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Introduction

TDS means Tax Deducted at Source. The concept of TDS was introduced in the Income Tax Act,
1961, with the objective of deducting the tax on an income, at the source of income. It is one of
the methods of collecting Income Tax, which ensures regular flow of income to the Government.

Example: Universal Infotech is making the payment towards Rent to the owner of the building, it
is required to deduct the tax on the income (i.e. before payment to the owner), at the source of
income.

Scope & Applicability
Scope

Tax deduction at source means the tax required to be paid by the assessee, is deducted by the
person paying the income to him. Thus, the tax is deducted at the source of income itself. The
income tax act enjoins on the payer of such income to deduct the given percentage of income as
income tax and pay the balance amount to the recipient of such income. The tax so deducted at
source by the payer is to be deposited in the income tax department account. The tax so
deducted from the income of the recipient is deemed payment of income tax by the recipient at
the time of his assessment.

For example: Person responsible for paying any income which is chargeable to tax under the
head 'Salaries’ is required to compute the tax liability in respect of such income and deduct tax at
source at the time of payment. If the employee has any other income, he needs to inform the
employer so that employer can take that income into consideration while computing his tax liability
but he will not take into account losses except loss from house property.

Similarly, person responsible for paying any income by way of 'interest on securities' or any other
interests are required to deduct tax at source at the prescribed rates at the time of credit of such
income to the account of the payee or at the time of payment, whichever is earlier.
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Applicability

Tax will be deducted at source based on the rate defined in the Act, only on the fulfilment of the
below mentioned conditions.

1. The Assessees (includes individual & HUF as covered U/S 44AB) carrying on business is
deducting the tax at the Time of Payment or Credit, (whichever is earlier) against following type
of Recipient (Deductee)

Individual

Hindu undivided Family (HUF)

Body of Individual (BOI)

Association of person (AOP)
Co-Operative society

Local Authority

Partnership firm

Domestic company (Indian company)
Foreign company

O 0o oo o o o o o o

Artificial Judicial Person
2. The nature of payment belongs to any one of following list

Nature of Payment Nature of Payment
Salaries Interest on Securities
Dividend Interest other than securities

Winnings from lottery or crossword puzzles or | Winnings from horse races
card game or other game

Payment to sub-contractors Insurance commission

Payments to Contractors (Advertisement Con- | Payments to Contractors (Other than
tractors) Advertisement)

Payment to Non—Resident sportsman or sports | Payment in respect of deposits under
association NSS

Payment on account of repurchase of units of | Commission on sale of lottery tickets
MF or UTI

Commission or brokerage Rent of Land, Building or Furniture

Rent of Plant, Machinery or Equipment Fees for professional or technical serv-
ices

Payment of compensation on acquisition of cer- | Payment of Any other income to a non-

tain immovable property resident

Income from units to an offshore fund Income of foreign institutional investors

from securities
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Fees for Tech. Services Agreement is made
after Feb. 29, 1964 before April 1, 1976

Fees for Tech. Services Agreement is made
after Mar 31, 1976 before June 1, 1997

Fees for Tech. Services Agreement is made
after May 31, 1997 before June 1, 2005

Fees for Tech. Services Agreement is made
on or after June 1, 2005

Income by way of Long-Term Capital Gains

Income from Foreign Currency Bonds or
Global Depository Receipts (GDR)

Income from Foreign Exchange Assets paya-
ble

Interest payable by Government or Indian
concern in Foreign Currency

Long—Term Capital Gains

Royalty(f) Agreement is made after May 31,
1997 before June 1, 2005

Royalty(f) Agreement is made before June 1,
1997

Royalty(f) Agreement is made on or after
June 1, 2005

Royalty(g) Agreement is made after March 31,
1961 before April 1, 1976

Royalty(g) Agreement is made after March
31, 1976 before June 1, 1997

Royalty(g) Agreement is made after March 31,
1997 before June 1, 2005

Royalty(g) Agreement is made on or after
June 1, 2005

Short-Term Capital Gains

. The payment exceeds the TDS Exemption Limit specified in the Income Tax Act.

As per Sec 44AB, Individual and HUF is also considered as assessee
under Income Tax Act, if such Individual and HUF

I 4

floteS

o Carrying on Business, where the total sales, turnover or gross receipts
from the business exceeds Rs. 40 lakhs in any Previous Year

o Carrying on Profession, where the total receipts exceeds Rs. 10 lakhs

in any previous year
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TDS Process

o A seller (Deductee) provides services to the buyer (Deductor).

o The buyer deducts the Tax at the time of payment of advances or while accounting the Bills
received.

o The buyer deposits the deducted amount to the designated branches of the authorised
bank

o The buyer issues Form No.16A to the Deductee
o The buyer files annual returns electronically to the Income Tax department.

o The seller files returns, along with Form 16A claiming the credit of the Tax deducted at
source.

. Deductee (Seller)
® n 7'y
Dedutor issuing Deductee (Seller ) (2)

Form 16A to providing Services & Bills to Deductor making payment to

Deductee for Deductor (Buyer) Deductee after deducting TDS

Rs.5,665 [Bill No.118/2008-09 for [Rs.50,000 - Rs.5,665 (TDS)

Rs.50,000] =Rs.44335]
A 4
Deductor (Buyer)
(8)
(3) Deductee filing the
Deductor Remitting TDS Return to IT Dept.
amount into Bank (Treasury) [Deductee filing the
[TDS amount remitted to return with Form 16A
Bank Rs.5,665 through of 5,665]
(6) Challn No: ITNS 281]
Dedutor filing e-TDS
to NSDL [Deductee
& Tg: g:t:é;s of Bank (Treasury)
(4)
Bank {Treasury) remit the
amount to Govt. Account
v [Rs.5,665 ] v
o Income-tax
NSDL > Dept.
F 3

(7)

NSDL uploading the
information to IT Dept.
[Deductor, Deductee &
TDS details of
Rs.5,665]
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Time & Mode of TDS Payment

o All the Tax deducted during a month are to be paid to the credit of Government on or before

7th of the next month. In case 7th of the month happens to be a sunday or a bank holiday
payment can be made on the next working day

TDS amount shall be paid to the government account through any designated branches of
the authorised banks, along with Income Tax Challan No.281.

In case of collections made by or on behalf of the Government, the amount shall be cred-
ited within the time and in the manner aforesaid without the production of a challan.

Issue of TDS certificate

TDS certificate is a proof that deductor has deducted the tax and paid the same to the govern-
ment. This proof is essential to the deductee to claim the credit of tax in his Income Tax returns.

U/s 203 of Income Tax Act, any person deducting the tax as per the provisions of

o

*Section 192 (Salary) shall furnish a certificate of Deduction of tax in Form 16 or Form
16AA within one month from the close of Financial year in which such deduction was
made.

Example: For the Financial Year 2007-2008, the TDS certificate must be issued on or
before 30th April, 2008

*Section 193, 194, 194A, 194B, 194BB, 194C, 194D,194E, 194EE,194F, 194G, 194,
194J, 194K, 194LA, 195, 196A, 196B, 196C and 196D shall furnish a certificate of Deduc-
tion of tax in Form 16A with in one month from the end of the month during which the credit
has been given or the payment has been made, as the case may be.

Example: For deductions in May 2008, TDS certificate must be issued on or before 30th
June, 2008

= In case of deductee to whom more than one TDS certificate was issued for the deduc-
tions made during the year, may on request from such deductee, a consolidated cer-
tificate in Form 16A may be issued wihtin a period of one month from the close of
such financial year.

I 4

Notes

Refer Appendix for details on the *Sections mentioned above.
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e-TDS Returns

The Income Tax department has now notified ‘Electronic Filing of Returns of Tax Deducted at
Source Scheme, 2003'. It is applicable to all deductors furnishing their TDS return in electronic
form. As per this scheme,

o Itis mandatory for corporate deductors to furnish their TDS returns in electronic form (e-
TDS return) with effect from June 1, 2003.

o For government deductors it is mandatory to furnish their TDS returns in electronic form
(e-TDS return) from financial year 2004-2005 onwards.

o Deductors (other than government and corporates) may file TDS return in electronic or
physical form.

Deductors furnishing TDS returns in electronic form (e-TDS) have to furnish Form 27A. Form 27A
is a control chart to be furnished in physical form along with CD/ Floppy containing the e-TDS
returns. Form No 27A is required to be furnished separately for each TDS return.

Form 27A is a summary of e-TDS returns which contains control totals of ‘Amount paid‘ and
‘Income tax deducted at source’. The control totals mentioned on Form 27A should match with the
corresponding control totals in e-TDS returns.

Electronic Filing of Returns of Tax Deducted at Source (e-TDS), is explained
Not&g in detail in Reports chapter.
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Returns & Timelines
The following Returns are required to be filed under TDS :
Financial Form No. Particulars Periodicity
Year
2008-09 Form 26 Annual return for deduction of tax in Annual
respect of payments other than salary.

Form 27 Annual return for deduction of tax in Annual
respect of payments other than salary
made to Non-residents.

Form 27A Physical control charts containing control | With each e-TDS
totals mentioned in TDS returns fur- returns Form 26 and/
nished electronically. Form 27A in physi- | or Form 27.
cal form to be submitted along with e-

TDS annual return forms.
2008-09 Form 26Q | Quarterly return for deduction of tax in Quarterly
respect of payments other than salary.

Form 27Q | Quarterly return for deduction of tax in Quarterly
respect of payments other than salary
made to Non-residents.

Form 27A Physical control charts containing control | With each e-TDS
totals mentioned in TDS returns fur- returns Form 26Q
nished electronically. Form 27A in physi- | and/or Form 27Q.
cal form to be submitted along with e-

TDS quarterly return forms

Figure 1.1 Table showing Forms & Returns under TDS

TDS Features in Tally.ERP 9

Tally.ERP 9's TDS Feature enables you to handle all the functional, accounting and statutory
requirements of your business in an accurate and simplified manner. The TDS functionality in
Tally.ERP 9 has the following features

o Simple and user-friendly

O 0o o o o o o

Quick and easy to set up and use

Create single Expenses Ledger for Multiple Nature of Payment
Create single TDS Duty Ledger for Multiple Nature of Payment
Book & Deduct TDS in the same voucher

Single TDS deduction for multiple vouchers

Single TDS deduction for Multiple Nature of Payments

TDS deduction on partial applicable value
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Retrospective Surcharge Deduction

Party wise configuration for Lower / Zero rate

Party wise configuration to Ignore IT / Surcharge exemption Limit
Deduction of TDS on advance payments

TDS deduction on Non-Resident (Sec.195) payments
Reversal of TDS

Print TDS Challan (ITNS 281)

Print Form 16A

Generate E-TDS Returns

Print Form 27A

Print Form 26, 26Q, 27, 27Q with Annexure(s)

TDS Computation Report

Generate TDS Outstanding and TDS Exception Reports

0O O oo o o oo oo o o o
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Lesson 1: Enabling TDS in Tally.ERP 9

Lesson Objectives

On completion of this lesson, you will learn to
o Create Company in Tally.ERP 9
o Enable TDS in F11: Features

1.1 Enabling TDS in Tally.ERP 9

It takes a one-time configuration in Tally.ERP 9 for TDS features to be activated. Follow the steps
given below to enable TDS in Tally.ERP 9 for a new company, M/s. Universal Infotech.

1. Create Company
2. Enable TDS

To enable TDS for Companys’ which are already created in Tally.ERP 9,
Noﬂ&g follow the instruction provided under the head Enable TDS.

M/s. Universal Infotech, is a Company — Resident, which is engaged in Software Develop-
ment.

Step 1 : Create Company

Go to Gateway of Tally > Alt + F3: Company Info. > Create Company

In the Company Creation screen,
o Specify Universal Infotech as the Company Name and Address details
o Select India in the Statutory Compliance for field
o Specify the State, Pin code & Accounts with Inventory details
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The Completed Company creation screen appears as shown

Creation
Directory . C:\Tally.ERP9'Data
Name . Universal Infotech
Mailing & Contact Details Company Details

Mailing Narme . Universal Infotech Currency Symbaol . Rs.
Address L #45 Maintain . Accounts with Inventory

AMR Tech Park Financial Year from . 142008

Hosur Road Books beginning fram . 142008

Bangalore

Security Control
Statutory compliance for - India Disallow opening in Educational mode 7 No
State . Karnataka Tallyvault Passward (if any)
FIM Caode : 560064 Repeat Password :
Telephone Mo. . 080-22356475 (WARNING: forgetting your TallyVauwlt password will render your data unusableall)
E-tail . sales@universal.com Use Security Control 7 No
(Enable Security to avall Tally NET Features)
Base Currency Information
Base Currency Symbaol . Rs. Show Amounts in Millions ? No
Faormal Name . Indian Rupees Put a SPACE between Amount and Sy rmjsel—=—t
MNurnber of Decimal Places c 2 Decimal Places for Printing Amounts in
Accept?

Is Symbol SUFFIXED to Amounts ? No
Symbol for Decimal Portion . paise s [

Figure 1.1 Completed Company Creation Screen

For complete details on Company Creation refer Tally.ERP 9 Help, topic
Noﬂ@g Creating Company in Tally.ERP 9

10



Tty

POWER OF SIMPLICITY Enabling TDS in TaIIy.ERP 9

Step 2 : Enable TDS
To enable TDS Feature, for a company

1. Activate TDS Feature

2. Enable Set/Alter TDS Details

3. Specify the Company TDS Deductor Details
4. Enter Company’s PAN / Income — Tax No

To enable TDS Feature for universal Infotech
Go to Gateway of Tally > F11: Features > F3: Statutory & Taxation

o Set Enable Tax deducted at Source to Yes
o Enable Set/Alter TDS Details to Yes

The Statutory & Taxation features screen appears as shown.

Company: Universal Infotech

Statutory & Taxation

Enable Excise ? No Enable Tax Deducted at Source (TDS) ? Yes
Set/Alter Excise Details ? No Set/Alter TDS Details il Yes, |

(ilttis - 'Enabfe Ma.fnta_in Multiple Godowns' Enable Tax Collected at Source (TCS) ? No
ey Dibijate Stz Ui, Set/Alter TCS Details ? No
Follow Excise rules for Invoicing ? No Enable Fringe Benefit Tax (FBT) 2 No
Enable Yalue Added Tax (WAT) ? No Set/Alter FET Details ? No
Set/Alter WAT Details ? No
Enable Service Tax ? No
Set/Alter Service Tax Details ? No

Tax Information

Local Sales Tax Mumber
Inter-state Sales Tax Number :
PAN f Income - Tax No.

F1: Accounts F2: Inwventory F3: Statutory F5: Audit

Figure 1.2 F11: Statutory & Taxation Features

1"
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o Press Enter, the Company TDS Deductor Details screen displays

Company TDS Deductor Details

Tax Assessment Number I
Income Tax CirclefYard (TDS)

Deductar Type : Government

Marme of person respaonsible :

Designation

(Nate: All the above details will be used in Challan, Forms & Returns]

Figure 1.3 Company TDS Deductor Details Screen
In the Company TDS deductor Details, enter the TDS Deductor Details such as:

o Tax Assessment Number (TAN) : TAN is a TEN digit alphanumeric number Issued by the
Income Tax Department (ITD) to the deductor, which must be quoted on all Challans, Pay-
ment for TDS, Certificates issued in Form 16/16A, Returns and in all documents and other
correspondence with ITD.

\ , / The Format of TAN is AAAA*55555A, Where A* is the first character of the
s / name of the Organisation.

Example: TAN of Universal Infotech is KARU07884F

o Income Tax Circle /Ward (TDS) : Income Tax Circle/Ward, in which the deductors are
assessed for Income-Tax (TDS) with TAN of each person.

o Deductor Type: According to the nature of the organisation Deductor type will be selected.
In case of Government, the option Government will be selected as the Deductor Type and
if the deductor is Non-Government body, Others will be selected.

o Name of the person responsible: Person responsible means the person who is author-
ised to file the TDS returns of the company.

o Designation: Mention the designation of the authorised person filing TDS returns.

12
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The completed Company TDS Deductor Details screen appears as shown

Company TDS Deductor Details

Tax Assessment Mumber : KARUOT884F
Income Tax Circlefard (TDS) S 111-W2
Deductar Type . Others

Mame of person responsible : Rajesh
Designation [T T —

(Mote: Al the abaove details will be wsed tn Challan, Forms & Returns)

Figure 1.4 Completed Company TDS Deductor Details screen

o Press Enter to Accept

o Enter Permanent Account Number (PAN No.) and other details. PAN is 10 Digit Alpha
numeric number alloted by the Income Tax Department to all the taxpayers whose income
is taxable.

The completed F11: Statutory & Taxation screen appears as shown

Company: Universal Infotech

Statutory & Taxation

Enable Excise ? No Enable Tax Deducted at Source (TDS) ? Yes
Set/Alter Excise Details ? No Set/Alter TDS Details ? Yes
(ilttis - 'Enabfe Ma.fnta_in Multiple Godowns' Enable Tax Collected at Source (TCS) ? No
ey Dibijate Stz Ui, Set/Alter TCS Details ? No

Follow Excise rules for Invoicing ? No Enable Fringe Benefit Tax (FBT) 2 No

Enable Yalue Added Tax (WAT) ? No Set/Alter FET Details ? No
Set/Alter WAT Details ? No

Enable Service Tax ? No
Set/Alter Service Tax Details ? No

Tax Information

Local Sales Tax Mumber
Inter-state Sales Tax Number :
PAM fIncome - Tax Mo, AGRTLO443L

Accept?

F1: Accounts F2: Inwventory F3: Statutory F5: Audit

Yes or No

Figure 1.5 Completed F11: Statutory & Taxation Screen

o Press Enter to Accept.

13
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Lesson 2: Transactions

Lesson objectives
On completion of this lesson, you will learn to
o Record Basic TDS Transactions
o Record Advanced TDS Transactions
o Make TDS Payments and generate TDS Challans

This lesson is divided into Two parts
1. Part | — Recording Basic TDS Transactions
2. Part Il - Recording Advanced TDS Transactions
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POWER OF SIMPLICITY Transactions

Recording Basic TDS Transactions

In this section we shall emphasis on understanding how Tally.ERP 9’s TDS feature can be effec-
tively used to record basic TDS transactions to generate TDS Challan.

Let us take the example of Universal Infotech (Created and TDS enabled, as discussed in the
earlier chapter) to record TDS transactions such as

TDS on Expenses

Payment to Party

Payment of TDS

Generating ITNS 281 Challan

o o o o

In Tally.ERP 9, you can account for expenses implying TDS with the help of Payment Voucher,
Journal Voucher or Purchase Voucher, as required.

2.1 Transactions Involving TDS

2.1.1 TDS on Expenses (Journal Voucher)

Under this, we will learn to Account expenses and deduct tax at source to arrive at the Net
balance payable to the party.

Example 1:

On 1st April, 2008 Universal Infotech received a Bill (vide No. 001) from Pheonix Agencies for Rs.
5,00,000 towards the Advertisement services rendered.

To account the above transaction follow the steps given below

1. Create Masters
i. Expense Ledger

ii. Party Ledger
iii. Tax Ledger
iv. Bank Ledger
2. Record the Transaction in Journal Voucher

16
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1. Create Masters

i. Expenses Ledger

Ledger Under IS TDS Default Nature of Payment
Applicable
Advertisement Expenses | Indirect Expenses Yes Payment to Contractors
(Advertisement Contractors)

Create Expenses Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create
1. Type Advertisement Expenses as the Ledger Name
2. Select Indirect Expenses in the Under field
3. Setls TDS Applicable to Yes
4

In Default Nature of Payment filed select Payment to Contractors (Advertisement
Contractors) from the List of TDS Nature of Pymt.

.* o All the Payments/Expenses subject to TDS have to be associated with
relevant predefined TDS Nature of Payments.

