for TGS

Audit Status

Audit Note

Audited

o Press Enter to go back to TCS Bills screen

TCS Bills ABC Compar Ctrl + M Ed
Category  : Timber Obtained Under Forest Lease 1-Apr-2007 to 31-Mar-2008
Date Ref. Mo Particulars Sales Assessable TCS Audit Audit
Yalue Yalue Payable Status Mote
842007 Sale?2 Janata Timbers 4,25,000.00 4,25,000.00 10,944.00
: y 10 ;
2007 Payrnent 3 10.944.00 Dr
134 2007 Sale/3 Hindustan Timbers 2,70,000.00 2,70,000.00 6,953.00
{HAp27 Sales 7 £,953.00 Gr
M 2007 Payrment 3 £,953.00 Dy
1552007 Sale/6 Nirmaan Timbers 5,16,000.00 5,16,000.00 16,009.00
1SN 2007 Sales 19 16,009.00 Gr
200 Payrnent o4 16,009.00 Dr
2552007 Sales20 Hindustan Timbers 5,16,000.00 5,16,000.00 15,311.00
2207 Sales 21 15,11.00 Gr
200 Payrnent o4 15,311.00 Dr
206 2007 Sale/8 Nirmaan Timbers 3,16,000.00 3,16,000.00 8,137.00
w7 Sales 28 81700 Cr
-2 Payrment a8 &937.00 Dy
286 2007 Saled Janata Timbers 2,90,000.00 2,90,000.00 8,215.00
Bl Sales 3 829500 Gr
-2 Payrment a8 8 295,00 Dy
1372007 SaleA0 Janata Timbers 5,62,250.00 5,62,250.00 15,926.00
WM Sales 39 15,026.00 Gr
1Bl Payrnent 138 15,926.00 Dr
30-7 2007 Sale/11 Hindustan Timbers 4,50,000.00 4,50,000.00 12,747.00
AN Sales 44 12,747.00 Gr
1Bl Payrnent 138 12.747.00 Dr
6-8-2007 Sale/12 Nirmaan Timbers 2,25,000.00 2,25,000.00 5,794.00
BA200 Sales 45 579400 Gr
Foep 07 Payrnent 159 5,704.00 Dy Paidon Time  Fayment made on time.
1682007 Sale/13 Janata Timbers 3,90,000.00 3,90,000.00 11,047.00

{hbudlll Sales
Foep 07 Payrnent

49 11,047.00 Gr
169 11,047.00 Dr

Paidon Time  Fayment made on time.

34 more ... |

Grand Total

1,50,05,000.00 1,50,05,000.00

o Press CRTL+A to save the Audit Details

Auditing of Payment Vouchers

To audit the Payment vouchers related to Tax Collected at Source,

4,25,023.00

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Tax Collected at Source > Tax Paid

o Select the required Month and press Enter

o Press Spacebar to select a particular transaction (you can al so select multiple transactions by pressing Spacebar on the required transactions one-by-one)
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TCS Payment Youchers ABC Compan Ctrl + M _E]
TCS Payment for April { All Vouchers )

Date “Woucher Challan Due FPayment Total Tax | Interest & Other Audit Audit
Nurnber Date Date Status Paid Payments Status Mote

7-56-2007 31 752007

Grand Total 17.897.00

o Click on F9: Audit or press F9

Note: Taly also alows you to audit the Payment vouchers from Payable reports (Sales wise, Party wise, Category wise), by clicking Payment wise (ALT+F7)

The Audit Details screen is displayed as shown below:

Audit Details

Audit Status

1 Unknown

I ccCc
Late Paid

Meed Clarification
Paid on Time

Audit Status:
Disallowed: This option should be selected to Disallow the selected transactions completely or partially

Late Paid: This option should be selected if the Payment is made after the due date.

Need Clarification: This option should be selected to ask for more clarification from the Client if the information in the Voucher or entriesis not very clear.
Paid on Time: This option should be selected when the Amount is paid on Time.

Unknown: For all other Audit status Unknown should be selected. Or re make a V oucher Unaudited after Audit is completed
e Inthe Audit Details screen,
o Select the required Audit Status
o Enter the Audit remarks in the Audit Note

o Press Enter to go to back to TCS Payment Vouchers
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TCS Payment Youchers AEC Compar Ctrl + M Ed
TCS Payment for April { All Vouchers )
Date “oucher Challan Due FPayment Total Tax |Interest & Other Audit Audit
MNumber Date Date Status Paid Payments Status IMote

Faid on Time

Paid on time

Grand Total

17,897.00

o Press CTRL+A to save the Audit details.

Auditing of Service Tax and VAT

= =

Auditing process for Service Tax and Value Added Tax is similar, for illustration purpose, Auditing of Service Tax is explained.

In Service Tax, you can Audit the following Voucher Types:

o Audit of Sales Vouchers

o Audit of Purchase Vouchers

o Audit of Payment Vouchers

Auditing of SalesVouchers

To Audit the Sales Vouchers related to Service Tax,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax > Output Tax (A)

o Select the required Output Ledger and press Enter

e Gototherequired SalesVoucher that you want to Audit

o Press Spacebar to select a particular transaction (you can al so select multiple transactions by pressing Spacebar on the required transactions one-by-one)

o Click on F9: Audit or press F9 key

The Audit Details screen is displayed as shown below:

Audit Details
for Senice Tax

Audit Status

1 Unknown
Audited
Meed Clarification

Audit Status:

Audited: This option should be selected when the voucher is checked and approved.
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Need Clarification: This option should be selected for asking more clarifications from the Client if the information available in the Voucher or entriesis not clear or incomplete.

Unknown: For all other Audit status Unknown can be selected OR to modify the status as unaudited, after Auditing.
o Inthe Audit Details screen,
o Select the required Audit Status from the drop down
o Enter the Audit Remarksin the Audit Note field

The completed Audit Details screen is displayed as shown:

Audit Details
for Senvice Tax

Audit Status Audit Note

Audited

Service Tax Payable
Ledger : Output ST - Advt. Services  All Vouchers ) as at 31-Mar-2008
Category : Advertising Agency
Date Ref. No. Partys' Mame Realized Realized Audit Audit Mote
Service Cess Status
Tax
... 3 more
30-Apr-2007  Salef11 Modern Advertisers 600.00 12.00
4 5 13 2] Cr
S-May-2007 Payrment 26 672.00 Dr
30-May-2007  Sales20 Modern Advertisers 816.00 24.48
A2 Sales 22 840.45 Cr
F-Jun-2007 Payrment a5 840.48 Dr Disaliowed ho documents available
28-Jul-2007  Sales40 Modern Advertisers 840.00 2520
2-1u2007 Sales 43 865.20 Cr
SAwH0T Payrment 126 865.20 Dr < Uinknown
31-Aug-2007  Sale/ds Modern Advertisers 600.00 18.00
H-Aug 20 Sales a2 £18.00 Cr
5-5ep-007 Payrment 158 578.00 Dr Alterad
31-Oct-2007  Sale/B7 Modern Advertisers 900.00 27.00
H-O0ct-H000 Sales 71 927.00 Cr
3-Now-2007 Payrment 218 927.00 Dr < Uinknown
30-Mov-2007  Sale77 Modern Advertisers 780.00 23.40
Hle200 Sales a2 803.40 Cr
e A0 Payrment 267 803.40 Dr
10-Jan-20058  Sales92 Modern Advertisers 750.00 2250
Wlan ) Sales a8 Fr2.80 Cr
3-Feb2008 Payrment 313 Frz.50 0r Alterad Amount Paid an Time
28-Feb-2008 Salef104 Modern Advertisers 720.00 21.60
2BFeh A0 Sales 110 7a1.60 Cr
10-Mar- 2000 Payrment 353 Fa1.60 Or
28-Mar-2008  Sales111 Modern Advertisers 780.00 23.40
2B Mar 0 Sales 7 803.40 Cr
Total 6,786.00 197.58

o Press CTRL+A to save the Audit Details

Auditing of Purchase Vouchers
To Audit the Purchase Vouchers related to Service Tax,
Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax > Available Input Tax Credit (B)
o Select the required Input Tax ledger and press Enter
e Go to required Purchase Voucher that you want to Audit
o Press Spacebar to select a particular transaction (you can al so select multiple transactions by pressing Spacebar on the required transactions one-by-one)
o Click on F9: Audit or press F9 key

The Audit Details screen is displayed as shown below:
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Audit Details
far Service Tax

Audit 8

Audit Status

I

Audited
Meed Clarification

Audit Status:

Audited: This option should be selected when the voucher is checked and approved.
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Need Clarification: This option should be selected for asking more clarifications from the Client if the information available in the Voucher or entriesis not clear or incomplete.

Unknown: For all other Audit status Unknown can be selected OR to modify the status as unaudited, after Auditing.
o Inthe Audit Details screen,
o Select the required Audit Status
o Enter the Audit remarks in the Audit Note

The completed Audit Details screen is displayed as shown:

Audit Details
for Senvice Tax

Audit Status Audit Note

Audited

« Press Enter to go back to Input Credit Form screen

Input Credit Form ABC Compan Cctrl + M H
Ledger : Input ST - Telephone Charges ( All Vouchers ) as at 31-Mar-2008
Category  : Telephone Services
Date Ref. Mo Partys' Name Realised Realised Audit Audit Mote
Service Cess Status
Tax
... 3 more
25-Apr-2007  Purci19 Telephone Link Ltd., 144.00 2868
2o 00F Purchase 18 146,88 Dr Altered
d-Ma-2007 Payrment 25 14688 Cr Audited
28-May-2007  Purc/30 Telephone Link Ltd. , 156.00 4 65

Afay-2007 > 31 oy
T-dun-2007 Payrment 55 T160.68 Cr
27-Jun-2007  Purc/38 Telephone Link Ltd., 132.00 396

Dﬁsaﬂod

5-Aug 007 Payrment

im0 Purchase 39 13596 Or

126 13596 Cr

27-Jul-2007  Purc/d7 Telephone Link Ltd., 1586.00 468
FduidlF Furchase 48 160 68 Dr
5-Aug 007 Payrment 126 T160.68 Cr
27-Aug-2007  Purc/5d Telephone Link Ltd., 150.00 450
TAuw-0F Purchase 54 15450 Dr
5-5gpd0F Payrment 158 15450 Cr Altered
27-5ep-2007  Purc/B0 Telephone Link Ltd., 165.00 5.04
TSep0F Purchase 60 17304 Dr
5-Now-2XF Payrment 218 17304 Cr
27-Oct-2007  Purc/Bs Telephone Link Ltd., 132.00 396
0t Furchase 67 13596 Dr
5-Now-2XF Payrment 218 13596 Cr
26-Mov-2007  Purcf71 Telephone Link Ltd., 180.00 540
Hillow-2007 Purchase 72 185 40 Dr
Dec0F Payrment 267 18540 Cr
26-Dec-2007  Purc/77 Telephone Link Ltd., 156.00 465
HlecWF Furchase 78 160 68 Dr
5-Feb-008 Payrment 313 T160.68 Cr Altered Amount Paid on Time
8 more ...
Total 1.773.00 51.75

* Press CTRL+A to save the Audit Details

Auditing of Payment Vouchers
To Audit the Payment Vouchers related to Service Tax,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax >Tax Paid
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o Select the required Month and press Enter in the Service Tax Monthly Summary
o List of Service Tax Payment Vouchers will be displayed
o Press Spacebar to select a particular transaction (you can also select multiple transactions by pressing Spacebar on the required transactions one-by-one)
o Click on F9: Audit or press F9 key

The Audit Details screen is displayed as shown below:

Audit Details
fa :

Audit Status

1 _Unknown

I O

Late Paid
Meed Clarification
Paid on Time

Audit Status:

Disallowed: This option should be selected to Disallow the selected transactions completely or partially

Late Paid: This option should be selected if the Payment is made after the due date.

Need Clarification: This option should be selected to ask for more clarification from the Client if the information in the VVoucher or entriesis not very clear.

Paid on Time: This option should be selected when the Amount is paid on Time.

Unknown: For all other Audit status Unknown should be selected. Or re make a V oucher Unaudited after Audit is completed.

e Inthe Audit Details screen,

o Select the required Audit Status

o Enter the Audit remarksin the Audit Note

The completed Audit Details screen is displayed as shown:

Audit Details
for Senvice Tax

Audit Status Audit Note

Paid on Time Amount paid on time

o Press Enter to go back to Service Tax Payment Vouchers screen
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Service Tax Payment Youchers ABC Compan Ctrl + M ES
Service Tax Payment Details for April { All Vouchers )
Date Wch Challan Due Payrment Taotal Tax Interest & Audit Audit
Ma. Date Date Statug Paid Other Payments Status Note

COn Time

Paid on Time

Amount paid on time

Total

2,937.60

o Press CTRL+A to save the Audit Details
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= =

Auditing of Loans/ Deposits Accepted (clause 24(a)) and Loans/ Deposits Repaid (Clause 24

(b))

- =

Auditing process Loans / Deposits Repaid (Clause 24(b)) is similar to Loans / Deposits Accepted (clause 24(a)), for illustration purpose Auditing of Loans/ Deposits Accepted (clause 24(a)) is

explained.

To audit al the Receipt vouchers related to Loans / Deposits Accepted (clause 24(a)),

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Loans/ Deposits Accepted (clause 24(a))

o Select the required Ledger

The Ledger Vouchers for the selected Ledger will be displayed as shown:

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm

5/5/2009



Auditors Edition of Tally.ERP

Ledyger Youchers

ABC Compar

Ctrl + M _ES

Ledger : Janata Timbers ( Unaudited Vouchers ) 1-Apr2007 to 31-Mar-2008
Total Receipts - 80,55,757 89
Date  Ref. No. Transaction Nature of Audit Loan
Value Receipt Status Amount
1 more ... —
Receipts (Billwise)
842007 2
S-Apr2007  Sales 4 4,90,437.00 Dr
2842007 Receipt 8 ! Bank
2862007 9
28-dun-200F Sales H 3,56,491.88 Dr
-dun-200F - Receipt 25 3,35,497.88 Cr  Bank
1372007 10
13402007 Sales 39 6,50, 448.00 Dr
1-Aug-2007  Receipt 38 6,50,448.00 Cr  Bank
1682007 13
16Aug2007 - Sales 49 4,51,977.88 Dr
4-5ep- 2007 Receipt 46 45117785 Cr  Bank
2092007 15
H-Dep200F Sales 58 5,44,046.25 Dr
A-5ep-200F  Receipt 58 5,44,006.25Cr  Bank
10422007 18
18-0ac-200F  Sales 92 28,35,551.25 Dr
20-0ac-200F Recelpt a7 28,35551.25Cr  DBank
Jo1-2008 18
A-Jan-2008  Receipt 104 52050038 Cr  Bank [ Unknown
2222008 94
2febl0l Sales 107 24,98,045.25 Dr
4-Mar-2008 Recedpt 190 24,98,045.25Cr  Bank

5 more ... |
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o Press Spacebar to select a particular transaction (transactions can be selected one-by-one randomly by pressing Spacebar on the required transactions OR all transactions can be selected by
pressing CTRL+ALT+A)

o Click on F9: Audit or press F9

The Audit Details screen is displayed as shown below:

Audit Status

Audit Details

Audit Note

I | /Cccpicd by Casn
AcCcepted by Chegue/DD
Meed Clarification
Mot a Loan
Audit Status:

Accepted by Cash: Select this Audit Status, if any loan isreceived in Cash

Accepted by Cheque/DD: Select this Audit Status, if any loan isreceived by Crossed Account Payee Cheque or Crossed Account Payee Demand Draft.

Need Clarification: This option needs to be selected for asking more clarifications from the Client if the information available in the VVoucher or entriesis not clear or incomplete.

Not aLoan: Select this option, if the Amount received is not actually a L oan according to Section 269SS.

Unknown: For all other Audit status Unknown can be selected OR to modify the status as unaudited after Auditing.

In the Audit Details screen,

o Select the required Audit Status from the drop down

o Enter the Audit Remarksin the Audit Note field

Note: The Amount field will not appear when the Audit status is selected as Need Clarification or Not a Loan.

The completed Audit Details screen is displayed as shown:

Enter the required value in the Amount field, by default the VVoucher amount will appear
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Audit Details
for Loans Accepted

Audit Status Amount Audit Note

Accepted by Cash 30,000.00 FRET Tt

« Press Enter to go back to Ledger Vouchers screen

Ledger . Janata Timk (u lited Vouct ) 1-Apr-2007 to 31-Mar-2008
Taotal Receipts . 80,55,757.89
Date  Ref. No. Transaction Nature of Audit Loan
Value Receipt Status Amount
1 more ... —
Receipts (Billwise
g4-2007 2
2862007 9
I8-Jun-2007  Sales 3 3,35,491.88 Dr
29-Jun-2007 Recelpt 25 335497 88 Cr  Bank
1372007 10
13-Ju-2007 Sales 39 6,50,448.00 Dr
1-Aug-2007  Receipt 38 5,50,448.00 Cr  Bank
1682007 13
16-Aug2007  Sales 49 4,51,977.88 Dr
4-Sep- 2007 Receipt 46 45117785 Cr Bank
2092007 15
H-Sepd007 Sales 58 5,44,016.25 Dr
A-Sep2007 Receipt 58 5,44,016.25 Cr Bank
10122007 18
18-Dac-2007  Sales 92 28,85,551.25 Dr
20-Dec-2007 Recedpt ar 28,35551.25Cr  DBank
J012008 19
A-Jan-2008  Receipt 107 52059038 Cr  Bank [ Unknown
2222006 94
el Sales 107 21,98,045.25 Dr
4-Mar-2008 Recedpt 110 21,98,04525 Cr  Bank
5 more ... |

* Press CTRL+A to save the Audit Details

Auditing of Fringe Benefit Tax (Annexurell)
-
In Tally.ERP 9, you can scrutinize and Audit the following Voucher types for FBT,
o FBT Expense Vouchers
o FBT Payment Vouchers
Auditing FBT Expense Vouchers

The Auditor can scrutinize and Audit the Expense V ouchers either from Groupwise report or from Category wise report. To Audit the expense related Payment Vouchers related to Expenses for
Fringe Benefit Tax,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Fringe Benefit Tax (Annexure I1) > Fringe Benefit Applicable
o Press F5: Categotrywise and select All Items
o Select the required Category and press Enter
o List of Payment vouchers for the selected Category will be displayed

« Go to the required Ledger account of a particular transaction and press Spacebar to select it (you can also select multiple transactions by pressing Spacebar on the required transactions one-by-
one)

o Click on F9: Audit or press F9 key

The Audit Details screen is displayed as shown below:
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Audit Details
for FET

Audit Status

I

Audited
Meed Clarification

Note:

Audited: This option should be selected when the voucher is checked and approved.

Need Clarification: This option should be selected for asking more clarifications from the Client if the information available in the VVoucher or entriesis not clear or incomplete.

Unknown: For all other Audit status Unknown can be selected OR to modify the status as unaudited, after Auditing.
o Inthe Audit Details screen,
o Select the required Audit Status from the drop down
o Enter the Audit Remarksin the Audit Note field

The completed Audit Details screen is displayed as shown:

Audit Details
for FOT

Audit Status Audit Note

Meed Clarification

o Press Enter to go back to FBT Category Vouchers screen

FBT Category Viouchers ABC Compal Ctri+M E
Category : Employees Welfare - 115WB{2)E) { Unaudited Vouchers ) 1-Apr-2007 to 31-Mar-2008
Date Wceh Type Wieh No. Total FBT Value of Audit Audit Mote
Expenses Applicable  Fringe Benefit Status
5-5-2007 Payment 28
Staff Welfare Expenses 330.00 Dr 330.00 Dr 66.00 Dr Need Clarification Provide the Expense Voucher details.
13-7-2007 Payment 92
Staff Welfare Expenses 128.00 Dr 128.00 Dr 25.60 Dr
16-7-2007 Payment 94
Staff Welfare Expenses 501.00 Dr 501.00 Dr 100.20 Dr
16-8-2007 Payment 136
Staff Welfare Expenses 8,630.00 Dr 8,630.00 Dr 1,726.00 Dr
26-3-2007 Payment 141

Repairs & Maintenance - Guest Accomd. 6.260.00 Dr 6,260.00 Dr 1,252.00 Dr
4-9-2007 Payment

Staff Welfare Expenses 357.00 Dr 357.00 Dr 71.40 Dr
19-10-2007 Payment 198

Staff Welfare Expenses 1,890.00 Dr 1,890.00 Dr 378.00 Dr
2-11-2007 Payment 215

Staff Welfare Expenses 412.00 Dr 412.00 Dr 82.40 Dr
15-12-2007 Journal a9

Repairs & Maintenance - Guest Accomd.  18,520.00 Dr  18,520.00 Dr 3.704.00 Dr
B-1-2005 Payment

Staff Welfare Expenses 407.00 Dr 407.00 Dr 81.40 Dr

6-2-2008 Payment 314
Staff Welfare Expenses 620.00 Dr 620.00 Dr 124.00 Dr

B-3-2005 Payment 342
Staff Welfare Expenses 641.00 Dr 641.00 Dr 128.20 Dr
Total 36,696.00 Dr__ 38,696.00 Dr 7.739.20 Dr

* Press CTRL+A to save the Audit Details.

