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POWER OF SIMPLICITY

1.  Financial Statements and Reports

1.1 Vertical Balance Sheet

Go to Gateway of Tally > Balance Sheet > press F12 and set Show Vertical Balance Sheet to

Yes.

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Balance Sheet
1-Apr-2008 to 31-Mar-2008

asg at 31-mMar-2009

Sources of Funds :

Capital Account
Loans (Liability)
Current Liabilities
Profit & Loss A'c
Opening Balance

Current Period

Unadjusted Forex Gain/Loss

Total

Application of Funds :
Fixed Assets

Investments

Current Assets
Total

55,00,000.00
4,63,216.03
54,39,840.51

62,38,991.92

62,38,991.92

3.55

1,76,42,052.01

34,62,489.68
5.00,000.00

1,36,79,562.33

1,76,42,052.01

Figure 1.1 Vertical Balance Sheet
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Financial Statements and Reports POWER OF SIMPLICITY

1.2 Vertical Balance Sheet with Working Capital

Go to Gateway of Tally > Balance Sheet > press F12 and set 'Show Vertical Balance Sheet'
and 'Show Working Capital figures' to 'Yes' > press Alt+F1

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Balance Sheet
1-Aar-2008 to 31-Mar-2008

as at 31-Mar-2009

Sowrces of Funds :

Capital Account 55,00,000.00
Balasubramanian's Share Capital Alc 7,13,000.00
Kavitha's Share Capital Afc 2,78,500.00
Mohan's Share Gapital Afc 15,00,000.00
Priva Ganesh's Share Gapital A'c 8,68,500.00
Sathish's Share Capital A'c 14,00,000.00
Sureshs Share Capital Afc <4, 75,500.00
Vijayakumar's Share Capital Afc 5,68,500.00

Loans {Liability) 4,63,216.03
Unsecured Loans 443,316,032
HOFC Silver Credit Card 14,800.00

Profit & Loss Alc 62,38,991.92
Opening Balance
Current Pariod 62,38,891.92

Unadjusted Forex GainfLoss 3.55
Total 1.22,02,211.50

Application of Funds :

Fixed Assets 34,62,489.68
Accumulated Depreciation on Fixed Assets (-16,02,622.20
Land & Building 14,00,000.00
Plant & Machinery 15,235,000.00
Alrconditioner 21,500.00
Computers & Peripherals 90, 460.00
Furniture & Fixtures 1,22,420.00
Motor Car - Hyundai LY G,03,731.68
Investments 5,00,000.00
Trvestiments 5,00,000.00
Working Capital 82,39.721.82
Current Assets 1,36,79,962.33
Closing Stock 13,58,831.73
Loans & Advances (Asset) 15,99,000.00
Sundry Debtars 65,16,336.68
Cash-in-hand 10,198,901 .25
Bank Accounts 29,35492 67
Adhance Tax 2,50,000.00
Less.  Current Liabilities 54,39,840.51
Duties & Taxes 65,206.54
Pravisions 91,618.38
Sundry Creditors 50,76,720.00
ESI Payabie 210,00
Interest on Car Loan A'c 1,86,275.59
Salany Payable 48,810.00
Total 1.22,02,211.50

Figure 1.2 Vertical Balance Sheet with Working Capital
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POWER OF SIMPLICITY Financial Statements and Reports

1.3 Horizontal Balance Sheet

Go to Gateway of Tally > Balance Sheet > press Alt+F1

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Balance Sheet
1-Apr-2008 to 31-Mar-2009

Liabilities as at 31-Mar-2009 Assets as at 31-Mar-2009
Capital Account 55,00,000.00 | Fixed Assets 34,62,489.68
alasubrarmaran’s Share Capdal Alc 7,13,000.00 Accumlted Degreciation on Fised Assats (-)6,02,622.20
Kavitha's Share Gapital Afc 2,78,500.00 Land & Building 14,00,000.00
Mohan's Share Capital Ac 15,00,000.00 Plant & Machinery 15,25,000.00
Prigz Ganest's Share Capital Afc 5,65,500.00 Alrconditionar 24,500.00
Sathish's Thare Caphal &c 14,00,000.00 Computers & Ferpherals 90,460.00
Suresh's Share Capital Afc 4,75,500.00 Furniture & Fixtures 1,22,420.00
Wijapatiumars Share Capital Afc 5,69,500.00 Motor Car - Hyundal GLY 90573188
Loans (Liability) 4,63,216.03 | Investments 5,00,000.00
Unsecured Loans 4,43316.02 Investments 5,00,000.00
HOFG Siver Credit Card 18,900.00
Current Assets 1,36,79,562.33
Current Liabilities 54,39,840.51 Closing Stock 13,08,831.73
Duties & Taxes 55,208 54 Loans & Advances (Assef) 13,94,000.00
Provisions 91,6716.38 Sundry Debtors 63,16,336.68
Sundry Creditors 50,76,720.00 Cash-in-hand 10,19,901.25
ESI Payable 240,00 Bank Accounts 29,35,492.67
Interest on Gar Loan Ac 1,96,275.59 Advance Tax 2,50,000.00
Salany Payable 49,610.00
Profit & Loss A'c 62,38,991.92
Opening Balance
Current Perod 62,38091.92
Unadjusted Forex GainfLoss 3.55
Total 1.76.42,052.01| Total 1.76.42,052.01

Figure 1.3 Horizontal Balance Sheet
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1.4 Horizontal Balance Sheet with Percentage/Working Capital

Go to Gateway of Tally > Balance Sheet > press F12 and set 'Show Percentages' and 'Show
Working Capital figures' to 'Yes' > press Alt+F1

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Balance Sheet
1-Apr-2008 to 31-Mar-2009

Liabilities as at 31-Mar-2009 Assets as at 31-Mar-2009
Capital Account 55,00,000.00 45.07 % |Fixed Assets 34,62,489.68 2805 %
Babzsbrananian’s Store Capdats 7200000 Fenmubted Duealinon Pl bs 60262220
Ravihe's Share Capal A 2,76,500.00 Land & Building 14,00,000.00
Maban's Share Capital A 1500,000.00 Plart & Machinery 152500000
Prisa Geneshs Share Capkal A 5,65,500.00 Aircanditionet 24,500.00
Sathishs Share Capdal A 14,00,000.00 Compatars & Perphersls 90,460.00
Suresh's Share Gaptal bt 4,75,500.00 Furndure & Fidues 1,22,42000
Viayahumer's Shaw Capdald 5,85,300.00 Modor Gar - Hyundsi GLY 9.05,731.88
Loans {Liability) 4,63,216.03 350 % |Investments 5,00,000.00 4.10%
Unsecured Loans 44331603 Investments 5,00,000.00
FIOFC Sibeer Credit Gam 19,900.00
Working Capital 82,39,721.82 6753 %
Profit & Loss Ale 62,38,991.92 5.13%| Current Assets 136,79 562.3
Cpaning Balance Closing Stock 13,58,831.73
Current Panoo 62,38991.92 Loans & Adrances [fesed) 15,99,000.00
Sundry Debtors 65,168,336 68
Unadjusted Forex GainlLo: 3.55 Cagh-irrhand 10,19,901 25
Bank Accaunts  29,35,492 67
Achance Tax  2,50,000.00
Les. Cument Liahilities 44,39,840.51
Duties & Taxes 65,206.54
Provisions 91,618.38
Sundry Creditars ~ 50,76,720.00
ESI Payable 210.00
Interesd on Car LoanAfe 1,56,275.58
Safany Payable 43,810.00
Total 1,22,02,211.50 100 % Total 1,22,02,211.50 100 %

Figure 1.4 Horizontal Balance Sheet with Percentage/Working Capital
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1.5 Comparative Quarterly Balance Sheet

Go to Gateway of Tally > Balance Sheet > press Alt+F1 >press Alt+N (select 'Quarterly’
Column Details)

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Balance Sheet
Fage 1 (&
as at 30-Jun-2008 25 at 30-Sep-2008
Sources of Funds :
Capital Account 55,00,000.00 55,00.000.00
Balasubramarnian's Share Capital Afc 7,13,000.00 7,13,000.00
Kavitha's Share Capital Afc 2,76,500.00 2,76,500.00
Mohan's Share Capital Alc 15,00,000.00 15,00,000.00
Friga Ganesh's Share Gapital A'c 5,65,500.00 5,65,500.00
Sathish's Share Gapital Alc 14,00,000.00 14,00,000.00
Suresh's Share Capital Al 4,75,500.00 4,75,500.00
Vijayakumar's Share Gapital A'c 5,69,500.00 5,69,500.00
Loans (Liability) 5,57,277.46 4.93.643.65
Unsecured Loans 5,42,407 46 4,89,543.65
HOFC Siker Credit Card 14.870.00 4,100.00
Current Liabilities 52,26,280.47 67,07.388.60
Duties & Taxes (93,64,288.63 (-2,21,038.83
Provisions
Sundry Creditors 04, 36,342.00 67,60,047.50
ESI Payable 240,00 210.00
Interast on Car Loan Afc 17444740 1,68,169.93
Salany Payable
Profit & Loss A'c 8,92,288.48 16,66,069.42
Opening Balance 8,92,288.48
Current Period 8,02, 288,48 7,73,780.94
Unadjusted Forex Gain/Loss
Total 1.21,75.846 41 143,67, 101.67
Application of Funds :
Fixed Assets 25,21,191.88 40,46.191.88
Accumulated Depreciation on Fixed Assets
Land & Building 4,00,000.00 14,00,000.00
Plant & Machinery 10,00,000.00 15,25,000.00
Alrconditionar
Computers & Peripherals 90, 460.00 90,460.00
Furniture & Fixtures 1,25,000.00 1,25,000.00
Motor Car - Hyundal GLY 90573188 9,05,731.88
Investments 5.00,000.00
Investiments 5,00,000.00
Current Assets 96.54,654.53 98,20.009.79
Closing Stock 24,57.971.91 242287341
Loans & Advances (Asset) 7,00,000.00 16,00,000.00
Sundry Debtors 26,46,842.75 30,30,023.75
Cash-in-hand 2,44, 758.00 B,73,950.00
Bank Accounts 28,05,080.87 20,94,322.63
Advance Tax
Total 1.21.75 846 41 143,67, 101.67

Figure 1.5 Comparative Quarterly Balance Sheet
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1.6 Comparative Half yearly Balance Sheet

Go to Gateway of Tally > Balance Sheet > press Alt+F1 > press Alt+N (select 'Half Yearly'
Column Details)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Balance Sheet
as at 30-Sep-2008 245 at 31-Mar-2009
Sources of Funds :
Capital Account 55,00,000.00 55,00,000.00
Balasubramarnian's Share Capital Afc 7,13,000.00 7,13,000.00
Kavitha's Share Capital Afc 2,76,500.00 2,76,500.00
Mohan's Share Capital Alc 15,00,000.00 15,00,000.00
Friga Ganesh's Share Gapital A'c 5,65,500.00 5,65,500.00
Sathish's Share Gapital Alc 14,00,000.00 14,00,000.00
Suresh's Share Capital Al 4,75,500.00 4,75,500.00
Vijayakumar's Share Gapital A'c 5,69,500.00 5,69,500.00
Loans (Liability) 4,93,643.65 4,63,216.03
Unsecured Loans 4,80,543.65 4,43,316.03
HOFC Siker Credit Card 4,100.00 19,900.00
Current Liabilities 67,07,388.60 54,39.840.51
Duties & Taxes H2,21,038.82 £5,206.54
Provisions 91,618.38
Sundry Creditors 67,60,047.50 50,76,720.00
ESI Payable 240,00 210.00
Interast on Car Loan Afc 1,68,160.92 1,56,275.59
Salany Payable 43,810.00
Profit & Loss Alc 16,66,069.42 62,38,991.02
Opening Balance 16,66,069.42
Current Period 16,66,060.42 457292250
Unadjusted Forex Gain/Loss 3.55
Total 143.67,101.67 1.76.42,052.01
Application of Funds :
Fixed Assets 40,46,191.88 34,62,489.68
Accumulated Depreciation on Fixed Assets (-16,02622.20
Land & Building 14,00,000.00 14,00,000.00
Plant & Machinery 15,25,000.00 15,25,000.00
Alrconditionar 21,500.00
Computers & Peripherals 90, 460.00 90,460.00
Furniture & Fixtures 1,25,000.00 1,22,420.00
Motor Car - Hyundal GLY 90573188 9,05,731.88
Investments 5,00,000.00 5.00,000.00
Investiments 5,00,000.00 5,00,000.00
Current Assets 98,20,%09.79 1,36,79.562.33
Closing Stock 242257341 13,58,831.73
Loans & Advances (Asset) 16,00,000.00 15,99,000.00
Sundry Debtors 30,30,022.75 65,16,336.68
Cash-in-hand 6,73,990.00 10,19,801.25
Bank Accounts 20,894,322 63 29,35492.67
Advance Tax 2,40,000.00
Total 143.61,101.67 1.76.42,052.01

Figure 1.6 Comparative Half yearly Balance Sheet
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1.7 Comparative Yearly Balance Sheet

Go to Gateway of Tally > Balance Sheet > press Alt+F1 > press Alt+N (select 'Yearly' Column
Details)

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Balance Sheet
1-Apr-2008 to 31-Mar-2009
Liabilities as at 31-Mar-2009 Assets as at 31-Mar-2009
Capital Account 55,00,000.00 | Fixed Assets 34,62,489.68
alasubrarmaran’s Share Capdal Alc 7,13,000.00 Accumlted Degreciation on Fised Assats (-)6,02,622.20
Kavitha's Share Gapital Afc 2,78,500.00 Land & Building 14,00,000.00
Mohan's Share Capital Ac 15,00,000.00 Plant & Machinery 15,25,000.00
Prigz Ganest's Share Capital Afc 5,65,500.00 Alrconditionar 24,500.00
Sathish's Thare Caphal &c 14,00,000.00 Computers & Ferpherals 90,460.00
Suresh's Share Capital Afc 4,75,500.00 Furniture & Fixtures 1,22,420.00
Wijapatiumars Share Capital Afc 5,69,500.00 Motor Car - Hyundal GLY 90573188
Loans (Liability) 4,63,216.03 | Investments 5,00,000.00
Unsecured Loans 4,43316.02 Investments 5,00,000.00
HOFG Siver Credit Card 18,900.00
Current Assets 1,36,79,562.33
Current Liabilities 54,39,840.51 Closing Stock 13,08,831.73
Duties & Taxes 55,208 54 Loans & Advances (Assef) 13,94,000.00
Provisions 91,6716.38 Sundry Debtors 63,16,336.68
Sundry Creditors 50,76,720.00 Cash-in-hand 10,19,901.25
ESI Payable 240,00 Bank Accounts 29,35,492.67
Interest on Gar Loan Ac 1,96,275.59 Advance Tax 2,50,000.00
Salany Payable 49,610.00
Profit & Loss A'c 62,38,991.92
Opening Balance
Current Perod 62,38091.92
Unadjusted Forex GainfLoss 3.55
Total 1.76.42,052.01| Total 1.76.42,052.01

Figure 1.7 Comparative Yearly Balance Sheet
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1.8 Vertical Profit and Loss Account

Go to Gateway of Tally > Profit & Loss Al/c > Press F12 and set 'Show Vertical Profit & Loss'

to 'Yes' > press Alt+F1

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Profit & Loss Alc
1-Apr-2008 to 31-Mar-2009
Particulars 1-Apr-2008 to 31-Mar-2009
Trading Account
Sales Accounts 3,15,70,847.50
CST Sales 60,30,125.00
Local Sales 2,46,85,830.00
Sales @ 20% 2,88,000.00
Sales - Advertising Senices 56,550.00
Sales AMC for Computers 63,000.00
Sales - Exports 70,342.50
Sales Bills to Make 2,75,000.00
Cost of Sales : 2.28,13,105.77
Opening Stock
Add: Purchase Accounts 2,41,98697.50
Less: Closing Stock 135882172
2263988077
Direct Expenses 33240.00
Assembling Charges 18,240.00
Cartiage fnwards 15,000.00
Gross Profit 86,97,741.73
Income Statement :
Indirect Incomes
8697 741.73
Indirect Expenses 24,58,749.81
Depreciation on Fixed Assets 6,02,622.20
Interest & Finance Charges 55,519.37
Operating Expenses 33256875
Salaries & Remuneration Paid 12,79,165.00
Selling & Distribution Expenses 19,400.00
Erployer ESI Contributions &,668.00
Erployer PF Contributions 44, 596.49
Bonus 50,000.00
Business Promotion Expenses 25,500.00
Legal Fees 16,500.00
Miscellaneous Expenses 13,210.00
Research & Development Expenses 10,000.00
Nett Profit 62,38,991.92

Figure 1.8 Vertical Profit and Loss Account
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1.9 Horizontal Profit and Loss Account

Go to Gateway of Tally > Profit & Loss A/c > press Alt+F1

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Profit & Loss Alc
1-Apr-2008 to 31-Mar-2009

Particulars 1-Apr-2008 to 31-Mar-2009 Particulars 1-Apr-2008 to 31-Mar-2009
Opening Stock Sales Accounts 3,15,70,847.50
Accessories CST Sales 60,30,125.00
Components Local Sales 2,46,85,830.00
Defective ltems Sales @ 20% 2,88,000.00
Dot Matrix Printers Hakes - Advertising Sanices 56,550.00
Laser Jet Printers Sakes AMC for Computers 63,000.00
IMFL Sales - Exports 70,342.50
Timber Sales Bills to Make 2,75,000.00
Timber - OTFL
Indirect Incomes
Purchase Accounts 2.41,98,697.50
Furchase @ 12.5% 1,21,95,812.50 Closing Stock 13,58,831.73
Furchase (@ 20% 2,00,000.00 Accessories 15,792.76
Purchase (@ 4% 1,07,29,380.00 Components 2,073.22
Purchase - Courier Charges 18,170.00 Defective tems G00.00
Purchase - Interstate 40,560.00 Dot Matrix Printers 14,000.00
Purchase - Telephone Senvices 14,775.00 Laser Jet Printers 17,400.00
Purchase Bills to Come IMFL &000.00
Timber 127296575
Direct Expenses 33,240.00 Timber - OTFL 27,500.00
Assembling Charges 18,240.00
Cartiage fnwards 15,000.00
Indirect Expenses 24,58,749.81
Depreciation on Fixed Assets 6,02,622.20
Interest & Finance Charges 55,519.37
Operating Expenses 33256875
Salanies & Remuneration Paid 12,79,165.00
Selling & Distribution Expenses 19,400.00
Employer ESI Cortributions &,668.00
Erplayer PF Contributions 44, 596.49
Bonus 50,000.00
Business Promation Expenses 23,500.00
Legal Fees 16,500.00
Miscellaneous Expenses 13,240.00
Research & Developmend Expenses 10,000.00
Mett Profit 62,38.991.92
Total 3.29,29679.23] Total 3.29,29,679.23

Figure 1.9 Horizontal Profit and Loss Account
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1.10 Income and Expenditure Statement

Go to Gateway of Tally > (press F11 Company Features and set 'Income/Expense Stmt
instead of P & L' to 'Yes') > Income & Expense Alc > press Alt+F1

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Income & Expenditure Statement

1-Apr-2008 to

31-Mar-2009

Particulars

1-Apt-2008 to 31-Mar-2009

Particulars

1-Apt-2008 to 31-Mar-2009

Opening Stock

Sales Accounts

3,15,70,847.50

Accessories CST Sales 60,30,125.00
Components Local Sales 2,46,85,830.00
Defective ltems Sales @ 20% 2,88,000.00
Dot Matrix Printers Hakes - Advertising Sanices 56,550.00
Laser Jet Printers Sakes AMC for Computers 63,000.00
IMFL Sales - Exports 70,342.50
Timber Sales Bills to Make 2,75,000.00
Timber - OTFL
Indirect Incomes
Purchase Accounts 2.41,98,697.50
Furchase @ 12.5% 1,21,95,812.50 Closing Stock 13,58,831.73
Furchase (@ 20% 2,00,000.00 Accessories 15,792.76
Purchase (@ 4% 1,07,29,380.00 Components 2,073.22
Purchase - Courier Charges 18,170.00 Defective tems G00.00
Purchase - Interstate 40,560.00 Dot Matrix Printers 14,000.00
Purchase - Telephone Senvices 14,775.00 Laser Jet Printers 17,400.00
Purchase Bills to Come IMFL &000.00
Timber 127296575
Direct Expenses 33,240.00 Timber - OTFL 27,500.00
Assembling Charges 18,240.00
Cartiage fnwards 15,000.00
Indirect Expenses 24,58,749.81
Depreciation on Fixed Assets 6,02,622.20
Interest & Finance Charges 55,519.37
Operating Expenses 33256875
Salanies & Remuneration Paid 12,79,165.00
Selling & Distribution Expenses 19,400.00
Employer ESI Cortributions &,668.00
Erplayer PF Contributions 44, 596.49
Bonus 50,000.00
Business Promation Expenses 23,500.00
Legal Fees 16,500.00
Miscellaneous Expenses 13,240.00
Research & Developmend Expenses 10,000.00
Excess of hcome mer Expenditure 62,38,991.92
Total 3.29,29679.23] Total 3.29,29,679.23

Figure 1.10 Income and Expenditure Statement
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1.11 Comparative Profit and Loss Account

Go to Gateway of Tally > Profit & Loss Alc > press F2 and change period to 01.04.08 to
30.09.08 > or press Alt+N (select 'Half Yearly' Column Details)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Profit & Loss Alc

Particulars 1-Apr-2008 to 30-Sep-2008 | {-Oct-2008 fo 2{-Mar-2008

Trading Account

Sales Accounts 1.28,33,600.00 1.47.37.247.50
CST Sales 29.50,125.00 30,80,000.00
Local Sales 98,259,675.00 1,48,56,155.00
Sales @ 20% 2,88,000.00
Sales - Advertising Senices 22,800.00 32,750.00
Sales AMC for Computers 30,000.00 35,000.00
Sales - Exports 70,342.50
Sales Bills to Make 2,75,000.00

Cost of Sales : 1034543409 1.1, 37.671.6¢
Opening Stock 242257341
Add: Purchase Accounts 1,27,5¢,387.50 1,14,47,310.00
Less: Closing Stock 242257241 13,58,831.73
1032861409 1,25,11,041.68
Direct Expenses 16,620.00 16,620.00
Assembling Charges 912000 9,120.00
Cartiage fnwards 7,500.00 7,500.00

Gross Profit 24,88,165.91 62,00,575.82

Income Statement :

Indirect Incomes

24,88 ,165.91 620957502
Indirect Expenses 8,22,096.49 16,36.653.32
Depreciation on Fixed Assets 6,02,622.20
Interest & Finance Charges 475.00 5504437
Operating Expenses 1,58,726.00 1,74,83275
Salaries & Remuneration Paid 6,02,255.00 £,75,910.00
Selling & Distribution Expenses 6,100.00 13,300.00
Erployer ESI Contributions 441400 4,257.00
Erployer PF Contributions 24,989.49 22,607.00
Bonus 50,000.00
Business Promotion Expenses 25,500.00
Legal Fees 16,500.00
Miscellaneous Expenses 10,620.00 2,580.00
Research & Development Expenses 10,000.00
Nett Profit : 16,66,069.42 45,72,922.50

Figure 1.11 Comparative Profit and Loss Account
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1.12 Trial Balance

Go to Gateway of Tally > Display > Trial Balance > Press Alt+F1

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Trial Balance
1-Apr-2008 to 31-Mar-2008

Fage 1
| Closing Balance |
| Diehit Cradit |
Capital Account 55,00,000.00
Balasubramarnian's Share Capital Afc 7,43.000.00
Kavitha's Share Capital Afc 2 78,800.00
Mohan's Share Capital Alc 15,00,000.00
Friga Ganesh's Share Gapital A'c 5,68, 80000
Sathish's Share Gapital Alc T4,00,000.00
Suresh's Share Capital Al 4,78 80000
Vijayakumar's Share Gapital A'c 5,69,500.00
Loans (Liability) 4,63,216.03
Unsecured Loans 443 316.03
HOFC Silver Credit Card 19,900.00
Current Liabilities 1,35,769.86  55,75,610.37
Duties & Taxes 1,20,769.86 1,85 976.40
Provisions 9161838
Sundry Creditors 1600000 5091,720.00
ESI Payabie 290.00
Interest on Car Loan Afc 1,56, 275,59
Salany Payable 49,810.00
Fixed Assets 40,65,111.88 6.02,622.20
Accumulated Depreciation on Fixed Assets 60262220

Land & Building 14,00,000.00

Plant & Machinery 16,25,000.00

Alrconditioner 21,800.00

Computers & Peripherals 90, 480,00

Furiture & Fixtures 1,22 42000

Motor Car - Hyundal GLY Q.08 7371.88

Investments 5,00,000.00

Investments 5,00, 000.00
Current Assets 1,24,09,735.66 89,005.06

Opening Stock

Loans & Advances (Asset) 16,00,000.00 1,000.00
Sundry Debtors B5 2042218 408550

Cash-in-hand 10,19,901.25
Bank Accounts 301941223 83919.56

Advance Tax 2,50, 000.00
Sales Accounts 3,15,70,847.50
Sales Bills to Make 3,75,000.00
CST Sales 50,30,125.00
Local Sales 2,46 85 830.00
Sales @ 20% 2,88,000.00
Sales - Advertising Senices 56, 550.00
Sales AMC for Computers 65,000.00
Sales - Exports 70 342 80
Carried Over 1,71,10,617.40 4,38,01,301.16
continued ...

Figure 1.12 Trial Balance Detailed
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Universal Enterprises
Trial Balance : 1-Apr-2008 to 31-Mar-2009 Page 2
| Closing Balance
[ Dehit [ Credit |
Brought Forward 1,71,10,617.40 4,38,01,301.16
Purchase Accounts 2,41,98,697.50
Furchase @ 12.5% 1,31,95,812.80
Furchase (@ 20% 20000000
Furchase (@ 4% 1.07,29,380.00
Furchase - Counar Gharges 18,470.00
FPurchase - Interstate 40, 860,00
Furchase - Telephone Sewvices T4, 775.00
Direct Expenses 33,240.00
Assembling Charges 1824000
Cartiage fnwards 15,000.00
Indirect Expenses 24,62,249.81 3,500.00
Depreciation on Fixed Assets 60262220
Interest & Finance Charges 5551937
Operating Expenses 33356875
Salaries & Remuneration Paid 12,79,165.00
Selling & Distribution Expenses 22.800.00 3,500.00
Erployer ESI Contributions 86658.00
Erployer PF Contributions 44 5596 .49
Bohus S0,000.00
Business Promotion Expenses 25,800.00
Legal Fees T16,500.00
Miscellaneous Expenses 13,210.00
Research & Development Expenses 10,000.00
Unadjusted Forex Gain/Loss 3585
Grand Total 4,38,04,804.71 4,38,04,804.71

Figure 1.13 Trial Balance Detailed
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1.13 Ratio Analysis

Go to Gateway of Tally > Ratio Analysis

Universal E
Plat Ma. 11
Industrial Estate

nterprises
3& 114,
, Hongasandra

Bangalare

Ratio Analysis
1-Apr-2008 to 31-Mar-2008

Principal Groups

1-Ppr-2008 to 31-Mar- 2009

Principal Ratios

1-Ppr-2008 to 31-Mar- 2009

Working Capital
(Current Assats-Cument Liabililies)
Cash-in-hand
Bank Accounts
Bank OD A'c

Sundry Debtors
(due till today)
Sundry Creditors
(due till today)

Sales Accounts
Purchase Accounts
Stock-in-hand

Nett Profit

Wkg. Capital Turnover

(Sakes Avcounis/ Working Capita))
Inventory Turnover

(Sakes Accounts £ Closing Stock)

§239,721.82 Dr

10,19,901.25 Dr
2935 492 67 Dr

65,16,336.658 Dr
73,00,627.27 Dr
50,76,720.00 Cr
48,62,156.00 Cr

3,15,70,847.50 Cr
2,41 958 B97.50 Dr
13,58,831.73 Dr
62,38,991.92 Cr

3.83

23.23

Current Ratio
(Current Assets - Current Liabilties)
Quick Ratio

[Current Agseds-Siock-i-hand: Curani Lizhildieg)

Debt’Equity Ratio

{Loans (Lizbiiy) - Capital Account + Welt Profl

Gross Profit %
Nett Profit %
Operating Cost %
(&5 percentage of Sales Accounts

Recv. Turnover in days
(bavment pefarmance of Debiors)

Return on Investment %

(el Profil s/ Capital Account + Nell Profit)

Return on Wkg. Capital %
(el Profit/ Warking Capial) %

251:1
226:1

0.04:1

27.55 %
19.76 %
80.24 %

68.20 days

53.15 %

7872 %

Figure 1.14 Ratio Analysis
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1.14 Comparative Ratio Analysis

Go to Gateway of Tally > Ratio Analysis > press Alt+N (select 'Yearly' Column Details)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Ratio Analysis
1-Apr-2008 to 31-Mar-2008

1-Apt-2008 to 31-Mar-2009

Principal Groups :

Working Capital
(Current Aasets-Current Liabilities)
Cash-in-hand
Bank Accounts
Bank OD A'c

Sundry Debtors
(due till today)
Sundry Creditors
(due till today)

Sales Accounts
Purchase Accounts
Stock-in-hand

Nett Profit

Wkg. Capital Turnover

(Sales Accounts s Working Capital)
Inventory Turnover

(Sales Accounts / Closing Stock)

Principal Ratios :

Current Ratio

(Current Aasets - Current Liabilities)
Quick Ratio

(Current Assets-Stock-in-hand : Current Liabilities)
Debt’Equity Ratio

(Loana (Lizbiilty) : Capital Account + Nett Profi)

Gross Profit %
Nett Profit %
Operating Cost %
(aa percentage of Sales Accounts)

Recv. Turnover in days
(pavrment performance of Debtors)

Return on Investment %

(Nedt Profit/ Capital Account + Nett Profit)
Return on Wkg. Capital %

(Nedt Profit/ Working Capital) %o

§239,721.82 Dr

10,19,901.25 Dr
2935 492 67 Dr

65,16,336.658 Dr
73,00,627.27 Dr
50,76,720.00 Cr
48,62,156.00 Cr

3,15,70,847.50 Cr
2,41 958 B97.50 Dr
13,58,831.73 Dr
62,38,991.92 Cr

3.83

23.23

251:1
226:1

0.04:1

27.55 %
19.76 %
80.24 %

68.20 days

53.15 %

7872 %

Figure 1.15 Comparative Ratio Analysis
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1.15 Cash Flow Summary

Go to Gateway of Tally > Display > Cash/Funds Flow > Cash Flow (Select the required month
or press F2 and specify the required period)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Cash Flow Summary
1-Apr-2008 to 31-Mar-2008

nflow

1-Apr-2008 10 31-Mar-2009  Owutflow

1-Apr-2008 to 31-Mar-2009

Capital Account 55,00,000.00 |Loans {Liability) 3,46,603.97
Balasubramanian's Share Capital e 7,13,000.00 Unsecured Loans 335832297
Kanitha's Share Capital Al 2,76,500.00 HOFC Silver Credit Card 10,770.00
Mohan's Share Capital Ao 15,00,000.00
Priya Ganesh's Share Capital Alc 5,65,500.00 Current Liabilities 2,73,47,152.19
Sathish's Share Capital Al 14,00,000.00 Duties & Taxes 6,59, 585.58
Suresh's Share Capital Al 4,75,500.00 Provisions 2,36,114.56
“Wijayakumar's Share Capital Al 5,68,500.00 Sundry Creditors 2,31,36,836.27
EDLI Admin Charges & 0.01% 3292
Loans {Liability) 2,51,500.00( EDLI Contribution & 0.5% 122.00
Unsecured Loans 2,531,500.00 Employee's Bl Cantribution @& 1.75% 3,919.00
Ermployes's PF Contribution @ 12% 40,709.00
Current Liabilities 2,54 458.91| ESIPayable 5,458.00
Duties & Taxes 445891 Interest on Car Loan Alc 24,806.29
Sundry Creditors 2,30,000.00 PF Adrain Charges @ 1.10% 3,731.57
PF Payable 40,709.00
Current Assets 2,83,30,138.54| Professional Tax 8,310.00
Sundry Debtors 2,83,30,738.54 Salary Payable 14,86,217.00
Sales Accounts 41,52'1.00|Fixed Assets 21,500.00
Local Sales #1,521.00 Airconditioner 24,500.00
Indirect Expenses 610.00| lyvestments 5,00,000.00
Operating Expenses §10.00 Investments 5,00,000.00
Current Assets 18,84,960.00
Loans & Advances (Asset] 16,10,000.00
Sundry Debtors 24,960.00
Adhvance Tax 2,50,000.00
Purchase Accounts 12,800.00
Purchase @ 4% 12,800.00
Direct Expenses 18,240.00
Assembling Charges 18,240.00
Indirect Expenses 2,90,978.37
Interest & Finance Charges 54,235.62
Operating Expenses 1,4611275
Salaries & Remuneration Paid 30,000.00
Business Promotion Expenses 23,500.00
Legal Fees 16,500.00
Miscellaneaus Expenses 5,620.00
Research & Development Expenses 10,000.00
Total 3,43,78,228.45| Total 3,04,22,834.53

Figure 1.16 Cash Flow Summary
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1.16 Funds Flow Summary

Go to Gateway of Tally > Display > Cash/Funds Flow > Funds Flow (Select the required
month or press F2 and specify the required period).

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Funds Flow Summary
1-Apr-2008 to 31-Mar-2009
Sources 1-Apr-2008 fo 31-Mar-2008 | Applications 1-Apr-2008 to 31-mMar-2009
Capital Account 55,00,000.00 |Fixed Assets 34,62,489.68
Balasubramanian's Share Captal Afc  7,13.000.00 Accurnulated Depreciation on Fited Assets (60262220
Kawitha's Share Capital A'c 2,76,500.00 Land & Building 14,000,000 .00
Mohan's Stare Capital Alc 15,00,000.00 Plant & Machinery £5,25,000.00
Priya Ganesf's Share Capital Alc 5,65,500.00 Airconditianet 24,500.00
Satfish's Share Capital Afc 1¢,00,000.00 Camputars & Peripherais 90, 460,00
Sutashis Share Capal Afc 4,75,300.00 Fumiture & Fidunas 1,22,420.00
Wjayakumars Share Capital Al 5,69,500.00 Motar Car - Hamdal GLY 905,721,585
Loans (Liability] 4,63,216.03 | nvestments 9,00,000.00
Unsecured Loans 4,43,316.032 Investments 5,00,000.00
HORC Silver Crect Card 19,900.00
Mett Profil 62,38,991.92
Unadjusted Farex Gain'Loss 3.55
Total 1,22,02,211.50) Total 39,62,489.68
Parlicuiars Cpening Aziance Ciosing Balance WG Cap nciease
Current Assets 1,36,79,462.33 Or 1,36,79,562.33
Current Liabilities 54,39,840.51 Cr {54,39.840.51
‘Working Capital 82,30.721.82Dr 82.39.721.82

Figure 1.17 Funds Flow Summary
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1.17 Budgets

Go to Gateway of Tally > Display > Trial Balance > press Alt+B and select 'Expenditure
Budget' and Press Enter (also create one more column for variance)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Trial Balance
1-Apr-2008 to 31-Mar-2008

Fage 1 (&
Actuals
Closing Balance
Dehit [ Credit
Capital Account 55,00,000.00
Loans (Liability) 4,63,216.03

Current Liabilities

Fixed Assets
Investments
Current Assets

Sales Accounts

Purchase Accounts

Direct Expenses

Indirect Expenses

Profit & Loss Afc

Unadjusted Forex Gain/Loss

1,35,769.86  55,75,610.37

40,65,111.88 6,02,622.20
5.00,000.00
1,24,09,735.66 89,005.06

3,15,70,847.50
2.41,98,697.50
33,240.00
24,62,249.81 3,500.00

3585

Grand Total

4,38,04,804.71 4,38,04,804.71

Figure 1.18 Budgets

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Trial Balance
1-Apr-2008 to 31-Mar-2008

Fage 1 (B)

Expenditure Budget Variance

Closing Balance

Credit

Capital Account
Loans (Liability)
Current Liabilities

Fixed Assets
Investments
Current Assets

Sales Accounts

Purchase Accounts

Direct Expenses

Indirect Expenses

Profit & Loss Afc

Unadjusted Forex Gain/Loss

3.15.60,847.50 HBRIH

760.00 2235
(-)22,12,249.87 picdiooh

(-2, 74,000.00 5100%

Grand Total

{122,11,489.81

3,12,86,847.50

Figure 1.19 Budgets
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1.18 Cost Category Summary

Go to Gateway of Tally > Display > Statement of Accounts > Cost Centres > Category

Summary

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Cost Category Summary
1-Apr-2008 to 31-Mar-2009

Fage 1

| Transactions | Closing

[ Dehit [ Credit |  Balance
Branch Office 331.90 331.90 Dr
Salaries 331.90 331.90 D
Primary Cost Category 26,49,957 49 1352 429 49 12,97.522.00 Dr
Accounts 2,27 80475 1,20126.25 1,07 578.50 Dr
Adrministration 5,04 594,63 258 533,73 2,46060.90 Dr
Sales 19,17 452.11 9,73 665.51 94378260 Dr

Figure 1.20 Cost Category Summary

1.19 Cost Centre BreakUp

Go to Gateway of Tally > Display > Statement of Accounts > Cost Centres > Cost Centre
Break-up (select the required Cost Centre and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Breakup of Cost Centre
1-Apr-2008 to 31-Mar-2008

Fage 1
Cost Centre: Sale.
Transactions Closing
Dehit [ Credit Balance
Current Liabilities 3342817407 558868071455 54,39,840.51 Cr
EDLE Admin Charges @ 0.01% 3392 3392
EDLI Contribution @ 0.5% 122.00 122.00
Ermployee's ESI Contribution @ 1.75% 3,118.00 3,118.00
Ermployes's PF Contribution (@ 12% 40,709.00 40,709.00
ESI Payable 8.4558.00 86658.00 290,00 Cr
FF Admin Charges (@ 1.10% 37IET 37IET
FF Payable 40,709.00 40,709.00
Professional Tax 8,310.00 8,310.00
Salany Payable 118621700 123602700 4981000 Cr
Indirect Expenses 25,27, 853 81 63, 710,00 24,58,749.81 Dr
Salaries & Remuneration Paid 12,79,165.00 12,79165.00 Dr
Erployer ESI Contributions 8 ,6E3.00 8 BE3.00 Dr
Erployer PF Contributions 44 59649 44 59649 Dr

Grand Total

3.59.56,033.88 3.89,37,124.58 29,81,090.70 Cr

Figure 1.21 Cost Centre Breakup
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1.20 Ledger Cost BreakUp

Go to Gateway of Tally > Display > Statement of Accounts > Cost Centres > Ledger Break-
up (select the required Ledger and Press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Cost Breakup of Ledger
1-Apr-2008 to 31-Mar-2008

Fage 1
Ledger: Basic Pa

Transactions Closing

Dehit [ Credit Balance
Primary Cost Category 8 25,192.00 8,25,192.00 Dr
Accounts 54 517.00 54 617.00 Dr
Administration 1,46 535.00 1,46 535.00 Dr
Sales 5,24 037.00 6,24 037.00 Dr

Figure 1.22 Ledger Cost Breakup

1.21 Group Cost BreakUp

Go to Gateway of Tally > Display > Statement of Accounts > Cost Centres >Group Break-up
(select the required Group and Press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Cost Breakup of Group
1-Apr-2008 to 31-Mar-2008

Fage 1
Growp: Indirect Expenses

Transactions Closing

Dehit [ Credit |  Balance
Branch Office 331.90 331.90 Dr
Salaries 331.90 331.90 D
Primary Cost Category 134854200 13,48,542.00 Dr
Accounts 1,19,496.00 1,19,4965.00 Dr
Administration 257 337.00 257 337.00 Dr
Sales 9.71,709.00 9.71,709.00 Dr

Figure 1.23 Group Cost Breakup

20



laty

POWER OF SIMPLICITY

Financial Statements and Reports

1.22 Stock Valuation Methods

Go to Gateway of Tally > Balance Sheet > press Alt+N and select Stock Valuation Methods
and press Enter

Universal Enterprises
Plat No. 113 & 114,
Industrial Estate, Hongasandra

Bangalore

Balance Sheet
1-Apr-2008 10 31-Mar-2009

Fage 1 (4

Stocks Vailed st Defauwit

as at 31-Mar-2008

Stocks Walued at: FIFO

a5 at 3{-Mar-2009

Sowrces of Funds :

Capital Account
Balasubramanian's Share Capital A'c
Kavitha's Share Capital Afc
Mohan's Share Capital Alc
Priya Ganesh's Share Capital A'c
Sathish's Share Capital Alc
Suresh's Share Capital A'c
Vijayakiurmar's Share Gapital Afc

Loans (Liability)
Unsecured Loans
HOFGC Sitver Credit Card

Current Liabilities
Duties & Taxes
Provisions
Sundry Creditors
ESI Payable
interest on Car Loan Afc
Salan Payable