Note’g o Refer Appendix for more details on TDS Nature of Payments

Universal Infotech

Total Op. Bal.

ctrl + M
List of TDS MNature Of Pymt

Name . Advertisement Expenses
{alias)

0 Any

Any Other Income

Any Other Interest on Securities As Per Sec.193
Commission on Sale of Lattery Tickets
Commission Or Brokerage

Deemed Dividend /s 2{22)(E)

Uidlar Indirect Expenses Fees far Professional Or Technical Services

Fiees for Tech. Services Afyeement|s Made After Feb 29, 1964 Before Apri 1, 1976
Fees for Tech. Servies Agreement |5 Wade After Mard1, 1976 Befre Jure 1, 1997
Fees for Tech. Serices AQreement | hiade After hiay 1, 1957 Befare June 1, 2005
Feees for Tech. Bervices Agreement Is Made on Or After June 1, 2005
Income fry Wy of Longt Term Capital Gains Refered to in Section 1158
Incame From Fareign Currency Bonds Or Shares of....
Income From Foreign Exchange Assets Payable to an Inian Citzen

Statutory Information Income in Respect of Units of Non-Residents
Income of Foreign Institutional Investars Fram ...
Is TDS Applicable ? Yes Insurance Commission
Default Mature Of Payment { Payment to Contractors {Advertisement Contractors) Interest on 8% Savings (Taxable) Bonds, 2003

Interest on Securities

Interest Other Than Interest on Securities

Interest Payahle by Government Or Indian Concem in Foreign Currency

Long-Term Capital Gains{Not Being Covered by Sec 10{33)¢36)(38)]

Other Sums Payables to A Mor-Resident

Payment of Compensation on Acquisition of Immawable Property

Payments in Respect of Deposits Under NSS

Payments in Respect of Units to an Offshare Fund

Payments on Account of Re-Purchase of Units by ..

Paymerts to Contractars (Other Than Advertisement)
Payments to Non-Resident SportsmeniSports Assoc

Opening Balance ( on 1-Apr-2008) : Payment to Sub-Contractors

Rent of Land, Building Or Furniture

Rent of Plant, Machinery Or Eguipment

Rayalty(F) Agreement 15 Made After May 31, 1997 Biefore Jung 1, 2005

9 more ...

Figure 2.1 Ledger Creation Screen
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3, The Option Any can be selected from the List of TDS Nature of Pymt,
where the user doesn’t want to define the TDS Nature of payment during
N teS Ledger creation. This allows the user to use an Expense Ledger (as a
4 common ledger) to account multiple TDS Nature of Payments.

The completed Expenses Ledger screen is displayed as shown.

u]

Ledger Creation Universal Infotech
Name  : Advertisement Expenses Total Op. Bal.
[alias)

Under o Indirect Expenses

Statutory Information

|5 TDS Applicable ? Yes
Default Mature Of Payrment - Payment 10 Contractars (Advertisement Contraciors)

Accept ?

Opening Balance (onh 1-Apr-2008) : Yes or No

Figure 2.2 Completed Expenses Ledger Creation Screen

Press Enter to Accept
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ii. Party Ledger

Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
Pheonix Agencies | Sundry Creditors Yes Yes Association of Persons

Create Party Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create

Setup:

Before creating the party ledger enable the following options in F12: Configure (Ledger Config-
uration)

o Set Allow ADVANCED entries in Masters to Yes
o Set Use ADDRESSES for Ledger Accounts to Yes

Ledger Configuration

Allow ALIASES along with Mames ? Yes
Allow Language ALIASES along with Names ? No

Allow ADVANCED entries in Masters ?[Yes |
Allowe ADWVAMNCED entries in TDS Master ? No

Add NOTES for Ledger Accounts ? No

Use ADDRESSES for Ledger Accounts dYes |
Lse CONTACT DETAILS for Ledger Accounts ? No

Figure 2.3 F12: Configure
In the Ledger Creation screen,
1. Type Pheonix Agencies as the Ledger Name
Group it under Sundry Creditors group
Set Maintain Balances bill-by-bill to Yes
Specify the Default Credit Period, if required
Set Is TDS Deductable to Yes

In the Deductee Type field select Association of Persons from the List of
Deductee Types

2 e
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é, o The sellers who are receiving the TDS nature of payments, are required
to be associated with the predefined Deductee Types.

/Voﬂéxg o Refer Appendix for more details on Deductee Types

Universal Infotech

Ledger Creation

MName . Pheonix Agencies
[alizs)
O Unknown
Artificial Juridical Persan
Body of Individuals
Comparny - Mon Resident
™ Comparny - Resident
Mailing 0 ) .
Under . Sundry Creditors Narme —JP_ Co-Operative Society
{Current Liabilities) Address : Ind!v!duaIfHUF - NDnResMent
Individual/HUF - Resident
Maintain balances bill-by-hill ? Yes Local Authority
Default Credit Period : Partnership Firm
Inventory values are affected ? No State
FIM Code

Statutory Information

Tax Inf
|5 TOS Deductable ? Yes 1ax Intorr '.‘ o

- — PN # T Mo :
Deductee Type {l Association of Persons {PAN 7 IT No. ia mardatony for eT)

Salea Tax Mo. :

Opening Balance ( on 1-Apr-2008) :

Figure 2.4 Sundry Creditor Ledger Creation Screen

The option UnKnown will be selected, when the Party’s deductee type details
/Voﬂ@g are not available.

7. Enter the Mailing Details.

20



Tty

POWER OF SIMPLICITY Transactions

8. Under Tax Information enter the PAN/IT No. (PAN/IT No. is mandatory for e-TDS).
PAN is a 10 Digit Alphanumeric Number allotted by the Income Tax Department.

o PAN/T No. field is restricted to 10 digits, user can enter any ten Numbers
or Alphabets or alphanumeric.

é. o The details provided in the PAN/IT No. field must be equal to ten Num-
bers or Alphabets or alphanumeric. Tally.ERP 9 won'’t accept any details
Notes o
less than 10 digits.

o In case, where the PAN is not Available or Applied For, such details
can also be provided in the PAN/IT No field in the format, as specified by
the Income tax Department.

m  For PAN not available — enter as PANNOTAVBL
m  For PAN Applied - enter as APPLIEDFOR

o Under Exception Report — PAN Not Available, Tally.ERP 9 displays all
the ledgers in which PAN/IT No is not mentioned. Before e-TDS valida-
tion user can check this report to make necessary changes in the ledger.

The completed Sundry Creditor Ledger screen is displayed as shown

Ledger Creation Universal Infotech
MName . Pheonix Agencies Total Op. Bal.
(alias)

Mailing Details
Under . Sundry Creditors

e Mame : Pheonix Agencies
(Current Liabilities) Address © No .45 d
. . . Raheja Arcade
Maintain balances bill-by-hill ? Yes Kora,{,a“gam
Default Credit Period : Bangalore
Inventory values are affected ? No State . Karnataka
P Code : 560072

Statutory Information

Tax Inf ti
|5 TOS Deductable ? Yes 1ax Infermation

_ - PAN / IT Ho. - ASPLCO245L
Deductee Type e iationiallbe=ans (PAN 7 IT Wo. i mandstory for eTDS, should be of 10 Gharacters)
Salea Tax Mo. :
Accept ?
Opening Balance ( on 1-Apr-2008) : Yes or No

Figure 2.5 Completed Sundry Creditor Ledger Creation Screen
9. Press Enter to Accept.
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3, While creating ledgers under Sundry Creditors or Sundry Debtors, ensure
Maintain Bill-wise Details is set to Yes in F11: Accounting Features. If the
N te8 party is a Non Resident Deductee type, then PIN Code, State and the
0 Sales Tax Number fields are not applicable.
iii. Tax Ledger
Ledger Under Type of Nature of Payment Inventory
Duty/ Tax values are
affected
TDS - Contractors | Duties & Taxes TDS Payment to Contrac- No
tors (Advertisement
Contractors)

Create Tax Ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create

In the Ledger Creation screen,

1. Type TDS - Contractors as the Ledger Name

2. Group it under Duties & Taxes group
3. Select TDS as the Type of Duty/Tax
4

Select Payment to Contractors (Advertisement Contractors) as

Payment.

5. Set Inventory values are affected to No

The completed TDS — Contractors ledger screen is displayed as shown

the Nature of
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Transactions

Ledger Creation

Universal Infotech

C
Total Op. Bal.

Name . TDS - Contractors
(alias)
Mailing Details
Under . Duties & Taxes Warme .
{Current Liabilities) Adiiees :
Type of Duty/Tax . TDS
MNature Of Payment . Payment 1o Contracters (Advertisement Contractors)
Inventory values are affected ? No State
FIM Code
Tax Information
PAM T Ma. :
Salea Tax Mo.

Accept?

Opening Balance ( on 1-Apr-2008) :

Yes or No

Figure 2.6 Completed TDS Ledger Creation Screen

6. Press Enter to Accept.

I

Notes

iv. Bank Ledger

It is recommended that separate TDS ledgers be created with appropriate
TDS nature of Payments. However, Tally.ERP 9 provides you with the flexi-
bility to use a common Duty ledger for different TDS Nature of Payments by

selecting the Nature of Payments as Any.

Ledger

Under

Canara Bank

Bank Accounts

Create Bank ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create
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Transactions

In the Ledger Creation screen,

1.
2.
3.

Type Canara Bank as the Ledger Name
Group it under Bank Accounts group
Under Mailing Details
In Address field enter the Bank Branch Address.
Select appropriate state in State field.
In Pin Code field enter the pincode of the City
In Account Number field enter the account number as 00758978
In Branch Name field, enter M.G.Road.

Enter the Bank’s BSR Code as 0240130. BSR Code is a 7 digit Number allotted by
Reserve Bank of India (RBI) to Bank Branch.

Enter Rs. 50,00,000 in Opening Balance field

The Completed Canara Bank ledger screen is displayed as shown

Ledger Creation Universal Infotech C
MName  : Canara Bank lotallop-1Bal:
(alias)
Mailing Details
Under . Bank Accounts Warme © Cenianm Baal:
{Current Assets) Adtress C#32
Manipal Cent
Effective Date for Reconciliation 2 1-Apr-2008 M_:'G"_'E.?m.e" re
Bangalore
State . Karnataka
PIN Code : 560001
Adc No. . 00758978
Branch Name . M.G.Road
BSR Code . 0240130
Accept ?
Opening Balance ( on 1-Apr-2008} : 50,00,000.00 Dr Yes or No
Figure 2.7 Completed Bank Ledger Creation Screen
4. Press Enter to Accept.
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2. Record the Transaction in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal

1. Press F2 and change the date to 01-04-2008

2. Select Advertisement Expenses in the Debit field and press Enter
3. Enter 5,00,000 in the Amount field.

4. Select Pheonix Agencies in the Credit field and press Enter.

The TDS Details screen is displayed as shown

TDS Details

MNature of Payment TDS Duty Assessable  Deduct TDS FPayahle
Ledger Amaount N Amount Amaount

Type of  Name

No

Education Cess 0% On
Secorday EvlcatonCess 0% On

Total

Figure 2.8 TDS Details Screen

In the TDS Details screen provide the following details

o Type of Ref.: Select New Ref from the method of Adjustment. Tally.ERP 9 displays Two

Methods of Adj viz., Agst Ref and New Ref. New Ref is selected for new Financial Trans-
actions Where as, Agst Ref is selected to set off payment against the previously entered
invoice.

Name: This filed display the Reference Number for the TDS Deducted. The default Refer-
ence Number displayed, is a combination of abbreviation of Journal, Voucher Number and
Line Number. Example :Jrnl / 1-1 which can be changed by the user. TDS payments are
tracked with these Reference Numbers.

Nature of Payment: Select Payments to Contractors (advertisement Contractors) in
Nature of Payment field. The List of Nature of payments displays only that Nature of Pay-
ments which is specific to the Expenses Ledgers, selected in the transaction.
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Example: For the above transaction List of Nature of payments displays only Payments to
Contractors (advertisement Contractors), as the nature of payment applicable to the Party
against which TDS will be deducted.

TDS Details

Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref : Amount Amount

New Ref  Jrml /11 |

Income Tax 0% On
Surcharge 0% On
Education Cess 0% On
Secordany Fdeation Cess 0% On

Total

Figure 2.9 TDS Details — Nature of Payment Selection

o TDS Duty Ledger: Select TDS — Contractors from the list of TDS Duty Ledgers. List of
TDS Duty Ledgers displays, ledgers created with specific nature of payment as well as the
ledger created with the option Any.

o Assessable Amount: Tally.ERP 9 defaults the amount specified against the expenses
ledger and skips the field.

o Deduct now: This field will be set to Yes or No depending on the tax deduction. Set this
field to Yes to deduct the Tax in the same voucher.

o TDS Amount: This field displays the Tax amount deducted at source
o Payable Amount: This field displays the amount (after TDS) payable to the Party.
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The completed TDS Details screen is displayed as shown
TDS Details

Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble

Ref Ledger Arnount now Arnount Arnount

Mew Ref  Jnl /11 Payment to Contractars [Advettisernent Contractars) TDS — Contractors 5,00,000.00 CrETTE 5,150.00 Cr 4,94,850.00 Cr
Income Tax 1%  On 50000000 C 5,000.00 Cr
Surcharge 0% On 5,000.00 Cr
Education Cess 2% On 5,000.00 Cr T00.00 Cr
Secorday Etfucation Cess 7% O 5,000.00 Cr 50,00 Cr

Total

5,00,000.00 Cr

5,150.00 Cr 4,94,850.00 Cr

Figure 2.10 Completed TDS Details Screen

5. Press Enter to accept TDS Details

6. Payable Amount as calculated in the TDS Details screen will be defaulted in the
Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.

7. In Bill-wise Details screen,
m  Select New Ref as the Type of Ref

= [In the Name field enter the Bill name as Bill - 001

m  Skip the Due Date or Credit Days field

m  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

m  Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill -001

= Skip the Due Date or Credit Days field and accept the default amount allocation and
Dr/Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit

balance.

The Completed Bill-wise Details screen is displayed as shown
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Bill-wise Details for . Pheohix Agencies
Upto: Rs. 4,94,850.00 Cr

Type of Ref Marne Due Date, or Amount Drf
Credit Days Cr
[wef. 1-4-2008)
Mew Ref Bill - 001 5,00,000.00 Cr
Mew Ref Bill - 001 5,150.00 FTH

4,94,850.00 Cr

Figure 2.11 Bill-wise Details Screen

In the above method of bill allocation, Tax amount is deducted from the Bill amount to arrive at
the Pending amount to be paid to the party. This method of bill allocation updates the bill
amount along with pending amount to be paid to the party, in the Outstanidings statement,
which helps the user to identify the Bill amount in the outstandings statement, when the request
comes from the supplier for payment.

8. In the Credit field select the duty ledger TDS — Contractor from the List of Ledger
Accounts and Rs. 5150 (500000 - 494850) is displayed automatically in the amount

field.

9. Enter transaction details in the Narration field.
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The completed Journal Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Journal MNo. 1 1-Apr-2008
Tuesday
Particulars Debit Credit
Dr Advertisement Expenses 5,00,000.00
Cur Bal: 5,00,000.00 Dr
Cr Pheonix Agencies 4,94,850.00
Cur Bal: 4,94,850.00 Cr
MNew Ref Bill - 001 5,00,000.00 Cr
MNew Ref Bill - 001 5,150.00 Dr
Cr TDS — Contractors 5,150.00
Cur Bal: 5,150.00 Cr
Narration: 5,00,000.g2 e
Accept ?
Yes or No
Figure 2.12 Journal Voucher
10. Press Enter to accept
3, Journal voucher is generally used to record transactions on due basis i.e.,

firstly a due entry in favour of the party is created when the bill is received and

/Voﬂffg then at the time of settlement of the referred bill, a payment entry is passed.
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2.2 Payment to Party

Example 2:

On April 8, 2008, payment of Rs. 494850 is made towards bill no. Bill-001 to Pheonix Agencies for
the purchase of Advertisement services, vide cheque no. 254781

The same is accounted as follows

Record the transaction in Payment Voucher
Go to Gateway of Tally > Accounting Vouchers > Press F5: Payment
1. Press F2 and change date to 08/04/2008
2. In Debit field select Pheonix Agencies from the List of Ledger Accounts
3. Enter Rs. 494850 in Amount field and press enter to view Bill-wise Details screen
4. In Bill-wise Details screen

m  Select Agst Ref in the Type of Ref

» Select Bill-001 from the List of Pending Bills in Name field, Amount is defaulted
automatically.

Completed Bill-wise Details screen is displayed as shown.

Bill-wise Details for © Pheonix Agencies
Upto: Rs. 4,94,850.00 Dr

Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
(wef 5-4-2008)
Agst Ref Bill - 001 4,94,850.00 PT

4,94,850.00 Dr

Figure 2.13 Bill-wise Details Screen

5. Press Enter to accept the bill adjustment.
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6. In Credit field select Canara Bank from the List of Ledger Accounts, Amount is
defaulted automatically

7. Enter Cheque No. 254781 in Narration field.
The completed Payment Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech
Mo 1 8-Apr-2008
Tuesday
Particulars Debit Credit
Dr Pheonix Agencies 4,94,850.00
Cur Bal: 0.00 Dr
Agst Ref Bill - 001 4,94,850.00 Dr
Cr Canara Bank 4,94,850.00
Cur Bal: 45,05,150.00 Dr
Marration: 4,94,850.p= Aoloko oo
Ch. M.
Accept?
Yes or No

Figure 2.14 Completed Payment Voucher
8. Press Enter to accept
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2.3 Payment of TDS

2.3.1 Payment of TDS (Using TDS Helper)

All the Tax deducted during a month is to be paid to the credit of Government on or before 7th of
the next month. In case 7th of the month happens to be a sunday or a bank holiday payment can
be made on the next working day

TDS amount shall be paid to the government account through any designated branches of the
authorised banks, along with Income Tax Challan No.281.

Example 3:

On May 6, 2008, Universal Infotech, paid TDS of Rs. 5150 towards Advertisement Expenses, vide
cheque no. 056330 for the month of April, 2008.

The same is accounted as follows
Setup:
In F12: Configure (Payment Configuration)
o Set Use Single Entry mode for Pymt/Rcpt/Contra to Yes

Record the transaction in Payment Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F5: Payment
1. Press F2 and change date to 06/05/2008

2. Press Alt+S or click S: TDS Helper button on the Buttons Bar to view TDS helper
screen.

In the TDS Helper Screen

= Deducted Till Date: In this field user may enter, till date of the period for which the TDS
values should be computed and auto-filled.
Enter 30/04/2008 as the Till Date.
m  Section: As per the Act, separate TDS challans to be submitted for the payment of tax

under each section. In this field, Tally.ERP 9 displays all the Sections under which, Tax
deducted is pending for payment.

Select Section 194C from the list of section.

Payment Code of the Section selected for TDS payment will be printed on
Notes the TDS Challan.
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= Nature of Payments: Based on the section selected in the Section field, Tally.ERP 9
displays the section related nature of payments under which, Tax deducted is pending
for payment.

Select Payment to Contractors (Advertisement Contractors) as the Nature of
Payment

»  Deductee Status: Select the Deductee Status as Non Company.

The TDS transactions in a payment voucher can be entered for a particular
Noﬂ@g Deductee Status, using the TDS Helper button.

s Cash/ Bank: Depending on the mode of payment (Cash or Cheque) Cash or Bank
ledger will be selected.

Select Canara Bank from the List of Ledger Accounts.

The completed TDS Helper screen is displayed as shown

Universal Infotech Ctrl +

M B

TOS Helper
Deducted Till Date ;3042008
Section 2 194C
MNature of Payment . Payment to Contractors (Advertisement Contractors)

Deductee Status : Non Compan
CastiBan TR —

Figure 2.15 TDS Helper Screen
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3. Press Enter to accept the TDS helper

4. The Bank Name through which the payment is made and TDS payable amount (with
the respective bill details) will be auto-filled.

5. Set the option Provide Details to Yes to enter TDS payment details

In the Payment Details Screen

u]

o

o

From Date: In this field enter the From date of the period for which the payment is made
To Date: In this field enter the To date of the period for which the payment is made

Cheque/DD No: In this field user can enter either the cheque or the DD No through which
the TDS payment is made. In this transaction payment is made through cheque no.
056330.

Name of the Bank: This field is provided to mention the name of authorised bank, where
the payment is made.

Payment Details

Fram Date o 1-Apr-2008
To Date : 30-Apr-2008 i .
Cheque/DD Na 086330 st oif ISuls

Name of Bark — T

Branch Name Canarabank
BSR Code [ Mew Name

Challan MNa.
Challan Date

(Mote: All the above details will be used in Challan, Forms & Returns)

Figure 2.16 Payment Details— List of Banks

Tally.ERP 9 displays the list of banks from where the user can

o

o

m  Select Not applicable, when the bank details are not applicable for a payment.
m  Select The banks which are already created to carry out the regular business

s Select New Name — New Name will be selected when the authorised bank through
which the payment is made is different from the regular bank where the deposit
account is maintained. The Bank name created here will not be available under the List
of Ledgers.