Auditing FBT Payment Vouchers
To Audit the FBT Payment Vouchers,

Go to Gateway of Tally > Audit & Compliance > Tax Audit > Service Tax >Tax Paid
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o Select the required Quarter and press Enter from the FBT Quarterly Summary

List of FBT Payment Vouchers will be displayed
o Press Spacebar to select a particular transaction (you can also select multiple transactions by pressing Spacebar on the required transactions one-by-one)
o Click on F9: Audit or press F9 key

The Audit Details screen is displayed as shown below:

Audit Details

Audit Status Note
1 _Unknown
I | Oicclovc
Late Paid
Meed Clarification
Paid on Time

Audit Status:

Disallowed: This option should be selected to Disallow the selected transactions completely or partially

Late Paid: This option should be selected if the Payment is made after the due date.

Need Clarification: This option should be selected to ask for more clarification from the Client if the information in the VVoucher or entriesis not very clear.

Paid on Time: This option should be selected when the Amount is paid on Time.

Unknown: For all other Audit status Unknown should be selected. Or re make a Voucher Unaudited after Audit is completed
e Inthe Audit Details screen,
o Select the required Audit Status from the drop down
o Enter the Audit Remarksin the Audit Note field

The completed Audit Details screen is displayed as shown:

Audit Details
for FET
Audit Status Audit Note
Late Paid Late payment

o Press Enter to go back to FBT Payment VVouchers screen
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FBT Payment Vouchers ABC Compan Ctrl + M _E}

FBT Payment Youchers ( All Vouchers ) 16-Mar-2008 to 14-Jul-2008
Date “ch Challan Due Payment Int & Other Audit Audit
Mo Date Date Type Payments Status MNote

— ... 3 more

Late Paid

Total

o Press CTRL+A to save the Audit Details.

Printing Tax Audit Annexures

- =
To print all the Annexures to with respect to Form 3CD, the follow the steps given below:
Go to Gateway of Tally > Audit & Compliance > Tax Audit

o Inthe Tax Audit Dashboard, click on P: Print or press Alt + P keys

o Printing Annexures to Form 3CD screen appears

o Set Print All Annexuresto Yes. By default this option is set to Y es as shown:

Printing Annexures to Form 3CD

Printer : Printer-02 (Me03:) Paper Type : Letter
No. of Copies HE|

Print Language : English (Printing Dimensions)
Method : Meat Maode Paper Size : 350" x 10.99%) or [216 mm % 279 mm]
Page Range @Al Print Area : @19 ¢ 10.71% or [208 mm % 272 mm]

Report Titles
Annexures to Form 3CD
(with Print Preview) Print ?
Print All Annexures ? Yes Yes or No

o Press Enter to Print the Annexures.

Export Annexuresto Form 3CD
To export al the Annexures to Form 3CD in Excel Format, follow the steps given below:
Go to Gateway of Tally > Audit & Compliance > Audit & Compliance > Tax Audit

o Click on E: Export or press Alt+E from Tax Audit Dashboard

Exporting Annexures to Form 3CD screen appears as shown:
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Exporting Annexures to Form 3CD

Language : Default {All Languages)
Format 1 Excel (Spreadshest)
Output File Marme . Annexures to Form 3CD.xls
Output Sheet Name . Annexures to Form 3CD
Update existing file : Ne
Excel (Spreadsheet) Formatting © Yes
with Colour . No Export?

Enport All Annexures ? Yes Yes or No

In the Exporting Annexures to Form 3CD screen,
o Select Default in the Language field
o Select Excel (spreadsheet) in the Format field

Enter the required name in the Output File Name field. By default Annexures to Form 3CD .xIs is prefilled

Enter the required name in the Output Sheet Name field. By default Annexuresto Form 3CD is prefilled

o Set Update existing file to Yesif you want an existing excel file to be updated with thisinformation. This excel file should bein the default Tally.ERP 9 folder
o Select the necessary formatting parameters

Set Export All Annexuresto Yes

o Press Enter to Export the Tax Audit Annexures to Excel file
Thefile Annexures to Form 3CD is generated and stored in the default Tally.ERP folder. The Auditor can give the remarks or make necessary changes to the required annexures and print them.
To know more about generating Annexures with respect to Form 3CD for each Clause separately, refer to the respective links below:
Bonus, PF, ESI Recoveries (Clause 16)

Amounts inadmissible u/s 40 A(3) (Clause 17(h)(Cash Payments)
Payment Under Section 43B (Clause 21)

Employer's Contribution

Tax Collected at Source

Service Tax

Value Added Tax

Loans/ Deposits Accepted { Clause 24(a)}

Loans/ Deposits Repaid { Clause 24(b)}

o Fringe Benefit Tax (Annexure 11)

-

Printing Annexurefor Bonus, PF, ESI Recoveries (Clause 16)

- =
To print Annexure for Bonus, PF, ESI Recoveries (Clause 16) follow the steps shown:
Go to Gateway of Tally > Audit & Compliance > Tax Audit

o Select Bonus, PF, ESI Recoveries (Clause 16) and press Enter

o Cllick on P: Print or press ALT+P to print the Annexure

The Print Configuration screen for Employees Deduction appears as shown:

Printer : HP Laser)et 2300 Series PS (Mel2:)  Paper Type : Letter
No. of Copies 2l

Print Language : English (Printing Dirmensions)
Method : Meat Mode Paper Size : {50 x 10.589" or (216 mm x 279 mm)
Page Range H| Print Area : {19 x 10.71" or [208 mm 1 272 mm)

Report Titles
Employees’ Deduction Details
(with Print Preview) Print 7
Print as Annexure ? Yes Yes or No
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o Set Print as Annexure to Yes
o Press Enter to print the Annexures to Employees Deduction

The printed Annexure for Details of Provident Fund Paymentsis as shown:

ABC Company
289, 80ft Road,
10th Block, Koramangala,
Bangalore

Details of Provident Fund Payments
1-Apr-2007 to 31-Mar-2008

Particulars Contribution Admin Other Total Due On Paid On
Employvees Emplover's Charges Charges Employees Employer's

1,837.00 1,837.00 176.92 3,848.92( 145-5-2007 30-4-2007

3171.00 3,171.00 303.30 6,645.30( 15-6-2007 31-5-2007

3,808.00 3,808.00 364.21 7.880.21 15-7-2007 30-6-2007

3,926.00 3,926.00 arain 822710 15-8-2007 3-7-2007

3,848.00 3,840.00 368.06 8,066.06) 15-9-2007 1-8-2007

3,480.00 3,480.00 331.40 7,291.890( 15-10-2007 a0-9-2007

3,487.00 3,457.00 32977 7,24377| 16-11-2007 30-11-2007

3,457.00 3,457.00 32977 7,24377| 15122007 30-11-2007

3,326.00 3,326.00 317.60 B,969.60( 14-1-2008 31-12-2007

3,480.00 3,480.00 331.40 7291900 15-2-2008 31-1-2008

ehbruary 2008 3,480.00 3,480.00 331.40 7,291,890 15-3-2008 29-2-2008

= March 2008 3,438.00 3,438.00 328.06 7,204.06) 15-4-2008 145-4-2008

“zGrand Total 40,709.00|  40,709.00 3,887.49 £5,305.49

Note: The PF Payment Vouchers with Audit Status as Disallowed will not appear in the Annexure Details of PF payments. Thiswill appear separately as Payment Disallowed in the Employees
Deduction screen.

Brief Description about the columnsin Details of Provident Fund Payments
o Particulars - Displays the month for which the Provident Fund payment is made.
« Employees Contribution - Displays the Provident Fund contribution made by the employees.

Employer’s Contribution — Displays the EPS and EPF contribution made by the employer at the rate of 8.33% and 3.67% respectively.

Admin Charges— Displays the administrative charges consisting of PF Administrative Charges, EDLI Contribution and EDLI Administrative Charges.

o Other Charges— Displays the Interest and Other Charges payable, if any.

Total — Displays the sum total of Employees Contribution, Employer’s Contribution, Administrative Charges and Other Charges, if any.

Due on Employees Contribution — Displays the due date by which the employees' contribution of provident fund should be remitted.

Due on Employers Contribution — Displays the due date by which the employer’s contribution of provident fund should be remitted.
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o Paid on - Displays the actual date on which the provident fund contribution was remitted.

The page 2 displays the printed Annexure for Details for ESlI Payments as shown:

ABC Company
289, 80ft Road,
10th Block, Koramangala,
Bangalore

Details of ESI Payments
1-Apr-2007 to 31-Mar-2008

= Particulars Contribution Othar Total Due On Paid an
g Employees | Employers | Charges Employees | Employer's
210.00 570.00 780.00|  21-6-2007 31-5-2007
363.00 985.00 1,348.00] 21-7-2007 30-6-2007
371.00 1,006.00 1,377.00]  21-8-2007 -7-2007
347.00 941.00 1,288.000  21-9-2007 -8-2007
258.00 695.00 957.00| 21-10-2007 30-9-2007
288.00 781.00 1,069.00] 21-11-2007 31-10-2007
253.00 686.00 939.00( 21-12-2007 30-11-2007
226.00 612.00 §38.001  21-1-2008 31-12-2007
258.00 £99.00 957.00|  21-2-2008 31-1-2008
ehruary 2008 258.00 699.00 957.001  21-3-2008 29-2-2008
arch 2008 287.00 780.00 1,067.00]  21-4-2008 -3-2008
rand Total 3.119.00 8,458.00 11,577.00

Note: The ESI Payment Vouchers with Audit Status as Disallowed will not appear in the Annexure Details of ESI payments. This will appear separately as Payment Disallowed in the Employees
Deduction screen.

Brief Description of the columnsfor Detailsof ESI Payments

o Particulars - Displays the month for which the ESl payment is made.

Employees Contribution - Displays the ESI contribution made by the employees.

Employer’s Contribution — Displays the ES| contribution made by the employer.

o Other Charges— Displays the Interest and Other Charges payable, if any.

Total — Displays the sum total of Employees ESI Contribution, Employer’s ESI Contribution and Other Charges, if any.

Due on Employees Contribution — Displays the due date by which the employees ESI contribution should be remitted.

Due on Employers Contribution — Displays the due date by which the employer’s ESI contribution should be remitted.
o Paid on—Displays the actua date on which the ESI contribution was remitted.

The Page 3 displays the Annexure for Details of PT payments as shown:
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ABC Company
289, 801t Road,
10th Block, Koramangala,
Bangalore

Details of PT Payinents
1-Apr-2007 to 31-Mar-2008

Particulars Paid Due On Paid On

38000 25-5-2007| 30-4-2007

53000 25-6-2007| 31-5-2007

78000 25-7-2007| 30-6-2007

81000 25-8-2007| 31-7-2007

B80.00) 25-9-2007| 31-8-2007

E60.00| 25-10-2007 30-9-2007

71000 25-11-2007| 31-10-2007

TED.OO| 25-12-2007| 30-11-2007

GED.00)  25-1-2008| 31-12-2007

G70.00) 25-2-2008| 31-1-2008

ehruary 2008 B20.00| 25-3-2008| 29-2-2008

= March 2008 950.00) 25-4-2008| 31-3-2008
=Grand Total 8,310.00

Page 148 of 210

Note: The PT Payment Vouchers with Audit Status as Disallowed will not appear in the Annexure Details of PT payments. Thiswill appear separately as Payment Disallowed in the Employees’

Deduction screen.

Brief Description of columnsfor Details of PT Payments

o Particulars - Displays the month for which the Professional Tax payment is made.

o Paid — Displays the Professional Tax amount paid.

o Due On - Displays the date on which the Professional Tax payment is due.
o Paid On — Displays the date on which the Professional Tax payments was remitted.

The Page 4 displays the Annexure for Details of Bonus Payments as shown:
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ABC Company
289, 80t Road,
10th Block, Karamangala,
Bangalore

Details of Bonus Payments
1-Apr-2007 to 31-Mar-2008

Particulars

Paid

April 2007

= Way 2007

= June 2007
=y 2007

— August 2007
September 2007
October 2007
Movernber 2007
December 2007
Janhuary 2008

m
o
=4
E
5

=
o
=
2
2

= March 2008

40,000.00

Grand Total

50,000.00

Brief Description of columnsfor Details of Bonus Payments
o Particulars — Displays the months during the financial year

o Paid — Displays the Bonus amount paid

Annexurefor Amountsinadmissible under Section 40 A(3)

-

To print the Annexure for Amounts inadmissible under section 40A(3), follow the steps given below:

Go to Gateway of Tally > Audit & Compliance > Tax Audit

o Select Amounts inadmissible u/s 40A(3){ Clause 17(h)} (Cash Payments) and press Enter

e Click on P: Print or press ALT+P

The Printing Cash Payments Summary Report screen appears as shown:
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Printing Cash Payment Summary Report

Printer 1 HP LaserJet 2300 Series PS (Nel2:) Paper Type : Letter
No. of Copies H

Print Language : English {Printing Dimensions)
Method : Meat Mode Paper Size : {3.50" x 10.53") or [216 mm 279 mm|
Page Range HEl % Print Area : [.19" x 10.71% or [208 mm x 272 mm|

Report Titles
Cash Payment Summary Report
All ltems
[with Print Preview) Print ?
Print as Annexure ? Yes Yes or No

o Set Print as Annexureto Yes
o Press Enter to Print the Annexure.

The printed Annexure for Amounts Inadmissible u/s 40A (3) is as shown:

Annexure for Amount Inadmissible Under section 40A (3)

Name and Address of the Assessee Previous Year Ended: 31-Mar-2003
ABC Company Assessment Year 12008 - 09
289, 80ft Road,, 10th Block, Koramangala,, Bangalore PAN/TAN Number  : EEENM1ESSE
Sl.| Date |VchNo. Nature & Particulars of Expenditure Amount Paid Other wise Voucher Remarks
N- Than by account payee Amaount
0. cheque /draft

1]19-0ct-2007]199 Bonus Paid 30,000.00 30,000.00

Total 30,000.00] 30,000.00]

Brief description for the Columnsin Annexurefor Cash Payments:
« Date — Displays the voucher date or the transaction date.
« Voucher No. — Displays the payment voucher number.

o Nature & Particulars of Expenditure - Displays the Ledger(s) name for the Payment which is disallowed during the Audit process.
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o Amount Paid Otherwise Than by account payee cheque / draft — Displays the Cash Payments made towards the expenditure listed.

o Voucher Amount - Displays the amount paid towards the expenditure.

o Remarks — Remarks to be entered manually.

Annexurefor Employer’s Contribution

- =

The Annexure for Employer’s Contribution under section 43B (Clause 21) is similar to the one provided for Employees’ Deduction. For more details refer to:

Annexure for Bonus, PF, ESI Recoveries clause 16

Annexurefor Tax Collected at Sour ce

-

To print the Annexure for Tax Collected at Source under section 43B (Clause 21), follow the steps given below:

Go to Gateway of Tally > Audit & Compliance > Tax Audit
o Select Tax Collected at Source and press Enter
o Click on P: Print or press ALT+P to print the Annexure.

The Printing TCS Payable Summary screen appears as shown:

No. of Copies 2l
Print Language : English

Printing TCS Payable Summary

Printer : HP Laser)at 2300 Series PS (Me02:)  Paper Type :

Letter

(Printing Dimensions)

TCS Payable Summary

{with Print Preview)

Method : Meat Mode Paper Size : [3.50" £ 10.53" or [216 mm = 279 mm)
Page Range : Al Print Area : [3.19" 2 10.71% or [209 mm x 272 mm)
Report Titles

Print as Annexure ? Yes

Print ?

Yes or No

e Set Print as Annexureto Yes

o Press Enter to print the Annexure for TCS Payments

The printed Annexure to TCS Payments made under section 43A (Clause 21) appears as shown:
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Annexure to TCS Payments
Name and Address of the Assessee Previous Year Ended  : 31-Mar-2008
ABC Company
289, 80t Road, Assessment Year : 2008 - 09
10th Block, Karamangala,
PAN/TAN Number : EEENM1B53E
Bangalore
SI. No. Nature of Amount Amount paid/set off| Amount unpaid [ Whether Remarks
Liability incurred during | before the due date |on the due date passed
the previous of filing return / of filing the | through the
year but date upto which return / date  |profit & loss accoum
remaining reported in the tax upto which
outstanding as audit report, reported in the
e Lot day ol e previows Jew whichever is audit report
earlier against column (3] |whichever is earlier
(1) G} ) ) 5) 7}
Date Amount
1 TauCollected at Source 69,860.00 69,860.00 Mo
Total 69,860.00 69,860.00
Brief description for the columnsin the Annexureto TCS Payments
| Column Heading | Description |
S. No. Displays the serial Numbers

Nature of Liability

Amount incurred during the previous year but remaining outstanding as on the last day of the

previous year

Amount paid/set off before the due date of filing returns/ date upto which reported in the audit
report whichever is earlier against column (3)
Amount unpaid on the due date of filing return / date upto which reported in the audit report

whichever is earlier

Whether passed through the Profit & L oss Account

Remarks

The type of payment which is due.

The taxable amount which was due for payment but was not paid as on the last day of the previous
financia year.

A sum which was paid or set off before the date of filing the returns or reported in the audit report
whichever isearlier.

The taxable amount which was due for payment but is not paid as on the last day of filing the Tax
returns.

By default this column is set to No.

Auditor’ sremarks, if any needs to be entered manually.

Note: The TCS Payment Vouchers with Audit Status as Disallowed will not be considered asTCS payments. This will appear separately as Payment Disallowed in the TCS Payable Summary screen.

- =

Annexurefor Service Tax

- =
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To print the Annexure for Service Tax Payments under section 43B (Clause 21), follow the steps given below:
Go to Gateway of Tally > Audit & Compliance > Tax Audit

o Select Service Tax and press Enter

e Click on P: Print or pressALT+P keys

The Printing Service Tax Payable Summary screen appears as shown:

Printing Service Tax Payable Summary

Printer : HP Laser)et 2300 Series PS (Nel2:) Paper Type : Letter
No. of Copies H

Print Language : English (Frnting Dimensions)
Method : Meat Mode Paper Size : {@50" x 1053 or [216 mm 279 mm]
Page Range T All Print Area @ @.19" x 10.71% or [208 mm x 272 mm]

Report Titles
Service Tax Payable Summary
{with Print Preview) i
Print 7
Print as Annexure ? Yes
Yes or No

e Set Print as Annexureto Yes
o Press Enter to print the Annexure for Service Tax.

The printed Annexure to Service Tax Payments under section 43B (Clause 21) appears as shown:

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm

Page 153 of 210

5/5/2009



Auditors Edition of Tally.ERP

Page 154 of 210

haiwtdindwwbanad vt bt nweaditeadsoronldwndaaad o lvasolnonddaiae i v
Annexure to Service Tax Payments
Name and Address of the Assessee Previous Year Ended  : 31-Mar-2008
ABC Company
289, 80t Road, Assessment Year : 2008 - 09
10th Block, Karamangala,
PAN/TAN Number : EEENM1B53E
Bangalore
SI. No. Nature of Amount Amount paid/set off| Amount unpaid [ Whether Remarks
Liability incurred during | before the due date |on the due date passed
the previous of filing return / of filing the | through the
year but date upto which return / date  |profit & loss accoum
remaining reported in the tax upto which
outstanding as audit report, reported in the
e Lot day ol e previows Jew whichever is audit report
earlier against column (3] |whichever is earlier
(1) 2) G} ) ) 5) 7}
Date Amount
1 Serice Tax 164388 1,643.88 Mo
Total 1,643.88 1,643.88
Brief description for each column in the Annexureto Service Tax
| Column Heading | Description
SI. No. Displays the serial numbers.

Nature of Liability

Type of statutory payment which is due.

Amount incurred during the previous year but remaining outstanding The taxable amount which was due for payment but not paid as on the last day of the previous
as on the last day of the previous year financial year.

Amount paid/set off before the due date of filing the return/date upto The taxable amount which was paid or set off, which ever is earlier, before the date of filing the
which reported in the tax audit report, whichever is earlier against returns and reported in the tax audit report.

column (3)

Amount unpaid on the due date of filing the return/date upto which  Itistheunpaid tax amount as on the due date or the audit report date.

reported in the audit report whichever is earlier

Whether passed through the Profit & Loss account By default this column is set to No.

Remarks Remarks of the auditor (if any) to be entered manually.

Note: The Service Tax Payment Vouchers with Audit Status as Disallowed will not be considered as Service Tax payments. This will appear separately as Payment Disallowed in the Service Tax
Payable Summary screen.

- =

Annexurefor Value Added Tax
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-

To print the Annexure for Vaue Added Tax Payments made under section 43B (Clause 21), follow the steps given below:

Go to Gateway of Tally > Audit & Compliance > Tax Audit
o Select Value Added Tax and press Enter

e Click on P: Print or press ALT+P.

The Printing VAT/CST Payable Summary screen appears as shown:

Printing VAT/CST Payable Summary

VAT/CST Payable Summary

[with Print Preview)

Printer : HP Laserlet 2300 Seres PS (MNel2:)  Paper Type : Letter

Ho. of Copies 7l

Print Language : English (Printing Dimensions)

Method ﬁat Mode Paper Size : 350" x 10.53% or [216 mm x 279 mm)

Page Range T All Print Area : 319" x 10.71%) or [208 mm x 272 mm)
Report Titles

Print ?