Profit & Loss A'c
Opening Balance
Current Period

Unadjusted Forex Gain/Loss

Total

Application of Funds :

Fixed Assets

Accumulated Depreciation on Fixed Asssts

Land & Building

Flant & Machinery
Alrcondittioner
Computers & Penphetals
Furniture & Fixtures
Mator Car - Hyundal GLY

Investments
Investments

Current Assets
Closing Stock
Loans & Advances (Asset)
Sundry Debtors
Cagh-in-hand
Bank Accounts
Advance Tax

55.00,000.00 55,00,000.00
7,45,000.00 7,13,000.00
2,76,500.00 2,76,500.00
15,00,000.00 15,00,000.00
5,65,500.00 5,65,500.00
14,00,000.00 14,00,000.00
4,75,500.00 4,75,500.00
5,60,500.00 5,69,500.00
4.63.216.03 4.63,216.03
4,43,316.02 4,43,316.03
19,900.00 18,800.00
54,39,840.51 54,39,840.51
65,206.54 65,206 54
91,616.36 91,618.38
50,76, 720,00 50,76,720.00
290,00 210.00
1,56,275.50 1,56,275.59
49,510.00 48,610.00
62,38,991.92 61,67,726.44
62,78,001.92 61,67,726.44
3.55 3.55
1764205201 1,75,74,736.53)
34,62,489.68 34,62,489.68]
(96,02,622.50 6,02)622.20
14,00,000.00 14,00,000.00
15,25,000.00 18,25,000.00
24,500.00 21,600.00
90,460.00 90,460.00
1,22,420.00 1,22,420.00
9,05,731.65 9,05,731.88
5.00,000.00 5.00,000.00
5,00,000.00 5,00,000.00
1,36.79,562.33 1,36,04,206.45)
13,56,831.73 12,67 566.25
15,96,000.00 15,88,000.00
65,16,336 66 f5,16,336 68
10,49,901.25 10,18,801.25
29,35,492 67 26,35,492.67
2,50,000.00 2,50,000.00

continued

Figure 1.24 Stock Valuation Methods
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Universal Enterprises
Balance Sheet : 1-Apr-2008 to 31-Mar-2002

Page 2 [A)

Stocks Valued at: Default

asg at 31-mMar-2009

Stocks Valued at: FIFO

33 gt 3-Mar-2009

Total 1,06 42 052 .01

1.75,10,786.53

Figure 1.25 Stock Valuation Methods
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Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Balance Sheet
1-Apr-2008 to 31-Mar-2009

Page 1 (B)

Stocks Valued at: LIFO Stocks Valued at: LIFO
Ferpetual Annual
as at 31-Mar-2009 &5 at 3{-Mar-2009
Sowrces of Funds :
Capital Account 55,00,000.00 55,00,000.00
Balzsubramanian's Share Capital Alc 7,13,000.00 7,13,000.00
Kawitha's Share Capital Afc 2 76,500.00 2,76,500.00
Mohan's Share Capital Afc 15,00,000.00 14,00,000.00
Friga Ganesh's Share Capital Afc 5,65,500.00 5,65,500.00
Sathish's Share Gapital Afc 14,00,000.00 14,00,000.00
Suresh's Share Capital Alc 4,735,500.00 4,75,500.00
Vilayakumar's Share Gapital Afc 0,69, 500.00 5,69,500.00
Loans {Liability) 4,63,216.03 4,63,216.03
Unsecured Loans 443,316.03 4,43,316.03
HOFC Silver Credit Card 15,900.00 19,900.00
Current Liabilities 54,39.640.51 54,39,840.51
Duties & Taxes 630, 206.54 B5,206.54
Provisions 91.618.35 91,618.38
Sundry Creditors 5, 76,720.00 A0,76,720.00
ESI Payable 20.00 210.00
Interest on Car Loan Afc 1,56,275.59 1,56,274.50
Salary Fayable 49,5710.00 49,810.00
Profit & Loss Aic 63,61,966.44 63,617.066.44
Opening Balance
Current Perod B3 61,968 44 B3,61,966.44
Unadjusted Forex Gain/Loss 3.55 3.55
Total 1.77,65.026.53 1.77,65,016.53
Application of Funds :
Fixed Assets 34.62.189.68 34.62.489.68
Accumulated Depreciation on Fixed Assets (6,02,622.20 (6,02622.20
Land & Building 14,00,000.00 14,00,000.00
Plant & Machinery 15,25,000.00 14,25,000.00
Alrconditionar 24,500.00 21,500.00
Cornputers & Peripherals 90, 460.00 90,460.00
Furniture & Fixtures 1,22,420.00 1,22,420.00
Motor Car - Hyundal GLX 905731.85 9,05731.88
Investments 5,00,000.00 5.00,000.00
fnvestments 8,00,000.00 5,00,000.00
Current Assets 1,38,02 536 85 1,38,02,516.83
Closing Stock 14,81,800.25 14,81,806.25
Loans & Advances (Asset) 159800000 14,89,000.00
Sundry Debtars 63, 16,356 66 AA,16,336 68
Cash-in-hand J0,79,004.25 10,19,901.25
Bank Accounts 29,35 492 67 20,35,492.67
Advance Tax 2,50,000.00 2,50,000.00

continued

Figure 1.26 Stock Valuation Methods
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Universal Enterprises

Balance Sheet : 1-Apr-2008 to 31-Mar-2002 Page 2 (B)
Stocks Valued at: LIFC Stocks Valued at: LIFO
FPerpatual Annual
asg at 31-mMar-2009 33 gt 3-Mar-2009
Total 1,77 .65,026.53 1,77,65,026.53

Figure 1.27 Stock Valuation Methods
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Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Balance Sheet
1-Apr-2008 to 31-Mar-2008

Fage 1 [C)

Stocks Valued sl 5id. Cost | Stocks VWalued at: Avg, Cost
as at 31-Mar-2009 a6 at 2H-Mar-2009
Sowrces of Funds :
Capital Account 55,00,000.00 53,00,000.00
Balasubramanian's Share Capital Afc 71200000 7.,13,000.00
Kavitha's Share Capital Afc 2,76,500.00 2,76,500.00
Mohan's Share Capital Afc 15,00,000.00 14,00,000.00
Priva Ganesh's Share Capital Afc 5,685,500 00 5,64,500.00
Sathish's Share Capital Alc 14,00,000.00 14,00,000.00
Suresh's Share Capital Afc &, 75,500.00 4,75,500.00
Vijayakumars Shate Capital Alc 5,69,500.00 5,69,500.00
Loans (Liability) 4,63,216.03 4,63,216.03
Unsecured Loans 4,43,316.03 4,43 316.03
HOFG Siver Credit Card 13,900.00 19,800.00
Current Liabilities 54,39,840.31 54,39.840.51
Duties & Taxes B5,206.54 65,206.54
Provisions 91,618.38 91,618.38
Sundry Creditors 50,76,720.00 50,76,720.00
ESI Payable 290,00 210,00
Interest on Car Loan Afc 1,56,275 58 1,456,275 549
Salany Payable 49,570.00 48,810.00
Profit & Loss A‘c 62,14,390.19 62,38,001.02
Opening Balance
Currant Period 62,14,390.19 G2,38,091.92
Unadjusted Forex Gainfloss 3.55 3.55
Total 176,17 450 28 1.76.42.052.01
Application of Funds :
Fixed Assets 34,62,489.68 34.62.480.68
Accumulated Depreciation on Fixed Assets (HE.LEE22 20 (J6,02622.20
Land & Building 14,00,000.00 14,00,000.00
Flant & Machinery 15,25,000.00 15,25,000.00
Alrconditionar 24,500.00 21,500.00
Computers & Peripherals 90,460.00 90,460.00
Fumiture & Fidtures 1,22,420.00 1,22,420.00
Motor Car - Ryundal GLY 9,05,731.88 9,05,731.88
Investments 5,00,000.00 5,00,000.00
Investmenta 5,00,000.00 5,00,000.00
Current Assets 1,36,54 960 .60 1.36,79.562.33
Closing Stock 13,34,230.00 13,58,831.73
Loans & Advances (Asset) 15,99,000.00 15,99,000.00
Sundry Debtors 65,16,226.68 65,16,336.68
Cash-in-hand {049,901 25 10,19,901.25
Bank Accounts 29,35,492 67 29,35,492 A7
Advance Tax 2,350,000 00 2,40,000.00

continued ...

Figure 1.28 Stock Valuation Methods
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Universal Enterprises
Balance Sheet : 1-Apr-2008 to 31-Mar-2002 Page 2 (C)

Stocks Valued st 5td. Cost Stocks Valued at: Avg. Cost

asg at 31-mMar-2009 33 gt 3-Mar-2009

Total 106,17 450 28 1.76.42,052.01

Figure 1.29 Stock Valuation Methods
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Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Balance Sheet
1-Apr-2008 to 31-Mar-2009

Page 1 (D)

Stocks Valwed gt Last | Stocks Valued at: Std. Price
Furchase Cost
as at 31-Mar-2009 &8 at H-Mar-2002
Sowrces of Funds :
Capital Account 55,00,000.00 55,00,000.00
Balzsubramanian's Share Capital A'c 7,13,000.00 7.,13,000.00
Kawitha's Share Capltal Afc 2,76,500.00 2,76,500.00
Mohan's Share Capital Afc 15,00,000.00 15,00,000.00
Friga Ganesh's Share Gapital Afc 5,65,500.00 5,65,500.00
Sathish's Share Capital A'c 14,00,000.00 14,00,000.00
Suresh's Share Capital Al 4,75,500.00 4,75,500.00
Wilayakiumar's Share Gapital Afc 0,68,500.00 5,69,500.00
Loans (Liability) 4,63,216.03 4,63,216.03
Unsecured Loans 4,43,316.03 4,43,216.03
HOFC Silver Cradit Card 15,900.00 19,900.00
Current Liabilities 54,39.840.51 54,30,840.51
Duties & Taxes 635, 206.04 65,206.54
Frovisions 91,618.38 91,618.38
Sundry Creditors 50,76,720.00 50,76,720.00
ESI Payable 2{0.00 210.00
Interest on Car Loan Afc 1,56,275.59 1,56,274.59
Salaw Fayable 49,5710.00 49,510.00
Profit & Loss A/c 62,14,390.19 70,86,466.19
Opening Balance
Current Perod B2,14,200.19 70,86,466.19
Unadjusted Forex Gain/Loss 3.55 3.55
Total 176,17 450 28 1.44.40.526.28
Apphlication of Funds :
Fixed Assets 34,62.189.68 34.62.489.68
Accumulated Depreciation on Fixed Assets (96,02,622.20 (-16,02622.20
Land & Building 14,00,000.00 14,00,000.00
Plant & Machinery 15,25,000.00 15,25,000.00
Alrcanditionar 24,500.00 21,500.00
Cormputers & Peripherals 90,460.00 90,460.00
Furniture & Fixtures 1,22,420.00 1,22,420.00
Motor Car - Hyundal GLY 9,05,731.68 9,05731.68
Investments 5.,00,000.00 5,00,000.00
fnvestments 5.00,000.00 5,00,000.00
Current Assets 1,36..54 960 .60 1.45.17.036.60
Closing Stock 135,54, 230.00 22,08,306.00
Loans & Advances (Asset) 15,98,000.00 15,88,000.00
Sundry Debtars 63,176,356 68 5,156,336 8
Cashrin-hand 10.19,901.25 10,19,801.25
Bank Accounts 29,35 49267 29,35,492. 67
Advance Tax 2,50,000.00 2,50,000.00
continued

Figure 1.30 Stock Valuation Methods

27



Financial Statements and Reports

laty

POWER OF SIMPLICITY

Universal Enterprises
Balance Sheet : 1-Apr-2008 to 31-Mar-2002 Page 2 (D)

Stocks Valued at: Last Stocks Valued at: Std. Price
Purchase Cost
asg at 31-mMar-2009 33 gt 3-Mar-2009

Total 106,17 450 28 1.34,89,526.2¢

Figure 1.31 Stock Valuation Methods
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Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Balance Sheet
1-Apr-2008 to 31-Mar-2009

Page 1 (E)

Sowrces of Funds :

Capital Account
Balzsubramanian's Share Capital A'c
Kawitha's Share Capltal Afc
Mohan's Share Capital Afc
Friga Ganesh's Share Gapital Afc
Sathish's Share Capital A'c
Suresh's Share Capital Al
Wilayakiumar's Share Gapital Afc

Loans {Liability}
Unsecured Loans
HOFC Silver Cradit Card

Current Liabilities
Duties & Taxes
Provisions
Sundry Creditors
ESI Payable
Interest on Car Loan Afc
Salaw Fayable

Profit & Loss Aic
Opening Balance
Current Perod

Unadjusted Forex Gain/Loss

Total

Apphlication of Funds :

Fixed Assets

Accumulated Depreciation on Fixed Assets

Land & Building

Plant & Machinery
Awconditioner
Cormputers & Peripherals
Furniture & Fixtures
Motor Car - Hyundal GLY

Investments
fnvestments

Current Assets
Closing Stock
Loans & Advances (Asset)
Sundry Debtars
Cagh-in-hand
Bank Accounts
Advance Tax

Stocks Valued at Ava. Stocks Yalued at: Monthly
Frice Avg. Cost
as at 31-Mar-2009 &8 at H-Mar-2002
55,00,000.00 535,00,000.00
7,153000.00 7,13,000.00
2.76,500.00 2,76,500.00
45,00,000.00 15,00,000.00
5,65,500.00 5,65,500.00
14,00,000.00 14,00,000.00
4,75,500.00 4,75,500.00
5,62,500.00 5,69,500.00
4,63,216.03 4.63,216.03
4,43,316.03 4,43316.03
15,900.00 19,900.00
54,39,840.51 54,39.840.51
63, 208.54 65,206.54
91,616.38 91,618.38
50,76, 720.00 50,76,720.00
290.00 210.00
1,56,275.59 1,56,275.59
49 570.00 49,810.00
68,89,606.71 62,22,712.26
68,80,608.71 §2,22,712.26
3.55 3.5
182,92 666 .80 1,76,15,772.35
34,62,189 .68 34.62.489.68
(£I6,02,622.50 [6,02,622.20
14,00,000.00 14,00,000.00
15,25,000.00 15,25,000.00
24,500.00 21,500.00
Q0 460.00 40,460.00
1,22,420.00 1,22,420000
9,05,731.68 9,05,731.88
5,00,000.00 5.00.000.00
5,00,000.00 5,00,000.00
143,30,177.12 1.36,43,282.67
20,08, 446,32 13,42,552.07
15,99,000.00 15,88,000.00
65,16,336.68 £5,16,336 68
10,19,904.25 10,19,801.25
29,535,492 67 28,35,492.67
2,50,000.00 2,50,000.00

continued

Figure 1.32 Stock Valuation Methods
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Universal Enterprises

Balance Sheet : 1-Apr-2008 to 31-Mar-2002 Page 2 (E)
Stocks Valued at Avg. Stocks Valued at Manthly
Frice Awg. Cost
asg at 31-mMar-2009 33 gt 3-Mar-2009
Total 182,92 666 .80 1,76,25,712.3%

Figure 1.33 Stock Valuation Methods
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Universal Enterprises
Plat Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalore

Balance Sheet
1-Ap-2008 10 31-Mar-2009

Page 1 (F)
Stocks Valued st Last Sale
Frice
as at 31-Mar-2008

Sowrces of Funds :

Capital Account 55,00,000.00
Baiasubramanian's Share Capital Alc 71300000
Kavitha's Share Capital Afc 2 76,500.00
Maohan's Share Capital A'c 15,00,000.00
Friga Ganeshs Share Capital Al 5,65,300.00
Sathish's Share Capital Alc 14,00,000.00
Suresh's Share Capital A'c 4,75,500.00
Vijayakumars Share Capital A'c 0,68, 500.00

Loans (Liability) 4,63,216.03
Unsecured Loans 443,316,032
HOFG Sitver Gredit Card 18,900.00

Current Liabilities 54,39.840.51
Duties & Taxes 55,206.54
Provisions 91.678.36
Sundry Creditors 50,76, 720.00
ESI Payable 290.00
Interast on Car Loan Afc 1,56,275.59
Salary Payabla 49,570.00

Profit & Loss Ale 70,87,306.19
Opening Balance
Current Period 70,87, 20619

Unadjusted Forex Gain/Loss 3.55
Total 1,84.90,366.28

Application of Funds :

Fixed Assets 34,62,489.68
Accumulated Depreciation on Fixed Assets HED2B22.20
Land & Building 14,00,000.00
Plant & Machinery 15,25,000.00
Alrconditioner 21,500.00
Compluters & Peripherals 90, 460.00
Fumiture & Fixtures 1,22,420.00
Mator Car - Hywndai GLY 9,05,731.88
Investments 5,00,000.00
Investments 4,00,000.00
Current Assets 145.21 876.60
Closing Stock 22,07,146.00
Loans & Advances (Asset) 15,98.000.00
Sundry Debtors 63,16, 336.68
Cagh-in-hand 10,18,901.25
Bank Accounts 26,35,492.67
Advance Tax 2,50,000.00
continued

Figure 1.34 Stock Valuation Methods
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Universal Enterprises

Balance Sheet : 1-Apr-2008 to 31-Mar-2002 Page 2 (F)
Stocks Valued at: Last Sale
Price
asg at 31-mMar-2009
Total 1,84,90,366.28

Figure 1.35

Stock Valuation Methods
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1.23 Daybook

Go to Gateway of Tally > Display > Day Book

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Day Book
For 31-Mar-2004

Date Particulars “wch Type  Weh Mo Debit Amount _ Credit Amount
Inwards Gty Outwards Qty

31-3-2009 MNO Ltd Payment 364 30,000.00
Canara Bank 30,000.00

31-3-2009 DEF Ltd Payment 364 21,000.00
Cash 21,000.00

31-3-2009 New Era Computers Payment 366 45,000.00
Canara Bank 45,000.00

31-3-2009 Ashok Financiers Payment 367 1,00,000.00
Canara Bank 1,00,000.00

31-3-2009 Postage & Telegraph Payment 368 680.00
Cash 680.00

31-3-2009 Interest on Bank Owverdraft Payment 369 52,341.62
HOFC Bank 52,341.62

31-3-2009 Assembling Charges Payment 370 1,520.00
HOFC Bank 1,520.00

31-3-2009 Bank Charges Payment T 530.00
HOFC Bank 530.00

31-3-2009 Bank Charges Payment ar2 174.00
Canara Bank 174.00

31-3-2009 ESIPayable Payment XK 780.00

Ephyee's ESI Contrbuion 1794 287.00
HDFC Bank 1,067.00

31-3-2009 PF Payable Payment ard 3,438.00

Emghiyee's PF Contribution & 124 3.438.00

EDLI Contribwtion @ 0.5% 10,00

EILLAdmin Chiar ges & 0.01% 2.87

PF Admin Charges @ 1.10% 315.19
HOFC Bank 7.204.06

31-3-2009 Salary Payable Payment 75 1,03,355.00
HOFC Bank 1,03,355.00

31-3-2003 Professional Tax Payment 376 760.00
HOFC Bank 760.00

31-3-2003 Professional Tax Payment 7 190.00
HOFC Bank 190.00

31-3-2009 FBT Ledger Payment are 1,370.00
Canara Bank 1,370.00
31-3-2009 DEF Ltd Receipt 114 5,500.00

Cash 5,500.00
31-3-2009 MNO Ltd Receipt 115 45,000.00

Cash 45,000.00
31-3-2009 Ashok Financiers Receipt 116 2,50,000.00

Canara Bank 2.,50,000.00
31-3-2009 Modern Advertisers Receipt "7 7,30340

HDFC Bank 7,303.40

31-3-2009 Electricity Charges Journal 83 2,415.00
Frwwision for ufstamding Fxpendiure 2,415.00

31-3-2009 Office Rent Journal a4 2,500.00
Frawision kor ufstamiing Pxpendiure 2,500.00

continued ...

Figure 1.36 Daybook
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Universal Enterprises
Day Book : For 31-Mar-2009
Date Particulars “Weh Type  Wch Mo Debit Amount _ Credit Amount
Inwards Gty Outwards Gty

31-3-2009 Petrol Expenses Journal a8 1,520.00
Bharat Petroleum 1,520.00

31-3-2009 Carria

ge nwards Journal 26 1,250.00

Pee Jee Transports 1,250.00
31-3-2009 Transportation & Packaging Journal ar 5,000.00
Jet Roadways (P Ltd., 5.,000.00
31-3-2009 Dep. on Building Journal a8 1,40,000.00
Dep. on Aircondtioner 4,300.00
Dep. o Compurters &Pher, 36,184.00
Dep. on Fumiture & Fixt 12,242.00
Dep. on Plant & Machinery - 1 1,50,000.00
Dep onPlam & Machinery - I 78,750.00
Dep. on Motor Car 1,81,146.20
Accum Dep. on Building 1,40,000.00
Acoum Dep. on lircondiioner 4,300.00
Recun Dep. onComputer & Per. 36,184.00
Accm, Dej. on Fum, & Fid, 12,242.00
Accum.Dep.on P& M -1 1,50,000.00
Accum Dep.onP & M-1 78,750.00
Accum, Dep. on Motor Car 1,81,146.20
31-3-2009 PF Admin Expense Journal a9 328.06
PF Admin Charges @ 1.10% 315.19
EDLI Contribwtion % 10.00
HOLI Atlmin Charges & 0.01% 2.87
31-3-2009 Output VAT Journal a0 1,83,813.13
Output VAT W 25,400.00
2.5% 1,15,313.00
29,268.00
VAT Adjustment Aic 64,632.13
31-3-2009 VAT Adjustment Afc Journal a9 64,632.13
VAT Payable 64.632.13
31-3-2009 Ajay - Present Attendance 22
Ajay Present 26
Mahesh Present 25
Rahul Present 26
Suresh Present 24
Vijay Kumar Present 22
31-3-2009 Ajay - Overtime Attendance 23
Ajay Overtime 22-0
Rahul Overtime 220
31-3-2009 Basic Pay Payroll 34 70,885.00
House Rent Allowance 26,355.00
Conveyance 5,200.00
Overtime Pay 4,400.00
Variable Pay 3,000.00
Engloyee's PF Conribution & 12% 3.438.00
Professional Tax 760.00
Staff Salary Advance 2,000.00
Eghyee's ES) Contibution 1774 287.00
Salary Payable 1,03,355.00
31-3-2009 Employer EPS @ 8.33% Payroll 35 2,386.00
Employer EPF 67 1,052.00
PF Payable 3.438.00
31-3-2009 Employer ESI @ 4.75% Payroll 36 780.00
ESI Payable 780.00
31-3-2009 Bonus Payroll ar 50,000.00
Professional Tax 190.00
Salary Payable 49,810.00

Figure 1.37 Daybook
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1.24 Scenario- Projected Half yearly Gross Profit

Go to Gateway of Tally > Profit & Loss Al/c > press F2 and change date to 01.04.08 to 30.09.08
and press Alt+C and type date as 01.10.08 to 31.03.09 and select 'Gross Profit Scenario' as
'"Types of Value to Show' and press Enter

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare

Profit & Loss Alc

Particulars

Trading Account

Sales Accounts

CST Sales

Local Sales

Sales @ 20%

Sales - Advertising Senices
Sales AMC for Computers
Sales - Exports

Sales Bills to Make

Cost of Sales :

Opening Stock
Add: Purchase Accounts
Less: Closing Stock

Direct Expenses
Assembling Charges
Cartiage fnwards

Gross Profit

Income Statement :

Indirect Incomes

Indirect Expenses
Depreciation on Fixed Assets
Interest & Finance Charges
Operating Expenses
Salaries & Remuneration Paid
Selling & Distribution Expenses
Erployer ESI Contributions
Erployer PF Contributions
Bonus
Business Promotion Expenses
Legal Fees
Miscellaneous Expenses

Research & Development Expenses

Nett Profit

Actuals Gross Profit Scenario

1-Apr-2008 to 30-Sep-2008 | -0ck2008 to 34-Mar-2009

1,28,33,600.00 1.87.37.47.50
29,50,125.00 30,80,000.00
95,29,675.00 1,48,56,155.00
2,88,000.00
2380000 32,750.00
30,000.00 35,000.00
70,342.50
3,75000.00

1034543409 1,25.27.671.6¢
242257341
1,27,51,387.50 1,14,47,310.00
24,22,573.41 13,58,831.73
1,03,28,814.09 1,25,11,051.68
16,620.00 16,620.00
9,120.00 9,120.00
7,500.00 7,500.00

24,88,165.91 62,09,575.82

248816591 62,09,675.82

8,22,096.49 16,36,653.32
6,02,622.20
475.00 5504437
1,58,736.00 1,74,83275
6,03,255.00 6,75,910.00
6,100.00 13,300.00
4,414.00 4,257.00
24,9589.49 22,607.00
50,000.00
25,500.00

16,500.00

10,620.00 2,580.00
10,000.00

16,66,069.42 45,72,922.50

Figure 1.38 Scenario- Projected Half yearly Gross Profit
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2. Account Books and Registers

2.1 Ledger

Go to Gateway of Tally > Display > Account Books > Ledger (select the required ledger and

press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Silverplus Computers
Ledger Account
1-Apr-2008 to 31-Mar-2009
Page 1
Date Particulars Wieh Type  Weh Mo, Debit Credit
25-4-2008 To {as per details) Sales 11 461,100.00
Sales 4,40,000.00 Cr
Qutput VAT @ 17.600.00 Cr
Packing Charges 3,500.00 Cr
1046-2005 To (as per details) Sales 25 2,57 300.00
Sales i 24500000 Cr
Qutput VAT ¢ 9.800.00 Cr
Transportation & Packagmg 2.500.00 Cr
10-7-20058 To (as per details) Sales 36 3,76,900.00
Sales 3,60,000.00 Cr
Qutpae VAT @ 4% 14400.00 Cr
Transportation & Packaging 2,500.00 Cr
31-7-2008 By HDFC Bank Receipt a7 10,00,000.00
10-8-2008 To (as per details) Sales AT 2,52,100.00
Interstate Sales @ 4% 2 40,000.00 C1
Transportation & Packagmg 2,500.00 Cr
CST Tax @ 4% 9.600.00 Cr
10-8-2005 To (as per details) Sales Jila] 252,100.00
Sales @ 2,40,000.00 C1
Qutput VAT @ 4% 9.600.00 Cr
Transportation & Packaging 2,500.00 Cr
10-102008 To (as per details) Sales 1] 257 .300.00
Sales @ 4% 24500000 Cr
Qutpae VAT @ 4% 9,800.00 Cr
Transportation & Packaging 2,500.00 Cr
30-102008 By HDFC Bank Receipt 65 6,00,000.00
26-11-2008 To (as per details) Sales &0 5,22500.00
Sales i 5,00,000.00 Cr
Outpat VAT @ 4% 20000.00Cr
Transportation & Packaging 2,500.00 Cr
10-12-2008 To (as per details) Sales ag 2/62500.00
4 2,50,000.00 Cr
Qutpae VAT @ 4% 10.000.00 Cr
Transportation & Packaging 2,500.00 Cr
31-122008 By HDFC Bank Receipt aa 2,00,000.00
25-2-2009 To {as per details) Sales 108 5,22500.00
Sales @ 4% 5,00,000.00 Cr
Qutput VAT % 20000.00 Cr
Transportation & Packagmg 2.500.00 Cr
25-2-2009 By HDFC Bank Receipt 108 5,00,000.00
25-3-2009 To {as per details) Sales 11s 5,22500.00
Sales 5,00,000.00 Cr
Qutput VAT % 20,000.00 Cr
Transportation & Packagmg 2,500.00 Cr
36 ,86,800.00 24,00,000.00
By Closing Balance 12,86 ,800.00
36.86,800.00  36.86.800.00

Figure 2.1 Ledger
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2.2 Cash Book

Go to Gateway of Tally > Display > Account Books > Cash/Bank Book(s) > Cash (select the
required month and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Cash Book
1-Cec-2008 to 31-Cec-2008
Fage 1
Date Particulars Wieh Type  Woh Mo Debit Credit
1-12-2008 To Opening Balance 8,93,695.00
1-12-2008 To Canara Bank Contra 22 25,000.00
To (as per details) Sales a3 1,602.00
Sales @ 4% 1,540.00 Cr
Outpart VAT @ 4% 62.00 Cr
To (as per details) Sales a4 1.544.00
Sales @ 4% 1,485.00 Cr
Output VAT @ 4% 59.00 Cr
To Manjunath Systems Receipt 79 23,080.00
4-12-2008 By Staff Welfare Expenses Payment 249 369.00
10-12-2008 To (as per details) Sales a7 4.118.00
Sales @ 4% 3,960.00 Cr
Output VAT | 158.00 Cr
12-1222008 By Travelling & Conveyance Payment 256 1,500.00
15-12-2008 To Sales o Sales 90 7.a73.00
To Sales @ 4% Sales 91 4 763.00
To DEF Ltd Receipt a1 12,000.00
To Narayan Receipt 3z 45 000.00
To Prism Softlinks Receipt a3 25000.00
By Repairs & Maintenance - Guest Accomd. Payment 257 300.00
16-12-2008 By HDFC Bank Contra 23 1,00,000.00
23122008 By Busi Pr tion Exj Payment 263 15,000.00
30-122008 To HDFC Bank Contra 24 70,000.00
31-12-2008 To DEF Lud Receipt ag 4,000.00
By Postage & Telegraph Payment 27 450.00
11,22175.00 1,17 B19.00
By Closing Balance 10,04 556.00
11,22,175.00 11,22,175.00

Figure 2.2 Cash Book
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2.3 Bank Book

Go to Gateway of Tally > Display > Account Books > Cash/Bank Book(s) > Canara Bank

(select the required month and press Enter)

Universal Enterprises
Plat Ma. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Canara Bank Book
1-Apr-2008 to 30-Apr-2008

Fage 1

Date Particulars Wieh Type  Woh Mo

Debit

Credit

3-4-2008 To Computer Junction Receipt
Ch. No. 126789 of 1.4.2008 on
HOFC Bank

5-4-2008 To InfoSoft Solutions Receipt
Ch No.:

9-4-2008 To Arvind Kumar Receipt
Ch No. (234569 ot 9.4.2008 on
HOFC Bank towards balance pa-
yment of BIll No.GEA 2348 ot 9.4,
2008 received

12-4-2008 To Arvind Kumar Receipt
Ch No. (234567 ot 5.4.2008 on
HODFC Bank towards Advance for
one HCL PV Computer

18-4-20053 By New Era Computers Payment
Ch No. (203301 cheque paid to
New Era Cormputers against bilf

28-4-2008 To (as per details) Receipt
Janata Timbers 4, M0,437.00 Cr
Hindustan Timbers 31157213 Cr
Ch. Mo,

30-4-2008 To Global Traders Receipt
D0, Mo, 1234567 on SBf DD paid
to Global Traders part payment
againat invoice

By Chandra Timbers Payment
Ch. Mo,

By Closing Balance

3

8

49.920.00

3293760

15,000.00

10,000.00

§,02,009.13

7,500.00

§,000.00

5,00,000.00

9,17 366.73

5,08,000.00
4,09,366.73

9,17,366.73

9,17,366.73

Figure 2.3 Bank Book
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2.4 Multi- Column Cash Book

Go to Gateway of Tally > Multi-Account Printing > Account Books > Multi-Column Cash/
Bank (Type the required period and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare

Multi Column Cash/Bank Book

1-May-2008 to 31-May-2008

Page 1
Date  Particulars Wou- Mu- - Cash  HDFC CanaraDate  Particulars Wou- Mu- Cash  HDFC Canara
cher mber Bank Bank cher mher Bank Bank
Type Type
Dr Dr Dr Cr Cr Cr
1May2M8To Opening Balance 151,406,000 43 51 466 E0 409 365 73
1May2M8To Canara Bank  Rcopt 12 100/000.00(1-May 2048 By NextGen Systems  Pymit 21 38,000.00
1My 2M8 8 The League Cb Pyt 22 5000.00
2-May 248 B Office Rent Pymt 23 250000
IMay2M8To Canara Bank  Ctra 3 AMO0MAHay 2M8E Canara Bank  Ctra 3 2mamm
IMay2M8To Canara Bank  Rcopt 13 900.00[3-May-2048 By New Era Computers ~ Pymt 24 468000
H-ay 2088 By ot ST-MMC Compres: Pyt 25 BO7 A2
May2M8To Canara Bank  Ropt 14 1,800.00{5 May 204 By et ST-Aba. Sendees ~ Pymit 26 £12.00
[i-May-2088 B Computer Junction Pyt 27 24 360.00
-May 2N8 By St Wellawe Epeases Pyt 28 330.00
-y 288 By e Ty Cperitie. Pyt 28 1 7esl0
[-May 2088 By Adview Consubants Pyt 30 100000
F-May N8B TCS @2.5% - TUFL Pyt 31 17 970
-y 2088 By Jet Roadways L1d,  Pyrnt 32 3,000.00
10 Hay 2008 B Bharat Petroleun  Pyrmit 33 264000
10 Hay 2008 By Travelimng & Comvepanee Pyt 34 1 560.00
1Ny 208t HDFC Bank Rept 18 200000010000 15y 2080 Pee Jee Tramports Pyt 35 1,250.00
16Hy208To Canara Bank  Rcpt 16 £0,000.00(16-Hay 2008 By Simeo Mackiney €0, Pyt 36 50000m
16 My 2008 By Simeo Wackinery (o, Pymt 37 200
{7 Hy208To Canara Bank  Ctra 4 MO0 M[7 Hy2088 Canara Bank  Ctra 4 1mamm
1By 2088 Legal Fees Pymt 38 150000
18 Hary 2006 By Darwn Femiwre 11, Pymit 39 1.5/00.m
19Ny 2088 Fast Couriers Pyt 40 123696
P1Hw208E CST Tax @ 4%  Pymt 41 3,750.00
[t Wy 2008 0y Dnimadda i ace(y, Pyt 42 19503 .65
HHwy08To Canara Bank  Ropt 17 156,26
HHwTHDFC Bank  Ropt 18 10000000 Wy 2008 By Telephone Link LW, Pyt 43 146068
W Hx208To Cash Ctra & 10000000 M Hay 2088 Cash Ctra & 10000000
HHw2BTtHDFC Bank  Ropt 19 23 30m 1 Hay 2008 By Postaye & Telegraph ~ Pymit 44 950.00
HHw2BTWHDFC Bank  Ropt 20 7 540.48 1 Hay 2008 By Assembling Charges ~ Pymit 45 152000
HHw 208K ESI Payable  Pymt 46 780.00
iHw 2088 PF Payable  Pymt 47 654530
M Hay 208 B Professional Tax Pyt 48 £30.00
HHay 2088 Salary Payable Pyt 49 91330.00
HHay 2088 Chandra Timbers Pyt 50 7107810
2,71,406.00 52,30 407.06 Z255,301.74 9,340.00 14712660 11 3647212
B Closing Balance 2, 166,00 35,19,201.46 11,11,529.62
2,71.A06.00 5290, 447.08 22,68 34174 271.406.00 52,90 44708 22,68 341.74

Figure 2.4 Multi- Column Cash/ Bank Book
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2.5 Receipt Voucher

Go to Gateway of Tally > Accounting Vouchers > press F6

Mo 119 Dated 31-Mar-2009
Universal Enterprises

Plot Mo, 113 & 114,
Industrial Estate, Hongasandra

Bangalare

RECEIPT

Recd with thanks frary - MrArvind Kumar

The sum of - Rs. Twenty Five Thousand Only
B : Cheque/DD
Remarks > Ch. No. :725656 dt.31.03.2009 Being amount

received from customers

Rs. 25,000.00 Authaorised Signatory

Figure 2.5 Receipt Voucher
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2.6 Payment Voucher

Go to Gateway of Tally > Accounting Vouchers > press F5

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Payment Voucher

Mo, 7 Dated @ 16-Apr2008

Through : HDFC Bank

Particulars Arnount
Account :

Simco Machinery Co., 3,00,000.00

Agst Ref SMC/3215 3,00,000.00 Dr

On Account of :

Ch. No. :635001
Amount {in words) :

Rs. Three Lakh Only

Receiver's Signature: Authorised Signatory

3,00,000.00

Figure 2.6 Payment Voucher
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2.7 Purchase Register

Go to Gateway of Tally > Display > Account Books > Purchase Register (select the required
month and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Purchase Register
1-May-2008 to 31-May-2008

Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Arnount Arnount
1-5-2008 New Era Computers Purchase 20 46,800.00
Involce received from New Era
Computers
1-5-2008 New Era Computers Purchase 21 46,800.00
Involce received from New Era
Computers
2-5-2008 Top Computers Purchase 22 1,59,120.00
Belng purchase involce account
ed for 2 Nos 1M PV and 1EM
Celeron N0 in sores from Top comouters
3-5-2008 Chandra Timbers Purchase 23 3,12,000.00
5-5-2008 Zen Enterprises Purchase 24 5,200.00
Involce Received from Zen Enfe-
mrises
7-5-2008 Mahaveer Computers Purchase 25 3,01,517.00
Belng Componehts for assembiF-
hg FIV Compitters purchased &
recelved giongwith the invoice.
8-5-2008 Jain Realtors Purchase 26 4,00,000.00
Belng Land Purchased.
11-5-20058 Mahesh Timbers Purchase 27 29,05,875.00
15-5-2008 Samsung (I} Pvt. Ltd., Purchase 28 2,76,750.00
Belng Frinters purchased from 5-
amaung () Pvt Lid,
17-5-2008 Fast Couriers Purchase 29 1.235.96
22-5-2008 Maruthi Traders Purchase il 4,75,592.00
Belng Componehts for assembiF-
hg FIV Compitters purchased &
recelved giongwith the Involce.
28-5-2008 Telephone Link Ltd., Purchase N 1,460.68
Total: 49,32,350.64

Figure 2.7 Purchase Register
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2.8 Purchase Register - Columnar

Go to Gateway of Tally > Display > Account Books > Purchase Register (select the required
month and press Enter) > press F5 and accept the columns

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare

Purchase Register
1-May-2008 to 31-May-2008

Fage 1 (A
Date Particuiars Youcher | %ch Moo | Quantity Rate Gross Total |Purchase @
Type 4%
1-May-2003 | New Era Computers Purchase |20 100 Nos 46,800.00| 45000.00
Wiraless Keyhoard 50 Nos G000/ 05
Wiraless Mouse S0 Nos 200.00¢Nos
1-May-2003 | New Era Computers Purchase |21 100 Nos 46,800.00| 45000.00
Wiraless Keyhoard 50 Nos G000/ 05
Wiraless Mouse S0 Nos 200.00¢Nos
2-May-2008 [Top Computers Purchase |22 9 Nos 1,59,120.00 | 1 ,53,000.00
18 Prs 2 NMos | 24,000.00/0 08
TBM Celaron & Nos| 15,000.00/0s
3May-2008 | Chandra Timbers Purchase (23 1,000 MT 3.12,000.00 | 3,00,000.00
Timber- OTFL 1,000 M7 200.00M87
5-May-2008 [Zen Enterprises Purchase |24 300 Nos 5,200.00
Dust Covers 100 Nos 26.00Mos
Mouse Pad 200 Nos 7.00MNos
T-May-2008 [ Mahaveer Computers Purchase (25 150 Nos 3.01,517.00( 28992000
Wiraless Mouse 13 Nos 400.00¢Nos
Wiraless Keyhoard 15 Nos 750.00¢kNos
Monitor 15 Nos| 3,150.00MNos
Hard Disk 15 Nos| 4,150.00MNos
Fioppy Drive 15 Nos 250.00/N0s
Mother Board 15 Nos| 518000005
Pentivrm - 1 Processor 15 Nos| 3,800.00MNos
Mouse Pad 13 Nos 8.00Nos
USE Pen Drives 64 MB 15 Nos| 1,600.00MNo0s
Dust Covers 13 Nos 40.00Nos
8-May-2008 [ Jain Realtors Purchase |26 4,00,000.00
11-May-2008| Mahesh Timbers Purchase |27 350 MT 29,05,875.00
Timber I80MT| 720000047
15-May-2008| Samsung (I} Pvt. Ltd., Purchase |28 30 Nos 2,76,750.00
Samaung Laseret 1500 30 Nos| 820000005
17-May-2008| Fast Couriers Purchase |29 1,235.96
Z-May-2008 | Maruthi Traders Purchase (30 250 Nos 4,75,592.00| 457 300.00
Wiraless Mouse 28 Nos 250.00¢Nos
Wiraless Keyhoard 23 Nos F00.00¢Nos
Monitor 23 Nos| 300000005
Hard Disk 23 Nos| 400000005
Fioppy Drive 23 Nos 200.00/N0s
Mother Board 23 Nos| 500000005
Pentivrm - 1 Processor 23 Nos| 350000005
Mouse Pad 28 Nos 7.00MNos
USE Pen Drives 64 MB 23 Nos| 1,500.00MN0s
Dust Covers 28 Nos 25.00Nos
2HMay-2008 [ Telephone Link Ltd., Purchase |31 1,460.68
Grand Total 49,32,350.64 |12 20 220.00

Figure 2.8 Purchase Register — Columnar
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Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Purchase Register
1-May-2008 to 31-May-2008

Fage 1 (B)
Input WAT | Purcha- | Land- | |Purchase @ | Input VAT [Purcha- [Input ST|Purcha- |Input ST
@ 4% Se- 12.5% &@125% Se- - Se- -
Intersta- Courier | Courier | Teleph- | Teleph-
te Charges |Charges| one one
Serices |Charges
1,800.00
1,800.00
5,120.00
12,000.00
5,200.00
11,597.00
4,00,000.00
25,83,000.00 (3,22 ,875.00
2,46,000.00( 30,750.00
1,100.00( 135856
18,292.00
1,300.00( 160658
51,609.00]5,200.00 | 4,00,000.00|28,29,000.00|3 53 526.00]1,100.00] 135.596]1,300.00] 160.68

Figure 2.9 Purchase Register — Columnar
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2.9 Purchase Register - Extract

Go to Gateway of Tally > Display > Account Books > Purchase Register (Select the required
month or press F2 and specify the required period) > press F6

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Purchase Register
1-Apr-2008 to 31-Mar-2008

Fage 1
Particulars Dehit Amount_Credit Amount
Sundry Creditors 2.92.08,726.27
Sundry Creditors - Non Trading 29 55,000.00
Sundry Creditors - Trading 1.2%,35921.00
Chandra Timbers 71,89, 227 40
Fast Couriers 2041402
Mahesh Timbers 64,80, 564,00
Telephone Link Ltd., 16,509.75
Cash-in-hand 13,312.00
Cash 13,312.00
Purchase Accounts 242,04,651.50
Purchase i@ 12.5% 1,31,95,81250
Purchase @ 20% 20000000
Purchase @ 4% 1,07 30,660.00
Purchase - Courier Charges 18,470.00
Purchase - Interstate 45,240.00
FPurchase - Telephone Services T4, 775.00
Current Liabilities 21,82.380.17
Duties & Taxes 218238077
Fixed Assets 29,25,000.00
Land & Building 14 00,000.00
Plant & Machinery 15 25,000.00
Grand Total : 293,12038.27 293,12,03.27

Figure 2.10 Purchase Register — Extract

46



laty

POWER OF SIMPLICITY Account Books and Registers

2.10 Sales Register

Go to Gateway of Tally > Display > Account Books > Sales Register (select the required
month and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Sales Register
1-Apr-2008 to 30-Apr-2008

Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Arnount Arnount
2-4-2008 Computer Junction Sales 1 51,420.00
Belng 1AM FilY computers soid.
2-4-2008 InfoSoft Solutions Sales 2 32,937.60
5-4-2008 Computer Junction Sales 3 14,560.00
8-4-2008 Janata Timbers Sales 4 4,90,437.00
Bieng Timber sold at applicable
rates of TCS and VAT
9-4-2008 Arvind Kumar Sales ] 26,000.00
Sold against advance received
on Sth April 2008
10-4-2005 Universal Systems Sales 4 2,31,300.00
Belng Assembied FIV Compute-
5 S0,
13-4-2008 Hindustan Timbers Sales 7 3,11,572.13
Bieng Timber sold at applicable
rates of TCS and VAT
24-4-2008 Global Traders Sales 8 7,280.00

Sofd 20 COROM 10's Boxes
recelved back 1 USE Pen Drive
G4 MB

25-4-2008 Global Traders Sales 9 10,400.00
Sales invoice ralsed for 3 No's
Wab pen dives to global traders.