Select Canara Bank from the List of Banks.
Branch Name: Enter the bank Branch name in this field.

BSR Code: Enter the BSR code of the branch. BSR code is a 7 digit number allotted by
Reserve Bank of India (RBI) to bank branch.
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é, Branch Name and BSR code details will be defaulted automatically, if the
user selects the bank which is already created to carry out the regular
business (with branch name and BSR code) in the Name of Bank field. User
Notes .
can change such defaulted details.

o Challan No.: In this field enter the TDS payment Challan number. If the TDS payment chal-
lan details are not available at the time of recording the TDS payment entry, such details
can be either by reconciling the TDS ledger or by altering the payment voucher.

o Challan Date: Enter the Challan Date.
The completed Payment Details screen is displayed as shown

Payment Details
Fram Date o 1-Apr-2003
Ta Date o 30-Apr-2003
ChequeDD Mo - 056330
Marne of Bank . Canarabank
Branch MName . M.G.Road
BSR Code ;0240130
Challan Mo. ;. 225678
Challan Date { 5-5-20085_
[Mote: Allthe above details will be used in Challan, Forms & Returns)

Figure 2.17 Completed Payment Details Screen

6. Press Enter to accept the payment details
7. Cheque number entered in the payment details is displayed in the Narration
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The Completed TDS Payment voucher is displayed as shown

Accounting Youcher Creation Universal Infotech ctrl + M E3
Mo, 2 6-IMay-2008
Tuesday
Account : Canara Bank
Cur Bal: 45,00,000.00 Dr
Particulars Amount
TDS — Contractors 5,150.00
Cur Bal 0.00 Dr
Agst Ref Jrnl / 1-1 5,150.00
fhoome Tax 5,000.00 Dr
Surcharge
Education Cess 0000 Dr
Seconoary Educafian Cesa 50.00 Dr
Provide Details C Yes
Marration: ELRo_OC,
Ch. No.: 056330
Accept?
Yes or No

Figure 2.18 TDS Payment Voucher
8. Press Enter to accept.

N 106 Tally.ERP 9 allows the user to enter TDS payment entry in double entry mode
0 also.

2.3.2 Generating TDS Challan (ITNS 281)

Tax is remitted to the government account through Challans. For making the TDS payment,
Challan No. 281 is used.

In Tally.ERP 9 TDS Challan (ITNS 28) will be printed from the TDS payment voucher.

To print the TDS Challan for the transaction entered on 06-05-2008
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1. Press PageUp to go back to payment voucher entry

2. Click on Print button or Press Alt + P from the payment voucher to view the Voucher Printing
screen

3. In the Voucher Printing screen
o Ensure Print as TDS Challan field is set to Yes

Voucher Printing

Printer : (Medn:) Paper Type : Letter

No. of Copies H|

Print Language : English {Printing Dimensions)

Method : Meat Mode Paper Size : 350" ¢ 10.5" or [216 mm x 279 mm)

Page Range H | Print Area : 3.03" x 10.63") or (204 mm x 270 mm]
Report Titles

Payment Voucher

(with Print Preview)

Print as TOS Challan ? Yes Print 7
TDSITCS Regular Assessment (Raised by LT, Depl] 2 No
Filing Date : 6-May-2004 Yes or No

Figure 2.19 Voucher Printing Screen

o To view the challan in a preview mode, click on I: With Preview button or press ALT+I

4. Press Enter to accept the Voucher Printing subscreen and to display the TDS Challan in Print
Preview mode.

5. Click Zoom or Press Alt+Z to view the TDS Challan
TDS Challan is displayed as shown




Tty

POWER OF SIMPLICITY Transactions
T.0.5. TAX CHALLAN Single Copy o be sentto ZAD)
CHALLAN Tax Applicable (Tick one)” Necassment
No./ ITNS TAX DEDUCTED AT SOURCE FROM Year
281 2009.10

{0020} COMPANY DEDUCTEES[ | {021) NON-COMPANY DEDUCTEES[ X |

Tax Deductlon Account Mo, (T.AM).
|KARUDTEEAF |

Full Mame

|UNIVERSAL INFOTECH |

Complete Address with Clty & State
= 45, AMR Tech Park, Hosur Road, Bangalore |

|Km'n ataka |

Tel. No.[080 22356475 | Ph[560064
Type of Payment Code *
TOS Favahle by Taxpayer (200} m FOR USE IN RECEIVING BANK
TOS Regular Assessment (Ralsed by LT, Deptt) 400 [ | penitto afc  Cheque credited on
DETAILS OF PAYMENTS
AmountinRs. ony | B0 MM A
Income Tax | 5,000.00)
Surcharge [ 1 SPACE FOR BEANK SEAL
Educatlon Cess | 150.00|
Interest | |
Fenalty | |
Total | 5,150.00)
Tatal (In words):
CRORES LACS  |THOUSANDS |HUNDREDS| TENS UNITS
Zero Zero Five One Five Zero
Pald In Cashf DeRltio At JCheoue Mo, 056330 Dated| &-lMay-2008
Rs. 5,150.00

Dirawen Un|E;1|m|'n Bank - M.G_Road |

Marme afthe Bank and Branch)
Date: 6.May-2008 Slgnature of person making pavment
et L bt Lt Rt 1 - |1 1 -] D e e R e L L L b L
Taxpayers Counterfoil (Tobe Tlled up oy taxpaver)
TAN |[KARUDTBBAF | SPACE FOR BANK SEAL
Recelved rom|[UNIVERSAL INFOTECH |

(Narne)

Cashil Debitto Alc /Chegue Mo, [056330 For Rs. 5,150)
Re.(n words) |Five Thousand One Hundred Fifty Only. |
Drawn on|Canara Bank - M.G.Road |

{arme afthe Bank and Branch)

Non Companwion21)  Deductees
onaccount of Tax Deducted at Sourte (TOS) from Torthe ASSESSMEnt vear _ 2009-10
Rs. 5.150.00

Figure 2.20 TDS Challan
6. Click on Print to print the TDS Challan.
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Part - |l
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Recording Advanced TDS Transactions

In this section we shall understand how Tally.ERP 9's TDS feature can be used to process
advanced TDS transactions.

We shall learn to record advanced TDS transactions such as
Expenses partly Subject to TDS

Accounting of expenses and deducting TDS later
Accounting multiple expenses and deducting TDS later
TDS on Advances

TDS on expenses @ lower rate

TDS on expenses @ zero rate

Reversal of expenses with TDS and Reversal of TDS
Accounting changes in TDS percentage

Accounting TDS on payments made to non-residents
Payment of TDS

O O oo o o o o o o

Record all the transactions in the books of Universal Infotech.
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2.4 Transactions Involving TDS

2.4.1 Expenses Partly Subject to TDS (Journal Voucher)

In the event, where a part of the expenditure is not subject to TDS and the balance amount is
subject to TDS, it is crucial to determine the accurate value of expenses for computation of TDS.

Tally.ERP 9 provides the flexibility to enter information in the same voucher. Consider the
following scenario to illustrate the Expenses partly subject to TDS.

Example 4:

On 7th May, 2008, universal Infotech received a bill (vide no. 911) from Sridhar & Co. for Rs.
1,12,360 inclusive of other charges of Rs. 12,360 towards the auditing services provided.

In the above transaction Bill amount includes other charges of Rs. 12,360 on which TDS is not
applicable. Let us understand how to configure Tally.ERP 9 to compute tax only on the Assessa-
ble Value (1,00,000).

To account the above transaction follow the steps given below

1. Create Masters
i. Expense Ledger

ii. Party Ledger
iii. Tax Ledger
2. Record the Transaction in Journal Voucher

1. Create Masters

i. Expenses Ledger

Ledger Under IS TDS Default Nature of Payment
Applicable
Auditing Expenses Indirect Expenses Yes Fees for Professional Or
Technical Services

Create Expenses Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create
1. Type Auditing Expenses as the Ledger Name
2. Select Indirect Expenses in the Under field
3. Select the appropriate Rounding Method.
4. Setls TDS Applicable to Yes
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5. In Default Nature of Payment filed select Fees for Professional Or Technical Serv-
ices from the List of TDS Nature of Pymt.

o All the Payments/Expenses subject to TDS have to be associated with
relevant predefined TDS Nature of Payments.

é. o Refer Appendix for more details on TDS Nature of Payments

Noﬂ@g o The Option Any can be selected from the TDS Nature of Payment,
where the user doesn’t want to define the TDS Nature of payment dur-
ing Ledger creation. This allows the user to use a Expense Ledger (as a
common ledger) to account multiple TDS Nature of Payments.

The completed Expenses Ledger screen is displayed as shown.

Ledger Creation Universal Infotech C
Name  : Auditing Expenses Total Op. Bal.
(alias)
50,00,000.00 Dr
Difference
50,00,000.00 O
Mailing Details
Under . Indirect Expenses Warme :
Address
Inventory values are affected ? No
State
FIM Code
Statutory Information
Tax Inf ti
Is TDS Applicable ? Yes Ak e T
Default Nature Of Payment . Fees far Professional Or Technical Services RS IR :
: (PAN AT Mo, fa mandstony for e TDS, sfould be of 10 Cherectera)
Salea Tax Mo. :
Accept?
Opening Balance (on 1-Apr-2008) : Yes or No

Figure 2.21 Completed Expenses Ledger Creation Screen

o Press Enter to Accept
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ii. Party Ledger

Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
Sridhar & Co. Sundry Creditors Yes Yes Partnership Firm

Create Party Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create

In the Ledger Creation screen,
1. Type Sridhar & Co. as the Ledger Name

2. Group it under Sundry Creditors group
3. Set Maintain Balances bill-by-bill to Yes
4. Specify the Default Credit Period, if required
5. Setls TDS Deductable to Yes
6. In the Deductee Type field select Partnership Firm from the List of Deductee
Types
3, o The sellers Who are receiving thg TDS nature of payments, are required
to be associated with the predefined Deductee Types.
Not&g o Refer Appendix for more details on Deductee Types

o The option UnKnown will be selected, when the Paty’s deductee type
details are not available.

7. Enter the Mailing Details.

8. Under Tax Information enter the PAN/IT No. (PAN/IT No. is mandatory for e-TDS).
PAN is a 10 Digit Alphanumeric Number allotted by the Income Tax Department.
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o PAN/T No. field is restricted to 10 digits, user can enter any ten Numbers
or Alphabets or alphanumeric.

é. o The details provided in the PAN/IT No. field must be equal to ten Num-
bers or Alphabets or alphanumeric. Tally.ERP 9 won'’t accept any details
Notes o
less than 10 digits.

o In case, where the PAN is not Available or Applied For, such details
can also be provided in the PAN/IT No field in the format, as specified by
the Income tax Department.

m  For PAN not available — enter as PANNOTAVBL
m  For PAN Applied - enter as APPLIEDFOR

o Under Exception Report — PAN Not Available, Tally.ERP 9 displays all
the ledgers in which PAN/IT No is not mentioned. Before e-TDS valida-
tion user can check this report to make necessary changes in the ledger

The completed Sundry Creditor Ledger screen is displayed as shown

Ledger Creation Universal Infotech
MName . Sridhar & Co. Total Op. Bal.
(alias)

50,00,000.00 Dr

Difference
50,00,000.00 Dy

Mailing Details

Uk Sy Crg(lit_qr_s Mame . Sridhar & Co.
(Current Liabilities) Address . #9718
. . . CRM Building
Maintain balances bill-by-hill ? Yes Gandhinagar
Default Credit Period : Bangalore
Inventory values are affected ? No State . Karnataka
P Code : 560001

Statutory Information

Tax Information

|z TDS Deductable ? Yes
_ - AN/ IT No. : AAPLCA5T8N
Dezelisies T Qiate=hipiEiT (PAN 2 IT No. i mandatony for eTDS, stould be of 10 Cheracters)
Sales Tax Mo, :
Accept ?
Opening Balance { on 1-Apr-2008} : e o T

Figure 2.22 Completed Sundry Creditor Ledger Creation Screen

9. Press Enter to Accept.
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iii. Tax Ledger

Ledger Under Type of Nature of Payment Inventory
Duty/ Tax values are
affected
TDS - Professional Duties & Taxes TDS Fees for Professional No
or Technical Services or Technical Services

Create Tax Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create

In the Ledger Creation screen,
1. Type TDS - Professional or Technical Services as the Ledger Name
Group it under Duties & Taxes group
Select TDS as the Type of Duty/Tax
Select Fees for Professional or Technical Services as the Nature of Payment.
Set Inventory values are affected to No
The completed Duty & Taxes ledger screen is displayed as shown

o kb

Ledger Creation Universal Infotech
Name  : TDS - Professional Or Technical Services Total Op. Bal.
{alias)

50,00,000.00 Dr

Difference
50,00,000.00 Dy

Mailing Details

Under . Duties & Taxes Warme
[Current Liahilities) Address
Type of Duty/Tax . TDS
MNature Of Payment . Fees far Professional Or Technical Services

Inventory values are affected ? No State

FIM Code
Tax Information

P £ 1T Mo :
Salea Tax Mo.

Accept?

Opening Balance ( on 1-Apr-2008) :

Yes or No

Figure 2.23 Completed TDS Ledger Creation Screen
6. Press Enter to Accept.
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2. Record the Transaction in Journal Voucher
Set Up:
In F12: Configure (Journal configuration)

o Set Allow Alteration of Nature of Payment in Expenses to Yes

Journal Configuration

Skip Date field in Create Mode (faster entryl)
Use Cr/Dr instead of TadBy during entry
Warn on Megative Cash Balance

Allow Cash Accounts in Journals
Allow Alteration of TDS Rates for Lower Deduction
Allowe Alteration of TOS Mature of Payment in Expen
Show Inventory Details
Show Table of Bill Details far Selection
Show Bill-wise Details
Expand into multiple lines
Shaow Ledger Current Balances
Show Balances as on Woucher Date

? Yes
? Yes
? Yes

? No
? No
ses ? P
? No
? Yes
? Yes
? Yes
? Yes
? No

Figure 2.24 F12: Configure

Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal

1. Press F2 and change the date to 07-05-2008

2. Select Auditing Expenses in the Debit field and press Enter

3. Enter 1,12,360 in the Amount field and press E
The Expense Allocation screen is displayed as shown

nter

O Mat Applicable

Ay Other Income

Ay Other Interest on Securities As Per Sec.193
Commission on Sale of Lottery Tickets
Commission Or Brokerage

Deemed Dividend Uss 2(22)(E
Fees for Professional Or Technical Services

Fees for Tech. Services Ayreement 5 Wade After Feb 29, 194 Befre Apri 1, 1976
Fees for Tech. Services Agreement |5 Made After Mar 31, 1976 Befare June 1, 1997

TDS Nature of Payment Details

Fees fo Tech. Sendces AQrEEment s Wade After btay 51, 1967 Befare Jung 1, 2005
Feees for Tech. Sendces Agreement is Made on Or After June 1, 2005

Ledger harne : Auditing Expenses

Income Iy Way of Long: Tem Capital Gains Refemed to in Section 115E

Nature of Payment

Incame From Foreign Currency Bonds Or Shares of ...

Fees for Professional Or Technical Services

Income From Foreign Exchange Assets Payable to an Indian Ciizen
Income in Respect of Units of Kon-Residents
Incame of Faoreign Institutional Investors Fram ..
Insurance Commission

Interest on 8% Savings (Taxable) Bonds, 2003
Interest an Securities

Interest Other Than Interest on Securities

Interest Payable by Government Or Indian Concem in Foreign Currency
Long-Term Capital Gains[Not Being Covered ty Sec 10{33)(3639)]
Other Sums Payables to A hNon-Resident

Payment of Compensation on Acquisition of Immawable Property

Payments in Respect of Deposits Under NSS
Payments in Respect of Units to an Offshore Fund
Payments on Account of Re-Purchase of Units by ..
Payments to Contractars (Other Than Advertisement)
Payments to Non-Resident SportsmenSports Assoc
Payment to Contractors (Advertisement Contractors)
Payment to Sub-Contractors

Rent of Land, Building Or Furniture

Rent of Plant, Machinery Or Equipment

Rinyalty(F) Aqreement |5 Made After May 31, 1957 Befare June 1, 2005

9 more ...

Figure 2.25 Expense Allocation Screen
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é, When Allow Alteration of Nature of Payment in Expenses is set to Yes in
F12: Voucher Entry Configuration, Tally.ERP 9 facilitates Assigning/
Not&g Altering Nature of Payments and Assessable Value of the Expenses during
voucher entry.

The TDS Nature of Payment Details screen displays the Nature of Payment and the Assessa-
ble Value of the expenditure.

m  Press Enter to accept Fees for Professional or Technical Services as Nature of
Payment.

= The amount in the Assessable Value is defaulted to Rs. 1,12,360. Enter Rs.1,00,000
in the Assessable Value and press Enter.

TDS Nature of Payment Details

Ledger Marme © Auditing Expenses

Nature of Payment Assessable Value
Fees for Professional Or Technical Services 1,00,000.00

Figure 2.26 TDS Nature of Payment Details with Assessable Value

Assessable Value is the amount on which the TDS will be computed. In the
above transaction the Bill amount of Rs. 1,12,360 includes Service Tax of Rs
.j’ 12,360 on which the Tax cannot be deducted. Thus assessable value is
/V to8 arrived at by deducting Service tax from the Bill amount
0

Bill amount (1,12,360) — Service Tax (12,360) = Assessable Value
(1,00,000)

= In the Nature of Payment field select Not applicable from the List of TDS Nature of
Payment (balance amount of Rs 12,360 gets allocated automatically in the Assessable
value field)
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TDS Nature of Payment Details

Ledger Mame : Auditing Expenses

Nature of Payment A ble Value
Fees for Professional Or Technical Services 1.00,000.00
O Not Applicable 12,360.00

Figure 2.27 TDS Nature of Payment Details
4. Select Sridhar & Co. in the Credit field and press Enter.

In the TDS Details screen provide the following details

»  Type of Ref: Select New Ref from the method of Adjustment. Tally.ERP 9 displays Two
Methods of Adj viz., Agst Ref and New Ref. New Ref is selected for new Financial
Transactions Where as, Agst Ref is selected to set off payment against the previously
entered invoice.

»  Name: This filed display the Reference Number for the TDS Deducted. The default
Reference Number displayed, is a combination of abbreviation of Journal, Voucher
Number and Line Number. Example: Jrnl/2-1 which can be changed by the user. TDS
payments are tracked with these Reference Numbers.

= Nature of Payment: Select Not Applicable in Nature of Payment field. Assessable

amount and Payment amount are defaulted as entered in Expense Allocation screen.

TDS Details

Type of Name Mature of Payment TDS Dut Assessable  Deduct TDS Payable
Ref List of Mature of Pymt(s) now Amount Armount

FeEs for Prafessianal Or Technical Serdces 1 12.360.00 Cr

Not Applicable

MNew Ref  Jml /2-1 Mot Applicable
fncome Tax 0% On 12,360.00 Cr
Surcharge 0% On
Education Gess 0% On
Secondan Fobcation Cess 0 % On

Total 12,360.00 Cr 12,360.00 Cr

Figure 2.28 Nature of Payment as Not applicable
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Type of Ref: Select New Ref from the method of Adjustment.

Name: This filed display the Reference Number for the TDS Deducted. The default
Reference Number displayed, is a combination of abbreviation of Journal, Voucher
Number and Line Number. Example: Jrnl/2-2 which can be changed by the user. TDS
payments are tracked with these Reference Numbers.

Nature of Payment: Select Fees for Professional or Technical Services in Nature of
Payment field. Assessable amount and Payment amount are defaulted as entered in
Expense Allocation screen.

TDS Duty Ledger: Select TDS — Professional Or technical Services from the list of
TDS Duty Ledgers. List of TDS Duty Ledgers displays, ledgers created with specific
nature of payment as well as the ledger created with the option Any.

Assessable Amount: Tally.ERP 9 defaults the amount as specified in the TDS Nature
of Payment Details against the expenses ledger and skips the field.