Print as Annexure 7 Yes

Yes or No

o Set Print as Annexureto Yes
o Press Enter to print the Annexure to Value Added Tax

The Annexure to Value Added Tax Payments appears as shown:
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Annexure to Value Added Tax Payments

Name and Address of the Assessee Previous Year Ended : 31-Mar-2008
ABC Company Assessment Year 2008 - 09
289, 80ft Road,, 10th Block, Koramangala,, Bangalore PANTAN Number . EEENM1ESE6
Sl. | Nature of liability | Amount incurred | Amount paidiset off before | Amount unpaid on Whether Remarks
No. during the the due date of filing return | the due date of passed
previous year but | /date upto which reported in|  filing the return through the
remaining the tax audit report, idate upto which profit & loss
outstanding as | whichever is earlier against | reported in the tax account
onthe last day of column (3} audit report
the previous year whichewer is earlier
1 (2} 3} 4) (5} (6} (7}
Date Amount
1| %alue Added Tax 86,703.38 96,703.38 Mo
Total

Brief description about the columnsin Annexureto Value Added Tax Payments

| Column Heading | Description

S. No. Displays the serial numbers.

Nature of Liability Type of statutory payment which is due

Amount incurred during the previous year but remaining outstanding as on the last day of the The taxable amount which was due for payment but not paid as on the last day of the previous
previous year financia year

Amount paid/set off before the due date of filing return / date upto which reported in the Tax Audit The taxable amount which was paid or set off, which ever is earlier, before the date of filing the
report, whichever is earlier against column (3) returns and reported in the tax audit report.

Amount unpaid on the due date of filing the return/date upto which reported in the tax audit report It is the unpaid tax amount as on the due date or the audit report date.
whichever is earlier

Whether passed through the Profit & Loss Account By default this column is set to No

Remarks Remarks of the auditor, if any to be entered manually.

Note: The VAT Payment Vouchers with Audit Status as Disallowed will not be considered as VAT payments. This will appear separately as Payment Disallowed in the VAT/CST Payable Summary
screen.

- =

Annexurefor Loans/Deposits Accepted (Clause 24(a))

- =
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To print the Annexure for Acceptance of Loans & Deposits, follow the steps given below:

Go to Gateway of Tally > Audit & Compliance > Tax Audit
o Select Loans/Deposits Accepted (Clause 24(a)) and press Enter
e Click on P: Print or Press ALT+P to print the Annexure

The Printing Loans & Deposits Accepted screen appears as shown:

Printing Loans & Deposits Accepted

Loans & Deposits Accepted

{with Print Preview)

Printer : HP Laserlet 2300 Series PS (Mel2:)  Paper Type : Letter

No. of Copies 7l

Print Language : English (Printing Dirmensions)

Method : Meat Mode Paper Size : {50 x 10.589" or 216 mm x 279 mm)

Page Range T Al Print Area : {319 x 10.71% or [208 mm 2 272 mm)
Report Titles

Print?

Print as Annexure ? Yes

Yes or Ne

e Set Print as Annexureto Yes

o Press Enter to Print the Loans & Deposits Accepted Annexure

The printed Annexure for the Acceptance of Loans & Deposits is as shown:
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_E Acceptance of Loans & Deposits
_% Name and Address of the Assessee Previous Year Ended : 31-Mar-2008
—; ABC Company Assessment Year 2008 - 09
_5 289, 80ft Road,, 10th Block, Koramangala,, Bangalore PANTAN Number . EEENM1ESE6
__§ SI. | Name, address and PAN of the lender or | Amount of ‘Whether Maximum Whether Remarks
E No. depositor loan or deposit| the loan or amount the loan or
= taken or leposit was ing in leposit was
= accepted squared up | the account at taken or
_= during the any time accepted
E previous during the otherwise
E year previous year than by an
= account
= payee
= cheque or
E an account
E payee bank
= draft.
= 1| Priva Ganesh Loan 50,000.00 Mo 50,000.00 Yes
= 23,1 5T CROSS, 3RD MAIN, ULSOOR,
B BAMGALORE, PAN : APJDS3456F
= Total 50,000.00
Brief description of the columnsin Acceptance of Loans & Deposits Annexure
| Column Heading | Description
Name, address and PAN of the lender or depositor Displays the Name. Address and PAN of the lender or depositor.
Amount of loan or deposit taken or accepted The amount deposited or loan availed is displayed in this column
Whether the loan or deposit was squared up during the previous year This column displays the status of the loan or deposit repaid during the previous year.
Maximum amount outstanding in the account at any time during the previous year It is the maximum amount due at any time during the previous financia year.
Whether the loan or deposit was taken or accepted otherwise than by the account payee cheque or - This column indicates whether the loan or deposited was paid or accepted by any other mode other
an account payee bank draft. than an account payee cheque /bank draft.
Remarks Remarks of the auditor, if any needs to be entered manually

- =

Annexurefor Loans/Deposits Repaid (Clause 24(b))
- =
To print the Annexure for Loans/Deposits Repaid (Clause 24(b)), follow the steps given below:
Go to Gateway of Tally > Audit & Compliance > Tax Audit
« Select Loans/ Deposits Repaid (Clause 24(b)) and press Enter

o Click on P: Print or Press ALT+F to print the Annexure
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The Printing Loans & Deposits Repaid screen appears as shown:

Printing Loans & Deposits Repaid

Loans & Deposits Repaid

[with Print Preview)

Printer 1 HP Laseret 2300 Seiies PS (Me02:)  Paper Type : Letter

No. of Copies Ha|

Print Language : English (Frinting Dimensions)

Method : Meat Maode Paper Size : 350" ¢ 10.93%) or [216 mm x 279 mm]

Page Range T All Print Area : 319" ¢ 10.71%) or [208 mm x 272 mm]
Report Titles

Print ?

Print as Annexure 7 Yes

Yes or No

e Set Print as Annexureto Yes

o Press Enter to Print the Repayment of Loans & Deposits Annexure

The printed Annexure for Repayment of Loans & Deposits appears as shown:

Repayment of Loans & Deposits

Name and Address of the Assessee Previous Year Ended : 31-Mar-20058
ABC Company Assessment Year 1 2008 - 09
289, 80ft Road,, 10th Block, Koramangala,, Bangalore PANTAN Number . EEEMMIESEE
SL. Name, address and PAN Amount of Maximum amount Whether the Remarks
HNo. repay it ntstanding inthe | repay nt was
account at any made otherwise
time during the than by account
previous year payee cheque or
account payee
bank draft
1| Marayan 20,000.00 45,000.00 Yes
PAN
2| Priva 3anesh Loan 25000.00 50,000.00 Yes
23,1 5T CROSS, IR0 MAIN,
ULS0OR, BANMGALORE, PAM :
APJDS3456F
Total 45,000.00

Brief description of the Column in Repayment of Loans & Deposits Annexure

Page 159 of 210

| Column Heading

| Description
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Name, Addressand PAN

Amount of Repayment

Maximum amount outstanding in the account at any time during the previous year

Whether repayment was made other wise than by account payee cheque or account
payee bank draft

Remarks

FBT Annexurell Part A

- )
To print the FBT Annexure 11, follow the steps given below:
Go to Gateway of Tally > Audit & Compliance > Tax Audit
o Select Fringe Benefit Tax (Annexure I1) and press Enter
o Click on P: Print or press ALT+P to print the Annexure

The Printing FBT Summary screen appears as shown:

Page 160 of 210

Name, Address and PAN will be displayed in this column.

The Amount repaid during the previous financial year.

The maximum amount outstanding during the previous financial year.

This column indicates whether the payment was made by any other mode other than account payee
cheque or bank draft.

Remarks by the auditor, if any to be entered manually.

Printing FBT Summary
Printer : Printer-02 (Me03:) Paper Type : Letter
No. of Copies H
Print Language : English (Frnting Dimensions)
Method : Meat Maode Paper Size : @50" x 1053 or [216 mm 279 mm]
Page Range : Al Print Area = @.19" x 10.71% or [208 mm x 272 mm]
Report Titles
FBT Summary
(with Print Preview)
_ Print ?
Print as Annexure || ? Yes
Print All Sections ? No Yes or No

e Set Print as Annexurell to Yes

o Set Print All Sectionsto Yes

Note: Print All Sections option should be set to Y es when the Audtior wants to print the all the sections under which FBT is chanrgeble irrespective of whether the transactions are there for that

sections or not.
o Press Enter to print the Annexure

The printed FBT Annexure |l Part A —Page 1 will appear as shown:
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Lotinlitunliotbwan bt lnenbiio e bgie bgalge ool beatdean b o bgeabin i
289, 80t Road,
10th Block, Karamangala,
Bangalore
FBT Annexure ll Part A
1-Apr-2007 to 31-Mar-2008
PAN /Income Tax No. 1 EEEMM1E58E
Page 1
Sl [ Section Nature of Amount of Expenditure incurred or payment made | Deducti- | Total |Percent- | Value of
Mo. Under expenditure/ ons, if age of fringe
which payment any expendi- | benefits
chargeable ture /
to Fringe payment
Benefit Tax being
fringe
henefits
1 2 3 4 5 [ T 8
Debited |Account- | Reimbu- Any other | Total {4-5)
tothe | edforin | rsement | head
profit and the
loss halance
account | sheet
1 118WB{2H(C)| Canference 20 %
2[ 1158B(2)(F)| Canveyance 20 %
3 118WBI2E) | Employees 38,964.00 38,964.00 38,964.00 20 %| 7.792.80
Welfare
4] 115WB2) (k)| Entertainment 11,137.00 11,137.00 11,137.00 20 %| 2,227.40
51 119WB2)(L)| Festival 50 %
Celebration
6| 115WB(2)0)| Git 50 %
7| 115WB NC | Group Term 100 %
Superannuation
Fund i Insurance
2| 115WB(2)(3)| Hotel Boarding & 20 %
Lodging
91 11 8WB(2()| Maintenance of 20 %
GuestHouse
100 115WB{1%B)| Provision For Free 0%
Or Concesgional
Tickets for Private
Journey
11 115WB{2)B) | Provision of 20 %
Hospitality of Evary Kind
12 115WB {1 (A Provision of 100 %
Service, Facility Or
Amenity 10 Emplayee
13| 118WB{2) () | Repair, Running 20 %
and Maintenance
of Aircraft
14 118WB(2)H)| Repair,Running 22.987.00 22,987.00 22,887.00 20 %| 4,597.40
and Maintenance
of Motor Cars
18] 115WB{2)D)| Sales Promaotion 20 %
Including Puhlicity
16 115WB(2)F)| Scholarship a0 %
cantinued ...

The printed Page 2 of FBT Annexure |l Part A will appear as shown:
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Page 2
SL Section HNature of Amount of Expenditure incurred or payment made | Deducti- Total | Percent- | Value of
No. Under expenditure’ ons, if age of fringe
which payvment any expendi- | benefits
chargeable ture |
to Fringe payment
Benefit Tax heing
fringe
henefits
1 2 3 4 5 6 7 8
Debited [Account- | Reimbu- [Any other | Total {4-5)
to the edforin | rsement head
profit and the
loss halance
account | sheet
17( 115WB{1)D)| Shares Alloted Or 100 %
Transferred Free
of Cost Or
Caoncessional Rate
18| 115WB(2)( | Tours and Travel | 2,035.00 2,038.00 2,038.00 5%|  101.90
{Including Foreign
Travel)
19| 115WB(2)(M) | Use of Health 50 %
Club and Similar
Facilities
20{ 115WB(2)(M) | Use of Other Club 50 %
Facilities
2| M EWB(Z( | Use of Telephane 20%
Total 75,126.00 75.126.00 75.126.00 14,719.50
Brief Description about the columnsin FBT Annexurell Part A
| Column Heading | Description
Section under which chargeable to Fringe Benefit Tax This column will display the section under which Fringe Benefit Tax is chargeable
Nature of Expenditure payment Classification of Fringe Benefit Tax expenditure is displayed
Amount of Expenditure Incurred or payment made The amount incurred as Fringe Benefit Expenditure
Debited to the Profit & Loss Account Total expensesincurred as FBT expenditure debited to Profit & Loss account
Accounted for in the Balance Sheet Total expensesincurred as FBT expenditure has been shown in the Balance Sheet
Reimbursement Any reimbursement made will be displayed in this column
Any other head Displays any Other type of Payments made
Deductions, if any Deductions made from the assessable value of Fringe Benefit Tax.
Total A sum total of all the columnsis displayed here
Per centage of Expenditure/ Payment being Fringe Benefits Displays the percentage of Fringe Benefit as per the section.
Value of Fringe Benefits This column will display the value of Fringe Benefits

If the Auditor wants to print only the sections which are used by the Client, then set Print All Sectionsto No in the Printing FBT Summary screen while printing the Annexure.

The FBT Annexure || Part A section with only relevant sections will appear as shown:
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ABC Company
289, 80t Road,
10th Block, Karamangala,
Bangalore

FBT Annexure ll Part A
1-Apr-2007 to 31-Mar-2008

PAN /Income Tax No. : EEEMM1ES8E
Page 1
SL. Section Nature of Amount of Expenditure incurred or payment made | Deducti- Total |Percent- | Value of
No. Under expenditure/ ons, if ageof | fringe
which payment any expendi- | benefits
chargeable ture /
to Fringe payment
Benefit Tax being
fringe
henefits
1 2 3 4 5 [ 7 ]
Debited |Account- | Reimbu- |Any other | Total {4-5)
tothe | edforin | rsement | head
proftand| the
loss halance
account | sheet
1] 115wWB(2E | Employees 38,964.00 38,964.00 38,864.00 20 % 7,792.80
Welfare
2| 115WB2) (8| Entertainment 11,137.00 11,137.00 11,137.00 20 %| 2,227.40
3 11EWB(Z2)H)| Repair,Running 22.987.00 22,987.00 22,887.00 20 %| 4,597.40
and Maintenance
of Motor Cars
4| 115WB2N@)| Tours and Travel | 2,038.00 2,038.00 2,038.00 5% 101.80
{Including Foreign
Travel)
Total 75,126.00 75,126.00 75,126.00 14,719.50

Tax Audit Info.

- =

The Vouchers that are marked as Need Clarification by the Auditor will be available for the Client’s Clarification in the Report section under Tax Audit Information report.

To view the Tax Audit Information screen,

Go to Gateway of Tally > Display > Statement of Accounts
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Gateway of Tally ...
Display Menw ..
Statements of Accounts

Outstandings

TDS Cutstandings
TCS OUtstandings

Interest Calculations
Cost Centres

Tax Audit Info
CoMpliance Info

Statistics

Quit

o Select Tax Audit Info and press Enter

The Tax Audit Information screen appears as shown:

P Print E: Export M: E-Mail 0: Upload L: Language S: Suppott Canfrg H: Help
Tax Audit Information ABC Compan ctri+m B
1-Apr2007 to 31 Mar 2008
Audit Type Meed
Clarification

A ts inadmissible u/s 40A{3) (cl 17(h)){Cash Payments)

Pay ts under section 43B (cl 21)
Employer's Contribution 1
Tax Collected at Source 1
Semvice Tax 1
Value Added Tax

Loans / Deposits Accepted [clause 24(a))

Loans / Deposits Repaid (clause 24(b})

Fringe Benefit Tax (Annexure II) 1

~ Ctrl+ N

The Tax Audit Information screen displays the number of Vouchers under each Clause for which the Clarification is asked by the Auditor.
Note: The Vouchers which are marked as Need Clarification by the Auditor will only appear under Tax Audit Information screen.
Button optionsin the Tax Audit Information screen

F2: Period
Click on F2: Period button or press F2 key to change the period.
The Client can press Enter and drill down to Audit \VVouchers screen. The Client can either correct the VVouchers or provide the necessary clarification.

- =

Audit Vouchers Report

=y
To Correct the Vouchers that are marked as Need Clarification by the Auditor or to provide the necessary Clarification as required by the Auditor, follow the steps given below:

To view the Tax Audit Information screen,
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Go to Gateway of Tally > Display > Statement of Accounts >Tax Audit Info

o Press Enter on the required Clause to drill down

P: Print E: Export M: E-Mall 0: Upload L: Language S: Support Canfra H: Help Detailed
Audit Youchers ABC Compari Ctrl + M B Period
Audit Name : Bonus, PF, ESI Recoveries (clause 16) 1-Apr2007 to 31-Mar-2008 —
Date  Vch Type Vch No. Transaction Audit Note Audited By -
Value
1 more ... —

3122007 Payment 277 Cr

FF Payable 3,326.00 Dr Why Ariourt is less? show Atendance register. — rajesh

Employea’s PF Contribution @ 12% 3,326.00 Dr

EDLI Contribution @ 0.5% T0.00 Dr

EDLI Admin Charges @ 0.01% 277 Dr

FF Admin Charges @ 1.10% 304.83Dr

HDFC Bank 6,969.60 Cr

Cirl + N
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The Audit Voucher screen displays the Name of the Audit, Voucher details for which the Clarification is asked by the Auditor along with the Audit Note and Name of the Auditor (Audited By).

Note: The Vouchers which are marked as Need Clarification by the Auditor will appear under Tax Audit Information screen.

Button optionsin the Audit Vouchers screen
E1: Detailed

Click on F1: Detailed or press Alt+F1 key to view the detailed report.
F2: Period

Click on F2: Period button or press F2 key to change the period.

F9: Clarify

Click on F9: Clarify button or press F9 key provide the necessary Clarification to the Auditor. The Clarification processis explained below in detail.

Provide Clarification

To provide the necessary Clarification go to the line where the Audit remarks are displayed/stored and follow process given below:

o Select the Line using the Spacebar and press F9
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Audit Youchers ABC Compar ctrl + M E
Audit Name : Bonus, PF, ESI Recoveries (clause 16) 1-Apr2007 to 31-Mar-2008
Date  Vch Type Vch No. Transaction Audit Note Audited By

Value

1 more ... —

3122007 Payment 77 £ OEDED Cr
PF Payabile 3,326.00 Dr Iy the Amourt i end atlendance defalls rajesh
Employee's PF Contribution @ 12% 3,326.00 Dr
EDLi Contribution @ 0.5% 10.00 Dr
EDLI Admin Charges @ 0.01% 237 Dr
PF Admin Charges @ 1.70% 304.83 Dr
HDFC Bank 6,969.60 Cr

o PressF9: Clarify button or F9 key
« Alternately you can also press Enter by highlighting the line where the Audit Remarks are stored.
Note: When Enter key is used to for Clarification, there is not need to select the Voucher by using Spacebar.

The Audit Clarification screen appears as shown:

Audit Clarification

The Attendance Register Is Sent by Courier.

o Enter the required Clarification remarks and press Enter

Audit Youchers ABC Compan Ctri+ M B
Audit Name : Bonus, PF, ESI Recoveries (clause 16) 1-Apr2007 to 31-Mar-2008
Date  Vch Type Vch No. Transaction Audited By Clarification
Value

— ... 1 more

3422007 Payment 277 £,069.60 Cr
3,326.00 Dr rajesh e Altenda [ Sent by Courier.
Employee’s PF Contribution @ 12% 3,326.00 Dr
EDi f Contribution @ 0.5% 10.00 Dr
EDLI Admin Charges @ 0.07% 277 Dr
PF Admin Charges @ 1.70% 304.83Dr
HDFC Bank 6,969.60 Cr

o Press Ctrl+A to save the Clarification remarks.
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Once the Voucher is saved with the Clarification remarks, the Voucher will disappear from the Audit Vouchers screen and the same will be listed under Unaudited Vouchers with the Audit Status as
Clarified dong with the Clarification remarks.

Provide Correction:
To provide the necessary correction based on the Audit remarks,

« Highlight the Voucher Type

Audit Vouchers ABC Compan Ctrl+M E
Audit Name : Tax Collected at Source 1-Apr-2007 to 31-Mar-2008
Date  Vch Type Vch No. Transaction Audit Note Audited By

Value
1 more ... —

[792007  Faymem 159 ] Cr ]

TCS @ 2.5% - TUFL 16,841.00 Dr TCE Armount is wrong rajesh

Canara Bank 16,841.00 Cr
2112008 Payment 297 70,490.00 Cr

TCS @ 2.5% - TUFL F0,490.00 Dr Provide the hard copy of Challan. rajesh

Canara Bank 70,490.00 Cr

o Press CTRL+Enter to view the Voucher details

Accounting Youcher Alteration {Secondal ABC Compan
Friday
Account: Canara Bank
Cur Bal: 30,18,836.25 Dr
Particulars Amount
TCS @ 2.5% - TUFL 16,841.00
Cur Bal 40,505.00 Cr
TCS Details for: TCS @ 2.5% - TUFL
Agst Bef Sale/12 F-Sep 2007 5,794.00 Dr
Agst Bef Sale/13 FSep20F  11,047.00 Dr
Marration: 16,841.00
Ch. No.:

o Make the necessary correction to the Voucher and save the Voucher.

Once the Voucher is re-saved, the same will disappear from the Audit V ouchers screen. The VVouchers which are altered by the Client will be available under the To be re-audited column in the Tax
Audit dash Board with Audit Status as Altered.
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-
Statutory Compliance

-

Statutory Compliance is a comprehensive tool available with Auditors’ Edition of Tally.ERP 9 which will help Auditor’s to perform the internal Audit for various Tax modules available in Tally.ERP
9.