25-4-2008 Amar Computer Peripherals Sales 10 1,33,125.00
Belng Laser printers soid.

25-4-2008 Silverplus Computers Sales 11 4,61,100.00
Belng Assembied FIV Compute-
5 S0,

30-4-2008 Supreme Computers Peripherals Sales 12 1,85,625.00
Belng Dot Matrix Printars sold.

30-4-2008 Modern Advertisers Sales 13 5,612.00

Total: 19,61,368.73

Figure 2.11 Sales Register
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2.11 Sales Register - Columnar

Go to Gateway of Tally > Display > Account Books > Sales Register (select the required
month and press Enter) > press F5 and accept the columns

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Sales Register
1-May-2008 to 31-May-2008

Fage 1 (&
Date Particuiars Youcher | %ch Mo, | Quanti- Rate Gross Total | Sales @ | Output
Type ty 4% VAT @
4%
1-May-2008 |Horizon Systems Sales 14 298 Nos 1.12,736.00 (1,08 400.00|4 336.00
18 Prs 1 Nos| 26,000.0000s
Wiraless Mouse 52 Nos FO0.00 NS
Mouse Pad 200 Nos 20.00Nos
Wiraless Keyhoard 40 Nos S00.00/N0s
USE Pen Drives 64 MB SNos| 20000005
3-May-2008 | Office Automation Systems | Sales 15 15 Nos 1,24,875.00
TS MEP 245 80 Col Frinter 13 Nos| 7.400.00N0s
5-May-2008 [ Computer Junction Sales 16 6 Nos 1,59,500.00
1BM Celeron & NMos | 23,000,000 0s
5-May-2008 [ Arvind Kumar Sales 17 113 Nos 81.692.00| 78550.00|3,142.00
Wiraless Keyhoard 63 Nos 830,00/ 0s
Wiraless Mouse S0 Nos S00.00¢Nos
1Hay-2008| Computer World Sales 18 15 Nos 3.76,900.00 |3 60,000.00
Assembied PI 15 Nos| 24,000 00005
15-May-2008| Nirmaan Timbers Sales 19 60 MT 5,98,510.13
Timber GOMT|  S.600.00007
2-May-2008 [ Worldwide Computers | Sales 20 25 Nos 6,52,500.00
Assembied PI 23 Nos| 25,000.00N0s
2-May-2008 [ Hindustan Timbers Sales 21 60 MT 5,97,724.88
Timber GOMT|  S.600.00007
AHay-2008 Mo dern Advertisers Sales 22 7,640.48
Grand Total 27,12,078.49 |5 46 550.00|7 475.00

Figure 2.12 Sales Register - Columnar
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Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Sales Register
1-May-2008 to 31-May-2008
Fage 1 (B)
Sales @ 12, [Output WAT| Interstate |Transpo-| CST Tax |TCS @ 2. | Sales - | Output
5% E@125% | Sales @ |riation &| @ 4% 5% - |Advertis-| ST-
4% Packag- TUFL ing At
ing Serices | Servic-
es
1,11,00000( 13,575.00
1,50,000.00(3,500.00( 6,000.00
2,500.00(14 ,400.00
5,16,000.00| B6501.13 16,005.00
§,25,000.00)2500.00)25,000.00
5,16000.00| B6413.85 15.311.00
5,800.00| 840.45
11,43,000.00]1,46,720.01|7 75,000.00]5,500.00)45,400.00|31,320.00|6,500.00| 840.45

Figure 2.13 Sales Register - Columnar
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2.12 Sales Register - Extract

Go to Gateway of Tally > Display > Account Books > Sales Register (Select the required
month or press F2 and specify the required period) > press F6

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Sales Register
1-Apr-2008 to 31-Mar-2008

Fage 1
Particulars Dehit Amount_Credit Amount

Sundry Debtors 344,73 899,42

East Debtors 132417000

Marth Debtors 18 53,300.00

South Debtors 9156 890.00

Sundry Debtors - Overseas 70,342,580

YWyest Debtors 297172000

Bright Traders 3,47 64000

Hindustan Timbers A7.26,378.15

InfoSoft Solutions 74,3688 40

Janata Timbers 3,97, 820 64

Modern Advertisers £3,833.58

Mirmaan Timbers A6,496, 70615

Cash-in-hand 42,696.00

Cash 42,696.00
Sales Accounts 3,12,20 M7.50
CST Sales 50 54 F26.00
Local Sales 246 A6 430.00
Sales @ 20% 2,88,000.00
Sales - Advertising Services 56, 550.00
Sales AMC for Computers 65,000.00
Sales - Exports 70 342 80
Current Liabilities 322714792
Duties & Taxes 32247 14792
Indirect Expenses 68,500.00
Selling & Distribution Expenses 538 ,500.00
Grand Total : 3451659542 345,16.595.42

Figure 2.14 Sales Register - Extract
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2.13 Group Summary

Go to Gateway of Tally > Display > Account Books > Group Summary (Select the required
month or press F2 and specify the required period)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Sundry Debtors
Group Summary
1-Apr-2008 to 31-Mar-2008
Fage 1
| Closing Balance
[ Dehit [ Credit |
Sales Bills to Make 3,75,000.00
East Debtors 2,33,900.00
Universal Systems 2.33,900.00
North Debtors 30,800.00
Computer Workd 30,800.00
South Debtors 22,24,685.25 8,29,085.50
Al India Computer Institute 25,320.00
Amar Computer Peripherals 19,680.00
Arving Kumar 8,28 808.00
AVT Computers £8,388.00
Computer Junction 43, 660.00
Fortune Computer Services 34, 240.00
Futura Systems 67,590.00
Gaitonde Traders £53,126.00
Global Traders S17,918.00
Horlzon Systems 42 736.00
Office Automation Systems 79 750.00
FPrist Softlinks 26,5834.50
Siverplus Computers 12 86, 800,00
Step-in Computers 32,800.00
Stetling Business Solutions 14, 06250
Supreme Computers Peripherals 12,656.25
S5V.5 Computers 3,577,680
VYenkateshwara Softwares 59, 726.00
Sundry Debtors - Overseas 14,949.80
Fuzitsy Systems 14,949 80
West Debtors 4,53,000.00
Worldwide Computers 4,53, 000.00
Bright Traders 347 B40.00
Janata Timbers 11,36 062.75
Mirmaan Timbers 17 .04 384 .38
Grand Total 65,20,422.18 8,29,085.50

Figure 2.15 Group Summary
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2.14 Group Vouchers

Go to Gateway of Tally > Display > Account Books > Group Vouchers (Select the required
month or press F2 and specify the required period)

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra

Bangalore
Sundry Creditors
1-Mar-2009 to 31-Mar-200%
FPage 1
Date Particulars Wieh Type  %ch Mo, Debit Credit
1-3-2002 By  Opening Balance 54.91,782.00
2-3-2009 To HDFC Bank Payment 340 1,50,000.00
Ch No. 1256007 Being Amount
paid.
5-3-2009 To Canara Bank Payment kA 12 68,438.00
jis)
7-3-2009 By Purchase @ 12.5% Purchase 91 10,37 813.00
§-3-2009 By Purchase @ 4% Purchase 92 3,80 474.00
Being Components for Assembk
Ing PIV Computers purchased a-
nof recelved alongwith the invoice.
To HDFC Bank Payment 344 5,000.00
Ch. Mo, A 256010 Being Amount
towards ransporation charges o
eliveny of malerials fo customer
place.
10-3-2009 To Canara Bank Payment 345 2 570,00
Ch No. - 436521 Being Amount
paidtowards Feb month fusl chages
To Canara Bank Payment 346 4 00,000 .00
Ch. Mo, ;458522 Being Amount
paid.
12-3-2009 To Canara Bank Payment M7 14,235.00
Ch o
15-3-2009 To Canara Bank Payment 350 1,250.00
Ch No. ;436524 Being Amount
pald.
By Commission Paid Journal 82 15,000.00
cormmission pald to Eternal con-
sultants for procurerment of ordars
diring Feb'08
22-3-2009 By Purchase @ 4% Purchase 93 3,80 474.00
Being Components for Assembr
Ing PIV Computers purchased a-
hd recelived alongwith the Invoice,
25-3-2009 To Canara Bank Payment 348 500,000 .00
Ch Mo, 456527 Belng Amount
paid to top computers towards
purchase of components for Ass
embiing PIV Computers
By Purchase - Courier Charges Purchase 94 4 49440
27-3-2009 By Purchase - Courier Charges Purchase 95 1,235.96
By Purchase - Telephone Services Purchase 96 1.404.50
28-3-2009 To HDFC Bank Payment 361 1,235.96
Ch o
To HDFC Bank Payment 362 1,404.50
Ch No.
30-3-2009 To HDFC Bank Payment 363 4,484 .40
ChoNa
Carried Over 2348727 56 7312 E77.66
continued ..

Figure 2.16 Group Vouchers
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Universal Enterprises

Sundry Creditors © 1-Mar-2009 to 31-Mar-2002 Page 2
Date Particulars Wieh Type  Woh Mo Debit Credit
Brought Forward 2348727 .86 731257786
31-3-2009 By Canara Bank Receipt 117 2 A0,000.00
By Petrol Expenses Journal 85 1,520.00
Belng Petrol Expenses dur for
Mar0g
By Carriage Inwards Journal 86 1,250.00
Belng transportation charges on
purchases,
By Transportation & Packaging Journal a7 5,000.00

Belng Trahaportation charges o
ue for the month of Mar'08

To Canara Bank Payment 366 45 000.00
Ch. Mo, ;436529 Being Amount
pald.

To Canara Bank Payment 367 1,00,000.00
Ch. No 436330 Being Amount
repaid

24 93727 .86 75,70 447 86
To Closing Balance 50,76,720.00

75,70,447 .86 75,70,447 .86

Figure 2.17 Group Vouchers
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2.15 Journal Register

Go to Gateway of Tally > Display > Account Books > Journal Register >Journal Register
(Select the required month or press F2 and specify the required period)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Journal Register
1-Feb-2009 to 28-Feb-2009

Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Arnount Arnount

12-2-2009 Vehicle Repairs & Maintenance Journal T 6,545.00
Manuti Udyoy Service Centre 6,545.00

15-2-2009 Commission Paid Journal T2 15,000.00
Eternal Consultants 15,000.00
18-2-2009 Fuzitsy Systems Journal T3 1,283.75

Forex GainlLoss 1,283.75

18-2-2009 Training & Orientation Expenses Journal T4 9,300.00
HDFC Silver Credit Canid 9,300.00

25-2-2009 Miscellaneous Expenses Journal Ta 2,580.00
Furniture & Fixtures 2,580.00

28-2-2009 Petrol Expenses Journal T 2,670.00
Bharat Petroleum 2,670.00

28-2-2009 Carriage Inwards Journal 7 1,250.00
Pee Jee Transports 1,250.00

28-2-2009 Transportation & Packaging Journal T8 5,000.00
Jet Readways (P) Ltd., 5,000.00

28-2-2009 Output VAT @ 12.5% Journal 78 2,44,227.25

Output VAT @ 20,000.00
1,40,938.00
51,218.00
VAT Adjustment Aic 72,071.25

28-2-2009 PF Admin Expense Journal a0 331.90
PF Admin Charges @ 1.10% 319.00
EDLI Contribwtion @ 0.5% 10.00
HILI Atimin Charges @ 0.01% 2.90

28-2-2009 VAT Adjustment Aic Journal =l 72,071.25
VAT Payable 72,071.25

Figure 2.18 Journal Register
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2.16 Journal Register - Extract

Go to Gateway of Tally > Display > Account Books > Journal Register >Journal Register

(Select the required month or press F2 and specify the required period) > press F6

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Journal Register
1-Apr-2008 to 31-Mar-2008

Fage 1

Particulars Dehit Amount_Credit Amount
Current Assets 1,283.75
Sundry Debtors 128375

Current Liabilities
Duties & Taxes
Provisions
Sundry Creditors
EDL Admin Charges @ 0.01%
EDU Contribution @ 0.5%
Interest on Car Loan Afc
PF Admin Charges @ 1.10%

Direct Expenses
Carriage Inwards

Fixed Assets
Accumulated Depreciation on Fixed Assets
Computers & Peripherals
Furniture & Fixtures
Motor Car - Hyundai GLX

Indirect Expenses
Depreciation on Fixed Assets
Erployer PF Contributions
Interest & Finance Charges
Operating Expenses
Selling & Distribution Expenses
Miscellaneous Expenses

Loans (Liability)
Unsecured Loans
HOFC Sikver Credit Card

18.91,538.11 47,51,263.48
336388811 304107017
32773294

5,27 580.00 1210 ,491.00
33.92

122.00

1,78081.88

3,731.57

15,000.00
15,000.00

11,21,191.88 6,05,202.20
6,0252.20

90, 460.00
1,25,000.00
9,05,731.88

8,88,339.4
6,0252.20
3,587.49
128375
1,85,066.00
§7,900.00
7,580.00

2,580.00

5,58,320.00
5,27 B80.00
30,670.00

Grand Total

. 59,16,069.43 59,16,069.43

Figure 2.19 Journal Register - Extract
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2.17 Bills Receivable

Go to Gateway of Tally > Display > Statement of Accounts > Outstandings > Receivables
(select All Items or the required group)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Bills Receivable
1-Apr-2008 to 31-Mar-2008

Page 1
Date Ref Mo. Partys’ Name Pending  Due on Overdue
Amount by days
F-Apr2008 2 Computer Junction 14,560.00 4-Jun-2008 300
24-Apr2008 071 Global Traders 1,50,356.00 1-May-2008 334
25-Apr2008 5 Amar Computer Peripherals 15,000.00 25-Ap-2008 340
30-Apr2008 2 Supreme Computers Peripherals 12,656.25 15-May-2008 320
1-May-2008 & Horizon Systems 42,736.00 31-May-2008 304
5-May-2008 1254 Adview Consultants 12,000.00 5-May-2008 330
5-May-2008 10 Arvind Kumar 14,852.00 4-Jun-2008 300
5-May-2008 2 Computer Junction 52,000.00 4-Jun-2008 300
25-May 2008 20 Hindustan Timbers 597,724.88 25May-2008 310
§-Jun-2008 23 Janata Timbers 5,76,061.00 5-Jun-2008 299
28-Jun2008 32 S.V.S Computers 89,437.50 ZB-Jun-2004 276
2-Jul-2008 24 Computer Junction 79,040.00 1-Aug-2008 242
T-Jul-2008 22 Prism Softlinks 16,875.00 6-Aug-2005 237
19-Jul-2008 23 Venkateshwara Softwares 59,725.00 19-Jul-2008 255
26-Jul-2008 25 Step-in Computers 32,500.00 26-Jul-2003 248
27-Aug 2008 27 Sterling Business Solutions 14,062.50 Z7-Aug2008 296
3-Sep-2008 29 Futura Systems 90.00 3-Sep-2008 209
5-Sep-2008 NECANYI043 New Era Computers 707.00 5-Oct-2008 177
15-Sep-2008 30 Amar Computer Peripherals 4,680.00 15-5ep-2008 197
21 Sep-2008 31 Office Automation Systems 79,750.00 21-Sep-2008 191
§-0ct2008 33 Gaitonde Traders 53,125.00 5-Oct-2008 174
18-Oct-2008 1397 Adview Consultants 3,000.00 18-Oct-2008 164
25.0ct.2008 35 Prism Softlinks 9,659.50 25-Cct-210 157
25.0ct-2008 51 Universal Systems 2,600.00 3-Dec-2003 112
G-Nov2008 70 Nirmaan Timbers 11,58,298.88 6-Mov-2008 145
22 Nov2008 52 AVT Computers 58,388.00 Z2-Mov-2004 129
25-Hov-2008 74 Hindustan Timbers 5,66,865.00 25-Moy-2009 126
27 Nov 2008 35 Futura Systems 67,500.00 Z7-Mov-200 124
T-Dec2008 45 Nirmaan Timbers 6,40,068.00 7-Dec-2008 114
10Dec2008 60 Silverplus Computers 241,800.00 24-Jarr2009 66
12Dec-2008 B1 Arvind Kumar 1,000.00 11-Jan-2008 79
2-Jan-2009 17 Global Traders 13,440.00 9-Jan-2003 87
10 Jan-2009 66 Computer World 30,800.00 10-Ap-2009
13Jan2009 TCANYASS  Top Computers 14.00 12-Feb-2009 47
15Jan2009 11 All India Computer Institute 25,320.00 16-Mar-2009 15
15-Jan2009 165971 Global Traders 13,722.00 Z2-Jan-09 68
1§Jan2009 30 Fortune Computer Services 34,240.00 1B-Jan-2008 72
21Jan2000 100-A Janata Timbers 5,20,590.38 2-Jan-2004 2]
21 Jan2009 13 Zen Enterprises 3,744.00 7-Mar2009 24
11Feb-2008 75 Worldwide Computers 453000.00 12May-2009
25Feh-2009 77 Silverplus Computers 5,22500.00 11-Ap-2009
25Feh-20 73 Universal Systems 2,31,30.00 11-Ap-2009
10Mar2008 73 Worldwide Computers 460,100.00 24-Ap-2009
15-Mar2009 92 Nirmaan Timbers 10,64,316.38 15-Mar2009 16
18 Mar2009 100 Janata Timbers 5,90,001.75 13-Mar-2009 13
25-Marl 77 Global Traders 1,40400.00 1-Apr-2009
25 Mar2009 51 Silverplus Computers 5,22500.00 9-May-209
92.93,106.02

Figure 2.20 Bills Receivable
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2.18 Bills Payable

Go to Gateway of Tally > Display > Statement of Accounts > Outstandings > Payables
(select All Items or the required group)

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Bills Payable
1-Apr-2008 to 31-Mar-2009

Page 1
Date Ref Mo. Partys’ Name Pending  Due on Overdue
Amount by days
2Apr2008 12345 Computer Junction 520.00 2-May-2008 333
2 Apr2008 NGO036 NextGen Systems 3,800.00 2-May-2008 333
3-Apr2008 4 Computer Junction 51,420.00 3-May-2008 332
J-Apr2008 HPOES HP India Ltd., 11,500.00 15Map=003 397
FApr-2008 NGO02 NextGen Systems 2,800.00 5-May-2008 330
N-Apr2g TWSENZ3 TVS Electronics {lj Ltd., 1,87,500.00 4-Jun-2003 300
21-Rpr208 TCAH3 Top Computers 14,634.00 2-May-2008 314
M-Aprig 7 N.C.Jain 468.00 MMap-03 3T
27-Rpr-2008 HYNHPAZI00B2 Cholamandalam Aute Finance Coy., 3,33,816.03 27-Apr-2008 338
1-May-2008 12 New Era Computers 1,800.00 31-May-2008 304
2-May-2008 TCAOSE Top Computers 51,120.00 1-Jun-2008 303
3-May-2008 35461 Chandra Timbers 3,12,000.00 3-May-2008 332
28 May2008 6 Hindustan Timbers 597,724.88 25-May-2008 307
1-Jun-2008 HF/1B1 HP India Ltd., 720.00 16-Jul-2003 258
12 Jun2008 7E/3571h Zen Enterprises 4,144.00 27-Jul-2008 247
21-Jun2008 ZE/542 Zen Enterprises 3,640.00 5-Aug-2008 238
28-Jun2008 17 S.V.S Computers 93,015.00 ZB-Jur-2004 276
2-Jul-2008 16 HP India Ltd., 6,600.00 16-Aug-2008 227
2-Jul 2008 NEO020 NextGen Systems 1,020.00 1-Aug-2008 242
5-Jul-2008 HPAE2 HP India Ltd., 2,92,500.00 13-4042008 224
2-Aug 2008 NiGA1236 NextGen Systems 49,000.00 1-Sep-2008 211
16-Auy-2008 SMAC/3549 Simco Machinery Co., 21,000.00 16-Aug2008 227
22-Ang- 2008 MC/ES Mahaveer Computers 101,517.00 21-5ep-2008 191
2.Sep-2008 30 New Era Computers 687.00 2-Oct-2008 180
13-Sep-2008 SIP717 Samsung (I} Pvt. Ltd., 19,000.00 28-Cct-2103 154
22 Sep-2008 TCA5 Top Computers 14,634.00 22-Cct-2108 160
3-0ct2008 12009 Chandra Timbers 2,60,000.00 3-Oct-2008 179
22.0ct-2008 17 Hindustan Timbers 5,66,865.00 22-Oct-2004 160
1-Nov2008 20 Shankar 14,000.00 16-Dec-2008 105
§-Nov 2008 SIPLAS Sai Infotech (P) Ltd., 2,53,034.00 5-Mow-2008 143
23 Nov2008 TCA145 Top Computers 14,634.00 23-Dec-2008 a8
9 Nov-2008 16 Nirmaan Timbers 11,58,298.88  25-Mov- 200 122
TDec2008 GEMD17 Infinite Infosolutions 1,05,785.00 G-Jan-2009 84
15Dec2008 22 Narayan 25,000.00 ZB-Jan2009 &1
22 Dec208 TCHES Top Computers 14,634.00 A1-Jan-2008 69
§-Jan-2009 NiA1352 NextGen Systems 70,000.00 4-Feb-2009 55
§-Jan-2009 56 Arvind Kumar 8,21,040.00 7-Feb-2009 52
30-Jan2008 19 Janata Timbers 5,20,590.38 30-Jan-2009 [0
§-Feb 2009 C5/136 Challenger Systems 3,75,592.00 §-Feb-2009 a1

15Feh-2009 12 Eternal Consultants 765.00 1-Apr2009
23Feh-2009 TCAHED Top Computers 8,53,586.00 25-Mar-2009 &
T-Mar2009 B14 Chandra Timbers 10,37.813.00 7-Mar-2009 24

8-Mar2009 MTA0Z Maruthi Traders 217014.00 7-Apr-2009

10Mar2008 33 Worldwide Computers 460,100.00 24-Ap-2009

15Mar2008 26 Eternal Consultants 15,000.00 28-Ap-2008
2 Mar2M9 C5/156 Challenger Systems 3.80474.00 Z2-Mar2008 g
Y Mar2009 4212 Bharat Petroleum 1,520.00 31-Mar-2009 0
31 Mar2009 935 Jet Roadways (P) Ltd., 5,000.00 31-Mar2009 a

31 Mar2009 PJT/212 Pee Jee Transports 1,250.00 3-Ape2008

31 Mar2009 EBfor Feb & Mar D5 Provision for Qutstanding Expenditure 241500 15-Ap-2008

31 Mar2009 Rent for March 2009 Provision for Qutstanding Expenditure 250000 7-Apr2009

93,53 490.17

Figure 2.21 Bills Payable

57



Account Books and Registers

laty

POWER OF SIMPLICITY

2.19 Overdue Receivables

Go to Gateway of Tally > Display > Exception Reports > Overdue Receivables

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Bills Receivable
1-Apr-2008 to 31-Mar-2009

Page 1
Date Ref Mo. Partys’ Name Pending  Due on Overdue
Amount by days
F-Apr2008 2 Computer Junction 14,560.00 4-Jun-2008 300
24-Apr2008 071 Global Traders 1,50,356.00 1-May-2008 334
25-Apr2008 5 Amar Computer Peripherals 15,000.00 25-Ap-2008 340
30-Apr2008 2 Supreme Computers Peripherals 12,656.25 15-May-2008 320
1-May-2008 & Horizon Systems 42,736.00 31-May-2008 304
5-May-2008 1254 Adview Consultants 12,000.00 5-May-2008 330
5-May-2008 10 Arvind Kumar 14,852.00 4-Jun-2008 300
5-May-2008 2 Computer Junction 52,000.00 4-Jun-2008 300
25-May 2008 20 Hindustan Timbers 597,724.88 25May-2008 310
§-Jun-2008 23 Janata Timbers 5,76,061.00 5-Jun-2008 299
28-Jun2008 32 S.V.S Computers 89,437.50 ZB-Jun-2004 276
2-Jul-2008 24 Computer Junction 79,040.00 1-Aug-2008 242
T-Jul-2008 22 Prism Softlinks 16,875.00 6-Aug-2005 237
19-Jul-2008 23 Venkateshwara Softwares 59,725.00 19-Jul-2008 255
26-Jul-2008 25 Step-in Computers 32,500.00 26-Jul-2003 248
27-Aug 2008 27 Sterling Business Solutions 14,062.50 Z7-Aug2008 296
3-Sep-2008 29 Futura Systems 90.00 3-Sep-2008 209
5-Sep-2008 NECANYI043 New Era Computers 707.00 5-Oct-2008 177
15-Sep-2008 30 Amar Computer Peripherals 4,680.00 15-5ep-2008 197
21 Sep-2008 31 Office Automation Systems 79,750.00 21-Sep-2008 191
§-0ct2008 33 Gaitonde Traders 53,125.00 5-Oct-2008 174
18-Oct-2008 1397 Adview Consultants 3,000.00 18-Oct-2008 164
25.0ct.2008 35 Prism Softlinks 9,659.50 25-Cct-210 157
25.0ct-2008 51 Universal Systems 2,600.00 3-Dec-2003 112
G-Nov2008 70 Nirmaan Timbers 11,58,298.88 6-Mov-2008 145
22 Nov2008 52 AVT Computers 58,388.00 Z2-Mov-2004 129
25-Hov-2008 74 Hindustan Timbers 5,66,865.00 25-Moy-2009 126
27 Nov 2008 35 Futura Systems 67,500.00 Z7-Mov-200 124
T-Dec2008 45 Nirmaan Timbers 6,40,068.00 7-Dec-2008 114
10Dec2008 60 Silverplus Computers 241,800.00 24-Jarr2009 66
12Dec-2008 B1 Arvind Kumar 1,000.00 11-Jan-2008 79
2-Jan-2009 17 Global Traders 13,440.00 9-Jan-2003 87
13Jan2009 TCANYASS  Top Computers 14.00 12-Feb-2009 47
15Jan2009 11 All India Computer Institute 25,320.00 16-Mar-2009 15
15-Jan2009 165971 Global Traders 13,722.00 Z2-Jan-09 68
1§Jan2009 30 Fortune Computer Services 34,240.00 1B-Jan-2008 72
21Jan2000 100-A Janata Timbers 5,20,590.38 2-Jan-2004 2]
21 Jan2009 13 Zen Enterprises 3,744.00 7-Mar2009 24
15-Mar2009 92 Nirmaan Timbers 10,64,316.38 15-Mar2009 16
18 Mar2009 100 Janata Timbers 5,90,001.75 13-Mar-2009 13
49,32,506.02

Figure 2.22 Overdue Receivables

58



laty

POWER OF SIMPLICITY

Account Books and Registers

2.20 Overdue Payables

Go to Gateway of Tally > Display > Exception Reports > Overdue Payables

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Bills Payable
1-Apr-2008 to 31-Mar-2009
Page 1
Date Ref Mo. Partys’ Name Pending  Due on Overdue
Amount by days
2Apr2008 12345 Computer Junction 520.00 2-May-2008 333
2 Apr2008 NGO036 NextGen Systems 3,800.00 2-May-2008 333
3-Apr2008 4 Computer Junction 51,420.00 3-May-2008 332
J-Apr2008 HPOES HP India Ltd., 11,500.00 15Map=003 397
FApr-2008 NGO02 NextGen Systems 2,800.00 5-May-2008 330
N-Apr2g TWSENZ3 TVS Electronics {lj Ltd., 1,87,500.00 4-Jun-2003 300
21-Rpr208 TCAH3 Top Computers 14,634.00 2-May-2008 314
M-Aprig 7 N.C.Jain 468.00 MMap-03 3T
27-Rpr-2008 HYNHPAZI00B2 Cholamandalam Aute Finance Coy., 3,33,816.03 27-Apr-2008 338
1-May-2008 12 New Era Computers 1,800.00 31-May-2008 304
2-May-2008 TCAOSE Top Computers 51,120.00 1-Jun-2008 303
3-May-2008 35461 Chandra Timbers 3,12,000.00 3-May-2008 332
28 May2008 6 Hindustan Timbers 597,724.88 25-May-2008 307
1-Jun-2008 HF/1B1 HP India Ltd., 720.00 16-Jul-2003 258
12 Jun2008 7E/3571h Zen Enterprises 4,144.00 27-Jul-2008 247
21-Jun2008 ZE/542 Zen Enterprises 3,640.00 5-Aug-2008 238
28-Jun2008 17 S.V.S Computers 93,015.00 ZB-Jur-2004 276
2-Jul-2008 16 HP India Ltd., 6,600.00 16-Aug-2008 227
2-Jul 2008 NEO020 NextGen Systems 1,020.00 1-Aug-2008 242
5-Jul-2008 HPAE2 HP India Ltd., 2,92,500.00 13-4042008 224
2-Aug 2008 NiGA1236 NextGen Systems 49,000.00 1-Sep-2008 211
16-Auy-2008 SMAC/3549 Simco Machinery Co., 21,000.00 16-Aug2008 227
22-Ang- 2008 MC/ES Mahaveer Computers 101,517.00 21-5ep-2008 191
2.Sep-2008 30 New Era Computers 687.00 2-Oct-2008 180
13-Sep-2008 SIP717 Samsung (I} Pvt. Ltd., 19,000.00 28-Cct-2103 154
22 Sep-2008 TCA5 Top Computers 14,634.00 22-Cct-2108 160
3-0ct2008 12009 Chandra Timbers 2,60,000.00 3-Oct-2008 179
22.0ct-2008 17 Hindustan Timbers 5,66,865.00 22-Oct-2004 160
1-Nov2008 20 Shankar 14,000.00 16-Dec-2008 105
§-Nov 2008 SIPLAS Sai Infotech (P) Ltd., 2,53,034.00 5-Mow-2008 143
23 Nov2008 TCA145 Top Computers 14,634.00 23-Dec-2008 a8
9 Nov-2008 16 Nirmaan Timbers 11,58,298.88  25-Mov- 200 122
TDec2008 GEMD17 Infinite Infosolutions 1,05,785.00 G-Jan-2009 84
15Dec2008 22 Narayan 25,000.00 ZB-Jan2009 &1
22 Dec208 TCHES Top Computers 14,634.00 A1-Jan-2008 69
§-Jan-2009 NiA1352 NextGen Systems 70,000.00 4-Feb-2009 55
§-Jan-2009 56 Arvind Kumar 8,21,040.00 7-Feb-2009 52
30-Jan2008 19 Janata Timbers 5,20,590.38 30-Jan-2009 [0
§-Feb 2009 C5/136 Challenger Systems 3,75,592.00 §-Feb-2009 a1
23Feh-2009 TCAHED Top Computers 8,53,586.00 25-Mar-2009 &
T-Mar2009 B14 Chandra Timbers 10,37.813.00 7-Mar-2009 24
2 Mar2M9 C5/156 Challenger Systems 3.80474.00 Z2-Mar2008 g
Y Mar2009 4212 Bharat Petroleum 1,520.00 31-Mar-2009 0
31 Mar2009 935 Jet Roadways (P) Ltd., 5,000.00 31-Mar2009 a
86,54,446.17

Figure 2.23 Overdue Payables
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2.21 Agewise Bills Receivable

Go to Gateway of Tally > Display > Statement of Accounts > Outstandings > Receivables
(select All Items or the required group) > press F6 and select Ageing by Due Date and specify

the slabs
Universal Enterprises
FlotMo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Bills Receivable
1-Apr-2008 to 31-Mar-2008
Fage 1
Date Ref Mo. Partys' Name Pending {< 30 days ) 30te 60 days 60to 90 days %to 1204days (> 120 days)
Amount
5-Apr-2008 2 Computer Junction 14,560.00 14,560.00
24-Ap-2008 071 Global Traders 1,50,356.00 1,50,356.00
25-Ap-2008 8 Amar Compirier Peripherals 15,000.00 15,000.00
J0-Apr-2008 4 Supwemne Computers Periphesals 12,656.25 12,656.25
1-May-2008 & Horizon Systems 42,736.00 42,736.00
5May-2008 1254 Adview Consultants 12,000.00 12,000.00
5May-2008 10 Arvind Kumar 14,852.00 14,852.00
5May-2008 9 Computer Junction 52,000.00 52,000.00
25-May-2008 20 Hindustan Timbers 5,97,724.88 5,97,724.88
5-Jun-2008 23 Janata Timbers 5,76,061.00 5,76,061.00
20-hm-2008 32 SV.S Computers 89,437.50 89,437.50
2. Jul-2008 24 Computer Junction 79,040.00 79,040.00
7-Jul-2008 22 Prism Softlinks 16,875.00 16,875.00
19-Jul-2008 23 Venkateshwara Softwares 59,725.00 59,725.00
26-Jul2008 25 Step-in Computers 32,500.00 32,500.00
27-Aug2008 27 Sterling Busiiess Sohions 14,062.50 14,062.50
3-Sep-2008 29 Futura Systems 90.00 90.00
5Sep-2008 MEC/ANVIOD43 MNew Era Computers T07.00 T07.00
15-Sep-2008 30 Amar Compirier Peripherals 4,680.00 4,680.00
21-Sep-2008 31 (ffice Automation Systems 79,750.00 79,750.00
8-0ct-2008 33 Gaitonde Traders 53,125.00 53,125.00
18-0ct-2008 1397 Adview Consultants 3.000.00 3.000.00
250ct-2008 35 Prism Softlinks 9,659.50 9,659.50
250ct-2008 51 Universal Systems 2,600.00 2,600.00
6-Mov-2008 70 Nirmaan Timbers 11,58, 208.88 11,58, 208.88
22 Hov- 2008 52 AVT Computers 58,388.00 58,388.00
25-Hov-2008 T4 Hindustan Timbers 5,66,865.00 5,66,865.00
27-Hov-2008 38 Futura Systems 67,500.00 67,500.00
TDec-2008 45 Nirmaan Timbers 6,40,068.00 6,40,068.00
10-Dec-2008 60 Silverplus Computers 2,41,800.00 2,41,800.00
12-Dec-2008 &1 Arvind Kumar 1,000.00 1,000.00
2-Jan-2009 17 Global Traders 13,440.00 13,440.00
10-Jan-2000 66 Computer World 30,800.00  30,800.00
13-Jan- 2000 TCHMYIOA3 Top Computers 14.00 14.00
15-Jan-2009 11 AllIndia Comuter Institute 25,320.00 25,320.00
15-Jan-2009 165971 Global Traders 13,722.00 13,722.00
18-Jan-2000 30 Fortune Computer Services 34,240.00 34,240.00
21-Jan-2009 100-A Janata Timbers 5,20,590.38 5,20,590.38
2-Jan- 2009 13 Zen Enterprises 3,744.00 3,744.00
11Feb-2000 76 Worldwide Computers 4,53,000.00 4,53,000.00
25Feb-2000 7T Silverplus Computers 5,22,500.00 5,22 500.00
25Feb-2000 73 Universal Systems 2,31,300.00 2,31,300.00
10-Mar-2000 78 Worldwide Computers 4,60100.00 4,60100.00
15-Mar-2009 99 Nirmaan Timbers 10,64,316.38 10,64,316.38
18-Mar-2008 100 Janata Timbers 5,90,001.75 5,90,001.75
25-Mar-2000 7T Global Traders 1,40,400.00 1,40,400.00
25 Mar-2000 81 Silverplus Computers 5,22,500.00 5,22 500.00
92,93,106.02 40,43982.13 14.00 8,24,792.38 6,42,668.00 37,81,649.51

Figure 2.24 Agewise Bills Receivable
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2.22 Negative Ledger

Go to Gateway of Tally > Display > Exception Reports > Negative Ledgers

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Negative Ledger Alcs
1-Apr-2008 to 31-Mar-2008

Fage 1
| Closing Balance |
[ Dehit [ Credit |
Accum. Dep. on Airconditioner 4 .300.00
Accum. Dep. on Building 1,40,000.00
Accum. Dep. on Computer & Per. 36,184.00
Accum. Dep. on Furn. & Fixt. 12,242.00
Accum. Dep. on Motor Car 1,81,146.20
Accum. Dep. on P & M- | 1,50,000.00
Accum. Dep. on P & M-I 78,750.00
Adview Consultants 15,000.00
Arvind Kumar 8,25 508.00
FET Ledger 4 672.00
Input ST - Courier Charges 530.36
Input ST - Telephone Charges 154.50
Input VAT @ 4% 1,15,313.00
Packing Charges 3,500.00
Staff Salary Advance 1,000.00
SW.S Computers 357750
Grand Total 1,35,769.86  14,36,207.70

Figure 2.25 Negative Ledger
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2.23 Debit Note Register

Go to Gateway of Tally > Display > Account Books > Journal Register > Debit Note Register
(Select the required month or press F2 and specify the required period)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Debit Note Register
1-Apr-2008 to 31-Mar-2008

Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Arnount Arnount
2-7-2008 NextGen Systems Debit Note 1 4,680.00
Purchase - Interstate 4,680.00
Belng 3 ho's Wah pen diives Gd
mia returned due fo quallly diference
5-9-2008 New Era Computers Debit Note 2 T07.00
Purchase i i 680.00
Input VAT 27.00
Belng Debit note ralsed against
the refection note tracking no.
NECAO7E 1 Noo  wireless
favhoard was refected
12-1-2009 New Buzz Traders Debit Note 3 260.00
Purchase i 250.00
Input VAT i 10.00
Belng rate difference due o
qualily for flem Wirsless key
board 5 No's @ S04 wide
Vendior's crecit nobe no. NETACNACS
14-1-2009 Top Computers Debit Note 4 364.00
Purchase b 350.00
Input VAT Yo 14.00

Belng shortage of 1 No Wireiess
mouse. Debit note raised for Top
cormpiters against purchase invo-
lce no. TCANIADE3

Figure 2.26 Debit Note Register

62



laty

POWER OF SIMPLICITY

Account Books and Registers

2.24 Credit Note Register

Go to Gateway of Tally > Display > Account Books > Journal Register > Credit Note

Register (Select the required month or press F2 and specify the required period

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Credit Note Register
1-Apr-2008 to 31-Mar-2008

Being the competitors offered at
low price the Computer Junction
lsswed g credit note and rate was
reduced by Rs.500

Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Arnount Arnount
30-4-2008 Global Traders Credit Note 1 624.00
Sales @ 600.00
Output VAT @ 4% 24.00
Faulty COROM {05 returned Lno-
er thelr debit note no 123
3-5-2008 Computer Junction Credil Note 2 24,960.00
Interstate Sales @ 4% 24,000.00
CST Tax @ 4% 960.00
Fauwit 180 FilV returned under
their Debit Note No. DA 2
1-8-2008 Computer Junction Credil Note 3 520.00
Interstate Sales @ 4% 500.00
CST Tax @ 4% 20.00

Figure 2.27 Credit Note Register
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2.25 Memorandum Register

Go to Gateway of Tally > Display > Exception Reports > Memorandum Vouchers (Select the
required month or press F2 and specify the required period)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Memorandum Register
1-Apr-2008 to 31-Mar-2008

Page 1
Date Particulars Weh Type  Woh Mo Debit Credit
Amount Amount
27-8-2008 NIC Marnorsnolum 1 15,000.00
31-8-2008 Assembiing Charges Marnorsnolum 2 150.00

Figure 2.28 Memorandum Register

2.26 Reversing Journal Register

Go to Gateway of Tally > Display > Exception Reports > Reversing Journals (Select the
required month or press F2 and specify the required period)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Reversing Journal Register
1-Apr-2008 to 31-Mar-2008

Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Amount Amount

30-9-2008 Depreciation Reversing Journa 1 20,000.00

Figure 2.29 Reversing Journal Register
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2.27 Optional Vouchers

Go to Gateway of Tally > Display > Exception Reports > Optional Vouchers

Universal Enterprises
Plat Ma. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Optional Vouchers
1-Apr-2008 to 31-Mar-2008
Fage 1
Date Particulars Weh Type  Woh Mo Debit A t Credit A t
Irwards Qty  Outwards Oty
2-4-2008 Computer Junction Recelpt 1 50,440.00
Ch. No. 882167 Being Amount
recelved.
2-4-2008 Simeo Machinery Co., Purchase 2 10,40,000.00
Belng Flant & Machineny purcha-
sed for manufacturing and Asse-
mbling Computers from Simco
Machinens Co., vide BND. SMTA3215
8-4-2008 Janata Timbers Sales 4 4,89,069.00
Bleng Timber sold at appiicabie
rates of TCS and VAT
1-5-2008 CORONM Disks 10s Sock Joumal 2 1-00 Box
Defective 1 BOX of COROM {0s
replaced with Free { box CORCM
Disks {0s
5-5-2008 Mahaveer Computers Purthase Cry 2 2,85,920.00
Belng Purchase Order placed for
Assembied PIV Computer,
8-5-2008 Assembled PIV My Journa) 3 15 Nos
Being FilY Compiiters Assembled.
2-8-2008 1BM PV Rejections Qul 1 {1 Nos
Belng 2 No's 1BM Pl refected
7-8-2008 Wireless Mouse Receipt Nale g 10 Mos
Being Components for Assembr
Ing PIY Computers received.