Deduct now: This field will set to Yes or No. depending on the tax deduction. Set this
field to Yes to deduct the Tax in the same voucher.

TDS Amount: This field displays the Tax amount deducted at source
Payable Amount: This field displays the amount (after TDS) payable to the Party.

The completed TDS Details screen is displayed as shown

TDS Details

Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
MNew Ref  Jl /21 [ Mot Applicable 12,360.00 Cr 12,360.00 Cr

Income Tax 0% On 12 360.00 Cr

Surcharge 0% On

Education Cess 0% On

Secordany Foeation Cess 0% On
MNew Ref  Jinl /22 Fees far Professional Or Technical Serices TOS - Professional Or Technical Services 1,00,000.00 Cr 10,300.00 Cr  89,700.00 Cr

Income Tax T0% On  71,0000000C  10,000.00 Cr

Surcharge 0% On 1000000 Cr

Education Cess 2% On 1000000 Cr 20000 Cr

Secondany Etucation Cess 7% On 10,000.00 Cr 100.00 Cr

Total 1,12,360.00 Cr 10,300.00 Cr 1,02,060.00 Cr

5.
6.

7.

Figure 2.29 Completed TDS Details Screen

Press Enter to accept TDS Details

Payable Amount as calculated in the TDS Details screen will be defaulted in the
Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.

In Bill-wise Details screen,
Select New Ref as the Type of Ref

Transactions
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= [n the Name field enter the Bill name as Bill - 911
m  Skip the Due Date or Credit Days field

m  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

m  Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill-911

»  Skip the Due Date or Credit Days field and accept the default amount allocation and
Dr/Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit

balance.

The Completed Bill-wise Details screen is displayed as shown

Bill-wise Details for © Sridhar & Co.
Upto: Rs. 1,02,060.00 Cr

Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
(wef 7-5-2008)
Mew Ref Bill - 911 1,12,360.00 Cr
Mew Ref Bill -911 10,300.00 PTH

1,02,060.00 Cr

Figure 2.30 Bill-wise Details Screen

The above method of bill allocation helps the user to identify the Bill amount in the outstanding
statement, when the request comes from the Supplier for payment.

8. In the Credit field select the duty ledger TDS — Professional Or technical Services
from the List of Ledger Accounts and Rs. 10,300 (1,12,360 - 1,02060) is displayed
automatically in the amount field.

9. Enter transaction details in the Narration field
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The completed Journal Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
Journal MNo. 2 T-May-2008
Wednesday
Particulars Debit Credit
Dr Auditing Expenses 1.,12,360.00
Cur Bal: 1,12,360.00 Dr
Cr Sridhar & Co. 1,02,060.00
Cur Bal: 1,02,060.00 Cr
Mew Ref Bill - 911 1,12,360.00 Cr
Mew Ref Bill - 911 10,300.00 Dr
Cr TDS - Professional Or Technical Services 10,300.00
Cur Bal: 10,300.00 Cr
Marration: 1.12,360.8= aso s as
Accept?
Yes or No

Figure 2.31 Journal Voucher

10. Press Enter to accept
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2.4.2 Accounting of Expenses and Deducting TDS Later

It is always expected that, the deductor should deduct the tax in the same invoice in which the
expenses are accounted. But in some cases, deductor may follow the procedure of accounting
only expenses on the receipt of bills and later, deduct applicable tax on all such accounted
expenses in one invoice.

Tally.ERP 9 provides the flexibility to account expenses and later deduct tax on such expenses.
Consider the following scenario to illustrate Accounting of Expenses and deducting TDS later.

1. Accounting of Expenses

Example 5:
On 8th May, 2008 Universal Infotech received a bill (vide No. 689) from Digitech Computers for
Rs. 25,000 towards commission charges.

The following example illustrates TDS transaction using a Purchase Voucher. Before recoprding
the above transaction, create the following required ledgers.

To account the above transaction follow the steps given below

1. Create Masters
i. Expense Ledger

ii. Party Ledger
iii. Tax Ledger
2. Record the Transaction in Purchase Voucher

1. Create Masters
As per the given information create masters.

i. Expense Ledger

Ledger Under IS TDS Default Nature of Payment
Applicable
Commission Expenses Indirect Expenses Yes Commission or Brokerage
Inventory values are affected: No
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ii.Party Ledger
Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
Digitech Computers | Sundry Creditors Yes Yes Individual/HUF — Resident

In Mailing Details:

Address: No-81/1, 8th main, Basaveshwaranagar, Bangalore.

State: karnataka
PIN Code: 560079

In Tax Information: PAN / IT No.: APRCL0497F

Tax Ledger
Ledger Under Type of Nature of Payment Inventory
Duty/ Tax values are
affected
TDS — Commission | Duties & Taxes TDS Commission or Brokerage No
or Brokerage

2. Record the Transaction in Purchase Voucher (Acct Invoice Mode)

Set Up:
In F12: Configure (Puchase Invoice Configuration)

o Set Use Common Ledger A/c for Item Allocation to No

o Set Use Defaults for Bill Allocations to No

Go to Gateway of Tally > Accounting Vouchers > Press F9: Purchase

1. Press Alt + | for Account Invoice mode
2. Press F2 and change the date to 08-05-2008
3. In Party’s Alc Name field select Digitech Computers from the List of Ledger

Accounts
4. Under Particulars select Commission Expenses and press Enter

5. Enter Rs. 25000 in the Amount field

6. Press Enter to view TDS Nature of Payment Details screen and accept the default
details in the screen.

7. Press Enter twice to view TDS details screen.

53



Tty

POWER OF SIMPLICITY

Transactions

In TDS Details provide the following information.

= In Type of Ref field select New Ref

= Name filed display the Reference Number for the TDS to be Deducted. The default
Reference Number displayed, is a combination of abbreviation of Purchase, Voucher
Number and Line Number. Example: Purc / 1-1 which can be changed by the user.
TDS deductions are tracked with these Reference Numbers.

= In Nature of Payment field select Commission or Brokerage from the List of Nature

of Pymt(s)

= In TDS Duty Ledger field select TDS — Commission or Brokerage
m  Assessable Amount is defaulted to Rs.25000

Surcharge 0% On
Education Cess 0% On
Secordany Ecucation Cess 0 %5 On

TDS Details
Type of  Name MNature of Payment TDS Duty Assessable
Ref Ledger Arnount
MNew Ref Purc/1-1 Commission Or Brokerage TDS — Commission Or Brokerage [N S
Income Tax 0% On 2500000 Cr

Total

25,000.00 Cr

Figure 2.32 TDS Details

The TDS Details screen is provided for an expenditure for which Tax is not deducted at the time
of accounting of expense, to provide the TDS details, which will be used as reference at the time

of cumulative deduction of Tax.
8. Press Enter to accept the TDS Details
9. In the Bill-wise Details screen
m  Select New Ref as the Type of Ref

= In the Name field enter the Bill name as Bill - 689

m  Skip the Due Date or Credit Days field
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= Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

Bill-wise Details for . Digitech Computers
Upto: Rs. 25,000.00 Cr

Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
(wef 5-5-2008)
Mew Ref Bill - 689 25,000.00 [Tl
25,000.00 Cr

Figure 2.33 Bill-wise Details

10. Enter transaction details in the Narration field.
The Completed Purchase Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech

Purchase Mao. 1 8-May-2008
Ref. : Thursday
Party's Afc Name : Digitech Computers
Current Balance :
Particulars Rate per Amount
Commissien Expenses 25.000.00
Marration: Accept ?

Yes or No

Figure 2.34 Purchase Voucher

11. Press Enter to accept.

In Tally.ERP 9, all the transactions in which TDS is not deducted are displayed in TDS not

Deducted Report under Exception Reports.
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j, o The above transaction can also be accounted using Journal Voucher.
o For more details on TDS Not Deducted report refer Reports Chapter.
otes
Example 6:

On 12th May, 2008 Universal Infotech received a bill (vide No. 874) from Digitech Computers for
Rs. 40000 towards commission charges.

Record the transaction in Purchase Voucher (Acct Invoice Mode)

Go to Gateway of Tally > Accounting Vouchers > Press F9: Purchase
1. Press Alt + | for Account Invoice mode
2. Press F2 and change the date to 12-05-2008

3. In Party’s Alc Name field select Digitech Computers from the List of Ledger
Accounts

4. Under Particulars select Commission Expenses and press Enter
5. Enter Rs. 40000 in the Amount field

6. Press Enter to view TDS Nature of Payment Details screen and accept the default
details in the screen.

7. Press Enter twice to view TDS details screen.

In TDS Details provide the following information.

= In Type of Ref field select New Ref
= In the Name field, Tally.ERP 9 displays Purc / 2-1 as the reference number

= In Nature of Payment field select Commission or Brokerage from the List of Nature
of Pymt(s)

= In TDS Duty Ledger field select TDS — Commission or Brokerage
= Assessable Amount is defaulted to Rs. 40000

The above Details provided in the TDS Details screen will be used as reference at the time of
cumulative deduction of Tax.

8. Press Enter to accept the TDS Details
9. In the Bill-wise Details screen
=»  Select New Ref as the Type of Ref
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= [In the Name field enter the Bill name as Bill - 874
m  Skip the Due Date or Credit Days field

m  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

10. Enter transaction details in the Narration field.

The Completed Purchase Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Purchase Mo, 2 12-May 2008
Ref. : Monday
Party's Afc Name : Digitech Computers
Current Balance : 25.000.00 Cr
Particulars Rate per Amount
Commissien Expenses 40.000.00
Marration: Accept ?

Yes or No

11. Press Enter to accept

2. TDS Deduction

Example 7:

Figure 2.35 Completed Purchase Voucher

On 14th May, 2008 Universal Infotech deducted tax towards Commission Expenses for the trans-

actions dated 8th and 12th May.

The following example illustrates the Cumulative deduction of Tax on expenses, accounted in 2

different invoices.
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Record the transaction in Journal Voucher
Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal
1. Press F2 and change the date to 14-05-2008

2. Press Alt +S or click on S: TDS Deduction button on the buttons bar to view TDS
Deductions screen.

In TDS Deduction screen

= Till Date: In this field user may enter till date of the period for which the TDS to be
deducted and autofilled.

Enter 14-05-2008 as the Till Date.

= Party: In this field Tally.ERP 9 displays the List of Party ledgers against whom the
TDS deduction is Due.

Select Digitech Computers from the List of Ledger(s)

TDS Deductions

List of Ladger(s)

Till Date : 14 May 2008
Party e

Mature of Payment Digitech Computers

Figure 2.36 TDS Deductions — Party Selection

= Nature of Payment: Based on the Party selected in the Party field, Tally.ERP 9 dis-
plays all the party related nature of payments under whichTDS deduction is pending.

Select Commission Or Brokerage from the List of Nature of Payments

TDS Deductions

Till Date : 14-May2008

Party ;. Digitech Computers
Nature of Payment

List of MNature of Pymt(s)

Commission Or Brokerage

Figure 2.37 TDS Deduction — Nature of Payment Selection

3. Press Enter to accept the TDS Deductions
4. The TDS amount with the respective bill details will be auto-filled.
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Accounting Youcher Creation Universal Infotech
Journal MNo. 3 14-lay-2008
Wednesday
Account : Digitech Computers
Cur Bal: 58,305.00 Cr
Particulars Amount
TDS - Commission Or Brokerage 6,695.00
Cur Bal: 6,695.00 Dr
Agst Ref Pure / 1-1 2,575.00 Cr
income Tax 7 % 25,000.00 Cr 2,500.00 Cr
Surcharge o % 2,500.00 Cr
Education Cess 2% 2,500.00 Cr 50.00 Cr
Seconory Education Cess 7 % 2,500.00 Cr 2500 Cr
Agst Ref Pure / 2-1 4,120.00 Cr
income Tax 7 % 40,000.00 Cr 4,000.00 Cr
Surcharge o % 4,000.00 Cr
Education Cess 2% 4,000.00 Cr 80.00 Cr
Seconory Education Cess 7 % 4,000.00 Cr 40.00 Cr
Narraton

Figure 2.38 Journal Voucher with Auto filled TDS values

The Total TDS of Rs.6695, includes TDS of Rs. 2,575 against Purc / 1-1 and Rs. 4,120 against

Purc/ 2-1.

5. In the Bill-wise Details screen
m  Select Agst Ref in the Type of Ref

= In the Name field, Tally.ERP 9 displays List of Pending Bills. Select Bill — 689
dated 8-May-2008 to adjust the TDS Deducted and press enter

n  Enter Rs.2575 in the amount (The TDS amount of Purc /1)and accept the default
Dr/Cr allocation.

m  Press Enter, select Agst Ref in the Type of Ref field and Bill — 874 dated 12-
May-2008 in Name field.

m  The amount of Rs. 4120 (6695 - 2575) is defaulted automatically. Accept the
default Dr/Cr allocation.
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The completed Bill-wise Details is displayed as shown

Bill-wise Details for © Digitech Computers

Upto: Rs. 6,695.00 Dr

Type of Ref Name Due Date, ar Amount Drf
Credit Days Cr
(wef. 14-5-2008)
Agst Ref Bill - 689 2,575.00 Dr
Agst Ref Bill - 874 4,120.00
6,695.00 Dr

6. Enter transaction details in the Narration field.

Account ;. Digitech Computers
Cur Bal: 58,305.00 Cr

The Completed Journal Voucher is displayed as shown

Figure 2.39 Bill-wise Details screen

In the Bill-wise Details screen, applicable TDS amount will be adjusted against the pending bills.

14-May-2008
Wedhestay

Particulars

Amount

TDS - Commission Or Brokerage
Cur Bzl 6,695.00 Dr

Narration:

Agst Ref Pure /1-1 2,575.00 Cr

Income Tax 0% On 25000.00 Cr 2,500.00 Gr
Surcharge 0% On 2 500,00 Cr

Educaiion Cess 2% On 2, 500.00 CGr S0.00 CGr
Seconcay Fducatan Cess ¥ % On 2,500.00 Cr 25.00 Cr
Agst Ref Pure /241 412000 Cr

Income Tax f0% On 40, 000,00 Cr 4,000.00 Gr
Surcharge 0% On 4,000.00 Gr

Educaiion Cess 2% On 4,000, 00 Cr 80.00 Cr
Seconcary Educatan Cess ¥ % OR 4, 000,00 Cr 40,00 CGr

£,695.00

=

Accept ?

Yes or No

7. Press Enter to accept.

Figure 2.40 Journal Voucher
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2.4.3 Accounting Multiple Expenses and Deducting TDS Later

Under this, we will understand the accounting of multiple expenses (in the same voucher) and
deducting TDS later.

Consider the following scenario to illustrate accounting of multiple expenses and deducting TDS
later.

1. Accounting of Expenses

Example 8:

On 18th May, 2008 Universal Infotech received a bill (vide No. 412) from Pheonix Agencies for
Rs. 2,50,000 towards

Commission Charges — Rs. 50,000
Advertisement Expenses — Rs. 2,00,000

Record the transaction in Purchase Voucher (Acct Invoice Mode)
Go to Gateway of Tally > Accounting Vouchers > Press F9: Purchase
1. Press Alt + | for Account Invoice mode
2. Press F2 and change the date to 18-05-2008

3. In Party’s A/lc Name field select Pheonix Agencies from the List of Ledger
Accounts

4. Under Particulars select Commission Expenses and press Enter
5. Enter Rs. 50,000 in the Amount field

6. Press Enter to view TDS Nature of Payment Details screen and accept the default
details in the screen and press Enter.

7. Under Particulars select Advertisement Expenses and press Enter
8. Enter Rs. 2,00,000 in the Amount field

9. Press Enter to view TDS Nature of Payment Details screen and accept the default
details in the screen and press Enter.

10. Press Enter twice to view TDS details screen.

In TDS Details provide the following information.

= In Type of Ref field select New Ref
= In Name field, accept the default reference number — Purc / 3-1

= In Nature of Payment field, select Commission Or Brokerage from the List of Nature
of Payments.
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TDS Details
Type of  Name Mature of Payment
Ref List of MNature o
Mew Ref Purc/3-1 Commission Or Brokerage Commission Or Brokerage
fncarme Tax G%  On  50,000.00 Cr Payinent to Cortractors [Advertisement Contractors)

Surcharge 2% On
Education Gess 0% On
Secardany Ecucation Cess 0 % On

Total 30,000.00 Cr

Figure 2.41 TDS Details — Selection of Nature of Payment

The List of Nature of payments displays the Nature of Payments which are specific to the
Expenses Ledgers, selected in the transaction.

= In TDS Duty Ledger field select TDS — Commission or Brokerage
m Assessable Amount is defaulted to Rs. 50,000

= In Type of Ref field select New Ref

= In Name field accept the default reference number — Purc / 3-2

= In Nature of Payment field, select Payment to Contractors (Advertisement Con-
tractors) from the List of Nature of Payments.

TDS Details

Type of  Name Mature of Payment TDS Duty Assessable
Ref Ledger Armount
Mew Ref Pure /3-1 Commission Cr Brokerage TDS - Commission Or Brokerage  50,000.00 Cr

Income Tax 0% On 5000000 Cr

Surcharge 0% On

Education Gess 0% On List of Nature of Pymit(s)

Secordans Eccation Cess 0 %6 On
Mew Ref Purc/3-2 ey e e 1 Commission Or Brokerage

Incame Tax 0% On 20000000 G i

Surcharge 0% On

Education Cess 0% On
Secondany Echication Cess 0 %6 On

Total 2.,50,000.00 Cr

Figure 2.42 TDS Details
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Here, the List of Nature of Payments displays only those nature of payments which are pending

for selection.

= In TDS Duty Ledger field select TDS — Contractors

= Assessable Amount is defaulted to Rs. 2,00,000
11. Press Enter to accept the TDS Details
12. In the Bill-wise Details screen

s Select New Ref as the Type of Ref

= In the Name field enter the Bill name as Bill - 412

= Skip the Due Date or Credit Days field

m  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

13. Enter transaction details in the Narration field.

The Completed Purchase Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech

Purchase Mo, 3 18-May-2008
Ref. : Sunday
Party's A/c MName . Pheonix Agencies
Current Balance :
Particulars Rate per Amount
Commissien Expenses 50.000.00
Advertisement Expenses 2,00,000.00
Marration: Accept ?

Yes or No

Figure 2.43 Completed Purchase Voucher

14. Press Enter to accept
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2. TDS Deduction

Example 9:

On 21st May, 2008 Universal Infotech deducted tax towards Commission and Advertisement
Expenses for the transaction dated 18th May, 2008.

Record the transaction in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal
1. Press F2 and change the date to 21-05-2008

2. Press Alt +S or click on S: TDS Deduction button on the buttons bar to view TDS
Deductions screen.

In TDS Deduction screen

= Till Date: In this field user may enter till date of the period for which the TDS to be
deducted and auto—filled.
Enter 21-05-2008 as the Till Date.
»  Party: In this field Tally.ERP 9 displays the List of Party ledgers against whom the
TDS deduction is Due.
Select Pheonix Agencies from the List of Ledger(s)
= Nature of Payment: Based on the Party selected in the Party field, Tally.ERP 9 dis-
plays all the party related nature of payments under which, TDS deduction is pending.

User can select all the Nature of Payments (All Items) or any one of the Nature of pay-
ment from the list, for TDS Deduction.

Select All Item from the List of Nature of payments.

TDS Deductions

Till Date o 21-May2008

Party . Pheonix Agencies
Nature of Payment

List of Nature of Pymt(s)

O All ltems
Carnmission Or Brokerage
Payment to Cortractors (Advertisement Contractors)

Figure 2.44 TDS Deduction — Selection of Nature of Payment

3. Press Enter to accept the TDS Deductions
4. The TDS amount with the respective bill details will be auto-filled.
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Accounting Youcher Creation Universal Infotech
Journal MNo. 4 21-4vay-2008
Wednesday
Account : Pheonix Agencies
Cur Bal: 2,42,790.00 Cr
Particulars Amount
TDS - Contractors 2,060.00
Cur Bal: 7,210.00 Dr
Agst Ref Pure / 3-2 2,060.00 Cr
income Tax % On  Z200,00000Cr 2,000.00 Cr
Surcharge 2% On 2,000.00 Cr
Education Cess 2% On 2,000.00 Cr 40.00 Cr
Seconoary Fducafon Cess ¥ % On 2,000.00 Cr 20.00 Cr
TDS - Commission Or Brokerage 5,150.00
Cur Bal: 515.00 Dr
Agst Ref Pure / 3-1 5,150.00 Cr
income Tax 0% On 5000000 Cr 5,000.00 Cr
Surcharge 2% On 5,000.00 Cr
Education Cess 2% On 5,000.00 Cr F00.00 Cr
Seconoary Fducafon Cess ¥ % On 5,000.00 Cr 50.00 Cr
Narraton

Figure 2.45 Journal Voucher with Auto filled TDS values

The Total TDS of Rs.7210, includes TDS — Contractors Rs. 2060 and TDS — Commission or
Brokerage Rs. 5,150 against Purc / 3-2 and Purc / 3-1 respectively.