The Statutory Compliance Tool can be used to concentrate only on the Masters (Ledgers) and Transactions (Vouchers) that are not created/passed as per the recommended configurationsin Tally.ERP
9 by extracting the required information from vast data and presenting the same to the Auditors.

- =

Features of Statutory Compliance

The salient features for Statutory and Compliance tool are:
o Taxation based in-built rules to classify the Masters and VV ouchers as Possibly Incorrect (not created as per the recommended setup for each Taxation)

o Reasonsfor Possibly Incorrect Masters and Vouchers

Auditor can concentrate only on Possibly Incorrect and save time

o No need for 100% verification of Masters and Vouchers (for other than Possibly Incorrect)

Taxation based Payable & Paid information

Taxation based Due Dates

« Random verification of In Accordance Masters and Vouchers

Provision to raise Clarification on Master and V ouchers from Clients

o Providesfacility to record Verification Remarks using Verification Note

- =

Statutory Compliancein Tally.ERP 9
- =

In Tally.ERP 9, Statutory Complianceis currently available for the following Direct/Indirect taxes:

o Vaue Added Tax (VAT)

o Service Tax

o Fringe Benefit Tax (FBT)

o Tax Collected at Source (TCS)
Note: The Statutory Compliance tool will work only for those statutory modules which are enabled in Tally.ERP 9 and used for Accounting.

- =

Statutory Compliance Dashboard

To access the Statutory Compliance Dashboard,
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

Note: If the user does not have the access to Tax Audit, then the Statutory Compliance menu will appear on the Gateway of Taly itself.
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Statutory Compliance Summal ABC Compal Ctrl+M B
Statutory Compliance S 1y (for VAT, SerdiceTay, FAT, TCE) 1-0ct-2008 to 31-Dec-2008
Particulars Total FPossibly Incorrect larked for In accordance COtherfNon
(to be Yerified) Clarification/Carrection Statutory
Ledgers 281 (1 Verified) 17 2 37 (1 Venfied) 1585
Vouchers 224 45 SEl 146
Particulars Payable Paid Balance Due an

Payment Details
VAT/CST
Currant period

WAT 28198629 5,000.00 27698632 15-Jan-2009
CET

Fringe Benefit Tax

Current period 1673.42 500.00 117342 15-har-2009
Service Tax

Current period 5,191.20 1,730.40] 346080 5-Jan-2009
Tax Collected at Source

Current petiod 1,61,909.00 1,09,471.00 52 435.00 7-Jan-2003

The Statutory Compliance Summary is divided into two sections:
1. Thefirst section displays the number of Ledgers and Vouchers and classifies them into following:
o Total: Displaysthe total number of Ledgers/V ouchers
o Possibly Incorrect (to be Verified): Displays the number of Ledgers/V ouchers which are not created/passed as per the setup recommended by Tally.ERP 9 for selected Statutes
o Marked for Clarification/Correction: Displays the number of Ledgers /V ouchers for which the clarification is asked from Client or correction is suggested
o In Accordance: Displays the number of Ledgers/V ouchers that are created/passed as per the recommended setup in Tally.ERP 9 for the selected Statutes
o Others/Non Statutory: Displays all other Ledgers /V ouchers that does not belongs to the selected Statutes

Note: The number of Ledgers/VVouchers that are marked Verified will appear in the brackets next to the total number of Ledgers/Vouchersin each column except Possibly Incorrect (to be Verified)
and Marked for Clarification/Correction.

Thedrill down is available from each of the above to view the related L edgers/V ouchers.
2. The second section shows the Statutory Payment Details for the selected period along with pending payments and due dates etc.
1. Tax payable : Displaysthe total tax payable for the selected period
1. Tax paid: Displays the total tax paid during the selected period
1. Balance Tax: Displays the pending tax payment based on the Tax payable and Tax Paid amounts during the selected period
1. Dueon: Displaysthe last date of making the tax payment for the selected period if there is any balance tax to be paid

Note: The due date for the selected statue is shown based on the due date specified in the F11: Audit Features screen.
Button optionsin the Statutory Compliance Summary Report

F2: Period

To change the period, press F2: Period or click on F2 and specify the required period.

F4: Statutory

The user can change/select the required Statute by pressing F4: Statutory button or F4 key

Statuto es
1Al tems

FBT
VAT
ServiceTax

TCS
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o Press Enter to view the Statutory Compliance Summary (for VAT)

Page 170 of 210

Note: Based on the security permissions provided by the Client, the user can get the data for all Statutes or for a selected Statute. e.g. only VAT. For providing the Access to the required Statutes, refer
to Assigning Security Control for Statutory Compliance.

Statutory Compliance Summal

Statutory Compli

1y (for VAT)

ABC Compal

ctrl+ M _E

1-0ct-2008 to 31-Dec-2008

Particulars

Tatal

Possibly Incorrect
(to be Yerified)

Marked for
Clarification/Carrection

In accordance

OtherfMan
Statutory

Ledgers

Vouchers

224

14
33

14 (2 Venifigd)
10

221 (f Verfied)
181

Particulars

Payable

Paid

Balance

Due an

Payment Details
VAT/CST
Currant perioe

WAT
CST

281968622

5,000.00

2,76.966.39

15-Jan-2009

The above report displays the L edgers/V ouchers and Payment Details for VAT as explained earlier.

Tally alows the user to drill down from each column for Ledgers and VVouchers to Verify the respective Masters/'\Vouchers. 100% verification is recommended for the Ledgers/Vouchersthat are
listed under Possibly Incorrect (to be Verified).

List of All Ledgers

To access the List of All Ledgers report,

Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Highlight the numbers for Ledgersin the Total column using right and left arrow keys

2. PressEnter
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P: Print E: Export : E-Mail 0: Upload L: Language
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S: Support Cenirg H: Help

List of All Ledgers (for VAT, SericeTax, FBT, TUS)
Under Group -4 Primary

List of Ledgers ABC Compa Ctrl+ M E

SlNa.

Particulars

Under

Werfication Status

=9

e R N X

Accum. Dep. on Airconditioner
Service Tax

Fringe Benefit Tax

Accum. Dep. on Building
Accum. Dep. on Computer & Per.
Accum. Dep. on Furn. & Fixt.
Accum. Dep. on Motor Car
Accum. Dep. on P & M -1
Accum. Dep. on P &M - 11
Advance Tax
Advertisement Charges

Service Tax

Service Category  © Advertising Agency

Accurnulated Depreciation on Fized Assels
Accurnulated Depreciation on Fized Assels
Accurnulated Depreciation on Fized Assels
Accurnulated Depreciation on Fized Assels
Accurnulated Depreciation on Fized Assels
Accurnulated Depreciation on Fized Assels
Current Assets

Sales Accounts

Yarified

1 mere ...

MNeed Clarification

10( Adview Consultants Sundry Creditors - Mon Trading
11| Airconditioner Fixed Assets
12[ All India Computer Institute South Debtors
13{ Amar Computer Peripherals South Debtors
14| Arvind Kumar South Debtars
15| Ashok Financiers Sundry Creditors - Mon Trading
16 Assembling Charges Direct Expenses
17 | Avanthi Constructions Sundry Creditors - Mon Trading
18 AVT Computers South Debtors
19| Balasubramanian’s Share Capital A'c Capital Account
20| Bank Charges Interest & Finance Charges
21| Basic Pay Salaries & Reruneration Paid
22| Batliwala & Co. Wyest Debtors
23| Best Systems Pvt Ltd South Debtors
24| B.Ganesh Capital Account
345 more ... |
Cirl + N

The List of All Ledgers report displays all the Ledgers created till date irrespective of the statutory type. The immediate Group/Sub Group, Verification Status and Verification Note are also
displayed for each Ledger.

Button optionsin List of All Ledgers screen

Condensed/Detailed

By default the List of All ledgers report is displayed in the detailed format. To view the condensed report, click on F1: Condensed or press Alt+F1.

Note: Based on the security rights or Statute selected the detailed screen will show the Verification Status for the respective Statutes.

F4: Group

Tofilter the List of All Ledgers for aparticular Group, click on F4: Group or press F4 and select the required Group as shown:
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Select item Ctrl + M _E3

Name of Group

Duties & Taxes
Lizt of G

1 Primary

Accumulated Depreciation on Fied Assets
Administrative Expenses

Bank Accounts

Bank OCC At

Bank OD At

Branch / Divisions

Capital Account

Cash-in-hand

CST Payable

CST Sales

Current Afc

Current Assets

Current Liabilities

Deposits

Deposits (Asset)

Depreciation on Fixed Assets
Direct Expenses

Direct Incomes

East Debtors

Employer ESI Contributions
Employer PF Contributions
Expenses (Direct)
Expenses (Indirect)

Fixed Assets

Income (Direct)

Income (Indirect)

Indirect Expenses

Indirect Incomes

36 more ...
o Press Enter to view the ledgers under the selected Group
List of Ledgers ABC Compal Cctri+M E
List of All Ledgers (for VAT, SeniceTax, FBT, TCS5)
Under Group Duties & Taxes
SlNo. Particulars Under YWerification Status
1 more ...
1) CST Tax @ 4%
2| Educ. Cess @ 2% Duties & Taxes
3| Excise Duty @ 16% Duties & Taxes
4| FBT Ledger Duties & Taxes
Type of Duty/Tax . FBT
5| Input ST - Courier Charges Duties & Taxes
Senvice Tax
Serice Category  © Couner Agency
6| Input ST - Telephone Charges Duties & Taxes
Senice Tax
Sewvice Category  : Telephone Senices
7| Input VAT @ 12.5% Duties & Taxes
¥ alue Added Tax 4 Lnknown
WAT Classification : fnpwt VAT @ 72.5%
8| Input VAT @ 20% Duties & Taxes
9| Input VAT @ 4% Duties & Taxes
Value Added Tax Werified
WAT Classification : [nput VAT (@ 4%
10| Input VAT - Capital Goods @ 4% Duties & Taxes
Value Added Tax
WAT Classification : Purchases - Caoital Goods (@ 4%
11| Gutput ST - Advt. Services Duties & Taxes
Senice Tax
Sewice Category  © Adverising Agency
12| Output ST - AMC Computers Duties & Taxes
Senice Tax
31 more ...
F9: Verify

To mark a Ledger as Unknown, Need Clarification or Verified for selected Statute, click on F9: Verify or press F9.

Visit Ledger Verification for more details.

Configuration optionsin List of All Ledgers screen

To view the configuration options, click on F12: Configure or press F12 key

Configuration
Show Client's Clarification ?
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o Show Client’s Clarification: Set this option to Yes to view the clarification provided by the Client for the Ledgers that are marked as Need Clarification by the Auditor.

- =

List of Ledgersto be Verified

To access the List of Ledgers to be Verified report,
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance
1. Highlight the numbers for Ledgersin the Possibly Incorrect (to be Verified) column using right and |eft arrow keys

2. PressEnter

P: Print E: Export : E-Mail 0: Upload G: Language | K: Heyboard | K: Control Centre| H: Suppart Centre| H: Help

List of Ledgers ABC Compan Ctrl + M E
List of Ledgers to be Verified for VAT, SeniceTax, FBT, TCS) .

Under Group -4 Primary
Sl Mo.| Particulars Under Yerification Status

1 more ...

1| Advertisement Charges Sales Accounts

Service Tax

Serice Category  : Advertising Agency
Reasonis) :
VAT : Sales ledger not configured for VAT

Bright Traders Sundry Debtors
Tax Cofliected al Source

)

Buyer/Lessee : Comparny - Resident
Ignore Surcharge Exemption Limit @ Yes

Reason(s) :
TCS - fenify Surcharge Exemplion
Cost of Petrol Indirect Expenses
Fringe Benefit Tax
FET Category < Mot Applicable

Reason(s) :

FBT : FAT Categony NOT selecled
4| CST 4% on Purchases Purchase Accounts
Reason(s) :

VAT : Purchase ledger not configured for VAT
CST Tax @ 4% CST Payable
Reasan(s) -

VAT : Tax Ledger with Tax Type as Others

Service Tax: Tax Ledger with Tax Type as Others
Educ. Cess @ 2% Duties & Taxes
Reason(s) :

VAT . Tax Ledoer with Tax Type as Others

w

o

=

95 more ... |

0: Clit R: Remave Line| Uz Restore Line| U: Restare All| Space: Seect| Space: Sktdl
- Ctrl + N

The List of All Ledgersto be Verified screen displays all the Ledgers that are not created as per the recommended setup in Tally.ERP for the respective statutory module. It also shows the Reason due
to which the Ledger is classified under Possibly Incorrect (to be Verified) along with the immediate Group/Sub Group, Verification Status and Verification Note if any.

The above screen shows the List of Ledgersto be Verified for VAT, Service Tax, FBT and TCS. When more than one statute is selected, and a Ledger is not created as per the recommended setup for
more than one Statutory module, there will be multiple Reasons shown for this Ledger.

Based on the access, the above report will show thelist of Ledgersto be verified for the respective Statute only. The List of Ledgersto be Verified (for VAT) will appear as shown:
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List of Ledgers
List of Ledgers to be Verified for VAT)
Under Group - Primary

Sl No.| Particulars

Under

Yerification Status

|| Advertisement Charges
Reason(s) :

)

CST 4% on Purchases

Reason(s) :

w

CST Tax @ 4%
Reason(s) :

-

Educ. Cess @ 2%
Reason(s) :

(L]

Excise Duty @ 16%
Reason(s) :

-

Input VAT i@ 20%
Reason(s) :

-

Purchase - Courier Charges

Reason(s) :

@

Purchase - Local

Reason(s) :

(]

Purchase - Telephone Services

Reason(s) :

VAT : Sales ledger not configured for VAT

VAT : Purchase ledger not configured for VAT

VAT . Tax Ledger with Tax Tvne as Others

VAT : Tax Ledger with Tax Tiype as Others

VAT : Tax Ledger with Tax Type as Others

VAT . Tax Ledger with Tax Tyne as Others

VAT : Purchase ledger not configured for VAT

VAT : Purchase ledger not configured for VAT

IYAT ; Purchase Jedger not configured for KAT

Sales Accounts

Purchase Accounts

CST Payable

Duties & Taxes

Duties & Taxes

Duties & Taxes

Purchase Accounts

Purchase Accounts

Purchase Accounts

1 more ...

The following types of Ledgers will be displayed under Possibly Incorrect to be Verified (for VAT) during the verification of Ledgers for VAT:

1. If Used In VAT Returnsis set to No in case of Purchase/Sales Ledger.
2. If Used In VAT Returnsis set to Yes for Sales/Purchase Ledgers but the VAT Classification is not specified.
3. If Duty Ledger is created with Type of Duty/Tax as Others.

4. If the Duty Ledger is created with Type of Duty/Tax as VAT, but the VAT Classification is not specified. And so on..
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When the Ledger does not satisfies any of the default setup that is recommended, it will appear under List of Ledgers to be Verified along with the valid Reason(s) for the same.

Button optionsin List of Ledgersto be Verified screen

Condensed/Detailed

By default the List of Ledgersto be Verified report is displayed in the detailed format. To view the condensed report, click on F1: Condensed or press Alt+F1.

Note: Based on the security rights or Statute selected the detailed screen will show the Verification Status for the respective Statutes.

F4: Group

Tofilter the List of Ledgersto be Verified for a particular Group, click on F4: Group or press F4 and select the required Group as shown:
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Select Item

Name of Group

e 32 more
Investments

KGST Payable

Land & Building

Loans & Advances [Asset)
Loans (Liability)

Local Sales

Iisc. Expenses (ASSET)
Morth Debtors

Operating Expenses

Flant & Machinery

Prowisions

Purchase Accounts

Repairs & Maintenance
Reserves & Surplus

Retained Earnings

Salaries & Remuneration Paid
Sales Accounts

Sales Tax Payahle

Secured Loans

Selling & Distribution Expenses
South Debtors

Stock-in-hand

Sundry Creditors

Sundry Creditors - Mon Trading
Sundry Creditors - Trading
Sundry Creditars - Transpart Unit
Sundry Debtars

Sundry Debtors - Overseas
Surcharge Payable

Suspense Afc

4 more ... |

Ctrl + M E3

o Press Enter to view the ledgers under the selected Group

List of Led

List of Ledgers to be Verified {for ¥AT)
Under Group . Sales Accounts

Sl Mo Particulars Under YWerification Status

YWerification Mote

(| Advertisement Charges Sales Accounts
Reason(s

VAT : Salas ledger not configured for LAT
Sales - Advertising Services Sales Accounts
Reason(s

VAT : Sales ledger not configured for IKAT
3| Sales AMC for Computers Sales Accounts
Reason(s

VAT : Sales ledger not configured far AT

[

F9: Verify

To mark a Ledger as Unknown, Need Clarification or Verified for selected Statute, click on F9: Verify or press F9.
Visit Ledger Verification for more details

Configuration optionsin List of Ledgersto be Verified screen

To view the configuration options, click on F12: Configure or press F12 key
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Configuration

Show Reason(s) for Yerfication ? Yes
Show Client's Clarification ?

« Show Reason(s) for Verification: Set this option to No to hide the Reason displayed for the Ledgers due to which it appearsin the to be verified section.
o Show Client’s Clarification: Set thisoption to Yesto view the clarification provided by the Client for the Ledgers with Verification Status as Clarified for a given Statute.

- =

List of Ledgersto be Corrected
- =
To access the List of Ledgers to be Corrected report,
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance
1. Highlight the numbers for Ledgersin the Marked for Clarification/Correction column using right and left arrow keys

2. PressEnter

P: Print E: Export 1z E-Mail 0: Upload L: Language S: Support Centrg H: Help

List of Ledgers ABC Compal ctri+m El

List of Ledgers to be Corrected (for VAT, SeniceTax, FBT, TCS)
Under Group -4 Primary
SlNo. Particulars Under “erification Status
1 maore ...
1| Sales @ 4%
Value Added Tax Need Clarification
WAT Classification : < Mot Applicable
2| VAT Adjustment A'c Duties & Taxes
Value Added Tax Meed Clarificatian
WAT Classification : ~ Not Applicable
A Ctrl+ N

The List of Ledgersto be Corrected screen displays all the Ledgers for which the Clarification is asked from the Client or changes are suggested to the Client for the required Statute which is
displayed below the Ledger name. This report a so displays the immediate Group/Sub Group, Verification Status and Verification Note if any.

Note: The Ledgers for which Need Clarification is selected as the Verification Status during Master Verification will appear under this section.

Based on the access, the above report will show the Ledgers to be corrected for the respective Statute only.

Button optionsin List of Ledgersto be Corrected screen

Condensed/Detailed

By default the List of Ledgersto be corrected report is displayed in the detailed format. To view the condensed report, click on E1: Condensed or press Alt+F1.
Note: Based on the security rights or Statute selected the detailed screen will show the Statute name along with the other details.

F4: Group

Tofilter the List of Ledgers to be Corrected for a particular Group, click on F4: Group or press F4 and select the required Group as shown:
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Select ltem

Name of Group

Duties & Taxes
List of Groups

1 Primary

Accumulated Depreciation on Fied Assets
Administrative Expenses

Bank Accounts

Bank OCC AT

Bank OD Afc

Branch / Divisions

Capital Account

Cash-in-hand

CST Payable

C5T Sales

Current Afc

Current Assets

Current Liabilities

Deposits

Deposits (Asset)

Depreciation on Fixed Assets
Direct Expenses

Direct Incomes

East Debtars

Employer ES| Contributions
Employer PF Contributions
Expenses [Direct)
Expenses [Indirect)

Fixed Assets

Income (Direct)

Income (Indirect)

Indirect Expenses

Indirect Incomes

Ctrl+ M _E3

WAT Classification : = Not Applicable

36 more ... |
o Press Enter to view the ledgers under the selected Group
List of Ledgers ABC Compa Ctri+ M E
List of Ledgers to be Corrected (for VAT, SeniiceTax, FBT, TCS5)
Under Group . Duties & Taxes
Sl.Mo Particulars Under Yerification Status
1 more ...
1| VAT Adjustment Alc
Value Added Tax MNeed Clarification

F9: Verify

To mark a Ledger as Unknown, Need Clarification or Verified for selected Statute, click on F9: Verify or press F9.
Visit Ledger Verification for more details

Configuration optionsin List of Ledgersto be Corrected screen

To view the configuration options, click on F12: Configure or press F12 key

Configuration
Shaow Client's Clanfication ?
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o Show Client’s Clarification: Set this option to Yes to view the clarification provided by the Client for the Ledgers with Verification status as Clarified for a given statute.

- =

List of Compliant Ledgers

To access the List of Compliant Ledgers report,
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance
1. Highlight the numbers for Ledgersin the In accordance column using right and left arrow keys

2. PressEnter

P: Print E: Export M: E-Mail 0: Upload L: Language S: Support Cenfrg H: Help

List of Ledgers ABC Compa Ctrl+M EH

List of Compliant Ledgers (for VAT, SeniceTax, FBT, TCS)
Under Group -4 Primary
SlNa. Particulars Under Yerification Status
1 more ...
1{Bonus Paid muneration Paid
Fringe Beneflt Tax
FET Category . Festival Celebration
2| Fast Couriers Sundry Creditors
Sendice Tax
Classification Type : = Not Applicable
3|FBT Ledger Duties & Taxes
Type of Duty/Tax FET
4| Hindustan Timbers Sundry Debtors
Tax Cofiected 3t Source
Buyer/Lessee . Body of Individuals
5| InfoSoft Solutions Sundry Debtors
Service Tax
Classification Type : < Not Applicable
6 Input ST - Courier Charges Duties & Taxes
Service Tax
Serice Category  : Courter Agency
7|Input ST - Telephone Charges Duties & Taxes
Service Tax
Service Categary  © Telephone Services
8| Input VAT @ 12.5% Duties & Taxes
IV ie Adidac Tax 4 Unknown
WAT Classification © fnput VAT @ 12.5%
9 Input VAT @ 4% Duties & Taxes
\alue Added Tax Yarified
WAT Classification : fnput VAT @ 4%
95 more ... |
A Cirl + N

The List of Compliant Ledgers screen displays all the Ledgers that are created as per the recommended set for the selected Statute. This report also displays the immediate Group/Sub Group,
Verification Status and Verification Noteif any.