Figure 2.30 Optional Vouchers
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2.28 Post-dated Vouchers

Go to Gateway of Tally > Display > Exception Reports > Post-Dated Vouchers

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Post Dated Vouchers
1-Apr-2008 to 31-Mar-2009

Ch. No. D 436506 payment to Zen
entarprises against involce

29-1-2009 Global Traders Receipt 100
Ch. No. o 326457 chegque
racalved from giobal rackrs against Bl

Fage 1
Date Particulars Weh Type  Woh Mo Debit A Credit A t
Irwards Qty  Outwards Oty

21-1-2009 Zen Enterprises Payment 296 10,000.00

12,500.00

Figure 2.31 Post-dated Vouchers

2.29 Interest Calculations

Go to Gateway of Tally > Display > Statement of Accounts > Interest Calculations > Interest

Receivable (drill down and select the required ledger and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Silverplus Computers
Interest Details

123, Raja Mary,
Bannergatta Road,
Bangalore

1-Apt-2008 to 31-Mar-2009

Fage 1
Date  Ref Mo Opening Pending Interest
Arnount Amount
o-Apr2og 11 4,61,100.00 Dr 75582.92 Dr
481,100,000 Fun-2008 2-JE2006 52 davs 2% 786292 Dr
10-Jun2008 19 2,57 ,300.00 Dr 507.55 Dr
297,300,000 D 25-JE2008 H-JEX06 B davs 2% S07.55 D
10-Jul2008 31 3,76,900.00 Dr 2,099.21 Dr
95,200.00 Dr 2M4-Au- 2008 20-0ck2008 67 dayvs 2% 209921 Dy
10-Aug-2008 36 2,52,100.00 Dr 258376 Dr
29210000 Dy 2M-Sep-X08 30-0ck2008 36 davs 2% 298276 0r
10Sep-2008 1 2,52,100.00 Dr 414.41 Dr
29210000 0y 25-0ck2008 30-0ck2008 5 davs 2% diq.4f D
10-Oct2008 47 2,57 ,300.00 Dr 4,226 57 Dr
2,96,800.00 D¢ M-Now2008 H-Dec-X106 37 davs 2% 2922810y
S6,800.00 Or M-Dec-2008 25-Febr 2009 59 ciav's 2% 140476 Dr
2-Hov2008 54 5,22,500.00 Dr 8,417.26 Dr
5,22,500.00 Dy {-ian-2009 28-Feb-X09 49 davs 2% 8,417.26 0r
10Dec2008 B0 2/62,500.00 Dr 2,41,800.00 Dr 5,484 .52 Dr
2,82,900.00 Dy 24-0an-2009 28-Feb-X09 35 davs 2% 202055 0r
2,41,800.00 Dy 25-Fet-2009 3-Mae209 3 davs 2% 2,464.37 0
26,41 500,00 Dr 2,41,800.00 Dr 32,015.60 Dr

Figure 2.32 Interest Calculations

66



laty

POWER OF SIMPLICITY

Account Books and Registers

2.30 Confirmation Letter

Go to Gateway of Tally > Display > Account Books > Ledger (select the required ledger and
press Enter) > press Alt+P and select the Confirmation of A/cs as Style of Report and press

Enter

To : Silverplus Computers

123, Raja Marg,
Bannergatta Road,
Bangalare

Dear SirMadarn,

Given below ig the details of your Accounts as standing in my/our Books of Accounts for the above mentioned period.

Kindly return 3 copies stating your |.T. Permanent Afc Mo., duly signed and sealed, in confirmation of the same. Please
note that if no reply is received fram you within a fortnight, it will be assumed that you have accepted the balance shown

From: Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra

Bangalore

Sub: Confirmation of Accounts
1-Apr-2008 to 31-Mar-2009

Dated: 1-Apr-2009

below
Diate Paticulars Debit Amaunt Date Pariculars Credit Amount
25Apr-2008 Sales - 10 4,61,100.00
10-hn-2008 Sales - 24 2,67,300.00
10-Jul2008 Sales - 37 3,76,900.00 | 31-Jul2008 Bank 10,00,000.00
10-Aug-2M8 Sales - 46 2,52,100.00
10-8ep-2008 Sales - 55 2,52,100.00
100ct-2008 Sales - 63 2,57,300.00|30:0ct-2008 Bank 6,00,000.00
26-Nov-2008 Sales - 79 6,22,500.00
10-Dec-2M8 Sales - 87 2,62,500.00 | 31-Dec-2008 Bank 2,00,000.00
25Feb-2009 Sales - 107 5,22,500.00 | 28-Feb-2009 Bank 6,00,000.00
25-Ma-2M8 Sales - 114 5,22,500.00
T 36,86,800.00] T 240000000
Claging Balance 12,86,800.00
36,86,800.00 36,86,800.00

1MVe hereby confirm the above

LT. PAN Nao. : AQBPP15258

Yours faithfully,

Our LT. PAN Ma. © EEENM1E586

Figure 2.33 Confirmation Letter
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2.31 Reminder Letter

Go to Gateway of Tally > Display > Statement of Accounts > Outstandings > Ledger (select
the required Ledger and press Enter) > press Alt+P and set 'Print Reminder Letter' to 'Yes'
(specify the required slabs) and press Enter

Ta : Silverplus Computers From: Universal Enterprises

123, Raja Marg, Plat Mo, 113 & 114,
Banneryatta Road, Industrial Estate, Hongasandra
Bangalore Bangalare

Dear Sirftdadam,

Dated: 1-Apr-2009
Sub : Qutstandings

Given below is the detail of amounts outstanding against your name in our books till today.

YWe request you to take immediate steps for settling the overdue bills and oblige.

Date  Particulars Dueon Owriely | (<30days)| 30to 60 days| 60to 90 days| 90 to 120 days| (> 120 days )
10.Dec-2008 60 24300 2009 | B6 clays] 2,41,800.00
25.Feh-2009 77 11-Ap-2009 5,22,500.00
25.Mar-2000 81 9May-2000 5,22,500.00
10,45,000.00 2,41,800.00
Total 12,86,800.00 Dr

Yours faithfully,

Figure 2.34 Reminder Letter
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2.32 Statistics

Go to Gateway of Tally > Display > Statement of Accounts > Statistics

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Statistics
1-Apr-2008 to 31-Mar-2008

Types of Vouchers

1-Apr-2008 to 31-Mar

Types of Accounts

1-Apr-2008 to 31-Mar

-2009 -2009
Attendance 23 Groups 59
Bank Pay 0 Ledgers 250
Commercial Invoice 0 Cost Categories 4
Contra a0 Cost Centres 5
Credit Note 3 Stock Groups 9
Debit Note 4 Stock Categories 1"
Delivery Note a5 Stock ltems 33
Excise - Purchase 0 GO(IOW"_S 6
Excise - Sales 0 Voychel Types 5
Units 12
Journal 9 Currencies 2
Memorandum 2 Budgets & Scenarios 7
Mfg Journal 23 Attendance/Production Types 3
Payment a7 Employee Groups 3
Payroll e Employees 6
Physical Stock 0
Purchase 96
Purchase Order 24
Receipt 17
Receipt Note 23
Rejections In 1
Rejections Out 2
Reversing Journal 1
Sales "7
Sales Order 1
Stock Journal 3
Total 1,001

Figure 2.35 Statistics
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3. Inventory Registers and Reports

3.1 Stock Summary

Go to Gateway of Tally > Stock Summary > press F12 and set Show Opening Balance,
Goods Inwards, Goods Outwards and Closing Balance to 'Yes'

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Stock Summary
1-Apr-2008 to 31-Mar-2008

Fage 1
Particulars Inwards Owtwards Closing Balance
Cluantity Rate Value Cluantity Rate Value Cluantity Rate Value
Accessories 9,600 Nos 7.02  67,370.00) 8,805 Nos 997  87,252.00] 795 Nos 19.87  15,792.76
COROM Disk s 1004 20 Box 45000 9,000.00 15 Box 70000 7050000 5Box 45000 2,250.00
COROM Dighis 10s 49 Box  162.04 7,940.00 46 Box 21228 9, 785,00 3 Box 77.08 231.25
COROM Jachels 500 Box 15.00 7,500.000 495 Box 221 10,995.00) 5 Box 15.00 75.00
Dust Covers 615 Nos 3696 2273300 540 Nos BE.54 35083090 75 Nos 36.96 2,772.32
Fiappy Disk 10 Bex 10000 1,000.00 6 Box 12500 750,00 4 Box  100.00 400.00
KeyBoard 10 Nos 550,00 5,800.00 10 Nos 550,00 5,800.00
Wause 10 Nos 400,00 4,000.00 10 Nos 400,00 4,000.00
Mouse Pag 1,375 Nos 7.05 9.697.00] 1,295 Nos 1491 19,311,140 80 Nos 7.05 564,19
Components 79,01,690.00 80,03,602.10 2,573.22
USE Pen Drves B4 442 Nos 152471 673820000 447 Mos 152443 6,72, 27350 T Nos 152471 1,824 71
Wireless Keyboara| 534 NMos  B92.45 369770000 533 Nos 79961 42679465 T Nos  B92.45 692 .45
Wireless Wouse 619 Nos 35606 220400000 678 Mos 46470 28718720 T Nos  356.06 356.08
Computers 532 Nos 17,907 88 95,26,993.70] 531 Nos 22,929.38 1,21,75,500.00 1 Nos
IEM 13 Mos 17,230,777 2,24 000.00 12 Mos 24 858,33 2 99,500.00 1 Mos
Defective Items 600.00 600.00
CDRCH Diks 105 - Dy 5Box 12000 600,00 5Box 12000 G00.00
Dot Matrix Printerg 5,38,000.00 7,16,200.00 14,000.00
T¥S MaP 245 152 Col 30 Nos 8,100.00 2,43 00000 29 Nos 1134483 3,29,000.00 T Mos 8,100.00 870000
V5 MSP 245 80 Col 50 Nos 5,800.00 2,95 00000 49 Nos 7 B02.04 3,87, 20000 T Mos 5,200.00 580000
Laser Jet Printers 8,80,000.00 10,91,500.00 17,400.00
HP Lazeqet 1010 Se 60 Nos 9,200.00 5,52,000.00 59 Nos 11,249.15  7,05,000.00) T Nos 920000 920000
Samsung Lasaret T4 40 Nos 820000 3,25 00000 39 Nos 991026 3,86 50000 1 Nos 820000 8 20000
IMFL 500 Lts 40000 200000.000 480 Lts 60000 2383,000.00 20 Lts 40000 8,000.00
Main Lacation 500 Lts 400.00  2,00,000.00 480 Lts BO00.00 28800000 20 Lts 400.00 8,000.00
Tirrber 1825 MT 63648311615 81250[ 1B25 MT 9233 8515005000.00( 200 MT 6364831272 96575
Main Lacation 1,825 MT  6,364.83 1161581250 1,625MT 9,233.85 1,50,0500000 200MT  B,364.83 127296575
Tirnber - OTFL 2000 MT 27500 550000.00) 1,900 MT 60000 11,40000.00 100 MT 27500 27 500.00
Main Lacation 2,000 MT 275.00 545000000 1,900 MT B00.00 11,40,000.00 100MT 2745.00 2750000
Grand Total 3,12,80,466.20 3.85,07.054.10 13,58,831.73

Figure 3.1 Stock Summary




Inventory Registers and Reports

laty

POWER OF SIMPLICITY

3.2 Stock Summary - Gross Profit

Go to Gateway of Tally > Stock Summary > press F12 and set Show Opening Balance,
Goods Inwards, Goods Outwards and Closing Balance to 'Yes' > press F7

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Stock Summary
1-Apr-2008 to 31-Mar-2008

Fage 1

Particulars Inwards Owtwards Closing Balance
Quantity Rate Value Quantity Rate YValue  Consumplion Gross Profit Pere%| Quantity  Rate Value

Accessories {9,600 Nos  7.02 67,370.00(8,805 Nos 2,97 87,252.00 51,577.24 35,674.76 4089 % 795 Nos  719.57 15,792.76
Componeits T9.01,6%.00 $0,03.602.10 78,99,116.78 1,04 485.32 1.31 % 2,573.22
Computers 532 Nos 17,907.8395,26,993.70[ 531 Nos 22920 35 1,21,73,500.00 95,26.993.70 26 48,506.30 21.75% 1 Nos
Defective Hems 600.00 600.00
Dot Matrix Printe $,38,000.0 7,16,200.00 5,24,000.00 1,92,200.00 26.84 % 14,000.00
Larser Jet Printes 8,80,000.0 10,91,500.00 8,62 ,600.00 2,28,900.00 2.7 % 17,400.00
IWFL 500 Lts 400.002,00,000.00 480 Lts 600.002 BB,A00.001,92,000.00 96,000.00 133%) 20 Lts 40000 3,000.00
Tirnber 1,825 MT 6 364.8231,16 15 3125001 625 MT 8 233 851 501500000 1,03 42 B46.75 46 52,153 25 3107 % 200 MT 6 364831272365 15
Tirner- OTFL {2,000 MT 275,005 50,000,001 200 MT 6000011 4000000522 500.00 6,17 500,00 5417 %| 100 MT 275.00 27 500.00

Grand Tota

3,12,80 46520

LESA7004.00 2,391 63447 83 85.419.63 2230 %

13.58.831.73

Figure 3.2 Stock Summary - Gross Profit
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3.3 Stock Category Summary

Go to Gateway of Tally > Display > Statement of Inventory > Categories (select Primary and
press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Stock Category Summary
1-Apr-2008 to 31-Mar-2008

Fage 1

Particulars Inwards Owtwards Closing Balance
Cluantity Rate Value Cluantity Rate Value Cluantity Rate Value

Accessories 9,600 Nos 7.02  67,370.00| 8,805 Nos 9.97  87,252.00[ 795 Nos 19.87  15.792.76
COROM Disks 1004 20 Box  450.00 3,000.00) 15 Box  700.00  70,500.00) 5 Box  450.00 2,250.00

COROR Disks 104 49 Box  162.04 7,940.00 46 Box 21228 9, 765.00) 3 Box 77.08 231.25
CORONM Jachiets | 900 Box 15.00 7,500,001 495 Box 2221 10995.00 5 Box 15.00 75.00
Dust Govers 675 Mos 3696  22,733.00) 540 Nos B6.54 3593090 75 Nos 36.96 2,772.32
Fioppy Disk 10 Box  100.00 1,000.00 6 Box  125.00 750.00 4 Box  100.00 400,00
KeyBoard 10 Nos  550.00 5,500.00 10 Nos  550.00 5,500.00
Wause 10 Nos  400.00 4,000.00 10 Nos  400.00 4,000.00
Mouse Fad 1,375 Nos 7.058 9,697.00| 1,295 Nos 1481 1937170 80 Nos 7.058 564,19

Consumables 3,670 Nos 2, 753.05 79,01,690.00| 3,667 Nos 2, 7152.60 §0,03,602.10 3Nos 857.74 2,573.22
USE Pen Dnves 64) 442 Nos 182471 B, 73520000 447 Nos 1524.43 6,72,273.50 T hos 152471 1,824.71

Wireless Keyboard 534 Nos  B92.45 369,770,000 533 Mos 79961 4 26,794.65 1 Nos  BH2.45 592,45
Wirsiess Mouse 679 Mos 35606 220400000 6718 Nos  4B4.70 2,87,187.20 1 Nos  356.06 356,06
Defective Items 5Box 12000 600.00 5Box 12000 600.00
CDAOAT Disks 105 - 0) 5 Box 120,00 500.00) 5 Box 120,00 500,00

Hewlett Packard | 240 Nos 306250 7,35,000.00) 239 Nos 3 956.07 9,45,500.00 1 Nos 9 200.00 9,200.00
fiP Laseret 101059 60 Mos ©.200.00 5,52,000.00) 59 Nos 1194915 7,05,000.00) T Nos  9,200.00 9,200.00

IBM 13 Nos 17,230.77 2,24,000.00 12 Nos 24,955.33 2,99,500.00 1 Nos
IBM Fiv 7 Nos 19,142.86 1,34,000.00 6 Nos 24 916.67  1,49,500.00 1 Nos
S 40 Nos 8, 200.00 3,28,000.00 39 Nos 9,970.26 3,86,500.00 1 Nos 8 200.00 8,200.00

Sanmsung;iasaffét'.f 40 Nos  8,200.00 3,28 000.00) 39 Nos 591026 3,86 500.00) T Nos §,200.00 8,200.00
TVS Electronics 80 Nos 6,725.00 5,38,000.00] 78 Nos 9782.05 7,16,200.00 2 Nos 700000  14,000.00
TVE MSP 245 132 Col 30 Mos 5,100.00 2,43 000.00) 29 Nos 11,344.83  3,29,000.00) 1 Nos §,100.00 8,100.00
TVE MSP 243 B0 Col 50 Nos 590000 2,95 000.00) 49 Nos 7,902.04 3,87, 200.00) 1 Mos 5,900.00 5,900.00

IMFL 500 Lts 40000 20000000 480 Lts  600.00 2 55,000.00 20 Lts  400.00 §,000.00
Main Location 500 Lts  400.00 2,00,000.00 430 Lts  B0O0.00  2,88,000.00 20Lts  400.00 8,000.00
Tirnber 1,825 MT 6,364,863 1,16,15,812.80) 16525 MT 923385 15005,000.00] 200 MT 6, 364.83 12,72 965,75
Main Location 1,826 MT 636483 1161581250 1,625 MT 9,233.85 1,50,05,000.00 200 MT  6,364.83 1272496575
Tirnber - OTFL 2000 MT 27500 5,50,000.00] 1,900 MT  600.00 11,40,000.00 100 MT 27500 27 500.00
Main Location 2,000MT 27500 550,00000( 1,900MT  B00.00 11,40,000.00 100MT  275.00 27,500.00
Grand Total 2.21,60 472,50 2.68,71,554.10 13,58,831.73

Figure 3.3 Stock Category Summary
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3.4 Purchase Order

Go to Gateway of Tally > Inventory Vouchers > press Alt+F4

PURCHASE ORDER
Invoice To Order Mo. Dated
Universal Enterprises 1 S-Apr-2008
Plot Mo, 113 & 114, Mode/Terms of Payment
Industrial Estate, Hongasandra 30 Days

Bangalore
E-mail : sales@universalenterprises.com

Supplier's Ref.
GE/001

COther Reference(s)

Supplier

Vinayaga Trading Company
178 kaveri J.P. Magar

3rd Phase Sth Main

Bangalare

Karnataka

560078

Despatch through
Global Travels

Destinalion

Bangalore

Terns of Delivery
Cash on Delivery

Description of Goods Due on | Guantity Rate per |Dist. % Amount

Wireless Mouse F-Ape2008( 10 Nos 450.00(Mos 4,500.00
Wireless Keyboard F-Ape2008( 10 Nos 765.00(Mos 7,650.00
Monitor F-Ape20080 10 Nos| 3,255.00(Mos 32,550.00
Hard Disk F-Ape-2005( 10 Nos| 4,205.00(Mos 42,050.00
Floppy Drive F-Ape2008( 10 Nos 275.00(Mos 2,7150.00
Mother Board F-Ape20080 10 Nos| 5,215.00(Mos 52,150.00
Pentium - IV Processor F-Ape2008( 10 Nos| 3,955.00(Mos 39,550.00
Mouse Pad F-Ape2008( 10 Nos 10.00({Mos 100.00
USB Pen Drives 64 MB F-Ape2008( 10 Nos| 1,615.00(Mos 16,150.00
Dust Covers F-Ape2008( 10 Nos 42.00({Mos 420.00

Tatal 100 Nos 1,97,870.00
Armaurnt Chargeable (inwords) E &QE

Rs. One Lakh Ninety Seven Thousand Eight Hundred
Seventy Only

Campany's WAT TIN 1 72568562431
Company's C5T Ma. 1 32547852161
Buyer'a VAT TIM/Salea Tan Mo, ; 56852425612

Fer Universal Eiterprises

Authorised Signatory

Figure 3.4 Purchase Order
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3.5 Receipt Note

Go to Gateway of Tally > Inventory Vouchers > press Alt+F9

Receipt Note

Universal Enterprises

Plat Ma. 113 & 114,

Industrial Estate, Hongasandra
Bangalore

E-mail : sales@universalenterprises.com

Receipt Mote Mo,

Dated

3 7-May-2008
Supplier's Ref. COther Reference(s)
GE/003

Supplier

Mahaveer Computers

1#15 DREAM HOME CHPL

SMRITI NAGAR NEAR MODEL TOWN

MYSORE
KARMATAKA,
Description of Goods Guantity Rate per |Dist. % Amount
Wireless Mouse 15 Nos 400.00|Mos 6,000.00
Wireless Keyboard 15 Nos 750.00(Mos 11,250.00
Monitor 15 Nos| 3,150.00(Mos 47,250.00
Hard Disk 15 Nos| 4,150.00(Mos 62,250.00
Floppy Drive 15 Nos 250.00(Mos 3,750.00
Mother Board 15 Nos| 5,180.00(Mos 77,100.00
Pentium - IV Processor 15 Nos| 3,800.00(Mos 57,000.00
Mouse Pad 15 Nos 8.00|Nos 120.00
USB Pen Drives 64 MB 15 Nos| 1,600.00(Mos 24,000.00
Dust Covers 15 Nos 40.00|Mos 600.00
Total| 150 Nos 2,89,920.00
Armaurnt Chargeable (inwords) E &QE

Rs. Two Lakh Eighty Nine Thousand Nine Hundred

Twenty Only

Compary's TINGales Tax Mo, ; 58542474521
Bluyer's VAT TIN 1 72568562431
Buyer's CST Mo, 1 32547852161

Fer Universal Eiterprises

Authorised Signatory

Figure 3.5 Receipt Note
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3.6 Purchase Voucher

Go to Gateway of Tally > Accounting Vouchers > press F9

INVOICE
Challenger Systems Imvaice Ma. Dated
Block-36 Cross Street-1 86 8-Feh-2009
Sectar-1 Supplier's Ref. Other Reference(s)
Gurgaon GE/020
Consignes
Universal Enterprises
Plat Ma. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
E-mail : sales@universalenterprises.com
Description of Goods Quantity Rate per |Disc. % Amaount
Wireless Mouse 25 Nos 350.00|Mos 8,750.00
Wireless Keyboard 25 Nos 700.00(Mos 17,500.00
Monitor 25 Nos| 3,000.00|Mos 75,000.00
Hard Disk 25 Nos| 4,000.00|Mos 1,00,000.00
Floppy Drive 25 Nos 200.00(Mos 5,000.00
Mother Board 25 Nos| 5,000.00|Mos 1,25,000.00
Pentium - IV Processor 25 Nos| 3,500.00|Mos 87,500.00
Mouse Pad 25 Nos 7.00|Mos 175.00
USB Pen Drives 64 MB 25 Nos| 1,500.00|Mos 37,500.00
Dust Covers 25 Nos 35.00|Nos 875.00
4 57 300.00
Input VAT @ 4% 4(% 18,292.00
Total] 250 Nos 4,75,592.00
Armaurnt Chargeable (inwords) E &QE

Rs. Four Lakh Seventy Five Thousand Five Hundred

Ninety Two Only

Compary's TINGales Tax Mo, ; 45784512451
Bluyer's VAT TIN 1 72568562431
Buyer's CST Mo, 1 32547852161

For Challenger Systems

Authorised Signatory

Figure 3.6 Purchase Invoice
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3.7 Sales Order

Go to Gateway of Tally > Inventory Vouchers > press Alt+F5

SALES ORDER
Universal Enterprises Order Na. Dated
Plat Ma. 113 & 114, 1 1-Jun-2008
Industrial Estate, Hongasandra ModeTerms of Payment
Bangalore 30 Days Credit
E-mail : sales@universalenterprises.com Buyer's Ref, Other Reference(s)
1578
raie b ; E IT..through ﬁestlnahon
Computer Junction Toa( fl[‘;l%pon une
#10, Bth Main Erms ermelen
Shivajinagar COD if delivered within TDays
FPune
Maharashtra
Description of Goods Duean | Quantity Rate per |Dist. % Amount
IBM PIV 3t dun-2008 1 Nos| 24,000.00|Mos 24,000.00
Tatal 1 Nos 24,000.00
Armaurnt Chargeable (inwords) E &QE
Rs. Twenty Four Thousand Only
Campany's WAT TIN 1 72568562431
Company's C5T Ma. 1 32547852161
Buyer'a VAT TIM/Salea Tan Mo, © 72567845125
Fer Universal Eiterprises
Authorised Signatory

Figure 3.7 Sales Order
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3.8 Delivery Note

Go to Gateway of Tally > Inventory Vouchers > press Alt+F8

DELIVERY NOTE
Universal Enterprises Delivery Mate Mo. Dated
Plat Ma. 113 & 114, 31 10-Nov-2008
Industrial Estate, Hongasandra ModeTerms of Payment
Bangalore 90 Days
E-mail : sales@universalenterprises.com Suppliet's Ref, Other Reference(s)
11452
Buyer's Crder Mo. Dated
Buyer
Worldwide C " G002 1-Nov-2008
o1 (W“.e omputers Despatch Document Mo, Dated
41 Shastri Nagar G.E Road e
Mear Maurya Cinemas D001/45/52 —
Mysme Despatched through DOestinalion
Pandit Travels Mysore
Terns of Delivery
COD if delivered on site
Description of Goods Guantity Rate per |Dist. % Amount
Assembled PIV 15 Nos| 22,000.00(Mos 3,30,000.00
Transportation & Packaging 2,500.00
CST Tax @ 4% 4(% 13,200.00
Total] 15 Nos 3,40,700.00
Armaurnt Chargeable (inwords) E &QE

Rs. Three Lakh Forty Thousand Seven Hundred Only

Campany's WAT TIN 1 72568562431
Company's C5T Ma. 1 32547852161
Buyet'a WAT TIN/Salea Tan Mo, © 56457845121

Recd. in Good Condition

Fer Universal Eiterprises

Authorised Signatory

Figure 3.8 Delivery Note
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3.9 Sales Invoice with Single Item

Go to Gateway of Tally > Accounting Vouchers > press F8

INVOICE
Universal Enterprises Imvaice Ma. Dated
Plat Ma. 113 & 114, 39 13-Jul-2008
Industrial Estate, Hongasandra Delivery Mote ModeTerms of Payment
Bangalore ) ) DN/006 30 Days
E-mail : sales@universalenterprises.com Suppliet's Ref, Other Reference(s)
8754
Buyer Buyer's Order Ma. Dated
‘{#zaé];:m Timbers Despatch Document Mo, Dated
4th Block DD45781 13-Jul-2008
Jayanagar Despatched through DOestinalion
Bangalore Susmit Travels Bangalore
Terns of Delivery
Delivery within 15 Days
sl Description of Goods Quantity Rate per |Dist. % Amaount
Ha.
1 [Timber 65 MT| 8,650.00| MT 5,62,250.00
TCS @ 2.5% - TUFL 2.83|% 15,926.00
5.78,176.00
Cutput VAT @ 12.5% 12.50|% 72,272.00
Total] 65 MT 6,50,448.00
Armaurnt Chargeable (inwords) E &QE

Rs. Six Lakh Fifty Thousand Four Hundred Forty Eight
Only

Campany's WAT TIN 1 72568562431

Company's C5T Ma. 1 32547852161

Buyet'a VAT TIN/Salea Tan Mo, © 54471363591

Declaration

We declare thatthls Involce shows the actual price ofthe
goods described and that all particulars are true and
correct,

Fer Universal Eiterprises

Authorised Signatory

This iz a Computer Generated Invoice

Figure 3.9 Sales Invoice with Single Item
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3.10 Sales Invoice with Multiple Items

Go to Gateway of Tally > Accounting Vouchers > press F8 > (press F12 and set 'Use Common

Ledger A/c for Item Allocation' to 'No')

INVOICE
Universal Enterprises Imvaice Ma. Dated
Plat Ma. 113 & 114, 40 19-Jul-2008
Industrial Estate, Hongasandra Delivery Mote ModeTerms of Payment
Bangalore DN/T78
E-mail : sales@universalenterprises.com Suppliet's Ref, Other Reference(s)
Buyer Buyer's Order Ma. Dated
Y;“k;;s:gm";'gei?rgw""es Despatch Document Mo, Dated
Eehind Gest Cinemas DD45781 1-Jul-2008
Elangalore Despatched through DOestinalion
Susmit Travels Bangalore
Terns of Delivery
Delivery within 7Days
sl Description of Goods Quantity Rate per |Dist. % Amaount
Ha.
1 [TVS MSP 245 80 Col Printer 12 Nos| 93,100.00(Mos 1,09,200.00
2 |HP 51645A 10 Nos| 1,500.00(Mos 15,000.00
1,24 200,00
Cutput VAT @ 12.5% 12.50|% 15,525.00
Total| 22 Nos 1,39,725.00
Armaurnt Chargeable (inwords) E &QE

Rs. One Lakh Thirty Nine Thousand Seven Hundred

Twenty Five Only

Campany's WAT TIN 1 72568562431
Company's C5T Ma. 1 32547852161
Buyet'a VAT TIN/Salea Tan Mo, © 65214578451
Declaration

Wie declare that thls Involce shows the actual price ofthe
ooods described and that all particulars are true and

COrrect.

Fer Universal Eiterprises

Authorised Signatory

This iz a Computer Generated Invoice

Figure 3.10 Sales Invoice with Multiple Items
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3.11 Rejections In Voucher

Go to Gateway of Tally > Inventory Vouchers > press Ctrl+F6

Rejection In
Universal Enterprises Rejection In M. Dated
Plat Ma. 113 & 114, 1 31-Dec-2008
Industrial Estate, Hongasandra
Bangalore
E-mail : sales@universalenterprises.com
Consignee
Global Traders
450, JP Magar 3rd Phase 4th Main
Cross Street-3
Bangalore
Karnataka
Description of Goods Cluantity Rate per Amount
Shipped Billed
USB Pen Drives 64 MB 2 Mos 2 Nos| 1,500.00|Mas 3,000.00
Total 2 Nos 2 Nos 3,000.00
Armaurnt Chargeable (inwords) E &QE
Rs. Three Thousand Only
Fer Universal Eiterprises
Authorised Signatory

Figure 3.11 Rejections In Voucher
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3.12 Rejections Out Voucher

Go to Gateway of Tally > Inventory Vouchers > press Alt+F6

Rejection Qut

Universal Enterprises

Plat Ma. 113 & 114,

Industrial Estate, Hongasandra
Bangalore

E-mail : sales@universalenterprises.com

2

Rejection Qut Ma. Dated

2-Aug-2008

Consignee

New Era Computers
131, Mew Civic Centre
Mear Geet Cinemas
Bangalore

Description of Goods

Cluantity Rate per Amount

Shipped

Billed

Wireless Keyboard

1 Mos

1 Nos 680.00|Mos 680.00

Total 1 Nos

1 Nos 680.00

Armaurnt Chargeable (inwords)
Rs. Six Hundred Eighty Only

E&OE

Fer Universal Eiterprises

Authorised Signatory

Figure 3.12 Rejections Out Voucher
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3.13 Purchase Order Book

Go to Gateway of Tally > Display > Inventory Books > Purchase Orders Book

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Purchase Order Register
1-Apr-2008 to 31-Mar-2009
Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Amount Amount
5-4-2008 Vinayaga Trading Corporation Pachase Drdey 1 1,97,870.00
20-4-2008 Top Computers Pachase Drdey 2 3,65,840.00
5-5-2008 Mahaveer Computers Pachase Drdey 3 2,89,920.00
21-5-2008 Maruthi Traders Pachase Drdey 4 4,57,300.00
5-6-2008 Vinayaga Trading Corporation Pachase Drdey 5 1,97,870.00
20-6-2008 Challenger Systems Pachase Drdey 4 3,65,840.00
5-7-2008 Sai Infotech (P) Ltd., Pachase Drdey 7 2,89,920.00
20-7-2005 Infinite Infosolutions Pachase Drdey 8 1,97,870.00
6-8-2008 Vinayaga Trading Corporation Pachase Drdey L] 1,97,870.00
20-8-2008 Mahaveer Computers Pachase Drdey 10 2,89,920.00
5-5-2008 Infinite Infosolutions Pachase Drdey 11 1,97,870.00
20-9-2008 Top Computers Pachase Drdey 12 3,65,840.00
5-10-20058 Maruthi Traders Pachase Drdey 13 3,65,840.00
20-10-2008 Challenger Systems Pachase Drdey 14 3,65,840.00
5-11-2008 Sai Infotech (P) Ltd., Pachase Drdey 15 2,89,920.00
20-11-2008 Top Computers Pachase Drdey 16 3,65,840.00
5-12-2005 Infinite Infosolutions Pachase Drdey 17 1,97,870.00
20-12-2008 Top Computers Pachase Drdey 18 3,65,840.00
2-1-2009 NextGen Systems Pachase Drdey 14 1,800.00
5-1-2009 Maruthi Traders Pachase Drdey 20 3,65,840.00
5-2-2009 Challenger Systems Pachase Drdey 21 4,57,300.00
20-2-2009 Top Computers Pachase Drdey 22 8,23,140.00
5-3-2009 Maruthi Traders Pachase Drdey 23 3,65,840.00
20-3-2009 Challenger Systems Pachase Drdey 24 3,65,840.00
77.44,840.00

Figure 3.13 Purchase Order Book
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3.14 Sales Order Book

Go to Gateway of Tally > Display > Inventory Books > Sales Orders Book

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare

Sales Order Register
1-Apr-2008 to 31-Mar-2008

Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Arnount Arnount
1-6-2008 Computer Junction Sales Order 1 24,000.00
Advertisement Charges 24,000.00
1B PIV 1 Mos 24,000.00M03 24,000.00
Sales order booked for IBM FilV 1
N
Total: 24,000.00

Figure 3.14 Sales Order Book

3.15 Sales Order Book with Profit

Go to Gateway of Tally > Display > Inventory Books > Sales Orders Book > press F7 (Show

Profit)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare

Sales Order Register
1-Apr-2008 to 31-Mar-2008

Fage 1
Date Particulars Weh Type Yoh Mo, Transaction Gross Cost Gross %-age
Value Revenue Profit
1-6-2008 Computer Junction Sales Order 1 24,000.00 24,000.00 19,142.86 4,857.14 2014 %
Advertisement Charges 24,000.00
1B PIV 1 Mos 24,000.00Mos 24,000.00
Sales order booked for 180
P o
Total: 24,000.00 24,000.00 19,142.86 4,857.14 2024 %

Figure 3.15 Sale Order Book with Profit
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3.16 Purchase Order Summary

Go to Gateway of Tally > Display > Statements of Inventory > Purchase Order Summary

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Purchase Order Summary
1-Apr-2008 to 31-Mar-2008

Fage 1
Purchase Qrders Qutstanding
Particulars On Order
Cluantity Rate Value

Accessories 140 Nos 2314 3,240.00
Dust Covers 7O Nos 38.00 2 660.00
Mouse Pad 70 Mos 8.29 580,00
Components 13,22,050.00
Floppy Drive 70 Mos 23214 16,250.00
Hard Disk 70 Mos 408786 2,86,150.00
Monitor 70 Mos 310929 2,97,650.00
Mother Board 70 Mos 509214 3,86, 450.00
Pentiven - IV Processar 7O Mos 3 E95.00 258 650.00
USE Pen Drives 64 MB 70 Mos 154829 1,08,450.00
Wireless Keyboard 7O Nos 72786 A0,950.00
Wircless Mouse 7O Nos 39286 27,800.00
Grand Total 140 Nos 13,25,290.00

Figure 3.16 Purchase Order Summary

3.17 Sales Order Summary

Go to Gateway of Tally > Display > Statements of Inventory > Sales Order Summary

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Sales Order Summary
1-Apr-2008 to 31-Mar-2008

Fage 1
Sales Qrders Qutstanding
Particulars On Order
Cluantity Rate Value
Computers 1 Nos 2400000 24.000.00
IBM 1 Mos 2400000 24 000.00
Grand Total 1 Nos 24,000.00

Figure 3.17 Sales Order Summary
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3.18 Purchase Bills Pending

Go to Gateway of Tally > Display >Statements of Inventory > Purchase Bills Pending

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Purchase Bills Pending
1-Apr-2008 to 31-Mar-2008

Fage 1
Date  Tracking Partys'Mame Mame of tem BatchiLot Godown Pending Rate Value
Number Mumber Cluantity
Goods Recd. but Bills net Recd.
SApA0R 12127 Vingyaga Trading Comaraion Wireless Keyboard Primay Batch Stores 20 Nos  450.00 9,000.00

TJun5 12127
TJun5 12127
TJun5 12127
TJun5 12127
TJun5 12127
TJun5 12127

ingraga Trading Coparzion Wireless Mouse Frimary Batch Stores

‘¥ineyaga Trading Corparion Monitor Frimary Balch Stores
ingraga Trading Comarsion Hard Disk Frimary Batch Stores
Vingraga Trating Comargion Floppy Drive Frimary Batch Stores
Vingraga Trading Coarzion Mother Board Frimary Batch Stores

VingragaTrading Corparaion: Pentium - 1V Processor Primany Balch Stores

10 Nos  450.00 4,500.00
10 Nos 3,255.00  32,550.00
10 Nos 4,205.00  42,050.00
10 Nos  275.00 2,750.00
10 Nos 5215.00  52,150.00
10 Nos 3.955.00  39,550.00

T-June)08 12127 Vingyaga Trading Coparsion Mouse Pad Frimavy Batch Stores 10 Nos  10.00 100.00
T-un20B 12127 VingragaTrading Coparzion USB Pen Drives 64 MB Primary Balch Stores 10 Nos 1 515.00 16,150.00
T-June)08 12127 Vingyaga Trading Copardion Dust Covers Frimavy Batch Stores 10 Nos 4200 420.00

110 Nos 1,99,220.00

Figure 3.18 Purchase Bills Pending

3.19 Sales Bills Pending

Go to Gateway of Tally > Display >Statements of Inventory > Sale Bills Pending

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Sales Bills Pending
1-Apr-2008 to 31-Mar-2008

Fage 1
Date  Tracking Partys'Mame Mame of tem BatchiLot Godown Pending Rate Value
Number Mumber Cluantity
Goods Delivered but Bills not Made :