5. In the Bill-wise Details screen

m  Select Agst Ref in the Type of Ref

= In the Name field, Select Bill — 412 dated 18-May-2008 to adjust the TDS
Deducted and press Enter

m  Accept the default amount allocation and Dr/Cr.
6. Enter transaction details in the Narration field.
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The completed Journal Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech

Journal MNo. 4 21-4vay-2008
WE!dnE!SEIE\,-'
Account : Pheonix Agencies
Cur Bal: 2,42,790.00 Cr
Particulars Amount
TDS - Contractors 2,060.00
Cur Bal: 7,210.00 Dr
Agst Ref Pure / 3-2 2,060.00 Cr
income Tax % On  Z200,00000Cr 2,000.00 Cr
Surcharge 2% On 2,000.00 Cr
Education Cess 2% On 2,000.00 Cr 40.00 Cr
Seconoary Fducafon Cess ¥ % On 2,000.00 Cr 20.00 Cr
TDS - Commission Or Brokerage 5,150.00
Cur Bal: 515.00 Dr
Agst Ref Pure / 3-1 5,150.00 Cr
income Tax 0% On 5000000 Cr 5,000.00 Cr
Surcharge 2% On 5,000.00 Cr
Education Cess 2% On 5,000.00 Cr F00.00 Cr
Seconoary Fducafon Cess ¥ % On 5,000.00 Cr 50.00 Cr
Marration: = nan an
Accept?
Yes or No

7. Press Enter to accept

Figure 2.46 Journal Voucher
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2.4.4 TDS on Advances

The below examples illustrate the accounting of TDS on Advances and adjustment of such
advances against the Bill.

1. Accounting Advances

Example 10:

On 2nd June, 2008 Universal Infotech made an advance payment of Rs. 90000 to Pheonix
Agencies towards Advertisement Expenses through cheque (No. 025687). TDS is deducted while
making the payment.

Record the transaction in Payment Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F5: Payment
1. Press F2 and change the date to 02/06/2008
2. In Account field select Canara Bank from the List of Ledger Accounts
3. Under Particulars select Pheonix Agencies and press Enter
4. Enter Rs. 90,000 in the Amount field and press Enter to view Bill-wise details screen
In Bill-wise Details screen
» In Type of Ref field select Advance from the Method of Adj
= In Name field enter the bill name as Adv — 001
m  Skip the Due Date, or Credit Days filed.
= Amount is defaulted to Rs. 90000 accept the same.

Bill-wise Details for : Pheonix Agencies
Upto: Rs. 90,000.00 Dr

Type of Ref MNarme Due Date, ar Amount Dt/
Credit Days Cr
(wef. 2-6-2008)

Advance Adv - 001 90,000.00 T

90.000.00 Dr

Figure 2.47 Bill-wise details Screen
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5. Press Enter to accept the Bill-wise Details
6. Under Particulars select TDS — Contractors (to deduct Tax) and press Enter

7. In TDS Details screen

» In the Type of Ref field select New Ref

= Name filed display the Reference Number for the TDS Deducted. The default Refer-
ence Number displayed, is a combination of abbreviation of Payment, Voucher Number
and Line Number. Example: Pymt / 3-1 which can be changed by the user. TDS pay-
ments are tracked with these Reference Numbers.

Accept the default Reference Number (Pymt / 3-1) and press Enter.

= In Nature of Payment field select Payment to Contractors (Advertisement Con-
tractors) as the Nature of Payment.

The completed TDS Details screen is displayed as shown

TDS Details
Type of Name MNature of Payment TDS Duty Assessable TDS
Ref Ledger Arnount Arnount
MNew Ref  Pymt/ 3-1 Payment ta Cantraciors (Atvertisernent Contractors] TDS — Contractors 90,000.00 Dr 927.00 Cr
Income Tax 1% On 9000000 Cr 900.00 Cr
Surcharge R Qn 900.00 Cr
200 Loainst Reference ol 900.00 Cr 18.00 Cr
o] 900,00 Cr 9.00 Cr
0 End of List
Agst Ref
Total 90,000.00 Dr 927.00 Cr

Figure 2.48 TDS Details Screen
8. Press Enter to accept the TDS Details
9. In the Amount field the TDS amount (Rs. 927) is displayed with negative sign
10. Enter 025687 in the Narration field.
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The completed Payment Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
MNo. 3 2-Jun-2008
Monday
Account . Canara Bank
Cur Bal: 44,10,927.00 Dr
Particulars Amount
Pheonix Agencies 90,000.00
Cur Bal: 1,52,790.00 Cr
Advance Adv - 001 90.000.00 Dr
TDS - Contractors (-)927.00
Cur Bal: 2,987.00 Cr
Marration: oo a=e an
Ch. Mo. 025687
Accept?
Yes or No

Figure 2.49 Payment Voucher

11. Press Enter to accept
2. Adjusting Advance against the Bill

Example 11:

On 15th June, 2008 Universal Infotech received a Bill (vide no. 982) from Pheonix Agencies for
Rs. 1,50,000 towards the Advertisement services rendered.

Record the transaction in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal

1. Press F2 and change the date to 15-06-2008
2. Select Advertisement Expenses in the Debit field and press Enter
3. Enter 1,50,000 in the Amount field and press Enter
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4. In the TDS Nature of Payment Details, accept the default details.

5. Select Pheonix Agencies in the Credit field and press Enter.

In the TDS Details screen provide the following details

= In Type of Ref select Agst Ref from the method of Adjustment, to adjust the advance
(on which TDS is deducted) against the Bill amount.

= Inthe Name field Tally.ERP 9 displays the party related Pending Tax bills for selection.

Select Pymt / 3-1 from the List.

m  Based on the Tax Bill selected, the details in the Nature of Payment, TDS Duty
Ledger, Assessable Amount and Payable Amount field will be defaulted automati-

cally.

= In Type of Ref select New Ref to account the Balance Amount (60,000 = 1,50,000 -

90,000) payable to the party, to deduct the TDS.

= In the Name field accept the default TDS reference number — Jrnl / 5-2

= In Nature of Payment field select Payment to Contractors (Advertisement Contrac-
tors) from the List of nature of Payment(s)

s Select TDS - Contractors in the TDS Duty Ledger field.

m  Set Deduct now field to Yes to deduct the Tax in the same voucher.
= The TDS Amount field displays the Tax amount deducted at source

»  The Payable Amount field displays the amount (after TDS) payable to the Party.

The completed TDS Details screen is displayed as shown

Income Tax 1% On
Surcharge 0% On
Education Cess 2% On
Secordany Fdeation Cess 1% On
MNew Ref  Jl /52

90,000.00 Cr

Income Tax 1% On 6000000 Cr G00.00 Cr
Surcharge 0% On 600.00 Cr

Education Cess 2% On 600.00 Cr 12.00 Cr
Secordany Fdeation Cess 1% On 600.00 Cr 6.00 Cr

Payment to Contractars [Advertisement Contractars) TDS — Contractors

TDS Details
Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
Agst Ref  Pymt/ 3-1 Payment to Contractars [Advertisement Contractars) TDS — Contractors 90,000.00 Cr Yes 90,000.00 Cr

60,000.00 CrF

618.00 Cr  59,382.00 Cr

Total

1,50,000.00 Cr

618.00 Cr 1,49,382.00 Cr

Figure 2.50 TDS Details Screen
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6. Press Enter to accept the TDS details

7. Payable Amount as calculated in the TDS Details screen will be defaulted in the
Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.

8. In Bill-wise Details screen,
n  Select Agst Ref in Type of Ref, to adjust the Advance against the Bill amount.
= In the Name field select Adv - 001 from the Pending Bills

= In the Amount field, Tally.ERP 9 displays Rs. 90,000, accept the default allocation and
press Enter.

m  Select New Ref in the Type of Ref field to adjust the Balance amount payable to the
party.

= In the Name field enter the Bill name as Bill - 982

»  Skip the Due Date or Credit Days field

»  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Balance Bill amount [1,50,000 — Advance (90,000)] in the amount field as the credit
balance.

m  Press Enter, select New Ref as Type of Ref and enter Bill name as Bill -982

m  Skip the Due Date or Credit Days field and accept the default amount allocation and
Dr/Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit
balance.

The completed Bill-wise Details is displayed as shown

Bill-wise Details for © Pheonix Agencies
Upto: Rs. 1,49,382.00 Cr

Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
[wef 15-6-2008)
Agst Ref Adv - 001 90,000.00 Cr
Mew Ref Bill - 982 59,382.00 [N

1.49,382.00 Cr

Figure 2.51 Bill-wise Details Screen
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9. Press Enter to accept Bill-wise Details.

10. In the Credit field select the duty ledger TDS — Contractor from the List of Ledger
Accounts and Rs. 618 (1,50,000 - 1,49,382) is displayed automatically in the amount
field.

11. Enter transaction details in the Narration field.
The completed Journal Voucher is displayed as shown

Universal Infotech

Accounting Youcher Creation

Journal MNo. 5 15-Jun-2008
Sunday
Particulars Debit Credit
Dr Advertisement Expenses 1,50,000.00
Cur Bal: 8.50,000.00 Dr
Cr Pheonix Agencies 1,49,382.00
Cur Bal: 3,02,172.00 Cr
Agst Ref Adv - 001 1,50,000.00 Cr
MNew Ref Bill - 982 618.00 Dr
618.00

Cr TDS - Contractors
Cur Bal: 3,605.00 Cr

Narration: 1,50,000.6= P

Accept?

Yes or No

Figure 2.52 Journal Voucher

12. Press Enter to accept.
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2.4.5 TDS on Expenses @ Lower Rate

Assessing Officer shall issue a certificate for deduction of Tax at Lower rate than the relevant rate
specified under the section, Where the assessing officer is satisfied that the total income of the
recipient (Assessee) justifies the deduction of income tax at any lower rates than the rate
specified under sections specified under the Act and has received an application in Form 13 from
the assessee under sub-section (1) of section 197.

The certificate granted shall be valid for the assessment year specified and is valid only for the
person named therein.

In Tally.ERP 9, the user can record and compute TDS on transactions, on which lower rate of
deduction is applicable. Consider the following example.

Example 12:

On 25th June, 2008 Universal Infotech received a Bill (vide No. 260) from ACE Computers for Rs.
80,000 towards commission charges.

ACE Computers has a cettificate for deduction of Income tax at Lower rate @ 5%, on Commis-
sion.

To account the above transaction
1. Create Masters
i. Party Ledger
2. Record the Transaction in Journal voucher

1. Create Masters

i Party Ledger

Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
ACE Computers Sundry Creditors Yes Yes Partnership Firm

Create Party Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create

Setup:

Before creating the party ledger enable the following Configurations in F12: Configure (Ledger
Configuration)
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o Set Allow Advanced entries in TDS Masters to Yes.

Ledger Configuration

Allowe ALIASES along with Marmes
Allow Language ALIASES along with Names

Allowe ADVWAMCED entries in Masters

Allowe ADWAMCED entries in TDS Master
Add MNOTES for Ledger Accounts

Uze ADDRESSES for Ledger Accounts

Use CONTACT DETAILS for Ledger Accounts

? Yes
il Yes
? No
? Yes
? No

Figure 2.53 F12: Configure

In the Ledger Creation screen,

1. Type ACE Computers as the Ledger Name

Group it under Sundry Creditors group
Set Maintain Balances bill-by-bill to Yes

Set Is TDS Deductable to Yes

2
3
4. Specify the Default Credit Period, if required
5
6

In the Deductee Type field select Partnership Firm from the List of Deductee

Types

7. SetUse Advanced TDS Entries to Yes and press Enter

Ledger Creation

Universal Infotech

C
Total Op. Bal.

MName . ACE Computers
(alias)
50,00,000.00 Dr
Difference
50,00,000.00 O
Und Sundry Cred Mailing Details
nder . Sundry Creditors " -~ ACEC t
[Current Liahilities) AZ?;SS R
Maintain balances bill-by-hill ? Yes
Default Credit Period :
Inventory values are affected ? No State
FIM Code
Statutory Information
Tax Informati
Is TDS Deductable ? Yes e
DizelisiEs T giaatiner=HipiEiT F;Q,T;JT.";JP?I'O I3 rmandat fn;r eTOS, afould be of 10 Gherectera)
Use Advanced TDS Entries ? llen Tors No. R ) !

Opening Balance ( on 1-Apr-2008) :

Figure 2.54 Ledger Creation — Enabling Advanced TDS Entries
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Use Advanced TDS Entries field will be enabled in the ledger creation
/V oteS screen only When Allow Advanced entries in TDS Masters is set to Yes in
F12: Voucher Entry Configuration.

The Advanced TDS Entries screen is displayed as shown

Advanced TDS Entries Universal Infotech

Advanced TDS Entries

lgnore Surcharge Exemption Limit N0 |
Set lgnore Income Tax Exemption Limit ? No
Set Zero / Lower Deduction ? No
Deduct TDS in Same Youcher If applicable ? No

Figure 2.55 Advanced TDS Entries Screen
In the Advanced TDS Entries screen

o Set Zero / Lower Deduction: This field will be enabled when the Deductee has a certifi-
cate issued by the assessing officer to Deduct Income tax at Lower Rate.

Enable Set Zero / Lower Deduction to Yes (ACE Computer has submitted the Certificate
to deduct income tax at Lower rate) and press Enter
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The Zero / Lower Deduction Details screen is displayed as shown

ctrl + M EJ
List of Nature Of Payment(s)

Lower Deduction Details Universal Infotech

Qther Imterest on Securities As Per Se¢.183
Caommission on Sale of Lottery Tickets
Caommigsion Or Brokerage

Deemed Dividend U/s 2(22)(E)

Fees for Professional Or Technical Services
Insurance Commission

Zero / Lower Deduction Details Interest on 8% Savings (Taxable) Bonds, 2003
Interest on Securities

Nature of Payment Section Certificate Applicable Applicable TDS 8 Interest Other Than Interest on Securities

Number No./Date  From To Payment of Compensation on Acouisiion of Immavable Property

Payments in Respect of Deposits Under NS5

] Payments on Accaurt of Re-Purchase of Units by .

Payments to Contractors (Other Than Advertisement)
Payment b Contractors (Advertisement Cantrackars)
Payment to Sub-Contractors

Rent of Land, Building Or Furniture
Rent of Plant, Machinery Or Equipment
Winnings From Horse Race

Wirnings From Lotteries and Crossiard Puzzles

Figure 2.56 Zero / Lower Deduction Details Screen
In the Zero / Lower Deduction Details provide the following details

= Nature of Payment: In this field, select the Nature of payment for which the lower rate
of income tax is allowed.

Select Commission Or Brokerage from the List of Nature of Payment(s)

»  Section Number: In this field, Tally.ERP 9 displays the Sections, under which an appli-
cation for lower rate or Zero rate are approved.

Select 197 as the Section Number
m Certificate No./ Date: In this field, enter certificate number and the date of issue.
Enter ADIT-17(1)/2008-09 in certificate No./ Date field.

= Applicable From: In this field, mention the date (as per the certificate) from when the
lower rate is approved.

Enter 12-05-2008 in Applicable From field

»  Applicable To: In this field mention the date till when the certificate of Lower rate will
remain in force.

Enter 31-3-2009 in Applicable To field
s TDS: In this field mention the Rate of Income Tax
Enter 5% in the TDS field.
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» Details in Surcharge, Ed Cess and Sec Ed Cess fields are defaulted automatically.

Zero / Lower Deduction Details

Nature of Payment Section Cenificate Applicable Applicable TDS  Surcharge Ed Cess Sec Ed
Number No./Date  From To Cess

Commission Or Brokerage

197 AN 12-5-2008  31-3-2009 10 % 2% 1%

Figure 2.57 Completed Zero / Lower Deduction Details Screen

m  Press Enter to accept Zero/Lower Deduction Details.

o Under Advanced TDS Entries, set Deduct TDS in Same Voucher if applicable to Yes.
Deduct TDS in Same Voucher if applicable is enabled only when, the income tax will be
deducted in the same voucher where the Due/ Payment is accounted for the party.

The Deduct TDS in Same Voucher if applicable screen is displayed as shown

Deduct TDS in Same Youcher If applicable Universal Infotech

O All ltems
Arwy Other Interest on Securties As Per Sec.193
Commission on Sale of Lottery Tickets
Cammissian Or Brokerage

Deemed Dividend Ufs 2(22)(E)

Fees for Professional Or Technical Services
Insurance Commission

Interest on 8% Savings (Taxable) Bonds, 2003

Deduct TDS in Same Voucher If applicable st 6 Seauliies
Interest Other Than Interest on Securities
SI. No. Nature of Payment Paymiert af Compensatian on Actyuisiicn of Immavable Praperty

Payments in Respect of Deposits Under NS5
1 I | et on Account of Re-Purchase of Urits by .
Payments to Contractars (Other Than Advertisemert)
Paymentta Contractors (Advertisement Cantractars)
Payment to Sub-Contractors

Rent of Land, Building Cr Furniture
Rent of Plant, Machinery Or Equipment
Winnings From Horse Race

Winnings From Lotteries and Crosswaord Purzles

Figure 2.58 Deduct TDS in Same Voucher if applicable
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= In Deduct TDS in same Voucher if applicable screen, user can select all the nature
of payments or any specific nature of payment (applicable to the party) on which Tax to
be deducted in the same voucher.

Select Commission Or Brokerage from the List of nature of payment(s)

m  Press Enter to accept the details in the Deduct TDS in same Voucher if applicable
screen

8. Enter Address, State and PIN Code under Mailing Details
9. Enter PAN/IT No. under Tax Information

The completed ledger creation screen is displayed as shown

Ledger Creation Universal Infotech
MName . ACE Computers Total Op. Bal.
(alias)

50,00,000.00 Dr

Difference
50,00,000.00 Dy

Mailing Details

Uk Sy Crg(llt_qr_s Mame . ACE Computers
(Current Liabilities) Address sz
. . . G.R. Complex
Maintain balances bill-by-hill ? Yes Komma“:ah
Default Credit Period : Bangalore
Inventory values are affected ? No State . Karnataka

PIMN Code . 560078

Statutory Information

Tax Information

?
" Dasucios e T et SR M o 0 et
Use Advanced TDS Entries ? Yes ’ B !
Sales Tax Mo, :
Accept ?
Opening Balance ( on 1-Apr-2008) : Yes or No

Figure 2.59 Completed Sundry Creditor Ledger Creation Screen

10. Press Enter to accept.

2. Record the Transaction in Journal voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal
1. Press F2 and change the date to 25-06-2008
2. Select Commission Expenses in the Debit field and press Enter
3. Enter 80,000 in the Amount field and press Enter
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Inthe T

4. In the TDS Nature of Payment Details, accept the default details.
5. Select ACE Computers in the Credit field and press Enter.
DS Details screen provide the following details

In Type of Ref select New Ref
In the Name field accept the default TDS reference number — Jrnl / 6-1

In Nature of Payment field select Commission Or Brokerage from the List of nature
of Payment(s)

InIs Zero / Lower Rate, Tally.ERP 9 displays the Sections, under which an application
for lower rate or Zero rate are approved. Select 197 from the List.

Select TDS — Commission Or Brokerage in the TDS Duty Ledger field.

Deduct now field will be defaulted to Yes and Tally.ERP 9 won't allow the user to alter
the setting.

Deduct now filed will be defaulted to Yes, when the option Deduct TDS in
Not@g Same Voucher if applicable is enabled in the Party Ledger for the Nature of
Payment (selected in the transaction).

The TDS Amount field displays the Tax amount deducted at source
The Payable Amount field displays the amount (after TDS) payable to the Party.