Note: The Ledgers under Possibly Incorrect (to be Verified) will be shifted to In Accordance once the same is marked as Verified by the Auditor even if the Ledger is not created as per the
recommended setup.

Based on the access, the above report will show the Ledgers that are configured correctly for the respective Statute only.

Button optionsin List of Compliant Ledgers screen
Condensed/Detailed

By default the List of Compliant Ledgers report is displayed in the detailed format. To view the condensed report, click on F1: Condensed or press on Alt+F1.

Note: The based on the security rights or Statute selected the detailed screen will show the Statute name along with the other
details.

F4: Group

Tofilter the List of Compliant Ledgers for a particular Group, click on F4: Group or press F4 and select the required Group as shown:
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Select item Ctrl + M _E3

Name of Group
Duties & Taxes

1 Primary

Accumulated Depreciation on Fied Assets
Administrative Expenses

Bank Accounts

Bank OCC Ac

Bank OD Afc

Branch / Divisions

Capital Account

Cash-in-hand

CST Payable

C5T Sales

Current Afc

Current Assets

Current Liabilities

Deposits

Deposits (Asset)

Depreciation on Fixed Assets
Direct Expenses

Direct Incomes

East Debtors

Employer ES| Contributions
Employer PF Contributions
Expenses [Direct)
Expenses [Indirect)

Fixed Assets

Income (Direct)

Income (Indirect)

Indirect Expenses

Indirect Incomes

36 more ... |
o Press Enter to view the ledgers under the selected Group
List of Ledgers ABC Compa Cctri+M E
List of Compliant Ledgers (for VAT, Senicelax, FBT, TCS)
Under Group . Duties & Taxes
Sl.Mo Particulars Under YWerification Status
1 more ...
1|FBT Ledger
Type of Duty/Tax : FBT
2| Input ST - Courier Charges Duties & Taxes
Service Tax
Serice Category  © Couner Agency
3| Input ST - Telephone Charges Duties & Taxes
Senice Tax
Sewice Category  © Telephone Senices
4| Input VAT @ 12.5% Duties & Taxes
IV alue Addied Tax 4 Lnknown
WAT Classification : fnpwt VAT @ 12.5%
5| Input VAT @ 4% Duties & Taxes
Value Added Tax Werified
WAT Classification : [nput VAT (@ 4%
6| Input VAT - Capital Goods @ 4% Duties & Taxes
Value Added Tax
WAT Classification : Purchases - Capital Goods @ 4%
7| Output ST - Advt. Services Duties & Taxes
Senice Tax
Sewice Category  © Advertising Agency
8| Output ST - AMC Computers Duties & Taxes
Senice Tax
Serice Category  © Maintenance Or Repalr Senice
9| Output VAT @ 12.5% Duties & Taxes
Value Added Tax
WAT Classification @ Outout VAT (@ 12.5%
20 more ...
F9: Verify

To mark a Ledger as Unknown, Verified or Need Clarification for selected Statute, click on F9: Verify or press F9.

Visit Ledger Verification for more details.

Configuration optionsin List of Compliant L edgers screen

To view the configuration options, click on F12: Configure or press F12 key

Configuration
Show Client's Clarification ?
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o Show Client’s Clarification: Set this option to Yes to view the clarification provided by the Client for the Ledgers with Verification status as Clarified for a given statute.

- =

List of Other/Non Statutory L edgers

To access the List of Other/Non Statutory Ledgers report,
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Highlight the numbers for Ledgersin the Other/Non Statutory column using right and left arrow keys

2. PressEnter
P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help
List of Ledgers ABC Compa Ctri+M B
List of Compliant Ledgers (for VAT, SendiceTax, FBT, TCS) .
Under Group -4 Primary
Sl Nao. Particulars Under Werfication Status
1 mere ...
1|Bonus Paid muneration Paid
Fringe Benefit Tax
FET Category . Festival Celebration
2| Fast Couriers Sundry Creditors
Service Tax
Classification Type © < Mot Applicable
3|FBT Ledger Duties & Taxes
Type of Duty/Tax FET
4| Hindustan Timbers Sundry Debtors
Tax Coliected al Source
Buyer/Lessee . Body of Individuals
3| InfoSoft Selutions Sundry Debtors
Service Tax
Classification Type : < Mot Applicabls
6|Input ST - Courier Charges Duties & Taxes
Service Tax
Service Category  © Courier Agency
7|Input ST - Telephone Charges Duties & Taxes
Service Tax
Serice Category  © Telephone Senices
8| Input VAT @ 12.5% Duties & Taxes
\Value Added Tax 4 Unknown
WAT Classification : fnput VAT @ 12.5%
9 Input VAT @ 4% Duties & Taxes
Value Added Tax Yerified
WAT Classification : fnput VAT @ 4%
95 more ... |
-~ Cirl + N

The List of Other/Non Statutory Ledgers screen displays all the Ledgers which do not belong to any of the selected Statutes. This report also displays the immediate Group/Sub Group, Verification
Status and Verification Note if any.

Button optionsin List of Other/Non Statutory L edgers screen

Condensed/Detailed

By default the List of Other/Non Statutory Ledgers report is displayed in the detailed format. To view the condensed report, click on F1: Condensed or press Alt+F1.
Note: Based on the security rights or Statute selected the detailed screen will show the Statute name along with the other details.

F4: Group

Tofilter the List of Other/Non Statutory Ledgers for a particular Group, click on F4: Group or press F4 and select the required Group as shown:
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Select ltem

Ctrl+ M _E3
Name of Group

Indirect Expenses

1 Primary
Accumulated Depreciation on Fied Assets
Administrative Expenses
Bank Accounts
Bank OCC AT
Bank OD Afc
Branch / Divisions
Capital Account
Cash-in-hand
CST Payable
C5T Sales
Current Afc
Current Assets
Current Liabilities
Deposits
Deposits (Asset)
Depreciation on Fixed Assets
Direct Expenses
Direct Incomes
Duties & Taxes
East Debtars
Employer ES| Contributions
Employer PF Contributions
Expenses [Direct)
Expenses [Indirect)
Fixed Assets
Income (Direct)
Income (Indirect

Indirect Incomes

36 more ... |
o Press Enter to view the ledgers under the selected Group
List of Ledgers ABC Compa Ctrl + M E
List of Compliant Ledgers (for VAT, SeniceTax, FBT, TCS)
Under Group . Duties & Taxes
El.Mo Particulars Under Yerification Status
1 more ...
1[FBT Ledger
Type of Duty/Tax . FBT
2| Input ST - Courier Charges Duties & Taxes
Sendce Tax
Service Category  : Couner Agency
3|Input ST - Telephone Charges Duties & Taxes
Sewnvice Tax
Service Category  © Telephone Senvices
4 Input VAT @ 12.5% Duties & Taxes
VValue Added Tax 4 Unknown
WAT Classification : fnpwt VAT (@ 12.5%
3 Input VAT @ 4% Duties & Taxes
Value Added Tax Yetified
WAT Classification © fnowt VAT (@ 4%
6 Input VAT - Capital Goods @ 4% Duties & Taxes
Value Added Tax
WAT Classification : Purchases - Capital Goods (@ 4%
7| Output ST - Advt. Services Duties & Taxes
Sewnvice Tax
Service Category  © Advertising Agency
8| Output ST - AMC Computers Duties & Taxes
Senvice Tax
Sewice Category  © Maimtenance Or Repair Senice
9| Gutput VAT @ 12.5% Duties & Taxes
VValve Added Tax
WAT Classification : Output VAT (@ 12.5%
20 more ...
F9: Verify

To mark a Ledger as Unknown, Verified or Need Clarification for selected Statute, click on F9: Verify or press F9.

Visit Ledger Verification for more details

Configuration optionsin List of Other/Non Statutory L edgers screen

To view the configuration options, click on F12: Configure or press F12 key

Configuration
Shaow Client's Clanfication ?
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o Show Client’s Clarification: Set this option to Yes to view the clarification provided by the Client for the Ledgers with Verification status as Clarified for a given statute.

List of All Vouchers

To access the List of All Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Highlight the numbers for Vouchersin the Total column using right and |eft arrow keys

- =

2. PressEnter
P: Print E: Export I E-Mail 0: Upload L: Language S: Support Cantrg H: Help
List of Viouchers ABC Compa ctri+ M E
List of All Vouchers (for VAT, Sendcelax, FET, TCS)
Date Ych Type  Ych No. Particulars Value Rate Agsessable
% Yalue
2 more ...
1-10-2008 Payment 182 New Era Computers
Cash 6,385.00 Cr
1-10-2008 Payment 183 Office Rent 2,500.00 Dr
Canara Bank 2,500.00 Cr
3-10-2008 Purchase 52 Mahesh Timbers 12,68,438.00 Cr
Purchase @ 12.5% 11,27,500.00 Dr
VAT : Purchases (@ 12.5% 11,27, 600,00 Dy
Input VAT @ 12.5% 1.40,938.00 Dr
VAT - fopust VAT (@ 12.5% 1,40,838.00 Dr 12.50 14,27, 500.00
3-10-2008 Purchase B3 Zhandra Timbers 2,60,000.00 Cr
Purchase @ 4% 2.,50,000.00 Dr
VAT : Purchases (@ 4% 2,50,000.00 Dr
Input VAT @ 4% 10,000.00 Dr
VAT - foput VAT (@ 4% 10,000.00 D¢ 4 2,50,000.00
3-10-2008 Sales B2 InfoSoft Solutions 38,460.80 Dr
Sales AMC for Computers 35,000.00 Cr
Servce Taw: Maintenarce Or Repar Senice 35,000.00 Cr
Output ST - AMC Computers 3,460.80 Cr
Servce Taw: Maintenarce Or Repar Senice 3 460,80 Cr 12.56 2800000
5-10-2008 Payment 184 Staff Welfare Expenses 399.00 Dr
FBT: 399.00 Dr
Cash 399.00 Cr
6-10-2008 Payment 185 TCS @ 2.5% - TUFL 33,502.00 Dr
Canara Bank 33,502.00 Cr
7-10-2008 Contra 16 Canara Bank 10,000.00 Cr
Cash 10,000.00 Dr
7-10-2008 Purchase B4 Maruthi Traders 3,80,474.00 Cr
Purchase @ 4% 3,65,840.00 Dr
VAT : Purchases (@ 4% 3,65, 840.00 Dr
Input VAT @ 4% 14,634.00 Dr
VAT - foput VAT (@ 4% 14,634.00 Dr 4 3,65,840.00
660 more ... |
~ Cirl+ N

The List of All Vouchers screen displays all the Vouchers created during the selected period irrespective of the statutory type selected. The above report also displays the VVoucher Date, V oucher
Type, Voucher number, VVoucher details, VVoucher amounts, Rate of Duty for Statutory Ledgers, Assessable Value along with the Verification Status and Verification Note are a so displayed for each

Ledger.

« Voucher Date: Displays the date of VVoucher Creation/Alteration

Voucher No. (Vch No.): Displays the Voucher number

Voucher Type (Vch Type): Displays the VVoucher Type (Sales, Purchase, Payment, Journal etc.) for each Voucher

Particulars: Displays the details of the Ledgers used in the respective Vouchers (names of the Ledgers, Tax details & Classification/Category for the Duty ledgers, Tax details for Sales and

Purchase Ledgers for the selected Statutes etc.). For Verified Ledgers, the name of Statute is also displayed under Particulars for which the Voucher is Verified for.

Vaue Displays the transaction amount allocated to each Ledger involved in the VVoucher entry.

Rate: Displays the rate of Duty/tax for each VVoucher if applicable.

o Assessable Value: Displays the amount on which the Duty/Tax is calcul ated.

Verification Status: Displays the Verification Status selected by the Auditor for the Verified VVouchers.

« Verification Note: Displays the Auditor remarksif any added at the time of verification of Vouchers.

Button optionsin List of All Vouchersscreen

Condensed/Detailed

By default the List of Vouchersto be Verified report is displayed in the detailed format with the Particul ars showing the necessary details. To view the condensed report, click on F1: Condensed or

press Alt+F1.
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F4: Chg Vch

Tofilter the List of All Vouchers for aparticular VVoucher Type, click on F4: Chg Vch or press F4 and select the required V oucher Type as shown:

4 Al ltems

All Purchase “Youchers
All 3ales Youchers

All Stock Journal WYouchers
Attendance
Cormmercial Invoice
Contra

Credit Note

Dehit Mote

Delivery Note

Excise - Purchase
Voucher Type Excise - Sales

Journal
LEETLEN | ticrmorandurm

Mfg Journal

Payroll

Physical Stock
Purchase
Purchase Order
Receipt
Receipt Mote
Rejections In
Rejections Out
Reversing Journal
Sales

Sales Order
Stock Journal

o Press Enter to view the Vouchers to the selected VVoucher Type

List of Vouchers ABC Compal Ctri+m E
List of Payment Vouchers (for VAT, SeniceTax, FET, TCS)
Date “%ch Type “ch Mo, Particulars Value Rate Assessable  Werification Status
%o Yalue
1 more ...
1-10-2008 Payment 182 New Era Computers
Cash 6,385.00 Cr
1-10-2008 Payment 183 Office Rent 2,500.00 Dr
Canara Bank 2,500.00 Cr
5-10-2008 Payment 184 Staff Welfare Expenses 399.00 Dr
FET: 380.00 Dy
Cash 399.00 Cr
6-10-2008 Payment 185 TCS @ 2.5% - TUFL 33,502.00 Dr
Canara Bank 33.502.00 Cr
8-10-2008 Payment 186 Repairs & Maintenance - Guest Accomil. 300.00 Dr
FET 300.00 D
Cash 300.00 Cr
8-10-2008 Payment 187 Airconditioner 21,500.00 Dr
Cash 21,500.00 Cr
8-10-2008 Payment 188 Jet Roadways (P) Ltd., 5,000.00 Dr
HDFC Bank 5,000.00 Cr
8-10-2008 Payment 189 The League Club 7.500.00 Dr
Cash 7.,500.00 Cr
10-10-2008 Payment 190 Bharat Petroleum 3,106.00 Dr
Canara Bank 3,106.00 Cr
11-10-2008 Payment 191 Electricity Charges 2,987.00 Dr
Canara Bank 2,987.00 Cr
12-10-2008 Payment 192 Infinite Infosolutions 2,05,785.00 Dr
Canara Bank 2,05,785.00 Cr
12-10-2008 Payment 193 Jain Realtors 4,00,000.00 Dr
Canara Bank 4,00,000.00 Cr
13-10-2008 Payment 194 Subscriptions 1,000.00 Dr
Cash 1,000.00 Cr
13-10-2008 Payment 195 Donations 501.00 Dr
Cash 501.00 Cr
15-10-2008 Payment 196 Pee Jee Transports 1,250.00 Dr
216 more ...
F9: Verify

To mark aVoucher as Unknown, Verified or Need Clarification for selected Statute, click on F9: Verify press F9.
Visit Voucher Verification for more details.
Configuration optionsin List of All Vouchersscreen

The Auditor can view some additional information by configuring the above screen. To view the configuration options, click on F12: Configure or press F12 key

Configuration
Show Marrations also ? Yes
Show Billwise Details also ? Yes
Show Inventory Details also ? Yes
Shaow Client's Clarification ?
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o Show Narrations also: Set this option to Yes to view the Narrations entered by the Customer at the time of VVoucher entry.
o Show Billwise Details also: Set this option to Yesto view Bill reference details for Ledgers applicable for bill wise details.
o Show Inventory Details also: Set this option to Y es to view the inventory details for applicable Ledgers.

o Show Client’s Clarification: Set this option to Yesto view the clarification provided by the Client for the Vouchers with Verification Status as Clarified for a given statute.

- =

List of Vouchersto be Verified

- =
To access the List of Vouchersto be Verified report,
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Highlight the numbers for Vouchersin the Possibly Incorrect (to be Verified) column using right and left arrow keys

2. PressEnter
P: Print E: Expart A E-Mail 0: Upload G: Language | K: Keyboard | K: Control Centre| H: Suppart Certre| H: Help Condensed
List of Youchers ABC Compan ctrl + M EH (
List of Vouchers to be Verified {for VAT, Senicelax, FBT, TCS)
Date Veh Type  Veh Moo Particulars Value Rate Assessable
% Yalue
2 more ...
5-1-2009 Payment 286 Staff Welfare Expenses
FET : Employees Welfare 407.00 Or
Cash 407.00 Cr
Feason(s) :
FET | FET Categony Mismatch
5-1-2009 Purchase 1 Maruthi Traders 3,80,474.00 Cr
Purchase @ 4% 3,65,840.00 Dr
VAT : Purchases (@ 4% 3,658,840 00 D
Input VAT @ 4% 14,634.00 Dr
VAT - Toput VAT @ 4% T14,634.00 Dr 4 3 65,840.00
Reason(s) :
VAT : Wrong Tax Calewiation
10-1-2009 Sales 95 Computer World 4,60,100.00 Dr
Interstate Sales @ 4% 4,40,000.00 Cr
VAT : inter-State Sales 4,40,000.00 Cr
Transportation & Packagi 2,500.00 Cr
CST Tax @ 4% 17,600.00 Cr
Reason(s) :
WAT : Tax Ledger with Tax Type as Others
15-1-2009 Sales 98 Global Traders 13.722.00 Dr
Sales @ 4% 13.194.00 Cr
VAT : Sales (@ 4% 13,194.00 Cr
Cutput VAT @ 4% 528.00 Cr
VAT : Quiput VAT @ 4% 52800 Cr 4 13,794.00
Feasaon(s] :
VAT : Wrang Tax Caleuiation
16-1-2009 Sales 100 Hindustan Timbers 11,71,653.75 Dr
Sales @ 12.5% 10,10,000.00 Cr
VAT : Sales (@ 12.5% 10,70,000.00 Cr
TCS @ 2.5% - TUFL 31,470.00 Cr
TGS Timber Qbtained Uinder Farest Lease 31, 470.00 Cr 2.83 10, 10,000.00
236 more ... |
0: Gluit R: Rernove Ling| Uz Restare Line| Uz Restare All| Space: Select| Space: il
~ Ctrl + N

The List of Vouchersto be Verified screen displays the Vouchers created during the selected period without the recommended setup. The above report a so displays the Voucher Date, VVoucher Type,
Voucher number, Voucher details, Voucher amounts, Rate of Duty for Statutory Ledgers, Assessable Value along with the Verification Status and Verification Note are also displayed for each
Ledger.

« Voucher Date: Displays the date of VVoucher Creation/Alteration

Voucher Type (Vch Type): Displays the Voucher Type (Sales, Purchase, Payment, Journal etc.) for each Voucher

Voucher No. (Vch No.): Displays the Voucher number

Particulars: Displays the details of the Ledgers used in the respective Vouchers (names of the Ledgers, Tax details & Classification/Category for the Duty Ledgers, Tax details for Sales and
Purchase Ledgers etc. The Reason due to which the Voucher is under Possibly Incorrect is also displayed under Particulars for respective Statute. |f the Voucher does not meet more than one
recommended setup for more than one Statute, the multiple Reasons are displayed based on the selected Statutes or security rights assigned.

For example, if you have access to view the Vouchers for FBT, Service Tax, VAT and TCS and if the Voucher fails due to two reasonsin VAT and one reason in FBT, then the particulars
will show three Reasons one for FBT and two for VAT.

« Value Displays the transaction amount allocated to each Ledger involved in the Voucher entry.

Rate: Displays the rate of Duty/tax for each VVoucher if applicable.

o Assessable Value: Displays the amount on which the Duty/Tax is calcul ated.

Verification Status: Displays the Verification Status selected by the Auditor for the Verified VVouchers.
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« Verification Note: Displays the Auditor remarksif any added at the time of verification of Vouchers.