H-Feb A8 121144

Sikermlus Computers Assembled PIV

Dbl Sake 108 (-120 Nos @ 25,000.00
Dbl Sake 109 (0 Nos @ 2200000
Db Oak ke 72 20 Nos @ 2200000
Db Oak ke 73 25 Nos @ 2200000

Frimary Batch Assembly Fiooy

15 Nos 2500000 3,75,000.00

15 Nos 3,75,000.00

Figure 3.19 Sales Bills Pending
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3.20 Stock Query

Go to Gateway of Tally > Display >Statements of Inventory >Stock Query (select the required
Stock Item and press Enter)

Universal Enterprises
Plat Mo. 113 & 114,
Industrial Estate, Hongasandra

Eangalore
CDROM Disks 10s
Stock Query
1-Apr-2008 to 31-Mar-2009

MName . CDROM Disks 10s Part Mo. . CDO01/56
Group . Accessories Category . Accessories
Closing Balance  : 30 Box Closing Walue  : 231.25

Cost Price 2 162.04/Box Std. Selling Price : 200.00/Box

Last Purchased on :

24.Apr-2008  Mavin Traders

230 Box @

90.00/Box

Last Sold on © 24-Apr2008  Global Traders 350 Box @  200.00/Box
Godown / Batch Details lterns ofthe same Categary
Godown Batch Quantity ftem Name Quantity Cost _Sale Price

Defective Goods Stares Primary Batch  6-0 Box
Staores Primary Batch )30 Bax

Total 30 Box

CDROM Disks 1003 5- 0 Box
CDOROM Diska 10 3-0 Box
COROM Jackets 50 Box

Dust Covers 85 Mos
Floppy Disk 4-0 Box
KeyBoard 10 Mos
Mouse 10 Nos
Mouge Pad 90 Mos

Tatal 815 Nos

450.00
162.04
15.00
3r.04
100.00
550.00
400.00
T.07

700.00
200.00

20.00
100.00
125.00

9.50

3.21 Negative Stock
Go to Gateway of Tally > Display > Exception Reports > Negative Stock

Figure 3.20 Stock Query

Universal Enterprises
Flot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Negative Stock
1-Apr-2008 to 31-Mar-2009

Page 1
Particulars Opening Balance Inwards Outwards Closing Balance
Quantity Rate value Quantity Rate walue Quantity Rate Valug Quantity Rate value
COROM Diske 100 20 Box 450.00 9,000.00 30 Box 700.00 21,000.00] ()10 Box 225.00 2,250.00
Assembly Fiaot 15Box 70000 10,500.00] ()15 Box
Stores 20 Box 450.00 9,000.00 15 Box J00.00 10,500.00 A Box 450.00 2,250.00
CDROM Disks 10s 49 Box T62.04 7,940.00 B1 Box 200,26 12.765.00] (112 Box T19.27 231.28
Assermbly Fiaoe 15Box  200.00 3,000.00] ()15 Dok
Diefective Goods Slon 1 Box 120,00 120.00 )5 Box 120,00 -)600.00 B Box 120.00 T20.00
Stores 48 Box 162.92 7.820.00 51 Box 203.24 10,365.00 (-)3 Box 162.92 (-)488.75
Floppy Disk 10 Box T00.00 1,000.00 16 Box 125,00 2,000.00 (-16 Box 56.67 400.00
Assermbly Fiaot 10Box  175.00 125000 ()10 Box
Stores 10 Box 100.00 1,000.00 6 Box 125.00 750.00 4 Blox 100.00 400.00
Floppy Drive 415 Nog 218.07 90,500.00 435 Mos 205,93 89,580.60] ()20 Nos
Assembly Fiao 20 Mos 15.00 300.00 (20MNos
Grand Total 3.005 Nos 1.08,440.00] 4.205 Nos 1.25,345.60/{}1.200 Nos 2,881.25

Figure 3.21 Negative Stock
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3.22 BOM - Cost Estimate

Go to Gateway of Tally > Display >Statements of Inventory >Cost Estimation (select the
required Stock Group and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Iltem Estimates
1-Apr-2008 to 31-Mar-2008

Fage 1
Faticulars ity Cost Amount

Assembled PIV 1 Mos 16365 64Hog 16,965.64
Mouse 1 Nos 400.000Nos 400.00
KeyBoard 1 Mos 550.00¢Nos 550.00
Monitor 1 Mos 30631 8Nos 206318
Hard Disk 1 Nos 4,054 84008 4,054.94
Fioppy Drive 1 Nos 219.41MNos 299,41
Mother Board 1 Mos 3,060.62408 5,060.82
Pentivrm - 1 Processor 1 Mos 36{7 2940s JB17.29

Figure 3.22 Cost Estimation

3.23 Item Movement Analysis

Go to Gateway of Tally > Display > Inventory Books > Movement Analysis >Stock Item
Analysis (select the required Stock Item and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Assembled PIV
ltem Movernent Analysis
1-Apr-2008 to 31-Mar-2009

Fage 1
Particulars Movement Values
Cluantity Basic Rate  Effechiva Rate Value
Movement Inward :
Transfors Imward (Production)
Mfy Journal 415 Mos  17,887.97 18031.37 748299370
415 Mos 1503131 748299370
Movement Owtward :
Buyars
Computer Warld 75 Mos 2360000 17 ,70,000.00
Silverplus Computers 145 Mos 2427586 325,20,000.00
Universal Systems 55 Mos 2281848  1255,000.00
Worldwide Computers 125 Mos 22 60000 28,25,000.00
400 Mos 2342500  9370,000.00

Figure 3.23

Item Movement Analysis
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3.24 Stock Ageing Analysis

Go to Gateway of Tally > Display > Inventory Books > Ageing Analysis (select 'Primary’ or

the required Stock Group and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Stock Ageing Analysis
1-Apr-2008 to 31-Mar-2009
All Batches (Aged by Date of Purchase) Page 1 (A)
Particulars Expity Date Tatal (= B0 days ) 6010 120 days
Ciuantity Ciuantity Walue Guantity Value
CDROM Disks 100s 5-0 Box
Stores -0 Box
CDROM Disks 10s 3-0Box
FPrimany Batch (Defective Goods Stores)  2-4p-20080 B6-0 Box
Primary Batch (Storss) 2 Ap-2008 (=)0 Box
(CDROM Disks 10s - Defective 5-0 Box
Stores -0 Box
CDROM Jackets 5-0 Box 5-0 Box 75.00
Stores 50 Box 5-0 Box FE.00
Dust Covers 85 Nos 85 Nos 2,975.00
Stores 83 Nos &3 Mos 2,975.00
Floppy Disk 4-0 Box
Stores 4-0 Box
Floppy Drive 10 Nos 10 Nos 2,000.00
Stores 10 Nos 10 Nos 2,000.00
Hard Disk 10 Nos 10 Nos 40,000.00
Stores 10 Nos 10 Nos 40,000.00
HP Laserjet 1010 Series 1Nos
Stores 1 Mos
1B PIV 1MNos
Defactive Good's Stores 1 Mos
IMFL 20Lts
Main Location 201its
KeyBoard 10 Nos
Stores 10 Nos
Monitor 10 Nos 10 Nos 30,000.00
Stores 10 Nos 10 Nos 20,000.00
Mother Board 10 Nos 10 Nos 50,000.00
Stores 10 Nos 10 Nos 80,000.00
IMouse 10 Nos
Stores 10 Mos
Mouse Pad 90 Nos 90 Nos §30.00
Stores 90 Nos 90 Nos 630.00
Pentium - IV Processor 10 Nos 10 Nos 35,000.00
Stores 0 Nos 10 Nos 258,000.00
Samsung Laserjet 1500 1 HNos
Stores 1 Nos
Timber 200 MT 200 MT 11,75,000.00
Main Location 20007 2000 14, 75,000.00
Timber - OTFL 100 MT
Main Location 100 T
TVS MSP 245 132 Col Printer 1MNos
Stores 1 Mos
TVS MSP 245 80 Col Printer 1Nos
Stores 1 Nos
USE Pen Drives 64 MB 11 Nos 11Nos 16,500.00
Storas T1Nos 1 Nos 16,500.00
Wireless Keyboard 21Nos 21Nos 14,700.00
Stores 27 Nos 27 Nos T4, 700.00
[Wireless Mouse 11HNos 11HNos 3.850.00
Stores 14 Nos 11 Nos 3,650.00
Grand Total 13,70,655.00 5-0 Box 75.00
Figure 3.24 Stock Ageing Analysis (Page 1)
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Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Stock Ageing Analysis
1-Apr-2008 to 31-Mar-2009

All Batches (Aged by Date of Purchase) Page 1 (B)
Particulars Expiry Date 120 to 180 days (=180 days ) Megative Stock
GQuantity Walue Quantity Walue Quantity
CDROM Disks 100s 5- 0 Box 2,250.00
Stores 50 Box 2,250.00
CDROM Disks 10s 6-0 Box 120.00 {-)3-0 Box
Primany Batch (Defective Goods Stores)  2-Ap- 2006 B-0 Box 120.00
Primany Batch (Slores) A pe 2008 (=1 3-0 Boxe
CDROM Disks 10s - Defective 5-0 Box §00.00
Stores 5-0 Boy B00.00
CDROM Jackets
Stores
Dust Covers
Stores
Floppy Disk 4-0 Box 400.00
Stores 40 B 400.00
Floppy Drive
Stores
Hard Disk
Stores
HP Laserjet 1010 Series 1MNos 9,200.00
Stares 1 Nos G,200.00
IBM PIV 1Nos
Defactive Goods Stores 1 Nos
IMFL 20Lts 8,000.00
Main Location 20 s 8,000.00
KeyBoard 10 Nos 5,500.00
Stores 10 Nos 8,500.00
Monitor
Stores
Mother Board
Stores
Mouse 10 Nos 4,000.00
Stares 10 Nos 4,000.00
Mouse Pad
Stores
Pentium - IV Processor
Stores
Samsung Laserjet 1500 1MNos 8,200.00
Stores 1 Nos 8,200.00
Timber
Main Location
Timber - OTFL 100 MT 25,000.00
Main Location 00 MT 25,000.00
TVS MSP 245 132 Col Printer 1Nos 8,100.00
Stares T Nos &, 100.00
TVS MSP 245 80 Col Printer 1Nos 5,900.00
Stores 1 Nos 8,500.00
USB Pen Drives 64 MB
Stares
Wireless Keyboard
Stores
Wireless Mouse
Stores
Grand Total 100 MT 25,000.00 52,270.00 {-)3-0 Box

Figure 3.25 Stock Ageing Analysis (Page 2)
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3.25 Price List

Go to Gateway of Tally > Inventory Info. > Price List (Select 'All Items' or the required Stock

Group and press Enter)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Price List
ltems under Accessories
Fage 1
Category  :© Wholesale Applicable From: 5-Apr-2008
15.No. Name of ltem Quantities Rate Disc. %
Fromm: Lessthan (if any)

1.

CDROM Disks 100s

&0 Box| 40.00Box

2. | CDROM Disks 10s
fo-0 Box| 45.00Box
3. | CDROM Jackets
fo-0 Box| 15.00Box
4. |Dust Covers
& Nos| 45.00MNos
& Mos 12 Nos| 45.00Nos
12 Nos 45.00Nos
5. | Floppy Disk
25-0 Box | 120.00Box
6. |KeyBoard
10 Nos| 1,250.00Hes
7. |Mouse
10 Nos| 450.00Nos
8. |Mouse Pad

20 Nos| 10.00MNos
20 Nos 40 Nos| 10.00MNos
40 Nos 10.00Nos

Figure 3.26 Price List
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3.26 Stock Transfer Register

Go to Gateway of Tally > Display > Inventory Books > Stock Transfers (Select the required
month or press F2 and specify the required period)

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Stock Journal Register
1-Apr-2008 10 31-Mar-2009

Page 1
Date Particulars “ch Type  ch Mo Inwards OGutwards
Quantity CQuantity
9-4-2008 Assembled PIV 1%y Journal 1 10 Nos
Being PV Cormpubers Assermbled.
23-4-2008 Assembled PIV ¥y Journal 2 20 Nos
Being Pl Computers Assembled.
30-4-2003 CDROM Disks 10s - Defective Stock Journal 1 50 Box
Defective 5 box COROM Disk {0s
returned by Giobal Traders
1-5-2008 CDROM Disks 10s Stock Journal z 1.0 Box
Defechive § BOX of COROM 10s
replaced with Free {1 box COROM
Disks 103
9-5-2008 Assembled PIV ¥y Journal 3 15 Nos
Being PiY Computers Assembied.
23-5-2008 Assembled PIV ¥y Journal 4 25 Nos
Being PV Computers Assermbled.
8-6-2005 Assembled PIV 1y Journal ] 10 Nos
Being AilY Computers Assembled.
23-6-2003 Assembled PIV 1y Journal B 20 Nos
Being PiiY Computers Assembied.
9-7-2008 Assembled PIV ¥y Journal 7 15 Nos
Being PiY Computers Assembied.
23-7-2008 Assembled PIV ¥y Journal a 10 Nos
Being PV Cormputers Assermbled.
8-5-2005 Assembled PIV ¥y Journal ] 10 Nos
Being AilY Computers 4ssembled.
23-8-2003 Assembled PIV Ty Journal 10 15 Nos
Being PilY Compuiters Assembiad.
0-5-2008 Assembled PIV 1%y Journal 11 10 Nos
Being PV Cormpubers Assermbled.
24-9.2008 Assembled PIV ¥y Journal 12 20 Nos
Being PV Cormputers Assermbled.
5-10-2003 Assembled PIV ¥y Journal 13 20 Nos
Being AilY Computers 4ssembled.
23102008 Assembled PIV Ty Journal 14 20 Nos
Being PilY Compuiters Assembiad.
8-11-2003 Assembled PIV 1%y Journal 15 15 Nos
Being PV Cormpubers Assermbled.
23-11-20058 Assembled PIV ¥y Journal 16 20 Nos
Being Pl Computers Assembled.
30-11-2005 Assembled PIV Stock Journal 3
§-12-2003 Assembled PIV ¥y Journal 17 10 Nos
Being AilY Computers 4ssembled.
23122008 Assembled PIV Ty Journal 18 20 Nos
Being PilY Compuiters Assembiad.
continued ...

Figure 3.27 Stock Transfer Register
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Universal Enterprises
Stock Journal Register @ 1-Apr-2008 to 31-Mar-2009 Page 2
Date Particulars Weh Type  Woh Mo Inwards CQutwards
Cluantity Cluantity
8-1-2009 Assembled PIV ¥y Journal 19 20 Nos
Being FilY Compiiters Assembled.
8-2-2009 Assembled PIV ¥y Journal 20 25 Nos
Being FilY Compiiters Assembled.
23-2-2009 Assembled PIV ¥y Journal 21 45 Nos
Being FilY Compiiters Assembled.
8-3-2009 Assembled PIV ¥y Journal 22 20 Nos
Being FilY Compiiters Assembled.
24-3-2009 Assembled PIV ¥y Journal 23 20 Nos
Being FilY Compiiters Assembled.

3.27 Reorder Status

Figure 3.28 Stock Transfer Register

Go to Gateway of Tally > Display >Statements of Inventory > Reorder Status (Select
'Primary’ or the required Stock Group and press Enter)

Universal Enterprises
Plot No. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Inventory Reorder Status
1-Apr-2008 to 31-Mar-2009
FPage 1
kame of ltem Closing  Purc Crders Sale Orders  Mett Available | Re-order | Shortfall hlin Crder to he
Stock Due Level Reorder Placed
Gty

Assembled PIV 20 Mos| 30 Mos 10 Nos| 30 Nos
CDROM Disks 100s 5 Box 5 Box|
COROM Disks 10s 3 Box 3 Box
(CDROM Disks 10s - Defective 5 Box 5 Box|
CDROM Jackets 5 Box SBox| f008om| 95 Box 50 B 95 Box
Dust Covers 84 Mos 85 Nos| 200 Wos| 118 Mos {00 Nog) 115 Nos
Floppy Disk 4 Box 4 Box| 20 Box| 16 Box 10 Bo 16 Box
Floppy Drive 10 Nos 10 Nos| 10 Nos 5 Nos
Hard Disk 10 Mos 10 Nos| 10 Nos 5 Nog|
HCL Celeron 3 Nos| 5 Mos 2 Nos 5 Nos
HCL PIV 2 Nos| 2 Mos 1 Nog 2 Nos
HP - 27
HP - 28
HP 516457
HP Laserjet 1010 Series 1 MNos 1 Nos|
BM Celeron 2 Nos 2 Mog 1 Nos 2 Nos
BM PIV 1 Mos 1 Mos 2 Nos| 2 Mos 8 Nos 8 Nos
IMFL 20 Lts 20 Lts

eyBoard 10 Mos 10 Nos| {0 Nosg 8 Nog|
Maonitor 10 Mos 10 Nos| 10 Nos 5 Nog|
Mother Board 10 Mos 10 Nos| 10 Mos 5 Nos
Mouse 10 Mos 10 Nes| 10 Nos| 9 Nos
Mouse Pad 90 Mos 90 Nos| 220 Mos| 230 Mos 170 Nos| 230 Nos
Pentium - IV Processor 10 Mos 10 Nos| 10 Mos 3 Nos
Q2624A for LJ 1150
Samsung Laserjet 1500 1 MNos 1 Nos|
Timber 200 MT 200 MT
Timber - OTFL 100 MT 100 MT
[TVS MSP 245 132 Col Printer 1 Mos 1HNos
[TVS MSP 245 80 Col Printer 1 Mos 1 Nos|
USBE Pen Drives 64 MB 11 Mos 11 Nos| 20 Mos| 18 Mos 15 Nos| 19 Nos
Wireless Keyhoard 21 Mos 21 Nos| 20 Mos| 10 Nos|
Wireless Mouse 11 Mos 11Nes| 50 Mos| 38Mos 30 Nog 39 Nos

Figure 3.29 Reorder Status
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4.1 Transfer Journal Voucher

Go to Gateway of Tally > Inventory Vouchers > press Alt+F7 and select Transfer Journal

Universal Enterprises

Transfer Journal Voucher
Mo, 1 Dated @ 1-Apr-2008

tem Name Godown
Guantity  Rate Amount

Source {Consumption)

Clay Main Location
5000000k 15.00kps  75,000.00

Shale Main Location
5000000k 1B00KEs  90,000.00

100M00 Hgs 1,65,000.00

Destination (Production)
Clay Kiln -1

5000000k 16.00Kps  75,000.00

Shale Kiln -1
5000000k 1B00KEs  90,000.00

100M00 Hgs 1,65,000.00

Marration: Being Clay & Shale transferred to Kiln -1

Checked by Yerified by Authorised Signatory

Figure 4.1 Transfer Journal Voucher
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4.2 Consumption Journal Voucher

Go to Gateway of Tally > Inventory Vouchers > press Alt+F7 and select Consumption

Journal

Universal Enterprises

Consumption Journal Voucher
Mo, 1 Dated @ 12-Apr2008

tem Name Godown
Guantity  Rate Amount

Source {Consumption)

Clay Kiln -1
500.000 Kys 15.00K0s 7.800.00
Shale Kiln -1
500.000 Kys 1B.00KDS 9,000.00
1400000 ks 16,500.00
Checked by Yerified by Authorised Signatory

Figure 4.2 Consumption Journal Voucher
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4.3 Manufacturing Journal Voucher

Go to Gateway of Tally > Inventory Vouchers > press Alt+F7 and select Mfg. Journal

Universal Enterpr

ises

Manufacturing Journal Voucher

Mo, @2 Dated @ G-Apr-2008
tem Name Godown
Guantity  Rate Amount
Source {Consumption)
Clay Kiln -1
000Ky 15.00kps  30,000.00
Shale Kiln -1
000Ky 1B.0MKDs  36,000.00
AM0000 Kgs 66,000.00
Destination (Production)
Bricks Kiln -1
16000Mos 417Mps 66 BE0.00
Basic Value  4.13 Nos GEON.00
Labonr Chatges 9% B60.00
16,000 Hos 66,660.00

Marration: Being Bricks manufactured.

Checked by Yerified by

Authorised Signatory

Figure 4.3 Manufacturing Journal Voucher
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4.4 . Godown Summary - Transfer Status
Go to Gateway of Tally > Display > Statement of Inventory > Godowns

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare

Godown Summary
1-Apr-2008 to 11-May-2008

Fage 1

Particularg Opening Balance Inwards Owtwards Closing Balance
Quantity Rate Value Quantity Rate Value [Quantity Rale Value [Quantity Rale Value

Kilw -1 4 ,B0,310.00 7 E7500.004 000 Mos 497 16,665.00
Bricks 6,000 Mos 4,17 2,33, 310.00(52,000 Mes 10.00 5 ,20,000.00(4 000 Mes 4.17 16665.00
Main Location 000Ky 16,502 54,000.00(50000ks 16,502 47 500.00(1 0000 Kg 1650 16,500.00
Chy 6000000 by 15.001,20,000.007 000K 15.00 1,12 50000500000 Kys  15.00 7 ,500.00
Shale 6000000 by 18.001,44,000.007 50000k 18.00 1,35,000.00(500.000 Kys  18.00 2,000.00
Grand Totd 16,0044 Hos 7,44, 810,00 158004 K 10,15,000.00 33,165.00

Figure 4.4 Godowns Summary - Transfer Status

4.5 Godown Summary - Consumption Status
Go to Gateway of Tally > Display > Statement of Inventory > Godowns

Universal Enterprises

Plot Mo. 113 & 114,

Industrial Estate, Hongasandra

Bangalare

Main Location
Godown Summary
1-Apr-2008 to 11-May-2008

Fage 1
Particularg Inwards Owtwards Closing Balance
Quantity Rate Value [Quantity Rate Yalue  Congurnption Gross Profit Perc%| Quantity  Rate Value
Chy G000 ks 75.001,20 00000750000 Ky 75.001,12,500.00 1,12 500.00 S00000Kys 15,00 7 500.00
Shale G000000 ks 75.001,44 000.00[TEN000 Ky 78.001,35,000.00 1,35,000.00 S00000Kys 1800 9,000.00
Grand Totay 15000000 Kgs 2,64,000.00 15,8044 K 2,47 500.00 2,47 500.00 1,000 Kigs 16,500.00

Figure 4.5 Godowns Summary - Consumption Status
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4.6 Godown Summary - Manufacturing Status
Go to Gateway of Tally > Display > Statement of Inventory > Godowns

Universal Enterprises

Plot Mo. 113 & 114,

Industrial Estate, Hongasandra

Bangalare
Kiln -1
Godown Summary
1-Apr-2008 to 11-May-2008

Fage 1
Particulars Inwards Owtwards Closing Balance
Cluantity Rate Value Cluantity Rate Value Cluantity Rate Value
Bricks 56,000 Mos 447 2.33,310.00(52,000 Mos 10,00 520,000.00( 4,000 Mos 447 16 B65.00
Grand Total [56,000 Nos 2,33,310.00{52,000 Nos 5,20,000.00{ 4,000 Nos 16,665.00

Figure 4.6 Godown Summary - Manufacturing Status

4.7 JobWork Analysis - Building Bricks

Go to Gateway of Tally > Display > Statement of Accounts > Job Work Analysis > select

Building Bricks

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Job Work Analysis
1-Apr-2008 fo 31-Mar-2009

Page 1

Particulars

Building Bricks
1-Apr-2008 to 31-Mar-2009

A. Revenue {Income) :

Sales Accounts
Sale of Bricks

B. Cost (Expenses) :

Consumption
Costof Sales
Job Consumphion
Opening Stock

Add: Inwards
Purchase
Manufacturing Jowrnal
Intar Project Transfer
Cther Transfer

Less: Outwards
Manufacturing Journal
Inter Prafect Transfer
Cther Transfer

Less: Closing Stock

Direct Expenses
Labour Charges

Indirect Expenses
Freight Charges

Nett Profit: (A - B)

5,20,000.00

5,20,000.00

2,46,645.00

9,000.00

4,80,810.00

2,33,240.00
2,47,500.00

2,31,000.00
2,31,000.00

16,665.00

2,310.00

1,500.00

5,20,000.00

2,33,145.00

2,310.00

1,500.00

2,33,955.00

2,86,045.00

Figure 4.7

JobWork Analysis - Building Bricks
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4.8 Material Consumption Summary - Building Bricks

Go to Gateway of Tally > Display > Statement of Accounts >Cost Centres > Job Work
Analysis > select Building Bricks > highlight Consumption and press Enter

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Material Consumption Summary
1-Apr-2008 to 31-Mar-2008

Page1
Buliding Bricks
Univeraal Enterptizes
Particul- F-Apr-2008 to 31-Mar2000
ars
Opening Inwards C I Owutwards Closing
Value |Purchase |Mamufac-| Inter Other | Costof Job  (Mamufac-| Inter Other Value
turing | Project [Transfe-| Sales |Consu- turing | Project |Transfe-
Journal | Transfer s pti Journal | Transfer s
Kiln -1 2.33,310.00 .47 500.00 2,16,645.00(16,500.00(2,31,000.00 16,665.00
Kin -1
Grand Total £.33,310.00 p.47,500.00 2,16,645.00]16,500.00 2,31,000.00 16,665.00

Figure 4.8 Material Consumption Summary - Building Bricks

4.9 Godown Summary - Building Bricks

Go to Gateway of Tally > Display > Statement of Accounts > Cost Centres > Job Work
Analysis > Select New Manufacturing Job > highlight Consumption and press Enter >
Highlight Kiln-l and press Enter

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Material Consumption Summary
1-Apr-2008 to 31-Mar-2008

Fage 1

Godown | Kiin- 1
Buliding Bricks
Univeraal Enterptizes

Particulars {-Apr-2008 to 3{-Mar-2008

Opening Value Inward Value C I Other Transfers | Closing Value
Bricks 2,.33.310.00 2,16645.00 16 665.00
Clay 1,12 500.00 7 500,00 1,05,000.00
Shale 1,35,000.00 9,000.00 1,26,000.00
Grand Total 4,80,810.00 2,33,145.00 2,31,000.00 16,665.00

Figure 4.9 Godowns Summary - New Manufacturing Job
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4.10 Comparative JobWork Analysis Report

Go to Gateway of Tally > Display > Statement of Accounts > Cost Centres > Job Work
Analysis > select Building Bricks > press Alt+C and select New Manufacturing Job as new

column to be inserted

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Job Work Analysis
1-Apr-2008 to 31-Mar-2008

Fage 1 (&

Particulars

Building Bricks
1-Apr-2008 to 31-Mar-2009

A. Revenue (Income) :

Sales Accounts
Sale of Bricks

B. Cost (Expenses) :

5,20,000.00

5,20,000.00 100 %

Consumption
Cost of Sales

Job Consumption
Opening Stock

Add: Inwards
Purchase
Manufacturing Jourhal
Inter Project Transfer
Other Transfer

Less: Outwards
Manufacturing Jowrnal
Inter Project Transfer
Other Transfer

Less: Closing Stock

Direct Expenses
Labowr Gharges

Indirect Expenses
Fraight Gharges

Nett Profit: (A - B)

2,16,643.00
9.000.00
4,80,810.00

2,33,310.00
2,47,300.00

2,31,000.00
2,34,000.00

16,665.00

2,310.00

1,500.00

5,20,000.00 100 %

2,33,145.00 44 84 %

2,310.00 0. 44 %

1,500.00 029 %

2,33,955.00 557 %

2,86,045.00 54 43 %

Figure 4.10 Comparative JobWork Analysis Report

101



Job Costing Registers and Reports

laty

POWER OF SIMPLICITY

Job Work Analysis
1-Apr-2008 to 31-Mar-2008

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Fage 1 (B)

Particulars

Mew Manufacturing Joh
1-Apr-2008 to 31-Mar-2009

A. Revenue (Income) :

Sales Accounts
Sale of Bricks

B. Cost (Expenses) :

Consumption
Costof Sales
Job Consumption
Opening Stock

Add: Inwards
Purchase
Manufacturing Jourhal
Inter Project Transfer
Other Transfer

Less: Outwards
Manufacturing Jourhal
Inter Project Transfer
Other Transfer

Less: Closing Stock

Direct Expenses
Labowr Gharges

Indirect Expenses
Fraight Gharges

Nett Profit: (A - B)

4,00,000.00 100 %

4,00,000.00
4,00,000.00 7100 %
1,08,719.00 27 18%
6Y,453.00
__ 767000
3,48,478.05
1,93,000.00
1,38,978.05
16,500.00
1,37,305.00
1,37,305.00
_38,090.90
950.00 024 %
%5000

1,09,669.00 27 42 %

2,90,331.00 7253 %

Figure 4.11 Comparative JobWork Analysis Report
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5.1 Pos Invoice

Go to Gateway of Tally > Accounting Vouchers > press F8 (select POS Invoice Voucher Type)

Unlversal Enterprises
PlotMo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
ATTIN - T2568562431
CST Mo, - 32647852161

Bill Mo.: 5 Time : 1651 hrs

Date - 31-3-2009 Liser - bharat

Party : Horkon Systems

5| Description Oty Rate Amourt
Batch mfg Dt Exp DL

1 1Bk Celeron & 2500000 125000.00

2 Wireless 20 A00.00 1200000
Mouse

3 USE Pen 30 150000 4500000
Drives b4 MB

Output VAT & 4% 4% 7240.00

Total b4 1592580.00

Cash - 18928000

Cash fencerad - 19000000

Balance : F20 .00
Thank Y ou
Yisit Again

Figure 5.1 Pos Invoice
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5.2 POS Invoice - Multiple Sales Ledger

Go to Gateway of Tally > Accounting Vouchers > press F8 (select POS Invoice Voucher Type)

Unlversal Enterprises
PlotMo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
ATTIN - T2568562431
CST Mo, - 32647852161

Bil Mo.: 5 Time: 17:01 hrs

Date . 31-3-2009 User . bharst

Party : Horkon Systems

B| Description Oty Rate Amourt
Batch Mg Dt Exp Dt

1 IBM Celeron 5 2500000 125000.00

2 Wireless 20 B00.00 1200000
house

3 USE Pen 30 150000 45000.00
Drives B4 MB

4 Floppy Drive 10 350.00 3500.00

18550000

Output VAT & 4% 4% 7240.00

Total f4 192780.00

(Gift Voucher: 40000.00

CriDr Card - T5000.00
Carcd MO o oo ey 2003
Chenue : 67780.00

Chegue Mo - 512456 HDFC BANK

Thank You
Yisit Again

Figure 5.2 POS Invoice - Multiple Sales Ledger
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5.3 Cash Book

Go to Gateway of Tally > Display > Account Books > Cash/Bank Book(s) > Cash (Select the
required month or press F2 and specify the required period)

Universal Enterprises

Plot Mo. 113 & 114,

Industrial Estate, Hongasandra

Bangalare
Cash Book
1-Apr-2008 to 30-Apr-2008
Fage 1
Date Particulars Wieh Type  Woh Mo Debit Credit
2-4-2008 To HDFC Bank Contra 1 20,000.00
By {as per details) Purchase 3 832.00
Purchase @ 4% 800.00 Dr
Input VAT i@ 4% 32.00 Dr
3-4-2008 By (as per details) Purchase 4 12,480.00
Purchase @ 4% 12,000.00 Dr
Input VAT @ 480.00 Dr
5-4-2008 To HDFC Bank Contra 2 50,000.00
B-4-2008 By Travelling & Conveyance Payment 1 1,500.00
10-4-2005 By New Era Computers Payment 3 252000
15-4-2008 By Travelling & Conveyance Payment 5 £30.00
16-4-2008 By Subscriptions Payment [ 350.00
17-4-2008 To Travelling & Conveyance Receipt 7 £10.00
19-4-2008 By Travelling & Conveyance Payment 10 72.00
30-4-2008 By Postage & Telegraph Payment 13 420.00
To Supreme Computers Peripherals Receipt ] 1,00,000.00
1,70 610.00 19,204.00
By Closing Balance 1,51 406.00
1,70,610.00 1,70,610.00

Figure 5.3 Cash Book

105



POS Registers and Reports

laty

POWER OF SIMPLICITY

5.4 Columnar Cash Book

Go to Gateway of Tally > Display > Account Books > Cash/Bank Book(s) > Cash > (Select
the required month or press F2 and specify the required period) > press Alt +F8 and accept the
column classifications

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Cash Book
1-May-2008 to 31-May-2008
Fage 1 (A
Date Particuiars Youcher Yeh Mo, | Quanti- Rate Gross Taotal
Type ty

1-May-2008 | The League Club Payrent 22 {45.000.00
1-May-2009 | Sales @ 4% POS Invoice (1 {-41,10,552.00

18 Prs 1 Nos| 26,000.0000s

Wiraless Mouse 52 Nos FO0.00 NS

Mouse Pad 200 Nos 9.5 Nos

Wiraless Keyhoard 40 Nos S00.00/N0s

USE Pen Drives 64 MB SNos| 20000005
1-May-2008 | The League Club Payrent 24 {45.000.00
1-May-2009 | Sales @ 4% POS Invoice |2 {-41,10,552.00

18 Prs 1 Nos| 26,000.0000s

Wiraless Mouse 52 Nos FO0.00 NS

Mouse Pad 200 Nos 9.5 Nos

Wiraless Keyhoard 40 Nos S00.00/N0s

USE Pen Drives 64 MB SNos| 20000005
5-May-2008 | Staff Welfare Expenses Payrent 30 330.00
1Hay-2005| Travelling & Conveyance Payrent 36 1,560.00
15-May-2008| Office Automation Systems Receipt 15 1,20,000.00
18-May-2005| Legal Fees Payrent 40 1,500.00
AHay-2008 [ HDFC Bank Caontra =3 1,00,000.00
31-May-2005 | Postage & Telegraph Payrent 46 950.00
Grand Total {16.764.00

Figure 5.4 Columnar Cash Book
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Universal Enterprises

Plot Mo. 113 & 114,

Industrial Estate, Hongasandra

Bangalare
Cash Book
1-May-2008 to 31-May-2008
Fage 1 (B)
Cash Sales @ 4% | Output Staff | Travelli- HDFC Legal |Postage
VAT @ | Welfare | ng & Bank Fees &
4% Expen- | Convey- Telegr-
Ses ance aph
(-15,000.00
(-11,06,300.00 | (-14,252.00
(-15,000.00
(-11,06,300.00 | (-14,252.00
330.00
1,560.00
20,000.00 1,00,000.00
1,500.00
1,00,000.00
250.00
1,10,000.00 | (-12,12 500.00 | (-)8,504.00| 330.00)1,560.00]1,00,000.00]1,500.00] 250.00

Figure 5.5 Columnar Cash Book
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5.5 Sales Register

Go to Gateway of Tally > Display > Account Books > Sales Register (Select the required
month or press F2 and specify the required period)

Universal Enterprises

Plot Mo. 113 & 114,

Industrial Estate, Hongasandra

Bangalare
Sales Register

1-May-2008 to 31-May-2008

Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Arnount Arnount
1-5-2008 Cash POS livoice 1 1,10,552.00
Sales @ 1,06,300.00
Output VAT 4,252.00
1-5-2008 Cash POS livoice 2 1,10,552.00
Sales @ 4% 1,06,300.00
Outpurt VAT @ 4,252.00
3-5-2008 Office Automation Systems Sales 14 1,24,875.00
1,11,000.00
13,875.00
Sales 15 1,59,500.00
1,50,000.00
Transportation & Packaging 3,500.00
CST Tax @ 4% 6,000.00
5-5-2008 Arvind Kumar Sales 16 81,692.00
Sales i 78,550.00
Output VAT % 3,142.00
10-5-2008 Computer World Sales 17 3,76,900.00
Sales i b 3.60,000.00
Transportation & Packaging 2,500.00
CST Tax | i 14,400.00
14-5-2008 Nirmaan Timbers Sales 18 5,98,510.13
Sales @ 12.5% 5,16,000.00
TCS @ 2.5% - TUFL 16,009.00
Output VAT @ 12.5% 66,501.13
25-5-2008 Worldwide Computers Sales 18 6,52,500.00
Interstate Sales @ 4% 6,25,000.00
Transportation & Packaging 2,500.00
CST Tax @ 4 25,000.00
25-5-2008 Hindustan Timbers Sales 20 5.97,724.88
Sales @ 12.5% 5,16,000.00
TCS @ 2. TUFL 15,311.00
Output VAT @ 12.5% 66,413.88
30-5-2008 Modern Advertisers Sales 21 7.640.48
Sales - Advertising Services 6,800.00
Outpunt ST - Advt, Services 840.48
Total: 28,20,446.49

Figure 5.6 Sales Register
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5.6 Columnar Sales Register

Go to Gateway of Tally > Display > Account Books > Sales Register (select the required

month) > press F5 and accept the column classifications

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Sales Register
1-May-2008 to 31-May-2008
Fage 1 (&
Date Particuiars Youcher Yeh Mo, | Quanti- Rate Gross Taotal
Type ty
1-May-2008 | Cash POS Invoice (1 298 Nos 1,10,552.00
18 Prs 1 Nos| 26,000.0000s
Wiraless Mouse 52 Nos FO0.00 NS
Mouse Pad 200 Nos 9.5 Nos
Wiraless Keyhoard 40 Nos S00.00/N0s
USE Pen Drives 64 MB SNos| 20000005
1-May-2008 | Cash POS Invoice |2 298 Nos 1,10,552.00
18 Prs 1 Nos| 26,000.0000s
Wiraless Mouse 52 Nos FO0.00 NS
Mouse Pad 200 Nos 9.5 Nos
Wiraless Keyhoard 40 Nos S00.00/N0s
USE Pen Drives 64 MB SNos| 20000005
3-May-2003 | Office Automation Systems Sales 14 15 Nos 1,24,875.00
TWS MSP 245 80 Col Frinter 13 Nos| 7.400.00N0s
5-May-2008 [ Computer Junction Sales 15 6 Nos 1,59,500.00
TBM Celaron 6 Nos| 250000005
5-May-2008 [ Arvind Kumar Sales 16 113 Nos 81,692.00
Wiraless Keyhoard 63 Nos 830,00/ 0s
Wiraless Mouse S0 Nos S00.00¢Nos
1Hay-2008| Computer World Sales 17 15 Nos 3,76,900.00
Assembied PI 15 Nos| 24,000 00005
15-May-2008| Nirmaan Timbers Sales 18 60 MT 5,98,510.13
Timber GOMT|  S.600.00007
25-May-2008 [ Worldwide Computers Sales 19 25 Nos 6,52,500.00
Assembied PI 23 Nos| 25,000.00N0s
2-May-2008 [ Hindustan Timbers Sales 20 60 MT 5,97,724.88
Timber GOMT|  S.600.00007
AHay-2008 Mo dern Advertisers Sales 21 7,640.48
Grand Total 28,20,446.49

Figure 5.7 Columnar Sales Register
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Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Sales Register
1-May-2008 to 31-May-2008

Page 1 (B
Sales @ Output | Sales @ 12, |Output WAT| Interstate |Transpo-| CST Tax [TCS @ 2.| Sales - | Output
4% WAT @ % @12.5% | Sales @ |ration &| @ 4% 9% - |Advertis-| ST-
4% 4% Packag- TUFL ing At
ing Serices | Servic-

Bs

1,06,300.00| 4,252.00

1,06,300.00| 4,252.00

1,11,000.00 13,575.00
1,50,000.00|3500.00| 6,000.00

78550.00| 3,142.00

3,60,000.00 2,500.00|14,400.00
5,16,000.00( 66501.13 16,009.00
5,25,000.00 (2 500.00|25,000.00
5,16,000.00( 66,413.88 15,311.00

5,500.00| 540.48
6,51,150.00{11,646.00|11,43,000.00{1,46,790.01]7 ,75,000.00|5,500.00 |45 400.00|31,320.00 |6,500.00| 54045

Figure 5.8 Columnar Sales Register
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5.7 Stock Iltem Summary

Go to Gateway of Tally > Display > Inventory Books > Stock Item (select the required Stock
ltem)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

IBM PIV
ltem Register
1-Apr-2008 to 31-Mar-2009

Fage 1
Date Particulars Weh Type Yeh No) Inwards CQutwards Closing
Quartity Walue Quartity Walue Quartity Walue

2-4-2008 NextGen Systems Purchase 1| &Mos 95,000.00

Computer Junction Sales 1 2 Mos 48,000.00( 3Mos 57,000.00

Totals : 5 Mos 95,000.00( 2Mos 48,000.00 3 Moz (}19,142.86
1-5-2008 Opening Balance I Mos 57,000.00 3 Mos 57,000.00
1-5-2008 Cash POSIivnice 1 1 Mos 26,000.00

Cash POSIivnice 2 1 Mos 26,000.00( 1Mos 19,000.00
2-5-2008 Top Computers Purchase 24| 3 Mos 63,000.00 4 Mos 79,000.00
3-5-2008 Computer Junction Credit Note 2 31 Mos  {)24,000.00) Shos 79,000.00

Totals : 6Mos  1,20,000.00( 1 MNos 28,000.00| 5Shos  (}19,142.86
1-7-2008 Opening Balance SMos 79,000.00 g MOs 79,000.00
2-7-2008 Computer Junction Sales az 4Mos  1,00,000.00( 1 MNos

Totals : 5 Mos 79,000.00( 4MNos  1,00,000.00) 1Mos  (}19,142.86
1-8-2008 Opening Balance 1 Mos 1 Mos
1-8-2008 Computer Junction Credit Note 3 (500,00 1 MNos
2-8-2008 Top Computers Rejections ik 1| (31 Mos  {424,000.00 OMos  (}19,142.86

Totals : 0Mos 55,000.00( 7 MNos  1,75500.00) O0Mos  (}19,142.86

Figure 5.9 Stock Item Summary

M



POS Registers and Reports

laty

POWER OF SIMPLICITY

5.8 Item Movement Analysis

Go to Gateway of Tally > Display > Inventory Books > Movement Analysis > Stock Iltem
Analysis (select the required Stock Item)

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
IBM PIV

ltem Movernent Analysis
1-Apr-2008 to 31-Mar-2009

Fage 1
Particulars Movement Values
Cluantity Basic Rate  Effechiva Rate Value
Movement Inward :
Supplicrs
MextGen Systems 5 Mos  719,000.00 7900000 95 000.00
Top Computers 2 Mos 719,500,000 719.500.00 39,000.00
7 Mos 19,142.86 1,34,000.00
Movement Owtward :
Buyars
Cash 2 Mos 26,000.00 52,000.00
Cormputer Junction 5 MNos 24, 700.00 1,23 ,500.00
7 Mos 25071.43 1,75,500.00

Figure 5.10 Item Movement Analysis
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6. Value Added Tax Reports

Tally.ERP 9 provides statutory VAT Returns, Reports and annexures for the following states in
India.