The completed TDS Details screen is displayed as shown

TDS Details
Type of Name Nature of Payment Is Zerof TOS Duty Assessable  Deduct TDS Fayahble
Ref Loweer Rate Ledger Armount  now Amount Amount
Mew Ref Jml [ 6-1 Cormmission Or Brokerage 197 1DS — Commission Or Brokerage (UK UCITTRGEY (=43 4,120.00 Cr 75,880.00 Cr
[fncame Tax 5% On 8000000 Cr 400000 Cr|
Surcharge 0% On 4,000.00 Cr
Education Cess 2% On 4,000,000 Cr B80.00 Cr
Secondary Ecicaton Cess 7% On 4,000.00 Cr 40.00 Cr
Total 80,000.00 Cr 4,120.00 Cr_ 75,880.00 Cr

Figure 2.60 TDS Details Screen
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6. Press Enter to accept the TDS details

7. Payable Amount as calculated in the TDS Details screen will be defaulted in the
Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.

8. In Bill-wise Details screen,
m  Select New Ref as the Type of Ref
= In the Name field enter the Bill name as Bill - 260
m  Skip the Due Date or Credit Days field

m  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

m  Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill - 260

= Skip the Due Date or Credit Days field and accept the default amount allocation and
Dr/Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit

balance.

The completed Bill-wise Details is displayed as shown

Bill-wise Details for : ACE Computers
Upto: Rs. 75,880.00 Cr
Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
[wef 25-6-2008)

Mew Ref Bill - 260 80,000.00 Cr
Mew Ref Bill - 260 4,120.00 T

75,880.00 Cr

Figure 2.61 Bill-wise Details Screen

9. Press Enter to accept Bill-wise Details.

10. In the Credit field select the duty ledger TDS — Commission Or Brokerage from the
List of Ledger Accounts and Rs. 4120 (80,000 — 75,880) is displayed automatically in

the amount field.

11. Enter transaction details in the Narration field.
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The completed Journal Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
Journal MNo. 6 25-Jun-2008
Wednesday
Particulars Debit Credit
Dr Commission Expenses 80,000.00
Cur Bal: 1,95,000.00 Dr
Cr ACE Computers 75,880.00
Cur Bal: 75,880.00 Cr
Mew Ref Bill - 260 80,000.00 Cr
Mew Ref Bill - 260 4,120.00 Dr
Cr TDS - Commission Or Brokerage 4,120.00
Cur Bal: 15,965.00 Cr
Marration: 80,000.p= oocoon an
Accept?
Yes or No

Figure 2.62 Journal Voucher

12. Press Enter to accept
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2.4.6 TDS on Expenses @ Zero Rate

A Deductee (other than Company or Firm) can submit a declaration in Form 15G under sub
section (1) of section 197A, for TDS deduction at Zero Rate. Declarations can be given only by
those deductees whose income is below the taxable limit and the income falls under section 193,
194, 194A, 194EE and 194K.

The certificate granted shall be valid for the assessment year specified and is valid only for the
person named therein.

Example 13:

On 30th June, 2008 Universal Infotech received a Bill (Vide No. 452) from Gokul Co-operative
Building Society for Rs. 10,00,000 towards Rent on Building and Furniture.

Gokul Co-operative Building Society has a certificate for non-deduction (zero rate) of Income tax
on Rent.

To account the above transaction
1. Create Masters
i. Expense Ledger
ii. Party Ledger
2. Record the transaction in Journal Voucher
1. Create Masters

i. Expense Ledger

Ledger Under IS TDS Default Nature of Payment
Applicable
Rent Expenses Indirect Expenses Yes Rent of Land, Building Or
Furniture
Set Inventory values are affected to No

As per the given information, create the above ledger

iii. Party Ledger
Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
Gokul Co-operative | Sundry Creditors Yes Yes Co—Operative Society
Building Society
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Create Party Ledger
Go to Gateway of Tally > Accounts Info. > Ledgers > Create
In the Ledger Creation screen,
1. Type Gokul Co-operative Building Society as the Ledger Name
Group it under Sundry Creditors group
Set Maintain Balances bill-by-bill to Yes
Specify the Default Credit Period, if required
Set Is TDS Deductable to Yes

In the Deductee Type field select Co—Operative Society from the List of Deductee
Types

Set Use Advanced TDS Entries to Yes and press Enter

2 e

~

In the Advanced TDS Entries screen

o Set Zero/ Lower Deduction to Yes (Gokul Co-operative Building Society has submit-
ted the Certificate for non-deduction (zero rate) of income tax) and press Enter

In the Zero / Lower Deduction Details provide the following details

= In Nature of Payment field select Rent of Land, Building Or Furniture from the List
of Nature of Payment(s)

»  Section Number: In this field, Tally.ERP 9 displays the Sections, under which an appli-
cation for lower rate or Zero rate are approved.

Select 197A as the Section Number
= Enter ADIT-2(5)/20008-09 in certificate No./ Date field.
s Enter 01-06- 2008 in Applicable From field
s Enter 31-12-2009 in Applicable To field
m TDS, Surcharge, Ed Cess and Sec Ed Cess fields will be defaulted to 0%.

Zero [ Lower Deduction Details

Nature of Payment Section Certificate Applicable Applicable TDS  Surcharge Ed Cess Sec Ed
Number No./Date  From To Cess

Rent of Land, Building Or Furniture
1974 AEpARs  1-6-200% ETECEENE] 0% 0% 0% 0%

Figure 2.63 Completed Zero / Lower Deduction Details Screen
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Press Enter to accept Zero/Lower Deduction Details.

o Deduct TDS in Same Voucher if applicable is enabled, when the income tax will be
deducted in the same voucher where the Due/ Payment is accounted for the party.

Set Deduct TDS in Same Voucher if applicable to Yes and Press Enter

8.
9.

In Deduct TDS in same Voucher if applicable screen, select Rent of Land, Building
Or Furniture from the List of nature of payment(s)

Press Enter to accept the details in the Deduct TDS in same Voucher if applicable
screen

Enter Address, State and PIN Code under Mailing Details
Enter PAN/IT No. under Tax Information

The completed Ledger Creation screen is displayed as shown

Ledger Creation Universal Infotech
Name  : Gokul Co-Operative Building Saciety Total Op. Bal.
(alias)
50,00,000.00 Dr
Difference
50,00,000.00 Dr
. Mailing Details
Under © Sundry Crof(l't_':_'r_s Marne : Gokul Co-Operntive Building Society
(Current Liabilities) Address - No-10
. . . Gokul Complex
Maintain balances bill-by-hill ? Yes Vijayanagar
Default Credit Period : Mysore
Inventory values are affected ? No State . Karnataka
P Code : 570004
Statutory Information
Tax Information
Is TDS Deductable ? Yes T ronconn
n A PN /T Mo, . ABDFS0047C
Deductee Type . Co-Operative Society .
Use Advanced TDS Entries 2 Yes (PAN AT Mo, fa mandstony for e TDS, sfould be of 10 Cherectera)
Salea Tax Mo. :
Accept?
Opening Balance (on 1-Apr-2008) : Yes or No

Figure 2.64 Completed Sundry Creditor Ledger Creation Screen

10. Press Enter to accept.
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2. Record the Transaction in Journal voucher
Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal

Press F2 and change the date to 30-06-2008

Select Rent Expenses in the Debit field and press Enter

Enter 10,00,000 in the Amount field and press Enter

In the TDS Nature of Payment Details, accept the default details.

Select Gokul Co-operative Building Society in the Credit field and press Enter.

o bk wbd =

In the TDS Details screen provide the following details

= In Type of Ref select New Ref
= In the Name field accept the default TDS reference number — Jrnl / 7-1

= In Nature of Payment field select Rent of Land, Building Or Furniture from the List
of nature of Payment(s)

» Inls Zero / Lower Rate, Tally.ERP 9 displays the Sections, under which an application
for lower rate or Zero rate are approved. Select 197A from the List.

The completed TDS Details screen is displayed as shown

TDS Details
Type of Name Mature of Payment |5 Zerof TDS Duty Assessable Deduct TDS Payable
Ref Lower Rale Ledger Amount  now Armount Amaunt
Mew Ref Jrnl /71 Rent of Land, Building Or Furniture 10,00,000.00 Cr No 10,00,000.00 Cr
Income Tax 0% On 100000000 Cr
Surcharge 0% On
Education Cess 0% On
Secordary Education Cess 0 % On
Total 10,00,000.00 Cr 10,00,000.00 Cr

Figure 2.65 TDS Details Screen

In TDS Details screen, Tally.ERP 9 won’t prompt the user to select the TDS
Notff@ Duty ledger or to deduct the tax in the same voucher, as the section (197A)
selected indicates the Non deduction (Zero Rate) of Income tax
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6. Payable Amount as displayed in the TDS Details screen will be defaulted in the
Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.

7. In Bill-wise Details screen,
s Select New Ref as the Type of Ref
= In the Name field enter the Bill name as Bill - 452
= Skip the Due Date or Credit Days field

m  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

The completed Bill-wise Details is displayed as shown

Bill-wise Details for . Gokul Co-Operative Building Society
Upto: Rs. 10,00,000.00 Cr

Type of Ref Marme Due Date, ar Amount Dr/
Credit Days Cr
{wef. 30-6-2008)

Mew Ref Bill - 452 10,00,000.00 [

10.00,000.00 Cr

Figure 2.66 Bill-wise Details Screen

8. Press Enter to accept Bill-wise Details.
9. Enter transaction details in the Narration field.
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The completed Journal Voucher is displayed as shown

Accounting Youcher Creation

Universal Infotech
Journal MNo. T 30-Jun-2008
Monday
Particulars Debit Credit
Dr Rent Expenses 10,00,000.00
Cur Bal: 10,00,000.00 Dr
Cr Gokul Co-Operative Building Society 10,00,000.00
Cur Bal: 10,00,000.00 Cr
Mew Ref Bill - 452 10,00,000.00 Cr
Marration: 10,00,000.pa—ta-no-anana
Accept?
Yes or No

Figure 2.67 Journal Voucher
10. Press Enter to accept.
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2.4.7 Surcharge Calculation on Prior Period Expenses

As per Income Tax Act, Surcharge on TDS is applicable for the payment(s) exceeding Rs.10 lakhs
(for Individual, HUF and Association of Persons) and Rs 1 Crore (for Companies, Artificial Judicial
Person and Partnership Firm). However it is not applicable deducteeTypes such as Co-Operative
Society and Local Authority.

In TDS, when the payment exceeds the Surcharge exemption Limit, Surcharge is applicable on
the entire amount right from the first transaction.

However, the transactions recorded until the deductee reached the surcharge exemption limit
were not charged to surcharge, in such cases surcharge is to be calculated on the entire amount.
Tally.ERP 9 automatically calculates the surcharge on the prior transactions.

Consider the following example to account surcharge calculation on prior period Expenses.

Example 14:

On 9th July, 2008 Universal Infotech received a Bill (vide No. 1024) from Pheonix Agencies for
Rs. 3,00,000 towards the Advertisement services rendered.

To account the above transaction follow the steps given below
1. Accounting Expenses in Journal Voucher (surcharge is calculated)
2. Accounting Surcharge on prior period Expenses in Journal voucher

1. Accounting Expenses

Record the transaction in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal

1. Press F2 and change the date to 09-07-2008
Select Advertisement Expenses in the Debit field and press Enter
Enter 3,00,000 in the Amount field and press Enter
In the TDS Nature of Payment Details screen, accept the default details.
Select Pheonix Agencies in the Credit field and press Enter.

A S

In TDS Details screen provide the following details

= In Type of Ref field, select New Ref
= In the Name field accept the default TDS reference number — Jrnl / 8-1

= In Nature of Payment field select Payment to Contractors (Advertisement Contrac-
tors) from the List of nature of Payment(s)
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m  Select TDS — Contractors in the TDS Duty Ledger field

m  Set Deduct Now to Yes to deduct the income tax in the same voucher.

= The TDS Amount field displays the Tax amount deducted at source

= The Payable Amount field displays the amount (after TDS) payable to the Party.
The completed TDS Details screen is displayed as shown

TDS Details
Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
Mew Ref  Jrnl /81 Payment to Contractars [Advettisernent Contractars) TDS — Contractors 3.00,000.00 CrETTE 3,390.00 Cr 2,96,610.00 Cr
incorme Tax 1% On 3.00000.00 Cr 3,000.00 Cr
[Surcharge 10% On  3,00000Cr 300.00 Cr |
Education Cess 2% On 3,000.00 Cr 6000 Cr
Secorday Etfucation Cess 7% O 3,000.00 Cr 30,00 Cr
Total 3,00,000.00 Cr 3,390.00 Cr 2,96,610.00 Cr

Figure 2.68 TDS Details Screen — with Surcharge

o TDS amount in the above screen includes surcharge on the payment,
as the total payment to the party exceeds the Surcharge exemption

.j' limit of Rs.10,00,000 (Rs.5,00,000 + Rs 2.50,000 + Rs. 1,50,000 + Rs.
3,00,000). (The Deductee Type identified for Pheonix Agencies is
/Vot@g Association of Persons, where the Surcharge exception limit for Asso-

ciation of Persons is Rs. 10,00,000)

o Here Surcharge is calculated only on Rs. 3,00,000 (present Bill amount).
Surcharge on prior period expenses are accounted separately by record-
ing a Journal voucher.

6. Press Enter to accept the TDS details

7. Payable Amount as calculated in the TDS Details screen will be defaulted in the
Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.

8. In Bill-wise Details screen,
=»  Select New Ref as the Type of Ref
= In the Name field enter the Bill name as Bill - 1024
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= Skip the Due Date or Credit Days field

m  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

m  Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill - 1024

m  Skip the Due Date or Credit Days field and accept the default amount allocation and
Dr/Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit
balance.

9. Press Enter to accept Bill-wise Details.

10. In the Credit field select the duty ledger TDS — Contractors from the List of Ledger
Accounts and Rs. 3390 (3,00,000 — 2,96,610) is displayed automatically in the
amount field.

11. Enter transaction details in the Narration field.
The completed Journal Voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
Journal MNo. 8 9-Jul-2008
Wednesday
Particulars Debit Credit
Dr Advertisement Expenses 3,00,000.00
Cur Bal: 11,50,000.00 Dr
Cr Pheonix Agencies 2,96,610.00
Cur Bal: 5,98,782.00 Cr
Mew Ref Bill - 1024 3.00,000.00 Cr
Mew Ref Bill - 1024 3,390.00 Dr
Cr TDS — Contractors 3,390.00
Cur Bal: 6,995.00 Cr
Marration: 3,00,000.8= San sanan
Accept?
Yes or No

Figure 2.69 Journal Voucher

12. Press Enter to accept
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2. Accounting Surcharge on Prior Period Expenses

In Tally.ERP 9, Surcharge on prior period expenses can be accounted by passing an adjustment
entry in Journal Voucher.

Record Adjustment Entry in Journal Voucher.
Go to Gateway of Tally > Accounting Vouchers > Press F7: Journal
1. Press F2 and change the date to 9-07-2008

2. Press Alt +S or click on S: TDS Deduction button on the buttons bar to view TDS
Deductions screen.

In TDS Deduction screen

= Till Date: In this field user may enter till date of the period for which the surcharge and
to be deducted and auto—filled.

Enter 9-07-2008 as the Till Date.

= Party: In this field Tally.ERP 9 displays the List of Party ledgers against whom the
Surcharge deduction is Due.

Select Pheonix agencies from the List of Ledger(s)

TDS Deductions

Till Date - 9_ul2008 List of Ledger(s)
Eeiy S Pheonix Agencies [

Mature of Payment : Pheonix Agencies

Figure 2.70 TDS Deductions — Party Selection

= Nature of Payment: Based on the Party selected in the Party field, Tally.ERP 9 dis-

plays all the party related nature of payments under which Surcharge deduction is
pending.

Select All Items from the List of Nature of Payments

TDS Deductions

Till Date - 9-Jul-2008
Party

. Pheonix Agencies
Nature of Payment :—

List of Nature of Pymt(s)

O All Items
Commission Or Brokerage
Payment ta Contractors (Advertisement Contractors)

Figure 2.71 TDS Deductions Screen
3. Press Enter to accept the TDS Deductions
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4. Surcharge, Education Cess and secondary education cess amount with the

respective bill details will be auto-filled.

Accounting Youcher Creation Universal Infotech
Journal MNo. 9 9-Jul-2008
Wednesday
Account : Pheonix Agencies
Cur Bal: 5,97,382.00 Cr
Particulars Amount
TDS - Contractors 876.00
Cur Bal: 5,613.00 Cr
Agst Ref Jrnl / 1-1 515.00 Cr
income Tax % On  500,00000Cr
Surcharge 0% On 5,000.00 Cr 500.00 Cr
Education Cess 2% On 5,500.00 Cr 70.00 Cr
Seconoary Fducafon Cess ¥ % On 5,500.00 Cr 500 Cr
Agst Ref Jrnl / 5-2 62.00 Cr
income Tax % On 6000000 Cr
Surcharge 0% On 60000 Cr 60.00 Cr
Education Cess 2% On BEO.00 Cr 7.00 Cr
Seconoary Fducafon Cess ¥ % On BEO.00 Cr 7.00 Cr
Agst Ref Pure / 3-2 206.00 Cr
income Tax % On  Z200,00000Cr
Surcharge 0% On 2,000.00 Cr 200.00 Cr
Education Cess 2% On 2,200.00 Cr 4.00 Cr
Seconoary Fducafon Cess ¥ % On 2,200.00 Cr 2.00 Cr
Agst Ref Pymt / 3-1 93.00 Cr
income Tax % On 9000000 Cr
Surcharge 0% On S00.00 Cr 90.00 Cr
Education Cess 2% On 900,00 Cr 2.00 Cr
8 more ... |
Narraton YT

Figure 2.72 Journal Voucher

Education and Secondary Education Cess are calculated on the total of Income tax and Sur-
charge. In case of Pheonix agencies, during accounting of transactions, Cess were calculated
only on income tax hence, cess amount should be recalculated considering the surcharge.

In Tally.ERP 9, cess amount is automatically recalculated during accounting of surcharge on prior

period expenses.

5. In Bill-wise Details screen the surcharge amount can be allocated to the bills
against which sucharge is calculated or to any one bill pending for payment.
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Allocate the amount as shown

Bill-wise Details for : Pheonix Agencies
Upto: Rs. 1,391.00 Dr
Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
(wef 9-7-2008)

Agst Ref Adv - 001 93.00 Dr

Agst Ref Bill - 412 721.00 Dr

Agst Ref Bill - 982 62.00 Dr
Mew Ref Bill - 235 515.00 [Tl

1,391.00 Dr

Figure 2.73 Bill-wise Allocation

The surcharge amount deducted against the prior transactions are adjusted
aginst the respective bills if they are pending for payment.

In case, where the surcharge is deducted against the bill towards which
payment is already made, user can adjust the amount against any pending
bill or can create new reference number to adjust such amount.
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The completed Journal Voucher appears as shown

Accounting Youcher Creation Universal Infotech

Journal MNo. 9 9-Jul-2008
Wednesday
Account : Pheonix Agencies
Cur Bal: 5,97,382.00 Cr
Particulars Amount
TDS - Contractors 876.00
Cur Bal: 5,613.00 Cr
Agst Ref Jrnl / 1-1 515.00 Cr
income Tax % On  500,00000Cr
Surcharge 0% On 5,000.00 Cr 500.00 Cr
Education Cess 2% On 5,500.00 Cr 70.00 Cr
Seconoary Fducafon Cess ¥ % On 5,500.00 Cr 500 Cr
Agst Ref Jrnl / 5-2 62.00 Cr
income Tax % On 6000000 Cr
Surcharge 0% On 60000 Cr 60.00 Cr
Education Cess 2% On BEO.00 Cr 7.00 Cr
Seconoary Fducafon Cess ¥ % On BEO.00 Cr 7.00 Cr
Agst Ref Pure / 3-2 206.00 Cr
income Tax % On  Z200,00000Cr
Surcharge 0% On 2,000.00 Cr 200.00 Cr
Education Cess 2% On 2,200.00 Cr 4.00 Cr
Seconoary Fducafon Cess ¥ % On 2,200.00 Cr 2.00 Cr
Agst Ref Pymt / 3-1 93.00 Cr
income Tax % On 9000000 Cr
Surcharge 0% On S00.00 Cr 90.00 Cr
Education Cess 2% On 900,00 Cr 2.00 Cr
8 more ... |
Marration: oo
Accept ?
Yes or No

Figure 2.74 Completed Journal Vocuher

6. Press Enter to accept.
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2.4.8 Surcharge Calculation on Expenses

As per Income Tax Act, Surcharge on TDS is applicable for the payment(s) exceeding Rs.10 lakhs
(for Individual, HUF and Association of Persons) and Rs 1 Crore (for Companies, Artificial Judicial
Person and Partnership Firm). However it is not applicable for Deductee Types such as Co-
Operative Society and Local Authority.