The above report for VAT as the Statutory Type will be as shown:

List of ¥Youchers

List of Vouchers to be Verified (for V4T)

Date Ych Type  Ych No. Particulars Value Rate Asgsessable
% “alue
2 more ...
8-1-2009 Purchase 51 Maruthi Traders
Purchase @ 4% 3,65,840.00 Dr
VAT : Purchases (@ 4% 3,65 840.00 Dr
Input VAT @ 4% 14,634.00 Dr
VAT - foput VAT (@ 4% 1463400 Dr 4 3,66,840.00
Reason(s) :
VAT : Wrong Tax Calcwlation
10-1-2009 Sales 95 Computer World 4,60,100.00 Dr
Interstate Sales @ 4% 4,40,000.00 Cr
WAT : inter-State Sales 4,40 000,00 Cr
Transportation & Packaging 2,500.00 Cr
CST Tax @ 4% 17,600.00 Cr
Reason(s) :
WAT : Tax Ledger with Tax Type as Others
15-1-2009 Sales 58 Glohbal Traders 13,722.00 Dr
Sales @ 4% 13,194.00 Cr
VAT : Sales (@ 450 13194.00 Cr
Cutput VAT @ 4% 528.00 Cr
VAT - Quiput VAT @ 4% 528,00 Cr 4 13,194.00
Feason(s) :
WAT . Wrong Tax Calcwiation
31-1-2008 Journal 70 Output VAT @ 12.5% 1.87.669.51 Dr
Cutput VAT @ 4% 35.344.00 Dr
Input VAT @ 4% 35.750.00 Cr
VAT Adjustment A'c 1.87.263.51 Cr
Reasan(s) :
VAT : Tax Ledger Classification Mismatch
Wrong Tax Calcuwiation
31-1-2009 Journal 71 VAT Adjustment Alc 1.86,114.56 Dr
VAT Payable 1.86,114.56 Cr
Feason(s) :
105 more ... |

The following types of Vouchers will be displayed under Possibly Incorrect to be Verified:

1. If Duty Ledgers with Tax Type as Othersand used in VAT related transactions.

2. If the Tax Classification specified in the Master is changed during the Voucher entry for Duty Ledger, Purchase Ledger or Sales L edger

3. If the VAT Calculation isincorrect

4. If the Payment Detailsis not specified completely for the VAT Payment Vouchers and so on.

The user can identify these cases with the Reason shown at the end under Particulars. If there are multiple reasons the same will be shown one after another.

Button optionsin List of Vouchersto be Verified screen
Condensed/Detailed

Page 185 of 210

By default the List of Vouchersto be Verified report is displayed in the detailed format with the Particul ars showing the necessary details. To view the condensed report, click on F1: Condensed or

press Alt+F1.

F4: Chg Vch

Tofilter the List of Vouchersto be Verified for aparticular VVoucher Type, click on F4: Chg Vch press F4 and select the required V oucher Type as shown:
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4 Al itemns

All Purchase Youchers
All Sales Youchers

All Stock Journal VYouchers
Attendance
Cormmercial Invoice
Contra

Credit Note

Dehit Mote

Delivery Note

Excise - Purchase
Voucher Type Excise - Sales

Journal
LEETLEI | 1icrmorandurm

Mfg Journal

Payroll

Physical Stock
Purchase
Purchase Order
Receipt
Receipt Mote
Rejections In
Rejections Out
Reversing Journal
Sales

Sales Order
Stock Journal

o Press Enter to view the Vouchers to the selected VVoucher Type

List of Youchers ABC Compan
List of Payment Vouchers to he Verified (for VAT, Senicelax, FBY, TUS)
Date “ch Type  Veh Moo Particulars Value Rate Assessable
% Yalue
2 more ...
6-1-2009 Payment 286 Staff Welfare Expenses
FBT : Employess Welfare 407.00 Dr
Cash 407.00 Cr
Reason(s) :
FAT : FBT Categony Mismatch
E-2-2009 Payment 314 Staff Welfare Expenses 620.00 Dr
FET : Employess Welfare 520.00 D
Cash 620.00 Cr
Reason(s) :
FBT : FBT Categony Mismatch
15-2-2009 Payment 320 Repairs & Maintenance - Guest Accomil. 300.00 Dr
FBT 300.00 Dr
Cash 300.00 Cr
Reason(s) :
FBT ; FET Category NOT seiected
23-2-2009 Payment 326 Repairs & Maintenance - Guest Accomd. 3.110.00 Dr
FBT 3,170.00 Dr
Cash 3.110.00 Cr
Reason(s) :
FBT : FBT Categony NOT selected
B-3-2008 Payment 342 Staff Welfare Expenses 641.00 Dr
FBT : Employess Weifare 541.00 Dr
Cash 641.00 Cr
Reasan(s) -
FET : FBT Categons Mismatch
15-3-2008 Payment 349 Repairs & Maintenance - Guest Accomd. 300.00 Dr
FBT: 300.00 Dy
Cash 300.00 Cr
Feason(s) :
FBT : FBT Categons NOT selected

F9: Verify

To mark aVoucher as Unknown, Verified or Need Clarification for selected Statute, click on F9: Verify press F9.
Visit Voucher Verification for more details

Configuration optionsin List of Vouchersto be Verified screen

The Auditor can view some additional information by configuring the above screen. To view the configuration options,

o Click on F12: Configure or press F12 key.

Configuration

Show Marrations also 7 Yes
Show Billwise Details also 7 Yes
Show Inventory Details also ? Yes
Show Client's Clarification ?

o Show Narrations also: Set this option to Yes to view the Narrations entered by the Customer at the time of VVoucher entry.
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o Show Billwise Details also: Set this option to Yes Set this option to Yesto view Bill reference details for Ledgers applicable for bill wise details.
o Show Inventory Details also: Set this option to Y es to view the inventory details for applicable Ledgers.

o Show Client’s Clarification: Set thisoption to Yesto view the clarification provided by the Client for the VVouchers with Verification Status as Clarified for a given statute.

List of Vouchersto be Corrected/Clarified
= =
To access the List of Vouchersto be Corrected/Clarified report,
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance
1. Highlight the numbers for Vouchersin the Marked for Clarification/Correction column using right and left arrow keys

2. PressEnter

P: Print E: Export I: E-Mail O: Upload L: Language 5: Support Canirg H: Help

List of Vouchers to be Corrected/Clarified (for VAT, SeniceTax, FBT, TCE)
Date “ch Type “ch No. Particulars Rate Assessable  “erification Status
% Yalue

... 1 more 1 more ...
2-1-2009 Sales 92 Glebal Traders
Sales @ 4%
VAT : Sales (@ 4% Meed Clanfication
Modern Advertisers
Sales - Advertising Services
Senvice Tax : Advertising Agency Meed Clanfication
Cutput ST - Advt. Services
Senvice Tax : Advertising Agency 12.36 §,250.00
Repairs & Maintenance - Guest Accomil.
FBT : Meed Clarification
Cash
Mahesh Timbers
Purchase @ 12.5%
VAT : Purchases @ 12.5% Meed Clanfication
Input VAT i@ 12.5%
VAT input VAT @ 12.5% 12.50 14,27,500.00
22-2-2009 Sales 104 Janata Timbers
Sales @ 12.5%
VAT : Sales @ 12.5%
TCS @ 2.5% - TUFL
TCS 2.83 19.00,000.00 Meed Clarification
Cutput VAT @ 12.5%
VAT : Cutput WAT @ 12.5% 12.50 18,58, 200.00

10-1-2009 Sales 9

o

15-1-2009 Payment 29

§-2-2002 Purchase g

=1

~ Cirl + N

The List of Vouchers to be Corrected/Clarified screen displays the VVouchers created during the selected period for which the Clarification is asked from the Client. The above report a so displays the
Voucher Date, Voucher Type, Voucher number, Voucher details, Voucher amounts, Rate of Duty for Statutory Ledgers, Assessable Value along with the Verification Status and Verification Note are
also displayed for each Ledger.

« Voucher Date: Displays the date of VVoucher Creation/Alteration

Voucher Type (Vch Type): Displays the VVoucher Type (Sales, Purchase, Payment, Journal etc.) for each Voucher

Voucher No. (Vch No.): Displays the Voucher number

Particulars: Displays the details of the Ledgers used in the respective Vouchers (names of the Ledgers, Tax details & Classification/Category for the Duty Ledgers, Tax details for Sales and
Purchase Ledgers etc.).

« Value Displays the transaction amount allocated to each Ledger involved in the Voucher entry.

Rate: Displays the rate of Duty/tax for each Voucher if applicable.

o Assessable Value: Displays the amount on which the Duty/Tax is calculated.

Verification Status: Displays the Verification Status selected by the Auditor for the Verified VVouchers.
« Verification Note: Displays the Auditor remarksif any added at the time of verification of Vouchers.
The Verification Status for the selected Statute will be Need Clarification for the VVouchers appearing under the List of Vouchers to be Corrected/Clarified.

Note: If you have access to view the Vouchers for more than one Statute and Clarification is asked for more than one Statute for the same Voucher, Verification Status for multiple Statues will be
displayed is Need Clarification.
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Thisreport isfor Auditor’s reference on the number of Vouchers for which the Clarification is asked from the Client. Once the Client provides the necessary clarification or corrects the Vouchers, the
same will be removed from this report.

Button optionsin List of Vouchersto be Corrected/Clarified screen
Condensed/Detailed

By default the List of Vouchers to be Corrected/Clarified report is displayed in the detailed format with the Particulars showing the necessary details. To view the condensed report, click on F1:
Condensed or press Alt+F1.

F4: Chg Vch

Tofilter the List of Vouchers to be Corrected/Clarified for a particular Voucher Type, click on F4: Chg Vch or press F4 and select the required Voucher Type as shown:

4 Al items

All Purchase vouchers
All Sales wouchers

All Stock Journal Wouchers
Attendance
commercial Invoice
contra

Credit Note

Debit Mote

Delivery MNote

Excise - Purchase
Voucher Type Excise - Sales

Journal

| Purchase.  [IVERS BT

Mg Journal

Payment

Payroll

Physical Stock

Purchase Order
Receipt

Receipt Mote
Rejections In
Rejections Out
Reversing Journal
Sales

Sales Order
Stock .Journal

o Press Enter to view the Vouchers to the selected VVoucher Type

List of Viouchers ABC Compal Ctrl+M E1
List of Purchase Vouchers to be Corrected/Clarified (for VAT, Sendcelax, FAT, TCS)
Date “wch Type ‘ch MNo. Particulars Value Rate Assessable  Werification Status
S Walue
1 more ...
5-2-2009 Purchase 87 Mahesh Timbers 12,68,438.00 Cr
Purchase @ 12.5% 11,27 ,500.00 Dr
VAT : Purchases (@ 12.5% 11,27, 400 .00 D Needd Clarification
Input VAT @ 12.5% 1.40,938.00 Dr
VAT - fnput VAT @ 12.5% 1,40,938.00 Or 12.50 11,27, 500.00
F9: Verify

Even though this report is basically for the Auditor to keep track on the VVouchers for which the Clarification is asked. The Auditor can use the F9:Verify option to change the Verification Status and
the Voucher will move either the original place to In Accordance.
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To mark aVoucher as Unknown, Verified or Need Clarification for selected Statute, click on F9: Verify or press F9.

Visit Voucher Verification for more details

Configuration optionsin List of Vouchersto be Corrected/Clarified screen

The Auditor can view some additional information by configuring the above screen. To view the configuration options,

o Click on F12: Configure or press F12 key.

Configuration

Show Marrations also ? Yes
Show Billwize Details also ? Yes
Show Inventory Detalls also ? Yes
Show Client's Clarification ?

o Show Narrations also: Set this option to Yes to view the Narrations entered by the Customer at the time of VVoucher entry.

o Show Billwise Details also: Set this option to Yesto view Bill reference details for Ledgers applicable for bill wise details.

o Show Inventory Details also: Set this option to Y es to view the inventory details for applicable Ledgers.
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o Show Client’s Clarification: Set thisoption to Yesto view the clarification provided by the Client for the VVouchers with Verification Status as Clarified for a given statute.

List of Compliant Vouchers

To access the List of Compliant Vouchers report,
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Highlight the numbers for Vouchersin the In Accordance column using right and left arrow keys

- =

- =

2. Press Enter
P: Print E: Export I E-Mall 0z Upload L: Language S: Support Cenfra H: Help | Condensed
List of Vouchers ABC Compa, Cirl+M E
List of Compliant Vouchers (for VAT, SeniceTax FBT, TCS)
Date ch Type ch No. Particulars Value Rate Assessabla
% Yalue
2 more ...
3-10-2008 Purchase 63 Zhandra Timbers
Purchase @ 4% 2,50,000.00 Dr
VAT : Purchases @ 4% 250,000,000 Dr
Input VAT @ 4% 10,000.00 Dr
VAT : Input VAT (@ 4% 10,000.00 Dr 4 2,60, 000.00
3-10-2008 Sales B2 InfoSoft Solutions 38,460.80 Dr
Sales AMC for Computers 35,000.00 Cr
Sewice Tax : Malntenance Or Repair Service 35,000.00 Cr
Cutput ST - AMC Computers 3.460.80 Cr
Sewice Tax : Malntenance Or Repair Service 3,460.80 Cr 12.56 28,000.00
5-10-2008 Sales B3 Gaitonde Traders 1,06,875.00 Dr
Sales @ 12.5% 95,000.00 Cr
VAT : Sates (@ 12.5% 95,000.00 Cr
Output VAT @ 12.5% 11,875.00 Cr
VAT : Output VAT @ 12.5% 14,875.00 Cr 12.50 95,000.00
19-10-2008 Sales B6 S.V.S Computers 1,26,562.50 Dr
Sales @ 12.5% 1,12,500.00 Cr
VAT : Sates (@ 12.5% 1,12,500.00 Cr
Output VAT @ 12.5% 14,062.50 Cr
VAT : Output VAT @ 12.5% 14,062.50 Cr 12.50 1,42, 500.00
19-10-2008 Payment 198 Staff Welfare Expenses 1,890.00 Dr
FET : Employees Welfare 1,890.00 Dr
Cash 1,890.00 Cr
28-10-2008 Purchase b5 Fast Couriers 1,573.04 Cr
Purchase - Courier Charges 1,400.00 Dr
Sendce Tax : Courler Agency 1, 400.00 Dr
Input ST - Courier Charges 173.04 Dr
Sendce Tax : Courler Agency 173.04 Dr 1236 1, 400.00
27-10-2008 Purchase E7 Telephone Link Ltd., 1,235.96 Cr
Purchase - Telephone Services 1,100.00 Dr
Senvice Tax: Telephone Senices 1,700.00 Dr
110 more ...
~ Ctrl + N

The List of Compliant Vouchers screen displays the Vouchers that are created/passed as per the recommended setup for the selected Statutes during the given/selected period. The above report also
displays the Voucher Date, Voucher Type, Voucher number, Voucher details, Voucher Amounts, Rate of Duty for Statutory L edgers, Assessable Value along with the Verification Status and

Verification Note are also displayed for each Ledger.

« Voucher Date: Displays the date of VVoucher Creation/Alteration

« Voucher Type (Vch Type): Displays the Voucher Type (Sales, Purchase, Payment, Journal etc.) for each Voucher
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Voucher No. (Vch No.): Displays the Voucher number

Particulars: Displays the details of the Ledgers used in the respective Vouchers (names of the Ledgers, Tax details & Classification/Category for the Duty Ledgers, Tax details for Sales and
Purchase Ledgers etc.).

Vaue Displays the transaction amount allocated to each Ledger involved in the VVoucher entry.

Rate: Displays the rate of Duty/tax for each Voucher if applicable.

Assessable Vaue: Displays the amount on which the Duty/Tax is calculated.

Verification Status: Displays the Verification Status selected by the Auditor for the Verified VVouchers.

Verification Note: Displays the Auditor remarksif any added at the time of verification of VVouchers.

The Verification Status for the selected Statute will be Verified for the Vouchers appearing under the List of Compliant Vouchers.

Note: If you have access to view the Vouchers for more than one Statute and Clarification is asked for more than one Statute for the same Voucher, Verification Status for multiple Statues will be
displayed.

Button optionsin List of Compliant Vouchers screen

Condensed/Detailed

By default the List of Compliant Vouchers report is displayed in the detailed format with the Particulars displaying all the necessary details. To view the condensed report, click on F1: Condensed or
press Alt+F1.

F4: Chg Vch

Tofilter the List of Compliant VVouchers for a particular Voucher Type, click on F4: Chg Vch or press F4 and select the required Voucher Type as shown:

4 Al ltems

All Purchase Youchers

All Sales Youchers

All Stock Journal Youchers
Aftendance

Commercial Invoice
Caontra

Credit Mote

Dehit Note

Voucher Type Excise - Sales
EMERET N | emorancum

Delivery Mote
Excise - Purchase

Journal

Wifg Journal

FPayment
Fayroll
Physical Stock

Purchase COrder
Receipt

Receipt Mote
Rejections In
Rejections Out
Rewversing Journal
Sales

Sales Order
Stock Journal

Press Enter to view the Vouchers to the selected Voucher Type
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List of Vouchers ABC Compal Ctrl+ M E
List of Compliant Purchase Vouchers (for WAT, Sendcelax, FBT, TCS)
Date “ch Type  Veh Moo Particulars Value Rate Agsessable  Verification Status
% Walug
1 more ...
3-10-2008 Purchase 63 Zhandra Timbers
Purchase @ 4% 2,50,000.00 Dr
VAT : Purchases (@ 4% 2.50,000.00 D¢
Input VAT @ 4% 10,000.00 Dr
VAT : Input VAT @ 4% 40,000.00 Dy 4 2,50,000.00
28-10:2008 Purchase BEG Fast Couriers 1,573.04 Cr
Purchase - Courier Charges 1,400.00 Dr
Service Tax | Courler Agency 1,400.00 Dr
Input ST - Courier Charges 173.04 Dr
Service Tax | Courler Agency 173.04 Dy 12.36 1,400.00
27-10:2008 Purchase 67 Telephone Link Ltd., 1,235.96 Cr
Purchase - Telephone Services 1,100.00 Dr
Service Tax : Telephone Senices 1,100.00 Dr
Input ST - Telephone Charges 135.96 Dr
Service Tax : Telephone Senices 135.956 Dy 12.36 1,100.00
26-11-2008 Purchase 71 NextGen Systems 3,64,000.00 Cr
Purchase @ 4% 3,50,000.00 Dr
VAT : Purchases (@ 4% 3,50,000.00 D¢
Input VAT @ 4% 14,000.00 Dr
VAT : Input VAT @ 4% 14,000.00 Dy 4 3,60,000.00
26-11-2008 Purchase 72 Telephone Link Ltd., 1,685.40 Cr
Purchase - Telephone Services 1,500.00 Dr
Service Tax : Telephone Senices 1,500.00 Dr
Input ST - Telephone Charges 185.40 Dr
Service Tax : Telephone Senices 185.40 D 12.36 1,600.00
28-11-2008 Purchase 73 Fast Couriers 1,348.32 Cr
Purchase - Courier Charges 1,200.00 Dr
Service Tax | Courler Agency 1,200.00 Dr
Input ST - Courier Charges 148.32 Dr
Service Tax | Courler Agency 148.32 D 12.36 1,200.00
1-12-2008 Purchase 74 Nayak Trading Co., 7.800.00 Cr
14 more ...

F9: Verify

To mark aVoucher as Unknown, Verified or Need Clarification for selected Statute, click on F9: Verify press F9.

Visit Voucher Verification for more details.

Configuration optionsin List of Vouchersto be Corrected/Clarified screen

The Auditor can view some additional information by configuring the above screen. To view the configuration options,

o Click on F12: Configure or press F12 key.

Show Marrations also
Show Billwise Details also
Show Inventory Details also
Show Client's Clarification

Configuration

? Yes
? Yes
? Yes

o Show Narrations also: Set this option to Yesto view the Narrations entered by the Customer at the time of VVoucher entry.

o Show Billwise Details also: Set this option to Yesto view Bill reference details for Ledgers applicable for bill wise details.

o Show Inventory Details also: Set this option to Y es to view the inventory details for applicable Ledgers.
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o Show Client’s Clarification: Set thisoption to Yesto view the clarification provided by the Client for the Vouchers with Verification Status as Clarified for a given statute.

List of Other/Non-Statutory Vouchers

To access the List of Other/Non-Statutory Vouchers report,

Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Highlight the numbers for VVouchers in the Other/Non-Statutory column using right and left arrow keys

2. PressEnter
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ctrl+ M _E

P: Print E: Export : E-Mail 0: Upload L: Language S: Support Cenirg H: Help d
List of Vouchers ABC Compa
List of Other/Non-Statutory Vouchers (for VAT, SeniceTax, FET, TCS)
Date %ch Type “ch No. Particulars Value Rate Asgsessable  “enfication Status
Yo Walue
1 more ...
1-10-2008 Payment 182 New Era Computers
Cash 6,385.00 Cr
1-10-2008 Payment 183 Office Rent 2,500.00 Dr
Canara Bank 2,500.00 Cr
B-10-2003 Payment 185 TCS @ 2.5% - TUFL 33,502.00 Dr
Canara Bank 33,502.00 Cr
7-10-2008 Contra 16 Canara Bank 10,000.00 Cr
Cash 10,000.00 Dr
8-10-2008 Payment 187 Airconditioner 21,500.00 Dr
Cash 21,500.00 Cr
8-10-2008 Payment 183 Jet Roadways (P) Ltd., 5,000.00 Dr
HDFC Bank 5,000.00 Cr
8-10-2008 Payment 189 The League Club 7.500.00 Dr
Cash 7,500.00 Cr
10-10-2008 Payment 190 Bharat Petroleum 3,106.00 Dr
Canara Bank 3,106.00 Cr
11-10-2008 Payment 191 Electricity Charges 2,987.00 Dr
Canara Bank 2,987.00 Cr

12-10-2008 Payment 19

=)

Infinite Infosolutions
Canara Bank
12-10-2008 Payment 193 Jain Realtors
Canara Bank

2,05,785.00 Dr
2,05,785.00 Cr
4,00,000.00 Dr
4,00,000.00 Cr

13-10-2008 Payment 194 Subscriptions 1,000.00 Dr
Cash 1,000.00 Cr
13-10-2008 Payment 195 Donations 501.00 Dr
Cash 501.00 Cr
15-10-2008 Receipt 59 Worldwide Computers 3,50,000.00 Cr
HDFC Bank 3,50,000.00 Dr
15-10-2008 Receipt B0 Prism Softlinks 25,000.00 Cr
Cash 25,000.00 Dr
15-10-2008 Journal 45 Vehicle Repairs & Maintenance 5,455.00 Dr

308 more ... |

Cirl + N

The List of Other/Non-Statutory V ouchers screen displays the Vouchers that does not belong to the Statute selected for the given/selected period. The above report also displays the Voucher Date,
Voucher Type, Voucher number, Voucher details, Voucher Amounts, Rate of Duty for Statutory Ledgers (for other than the Statute selecte), Assessable Value along with the Verification Status and

Verification Note are also displayed for each Ledger.