6.1 Andhra Pradesh VAT Returns

Form / Report Name Category

Form TOT 060B VAT Composite Return
Form TOT 007 VAT Composite Return
Form TOT 060A VAT Composite Return
Form VAT 200 VAT Return - Monthly

Form VAT 226A VAT Return - Quarterly
Form VAT 226B VAT Return - Quarterly
Form VAT 227A VAT Return - Quarterly
Form VAT 227B VAT Return - Quarterly
Form VAT 228A VAT Return - Quarterly

6.2 Arunachal Pradesh VAT Returns

Form / Report Name Category
Form FF - 01 VAT Return
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6.3 Assam VAT Returns

Form / Report Name Category

Form 13 - Quarterly

VAT Return

Form 13 - Monthly

VAT Return

6.4 Bihar VAT Returns

Form / Report Name Category

RT - IV VAT Composite Return Quarterly
RT -1 VAT Return Quarterly
RT -1l VAT Return Annual

6.5 Chandigarh VAT Returns

Form / Report Name Category

Form VAT 15 VAT Return
Form VAT 16 VAT Return
Form VAT 18 VAT Annexure
Form VAT 19 VAT Annexure
Form VAT 23 VAT Annexure
Form VAT 24 VAT Annexure

6.6 Chhattisgarh VAT Returns

Form / Report Name Category

Form 7

VAT Composite Return

Form VAT 17

VAT Return

Form VAT 18

VAT Return - Annual
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6.7 Dadra and Nagar Haveli VAT Returns

6.8 Daman and Diu VAT Returns

Form / Report Name

Category

Form DVAT 16 VAT Return

Form DVAT 17 VAT Composite Return
Form DVAT 30 VAT Annexure

Form DVAT 31 VAT Annexure

Form / Report Name

Category

Form DVAT 16

VAT Return

Form DVAT 17

VAT Composite Return

6.9 Delhi VAT Returns

Form / Report Name

Category

Form DVAT 16 VAT Return

Form DVAT 17 VAT Composite Return
Form DVAT 30 VAT Annexure

Form DVAT 31 VAT Annexure

Form DVAT 51 VAT Annexure

6.10 Goa VAT Returns

Form / Report Name

Category

Form VAT-III

VAT Return

Form VAT - IV

VAT Composite Return
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6.11 Gujarat VAT Returns

Form / Report Name Category

Form VAT 201

VAT Return

Form VAT 205

VAT Return Annual

Form VAT 202A - Quarterly

VAT Composite Annexures

Form VAT 202A - Annual

VAT Composite Annexures

Form VAT 202 - Quarterly

VAT Composite Return

Form VAT 202 - Annual

VAT Composite Return

Form VAT 216 - Quarterly

VAT Composite Return

Form VAT 216 - Annual

VAT Composite Return

Vat Form 201

eVAT Form

Annexure 201A eVAT Annexures
Annexure 201B eVAT Annexures
Annexure 201C eVAT Annexures
Annexure 201A VAT annexure
Annexure 201B VAT annexure
Annexure 201C VAT annexure

6.12 Haryana VAT Returns

Form / Report Name Category

Form VAT - R1 VAT Return
Form VAT - R2 VAT Return Annual
Form LP-1 VAT Annexures
Form LP-2 VAT Annexures
Form LP-3 VAT Annexures
Form LP-4 VAT Annexures
Form LP-5 VAT Annexures
Form LP-6 VAT Annexures
Form LP-7 VAT Annexures
Form LP-8 VAT Annexures
Form LS-1 VAT Annexures
Form LS-2 VAT Annexures
Form LS-3 VAT Annexures
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6.13 Himachal Pradesh VAT Returns

Form LS-4 VAT Annexures
Form LS-5 VAT Annexures
Form LS-6 VAT Annexures
Form LS-7 VAT Annexures
Form LS-8 VAT Annexures
Form LS-9 VAT Annexures
Form LS-10 VAT Annexures

Form VAT XV VAT Return

Form VAT XV-A VAT Return - Annual
Form LP-1 VAT Annexure

Form LS-1 VAT Annexure

6.14 Jammu and Kashmir VAT Returns

Form / Report Name

Category

Form VAT 11-A VAT Return - Annual
Form VAT 11 VAT Return - Quarterly
Form VAT 12 VAT Composite Return
Form VAT - 48 VAT Annexure

Form VAT - 49 VAT Annexure

6.15 Jharkhand VAT Returns

Form / Report Name
Form VAT - 213

Category
VAT Return

Form VAT - 204

VAT Return - Annual

Form VAT - 200

VAT Return - Quarterly

Form JVAT-211

VAT Composite Return

Annexure A JVAT-213

VAT Annexure
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6.16 Karnataka VAT Returns

Form / Report Name

Category

Form VAT 100 VAT Return

Form VAT 120 VAT Composite Return
Annexure-| VAT Annexure
Annexure-l| VAT Annexure
Annexure-ll| VAT Annexure

eVAT Purchases eVAT Annexure

eVAT Sales eVAT Annexure

6.17 Kerala VAT Returns

6.18 Madhya Pradesh VAT Returns

Form / Report Name
Form 10

Category
VAT Return

Invoice - Form 8

Invoice Printing

Invoice - Form 8B

Invoice Printing

Form 52 - Sales

VAT Annexure

Form 52 - Purchase

VAT Annexure

eVAT Purchases

eVAT Annexure

eVAT Sales

eVAT Annexure

Form / Report Name
Form 10

Category
VAT Return

Form 5

VAT Composite Return

6.19 Maharashtra VAT Returns

Form / Report Name
Form 233

Category
VAT Return

Form 233

eVAT Return
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6.20 Manipur VAT Returns

Form / Report Name Category
Form 10 VAT Return
Annexure A VAT Annexure

6.21 Meghalaya VAT Returns

Form VAT 5 VAT Return
Form VAT 6 VAT Return - Annual
Format 3 A VAT Composite Return

6.22 Mizoram VAT Returns

Form / Report Name
Form 5

Category
VAT Return Monthly

6.23 Orissa VAT Returns

Form VAT 201 VAT Return

Form VAT 002 VAT Composite Return
Annexure - 1 VAT Annexure
Annexure - 2 VAT Annexure
Annexure - 3 VAT Annexure
Annexure - 4 VAT Annexure
Annexure - 5 VAT Annexure
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6.24 Puducherry VAT Returns

Form / Report Name Category

Form | VAT Return

Form K VAT Composite Return
Annexure - |l VAT Annexure
Annexure - |l VAT Annexure

6.25 Punjab VAT Returns

Form / Report Name Category

Form VAT 15 VAT Return

Form VAT 16 VAT Return

Form VAT 20 VAT Return - Annual
Form VAT 17 VAT Composite Return
Form VAT 21 VAT Composite Return - Annual
Form VAT 15 eVAT Return

Form VAT 18 eVAT Annexure

Form VAT 19 eVAT Annexure

Form VAT 23 eVAT Annexure

Form VAT 24 eVAT Annexure

Form VAT 18 VAT Annexure

Form VAT 19 VAT Annexure

Form VAT 23 VAT Annexure

Form VAT 24 VAT Annexure

6.26 Rajasthan VAT Returns

Form / Report Name Category

Form VAT 07 eVAT
Form VAT 08 eVAT
Form VAT 10 eVAT
Form VAT 12 eVAT
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Form VAT 48 eVAT
Form VAT 50 eVAT

6.27 Sikkim VAT Returns

Form / Report Name Category

Form VAT 8 VAT Return
Form VAT 9 Annual Return

6.28 Tamil Nadu VAT Returns

Form / Report Name Category

Form | VAT Return Monthly
VAT Composite Return
Form L Monthly
VAT Composite Return
Form K Monthly
Annexure | Annexure Monthly
Annexure Il Annexure Monthly
Annexure Il Annexure Monthly
Annexure IV Annexure Monthly
eVAT eVAT Annexure Monthly

6.29 Tripura VAT Returns

Form/Report Name Category
Form X VAT Return
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6.30 Uttar Pradesh VAT Returns

Form / Report Name Category

Form XXIV VAT Return

Form XXIVA VAT Composite Return
Annexure A VAT Annexure

Annexure B VAT Annexure

Annexure A VAT Composite Annexure
Annexure B VAT Composite Annexure

Form24MainForm

eVAT Annexure

Form24VatNonVat eVAT Annexure
Form24TaxDetail eVAT Annexure
Form 24BankDetail eVAT Annexure
Form24AnnexureAB eVAT Annexure

6.31 Uttarakhand VAT Returns

Form / Report Name Category

Form Il VAT Return
Annexure | VAT Annexure
Annexure |l VAT Annexure

6.32 West Bengal VAT Returns

Form / Report Name Category

Form 14 VAT Return

Form 15 VAT Composite Return
Annexure A VAT Annexure
Annexure B VAT Annexure
Annexure C VAT Annexure
Annexure D VAT Annexure
Annexure E VAT Annexure
Annexure F VAT Annexure
Annexure G VAT Annexure
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7. Service Tax Reports

7.1 GAR - 7 Challan

Go to Display > Daybook > Open the Service Tax Payment entry > Press Alt + P

For payments fram April 2007 orwarda G.A.R..7 Proforma for Service Tax Payments {Receipts & Payment Rules 26)

Full Name (0] [n] [i] [v] [e] [c] [o] [a] (U] [ [E] [n] [x] [e] (o] [o] (o] i (o] [e] (o] D CH [
goooooooooooooooooooooan

Complete Address [B] (1] [o] [c] (1 W] [o] [ (1 (8] (4] 30 [ (8] (0[] (4] [4] [ [J (0[] (o] 1]
MEOHDORDOOBER MR ME O H & b o & & & b
[d] [t] [a] [J I [B] [al [n] [o] ] [ [o) (] ] OO OO0 00000
goooooooooooooooooooooaono

Telephone Na. [0] [8] [@] [¢] [6] [5] (5] [#] [4] [3] Fincode [5] [6] [0] [0] (8] [1]

Assessee Cade No goooooooooooood

Commissionerate Name OJoooooooooopooooooooooag

Commissionsrate Code Od Division Code [] [] Range Code [ ][]

Accounting Code of the Service Amount Tendered in Rupees

0] [0] [4] [4] [o] [0] [] [B] Oo0ooodoe e e

EE B EE Oooooooom RECEMING BANK BRANCH STAMP

oooooooo ooooogooog

oooooooao Oooooooooo

oooooooo ooooogooog

oooooooao Oooooooooo

oooooooo oooooooooo

Total Oooooooemo=

{in wards) Rupees  [Six Hundred Twelve Onl

Jtendered by

Cash/Cheque/Draft/Pay Qrder No |§4215 ‘ Dated

Signature of the Tenderer with date

7-May-2008|

Drawn on |State Bank of India

Accounting Code of the Service

oooooodo
gooooooo
oooooodo
gooooooo
oooooodno

Total

Armaunt Tendared in Rupees

O00O0CO000E®mA
Ooooooooma
Ooocooooog
ooooooooog
Ooocooooog
ooooooooog
OoOooOoooooa

Ooooooooe ez

Received from Assessee Code Mo,

TAX PAYER'S COUNTERFOIL

RECEIVING BANK BRANMCH STAMP

ooooooooooooonod

{in wards) Rupees  [Six Hundred Twelve Onl

By Cash/Cheque/Draft/Pay Oider Mo, |§4215 ‘ Dated

7-May-2008|

Drawn on |State Bank of India

on account of Union Service tax as detailed in this taxpayer's counterfoil and on stamp affixed and signed therein.

Figure 7.1 GAR 7 Challan
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7.2 Service Tax Payable

Go to Gateway of Tally > Display > Statutory Reports > Service Tax Reports > Service Tax
Payables

Universal Enterprises
PlotNo. 113 & 114.
Industrial Estate, Hongasandra
Bangalore

Service Tax Payable
as at 31-mMar-2009

Page i
Date Ref. No. Partys' Name Category Name Bill Value Realised Value Total
Asses- Service Cess |[Asses- Service Cess |Payab-
sable  Tax sable Tax Payab-| le
Value Value Payable le
18- Mar-2008 SaleM 11 Modern Advertisers |Advertising Agency £,500.00 780.00 23.40[6500.00 780.00 23.40| 803.40
Total 6,500.00 780.00 23.406,500.00 780.00 23.40| 803.40

Figure 7.2 Service Tax Payable Report

7.3 Input Credit Form

Go to Gateway of Tally > Display > Statutory Reports > Service Tax Reports > Input Credit
Form

Universal Enterprises
PlotNo. 113 & 114.
Industrial Estate, Hongasandra
Bangalore
Input Credit Form
(See Sub-rule(4) of rule &)
Return under rule 5 ofthe Service Tax Credit Rules, 2002
as at 31-mMar-2009

Fage 1
Date Ref. No. Party Detail Category Hame Bill Value Realised Value Total
Name/ Address Asses- Service Cess |Asses- Service Cess | Credit
Service Tax sable Tax sable Tax Credit
No. Value Value  Credit
15-War-2008 Purcl@B(Fast Couriers Courier Agency(4,000.00 480,00  14.40|4,000.00 483000 14400 45440
I7-War-2008 Purcl@2(Fast Couriers Courier Ageney(1,100.00  132.00 3960110000 13200 396 13596
I7-War-2008 Purcl@3(Telephone Telephone Benices{1,250.00 150.00 4.801,250.00 14000 4800 15480
Link Ltd.,
Total 6,350.00 762.00 22.86/6,350.00 762.00 22.86| 784.86

Figure 7.3 Input Credit Form
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7.4 ST 3 Report
Go to Gateway of Tally > Display > Statutory Reports > Service Tax Reports > ST3 Report

FORM ST-3

{Return under section 70 of the Finance Act, 1994)

[ ORIGINAL / REVISED RETURN ]

Financial Year |2008-09
For the period

April-September |:| October-March

1A. Has the assessee opted to operate as Large Taxpayer

(Aa defined under Rule 2 feg) of the Central Exclae Rules, 2002 read with ruie 2 ({){ccec) of the Service Tax Rules, 19594)

1B. K reply to column "1A" is 'ves’, name of Large Taxpayer Unit {LTU) opted for |

2A. Name of the assessee |Universa| Enterprises |
2B. STC No. |AEICDEFG123456?E |

2C. Premises code No. | 1643258 |

2D. Constitution of assessee

(i Individual { Proprietary I:l
iy Parnarship I:l

{iii] Registered Public Ltd Company I:l

(i Registered Private Ltd Company I:I

Registered Trust I:I
SocietyCo-op Society I:I
iy Other

I

b

=

Figure 7.4 Printed ST-3 Returns (Page 1)
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3. Computation of Service Tax
A1. Name of Taxable service
Maintenance Or Rey
A2, Assessee is liable to pay Service Tax on this taxable service as,-
(i a service provider, ar
(iiy & service receiver liable to make payment of Service Tax

B. Sub-clause No. of clause(105) of section 65

C1. Hasthe assessee availed benefit of any exemption notification ("Y/N') -

C2.  Kreplyto column "C1" is "Yes', please furnish notification nos.

D. If abatement is claimed as per notification no. 1/2006-ST, please furnish Sr. No. in the notification under which such
abatement is claimed

E1.  Whether provisionally 1{"YN') |:|E2. Prov. assessment order No. ('if any’) |:|

F. Value of taxable service, service tax payable and gross amount charged

[ [ Month / Quarter [ Aprit_ [ May | June [ July | August |September]
L (1) [ @ [ & [ @ [y [ 6 [ (1) |

(Il Service Tax Payable

(&) [ Gross amount received f {paid) in money

(i) against service provided 10,000.00

(i1 in advance for service to he provided

(b | Money equivalent of considerations received J {paid)
in a farm ather than maoney

(i [Value onwhich Service Tax is exempt ! not pavable

(i) Amount received against expoart of service

(iiy Amount received [ {paid) towards exempted
service {other than export of service, i.e. (i) ahove)

(jiiy Amount received as f {paid to) pure agent

{d) [Ahatement amount claimed

(e) | Taxable value = {a+h) minus (c+d} 10,000.00
fi | Service Tax rate wise break-up of taxable value =
(e}

(i Walue onwhich Service Tax is pavable @ 5%

{iii Walue on which Service Tax iz payahle & 8%

(jiiy Walue onwhich Service Taxis pavable @ 10%

({iv) Walue onwhich Service Taxis pavable @ 12% 10,000.00
&) ather rate, if any
(o) |Service Tax Payable = (5% of f{i) + 8% of f{ii) + 10% 1,200.00

of f{iii} + 12% of f{iv) + f{v)X other rate)

{hy [ Education Cess payable = (i of Service Tax) 24.00
{in | Secondary and Higher Education Cess payable = 12.00
(i@ 1% of Service Tax)

(I} Taxable amount charged

{3 | Gross amount forwhich hills finvaices / challans 10,000.00
are issued relating to service provided /o he
pravided {including expart of service and exempted
Service)

(K | Money equivalent of other consideration charged, if
any, in a farm ather than maoney

(I | Amount charged for exparted service provided Jto be
provided

(i | Amount charged for exempted service pravided S to
he provided {ather than export of service given at (1)
ahove)

{m [Amount charged as pure agent

(o [Amount claimed as Abatement

() [ Net taxable amount charged = (j + k) minus {l + m + 10,000.00
n+o)

Figure 7.5 Printed ST-3 Returns (Page 2)
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4. Amount of service tax paid in advance under sub-rule(1A) of rule 6.
Month / Guarter April May June July August | September
(1) (2) (3) (4) (5) (6) (7)
(&) [Amount deposited in advance
(b [ Challan Mos.
(i [ Challan Dates
4A.  Service Tax, Education Cess and other amounts paid
Month / Guarter April May June July August | September
(1) (2) (3) (4) (5) (6) (7)
{} Service Tax, Education Cess, Secondary and Higher Education Cess paid
{a) |Service Tax Paid
{iyin cash BO0.00
(i) by CENVAT Credit £00.00
(iia) by adjustment of amount earlier paid in advance
and adjusted in this period under rule 6 {14)
(iiy by adjustment of excess amount paid earlier and
adjusted in this period under Rule 6(3) of 5T Rules
(i) by adjustment of excess amount paid earlier and
adjusted in this period under Rule G{4A) of 5T Rules
{b) |Education Cess Paid
{iyin cash 12.00
(i) by CENVAT Credit 12.00
(iia) by adjustment of amount earlier paid in advance
and adjusted in this period under rule 6 {14)
(iiy by adjustment of excess amount paid earlier and
adjusted in this period under Rule 6(3) of 5T Rules
(i) by adjustment of excess amount paid earlier and
adjusted in this period under Rule G{4A) of 5T Rules
{c) |Secondary and Higher Education Cess Paid -
{iyin cash 6.00
(i) by CENVAT Credit £.00
(iia) by adjustment of amount earlier paid in advance
and adjusted in this period under rule 6 {14)
(iiy by adjustment of excess amount paid earlier and
adjusted in this period under Rule 6(3) of 5T Rules
(i) by adjustment of excess amount paid earlier and
adjusted in this period under Rule G{4A) of 5T Rules
{d) |Other Amounts Paid

iy Arrears of revenue paid in cash

(iiy Arrears of revenue paid in credit

(jiiy Arrears of Education Cess paid in cash

(v Arrears of Education Cess paid in credit

() Arrears of Sec & Higher Edu Cess paid in cash

(viy Arrears of Sec & Higher Edu Cess paid in credit

(vii) Interest paid

(wiiiy Penalty paid

(i) Section ¥3A amount paid

(0 Any other amount

Figure 7.6 Printed ST-3 Returns (Page 3)
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{ll} Details of Challan {Vide which Service Tax, Education Cess, Secondary and Higher Education Cess and other
amounts paid in cash)
{a) | Challan Nos 0] 97414356
iy
{iiiy
()
by | Challans Date 0] 30-Juk2008
iy
{iiiy
()
4B. Source documents details for entries at column 4A(l)a) {iii), 4A{0){a) (v}, 4A{bNiii), 2A(IND) {(ivh, 4A(Nc) (iii), 4A(Hc) (v,
AA(IN )i} to (vii)
Entry intable 4A above Source documents date
Sl No. Month / Quarter
4C.  Details of amount of Service Tax payable but not paid as on the last day of the period for which return is filed.....ine.
5. Details of input stage CENVAT credit
5A.  Whether the providing pted {non ble service or exempted goods
(1 2)
{a) |Whether providing any pted or non ble service {"Y/N')
{b) |Whether fact ) any pted goods ("Y/N')
{c} [If any one of the above is yes, whether maintaining separate account for
receipt or consumption of input service and input goods (refer to rule 6 (2)
of CENVAT credit Rule, 2004)
{d} |If any one of the (a) and (b} is 'ves', and {c) is "'no’, which option is being
availed under rule 6 {3) of the Cenvat Credit Rules, 2004
{i) Opted to pay an amount equal to 10% of the value of exempted goods
and 8% of the value of pted service (YN); or
{ii) Opted to pay an amount equivalent to CENVAT Credit attributable to
inputs and input services used in or in relation to manufacture of exempted
goods or provision of pted
5AA. Amount payable under rule 6 (3) of the Cenvat Credit Rules, 2004
Month / Guarter April May June July August | September
(1) (2) (3) (4) (5) (6) (7)
{a) |Value of exempted goods cleared
(b [Walue of exempted services provided
(c) [Amount paid under rule B{3) of Cenvat Credit Rules,
2004, by CENVAT Credit
{d) [Amount paid under rule B{3) of Cenvat Credit Rules,
2004, by cash
(e) | Total amount paid = (¢ +{d)
{fi | Challan Nos, vide which amount mertioned in {d) is paid
(o) | Challan Dates

Figure 7.7 Printed ST-3 Returns (Page 4)
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5B.

CENVAT Credit Taken and Utilized

Month / Quarter

April

May

June

July

August

September

n

(2)

(3)

(4)

(5)

(6)

(7)

n

CENVAT Credit of Service Tax and Central Excise
Duty

(a)

Opening Balance

b)

Credit Taken

(i On Inputs

(iia On Capital Goods

(iiiy On Input Services received directly

(v Az received from input service distributar

&) From inter unit transfer by a LTU

Total Credit Taken = (i+i+iil+iv+v)

(c)

Credit Utilized

(i Far Payment of Service Tax

(iiy For Payment of Education Cess an taxable service

(iiiy For Payment of Excise or any Other Duty

(i) Towards clearance of Input Goods and Capital
Goods removed as such

() Towards inter unit transfer of LTU

(i) for payment under rule B (3) ofthe Cenvat Credit
Rules, 2004

Total Credit Wilized = {i+ii+ii+ivrvai)

(d)

Closing Balance of CENVAT Credit = {a+h-c)

U]

CENVAT Credit of Education Cess and Secondary
and Higher Education Cess

(a)

Opening Balance

b)

Credit of Education Cess and Secondary and
Higher Education Cess Taken

(i On Inputs

(iia On Capital Goods

(iiiy On Input Services received directly

(v Az received from input service distributar

&) From inter unit transfer by a LTU

Total Credit of Education Cess and Secondary and
Higher Education Cess Taken = {i+ii+ili+iv+v)

(c)

Credit of Education Cess and Secondary and
Higher Education Cess Lhilized

(i Far Payment of Education Cess and Secondary
and Higher Education Cess on services

(iiy For Payment of Education Cess and Secondary
and Higher Education Cess on goods

(jiiy Towards Payment of Education Cess and
Secondary and Higher Education Cess on clearance
of Input Goods and Capital Goods remaved as such

(v Tawards inter unit transfer of LTU

Total Credit of Education Cess and Secondary and
Higher Education Cess Wilized = {i+ii+ili+iv)

(d)

Closing Balance of Education Cess and Secondary
and Higher Education Cess = (a+h-c)

Figure 7.8 Printed ST-3 Returns (Page 5)
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6. Credit details for Input service distributor

Month / Guarter April May June July August | September
(1) (2) (3) (4) (5) (6) (7)
{I} CENVAT Credit of Service Tax and Central Excise

Duty

{a) | Opening Balance of CENVAT Credit

{b) | Credittaken {for distribution) on Input Service

{c) | Credit distributed

{d) | Credit not eligible for distribution{rule 7{h) of
CENWVAT Credit Rules, 2004)

{e) |Closing Balance

{ll} CENVAT Credit of Education Cess and Secondary
and Higher Education Cess Credit

{a) | Opening Balance of Education Cess and Secondary
and Higher Education Cess credit

{b) | Credit of Education Cess and Secondary and Higher
Education Cess taken {far distribution) on Input
Service

{c) | Credit of Education Cess and Secondary and Higher
Education Cess distributed

{d) | Credit of Education Cess and Secondary and Higher
Education Cess not eligible for distribution {rule 7{b)
of CENWAT Credit Rules, 2004)

{e) |Closing Balance

7.Self A rand

{a) | /'We declare that the above particulars are in accordance with the records and books maintained by me /us and are
correctly stated.

{b) 1 /' We have assessed and paid the Service Tax and / or availed and distributed CENVAT credit correctly as per the
provisions of the Finance Act, 1994 and the rules made thereunder.

{c) 1/ We have paid duty within the specified time limit and in case of delay, | /' We have deposited the interest leviable thereon.

Place: Bangalaore {Name and Signature of Assessee or
Date : 31-Mar-2008 Authorised Signatory)
ACKNOWLEDGEMENT

I hereby acknowledge the receipt of your ST-3 return for the period April 2008 - September 2008

Flace: Bangalore

Date : 31-Mar-2009

(Signature of the Officer of Central Excise B Sewice Tax)
ith Mame & Official Seal)

Figure 7.9 Printed ST-3 Returns (Page 6)
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8. Tax Collected at Source Reports

8.1 eTCS Returns

Tally.ERP 9 provides the following eTCS returns in the prescribed format, which can be validated

with File Validation Utility and uploaded

eTCS Return Name Periodicity

Form 27E

Annual

Form 27EQ

Quarterly

To upload the eTCS Returns, Go to Gateway of Tally > Display >Statutory Reports >TCS

Reports > ETCS Forms.
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8.2 Form 27D

Go to Gateway of Tally > Display >Statutory Reports >TCS Reports > Print Form 27D

FORM 27D
[See rule 37D)]

Certificate No. : 142/44/2009/206C

Certificate of collection of tax at source under sub-section (5) of section 206C of the Income-tax Act, 1961

[For Collection of tax at source from alcahalic liguar for human cansumption; tendu leaves; timher obtained under a forest lease;
timber ohtained by any mode ather than under a forest lease; any other forest produce not heing timber or tendu leaves; Scrap; ar
from contract or license ar lease in respect of parking lot; tall plaza; mining and guarrying]

Marne and address of the person
collecting Tax

Acknowledgement Mos. of all
CQuarterly Staterments of TCS under
sub-section (3) of section 206C as
provided by TIN Facilitation Centre

or NSDL web-site

Marne and address of the buyer ar
licensee or lessee or a person who is
awarded the contract

Universal Enterprises

Quarter | Acknowledgerent No.

Janata Timbers

Plot Mo, 113 & 114 Apr-Jun 0231 #3101

Industrial Estate, Hongasandra Jul-Sep 0564 4th Block

Bangalare Oct-Dec  |0897 Jayanagar
Jan-Mar Bangalore

TAX DEDUCTION AND TAX COLLECTION
AIC MO, OF THE COLLECTOR

Mature of Goods referred to in the
Table in section 206C(1) or nature of
contract or license or lease referred to

inthe table in section 206C{1C)

PAM MO, OF THE BUYER OR LICEMSEE OR
LESSEE OR APERSONWHO |15 AWARDED
THE CONTRACT

2457354574

206C

PAN MNO. OF THE COLLECTOR

Timber Obtained Under Forest
Lease

EEEMM1B556

JYNHG3457 K

FOR THE PERIOD

1-Apr-2008 to 30-Apr-2003

DETAILS OF PAYMENT, TAX COLLECTION AMD DEPOSIT OF TAX INTO CENTRAL GOVERMNMENT ACCOLUINT
{The collector is to provide transaction-wise details of tax collected and deposited)

Sr. | Amount Date of

Tax Collected

Ma. paid 7 payment ! TCS
credited credit Rs.

Cheqgue/ | BSR Code | Datean Transfar

1 14,50,000.00 {21-Jan-2009 11,280

2 (43/00,000.00 | 21-Jan-2008 62,215

3 (19/00,000.00 | 22-Feb- 2008 47 500

4 (5,10,000.00 | 18-Mar-2008 15,575

5 (4,25,000.00 |5Apr-2008 10,625

Surcharge Ed Total DD Mo, of Bank which tax | Voucher s

Rs. Cess Rs. if any branch deposited Challan

ddimmiyy | Identificati-

on

M.

1125 372 12747 567900 2587417 070208 123459
Canara
Bank

5222 2053 70,490 |567399 (258741 / 21/01.08 123458
Canara
Bank

4750 1,568 53818 |567901 (258741 / 2310308 123460
Canara
Bank

1588 524 17987 (567891 [25687417 070507 123450
Canara
Bank

319 10944 (567892 258741/ 070807 123450
Canara
Bank

Certified that a sum of Rs. (In words) One Lakh Sixty Five Thousand Mine Hundred Eighty Six only has been collected at

source and paid to the credit of the central government as per details given above

Place . Bangalore
Date o T-May-2008

Signature of person responsible for collection of Tax

Full Mame
Designation

. Ramesh
. Senior Accountant

Figure 8.1 Printed Form 27D Report
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Tax Collected at Source Reports

8.3 Form

Go to Gateway of Tally > Display >Statutory Reports >TCS Reports > Print Form 27B

27B

Form No. 27B

Farm for furnishing infarmation with the statement of collection of tax at source filed on computer media for the period
(Framm --f =i - to --f --f -- {ddfmmtnand#

1 [a) Tax Collection Account Mo,

[b) Permanent Account Mo,

2 Particulars ofthe collector

2457354574
EEEMM1B556

[c) Financial Year

[d) Assessment Year

[1) Previous receipt number

2005-09
2005-10

7 Came mtem S 2aternent haz hean fled azfien)

3 Mame ofthe person respansible for collection of tax

4 Control totals

{a) Mame Universal Enterprises {a) Mame Rajesh

(b Type of Caollector® Others (b Address

(b Branch ! Division {if any) Flat Ma. 178,

() Address Hame afthey ! building | Ankur Apartment
Flat Ma. FPlotMo. 113 & 114, Foad/ Streeti Lane 15t Cross, 3rd Phase
Hame afthey ! building | Industrial Estate, Hongasandra Area f Location Jayanagar
Foad/ Streeti Lane Bangalore Town § City / District Bangalore
Area/lLocation State Karnataka
Town § City / District Fin code 60095
State Karnataka Telephone 080-22635229
Fin code AE0081 E-mail sales@universalenterprises.com
Telephone 08066554433
E-mail sales@universalenterprises.com

Sr.MNo. Mo, of Armount paid Tax Tax deposited
party Rs. Collected {Total challan amount]
records Rs.
Total g 1,25/53,00000 ) 216859.00 47 672.00
5 Tatal Mumber of Annexures enclosed [zcDs
6 Other Information [
VERIFICATION

I, Rajesh

Place: Bangalore

Date: 7-Jul-2008

Signature of person responsible for collecting tax st source

Marme and designation of person responsible for collacting tax at saurce

, heraby cedify that all the paticulars fumished above are corect and camplete.

Rajesh, Seniar Accountant

Figure 8.2 Printed Form 27B Report
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9. Tax Deducted at Source Reports

9.1 TDS Computation report

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Computation

TDS Computation

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

TDS Computation
1-Apr-2008 to 31-Mar-2008

Fage 1

1-Apr-2008 to 31-Mar-2009

Particulars Amount Tax
Deductien Details

Expenses & Advances 87,000.00 4,116.00
TDS Mot Applicable
Under Exemption Limit 14,000.00
Zero Rated
Taxahle Expenszes & Advances T2,000.00 4,116.00

Deducted 7.515.00
at Wormal rate T.815.00
at Lower rate

Balance Deductable 3,399.00
at Wormal rate 3,399.00
at Lower rate

Payment Details

Paid 4,116.00
Prawviows Monthi's) £, 116.00
Current Month

Balance Payable 3,399.00
Prawviows Monthi's) 3,399.00
Current Month

Figure 9.1 TDS Computation
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9.2 TDS Challan Reconcilliation

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Challan Reconcilia-
tion > Select TDS Commission Or Brokerage Ledger

TDS Challan Reconcilation

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

TDS Challan Reconcilation
1-Apr-2008 to 5-May-2008

Pape 1
1-Apr-2008 to 5-May-2008

Date Particulars

ChequelD0 Ma. Mame of Bank Alc Mo, Branch Mame BSR Code

Challan No. Challan Date % Amount

Trans (0 13 PAN Valin Paid Amounl

IH-20E Ramesh Kumar
5208 HDFC Bank
5208 HDFC Bank
5208 HDFC Bank

145903
145891
145896
145901

HOFC Bank 0053644771249 Kasturha Road 0012934
HOFC Bank 0053644771249 Kasturha Road 0012934
HOFC Bank 0053644771249 Kasturha Road 0012934
HOFC Bank 0053644771249 Kasturha Road 0012934

053544 31-5-2008 3 15000.00
053620 5-5-2009 4 2,781.00
053991 5-5-2009 & 408.00
053323 5-5-2009 6 927.00

Figure 9.2 TDS Challan Reconcilliation
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Tax Deducted at Source Reports

9.3 Form 16A
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Print Form

16A

FORM NO.16A
[See rule 31{13(h)]

Certificate under section 203 or 206C the ncome-tax Act, 1961 for Tax deducted at source

Financial Year

2008-09

TDS Certificate numbers

01247

Whether Criginal f Duplicate 7
Amended

If Amended give Previous TDS Certificate number

TAM of Deductar BLEN0O789B Mame of Deductar Universal Enterprises
FAMN of Deductes AGHPP2531M Mame of Deductes Evergreen Consulting
Services

TDS Unique Transaction ‘Whether PAN uploaded was Gross Amount Paid TDS Amount
Mumber {UTN) as provided by |validated by Income Tax
Income Tax Department Department? {Y/N)

Mo 27,000.00 2,781.00
Gross TDS Amount 2,781.00

Total TDS amount where PAM was found valid by Incame Tax Department

| Akhil Kumar, son [/ daughter of 5. Kumar warking in the capacity of Manager - Accounts {designation) do hereby cedify that a sum
of Rs. 2,781.00 [Rupees Twa Thousand Seven Hundred Eighty One {in wards) ], has heen deducted at source and paid to the
credit ofthe Central Gavernment. | further cedify that the information given abave is true and carrect based on the boaoks of
accounts, documents and other available records.

Flace : Bangalore

Date : 31-Mar-2009

Signature of person respansible for deduction of tax

Designation : Manager - Accounts

Full Marme : Akhil Kumar

#TDS certificate number is an internal reference number to be given by the Deductor {optional)

Figure 9.3 Printed Form 16A
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9.4 Form 26Q
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 26Q

[See sections 193, 194, 1944, 19486, 194C, 194D, 194EE, 194F, 194G, 194H, 1941, 194, 194LA and rule 314]

Cuarterly statement of deduction of tax under sub-section (3) of section 200 of the Income-tax Act, 1961 in respect of payments
other than Salary for the quarter ended June/September DecemberMarch (tick whichever applicable) 2008 - 09 (Year)

1. (&) Tax Deduction Account Ma.
(b Permanent Account Mo,
() Financial year
(d) Assessmentyear

Form No. 26Q

: BLRMOOY29B
© AGBPPB54ZB
2008 - 09
2009-10

(&) Has any staterment been filed earlier for this quarer {YesiMNa) . Mo

fi Ifanswer of () is Yes'then
Provisional Receipt Mo. of ariginal staterment

P

. Particulars of the deductor

{a) Mame
(b Type of deductar
{c) Branch i Division (f any)
(d) Address
Flat Mo.
Mame of premises f building
Road [ Street/ Lane
Area ! Location
Town § City 7 District
State
Fin code
Telephone Ma.
E-mail

Universal Enterprises
Others

PlotNo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Bangalore

Karnataka

560095

080-22635229
sales@universalenterprises.com

3. Particulars ofthe person respansible for deduction of tax

{a) Mame

(b Address
Flat Mo.
Mame of premises f building
Road [ Street/ Lane
Area ! Location
Town § City 7 District
State
Fin code
Telephone Ma.
E-mail

o Akhil Kumar

. 178,
o Ankur Apartment
1st Cross, 3rd Phase
. Javanagar
Bangalore
Karnataka
560095
080-22635229
sales@universalenterprises.com

Figure 9.4 Printed Form 26Q Page-1
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Tax Deducted at Source Reports

4. Details oftax deducted and paid ta the credit of the Central Government ;

ar. Section Code TDS Surcharge Education Cess Interest Others
Mo.
Rs. Rs. Rs. Rs. Rs.
401 402 403 404 405 406 407
1 94 2,700.00 81.00
2 94H 900.00 27.00
ar. Total tax deposited | Cheque/DD Mo. BSR Code Date onwhichtax | TransferYoucher ! Whether
Ma. deposited TDS
Rs. (if any) Challan serial Mo (2 deposited by
(A02+404+405+ 906 hook entry?
+407)
Yes/MNo(3)
401 408 404 410 411 412 413
1 2,781.00 145891 0012934 5-May-2008 053620 Yes
2 927.00 145901 0012934 5-May-2008 053323 Yes

Nates

Date :

Flace . Bangalare

7-Jul-2008

Signature of the person responsible for deducling tax at squrce

Verification

5. Details of amounts paid and tax deducted thereon from the deductees (See Annexure)

I, Akhil Kurnar, hereby cerify that all the particulars furnished above are correct and complete.

Harne and designation of persan responsible for deducting tak st saurce Akhil Kumar, Manager - Accounts

1. Indicate the type of deductar ‘Gavernment'/ 'Others’
2. Governmen! deductors to give paticulars of transfervouchers; ather deductors to give particulars of Challan Mo, regarding depositinto bank.
3. Column is relevant only for Gavernment deductors.

Figure 9.5 Printed Form 26Q Page-2
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9.5 Annexure to 26Q

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return >
Annexure to Form 26Q

ANNEXURE - DEDUCTEE WISE BREAK-UP OF TDS
(Please use seperate Annexure for each line-iterm in the table at 5.Ma. 4 of main Form 2607

Details of amounts paidicredited during the guarter ended 5-May-2008 (DD-MM-YYY) and of tax deducted at source

BSR Code ofthe branch where taxis deposited 00125934 Mame of Deductor  Universal Enterprizses
Date onwhich tax deposited {dd-mm-yand A-hay-2008
Challan Serial Mo. 053620
Section underwhich payment made 94, TAM BLRMOO7S9B
Total TDS to he allocated among deductees asinthe
vertical total of col. 425 2,781.00
Interest
Others
Total of the above 2,781.00
Sr. Mo, | Dedutee Code| PAMN ofthe Deduclee| Mame of Deductes Date of Amount Paid Paid by book entry TDS
(01-Campany Payment! Credit I eredited or otherwise
02-Otherthan Rs.
Company)
414 415 416 17 418 1419 420 4
1 01 AGHPP2531M | Evergreen Consufing Senvices | 1-Apr-2008 27,000.00 Yes 2,700.00
Total 27,000.00 2,700.00

Sr. Ma. Surcharge Education Cess | Total Tax deducted| Total Tax depasited| Dale of deduclion|  Rate atwhich | Reasanfarnore

421+422+423 Rs. deducted deduction f [ower
Rs. deduction
414 422 423 424 425 426 427 428
1 81.00 2,781.00 2,781.00 1-Apr-2008 10 %
Total 81.00 2,781.00 2,781.00
Verification

I, Akhil Kurnar, hereby cerify that all the particulars furnished above are correct and complete.