In TDS, when the payment exceeds the Surcharge exemption Limit, Surcharge is applicable on
the entire amount right from the first transaction and such past transactions will have to be shown
in the e-TDS statements.

In this scenario it is always suggested that a realistic estimation of total amount to be made right
in the beginning and deductor should deduct TDS without considering the Surcharge Exemption
Limit.

Consider the following example to account surcharge right from the first transaction.

Example 15:

On 15th July, 2008 Universal Infotech received a Bill (vide No. 555) from Mark IT Solutions for Rs.
2,00,000 towards the commission charges.

To account the above transaction follow the steps given below

1. Create Masters
i. Party Ledger
2. Record the Transaction in Journal Voucher

1. Create Masters

i. Party Ledger

Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
Mark IT Solutions | Sundry Creditors Yes Yes Association of Persons
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Create Party Ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create

In the Ledger Creation screen,

1. Type Mark IT Solutions as the Ledger Name

2 e

Group it under Sundry Creditors group

Set Maintain Balances bill-by-bill to Yes
Specify the Default Credit Period, if required
Set Is TDS Deductable to Yes

In the Deductee Type field select Association of Persons from the List of

Deductee Types

~

Set Use Advanced TDS Entries to Yes and press Enter

8. In Advanced TDS Entries screen

Set Ignore Surcharge Exemption Limit to Yes

I 4

floteS

Advanced TDS Entries

lgnore Surcharge Exemption Limit '?
Set Ignore Income Tax Exemption Limit ? No
et Zero f Lower Deductian ? No
Deduct TDS in Same “Youcher If applicable ? No

Figure 2.75 Advanced TDS Entries Screen

Universal Infotech is deducting surcharge for Mark IT Solutions from the first
transaction (without considering the surcharge exemption limit) as he is a
regular party and the estimation of his transactions revealed that the
total payment will exceed the surcharge exemption limit

Set the option Ignore Surcharge Exemption Limit to Yes in Party’s Ledger
to deduct the surcharge without considering the exemption limit.

9. Enter the Mailing Details.
10. Under Tax Information enter the PAN/IT No.

96



Tty

POWER OF SIMPLICITY Transactions

The Completed Ledger Creation screen is displayed as shown

Ledger Creation Universal Infotech
Mame  : Mark IT Solutions lotallop=Eal
(alias)
50,00,000.00 Dr
Difference
50,00,000.00 O
. Mailing Details
Under © Sundry Creditors Marme . Mark IT Solutions
(Current Liabilities) Address . % 30/B
C C 1
Maintain balarces bill-by-bil ? Yes e e Ut
Default Credit Period : Bangalore
Inventory values are affected ? No State . Karnataka
FIM Code ;560093
Statutory Information
Tax Information
Is TDS Deductable ? Yes T rccrcben
L FAM £ 1T Mo, . ASSEPGOOTN
Deductee Type . Association of Persons .
Use Advanced TDS Entries 2 Yes (PAN AT Mo, fa mandstony for e TDS, sfould be of 10 Cherectera)
Salea Tax Mo. :
Accept?
Opening Balance (on 1-Apr-2008) : Yes or No

Figure 2.76 Ledger Creation Screen

2. Record the Transaction in Journal Voucher
Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal

1. Press F2 and change the date to 15-07-2008
Select Commission Expenses in the Debit field and press Enter
Enter 2,00,000 in the Amount field and press Enter
In the TDS Nature of Payment Details, accept the default details.
Select Mark IT Solutions in the Credit field and press Enter.

o kb

In the TDS Details screen provide the following details

= In Type of Ref select New Ref
= In the Name field accept the default TDS reference number — Jrnl / 10-1

= In Nature of Payment field select Commission Or Brokerage from the List of nature
of Payment(s)

»  Select TDS — Commission Or Brokerage in the TDS Duty Ledger field
= Set Deduct Now to Yes to deduct the income tax in the same voucher.
= The TDS Amount field displays the Tax amount deducted at source
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The Payable Amount field displays the amount (after TDS) payable to the Party.

The completed TDS Details screen is displayed as shown

TDS Details
Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
Mew Ref  Jrnl / 10-1 Commission Or Brokerage TOS - Commission Or Brokerage 2,00,000.00 CrETT I 22,660.00 Cr 1,77,340.00 Cr
incorme Tax 0% On 20000000 Cr 2000000 Cr
Surcharge 0% On 2000000 Cr 2.000.00 Cr
Education Cess 2% On 2200000 Cr 44000 Cr
Seconday Etfucation Cess 7 % Ow 22000000 Cr 220000 Cr
Total 2,00,000.00 Cr 22,660.00 Cr 1,77,340.00 Cr

Figure 2.77 TDS Details Screen — with Surcharge

j' The Deductee Type identified for Mark IT Solution is Association of
Persons, where the Surcharge exception limit for Association of Persons is

Not@g Rs. 10,00,000. Observe,in the above screen, Surcharge is calculated right

from Rupee one without considering the Exemption limit as the option Ignore
Surcharge Exemption Limit is set to Yes in party ledger.

Press Enter to accept TDS Details

Payble Amount as calculated in the TDS Details screen will be defaulted in the Party’s
Amount (Credit) field. Press Enter to view Bill-wise Details screen.

In Bill-wise Details screen,
Select New Ref as the Type of Ref
In the Name field enter the Bill name as Bill - 555
Skip the Due Date or Credit Days field

Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill-555
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m  Skip the Due Date or Credit Days field and accep the default amount allocation and
Dr/Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit
balance.

m  Press Enter to accept Bill-wise Details

9. In the Credit field select the duty ledger TDS — commission Or Brokerage from the
List of Ledger Accounts and Rs. 22,660 (2,00,000 - 1,77,340) is displayed automati-
cally in the amount field.

10. Enter transaction details in the Narration field.

The completed Journal Voucher is dispalyed as shown

Accounting Youcher Creation Universal Infotech

Journal Mo, 10 15-Jul-2008
Tuesday
Particulars Debit Credit
Dr Commission Expenses 2,00,000.00
Cur Bal: 3.95,000.00 Dr
Cr Mark IT Solutions 1,77.340.00
Cur Bal: 1,77,340.00 Cr
Mew Ref Bill - 555 2,00,000.00 Cr
Mew Ref Bill - 555 22,660.00 Dr
Cr TD$ - Commission Or Brokerage 22,660.00

Cur Bal: 39,140.00 Cr

Narration: 2,00,000.¢= oan ann AR

Accept?

Yes or No

Figure 2.78 Journal Voucher

11. Press Enter to accept.
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2.5 Adjustments in TDS

2.5.1 Reversal Of Expenses and TDS

In case of Cancellation of transaction(s), the expenses and TDS deducted needs to be reversed.
In Tally.ERP 9, such reversal of expenses and TDS is possible only when the cancellation is made
before the payment of TDS to the Government.

Tally.ERP 9 provides the flexibility to account expenses and later reverse the expenses and TDS
on cancelled transaction(s). In Tally.ERP 9, you can account the reversal of expenses and TDS
using Debit Note.

1. Accounting Expenses
2. Reversal of Expenses and TDS

Consider the following scenario to illustrate the Reversal of Expesnes and TDS

1. Accounting Expenses
Example 16:

On 18th July, 2008 Universal Infotech received a bill (vide No. 631) from Pheonix Agencies for Rs.
80,000 towards advertisement services.

Record the Transaction in Journal voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal

1. Press F2 and change the date to 18-07-2008
Select Advertisement Expenses in the Debit field and press Enter
Enter 80,000 in the Amount field and press Enter
In the TDS Nature of Payment Details, accept the default details.
Select Pheonix Agencies in the Credit field and press Enter.

o kb

In the TDS Details screen provide the following details

= In Type of Ref select New Ref
= In the Name field accpet the default TDS reference number — Jrnl / 11-1

= In Nature of Payment field select Payment to Contractors (Advertisement Contrac-
tors) from the List of nature of Payment(s)

m  Select TDS — Contractors in the TDS Duty Ledger field.

m  Set Deduct Now to Yes to deduct the income tax in the same voucher.

s The TDS Amount field dispalys the Tax amount deducted at source

= The Payable Amount field dispalys the amount (after TDS) payable to the Party.
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6. Press Enter to accept the TDS details

7. Payble Amount as calculated in the TDS Details screen will be defaulted in the Party’s
Amount (Credit) field. Press Enter to view Bill-wise Details screen.

8. In Bill-wise Details screen,
m  Select New Ref as the Type of Ref
= In the Name field enter the Bill name as Bill - 631
m  Skip the Due Date or Credit Days field

m  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

m  Press Enter, select New Ref as Type of Ref and Enter Bill name as Bill - 631

= Skip the Due Date or Credit Days field and accept the default amount allocation and
Dr/Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit
balance.

9. Press Enter to accept Bill-wise Details.

10. In the Credit field select the duty ledger TDS — Contractors from the List of Ledger
Accounts and Rs. 907 (80,000 — 79,093) is displayed automatically in the amount
field.

11. Enter transaction details in the Narration field.

Universal Infotech

Accounting Youcher Creation

Journal Mo, 11 18-Jul-2008
Friday
Particulars Debit Credit
Dr Advertisement Expenses 20,000.00
Cur Bal: 12,30,000.00 Dr
Cr Pheonix Agencies 79.,093.00
Cur Bal: 6,76,475.00 Cr
Mew Ref Bill - 631 80,000.00 Cr
Mew Ref Bill - 631 907.00 Dr
Cr TDS - Contractors 907.00

Cur Bal: 8,787.00 Cr

Narration: 80,000.¢= oo ann Ao

Accept?

Yes or No

Figure 2.79 Completed Journal Voucher

12. Press Enter to accept
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2. Reversal of expenses and TDS

Example 17:

On 25th July, 2008 Pheonix agencies cancelled the transaction dated 18th July, 2008 for Rs.
80,000 (bill — 631) because of the non-availability of resources to carry out the contract.

Set Up:
In F11: Features (Accounting Features)
o Set Use Debit/Credit Notes to Yes
o Set Use Invocie mode for Debit Notes to Yes

Company: Universal Infotech
Accounting Features
General Invoicing
Integrate Accounts and Inventory ? Yes Allow Invoicing ? Yes
Income/Expense Statement instead of P & L ? No Enter Purchases in Imvice Format ? Yes
, Use Debit/Credit Notes ?[Yes |
Allow Multi-Currency ? No ; .
Use Invoice mode for Credit Notes ? No

Outstandings Manag t Use Invoice mode for Debit Notes ?[Yes |
Maintain Bill-wise Details ? Yes Budgets & Scenario Management

for Non-Trading A/cs also ? No -
A (_ | g i ) - Maintain Budgets and Controls ? No

ctivate Interest Calculation ¢ No . .

{use advanced parameters) 2 No Use Reversing Journals & Optional Youchers ? No
Cost/Profit Centres Management Other Features

Rt Enable Chegue Printing ? No
Maintain Payroll ? No o .

o J Set/Alter Chegue Printing Configuration ? No
Maintain Cost Centres ? No Allow 7. lued . 5N

Use Cost Centre for Job Costing ? No ) 21200 YEllise] @Giiies ¥ L

Maore than OME Payroll / Cost Category ? No

Use Pre-defined Cost Centre Allacations during Entry 2 No

Accept?
F1: Accounts F2: Inwentory F3: Statutory F5: Audit wes ar [

Figure 2.80 F11:Features — Accounting Features

Record the transaction in Debit Note (Acct Invoice Mode)

Go to Gateway of Tally > Accountig Vouchers > Press Ctrl + F9: Debit Note
1. Press Alt + | for Account Invoice mode
2. Press F2 and change the date to 25-07-2008

3. In Party’s Alc Name field select Pheonix Agencies from the List of Ledger
Accounts

4. Under Particulars select Advertisement Expenses and press Enter
5. Enter Rs. 80,000 in the Amount field
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details in the screen and press Enter.

screen.

In the TDS Details screen provide the following details

In Type of Ref select Agst Ref

In Name field, Tally.ERP 9 displays the Tax Details, based on the party and the nature
of payment selected in teh transaction. From Tax Details select the Tax Reference
Number against which the TDS to be reversed.

Select Jurl /111-1 from the Tax details

In Nature of Payment field select Payment to Contractors (Advertisement Con-
tractors) from the List of nature of Payment(s)

Based on the tax reference number selected, Tally.ERP 9 defaults the details in TDS
Duty Ledger, Assessable Amount and TDS Amount fields.

TDS Details
Type of Name MNature of Payment TDS Duty Assessable TDS
Ref Ledger Arnount Arnount
Agst Ref Jrnl / 11-1 Payment fa Cordractors (Adverlisernent Cartrattors) TDS — Contractors 80,000.00 Dr  907.00 Dr
Income Tax 1% Onp 8000000C 80000 Dr
Surcharge 0% On__ 500.00 Cr 80.00 Dr
Ecucbe i mSg=etd=l 550.00 Cr  18.00 Or
Sy | 880.00C 9.00 Dr
|l O End of List
Agst Ref
Total 80,000.00 Dr  907.00 Dr

Figure 2.81 TDS Details

Press Enter to accept the TDS Details
TDS Amount as displayed in the TDS Details screen will be defaulted

Press Enter to view TDS Nature of Payment Details screen and accept the default

Under Particulars select TDS — Contractors and press Enter to view TDS Details

in the tax

ledger Amount field with negative sign. Press Enter to view Bill-wise Details

screen.
10. In Bill-wise Details screen,

Select Agst Ref as the Type of Ref
In the Name field select Bill - 631 from the Pending Bills to reverse the expenses.
Skip the Due Date or Credit Days field
Accept the default amount allocation and Dr/Cr.
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The completed Bill-wise Details screen is displayed as shown

Bill-wise Details for © Pheonix Agencies
Upto: Rs. 79,093.00 Dr

Type of Ref Marme Due Date, or Amount Drf
Credit Days Cr
(wef. 25-7-2008)
Anst Ref Bill - 631 79,093.00 FI
79,093.00 Dr

Figure 2.82 Bill-wise Details

11. Press Enter to accept Bill-wise Details.
12. Enter transaction details in the Narration field.
The completed Debit Note is dispalyed as shown

Universal Infotech

Accounting Youcher Creation

Debit Note Mao. 1 25-Jul-2008
Ref. : Friday
Party's A/c MName . Pheonix Agencies
Current Balahce © 6,76.475.00 Cr
Particulars Rate per Amount
Advertisement Expenses 80.000.00
TDS — Contractors (4207.00
Marration: Accept ?

Yes or No

Figure 2.83 Debit Note

13. Press Enter to accept
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2.6 Accounting Changes in TDS percentage

Whenever a Cess is made applicable or Tax rate is changed, the same is affected through finance
Bill. Finance Bill will be presented on 28th February and is generally passed and becomes Act
around mid May.

Example: In the Finance Bill, rate of income tax on Fees for Professional and Technical services
is changed from 5% to 10%. Before the finance bill is passed, the deductor accounted the trans-
actions in April month against professional fees and deducted tax at 5%. Then the finance bill is
passed in the month of May and the effective date for the change in rate of income tax on Fees for
Professional and Technical services is mentioned as 1st April. In this case deductor has deducted
the tax at a lower rate on the transactions booked before the Finance act and is expected to
deduct the difference.

Changes in the TDS Percentages are updated in the Deductee Type statutory masters.

In Tally.ERP 9 such difference Income Tax amount can be deducted for all the transactions
booked (at lower rate) before the change in the TDS rates by recording an adjustment entry in
Journal Voucher (using TDS Deduction).

Note: To account Changes in TDS Percentage user can follow the procedure as explained under
the head Surcharge calculation on Prior Period Expenses (record a adjustment entry in Journal
using S:TDS Deduction)

To account Changes in TDS Percentage user can follow the procedure as
Note,\? explained under the head Surcharge calculation on Prior Period Expenses
(record a adjustment entry in Journal using S: TDS Deduction.

2.7 Accounting TDS on Payments made to Non Residents

Example 18:

On 26th July, 2008 Universal Infotech received a Bill (Vide No — ACC/01457) from Academy
Cricket Club for 15,00,000 towards Coach Fees.

To account the above transaction follow the steps given below
1. Create Masters
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i. Expense Ledger

ii. Tax Ledger
iii. Party Ledger

2. Record the transaction in Journal Voucher

1. Create Masters

i. Expense Ledger

Ledger Under IS TDS Default Nature of Payment
Applicable
Sports Expenses Indirect Expenses Yes Payments to Non—Resident
Sportsmen/Sports Association

Set Inventory values are affected to No

ii. Tax Ledger
Ledger Under Type of Nature of Payment Inventory
Duty/ values are
Tax affected
TDS — Payments | Duties & Taxes TDS Payments to Non—Resident No
to Non—Residents Sportsmen/Sports Association
As per the given information, create the above ledgers.
iii. Party Ledger
Ledger Under Maintain Is TDS Deductee Type
balances | Deductable
bill-by-bill
Academy Sundry Creditors Yes Yes Individual/HUF — Non
Cricket Club Resident

Create Party ledger

Go to Gateway of Tally > Accounts Info. > Ledgers > Create
1. Type Academy Cricket Club as the Ledger Name

o bk wb

Group it under Sundry Creditors group
Set Maintain Balances bill-by-bill to Yes

Specify the Default Credit Period, if required
Set Is TDS Deductable to Yes
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6. In the Deductee Type field select Individual/HUF — Non Resident from the List of
Deductee Types

7. Set Use Advanced TDS Entries to No
8. Under Mailing Details, enter the address.
The completed Ledger Creation screen is displayed as shown

Ledger Creation Universal Infotech
Name  : Academy Cricket Club Total Op. Bal.
[alizs)
50,00,000.00 Dr
Difference
50,00,000.00 O
Und Sundry Cred Mailing Details
nder . Sundry Creditors " - Acad Cricket Clul
(Current Liabilities) AZ?;QQ M?;:sz:zy ricket b
AN
Maintain balarces bill-by-bil ? Yes Ay
Default Credit Period : KAT 4PJ
Inventory values are affected ? No State :
FIN Code
Statutory Information
Tax Informati
Is TDS Deductable ? Yes e
Deductee Type . Individual/HUF - Non Resident F;Q}:J;J-EP;O i mmandat ft:)reTDS shouid be of 10 Charctera)
Use Advanced TDS Entries ? No ’ B !
Sales Tax Mo, :
Accept?
Opening Balance { on 1-Apr-2008} : Yes or No

Figure 2.84 Ledger Creation Screen

9. Press Enter to accept
2. Record the transaction in Journal Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F7:Journal
1. Press F2 and change the date to 26-07-2008
2. Select Sports Expenses in the Debit field and press Enter
3. Enter 15,00,000 in the Amount field and press Enter
4. In the TDS Nature of Payment Details, accept the default details.
5. Select Academy Cricket Club in the Credit field and press Enter.
In the TDS Details screen provide the following details
= In Type of Ref select New Ref
= In the Name field accept the default TDS reference number — Jrnl / 13-1

= In Nature of Payment field select Payment to Non—Resident Sportsmen/ Sports
Association from the List of nature of Payment(s)
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s Select TDS — Payments to Non—Residents in the TDS Duty Ledger field

m  Set Deduct Now to Yes to deduct the income tax in the same voucher.

= The TDS Amount field displays the Tax amount deducted at source

= The Payable Amount field displays the amount (after TDS) payable to the Party.