« Voucher Date: Displays the date of VVoucher Creation/Alteration

Voucher Type (Vch Type): Displays the Voucher Type (Sales, Purchase, Payment, Journal etc.) for each Voucher

Voucher No. (Vch No.): Displays the Voucher number

Purchase Ledgers etc.).

Vaue: Displays the transaction amount allocated to each Ledger involved in the VVoucher entry.

Rate: Displays the rate of Duty/tax for each Voucher if applicable.
o Assessable Value: Displays the amount on which the Duty/Tax is calculated.
« Verification Status: Displays the Verification Status selected by the Auditor for the Verified Vouchers.

« Verification Note: Displays the Auditor remarksif any added at the time of verification of Vouchers.

Particulars: Displays the details of the Ledgers used in the respective Vouchers (names of the Ledgers, Tax details & Classification/Category for the Duty Ledgers, Tax details for Sales and

Note: Based on the Statute selected the all other Vouchers will be listed under Other/Non-Statutory. E.g. if FBT Statute is selected, then the VAT, Service Tax and TCS Vouchers will also be listed

under Other/Non-Statutory Vouchers.

Button optionsin List of Compliant Vouchers screen
Condensed/Detailed

By default the List of Other/Non Statutory Vouchers report is displayed in the detailed format with the Particulars displaying all the necessary details. To view the condensed report, click on F1:

Condensed or press Alt+F1.

F4: Chg Vch

Tofilter the List of Other/Non Statutory Vouchers for a particular Voucher Type, click on F4: Chg Vch or press F4 and select the required Voucher Type as shown:
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4 Al itemns

All Purchase Youchers
All Sales Youchers

All Stock Journal VYouchers
Attendance
Cormmercial Invoice
Contra

Credit Note

Dehit Mote

Delivery Note

Excise - Purchase
Voucher Type Excise - Sales

Journal
LEETLEI | 1icrmorandurm

Mfg Journal

Payroll

Physical Stock
Purchase
Purchase Order
Receipt
Receipt Mote
Rejections In
Rejections Out
Reversing Journal
Sales

Sales Order
Stock Journal

o Press Enter to view the Vouchers to the selected VVoucher Type

List of Vouchers ABC Compal ctri+mM E
List of Other/Non-Statutory Payment Vouchers [for VAT, Senicelax, FBT, TCS)
Date Vech Type  Veh Moo Particulars Value Rate Assessable  Verification Status
% Value
1 more ...
1-10-2008 Payment 182 New Era Computers
Cash 6,385.00 Cr
1-10-2008 Payment 183 Office Rent 2,500.00 Dr
Canara Bank 2.,500.00 Cr
6-10-2008 Payment 185 TCS @ 2.5% - TUFL 33,502.00 Dr
Canara Bank 33,502.00 Cr
§-10-2008 Payment 187 Airconditioner 21,500.00 Dr
Cash 21,500.00 Cr
§-10-2008 Payment 183 Jet Roadways (P} Ltd., 5,000.00 Dr
HDFC Bank 5,000.00 Cr
§-10-2008 Payment 189 The League Club 7,500.00 Dr
Cash 7.500.00 Cr
10-10-2008 Payment 190 Bharat Petroleum 3,106.00 Dr
Canara Bank 3,106.00 Cr
11-10-2008 Payment 191 Electricity Charges 2,987.00 Dr
Canara Bank 2,987.00 Cr
12-10-2008 Payment 192 Infinite Infosolutions 2,05,785.00 Dr
Canara Bank 2,05,785.00 Cr
12-10-2008 Payment 193 Jain Realtors 4,00,000.00 Dr
Canara Bank 4,00,000.00 Cr
13-10-2008 Payment 194 Subscriptions 1,000.00 Dr
Cash 1,000.00 Cr
13-10-2008 Payment 195 Donations 501.00 Dr
Cash 501.00 Cr
15-10-2008 Payment 196 Pee Jee Transports 1.250.00 Dr
Canara Bank 1,250.00 Cr
18-10-2008 Payment 197 Adview Consultants 5,000.00 Dr
Canara Bank 5,000.00 Cr
20-10-2008 Payment 200 CST Tax @ 4% 17,945.00 Dr
Canara Bank 17.,945.00 Cr
21-10-2008 Payment 201 Travelling & Conveyance 2,569.00 Dr
152 more ... |
F9: Verify

To mark aVoucher as Unknown, Verified or Need Clarification for selected Statute, click on F9: Verify or press F9.

Visit Voucher Verification for more details

Configuration optionsin List of Vouchersto be Corrected/Clarified screen

The Auditor can view some additional information by configuring the above screen. To view the configuration options,

o Click on F12: Configure or press F12 key.

Configuration

Show Marrations also 7 Yes
Show Billwise Details also 7 Yes
Show Inventory Details also ? Yes
Show Client's Clarification ?

o Show Narrations also: Set this option to Yes to view the Narrations entered by the Customer at the time of VVoucher entry.
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o Show Billwise Details also: Set this option to Yes to view Bill reference details for Ledgers applicable for bill wise details.
o Show Inventory Details also: Set this option to Yes to view the inventory details for applicable Ledgers.

o Show Client’s Clarification: Set thisoption to Yesto view the clarification provided by the Client for the VVouchers with Verification Status as Clarified for a given statute.

Verify Ledgers
= =

Taly alowsthe Auditor to Verify the Ledgers from all the columns (i.e. Total, Possibly Incorrect (to be Verified), Marked for Clarification/Correction, In accordance, Other/Non Statutory). Itis
recommended that the Auditor Verifies all the Ledgers under Possibly Incorrect (to be Verified) as these are the Ledgers which are not created as per the default recommended setup.

To Verify Ledgers from Possibly Incorrect (to be Verified),
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance
1. Under Statutory Compliance Summary section
2. Highlight the Possibly Incorrect (to be Verified) column for Ledgers using right and left Arrow keys

3. PressEnter

List of Led

List of Ledgers to be Verified {for VAT, SeniceTax FBT, TCS)
Under Group -4 Primary

Sl Mo.| Particulars Under “erification Status

1 more ...
1| Advertisement Charges
Senice Tax

Service Category  © Adivertising Agency
Reason(s
VAT . Sales lecger not configured for VAT

Bright Traders Sundry Debtors
Tax Collected at Souwrce

[

Buyer/Lessee . Company - Resident
lgnore Surcharge Exermption Limit : Yes

Reason(s
TCE  Venfy Swrcharge Exemplion
Cost of Petrol Indirect Expenses

Fringe Benefit Tax
FET Category < Mot Applicable

Reason(s

FBT . FBT Categony NOT selected
4| CST 4% on Purchases FPurchase Accounts
Reason(s

AT : Purchase ledger hot configured for KAT
CST Tax @ 4% CST Payable
Reason(s

WAT : Tax Ledger with Tax Type as Others

Service Tax Tax Ledger with Tax Type as Cihers
Educ. Cess @ 2% Duties & Taxes
Reason(s

WAT : Tax Ledger with Tax Type as Others

e

“n

=l

103 more ... |

4. To start Verification,

5. Select the Ledger using the Space Bar key and click on F9: Verify button or press F9 key
Or

1. Press Enter on the required Ledger.

Note: When Enter key is used for Verify, thereis no need to select the Ledger separately as the Ledger is selected by default.
When F9:Verify button or F9 Key is used to verify the Ledgers, you need to select the Ledgersfirst. To select the Ledgers:
1. Press Space Bar on the required Ledger to select asingle Ledger

2. Press Space Bar one by one on different L edgers to select more than one Ledgers randomly

3. Press Ctrl+Alt+A to select all Ledgers

The Verification Details screen appears as shown:
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n Details

Name of Statute Verification Note

ServiceTax
TCS
WAT

o Select the required Statute from the Statute Type List

Note: If only one Statute is selected or assigned, then the same will be prefilled in the Name of Statute field.
o Select the required Verification Status from the Verification Status drop down
o Enter the required remarksin the Verification Note field

The completed Verification Details screen is as shown:

Verification Details

Name of Statute Verification Status

Verification Note

WAT Yerified

List of Led

Under Group 4 Primary

List of Ledgers to be Verified (for WYAT, SeniceTax, FBT, TCS)

ctrl + M E

Sl Mo. Particulars

Under Werification Status

Advertisement Charges

Sendice Tax
Service Category

Reason(s) :
VAT : Sales leciger not configlred for VAT
Bright Traders
Tax Collected at Sowrce

: Advertising Agency

s

Buyer/Lesses : Company - Resident
lgnore Surcharge Exemption Limit @ Yes

Reason(s) :
T8 Venfy Surcharge Exemplion
Cost of Petrol
Fringe Benefif Tax
FET Categary

Reasaons) :
FET . FET Categon: NOT selected
CST 4% on Purchases
Reason(s) :
VAT : Purchase ledger not configured for VAT
CST Tax @ 4%
Reasaon(s) :
VAT : Tax Leager with Tax Tvpe as Others
Senice Tax: Tax Ledger with Tax Type as Cthers
Educ. Cess @ 2%
Reason(s) :
VAT : Tax Ledger with Tax Type as Others

e

4 Mot Applicable

£

Ll

=2

1 more ...
erified

Sundry Debtors

Indirect Expenses

Purchase Accounts

CST Payable

Duties & Taxes

103 more ...

5. Press Ctrl+A to save the Verification Details

Similarly, the Ledger can be Verified for the other Statutes also (FBT, Service Tax and TCS).

Once the Ledger is Verified for all the selected Statutes, it will move to In Accordance from Possibly Incorrect (to be Verified).

Note: When only one Statute is selected (e.g. VAT), then the Ledger will move to In Accordance as soon as the Verified is saved as Verification Status.

The following table displays the expected behaviour on the Ledgers based on the Verification Status selected during the Verification process from Possibly Incorrect (to be Verified), Marked for
Clarification/Correction, In accordance, Other/Non Statutory columns.

Verification Status selected
Verified
Verified

1

N

Verified
Verified
Need Clarification
Need Clarification
Need Clarification

~No g bhw

Original Place
Possibly Incorrect (to be Verified)
Marked for Clarification/Correction

In Accordance
Other/Non Statutory

Possibly Incorrect (to be Verified)
Marked for Clarification/Correction
In Accordance

In Accordance

New Place

Will go to In Accordance if it isrelated to the selected Statute or it will go to

Other/Non Statutory

In Accordance

Other/Non Statutory

Marked for Clarification/Correction
Marked for Clarification/Correction
Marked for Clarification/Correction
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8 Need Clarification Other/Non Statutory

9 Unknown Possibly Incorrect (to be Verified)
10 Unknown Marked for Clarification/Correction
11 Unknown In Accordance

12 Unknown Other/Non Statutory
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Marked for Clarification/Correction

Possibly Incorrect (to be Verified)

System will check if the Ledger is created as per the recommended setup and will be
sent to respective column based on that.

System will check if the Ledger is created as per the recommended setup and will be
sent to respective column based on that.

Other/Non Statutory

The above behavior is applicable only when a single Statute is selected. For multiple Statutes, based on the Verification Status for all the Statutes, the ledger will move to the respective column.

Once, aLedger is Verified (for multiple Statutes it should be Verified for al the Statutes one by one), the Statutory Compliance dashboard will display the number of Verified Ledgers in brackets as

shown:

Statutory Compliance Summal
Statut .-y C i e 5

1y (for VAT, SewviceTax, FBT, TCS)

ABC Compal

Particulars

Tatal

FPossibly Incorrect
(to be Yerified)

Marked far
Clarification/Carrection

Ctrl+M _E3

1-Jan-2009 to 31-Mar-2009
In accordance Other/Man
Statutary

Ledgers

Vouchers

216

17
35

7 195
&5 144

Particulars

Payable

Paid

Balance

Due on

Payment Details (2s on 3{-Mar-2009)

VAT/CST
Currant period

WAT
CET

Fringe Benefit Tax
Current period

Service Tax
Current period

Tax Collected at Source

Current period

32552989

73.42

2317.50

1,48 247 00

236,114 56

1,370.00

1514.10

1,65 A64.00]

89941533

803.40

15-Ap=2009

5-Apr-2009

Verify Vouchers

- =

Tally alows the Auditor to Verify the VVouchers from all the columns (i.e. Total, Possibly Incorrect (to be Verified), Marked for Clarification/Correction, In accordance, Other/Non Statutory). It is
recommended that the Auditor Verifies al the Vouchers under Possibly Incorrect (to be Verified) as these are the Vouchers which are not created as per the default recommended setup.

To Verify Vouchers from Possibly Incorrect (to be Verified),

Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Under Statutory Compliance Summary section

2. Highlight the Possibly Incorrect (to be Verified) column for Vouchers using right and left Arrow keys

3. PressEnter
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List of Youchers ABC Compan Ctrl + M E
List of Vouchers to be Verified (for VAT, SeniceTax, FBT, TCS)
Date “ch Type  Veh Moo Particulars Value Rate Agsessable
% Yalue
2 more ...
6-1-2009 Payment 286 Staff Welfare Expenses
FBT : Employees Welfare 407.00 Dr
Cash 407.00 Cr
Reason(s) :
FBT : FBT Categone Mismatch
8-1-2009 Purchase 81 Maruthi Traders 3,80,474.00 Cr
Purchase @ 4% 3,65,840.00 Dr
VAT : Purchases (@ 4% 3,65,840.00 Dr
Input VAT @ 4% 14,634.00 Dr
VAT [nput VAT (@ 4% 14,634.00 Dr 4 3 68,840.00
Reason(s) :
VAT : Wrong Tax Calculation
10-1-2009 Sales 95 Computer World 4,60,100.00 Dr
Interstate Sales @ 4% 4,40,000.00 Cr
VAT : Inter-State Sales 4,40,000.00 Cr
Transportation & Packaging 2,500.00 Cr
CST Tax @ 4% 17,600.00 Cr
Reason(s) :
VAT : Tax Ledger with Tax Type as Others
15-1-2009 Sales 95 Global Traders 13,722.00 Dr
Sales @ 4% 13,194.00 Cr
VAT . Sales @ 4% 13,794.00 CGr
Cutput VAT @ 4% 528.00 Cr
VAT . Output VAT @ 4% 528.00 Cr 4 13,194.00
Reason(s) :
AT : Wrong Tax Caicuiation
15-1-2009 Sales 100 Hindustan Timbers 11.71,653.75 Dr
Sales @ 12.5% 10,10,000.00 Cr
VAT : Sales @ 12.5% 10,70,000.00 Cr
TCS @ 2.5% - TUFL 31.470.00 Cr
TGS Timber Obtained Uinder Forest Lease 31,470.00 Gr 2.83 10,70,000.00
236 more ...

4. To start Verification,
5. Select the Voucher using the Space Bar key and click on F9: Verify button or press F9 key
Or

o Press Enter on the required Voucher.

Note: When Enter key is used for Verify, there is no need to select the Voucher separately as the VVoucher is selected by default.

When F9: Verify button or F9 Key is used to verify the Vouchers, you need to select the Vouchersfirst. To select the Vouchers:

1. Press Space Bar on the required V oucher to select asingle Voucher
2. Press Space Bar one by one on different Vouchers to select more than one V ouchers randomly

3. Press Ctrl+Alt+A to select All Vouchers

The Verification Details screen appears as shown:

iy, L Details

Name of Statute

I | s-riceTax
TCS
WAT

Verification Note

o Select the required Statute from the Statute Type List

Note: If only one Statute is selected or assigned, then the same will be prefilled in the Name of Statute field.
o Select the required Verification Status from the Verification Status drop down
o Enter the required remarksin the Verification Note field

The completed Verification Details screen is as shown:

Verification Details

Name of Statute Verification Status Verification Note

FET Meed Clarification

o Press Enter to go back to the List of Vouchersto be Verified screen
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List of Youchers ABC Compan Cirl + M E

List of Vouchers to be Verified (for VAT, SeniceTax FBT, TUS)
Date %ch Type ‘ch MNo. Particulars

Werification Mote

Staff Welfare Expenses

FBT : Employess Welfare
Cash

Reason(s) :

FAT : FAT Categon Mismatch
Maruthi Traders
Purchase @ 4%

VAT : Purchases (@ 4%
Input VAT @ 4%

VAT - foput VAT (@ 45

Reasan(s) -

VAT : Wrang Tax Calculation
10-1-2008 Sales 95 Computer World
Interstate Sales @ 4%

VAT : [nter-State Sales
Transportation & Packaging
CST Tax @ 4%

Reason(s) :

VAT : Tax Ledger with Tax Type as Others
Global Traders
Sales @ 4%

VAT : Sales (@ 450
Cutput VAT @ 4%

VAT : Qutput VAT @ 4%

Reasan(s) :

VAT : Wrang Tax Calculation
Hindustan Timbers
Sales @ 12.5%

VAT : Sales (@ 12.5%

TCS @ 2.5% - TUFL
TCS Tirmber Obtained Linder Farest Lease

§-1-2009 Purchase g

15-1-2009 Sales 9

[s]

(=}

15-1-2008 Sales 10

236 more ... |

5. Press Ctrl+A to save the Verification Details
Similarly, the Voucher can be Verified for the other Statutes also (FBT, Service Tax and TCS).
Once the Voucher is Verified for al the selected Statutes, it will move to In Accordance or Marked for Clarification/Correction from Possibly Incorrect (to be Verified).
Note: When only one Statute is selected (e.g. VAT), then the Voucher will move to In Accordance or Marked for Clarification/Correction as soon as the Verification Status is saved.

The following table displays the expected behavior on the VVouchers based on the Verification Status selected during the Verification process from Possibly Incorrect (to be Verified), Marked for
Clarification/Correction, In accordance, Other/Non Statutory columns.

Verification Status selected Original Place New Place

1 Verified Possibly Incorrect (to be Verified) In Accordance

2 Verified Marked for Clarification/Correction Will go to In Accordanceif it is related to the selected Statute or it will go to Other/Non
Statutory

3 Verified In Accordance In Accordance

4 Verified Other/Non Statutory Other/Non Statutory

5 Need Clarification Possibly Incorrect (to be Verified) Marked for Clarification/Correction

6 Need Clarification Marked for Clarification/Correction Marked for Clarification/Correction

7 Need Clarification In Accordance Marked for Clarification/Correction

8 Need Clarification Other/Non Statutory Marked for Clarification/Correction

9 Unknown Possibly Incorrect (to be Verified) Possibly Incorrect (to be Verified)

10 Unknown Marked for Clarification/Correction System will check if the Voucher is created as per the recommended setup and will be sent
to respective column based on that.

11 Unknown In Accordance System will check if the Voucher is created as per the recommended setup and will be sent
to respective column based on that.

12 Unknown Other/Non Statutory Other/Non Statutory

The above behavior is applicable only when a single Statute is selected. For multiple Statutes, based on the Verification Status for all the Statutes, the Voucher will move to the respective column.

Note: If aVoucher isin Possibly Incorrect (to be Verified) because the Master (Ledger) related Ledger isin Possibly Incorrect (to be Verified). In this case once the Ledger is marked as Verified and
moves to In Accordance, the Voucher will also move to In Accordance.

Once, aVoucher is Verified (for multiple Statutes it should be Verified for al the Statutes one by one), the Statutory Compliance dashboard will display the number of Verified VVouchersin brackets

as shown:
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Statutory Compliance Summal
Ctatut .-y C I li @ <

Ty (for VAT, Senicelax, FBT, TCS)

ABC Compa

Cctrl + M B

1-0ct-2008 to 31-Dec-2008

Particulars

Tatal

FPaossibly Incorrect
(to be Yerified)

arked for
Clarification/Carrection

In accordance

Cther/Man
Statutory

Ledgers

Vouchers

251 (1 Verfied)

224 |1 Verified

17

43 [

2

37 (1 Verfied)

= v

195
146

Particulars

Payahble

Paid

Balance

Due an

Payment Details (s on 31-Dec-2008)

VAT/CST
Current period

WAT
CET

Fringe Benefit Tax
Cutrent period

Service Tax
Currant perioe

Tax Collected at Source

Current period

28418376

1,673.42

5,191.20

1,80,312.00

5,000.00

400.00

1,730.40

1,09,471.00

27915376

117342

3 460.80

70,848.00

15-Jan-2009

18-Mar-2003

&-Jan-2003

7-Jan-2002

VAT Payable

To access the VAT Payable report,

Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Tab down to the Payment Details section

2. Highlight the Payable column for VAT/CST using right and left arrow keys

3. PressEnter

VAT Computation

ABC Compa

ctri+ M _E

Particulars

ABC Company
1-0ct-2008 to 31-Dec-2008

Assessable
Value

Tax
Amount

Sales

A. Qutput Tax

14 30,000.00
56,96,255.0

71203239

VAT Payable

Output YAT @ 20% 2,89,700.00 &7,940.00
Output WAT @ 4% 24 595 046.00 99.316.00
Total Output Tax 99,11,005.00 8.,69,288.39
Purchases
B. Input Tax

Excess Input Credit Brought Forward 218 624.21
Input WAT @ 12.5% 38,79,625.00 484 954.00
Input WAT @ 4% 25,50 650.00 102 ,3458.00
Total Input Credit 64,38,275.00 8,05,926.21

63,362.18
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The VAT Computation screen appears which displays the Total Tax payable after adjusting the Input Credit available during the selected period.