Flace . Bangalare Signature ofthe person responsible for dedutiing tax at soure
Date © ¥-Jul-2008 Hama and designation of person responszible for deducting fex &l source Akhil Kumar, Manager - Accounts
Note:

*irite 'A'if Tower deduction’ or 'no deduction' is on account of a cerificate under section 197,
*rite 'B'if no deduction is on account of declaration under section 197A.

Figure 9.6 Printed Annexure to Form 26Q
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Tax Deducted at Source Reports

9.6 Form 27Q
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 27Q

Cuarterly statement of deduction of tax under sub-section [3) of section 200 of the LT. Act, 1961 in respect of payments other than Salary
made to non-residents for the quarter ended June/SeptemberDecemberMarch (tick whichever applicable) 2008 - 09 (Year)

Form No. 27Q

[See zections 194E, 195, 1964, 1968, 196C, 1960and rule 314 and 37A4]

1. {a) Tax Deduction and callection Account Mo (TAN)
(b Permanent Account Mo (PAN)
() Financial year
(d) Assessmentyear

(&) Has any staterment been filed earlier for this quarer {YesiMNa) . Mo

fi Ifanswer of () is Yes'then
Provisional Receipt Mo. of ariginal staterment

P

. Particulars of the deductor

{a) Mame
(b Type of deductar
{c) Branch i Division (f any)
(d) Address
Flat Mo.
Mame of premises f building
Road [ Street/ Lane
Area ! Location
Town § City 7 District
State
Fin code
Telephone Ma.
E-mail

: BLRMOOY29B

© AGBPPB54ZB

© 2008-04
2009-10

Universal Enterprises
Others

PlotNo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Bangalore

Karnataka

560095

080-22635229
sales@universalenterprises.com

3. Particulars ofthe person respansible for deduction of tax

{a) Mame

(b Address
Flat Mo.
Mame of premises f building
Road [ Street/ Lane
Area ! Location
Town § City 7 District
State
Fin code
Telephone Ma.
E-mail

o Akhil Kumar

. 178,
o Ankur Apartment
o 1stCross, 3rd Phase
. Javanagar
Bangalore
Karnataka
560095
080-22635229
sales@universalenterprises.com

Figure 9.7 Printed Form 27Q Page - 1
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4. Details oftax deducted and paid ta the credit of the Central Government ;

ar. Section Code TDS Surcharge Education Cess Interest Others
Mo.
Rs. Rs. Rs. Rs. Rs.
701 702 703 704 705 706 707
ar. Total tax deposited | Cheque/DD Mo. BSR Code Date onwhichtax | TransferYoucher ! Whether
Ma. deposited TDS
Rs. (if any) Challan serial Mo (2 deposited by
(A02+404+405+ 906 hook entry?
+407)
Yes/MNo(3)
701 708 704 710 711 712 713

5. Details of amounts paid and tax deducted thereon from the deductees (See Annexure)

Verification

I, Akhil Kurnar, hereby cerify that all the particulars furnished above are correct and complete.

Flace . Bangalare

Date :

Nates
1. Indicate the type of deductar ‘Gavernment'/ 'Others’

7-Jul-2008

Signature of the person responsible for deducling tax at squrce

Harne and designation of persan responsible for deducting tak st saurce Akhil Kumar, Manager - Accounts

2. Governmen! deductors to give paticulars of transfervouchers; ather deductors to give particulars of Challan Mo, regarding depositinto bank.

3. Column is relevant only for Gavernment deductors.

Figure 9.8 Printed Form 27Q Page - 2
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9.7 Form 26
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 26

Form No. 26

(See sections 193, 194, 1944, 1946, 19468, 194C, 1940, 199EE, 194F, 1943, 194H, 1941, 194J, 194LA and rule 37)
Anmual Return of deduction of tax under section 206 of LT. Act, 1961 in respect of all payments ather than "Salaries’ for the year ending 31st Marchd

1. Particulars ofthe person making deduction of tax

[3) Mame o Akhil Kumar

by Address : Flatf Door [/ Block Mo, o178,
Mame of Premises f Building o Ankur Apartment
Road ! Street/ Lane o 1stCross, 3rd Phase
Area f Locality . Jayanagar
Towen J Districts City . Bangalore
PIN . 560095
State © Karnataka

[ty Tax Deduction Account Number . BLRMOO789B

[ly Permanent Account Mumber . AQBPP2542B

2. Has address ofthe persan making deduction oftax changed{1y  Tick ' asapplicahle  Yes |:| Mo |:|

3. Btatus as defined within the meaning of Seclion 204 read with Rule 30 Tick % asapplicahle  Ceniral Gou’t|:| Others

{a] Please fick the boees below indicating the section and tpe of payment [other than 'Salaries] made during the year from which tazwas raguired to be deductad at
source by you under the Income Tax Act, 1961

ib} Please fumish infarmation in seperate Annesures as parthe enclosed praforma far each type of payment indicated in item (&) above ¥iz. intera st, rent, commission ete.

4 Details of tax deducted and paid to the credit of the Central Government

S Ma(Section TDS Surcharge |Education| Interest | Others Totaltax |Cheg- | BSR |Datean| Transfer [Whether
ue Code
Code Rs. Rs. |Cess| Rs. Rs. deposited | 7DD which ta|  woucher! TDS
Mo.
Rs. if any deposited| Challan  |deposifed
serial
Mumber(Zy |by book
enry?
‘fesito
(0- [ (096) 097y (098 | (099) [ (100y | (101 (102 (103 | (104) | (108) (1086) (a7
948)
] & 3 G 5 {33 )] 8 )] (o a1y a2 13
1 |1944d 2,700.00 81.00 2,781.00(1458- [00129- [5-May-2008( 053620 Yes
91 34
2 |194H 900.00 27.00 927.00|1459- |00129- |5-May-2008| 053323 Yes
01 34
Total 3.600.00 108.00 3.708.00
VERIFICATION
|, Akhil Kumar , hereby certify that all the particulars furnished above are correct and complete.
Place: Bangalore Signature of the person responsible for deducting tax at source
Date: 31-Mar-2009 Mare and designation of person responsible for deducting tax at source Akhil Kumar, Manager - Accounts

Motes-: 1. If addresz has changed give changed addresz in column (k).
2. Where deduction &5 made by o1 on behalf of the Gevenment to give particulars of tansfer vouchers; other deductasto give particulars of challan na. regarding depesitinte bank
3. Column iz relevant only for Government deductors.

Figure 9.9 Printed Form 26
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9.8 Annexure to 26

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return >
Annexure to Form 26

Annexure

Details of C ission Or Brokerage paid { cradited during the financial year and of ta deducled &t source under Section of Income Tax Act, 1961 -
Ded- (Permanent| Mame and Address | Amount | Date on | Paid by | Rate at Amount | Date on | Bank | Date on [Challan| Date of Reazon for
uct | Account of Deductes of which book  [which tax of tax  [which tax| Bran- |which tax | number | furnishing non
1 Mumber | (Addresz need nopdyment = ar deducted ted deducted| ch paid to given Tax -deduction /
CodefPAN) be given if PAN is (Remid ather (R=) Codel |the crediby Dedyction lovwer
of mentioned) Foredited | -wize a) of bank | Cerificadeduction
Deductes Cenyral if any
Gowern-
ment

103 109 110 111 112 113 114 115 116 117 113 1149 120 121
4] 2 53] )] 5 &) @ 23] )] oy | o (12) (13) (14
02 | ADGHHESE2H 9,000.00] 5-Mep2008] s 10 % 927.00] 30Apr-2008] 0012334 ] 5-tmy-2008| 053323 | 5 May-2003

Notes ;-

1. Please state the nature of payment viz. interest, rent, contract payment etc.

2. Please use seperate Annexures for deductions made under different sections.

3. Please enter Deductee Code 01 for companies, 02 for ‘ather than companies’.

4. Write B if paid by book entry, write C otherwise.

A, Where deduction is made by ar on hehalf of the Gavernment, transfer voucher number may be entered in colurmn {10},

6. Write A ifthe ‘lower deduction’ or ‘no deduction'is on account of a cetificate under Section 197,

Write B if no deduction is on account of declaration under Section 1974
7

Signature of person respansible for deducting tax at source

. lTneceesary, please use addifianal sheets to give full details of payment inthe abave farmat. Please alsa give running serial nurmberto all pages.

Marme and designation of person responsible far deducting tax at source Akhil Kumar, Manager - Accounts

Figure 9.10 Printed Annexure to Form 26
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9.9 Print Form 27
Go to Gateway of Tally> Display >Statutory Reports > TDS Reports > Return >Form 27

Form No. 27

(See rule 374)
any other sum payable to {i) persons, not being companies, who are non
companies which are neither Indian companies nor companies which
ation and payment of dividends within India, for the period ending ..cooveuees

Statement of deduction of tax from interest, dividends or
-residents or residents but not ordinarily resid and {
have made the prescribed arrangements for the declar

1. Particulars ofthe person making deduction of tax

[3) Mame o Akhil Kumar

by Address : Flatf Door [/ Block Mo, o178,
Mame of Premises f Building o Ankur Apartment
Road ! Street/ Lane o 1stCross, 3rd Phase
Area f Locality . Jayanagar
Towen J Districts City . Bangalore
PIN . 560095
State © Karnataka

[ty Tax Deduction Account Number . BLRMOO789B

[ly Permanent Account Mumber . AQBPP2542B

2. Has address ofthe persaon making deduction oftax changed{1y  Tick % asapplicabla  Yes |:| Mo |:|

3. Btatus as defined within the meaning of Section 204 readwith Rule 30 Tick % as applicable  Cendral Gou’t|:| Others

{a] Please fick the boees below indicating the section and tpe of payment [other than 'Salaries] made during the year from which tazwas raguired to be deductad at
source by you under the Income Tax Act, 1961

Flease furnish infarmation in seperate Annexures as per the enclosed proforma for each type of payment indicated abave. viz,
interest, dividends ete. including the payments on which no tax has heen deducted an the basis of cedificate issued by a chartered

4 Details of tax deducted and paid to the credit of the Central Government

S Ma(Section TDS Surcharge |Education| Interest | Others Totaltax |Cheg- | BSR |Datean| Transfer [Whether
ue Code
Code Rs. Rs. |Cess| Rs. Rs. deposited | 7DD which ta|  woucher! TDS
Mo.
Rs. if any deposited| Challan  |deposifed
serial
Mumber(Zy |by book
enry?
‘fesito
(0- [ (096) 097y (098 | (099) [ (100y | (101 (102 (103 | (104) | (108) (1086) (a7
948)
] & )] G 5 53] )] 5] )] (o a1 a2 13
[Total | | | | | | | |
VERIFICATION
|, Akhil Kumar , herehy cerify that all the pardiculars furnished above are correct and complete.
Place: Bangalore Signature of the person responsible for deducting tax at source
Date: 31-Mar-2009 Marre and designation of person responsible for deducting tax at source Akhilkumar, Manager - Accounts

Motes-: 1. If addresz has changed give changed addresz in column (k).
2. Where deduction &5 made by o1 on behalf of the Gevenment to give particulars of tansfer vouchers; other deductasto give particulars of challan na. regarding depesitinte bank
3. Column iz relevant only for Government deductors.

Figure 9.11 Printed Form 27
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9.10 Print Form 27A
Go to Gateway of Tally> Display >Statutory Reports > TDS Reports > E-Return > Print Form

27A

Form No. 2TA

Farm for furnishing information with the statement of deduction of tax at source filed an computer media for the period
(From 14442008 to 31/3/2009)

[b) Permanent Account Mo,

(&) Form Mo,

[a) Tax Deduction Account Mo,

2457354574
EEEMM1B556

Farm 270

[d) Financial Year

[e] Assessment Year

[1) Previous receipt number

200809
2009-10

7 Came mtem S 2aternent haz hean fled azfien)

2 Particulars of the deductar 3 Mame ofthe person respansible for deduction of tax
{a) Mame Universal Enterprises {a) Mame Rajesh
(b Type of deductors Others (b Address
{ci Branch ! Division {if any) Flat Ma. 178,
(d) Address Hame afthey ! building | Ankur Apartment
Flat Ma. FPlotMo. 113 & 114, Foad/ Streeti Lane 15t Cross, 3rd Phase
Hame afthey ! building | Industrial Estate, Hongasandra Area f Location Jayanagar
Foad/ Streeti Lane Bangalore Town § City / District Bangalore
Area/lLocation State Karnataka
Town § City / District Fin code 60095
State Karnataka Telephone 080-22635229
Fin code AE0081 E-mail sales@universalenterprises.com
Telephone 08066554433
E-mail sales@universalenterprises.com
4 Control totals
Sr.Mo. | Mo.of deductee | Armount paid Tax deducted | Tax deposited
party Rs. Rs. {Total challan amount]
records Rs.
Total 1 25,000.00 2,320.00 2,320.00
5 Tatal Mumber of Annexures enclosed [1
& Other Infarmation [MA
VERIFICATION

I, Rajesh

Place: Bangalore

Date; 31-Mar-2009

Signature of person responsible for deducting tax &t source

Mame and designation of parson responsible for deducting tas at source

*Mention type of deductor- Government ar Others

# ddfmmfyy - datefmonthivear

, heraby cedify that all the paticulars fumished above are corect and camplete.

Rajesh, Manager - Accounts

Figure 9.12 Printed Form 27 A
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9.11 eTDS Returns

Tally.ERP 9 provides the following eTDS returns in the prescribed format, which can be validated
with File Validation Utility and uploaded

eTDS Return Name Periodicity

Form 26Q Quarterly
Form 27Q Quarterly
Form 26 Annual
Form 27 Annual

To upload the eTDS Returns, Go to Gateway of Tally > Display >Statutory Reports >TDS
Reports > E-Return > E- TDS

9.12 TDS Payables

Go to Gateway of Tally > Display > Statements of Accounts > TDS Outstanding > TDS
Payables

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
TDS Payable

1-Apr-2008 to 31-Mar-2009
Fage 1
Date  Ref Mo Opening Pending Fost-Dated Final
Arnount Arnount Amount  Balance
30-Rpr208  Pymt /31 3,399.00 Cr 3,399.00 Cr 3,399.00 Cr

-8 Payment 3 339000 Cr
3,399.00 Cr 3,399.00 Cr 3,399.00 Cr

Figure 9.13 TDS Payables Report
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9.13 TDS Ledger Outstandings
Go to Gateway of Tally > Display > Statements of Accounts > TDS Outstanding > Ledger

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

TDS All Ledger Qutstandings
1-Apr-2008 to 31-Mar-2008

Fage 1
Ledger Name Pending Amount
R h Kumar 3,399.00
Grand Total 3,399.00

Figure 9.14 TDS Ledger Outstandings

9.14 TDS Nature of Payment Outstandings

Go to Gateway of Tally > Display > Statements of Accounts > TDS Outstanding > TDS
Nature of Payment Outstandings

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

TDS All Nature of Payment Qutstandings
1-Apr-2008 to 31-Mar-2008

Mature of Payment

Fage 1

Pending Amount

Rent of Land, Building Or Furniture 3,399.00
Grand Total 3,399.00

Figure 9.15 TDS Nature of Payment Outstandings

148




laty

POWER OF SIMPLICITY Tax Deducted at Source Reports

9.15 TDS Not Deducted

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Outstandings > TDS
Not Deducted

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
TDS Not Deducted Details
1-Apr-2008 to 31-Mar-2008

Fage 1

TDS Not Deducted Details 1-Apr-2008 10 31 Mar-2009
Particulars PAN Taxable Tax Deducted Till| Balance to

Amount Deductable Date be Deducted

Ramesh Kumar KOPLL4581N 15,000.00 3,399.00 {-)3,399.00

Rent of Land, Building Or Furniture 16,000.00 3,399.00 (-13,399.00

Total 15,000.00 3,399.00)  (-)3,399.00

Figure 9.16 TDS Not Deducted report

9.16 PAN Not Available

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Exception Reports >
PAN Not Available

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
PAN Not Available
1-Apr-2008 to 31-Mar-2008

Fage 1
List of all Ledger Masters
(Wheare PAN Detzils are not enterad))
Supplier Ledger Name Deductee Type Contact Person Contact Number PAN { IT No.

Mikhil Gupta Individual/HUF - Resident

Figure 9.17 PAN Not Available
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9.17 Unknown Deductee Type

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Exception Reports >
Unknown Deductee Type

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Unknown Deductee Type
1-Apr-2008 to 31-Mar-2008

Fage 1
List of all Ledger Masters
(Where Deductee Tipe Js not propet)
Supplier Ledger Name Deductee Type Contact Person Contact Number PAN { IT No.
Somitel Communication REVGGEES0N

Figure 9.18 Unknown Deductee Type
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10. Excise Reports

In Tally.ERP 9, you can generate Excise reports and registers in the prescribed formats for Manu-
facturers as well as Dealers dealing in Excisable goods.

10.1 Excise Dealer’s Reports

Tally.ERP 9 provides the following reports for Excise Dealers :
Excise Stock Register

Excise Purchase Bill Register

Sales and Purchase Extract

Form RG 23D

Quarterly Returns - Form 2

O oo o o
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10.1.1 Excise Stock Register

Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Dealer > Excise
Stock Register

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Excise Stock Register

MP4 Player
1-Apr-2008 to 31-Mar-2009
Units : Mos Excigse Tariff Classification . 7884578 Fage 1
Receipt Issue
S | Invoice Mame and Mature |[Qua- | Ra- [Assess- |Duty [Total |Ce- |Total | Duty Details |Issu- |Total |Total
Mo. / Address of the of ntity | te able per |Duty | ss [Cess ed [Duty|Cess
Date Supplier Purch- Value |Unit per Cua-
1215487 Cormputer Manufacturer | 200 | 31000 | 6,20,000.00 | 435.00 [ 3920000 | 14.69 [ 197600 | Duty Passed
Foint Oon
a-Apr 12314 Hosur Dty Not
-2008 Main Road, Passed On
Industrial Area,
Bangalore
Total
Balance Duty| 200 BX0N| 297600
2|558 Sterling Frahgelesle| 100 | 32000 | 3,25,000.00 | 520.00| 5200000 | 15.60 | 1,560.00| Duty Passed
Business Oon
Solutions
a-Apr Flat-178, Dty Not
-2008 Yeshwanthpur Passed On
Industrial Area,
Bangalore
Total
Balance Duty| 100 X000 | 4 56000
Total| 300 9,45,000.00 1511080 453600

Figure 10.1 Excise Stock Register
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10.1.2 Excise Purchase Bill Register
Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Dealer > Excise

Purchase Bill Register

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Excise Purchase Bill Register
1-Apr-2008 to 31-Mar-2008

Fage 1

Receipt

Issue

Sl

Invoice
No. /
Date

Particula- | Name
s and
Address
of the
Supplier

Nature |CQua- | Ra- (Assess- |Total |Total
of ntity | te able [ty |Cess
Purch- Value

Vch
Type !
Invoice

Name
and
Address
of the
Party

Qua-

Issu- |Total
ed |Duty

Total
Cess

215487

a-Apr
-2008

a-Apr
-2008

WP 4 Player | Computer
Foint
7884578 (12314
Hosur
hain
Road,
Industrial
Area,
Bangalo-
re

WP 4 Player | Sterling
Business
Solutions
7884578 [Plok178,
Yeshwan-
thpur
Industrial
Area,
Bangalo-
re

Manifacturer | 200 Hos | 310000 | 6,20,000.00 | %2000 2.976.00

FirstStage Deale | 100 Nos | 336000 | 3,24,000.00 | 52000001 1,560.00

Balance
Duty

200 los | B A0

297600

Balance
Duty

100 Nos

L]

136000

Total | 300 Nos 9.45,000.00 | 15120040 | 4536.00

Figure 10.2 Excise Purchase Bill Register
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10.1.3 Sales and Purchase Extract

Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Dealer > Sales and
Purchase Extract

Sales And Purchase Extract
CQuarterly Return under Rule 9 of the CENYAT Rules, 2004 for the Registered Dealers

Return for the Quarterly Ending 31-Mar-2009

1. Name of the First Stage f Second Stage Dealer
2. Excize Registration Mumber

3. Address

. Universal Enterprises

. AAPLS5647TMXD003
. Plot No. 113 & 114,, Industrial Estate,
Hongasandra, Bangalore

4. Particulars of invoice issued by First Stage / Second Stage Dealer

Sl Invoice Number with For all the items in the Document
No. Date
Description of the Goods |Central Excise | GQuantity | A of [A of [A of
Tariff Heading Duty Ed Cess Sec Ed
Cess
Total
Figure 10.3 Sales and Purchase Extract Page-1
5. Particulars of the Documents based on which the Credit is Passed on
Sk | Invoice /! [Name and Address |Name and Address For all the items in the Document
Bill of Entry | of the First Stage / of the
Manufacturer
Number Second Stage {Importer Description Central Cuantity | A A A
with Date Dealer of the Goods | Excise Tariff of Duty | of Ed of Sec
Headi Cess | EdCess
1 | 550/ 5-Apr-2008 | Bterling Business Soluions MP4 Player |T7884578 100 Mos|52,000.00) 1,040.00) 520,00
Flot-178,
Yeshwanthpur
Industrial Area,
Bangalore
2 15487 J5-pr Camputer Paint MP4 Player |T7884578 200 Mos| 99,200,000 1,984.00) 992.00
12374 Hosur Main
Road, Industrial
Area, Bangalare
Total | 300 Nos | 1,51,200.00 | 3,024.00 | 1,512.00

Place
Date

. Bangalore
. 31-Mar-2009

Signature of the Registered Person ar
the Authorised Signatory

Seal of the Registered Dealer

Figure 10.4 Sales and Purchase Extract Page-2
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10.1.4 Form RG 23D
Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Dealer > Form RG

23D

FORM RG 23D All kems
Performa for records of receipts of duty paid goods and issue thereof

1-Apt-2008 to 31-Mar-2009

1. Name . Universal Enterprises 1. Exeize Regn. Mo, . AAPLS5647MXD003 4. Range . Koramangala
2 Address . PlotNo. 113 & 114,, 4. Cornmissionerate . Bangalore | 6. Division . Division Il
Industrial Estate,
Hongasandra,
Bangalore
Fage 1 (&
Inwvoice No. / RG | Maneand Address of Particulars Cuantity| Rate |Assessable Basic | Education | Secondary| Excise
Date 230 | Kanufactwrer /imporer Value Excise | Cess [Education| Duty
Mo. |including Central Duty Cess |per Unik
Excise Regn. Ho. /
Range / Division /
c A
215487 M11245| Computer Point | MP4 Player 200 Nos | 3,100.00 6,20,000.00|  99,200.00| 1,984.00| 992.00| 510.88
5-Apr-2008 / 123/4 Hosur 7884578
Excise - Main Road,
Purchases Industrial Area,
Bangalore
ADFETDF12457
Yeshwanthpur
Koramangalam
Bangalore GPO
Duty Passed Gn
Balance Duty 200 Nos 99,200.00| 1,984.00( 992.00
559 2451 | Sterfivg Business Sotions | MP4 Player 100 Nos| 3,250.00 3,25,000.00|  52,000.00| 1,040.00| 520.00 535.60
5-Apr-2008 / Plot-178, 7884578
Excise - Yeshwanthpur
Purchases Industrial Area,
Bangalore
AFGHN12457812652
Koramangala
Yeshwanthpur
Bangalore GPO
Duty Passed (n
Balance Duty 100 Nos 52,000.00{ 1,040.00( 520.00

Figure 10.5 Form RG 23D
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10.1.5 Quarterly Returns -

Form 2

Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Dealer > Quarterly

Returns - Form 2

2. Excize Registration Mumber
3. Address

1. Name of the First Stage f Second Stage Dealer

Form -2

CQuarterly Return under Rule 9 of the CENYAT Rules, 2004 for the Registered Dealers

Return for the Quarterly Ending 31-Mar-2009

. Universal Enterprises

. AAPLS5647TMXD003
. Plot No. 113 & 114,, Industrial Estate,
Hongasandra, Bangalore

4. Particulars of invoice issued by First Stage / Second Stage Dealer

Sl Invoice Number with

For the Main tem in the Document

No. Date
Description of the Goods |Central Excise | GQuantity | A of [A of [A of
Tariff Heading Duty Ed Cess Sec Ed
Cess
Total
Figure 10.6 Quarterly Returns - Form 2 Page-1
5. Particulars of the Documents based on which the Credit is Passed on
Sk | Invoice /! [Name and Address |Name and Address For the Main tem in the Document
Bill of Entry | of the First Stage / of the
Manufacturer
Number Second Stage {Importer Description Central Cuantity | A A
with Date Dealer of the Goods | Excise Tariff of Duty | of Ed of Sec
Heading Cess |EdCess
Total

Place : Bangalore
Date @ 31-Mar-2009

Signature of the Registered Person ar
the Authorised Signatory

Seal of the Registered Dealer

Figure 10.7 Quarterly Returns - Form 2 Page-2
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10.2 Excise Manufacturer’s Reports

Tally.ERP 9 provides the following reports for Excise Manufacturers :

Excise Computation

PLA Register

Daily Stock Register

Form ER1

Form ER3

CENVAT Credit Availed Report
CENVAT Credit Register

O OO oo oo

10.2.1 Excise Computation Report

Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Manufacturer >

Excise Computation

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Excise Computation
1-Apr-2008 to 30-Apr-2008

Other Charges
Interest
Penalty
Total Other charges

Balance Input Credit
CEMYAT Credit on Inputs
CEMYAT Credit on Capital Goods
Service Tax Input Credit
Total Available CENVAT credit

Fage 1
Particulars Assessable Duty
Value Amount
Excise Duty Payable
A. Excise Sales
Regular Rate 1,02,000.00 17 46560
Special Rate
Exempt
Export
Total Excise Sales (A) 1,02,000.00 17,465.60
B. Payable from previous period
Total Excise Duty Payable (A+B) 17,465.60
C. Excise Duty Payments / Credit Adj
G.AR. 7 Payments 18,304.00
Credit Adjustments 11,400.00
Total Excise duty paid / Adjusted (C) 29,704.00
Balance Excise Duty Payable {{A+B)-C) 12,238.40

Figure 10.8 Excise Computation
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10.2.2 Daily Stock Register

Go to Gateway of Tally > Display > Statutory Reports> Excise Reports > Manufacturer >
Daily Stock Register

Universal Enterprises
Plot Mo. 113 & 114,

Industrial Estate, Hongasandra

Bangalare
Daily Stock Register

Cold Rolled Channels - 10mm
1-Apr-2008 to 4-May-2008

Units : Mos Excigse Tariff Classification . 72221992 Fage 1
Date | Docu- Ope- |Qua- |Total |Issu- |Issu- |Issu- |Qua- |Asses- |Excise |Educ- |Sec- | Bal- |Excise Remarks
ment ning | ntity |Qua- |edfor [edfor [edfor | ntity | sable [ty | ation [ond- |ance | Motifi-
Refere- | Bal- |Man- | ntity | Furt- [repa- [Exe- [Ilssu- [ Value Cess | ary |QOua- | cation
nce ance |ufac- her |cking |mpt/ |edfor Edu- | ntity
tured Pro- Expo- |Sales cati-
T-Ape- 00 | Ko 200 200 200
154rI0G | BRI | 200 200 100(32,272.73(5,16364(103.27 |51.64| 100
TG | R | 100 100 100(30,000.00 4,800.00| 96.00|48.00
Total 200| 200 200 |62,372.73|9,963.64 | 199.27 [90.64

Figure 10.9 Daily Stock Register
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10.2.3 PLA Register
Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Manufacturer >

PLA Register

Qrigina!
Universal Enterprises
PlotNo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
PLA Register
For the month of April 2008
Fage 1 (A
Commissionerate . Bangalore-
Division : Division Il
Range . Hosur
Mame ofthe Factory . Universal Enterprises
Address o PlotMo. 113 & 114, Industrial Estate, Hongasandra, Bangalare
Registration EC Code Mo, KABCC3220DxL003
Particulars of Document Central ECC No.
SI.No. | Credit / Debit No. / Excise Tariff of the
of Entry Document Date Sub-heading Buyer
Number Basic Excise Duty
Description of
Documents with
name of
treasury where
necessary Credit Debit Balance
i1 2) 3) 4 15) 16) 7} 8)
1 Extise - Sales WCENCIMH 001 B0pe2008 | 72221199 [BCLABOM4HAPOOZ | 11,520.00 11,520.00
2 Journal 1110-Apr-2008 | 72221191 9,600.00 1,920.00
3 Extise - Sales WCENCRNH 00 1E-Ape200 | 72221199 [SLOP203145784| 11,360.00 13,280.00
4 Extise - Sales MCE (- 0 20pe2008 | 72221166 SCL4B024HAPOOZ|  5,600.00 18,880.00

Figure 10.10 PLA Register
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10.2.4 Form ER 1

Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Manufacturer >

Form ER 1

ANNEXURE-12

Monthly return for production and removal of goods and other relevant particulars and CENVAT credit
Form E.R.-1

CQriginaliDuplicate
[See rule 12 ofthe Central Excise Rules, 2002 and rule 9{7) of CENVAT Credit Rules,2004]

MM YYYY
[Return of excisable goods and availment of CENVAT credit for the Manth 04 2008 |
[Large Taxpayer Unit opted far_{name ofthe cit)*- |
1. Registration nurmber - [KABCC3220DXL003 |
2. Marne of the Assessee - [Universal Enterprises |
3. Details of the manufacture, clearance and duty payable:-
CETSH NO.  |Description of|  Unit of Opening Cluantity Cluantity Clasing Assessable
goods guantity balance manufactured|  cleared balance Yalue (Rs.)
] 2 €] (34 5] &) (B4 )
72421166 Nog a0 a0
72421992 Nog 200 200 62 272.73
72421189 300 300
Dty Matification Serial number in | Rate of duty Rate of duty Dty Provisional
availed Matification (ady) (specific) Payable assessment
number (if any)
] ()] & am an 12 13
Basic Excige Duty 10,763 64
Education Cess 295927
Secondary Education 149.64
Cess
4. Clearance details of inter unittransfer of intermediate goods without payment of duty under sub-rule (13 of rule 1 2BB8%-
Registration Marne and address CETSH NO Description of Unit of Quantity | Quantity cleared
number of the of the recipient goods sent
recipient unit premises
] 2 €] 5] &) )
5. Receipt details of intermediate goods received from other premises under sub-rule {13 of rule 1 2BB8%-
Registration Marne and address CETSH NO Description of Unit of Quantity | Quantity received
number of sender of the sender goods received
premises premises
] 2 €] 5] &) )
6. Details of duty paid on excizable goods:-
Dty Code | Credit Account Account Challan BSR code  |Total duty paid (2+3)
Rs) Current (Rs.)
Mo Date
] 2 €] (44 (48) &) )
934150 4-May-2008 00531
Basic Excise Duty 9,500.00 18,304.00 27 504.00
Education Cess 1,200.00 1,200.00
Secandary Education Cess| 500.00 500.00

Figure 10.11 Printed Form ER 1 (Page 1)
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7. Abstract of ACCOUNT-CURRENT {Cash paymenti-

Surmmary particulars

Armount in Rs.

1))

i2)

Opening Balance

Add: TR-B/GAR-7 Challan payments made in the month (in aggregate) 18,304.00
Add® Adjustrment of the excess duty paid during previous period under sub-rule(2) of

rule 12BB (in case of LT)

Total amount availahle 18,304.00
Less: Utilization towards Payment of duties on excisable goods  during the manth [vide 18,304.00

Details furnished under col.no. 3 in S1.No. (B) of the Return]

Less: Utilization towards Other Payments made during the month [vide Details
furnished under SI.No. (3] of the Return]

Closing balance

8. Details of CENVAT credit taken and utilised:-

Sl |Details of| CENVAT |AED {TTAY | NCCD |ADE levied| Additional |Education|Secondary
Mo, | credit (Rs) (Rs) (Rs) under duty of cus | Cesson and
clause 85 -toms excizable | Higher
of Finance levied goods | Education
Act, 2005 under (Rs) Cessaon
(Rs) section 3 Excizsahle
{5y ofthe goods
Custams (Rs)
Tariff Act,
1975

Service

Education| Seconda-

Tax{Rs) | Ceszan ry and

taxable Higher
services |Education
(Rs) Cessaon
taxahle
services
(Rs)

4] ) 3 ) () (3] 1)) (8

1]

(am {1

1 [ Opening
halance

2 | Credit 9,600.00 1,200.00 £00.00
taken on
inputs on
invoices
izsued
by
manufac-
turers

3 | Credit
taken on
inputs on
invoices
izsued
by Ist ar
lind
stage
dealers

4 | Credit
taken on
impoarted
inputs

5 | Credit
taken on
capital
goods on
invoices
izsued
by
manufac-
turers ar
by Ist ar
lind
stage
dealers

Figure 10.12 Printed Form ER 1 (Page 2)
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i

)

3

) () (3] 1)) (8

1]

(am

{1

Credit taken
on imported
capital goods

Credit taken
on input
services

Credit taken
frorm inter-unit
transfer of
credit by a
large taxpayer

Credit taken
under sub
-tule {23 of rule
1288 of
Central Excise
Rules, 2002*

Total credit
availahle

9,600.00

1,200.00{ &00.00

Credit utilised
for payment of
duty on goods

9,600.00

1,200.00{ &00.00

Credit utilised
when inputs
or capital
goods are
removed as
such

Credit utilised
for payment of
amaount in
terms of Rule
6 of CENVAT
Credit Rules,
2004,

Credit utilised
for other
payment

Credit utilised
for payment of
tax on
services

Credit utilised
towards inter
unit transfer
of credit by a
large taxpayer

Closing
halance

Figure 10.13 Printed Form ER 1 (Page 3)
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4. Details of ather payments made:-
Payments Arnount paid (Rs.) Challan BSR code Source docurnent
Account Credit Mo, Date Mo, date
current Account
] (24 (28) (34 (368) 5] (B4 (56)
Arrears of duty
under rule 8
Other arrears of
duty
Interest payment
under rule 8
Other interest
payments
Misc. payments
[Total]
10. SelFAssessment Memorandum:-
{a) | hereby declare that the information given in this return is true, correct and complete in every respect and that | am
authorised to sign on behalf of the assessee.

{(b) During the month, total Rs. 18,304.00 was deposited vide TR-6 Challans (copies enclosed).
{c) During the month, invoices bearing 3. Mo, MCEA01/09-10 to MCEAD3/03-10 were issued.
{d) During the month, transfer challans under rule 12BB of the Central Excise Rules, 2002 bearing 5.MNo. to__
and transfer challan under rule 124 of the CENVAT Credit Rules, 2004 bearing S.Mo. to were issued.”
UNIVERSAL ENTERPRISES
(Authorised signatory)
Flace . Bangalore
Diate : 30-Apr-2008

*Applicable only for large taxpayers defined under Rule 2{ea) of the Central Excise Rule 2002 and who has opted to operate
as Large Taxpayer.

ACKNOWLEDGMENT
MM YYYY |
|Return of excisable goods and availment of CEMNVAT credit for the month of 04 2008 |

[ DD [MM]YYYY |
[Date of Receipt | | |

Figure 10.14 Printed Form ER 1 (Page 4)
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10.2.5 CENVAT Credit Availed

Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Manufacturer >
CENVAT Credit Availed

Universal Enterprises
PlotNo. 113 & 114,
Industrial Estate, Hongasandra

Bangalore
CENVAT Credit Availed On Principal Input
1-Apr-2008 to 31-Mar-2009
Fage 1 (&
SI. |Date of Entry | Invoice / Adj Type of Supplier Name Supplier Assessable Basic Excise Duty
No. Reference | Document ECC No. Value
1 2 3 4 5 6 7 8
1| 3-Apr-2008 (DSI202 Excise - Purchazes | Beekay Enygineering Corporation | \PLON M50HC1 25| 25,200.00 Dr 9,600.00 Dr
FORApE=2008| 1 Journal Q600,00 Cr
9,600.00 Cr
Balance
Total Cenvat 9,600.00 Dr
9,600.00 Cr

Total Adjusted

Balance

Figure 10.15 CENVAT Credit Availed
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10.2.6 CENVAT Credit Register

Go to Gateway of Tally > Display > Statutory Reports > Excise Reports > Manufacturer >
CENVAT Credit Register

Universal Enterprises
PlotNo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore

CENVAT Credit Register On Principal Input
1-Apr-2008 to 4-May-2008

Fage 1
Month Particulars Basic Excise Dmty | Education Cess Secondary Total
Education Cess

April-2008 Opening Balance
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
May-2008 Opening Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
June-2008 Opening Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
July-2008 Opening Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
August-2008 | Openitg Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
September-2008 | Openitg Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
October-2008 | Opening Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Hovember-2008 | Openitg Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Deceimber-2008 | Openittg Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
January-2009 | Openitg Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
February-2009 | Openitg Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
March-2009 | Openittg Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr
Closing Balance 4,436.36 Dr 1,093.53 Dr 546.76 Dr 6,076.65 Dr

Figure 10.16 CENVAT Credit Register
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11. Payroll Registers and Reports

11.1 Payroll voucher
Go to Gateway of Tally > Payroll Vouchers > press Ctrl+F4 > press Alt+A (Payroll Auto Fill)

and select the required details

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Payroll Voucher

Mo, o1 Dated  : 30-Apr2008
Particulars Dehit Credit
Basic Pay or 46.923.00
Primary Cost Category
Ajay 10,000.00 Dr
Mahesh 34,615.00 Dr
Rahul 2,308.00 D
House Rent Allowance or 16,769.00
Primary Cost Category
Ajay 2,000.00 Dr
Mahesh 13,846.00 Dr
Rahul 923.00 Dr
Conveyance or 3,800.00
Primary Cost Category
Ajay 2,000.00 Dr
Mahesh 1,000.00 Dr
Rahul 800.00 Dr
Cwvertime Pay jols 700.00
Primary Cost Category
Ajay 200.00 Dr
Mahesh 100.00 Dr
Rahul 400.00 Dr
Yariable Pay or 1.000.00
Primary Cost Category
Ajay 500.00 Dr
Rahul 500.00 Dr
To Employees PF Contribution @ 12% 1,837.00
Primary Cost Category
Ajay 780.00 Cr
Mahesh 780.00 Cr
Rahul 277.00Cr
To Professional Tax 380.00
continued ...