For more details on the above report, refer to VAT Computation.

TCS Payable

To access the TCS Payable report,

Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Tab down to the Payment Details section

2. Highlight the Payable column for TCS using right and left Arrow keys

3. PressEnter
TCS Payable ABC Compa Ctrl+m E
TCS Payable 1-0¢t-2008 to 31-Dec-2008
Date Ref. Mo, TCS Ledger Name Pending Due on Owerdue
Amount by gays

16-Nov 2008 Sale/76
TDee-2008 Sale/dd
18-Dec-2008 Sale/90
25-Hov 2008 Sales78
E-Hov-2008 Sales73
22.0ct2008 Sale/sT
11-0ct-2008 Sale/5s

@ 1% - IMFL
TCS @ 2.5% - TOFL
TCS @ 2.5% - TUFL
TCS @ 2.5% - TUFL
TCS @ 2.5% - TUFL
TCS @ 2.5% - TUFL
TCS @ 2.5% - TUFL

3,590.00 /D
18,695.00 7-Jan-2008
76,336.00 Y-Jan-2009
15,267.00 7-Dec-2008
31,158.00 7-Dec-2008
19,848.00 7-hov-2008
15,425.00 7-hov-2008

24
24
54
54

1,80,319.00
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The TCS Payable screen displays the VVouchers for the selected period based on the Sales Transaction date. This screen also displays the Voucher date, corresponding Sales V oucher number, TCS
Ledgers used, Pending Amount of TCS to be paid, Due on Date for each Voucher and Overdue by days for the Payments that are not made on Time.

« Date: Displaysthe Voucher Date when the Sales transaction is booked.

« Ref. No. : Displays the number for the Sales Voucher used.

e TCSLedger Name: Displaysthe TCS Ledger used in the Sales transaction to calculate the TCS value.

e Pending Amount: Displays the TCS Amount pending from the Corresponding Sales V oucher.

o Due On: Displays the due date for TCS Payment based on the corresponding Sales entry.

o Overdue by days: Displays the number of days by which the TCS Payment is overdue based on the corresponding sales entry and the TCS Payment due dates.

For more details on this report, visit TCS Payables.

TCS Paid

To access the TCS Paid report,

Go to Gateway of Tally > Audit & Compliance > Statutory Compliance

1. Tab down to the Payment Details section

file://C:\Documents and Settings\bb\Local Settings\Temp\~hh1AD3.htm

5/5/2009



Auditors Edition of Tally.ERP Page 201 of 210

2. Highlight the Paid column for TCS using right and left Arrow keys

3. PressEnter

TCS Paid ABC Compa ctri+Mm B
TCS Paid 1-0¢t-2008 to 31-Dec-2008
Date Ref. Mo. TCS Ledger Name Pending Due on Overdue
Amount by days

16-Hov 2008 Salei7a TCS @ 1% - IMFL 1,700.00 7-0 08 :
6-Hov-2008 Sale/73 TCS @ 2.5% - TUFL 23,333.00 7 24
22-0ct2008 Sale/sT TCS @ 2.5% - TUFL 19,848.00 T-Hov-2008 54
13-Apr-2008 Sales7 TCS @ 2.5% - TUFL 3,759.00 7-May-2008 238
11-0ct-2008 Sale/ss TCS @ 2.5% - TUFL 15,425.00 7-Hov-2008 54
20-8ep-20B Sale/ss TCS @ 2.5% - TUFL 14,653.00 7-Oct-2008 85
7-5ep-2008 Sale/ss TCS @ 2.5% - TUFL 22,200.00 7-Oct-2008 85
16-Aug-2008 Salesd9 TCS @ 2.5% - TUFL 8,553.00 7-3ep-2008 775

1,09,471.00

The TCS Paid screen displays the VVouchers for the selected period based on the TCS payment dates. This screen also displays the Voucher date, corresponding Sales VVoucher number, TCS Ledgers
used, Pending Amount of TCSto be paid, Due on Date for each Voucher and Overdue by days for the Payments that are not made on Time.

« Date: Displaysthe Voucher Date when the Sales transaction is booked.

o Ref. No.: Displays the number for the Sales Voucher used.

e TCSLedger Name: Displaysthe TCS Ledger used in the Sales transaction to calculate the TCS value.

o Pending Amount: Displays the TCS Amount pending from the Corresponding Sales V oucher.

o Due On: Displays the due date for TCS Payment based on the corresponding Sales entry.

o Overdue by days: Displays the number of days by which the TCS Payment is overdue based on the corresponding sales entry and the TCS Payment due dates.

For more details on this report, visit TCS Payables.

TCS Outstanding

- =
To access the TCS Outstanding report,
Go to Gateway of Tally > Audit & Compliance > Statutory Compliance
1. Tab down to the Payment Details section
2. Highlight the Balance column for TCS using right and left Arrow keys

3. PressEnter
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TCS Outstanding ABC Compa Ctrl + M B3
TCS Outstanding 1-0¢t-2008 to 31-Dec-2008
Date Ref.Mo. TCS Ledger Name Pending Due on Cherdug
Amount by days

E-Hov-2008 Sales73
16-Hov-2008 Sale/76
25-Hov-2008 Sale/78
TDec-2008 Sale/dd
18Dec-2008 Sale/90

@ 2.5% - TOFL
TCS @ 2.5% - TUFL
TCS @ 1% - IMFL
TCS @ 2.5% - TUFL
TCS @ 2.5% - TOFL
TCS @ 2.5% - TUFL

16,825.00

7,825.00 ™
1,890.00 7-Dec-2008
15,267.00 7-Dec-2003
18,695.00 7-Jan-2008
76,336.00 F-lan-2008

1,36,838.00
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The TCS Outstanding screen displays the Vouchers for which the TCS amount is not paid (either partially or completely) for the selected period. This screen also displays the Voucher date,
corresponding Sales Voucher number, TCS Ledgers used, Pending Amount of TCS to be paid, Due on Date for each Voucher and Overdue by days for the Payments that are not made on Time.

« Date: Displays the Voucher Date when the Sales transaction is booked.

o Ref. No.: Displays the number for the Sales Voucher used.

e TCSLedger Name: Displaysthe TCS Ledger used in the Sales transaction to calculate the TCS value.
o Pending Amount: Displays the TCS Amount pending from the Corresponding Sales V oucher.

o Due On: Displays the due date for TCS Payment based on the corresponding Sales entry.

o Overdue by days: Displays the number of days by which the TCS Payment is overdue based on the corresponding sales entry and the TCS Payment due dates.

For more details on this report, visit TCS Payables.

Statutory Compliance Information

= =

The Ledgers and Vouchers that are marked with Verification Status as Need Clarification will appear under Statutory Compliance Information report on the Client end. The Client can then either
provide the necessary Clarification asked by the Auditor or alter the Leger/V oucher to correct as per the Auditor’s suggestion.

To view the Statutory Compliance Information report,

Go to Gateway of Tally > Display > Statement of Accounts > Compliance Info.
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Statutory Compliance ABC Compa

Cctrl + M B3

Statutory Compliance Informati 1-Apr-2008 to 31-Mar-2009

Particulars

tarked for

Clarification/Correction

Vouchers

4

The above screen displays the number of Ledgers and V ouchers separately that needs to be Clarified/Corrected by the Client.

List of Ledgersto Clarify

To Correct/Clarify the Ledgers,
Go to Gateway of Tally > Display > Statement of Accounts > Compliance Info.
o Press Enter on the Ledgersline

The List of Ledgersto Clarify appears as shown:
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P Print E: Export Mz E-Mail 0: Upload L: Language S: Support Cenirg H: Help
List of Ledgers ABC Compa
List of Ledgers to Clarify
Under Group -4 Primary
Sl.Mo. Particulars Under Werified By Werification Mote
1 more ...
1| Sales @ 4%
WAT Local Sales Rajesh Why WAT Classificalion is not selected?
2| VAT Adjustment Alc Duties & Taxes
WAT Duties & Taxes Rajesh Why WAT Classificalion is not selected?

Features

Ctrl + N

The above screen displays the Ledgers that are marked for Clarification/Correction. It also shows the Primary Group, Verified by (name of the Auditor), Verification Note (remarks entered by the
Auditor) Clarification (thiswill display the Clarification provided by Client for the same ledger for a different Statute if any).

Button optionsin the List of Ledgersto Clarify

Condensed/Detailed

By default the List of Ledgersto Clarify report is displayed in the detailed format. To view the condensed report, click on F1: Condensed or press Alt+F1 keys.

F4: Group

Tofilter the List of Ledgersto Clarify for aparticular Group, click on F4: Group or press F4 and select the required Group. By default Ledgers belonging to all Groups will be displayed.

F9: Clarify

To provide the Clarification, go to the line displaying the Verification Note for the respective Statute and follow the steps below:

o Click on F9: Clarify button or press F9 key to provide the necessary Clarifications to the Auditor based on the Verification Note.

Or

o Alternately, you can also use Enter key to provide the necessary Clarifications.

Note: When Enter key is used for Clarify, there is no need to select the Ledger separately as the Ledger is selected by default.

When F9: Clarify button or F9 Key is used to clarify the Ledgers, you need to select the Ledgersfirst. To select the Ledgers:

1. Press Space Bar on the required Ledger to select asingle Ledger

2. Press Space Bar one by one on different Ledgers to select more than one Ledgers randomly.

3. Press Ctrl+Alt+A to select all Ledgers,

o Enter the necessary Clarification Remarks in the Audit Clarification screen as shown.

Audit Clarification

Same Ledger Is Used to Adjusi All VAT Classes

o Press Enter to go back to List of Ledgersto Clarify screen
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List of Ledgers ABC Compa Ctri+M E
List of Ledgers to Clarify
Under Group - 4 Primary
SlNo. Particulars Yarified By “erification Note Clarification
- 1 more

=

Sales @ 4%
WAT

V. djustment A/c

Rajesh

Why VAT Classification is not selected?

o Press Crtl+A to save the Clarification remarks
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Once the Remarks are saved by the Client, the Ledger will disappear from the above screen and the same will be available in the Statutory Compliance dashboard for the Auditor for re-verification.

Correcting Ledgers

In some cases the Client may change the Ledger that was created based on the suggestions provided by the Auditor to meet the Compliance requirements.

To change a Ledger,

o Press Ctrl+Enter on the Ledger Name

List of Ledgers ABC Compa Ciri+ M E
List of Ledgers to Clarify
Under Group - Primary
SlNa. Particulars Under Yerified By YWerification Mote
1 more ...
f[Sales@ 1% Local Sales
WAT Local Sales Rajesh Why WAT Classification is not selected?

The Ledger Alteration screen will open as shown:

« Make the necessary changes to the Ledger as suggested by the Auditor
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Ledger Alteration {Secondary) ABC Compa Cirl
Name . Sales @ 4%
[GLES)]
Mailing Details
Under . Local Sales Name :
(Sales Accounts)
Currency of Ledger . Rs. Adress
Maintain balances bill-by-bill ? No
Inventory values are affected ? Yes State
Cost centres are applicable ? No PIN Code : .
Activate Interest Calculation ? No Tax Information
Percentage of Calculation (eg &) 20% FAN AT Na. :

Statutory Information
Is Service Tax Applicable ? No

Used In VAT Returns ? Yes

Accept ?

Opening Balance ( on 1-Apr-2007) :

Yes or No

o Press Enter to save the Ledger

Once the Ledger is altered, the Client needs to provide the necessary Clarification using the F9: Clarify button as explained in the earlier section. Once the Clarification is saved, the Ledger will

disappear from the List of Ledgersto Clarify screen.

These Ledgers have Need Clarification as the Verification Status before being Clarified/Altered by the Client. In the Statutory Compliance dashboard these Ledgers will be shown under Marked for
Correction/Clarification section. The following table displays the expected behavior for the L edgers based on whether the Ledger is Altered or Clarified by the Client.

Verification Status Original Place
1 Clarified Possibly Incorrect (to be Verified)
2 Clarified In Accordance

3 Clarified Other/Non Statutory

4 Altered Possibly Incorrect (to be Verified)
5 Altered In Accordance

6 Altered Other/Non Statutory

List of Vouchersto Clarify

To Correct/Clarify the Vouchers,
Go to Gateway of Tally > Display > Statement of Accounts > Compliance Info.
o Press Enter on the Vouchers line

The List of Vouchersto Clarify appears as shown:

New Place
Possibly Incorrect (to be Verified)
In Accordance
Other/Non Statutory
System will check if the Ledger is created as per the recommended setup and will be sent to respective
column based on that.
System will check if the Ledger is created as per the recommended setup and will be sent to respective
column based on that.
System will check if the Ledger is created as per the recommended setup and will be sent to respective
column based on that.

= =

- =
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P: Print E: Export 0: Upload L: Language S: Support Cenirg H: Help
List of Vouchers ABC Compa Ctri+M E
List of Vouchers to Clarify 1-Apr-2008 to 31-Mar-2009
Date  Wch Type Transaction Verification Note Verified By
Value
1 more ...

3102008 Purchase 62 Cr

Mahesh Timbers 12,68,438.00 Cr

Purchase @ 12.5% 11,27, 500.00 Dr

Input VAT @ 12.5% 1.40,938.00 Dr

WAT The Duty is incorrectly calculated. plcheck  Rajesh
5102008  Payment 184 399.00 Cr

Staff Weifare Expenses 399.00 Dr

Cash 399.00 Cr

FBT Why FBT Calegory is not selected?  Rajesh
212009  Sales a2 13,440.00 Cr

Global Traders 13.440.00 Dr

Sales @ 4% 13.440.00 Cr

WAT Why Duty Ledger s not sekcted for Dutput 8T Rajesh
822009 Furchase 87 1265 4358.00 Cr

Mahesh Timbers 12,68,438.00 Cr

Purchase @ 12.5% 11,27, 500.00 Dr

Input VAT @ 12.5% 1.40,938.00 Dr

WAT Tax Amount is incarrect. Rajesh

-~ Cirl + N

Detailed
Feriod

e
——
—
——
——
——
—
——
——
——
—
—
I
I
I
I
I
—
—
—
I
I
I

Page 207 of 210

The above screen displays the Vouchers that are marked for Clarification/Correction. It also shows the Primary Group, Verified by (name of the Auditor), Verification Note (remarks entered by the
Auditor) Clarification (thiswill display the Clarification provided by Client for the same Voucher for adifferent Statute if any).

Button optionsin the List of Vouchersto Clarify

Condensed/Detailed

By default the List of Vouchersto Clarify report is displayed in the detailed format. To view the condensed report, click on F1: Condensed or press Alt+F1.

F4: Group

Tofilter the List of Vouchersto Clarify for aparticular Group, press F4: Group or click on F4 and select the required Group. By default Vouchers belonging to all Groups will be displayed.

F9: Clarify

The Client can provide the Clarification Note to the Auditor highlighting the Line in which the Verification Note appears by one of the following ways:
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List of Vouchers ABC Compa Ctrl+ M _E
List of Vouchers to Clarify 1-Apr-2008 to 31-Mar-2009
Date  Vch Type Vch Neo. Transaction Verification Note Verified By

Value
1 more ...
3102008  Purchase B2 12,68 438.00 Cr
Mahesh Timbers 12,68,434.00 Cr
Purchase @ 12.5% 11,27, 500.00 Dr
Input VAT @ 12.5% 1,40.933.00 Dt
[ VAT The Duty Rajesh
5-10-2008  Payment 184 32900 Cr
Staff Welfare Expenses 399.00 Dr
Cash 399.00 Cr
FET Why FBT Caleqory is not selected?  Rajesh
212009 Sales 92 13,440.00 Cr
Global Traders 13,440.00 Dr
Sales @ 4% 13,440.00 Cr
WAT Wihy Duty Ledger is not selectedfor Output ¥8T — Rajesh
822009  Purchase a7 12,68 438.00 Cr

Mahesh Timbers
Purchase @ 12.5%
Input VAT @ 12.5%

WAT

12,68.438.00 Cr
11,27, 500.00 De
1.40,938.00 Dr

Tax Amount is incorrect.

Rajesh

e Press F9: Clarify button or click F9 key to provide the necessary Clarifications to the Auditor based on the Verification Note.

Or

o Alternately, you can also use Enter key to provide the necessary Clarifications.

Note: When Enter key is used for Clarify, there is no need to select the VVoucher separately as the Voucher is selected by default.

When F9: Clarify button or F9 Key is used to clarify the VVouchers, you need to select the Vouchers first. To select the Vouchers:

1. Press Space Bar on the required Voucher to select asingle Voucher

2. Press Space Bar one by one on different Vouchers to select more than one V ouchers randomly

3. Press Ctrl+Alt+A to select all Vouchers

o Enter the necessary Clarification Remarks in the Audit Clarification screen as shown.

Audit Clarification

The VAT Amount Is Incorrect.

o Press Enter to go back to List of Vouchersto Clarify screen
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List of Vouchers ABC Compa Ctri+M E
List of Vouchers to Clarify 1-Apr-2008 to 31-har-2003
Date  Vch Type Vch Ne. Transaction Verified By Clarification
Value
. T maore
3102008 Purchase 62 12 58,438.00 Cr

Mahesh Timbers
Purchase @ 12.5%
Input VAT @ 12.5%

5-10-2008  Payment

Cash
FBT

212009  Sales
Global Traders
Sales (@ 4%
WAT

8-22009  Purchase

Mahesh Timbers
Purchase @ 12.5%
Input VAT @ 12.5%

WAT

184

Staff Welfare Expenses

92

a7

12,68,438.00 Cr
1127, 500.00 Dr
1.40.938.00 Dr

399.00 Cr

399.00 Dr
399.00 Cr

13,440.00 Cr

13.440.00 Dr
13.440.00 Cr

12 68,438.00 Cr
12.68.438.00 Cr
11,27, 500.00 De
1.40.938.00 Dr

Rajesh

Rajesh

Rajesh

The VAT Amount Is Incorrect.

o Press Crtl+A to save the Clarification remarks

Page 209 of 210

Once the Remarks are saved by the Client, the Voucher will disappear from the above screen and the same will be available in the Statutory Compliance dashboard for the Auditor for re-verification.

Correcting Vouchers

In some cases the Client may change the VVoucher that was created based on the suggestions provided by the Auditor to meet the Compliance requirements.

To change a Voucher,

o Press Ctrl+ Enter on the Voucher Type name

List of Viouchers ABC Compa Ciri+ M E
List of Vouchers to Clarify 1-Apr-2008 to 31-Mar-2009
Date  Vech Type Vceh No. Transaction Verification Note Verified By

Value
1 more ...
5102008 Payment 184 | 399.00 Cr| ]
Staff Welfare Expenses 399.00 Dr
Cash 399.00 Cr
FBT Why FBT Calegory is not selected?  Rajesh
212009  Sales 92 13,440.00 Cr
Global Traders 13,440.00 Dr
Sales @ 4% 13.440.00 Cr
WAT Why Duty Ledger is not selected for Output ¥AT — Rajesh
822009 Purchase a7 1258 ,435.00 Cr

Mahesh Timbers
Purchase i@ 12.5%
Input VAT @ 12.5%

WAT

12.68.438.00 Cr
11,27, 500.00 Dr
1.40.938.00 Dr

Tax Amount is incorrect. Rajesh

The Voucher Alteration screen will open as shown:

o Make the necessary changes to the VVoucher as suggested by the Auditor
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e Press Enter to save the VVoucher

Once the Voucher is atered and saved, the Client needs to provide the necessary Clarification using F9:Clarify button as explained in the earlier section. Once Clarified, the VVoucher will disappear
form the List of Vouchersto Clarify screen.

These Vouchers have Need Clarification as the Verification Status before being Clarified/Altered by the Client. In the Statutory Compliance dashboard these V ouchers will be shown under Marked
for Correction/Clarification section. The following table displays the expected behaviour for the VVouchers based on whether the VVoucher is Altered or Clarified by the Client.

Verification Status Original Place New Place
1 Clarified Possibly Incorrect (to be Possibly Incorrect (to be Verified)
Verified)
2 Clarified In Accordance In Accordance
3 Clarified Other/Non Statutory Other/Non Statutory
4 Altered Possibly Incorrect (to be System will check if the Voucher is created as per the recommended setup and will be sent to respective column based
Verified) on that.
5 Altered In Accordance System will check if the Voucher is created as per the recommended setup and will be sent to respective column based
on that.
6 Altered Other/Non Statutory System will check if the Voucher is created as per the recommended setup and will be sent to respective column based
on that.
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