Figure 11.1 Payroll Voucher
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Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Payroll Voucher

(Page 2
Mo, 1 Dated @ 30-Apr2008
Particulars [ Dehit | Credit
Primary Cost Category
Ajay 150.00 Cr
Mahesh 200.00 Cr
Rahul 30.00 Cr
To Salary Payable 66,975.00
Primary Cost Category
Rjay 13,770.00 Cr
Mahesh 48,581.00 Cr
Rahul 4,624.00Cr
On Account of :
Pay Period : 1-Apr-2008 to 30
-Apr-2008
69,192.00 69,192.00
Authorised Signatory
Checked by

Yerified by

Figure 11.2 Payroll voucher
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11.2 Attendance Voucher - Overtime

Go to Gateway of Tally > Payroll Vouchers > press Ctrl+F5 > press Alt+A (Attd Auto Fill) and

select the relevant attendance type and other details

Universal Enterprises
Plot Mo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Attendance Voucher
Mo 6 Dated: X0
Employee Name  MendanceProduction Type Value Unit
Ajay Overtime 5-0Hrs
Mahesh Overtime 3-0Hrs
Rahul Overtime 10-0Hrs
Rajesh Overtime 4-0Hrs
Suresh Overtime 23-0Hrs
Vijay Kumar Overtime 2-0Hrs
Authorised Signatary
Checked by Weried by

Figure 11.3 Attendance Voucher - Overtime
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11.3 Payslip
Go to Gateway of Tally > Display > Payroll Reports > Statements of Payroll > Payslip

Universal Enterprises

Plot Mo. 113 & 114,

Industrial Estate, Hongasandra
Bangalare
Payslip

for 31-Mar-2009

Ajay

Employee Murnber: 001

Incarne Tax Mumber (PAN): IKI05487 P

Function . Sales PF Account Mumber: KN/BN/1515/4564

Designation . Area Sales Manager ESI Nurnber :

Location . Bangalore Passport Details - KMN/PAS231/004

Bank Details . 001423137962, HOFC Bank, Koramangala  Yisa Expiry Date © 11-Oct-2010

Attendance Details Current Period YTD

Overtime 22-0Hrs| 135-0Hrs

Present 26 Days 295 Days

Earmings Current Period YTD Deductions Current Period YTD

Basic Pay 10,000.00 1,13 462.00(Employes's PP Cortribution & 12% 780.00 9.360.00

House Rent Allowance 200000 22 691.00| Employes's ESI Cantributian @ 1.75%

Conveyance 2,000.00 24 000.00( Professional Tax 200.00 2,0580.00

Cwvertime Pay 2,200.00 11,400.00| Staff Salary Advance 2,000.00 10,000.00

“ariable Pay 1,000.00 5,500.00

Bonus 10,000.00]  10,000.00

Total Earnings 27,200.00] 1,88,053.00| Total Deductions 2,980.000 21,410.00
Net Amount 24,220.00] 1,66,643.00

Amount (in wards) :

Rs. Twenty Four Thousand Twa Hundred Twenty Only

for Universal Enterprises

Authorised Signatory

11.4 Pay Sheet
Go to Gateway of Tally > Display > Payroll Reports > Statements of Payroll > Pay Sheet

Figure 11.4 Payslip

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra

Bangalore
Pay Sheet
1-Mar-2008 to 31-Mar-2009
Fage 1 (&
Particulars Basic Bohus Conveyan- HRA Cwertime ¥ arizble Total

ce Fay Pay Earnings
Primary Cost Category 70,885.00| 50,000.00) 5,200.00| 26,355.00| 440000( 3,000.00(1,59,840.00
Accounts 5,000.00] 10,000.00 800.00) 2,000.00) 2,200.00] 2,000.00] 22,000.00
Rahul 5,000.00| 10,000.00 800.00| 2,000.00| 2,200.00( 2,000.00( 22,000.00
Administration 12,616.00) 10,000.00) 1,400.00 5,047.00 29,063.00
Suresh 4,154.00| 500000 600.00| 1,662.00 11,416.00
Wijay Kumar 8,462.00| 5,000.00 800.00| 3,385.00 17,647.00
Sales 53,269.00| 30,000.00) 3,000.00| 19,308.00| 2200.00( 1,000.00(1,08,777.00
Ajay 10,000.00| 10,000.00| 2,000.00( 200000 220000( 1,00000 27,200.00
Mahesh 43,269.00] 20,000.00) 1,000.00( 17,308.00 81,577.00
Grand Total 70,885.00| 50,000.00| 5,200.00| 26,355.00| 4,400.00| 3,000.001,59,840.00

Figure 11.5 Pay Sheet
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Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra

Bangalore
Pay Sheet
1-Mar-2008 to 31-Mar-2009
Fage 1 (B)
Particulars ESIET. 75 | EPF@12% | Profession | Staff Salary Total Net
% Tax Advance  [Deductions | Amount
Primary Cost Category 287.00) 3,438.00 950.00) 2,000.00| 6,675.00]1,53,165.00
Accounts 175.00 £00.00 200.00 975.00| 21,025.00
Rahul 175.00 £00.00 200.00 975.00| 21,025.00
Administration 112.00] 1,278.00 350.00 1,740.00| 27,323.00
Suresh 112.00 498.00 150.00 760.00| 10,656.00
Wijay Kumar 780.00 200.00 980.00| 16,667.00
Sales 1,560.00 400.00) 2,000.00| 3,960.00 1,04,817.00
Ajay 780.00 200.00| 2,000.00| 2,980.00( 24,220.00
Mahesh 7380.00 200.00 980.00| 80,597.00
Grand Total 287.00| 3,438.00 950.00| 2,000.00| 6,675.00]1,53,165.00

Figure 11.6 Pay Sheet

11.5 Payroll Statement

Go to Gateway of Tally > Display > Payroll Reports > Statements of Payroll

Statement

> Payroll

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Payroll Statement
Far All Employees

1-Mar-2009 to 31-Mar-2009

Fage 1

Particulars

Basic

Primary Cost Category

Accounts

Rahul
Administration

Suresh

Wijay Kumar
Sales

Ajay

Mahesh

70,885.00
5,000.00
5,000.00

12,616.00
4,154.00
8,462.00

53,268.00

10,000.00

43,268.00

Grand Total

70,885.00

Figure 11.7 Payroll Statement
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11.6 Groupwise Payroll Statement

Go to Gateway of Tally > Display > Payroll Reports > Statements of Payroll > Payroll

Statement > (select the required ledger) > press Ctrl + F7 and select the relevant cost category
and Employee Group

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Payroll Statement
For All Emplayees Under Group: Sales
1-Mar-2008 to 31-Mar-2009

Fage 1

Particulars EPFT2%
Primary Cost Category 1,560.00
Sales 1,560.00
Ajay 780.00
Mahesh 7380.00
Grand Total 1,560.00

Figure 11.8 Groupwise Payroll Statement
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11.7 Payment Advice

Go to Gateway of Tally > Display > Payroll Reports > Statements of Payroll > Payment
Advice

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Payment Advice

31-tar-2009
The Manager
HOFC Bank

Dear Sir,
Payment Advice from Universal Enterprises A/C# for period 1-Mar-2009 to31-Mar-2009

Please make the payroll transfer from above account number to the below mentioned account numbers towards
employee salaries:

SI. No. [Name of the Employee Account No. Amount]
1. Ajay 001423137862 14 .220.00

2 Mahesh 0014532768595 50,557 .00)
3. Rahul 001245766542 11,075.00

4. Suresh 004523727221 5,746.00
a. “ijay Kurnar 001254624565 11,717.00
Total 1,03,355.00

Yours Sincerely
for Universal Enterprises

Authorised Signatory

Figure 11.9 Payment Advice
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11.8 Payroll Register

Go to Gateway of Tally > Display > Payroll Reports > Statements

Register

of Payroll > Payroll

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Payroll Register
1-Jan-2009 to 31-mMar-2009
Page 1
Date Particulars Weh Type  Weh Mo, Debit Credit
Amount Amount
31-1-2009 Employer EPS @ 8.33% Payroll 28 2,415.00
Employer EPF @ 3.67% 1,065.00
PF Payable 3,480.00
Pay Pariod © 1-Jan-20029 fo 27
-Jdarn-2008
31-1-2009 Basic Pay Payroll 29 74,500.00
House Rent Allowance 27,800.00
Conveyance 5,200.00
Overtime Pay 3.300.00
Employee's PF Conribution & 12% 3.480.00
Professional Tax 670.00
Eaghyee’s ES| Contribution i 1774 258.00
Salary Payable 1,06,392.00
Pay Period - 1-Jan-2008 fo 21
-Jan-2008
31-1-2009 Employer ESI @ 4.75% Payroll 30 699.00
ESI Payable 699.00
Pay Pariod © 1-Jan-20029 fo 27
-Jdarn-2008
28-2-2009 Basic Pay Payroll Kl 74,115.00
House Rent Allowance 27,646.00
Conveyance 5.200.00
Overtime Pay 420.00
Variable Pay 1,000.00
Emgployee's PF Contribution & 12% 3,480.00
Professional Tax 620,00
Staff Salary Aivance 3,000.00
Farghoyee's ES| Contibution 1774 258.00
Salary Payable 1,01,023.00
Pay Period © 1-Jan-2009 to 27
-Jan-2009
28-2-2009 Employer EPS @ 8.33% Payroll 32 3.000.00
Employer EPF @ 3.67% 480.00
PF Payable 3,480.00
Pay Period © 1-Jan-20008 & 24
-Jan-2009
28-2-2009 Employer ESI @ 4.75% Payroll 33 699.00
ESI Payable 699.00
Pay Period © 1-Jan-2009 o 24
-Jan-2008
31-3-2009 Basic Pay Payroll 34 70,885.00
House Rent Allowance 26,355.00
Conveyance 5,200.00
Owertime Pay 4,400.00
Variable Pay 3.000.00
Employee's PFContmibuiion @ 12% 3,438.00
Professional Tax 760.00
Staff Salary Advance 2,000.00
Eaghyee’s ES| Contribution i 1774 287.00
Salary Payable 1,03,355.00
Pay Period - T-Mar=2008 fo 21
-Mar2008
continued ...

Figure 11.10 Payroll Register
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Universal Enterprises

Payroll Register © 1-Jan-2009 to 31-Mar-2002 Page 2
Date Particulars Weh Type  Woh Mo Debit Credit
Arnount Arnount
31-3-2009 Employer EPS @ 8.33% Payroll ki 2,386.00
Employer EPF @ 3.67% 1,052.00
PF Payable 3.438.00
Pay Period | 1-Mar2009 to 31
-Mar-2009
31-3-2009 Employer ESI @ 4.75% Payroll 36 780.00
ESI Payable 780.00
Pay Period | 1-Mar2009 to 31
-Mar-2009
31-3-2009 Bonus Payroll ar 50,000.00
Professional Tax 190.00
49,810.00

Salary Payable
Pay Period . Bonus for period
F-ApriE-2008 to 31-Mar- 2009

11.9 Employee Pay Head Breakup

Figure 11.11 Payroll Register

Go to Gateway of Tally > Display > Payroll Reports > Statements of Payroll > Employee Pay

Head Breakup and select the required Ledger

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare

Employee Breakup of Pay Head

1-Apt-2008 to 31-Mar-2009

Fage 1
Pay Head: Basic Pay

Opening | Transactions | Closing

Balance | Dehit [ Credit |  Balance
Primary Cost Category 8 25,192.00 8,25,192.00 Dr
Accounts 54 517.00 54 617.00 Dr
Adrninistration 1,46 538.00 1,46 538.00 Dr
Sales 6,24 037.00 6,24 037.00 Dr

Figure 11.12 Employee Pay Head Breakup
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11.10 Pay Head Employee BreakUp

Go to Gateway of Tally > Display > Payroll Reports > Statements of Payroll > Pay Head
Employee Breakup and select the required Ledger

Universal Enterprises
Plat Ma. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Breakup of Employee
1-Apr-2008 to 31-Mar-2008
Fage 1
Ermploves: Mahesh
Transactions Closing
Dehit [ Credit Balance
Current Liabilities 7, 26,862.15 7,449,768 .80 15,206.65 Cr
EDLE Admin Charges @ 0.01% 715 7.80 065 Cr
EDLI Contribution @ 0.5% 22.00 24.00 2.00 Cr
Ermployes's PF Contribution (@ 12% 11,280.00 9.360.00 1,920.00 Dr
FF Admin Charges (@ 1.10% 1,034.00 853.00 176.00 Dr
FF Payable 11,280.00 8,580.00 2,700.00 Dr
Professional Tax 2.400.00 2.400.00
Salany Payable 7.00539.00 720539.00  20,000.00 Cr
Indirect Expenses 7, 40,879.00 7.40,879.00 Dr
Salaries & Remuneration Paid 71229900 7.12,299.00 Dr
Erployer PF Contributions 8,580.00 8.580.00 Dr
Bonus 20,000.00 20,000.00 Dr
Grand Total 14,67,441.15 7.41,768.80 7,25672.35 Dr
Figure 11.13 Payhead Employee breakup
11.11 Attendance Sheet
Go to Gateway of Tally > Display > Payroll Reports > Attendance Sheet
Universal Enterprises
FlotMo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Attendance Sheet
1-Apr-2008 to 31-Mar-2009
Fage 1
Particulars Ahsent Overtime Fresent
Branch Office
Head Office
Primary Cost Category 339 Hrs 30 Mins 1460 Days
Accounts 61 Hrs 284 Days
Rahul 61 Hrs 284 Days
Administration 106 Hrs 514 Days
Suresh B2 Hrs 240 Days
Wiiay Kumar 44 Hrs 274 Days
Sales 172 Hrs 30 Mins 662 Days
Ajay 135 Hrs 2495 Days
Mahesh 26 Hrs 30 Mins 286 Days
Transport Unit

Figure 11.14 Attendance Sheet
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11.12 Group wise Attendance Sheet

Go to Gateway of Tally > Display > Payroll Reports > Attendance Sheet > press Ctrl + F7 and
select the relevant cost category and Employee Group

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Attendance Sheet
1-Mar-2008 to 31-Mar-2009

Fage 1
Particulars Ahsent Overtime Fresent
Primary Cost Category 22 Hrs A1 Days
Sales 22 Hrs A1 Days

Ajay 22 Hrs 26 Days
Mahesh 24 Days

Figure 11.15 Group wise Attendance Sheet
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11.13 Attendance Register
Go to Gateway of Tally > Display > Payroll Reports > Attendance Register

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Attendance Register
1-Apr-2008 to 31-Jul-2008

Fage 1
Date Particulars Weh Type  Woh Mo Debit Credit
Arnount Arnount
30-4-2008 Ajay - Present Attendance 1
RAjay Present 26
Mahesh Present 20
Rahul Present 12
30-4-2008 Ajay - Overtime Attendance 2
RAjay Overtime 2.0
Mahesh Overtime 0-30
Rahul Overtime 4-0
31-5-2008 Ajay - Present Attendance 3
RAjay Present 23
Mahesh Present 22
Rahul Present 24
Rajesh Present 12
\ijay Kumar Present 25
31-5-2008 Rahul - Overtime Attendance 4
Rahul Overtime 5-0
Rajesh Overtime 2.0
\ijay Kumar Overtime 3-0
30-6-2008 Ajay - Present Attendance a
RAjay Present 25
Mahesh Present 20
Rahul Present 25
Rajesh Present 26
Suresh Present 14
\ijay Kumar Present 26
30-6-2008 Ajay - Overtime Attendance 3]
RAjay Overtime 50
Mahesh Overtime 3-0
Rahul Overtime 10-0
Rajesh Overtime 4-0
Suresh Overtime 23-0
\ijay Kumar Overtime 2.0
31-7-2008 Ajay - Present Attendance T
RAjay Present 26
Mahesh Present 25
Rahul Present 22
Rajesh Present 26
Suresh Present 23
\ijay Kumar Present 25
31-7-2008 Ajay - Overtime Attendance 8
RAjay Overtime 4-0
Mahesh Overtime 5-0
Rajesh Overtime 50
Suresh Overtime 8-0
\ijay Kumar Overtime 9.0

Figure 11.16 Attendance Register
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11.14 Gratuity Report

Go to Gateway of Tally > Display > Payroll Reports > Gratuity Report

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Gratuity Summary
Far All Employees

Ason: 31-Mar-2009

Fage 1

Particulars Date of Date of Date of Gratuity Elighle |  Gratuity

Birth Joining Deactivation Salary Amount
Primary Cost Category 74,500.00
Accounts 5,000.00
Rahul 15-4-2007 5,000.00
Administration 14,500.00
Suresh 20-5-1975( 10-6-2007 4,500.00
Wijay Kumar 24-5-1958 1-5-2007 10,000.00
Sales 55,000.00
Ajay 1-4-2007 10,000.00
Mahesh 1-4-2007 45,000.00

Grand Total

Figure 11.17 Gratuity Summary

11.15 Employee Wise Gratuity Report

Go to Gateway of Tally > Display > Payroll Reports > Gratuity Report > press Ctrl + F7 and

select the relevant cost category and Employee Group

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Gratuity Summary
For Employee: Vijay Kumar

Ason: 31-Mar-2009

Fage 1
Particulars Date of Date of Date of Gratuity Elighle |  Gratuity
Birth Joining Deactivation Salary Amount
Primary Cost Category 74,500.00
Wijay Kumar 24-5-1958 1-5-2007 10,000.00
Grand Total

Figure 11.18 Employee Wise Gratuity details
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11.16 Groupwise Passport Expiry Report
Go to Gateway of Tally > Display > Payroll Reports > Expat Reports > Passport Expiry

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Passport Expiry Report
Far All Employees

Fage 1
Particulars Passport Number Country of Issue Date of Joining Passport Expiry Date
Branch Office
Head Office
Primary Cost Category
Administration
Wijay Kumar KAPAS130/005 India 1-5-2007 31-12-2010
Sales
Ajay KMIPAS231/004 India 1-4-2007 6-1-2015
Mahesh KAPAS233/005 India 1-4-2007 22-1-2013
Transport Unit

Figure 11.19 Groupwise Passport Expiry Report

11.17 Employeewise Passport Expiry Report

Go to Gateway of Tally > Display > Payroll Reports >Expat Reports > Passport Expiry >
press Ctrl + F7 and select the relevant cost category and Employee Group

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Passport Expiry Report
For All Emplayees Under Group: Sales

Fage 1

Particulars

Passport Number Country of Issue Date of Joining

Passport Expiry Date

Primary Cost Category

Sales
Ajay KMIPAS231/004 India 1-4-2007 6-1-2015
Mahesh KAIPAS233/005 India 1-4-2007 22-1-2013

Figure 11.20 Employeewise Passport Expiry Report
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11.18 Visa Expiry Report
Go to Gateway of Tally > Display > Payroll Reports > Expat Reports > Visa Expiry

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Visa Expiry Report
Far All Employees

Fage 1
Particulars Visa Number Date of Joining Visa Expiry Date
Branch Office
Head Office
Primary Cost Category
Sales
Ajay 1-4-2007 11-10-2010
Mahesh 1-4-2007 22-1-2009
Transport Unit

Figure 11.21 Visa Expiry Report

11.19 Contract Expiry Report
Go to Gateway of Tally > Display > Payroll Reports > Expat Reports > Contract Expiry

Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Contract Expiry Report
Far All Employees

Fage 1
Particulars ‘Work Permit Number | Contract Start Date Date of Joining Contract Expiry Date
Branch Office
Head Office

Primary Cost Category
Administration

Suresh 1-6-2008 10-6-2007 1-12-2008

Transport Unit

Figure 11.22 Contract Expiry Report
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11.20 Employee Cost Category Summary

Go to Gateway of Tally > Display > Statement of Accounts > Cost Centres > Category

Summary

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Cost Category Summary
1-Apr-2008 to 31-Mar-2008
Fage 1
| Transactions | Closing
[ Dehit [ Credit |  Balance
Branch Office 331.90 331.90 Dr
Salaries 331.90 331.90 D
Primary Cost Category 26,49,957 49 1352 429 49 12,97.522.00 Dr
Accounts 227 80475 1,20126.25 1,07 F78.50 Dr
Accounts
Rahul 2,27,804.75 1,20,126.25 107 578.50 Dr
Adrministration 5,04 594,63 258533.73 24606050 Dr
Administration
Suresh 1,61,275.13 83,629.08 77 B46.05 Dr
W ijay Kumar 3,43,479.50 1,75,004.65 15841485 Dr
Sales 19,17 452.11 9,73665.51 9,43782.60 Dr
Sales
Ajay 3,88,396.05 2,01,002.80 187 ,393.25 Dr
Mahesh 14,67, 44715 7,41,768.80 725 572.35 Dr
Rajesh 61,674.97 30,897.97  30,717.00 Dr

Figure 11.23

Employee Cost Category Summary
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11.21 PF Computation Report

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Computation >
Press Alt+F1

Universal Enterprises
Plat Ma. 113 & 114,
Industrial Estate, Hongasandra
Bangalare
Payroll Statutory Computation
1-Mar-2008 to 31-Mar-2009
Fage 1
Particulars Gross Statutory Details Liability
Amount Fercentage At Mo, Amount Fayable Faid
Provident Fund
Employees’ Statutory Deductions 3.438.00 3.438.00
Empioves's PF Contribution @ 2% 28,654.00 2% | Ad Mot 343800 Cr
Employer’s Statutory Contributions 3.438.00 3.438.00
Empiover EFF @ 3.67% 32,500.00 267% | A Not 1,052.00 Dr
Empiover EPS @ 8.23% 32,500.00 8.33% | A No 10 2,386.00 D
Employer's Other Charges 328.06 328.06
EDLI Adrmin Charges @ 0.01% 32,500.00 0.07% | A No. 22 287 Cr
EDLI Contripution @ 0.5% 32,500.00 0.50% | Ad No.27 10.00 Cr
PF Admin Charges @ 1.710% 32,500.00 1.10% | A Mo 2 HEAICr
Professional Tax
Employees’ Statutory Deductions 950.00 950.00
Professiohal Tax 21090300 950,00 Cr
Grand Total 8,154.06| 8,154.06

Figure 11.24 PF Computation Report
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11.22 Form 12A
Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Provident Fund >

Form 12A

{Only for Un. 1E

EMPLOYEES' PROVIDENT FUNDS AND MISC. PROVISIONS ACT, 1952 EMPLOYEES® PENSION SCHEME(PARA 20 (4))

Mame and Address of the Establishment

FORM 12 -

A (R}

Group Code

{To be filled by the EPFO)
. KN'BN112547'00129

Establishment status

. Universal Enterprises

PlotMo. 113 & 114,

Industrial Estate, Hongasandra

Bangalore
Code No. . KN'BN'1245'009
Currency period fram o 1-Apr-2008 to 31-kar-2009
Statement of Contribution for the maonth of : Mar-2009
Wages on | Amount of Contribution | Amount of contribution remikted | Amount of | Amounk of | Date OF
which Recovered | Payable by | Employee’s | Employer's | Admini- |Adminis-| Remitta-

Contribut- | from the the Share Share strative | trative nce

ions are | Employees’ [ Employer charges | charges | {enclose

payable due |remitted | triplicate

copies of
Challan)
E.P.F. Aic No. 01 3.23,656.00| 38,840.00 11,306.00 35,360.00 11,306.00 | 3,560.22 | 3,241.22| 30-Ap1-2008
Pension Fund A/c No. 10 3.23,656.00 NIL 27,534.00 NIL 27,534.00| NIL NIL | 30-Api-2008
E.D.L.I Aic No. 21 3.23,656.00 NIL 114.00 NIL 104.00 32.36 29.46 | 30-Api-2008
Total Mo. of Employees T Mame & Address ofthe Bankin . Koramangalam, Bangalore
. which the amount is remitted

{a) Contract C2
(b Rest 0
(c) PF Subscrihers .5
Details of Subscribers EP.F. Pension Fund ED.L.L
Mo, of Subscribers ag perlast manth {vide Form 124 5 5 5
Mo, of Mew Subscribers dvide Form &)
Mo, of Subscribers left service (vide Farm 10% Signature of the Employer
Mett Total Mumber of Subscribers 5 5 5 with Official (Seal)

Figure 11.25 Printed Form 12A
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11.23 PF Monthly Statement

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Provident Fund >
Monthly Statement

EMPLOYEE PROVIDENT FUND SCHEME - Monthly Statement

Mame & Address ofthe Factory or Establishment . Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra

Bangalore
Statement for the Period o 1-Aug-2008 to 31-Aug-2008
Emp PF Employee Name | Work- Earned Employee’s Contribution Employer's Contribution
No Number edDays | Wages
PF VPF Total EPS EPF Total
12% 8.33% | 3.67%
001 | KNENITB13E6S | Ajay 24| £,500.00) 780.00 780.00 [ 541.00] 239.00) 780.00
002 | KNBMI B8NS | Mahesh 26| £,500.00) 780.00 780.00 [ 541.00] 239.00) 780.00
003 | KNENII20003 | Rahul 25| 4,808.00| 577.00 577.00 [ 401.00( 176.00] 577.00
008 | KNBMBIH 25 | Suresh 26| 4,500.00] 540.00 540.00 [ 375.00| 165.00] 540.00
004 | KNBKI BISUSE3 | Vijay Kumar 25| £,500.00) 780.00 780.00 [ 541.00] 239.00) 780.00
Total| 28,808.00 |3457.00 3,457.00 |2,399.00 | 1,058.00 3.457.00

Figure 11.26 PF Monthly Statement
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11.24 Form 3A

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Provident Fund >

Form 3A

1. Account Mo,

7. Code Number

THE EMPLOYEE'S PROVIDENT FUND SCHEME, 1952 [Paras 35 & 42]

3. Father's f Hushand's Name

FORM 3 A [REVISED]
EMPLOYEE'S PROVIDENT FUND ORGANISATION

AND THE EMPLOYEES' PENSION SCHEME, 1995 [Para 19]
Contribution Card for currency period from 1-Apr-2008 to 31-Mar-2009

2. NamelSurname {in hlock letters)

4. Statutory Rate of Contribution

6. Mame & Address ofthe Factary f Establishment

: KNBN/1818/564
© AJAY

A %oluntary Higher Rate of Employee's cantribution if any

. Universal Enterprises
PlotMNo, 113 & 114,

Industrial Estate,
Bangalore

: KNBN'1245'009

Hongasandra

Month WORKER'S SHARE EMPLOYER'S SHARE Refund of | No.of days || Remarks
Amount of E.P.F.12% |Rate of higher E.P.F. Pension Fund | Advan- |period of
Wages voluntary Difference | Contribution 8. ce non
contribution (if | between 12% 33% contrib-
any) & 8.33% if any uting
service
{if any)
1 2 3a 3b 4a 4b 5 6 7
April 2008 Paid in 6,500.00 780.00 239.00 541.00
May 2008
June 2008 6,500.00 780.00 239.00 541.00
July 2008 6,500.00 780.00 239.00 541.00
August 2008 6,500.00 780.00 239.00 541.00
Septernber 2008 6,500.00 780.00 239.00 541.00
October 2008 6,500.00 780.00 239.00 541.00
MNovember 2008 6,500.00 780.00 239.00 541.00
Decernber 2008 6,500.00 780.00 239.00 541.00
January 2008 6,500.00 780.00 239.00 541.00
February 2009 6,500.00 780.00 239.00 541.00
March 2009 6,500.00
March 2009 Paid 6,500.00 780.00 239.00 541.00
in April 2009
Total 78,000.00 8,580.00 2,629.00 5,951.00

Date

31-Mar-2009

Cerified that the total amoaount of contribution (hoth shares) indicated inthis Card i.e. R5.11,208.00 has already heen remitted
itfullin E.P.5. Aje Mo.1 & Pension Fund Alc Mo 10 R=.5,951.00
Certified that the difference between the total of the contribution shown under Cols. 3a, 3b, 4a & 4h ofthe ahove table and
that arrived at on the total wages shown in cloumn 2 atthe prescribed rate is salely due to rounding off the contributions to
the nearest rupee under the rules.

Signature of Employer {with Office seal)

Figure 11.27 Printed PF Form 3A
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11.25 Form 6A

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Provident Fund >

Form 6A
FORM 6 A
THE EMPLOYEE'S PROVIDENT FUND SCHEME, 1952. [Paragraph 43]
AND THE EMPLOYEES' PENSION SCHEME, 1995 [Paragraph 20{4)]
Annual Statement of contribution for the currency period from 1-Apr-2008 to 31-Mar-2009
Mame & Address of the Establishment . Universal Enterprises
FlotMo. 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Statutary Rate of Caontribution 2%
Code Mo. of the Establishment T KMBMY 2450009
Mo. of members voluntarily contributing at a higher rate © 0
$io.| Account Number Mame of the Wages, |Amount of | Employer’s Contribution | Refund of | Rate of | Remarks
Member {in retaining | Worker's E.P.F. Pension | Advance | higher
block letters) | allowance | Contribut- | Difference | Fund 8.33 % volunt-
{if any) & ions between 12 ar
DA deducted | % & 8.33 % Cont
including | fromthe bution
cashvalue | wages on {if any)
of food |12 % EP.F.
cOncessi-
on paid
during the
currency
period
1 2 3 4 5 G 7 8 9 10
T KMIBMNM 8185564 | AdAY 78000000 938000 3,108.00 8,951.00
2| KINIBINI18154/293 | MAHESH 7800000 9,360.00|  2,629.00|  5851.00
3| KMBMNM920/203 | RAHUL 54, 617.001 &555.00 1,820.00 4,135.00
4| KMNBMNE 8112534 SURESH 41,539.00 498500 1,3588.00 3,08v.00
A KMNBEMNMA 81845963 VIJAY KUMAR 71500000 858000 2,390.00 5,410.00
Total| 32365600 38840.00( 11,306.00( 27 534.00

Figure 11.28 Printed Form 6A - Page 1
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Universal Enterprises
Form BA: 1-Apr-2008 to 31-Mar-2009

Sl Reconciliation of Remittances Adm. Charges at Rs. 1.1 % of Aggregate { ) Cals 5,6, TRs.
No. wages Contributi )
Month/Year Amount remitted | Pension Fund EDLI Adm. Charges EDLI Adm. Date of
Contributions Contribution Aic No. 2 Charges 0.01% | Remittan-
ces
EPF Aic. No. 10 Rs. Aic No.21 Aic. No. 22 Rs.
Contributions
including refund
of aivances Afc.
No. 1
1{ April 2008 Paid 2,400.00 1.274.00 6.00 168.39 1.53 | 30-Apr-2008
in May 2008
2| June 2008 3.781.00 2,007.00 8.00 265.27 2.41| 31-May-2008
3( July 2008 4,190.00 2,226.00 10.00 204.04 2,67 30-Jun-2008
4| August 2008 4,345.00 2,307.00 10.00 304.83 2,77 31-Jul-2008
5| September 2008 4,515.00 2,399.00 10.00 316.89 2.88| 31-Aug-2008
6| October 2008 4,545.00 2,415.00 10.00 319.00 2.90| 30-Sep-2008
7| November 2008 4,515.00 2,399.00 10.00 316.89 2.88| 30-Nov-2008
8| December 2008 4,515.00 2,399.00 10.00 316.89 2.88| 30-Nov-2008
9| January 2008 4,345.00 2,307.00 10.00 304.83 2,77 31-Dec-2008
10| February 2009 4,545.00 2,415.00 10.00 319.00 2.90| 31-Jan-2009
11| March 2009
12 March 2009 Paid 4,490.00 2,386.00 10.00 315.19 2.87 | 15-Apr-2009
in April 2009
Total 46,186.00 24,534.00 104.00 3.241.22 29.46

iy Total number of contribution cards enclosed {Farm 3A(Revised)): &

iy Cedified that Form3A duly completed, of all the memhers listed in this statement are enclosed, exceptthose
already sent during the course ofthe currency period for the final settlement ofthe concerned memhers account
vide 'Remarks' Furnished againstthe names ofthe respective membhbers ahove.

Signature of the Employer
(ith Office Seal)

Note:
1. The names of all members, including those whao had left service during the currency period, should be
included in this statement. Where the Farm 3A in respect of such members had left service were already sent
to the Regional Office for the purpose offinal settlement of their accounts, the fact should be stated againstthe
members in the 'Remarks' Column above thus Form 3A already sent in the month of

200

2. In case of substantial variation in the wages/cantributions of any members as compared to those shawn in
previaus manth staterment, the reasons should be explained adequately in the 'Remarks' column.

3. Inrespect of those memhers who have not opted far Pension Fund their entire employers cantribution as the
case may he should be under column Mo, B

Figure 11.29 Printed Form 6A - Page 2
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11.26 ESI Computation Report

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Computation >
F12:Configure > Activate Show Employee State Insurance Details to Yes

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra
Bangalare

Payroll Statutory Computation
1-Apr-2008 to 31-Mar-2008

Fage 1
Particulars Liability

Fayable Faid

Gross Statutory Details
Amount Fercentage At Mo, Amount

Employee State Insurance

Employees’ Statutory Deductions 2,662.00 2,404.00
Empiloves's ESI Contribution @ 1.75% 1,51,655.00 1.75% 266200 Cr
Employer’s Statutory Contributions
Empilover EST {0 4.75%
Grand Total

7428.00| 6,519.00
1,96,316.00 4.75% 7,428.00 Dr

10,090.00| 8,923.00

Figure 11.30 ESI Computation Report

11.27 ESI Monthly Statement

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Employee State
Insurance > Monthly Statement

EMPLOYEES' STATE INSURANCE - Monthly Statement

Mame & Address ofthe Factory or Establishment . Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Statement for the Period o 1-Apr-2008 to 31-kar-2009

SI. |Employ- Employee Name ESINo Worked Earned Fixed Employ- | Employer- Total
Mo | eeNo Days Wages Wages ees' 's
Contribu- | Contribut-
tion ion
1/003 Rahul ESI12312345 284| 92,162.00| 99,700.00| 1,538.00| 4,379.00 5,917.00
2|008 Suresh HNESIMG 224 240| 64,154.00| 69,000.00| 1,124.00| 3,049.00 4,173.00
Total [1,56,316.00 | 1,68700.00 | 2,662.00( 7,428.00 | 10,090.00

Figure 11.31 ESI Monthly Statement

189



Payroll Registers and Reports

Tty

POWER OF SIMPLICITY

11.28 ESI Form 3

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Employee State
Insurance > Form 3

Original FORM - 3
EMPLOYEES® STATE INSURANCE CORPORATION
RETURN OF DECLARATION FORM
[Regulation - 14]
Mame & Address ofthe Factory or Establishment . Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore
Emplover's Code Mo . KNESI2Z3859491
| zend herewith the Declaration Farms in respect of the emplayees mentioned belaw:
| herehy declare that every person employved as an employee within the meaning of Section 2{9) ofthe Employees’
State Insurance Act. 1948 as on 31-Mar-2009 in this factory or establishment and is in receipt ofthe remuneration not
exceeding Rs.10,000/- {excluding remuneration for overtime wark) per maonth, has heen included in this listexcluding
only those in respect of whom declaration forms have been sent to the Corparation in the past.
SINo. Mame of Employee Distinguishing | Father's or Husband's Name | Insurance No. allotted by the
Mumber with the corporation(to be entered at
employer if any the branch office)
1 2 3 4 5
1 Suresh 008 Mr. Kannan KNESI345/2224
2 Rahul 003 ESI12312345
Flace . Bangalore Signature
Dated 31-Mar-2009 Designation . Manager

Figure 11.32 Printed Form 3
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11.29 Form 5

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Employee State
Insurance > Form 5

Qriginal (Fage)
FORM-5
Mame of Branch Office M.G ROAD BANGALORE Emplover's Code Mo, KNESI23859491

Employees’ State Insurance Corporation
{Return of Contribution) Regulation 26

Mame & Address ofthe Factory or Establishment . Universal Enterprises
PlotMNo, 113 & 114,
Industrial Estate, Hongasandra
Bangalore
PARTICULARS OF THE PRINCIPAL EMPLOYERS.
ajMame Susmit byDesignation Manager
ciResidential Address  |-14 CHPL Smriti Magar

Feriod From 1-0ct-2008 To 31-Mar-2009

| furnish below the details ofthe emplover's and emplayee's share of cantribution in respect ofthe under mentioned Insured
persons.| hereby declare that the return includes every employee, employed directly or through an immediate employer arin
cannection with the wark of the factory / establishment ar any wark connected with the administration of the factory §
establishment aor purchase of raw materials,sale or distribution of finished products ete. to whom the contribution period to
this return relates, applies and that the contribution in respect of employer's and emplayees share have heen correctly paid in
accordance with the provisions of the Act and Regulations relating to the payment of contributions vide challans detailed
helow:-

Total contribution amounting to Rs 4,870.00 comprizing of RS 3,558.00 as Emplayer's share and Rs 1,312.00 as Emplayee's
share (Taotal of Cal. 6 of the Return) paid as under

SINo Month Challan Dates Amount Name of the Bank and Branch
1 October 31-0ct-2008 1,069.00 HDFC Bank
2 November 30-Mo-2008 939.00 HOFC Bank
3 December 31-Dec-2008 838.00 Hdfi Bank
4 January 3-Jan-2008 957.00 HDFC Bank'
5 March 31-Mar-2009 1,067.00 HDFC Bank
Flace . Bangalore Signature
Date o 31-Mar-2009 Designation : Manager

Figure 11.33 Printed Form 5 - Page 1
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Universal Enterprises Page 2
Ermployees' State Insurance Corporation
(Return of Contribution)Regulation 26
S1 [Insurance Mame of Mo. of Total Employee's [Average | Whether still | Name of the Remarks
No. No. Insured Person| days for | amount of | contributi- | Daily continues Dispensary of
which |wages paid on wages | working and the LP.
wages deducted 514 drawing
paid wages within
the insurable
wages ceiling
1 2 3 4 5 [ 7 T{A) 8 9
1 |ESH2312345|Rahul 150( 49,385.00 728.000 328.23 fes Koramangala  |A 15-Apr-2007
2 |KNESW4EM | Suresh 181| 40,1859.00 A83.00| 26615 es Koramangala  |A 10-Jure2007

Figure 11.34 Printed Form 5 - Page 2
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11.30 ESI Form 6

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Employee State
Insurance > Form 6

Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Fage 1
FORM 6
REGISTER OF EMPLOYEES
EMPLOYEES' STATE INSURANCE CORPORATION
(Regulation 323
Contribution Period : From 1-0ct-2008 to 31-Mar-2009
51| Insurance Mame of *Mame of | Occupation Rate of Deptt. and | If appointed Maonth: October
Ma. the insured | dispensary wages ete., | shift, if any ar left Mo, of Total | Employe-
persan to which in the first service | days for| amount | es' share
attached wage duting the | which af of
period contribution | wages | wages | contributi-
Mo plibilmtiion e | aitiayable | paidipayatl on
1 2 3 I 4 a 1 7 g e} 10
1| ESM 2312345 | Rahul Kaoramangala | Executive 595.69 |RED 15-Apr-2007 25| 9,531.00 167.00
2| KMIESIId52224 | Suresh Koramangala | Executive 328.57 | Adminisiration| 10-Jun-2007 26| 6,500.00 121.00
Total | 16,431.00 288.00
Employ- 781.00
er's Share
Grand Total|  1,069.00
Paid On | 31-0ct-2008

Mate: The Figure in Columns 7 to 24 shall be in respect of wage periods ending in a particular calendar month.

Figure 11.35 Printed Form 6 - Page 1
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Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Fage 2
FORM 6
REGISTER OF EMPLOYEES
EMPLOYEES' STATE INSURANCE CORPORATION
(Regulation 32)
Contribution Period : From 1-0ct-2008 to 31-Mar-2009
Manth: Movember Manth: December Maonth: January
Sl Mo, of days Total Employvees' | Mo, of days Total Employvees' | Mo, of days Total Employees'
forwhich | amount of share of forwhich | amount of share of forwhich | amount of share of
wages paid [wages paid| contribution | wages paid |wages paid| contribution | wages paid [wages paid| contribution
Ipayable Ipayable Ipayable Ipayable Ipayable Ipayable
Mo
11 12 13 14 15 16 17 18 18
1 25 7.531.00 132.00 22 B,723.00 118.00 26 7.800.00 137.00
2 26 §,900.00 121.00 23 §,173.00 108.00 26 §,900.00 121.00
Total| 14,431.00 253.00 Total| 12,896.00 226.00 Total| 14,700.00 258.00
Emplover's BEE.00 Emplover's 612.00 Emplover's BY9.00
Share Share Share
Grand Total 938.00 Grand Total §38.00 Grand Total 957.00
Paid On 30-Moy-2008 Paid On 3-Dec-2008 Paid On 31-Jan-2009

Mate: The Figure in Columns 7 to 24 shall be in respect of wage periods ending in a particular calendar month.

Figure 11.36 Printed Form 6 - Page 2
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Universal Enterprises
Plot Mo. 113 & 114,
Industrial Estate, Hongasandra

Bangalare
Fage 3
FORM 6
REGISTER OF EMPLOYEES
EMPLOYEES' STATE INSURANCE CORPORATION
(Regulation 323
Contribution Period : From 1-0ct-2008 to 31-Mar-2009

Manth: February Manth: March Summary |

Sl Mo, of days Total Emplovees' | Mo, of days Total Emplovees' | Total Mo, Total Total Daily

forwhich | amount of share of forwhich | amount of share of of days for | amount of | Employee-| wa-

wages paid [wages paid | contribution | wages paid [wages paid | contribution which wages | 's share of| ges

Ipayable Ipayable Ipayable Ipayable Wages paid Contribut | {27
Mo bt o | il | iinCribenpeid g | J26) (Rs; | Pk
20 il 22 23 24 25 26 27 28 28 |30

1 26 7.800.00 137.00 26| 10,000.00 174.00 150 458,385.00 866.00| 329,

2 26 §,900.00 121.00 24 6,416.00 112.00 23

Total| 14,700.00 258.00 Total| 16,416.00 287.00 141 40,185.00 T04.00| 266,

Employer's £99.00 Employer's 780.00 15

Share Share 89,574,001 1,570.00| 5594,

Grand Tatal 957.00 Grand Tatal 1,067.00 a8

Faid On Paid On | 31-Mar-2009

Mate: The Figure in Columns 7 to 24 shall be in respect of wage periods ending in a particular calendar month.

Figure 11.37 Printed Form 6 - Page 3
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11.31 Professional Tax Computation Report

Go to Gateway of Tally > Display > Payroll Reports > Statutory Reports > Professional Tax >
Computation Report

PROFESSIONAL TAX PAYABLE BY EMPLOYER

Return of Tax payable for the period . 1-Apr-2008 to 31-Mar-2009

Mame af the Emplayer . Universal Enterprises

Address CPlotMo 113 & 114,
Industrial Estate, Hongasandra
Bangalore

Reqgistration Certificate Mo, CKAPTM2445308

Mumber of ermployess during the month in respect ofwharm the 1ax is payable as under

SN- Employees whose monthly salaries / wages / Mumber of | Rate of tax | Amount of
0. bhoth are Employees | per month Tax
Rs. Deducted Rs.
1 |Rs 0 |to 3,000.00 0.00
2 [Rs 3,000.00 [to 5,000.00 30.00
3 |Rs 5,000.00 [to 8,000.00 60.00
4 Rs 8,000.00 [to 10,000.00 100.00
5 |Rs 10,000.00 [to 15,000.00 150.00
6 [Rs 15,000.00 |and above 5 200.00 8,020.00
TOTAL 5.00 8,020.00
Amount Paid : 8,020.00

Amount in'Words . Rs. Eight Thousand Twenty Only

| certify that all employees who are liable to pay the tax in my emplayment during the period of return have heen
cavered hy the forgaing pardiculars. | also cedify that the necessary revision in the amount of tax deductable fram
the =salary orwages of the employees on account of variation in the salary orwages earned by them has been
made wherever necessary.

I, Shri Susmit solemnly declare that above statements are true ta the hest of my knowledge and helief.

Flace : Bangalore

Date 1 31-Mar-2009 Signature of Employer

Figure 11.38 Printed PT Computation Report
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