The completed TDS Details screen is displayed as shown

TDS Details

Type of  Name MNature of Payment TDS Duty Assessable  Deduct TDS Payahble
Ref Ledger Arnount now Arnount Arnount
Mew Ref  Jrnl / 13-1 Payrens to Nor-Resider SpotsmeniSporls Assac... TDS — Payments to Non—Residents 15,00,00000 CrETCII  1.69,950.00 Cr 13,30,050.00 Cr

Income Tax T0% On 150000000 C 1,50 00000 Cr

Surcharge T0% On  1,5000000C 1500000 Cr

Education Cess 2%  On  1,6500000 Cr 3,300.00 Cr

Seconday Etfucation Cess 7 % Ow 1,65,000.00 Cr 1,650.00 Cr

Total

15,00,000.00 Cr

1,69,950.00 Cr 13,30,050.00 Cr

Figure 2.85 TDS Details

6. Press Enter to accept the TDS Details

7. Payable Amount as calculated in the TDS Details screen will be defaulted in the
Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.

8. In Bill-wise Details screen,
m  Select New Ref as the Type of Ref
= In the Name field enter the Bill name as ACC/01457
m  Skip the Due Date or Credit Days field

m  Accept the default amount allocation and Dr/Cr. By default Tally.ERP 9 displays the
Bill amount in the amount field as the credit balance.

s Press Enter, select New Ref as Type of Ref and Enter Bill name as ACC/01457

»  Skip the Due Date or Credit Days field and accept the default amount allocation and
Dr/Cr. By default Tally.ERP 9 displays the Tax amount in the amount field as the debit

balance.
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Bill-wise Details for . Academy Cricket Club
Upto: Rs. 13,30,050.00 Cr

Type of Ref MNarme Due Date, or Amount Dt/
Credit Days Cr
(wef 26-7-2008)
Mew Ref ACC/01457 15,00,000.00 Cr
Mew Ref ACC/01457 1,69,950.00 LI

13,30,050.00 Cr

Figure 2.86 Bill-wise Details Screen

9. Press Enter to accept Bill-wise Details.

10. In the Credit field select the duty ledger TDS — Payment to Non—Residents from the
List of Ledger Accounts and Rs. 1,69,950 (15,00,000 — 13,30,050) is displayed auto-
matically in the amount field.

11. Enter transaction details in the Narration field.
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The completed Journal Voucher is dispalyed as shown

Accounting Youcher Creation Universal Infotech

Journal Mo, 13 26-Jul-2008
Saturday
Particulars Debit Credit
Dr Sports Expenses 15,00,000.00
Cur Bal: 15,00,000.00 Dr
Cr Academy Cricket Club 13,30,050.00
Cur Bal: 13,30,050.00 Cr
Mew Ref ACC/01457 15,00,000.00 Cr
Mew Ref ACC/01457 1,69,950.00 Dr
Cr TDS - Payments to Non-Residents 1.69,950.00
Cur Bal: 1,69,950.00 Cr
Marration: 15,00,000.pa—i~-ao-anaaa
Accept ?
Yes or No

Figure 2.87 Completed Journal Voucher

12. Press Enter to accept
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2.8 Payment of TDS

2.8.1 Payment of TDS (Using TDS Helper)

All the Tax deducted during a month is to be paid to the credit of Government on or before 7th of
the next month. In case 7th of the month happens to be a sunday or a bank holiday payment can
be made on the next working day

TDS amount shall be paid to the government account through any designated branches of the
authorised banks, along with Income Tax Challan No.281.

Example 19:

On June 4, 2008, Universal Infotech, paid TDS of Rs. 12,360 towards Commission Expenses,
vide cheque no. 325478 for the month of May, 2008.

The same is accounted as follows
Setup:
In F12: Configure (Payment Configuration)
o Ensure Use Single Entry mode for Pymt/Rcpt/Contra to Yes

Record the transaction in Payment Voucher

Go to Gateway of Tally > Accounting Vouchers > Press F5: Payment
1. Press F2 and change date to 04/06/2008

2. Press Alt+S or click S: TDS Helper button on the Buttons Bar to view TDS helper
screen.

In the TDS Helper Screen

= Deducted Till Date: In this field user may enter, till date of the period for which the TDS
values should be computed and auto-filled.
Enter 31/05/2008 as the Till Date.
m  Section: As per the Act, separate TDS challans to be submitted for the payment of tax

under each section. In this field, Tally.ERP 9 displays all the Sections under which, Tax
deducted is pending for payment.

Select Section 194H from the list of section.

Payment Code of the Section selected for TDS payment will be printed on
Notes the TDS Challan.
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= Nature of Payments: Based on the section selected in the Section field, Tally.ERP 9

displays the section related nature of payments under which, Tax deducted is pending

for payment.
Select Commission Or Brokerage as the Nature of Payment

»  Deductee Status: Select the Deductee Status as Non Company.

The TDS transactions in a payment voucher can be entered for a particular
Noﬂ@g Deductee Status, using the TDS Helper button.

s Cash/ Bank: Depending on the mode of payment (Cash or Cheque) Cash or Bank
ledger will be selected.

Select Canara Bank from the List of Ledger Accounts.

The completed TDS Helper screen is displayed as shown

TDS Helper Universal Infotech

TOS Helper
Deducted Till Date 3152008
Section : 194H
MNature of Payment . Commission Or Brokerage

Deductee Status : Non Compan
CastiBan TR —

Figure 2.88 TDS Helper Screen
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3. Press Enter to accept the TDS helper

4. The Bank Name through which the payment is made and TDS payable amount (with
the respective bill details) will be auto-filled.

5. Set the option Provide Details to Yes to enter TDS payment details

In the Payment Details Screen

o Cheque/DD No: In this field user can enter either the cheque or the DD No through which
the TDS payment is made. In this transaction payment is made through cheque no.
345478.

o Name of the Bank: This field is provided to mention the name of authorised bank, where
the payment is made.

Payment Details

Cheque/DD Mo : 32E478 List of Barks
Name of Bank : I e
Branch Mame : Canara Bank

[ Mew Mame

BSR Code

Challan No.
Challan Date

{Mote: Al the above details will be used in Ghallan, Forms & Returns)

Figure 2.89 Payment Details— List of Banks

Tally.ERP 9 displays the list of banks from where the user can

m  Select Not applicable, when the bank details are not applicable for a payment.
m  Select The banks which are already created to carry out the regular business

s Select New Name — New Name will be selected when the authorised bank through
which the payment is made is different from the regular bank where the deposit
account is maintained. The Bank name created here will not be available under the List
of Ledgers.

Select Canara Bank from the List of Banks.
o Branch Name: Enter the bank Branch name in this field.

o BSR Code: Enter the BSR code of the branch. BSR code is a 7 digit number allotted by
Reserve Bank of India (RBI) to bank branch.

.* Branch Name and BSR code details will be defaulted automatically, if the
user selects the bank which is already created to carry out the regular
N teS business (with branch name and BSR code) in the Name of Bank field. User
0 .
can change such defaulted details.
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o

Challan No.: In this field enter the TDS payment Challan number. If the TDS payment chal-
lan details are not available at the time of recording the TDS payment entry, such details
can be either by reconciling the TDS ledger or by altering the payment voucher.

Challan Date: Enter the Challan Date.

The completed Payment Details screen is displayed as shown

Payment Details

Chegue/DD Mo . 325478
MNare of Bank . Canara Bank
Branch Name . M.G.Road
BSR Code ;0240130

Challan MNa. . B45875
Challan Date : ]

(Mote: All the above details will be used in Challan, Forms & Returns)

Figure 2.90 Completed Payment Details Screen
6. Press Enter to accept the payment details
7. Cheque number entered in the payment details is displayed in the Narration

The Completed TDS Payment voucher is displayed as shown

Accounting Youcher Creation Universal Infotech
MNo. 4 4-Jun-2008
WE!dnE!SEIE\,-'
Account . Canara Bank
Cur Bal: 43,98,567.00 Dr
Particulars Amount
TDS - Commission Or Brokerage 12,360.00
Cur Bal: 26,780.00 Cr
AgstRef Purc / 1-1 2,575.00
income Tax 2,500.00 Dr
Surcharge
Education Cess 50.00 Dr
Seconoiary Fducation Cess 2500 Dr
AgstRef Purc /2-1 4,120.00
income Tax 4,000.00 Dr
Surcharge
Education Cess 80.00 Dr
Seconoiary Fducation Cess 40.00 Dr
AgstRef Purc / 3-1 5,665.00
income Tax 5,000.00 Dr
Surcharge 500.00 Dr
Education Cess F70.00 Dr
Seconoiary Fducation Cess 55.00 Dr
Provide Details C Yes
Marration: doacono
Ch. Mo.: 325478
Accept?
Yes or No

Figure 2.91 TDS Payment Voucher
8. Press Enter to accept.

114



Tty

POWER OF SIMPLICITY Transactions

N 108 Tally.ERP 9 allows the user to enter TDS payment entry in double entry mode
0 also.

Similary record the TDS payment entry for the month of July, August and September.

2.8.2 Generating TDS Challan (ITNS 281)

Tax is remitted to the government account through Challans. For making the TDS payment,
Challan No. 281 is used.

In Tally.ERP 9 TDS Challan (ITNS 28) will be printed from the TDS payment voucher.
To print the TDS Challan for the transaction entered on 04-06-2008

1. Press PageUp to go back to payment voucher entry

2. Click on Print button or Press Alt + P from the payment voucher to view the Voucher Printing
screen

3. In the Voucher Printing screen
o Ensure Print as TDS Challan field is set to Yes

Voucher Printing

Printer  (MeOO:) Paper Type : Letter

No. of Copies H

Print Language : English (Printing Dimensions)

Method : Meat Maode Paper Size : 350" x 10.598%) or [216 mm x 279 mm)

Page Range | Print Area : (3.03" x 10.63%) or [204 mm x 270 mm)
Report Titles

Payment Voucher

(with Print Preview)

Print as TDS Challan ? Yes Print 2
TDSMCE Regular Assessment (Raised by LT Depl.) 7 No
Filing Date © 4-Jun-2008 Yes or No

Figure 2.92 Voucher Printing Screen

o To view the challan in a preview mode, click on |: With Preview button or press ALT+I

4. Press Enter to accept the Voucher Printing subscreen and to display the TDS Challan in Print
Preview mode.

5. Click Zoom or Press Alt+Z to view the TDS Challan
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TDS Challan is displayed as shown

T.0.5. TAX CHALLAN Singie Capy @to be sent to ZAO)

Tax Applicable ({Tick ane)” Assesement

CHALLAN
No./ ITNS TAX DEDUCTED AT SOURCE FROM Year
281 2009-10

{020) COMPANY DEDUCTEES[ | {0021) NON_COMPANY DEDUCTEES

Tax Deductlon Account Mo, (TAMN).
|KARUDTEB4F |

Full Mame

|UNIVERSAL INFOTECH |

complete Address with Clty & State
= 45, AMR Tech Park, Hosur Road, Bangalore |

|Karnataka |

Tel.Mo.[080-22356475 | PN 560064
Type of Payment Code *

TOS Pavable by Taxpavear (zom E FOR USE IN RECEIVING BANK
TODS Regular Assessment (Ralsed by | T. Deptt.) aom l:l Dehbltto Alc fChegue credlied on

DETAILS OF PAYMENTS

amountgnRs. onky | D0 MM s
Incorne Tax | 11,500.00|
Surcharde [ So0.00] || SPACE FOR BANK SEAL
Education Cess | 360.00]
Interest | |
Fenaity | |
Total | 12,360.00|

Total {Inwords):

CRORES LACS  |THOUSANDS |HUNDREDS
Zero Zero Twelve Three

Fald In Cashl Dehitto Alc JIChedue Mo, |325478

Drawn on|Canara Bank - M.G.Road |
(Tame afthe Bank and Branchd

Re. 12.360.00

Date: 4_Jun2008 Slgnature of person making payment
T T R

Taxpayers Counterfoil (ToheTlled up by taxpaver)
TAN [KARUDTBBAF | SPACE FOR BANK SEAL

Recelved rom[UNIVERSAL INFOTECH |
(Marme)

Cashr DEDITD AfC ICheque ko, (325478 FarRs. 12360/

Rs.0n wards) [Twelve Thousand Three Hundred Sixty Only. |

Dirawn DnlEmmm Bank - M.G_Road |
(Marme afthe Bank and Branct)
Non Companwi{0021)  Deductees

on account of Tax Deducted at Source (TOS) from forthe Asgessmentyear  2009-10

Re. 12,360.00

Figure 2.93 TDS Challan
6. Click on Print to print the TDS Challan.
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Lesson 3: Reports

Lesson Objectives

On completion of this lesson, you will learn to
View TDS Computation

Reconcile TDS Challans

Generate TDS Forms & Certificates
View TDS Outstandings

View Exception Reports

O Oo o o o

3.1 TDS Reports

Tally.ERP 9 helps the user to generate the TDS Computation Report, TDS Challan, Statutory
Returns and other related reports at the end of a month, quarter or year, as prescribed under the
Act.

To view the TDS Reports
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports

Gateway of Tally ...
Diiaplay Mem

Statutory Reports ...
TDS Reports
Computation

Challan Reconciliation

FetUrn

Outstandings
EXception Reports

Quit

Figure 3.1 TDS Reports
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3.2 Computation

TDS Computation report displays information about TDS transactions. It includes information
about the total expenses and advances on which TDS is applicable, TDS amount deducted,
balance TDS amount deductible, TDS amount paid and TDS amount pending for payment.

To view TDS Computation report
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Computation

TDS Computation Universal Infotech
TDS Computation 1-Apr-2008 to 26-Jul-2008

Particulars Amount Tax

Deduction Details

Expenses & Advances 42,17 ,360.00 2,33,100.00
TOS Mot Applicable 12,360.00
Under Exermption Limit
Zero Rated 10,00,000.00
Taxable Expenses & Advances 32,05,000.00 23310000
Deducted 2,33,100.00
at Normal rate 22898000
at Lower rate 4120.00

Balance Deductable

at Normal rate
at Lower rate

Payment Details

Paid 17,510.00
Frevious Month{s) T17,810.00
Current Month

Balance Payable 2,15,590.00
Frevious Month{s) 18,904.00
Current Month 1,96 689 .00

Figure 3.2 TDS Computation
TDS Computation report is divided into 2 sections

1. Deduction Details: This section displays the details of Expenses & Advances, TDS
Deducted and the Balance Deductible.

o Expenses & Advances: This displays the total expenses amount and total tax amount of
all the TDS applicable expenses and advances made to parties.

= TDS Not Applicable: This filed displays the total amount of Expenses on which TDS is
not applicable

= Under Exemption Limit: This field displays the total amount of Expenses which have
not crossed the TDS Exemption Limit.

= Zero Rated: This field displays the total amount of expenses on which TDS is deducted
at Zero Rate

118



Tty

POWER OF SIMPLICITY Reports

» Taxable Expenses & Advances: This field displays the total amount of taxable
expenses and total tax amount

o Deducted: This section displays the total amount of tax deducted at normal rate or at lower
rate till Date.

o Balance Deductable: This section displays the balance tax amount to be deducted either
at normal rate or at lower rate.

2. Payment Details: This section displays the details of tax paid and tax Payable.

o Paid: This section displays the details of total tax paid in the previous month(s) and current
month

o Balance Payable: This section displays the details of total tax payable in the previous
month(s) and current month

3.2.1 TDS Computation — Expenses Wise

To view Expense wise - TDS Computation press Enter on any particular Deduction Details to
drill down to a report that displays all the expenses marked with respective deduction details.

Select Expenses & Advances to drill down to Expenses Wise report

Expenses Wise Universal Infotech
Expenses Wise 1-Apr-2008 to 26-Jul-2008
Particulars Total Tax Balance to Balance to
Deductable be deducted be Paid

1,12,360.00 10,300.00 10,300.00
Commission Expenses 3,95.000.00 39.140.00 26.780.00
Rent Expenses 10,00,000.00

Sports Expenses 15,00,000.00 1.69,950.00 1.69,950.00
Advertisement Expenses 11,20,000.00 12,690.00 7.,540.00
Pheonix Agencies 90.000.00 1.020.00 1.020.00
Total 42,17,360.00 2,33,100.00 2,15,590.00

Figure 3.3 TDS Computation — Expenses Wise
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You can configure the Expenses wise report using F12: Configure

The options Show Tax Deductible, Show Balance to be deducted and Show Balance Payable

to Government are by default set to Yes

In F12: Configuration

o Ensure all other options are set to No

Configuration
Show Tax Deductable il Yes
Show Tax Deducted ? No
Show Balance to be Deducted ? Yes
Show Tax Paid to Government ? No
Show Balance Payable to Government ? Yes
Figure 3.4 F12: Configure
o Set the option Show Tax Deducted to Yes
o Set Show Tax Deductable Break-up to Yes
Configuration
Show Tax Deductable ? No
Show Tax Deducted ? Yes
Show Tax Deductable Braak-up ?
Show Balance to be Deducted ? No
Show Tax Paid to Government ? No
Show Balance Payable to Government ? No

Figure 3.5 F12: Configure

If the option Show Tax Deductible Break-up is set Yes the Expenses wise report displays the
complete break up (Tax, Surcharge, Education Cess, Secondary and Higher Education

Cess) of tax deducted.
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The TDS Computation — Expenses Wise report displays the details as shown

Expenses Wise Universal Infotech
Expenses Wise 1-Apr-2008 to 26-Jul-2008
Particulars TDS Deducted
Tax SC EC SHEC Total
... 1 more

Auditing Expenses 10,000.00 200.00 100.00 10,300.00
Commission Expenses 35.500.00 2,500.00 760.00 380.00 39.140.00
Rent Expenses

Sports Expenses 1,50,000.00 15,000.00 3,300.00 1,650.00 1,69,950.00
Advertisement Expenses 11,200.00 1.120.00 246.00 124.00 12,690.00
Pheonix Agencies 900.00 90.00 20.00 10.00 1.020.00
Total 2,07,600.00 18,710.00 4,526.00 2,264.00 2,33,100.00

Figure 3.6 TDS Computation — Expenses Wise
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3.2.2 TDS Computation — TDS Paid

TDS Paid report displays the details of transaction wise details such as Date, Ref No. Nature of
Payment and Paid Amount.

To view TDS Paid - TDS Computation press Enter on any particular Paid details to drill down to
TDS Paid report. Select Paid

The TDS Paid report is displayed as shown

TDS Computation Universal Infotech
TDS Paid 1-Apr-2008 to 26-Jul-2008
Date Ref. Mo. Nature of Payment Paid
Amount

1-Apr-2008 Jrnl/ 1-1 Payment to Comtractors (Advertisement Comtractors

B-May-2008 Furc £ 1-1 Commission Or Brokerage 2,575.00
12-May-2008 Furc 7 2-1 Commission Or Brokerage 4,120.00
18-May-2008 Furc 7 3-1 Commission Or Brokerage 5,665.00
17,510.00

Figure 3.7 TDS Paid Report
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3.2.3 TDS Computation — TDS Payable

To view TDS Payable report from TDS Computation press Enter on any particular Balance

Payable details. Select Balance Payable
The TDS Payable report is displayed as shown

TDS Computation Universal Infotech

TDS Payable 1-Apr-2008 to 26-Jul-2008
Date Ref Mo Mature of Payment Opening Pending Due on Owrdue
Armount Amount days
-Apr-2008 Jrnl £ 1-1 Payment to Conkrac Ment Contr 5,665.00 Cr 515.00 7-May-2008 a0
T-May-2008 Jrnl / 2-2 Fees for Professional Or Technical Service 10,300.00 Cr 10,300.00 7-Jun-2008 49
1§-May-2008 Purc / 3-2 Payment to Contractors (Advertisement Contractors) 2,266.00 Cr 2,266.00 7-Jun-2008 49
2-Jun2008 Pyt / 3-1 Payment to Contractors (Advertisement Contractors) 1,020.00 Cr 1,020.00 7-Jul-2008 79
15-Jun-2008 Jrnl / 5-2 Payment to Contractors (Advertisement Contractors) 680.00 Cr €80.00 T-Jul-2008 79
25-Jun-2008 Jrnl f 6-1 Comrission Or Brokerage 4.120.00 Cr 4,120.00 7-Jul-2008 79
9-Jul-2008 Jrnl / 8-1 Payment to Contractors (Advertisement Contractors) 3,399.00 Cr 3,399.00 ?-Aug-2008 a
15-Jul-2008 Jrnl/ 10-1 Comrission Or Brokerage 22,660.00 Cr 22,660.00 7-Aug-2008 a
28-Jul2008 Jrnl f 12-1 Payment to Contractors (Advertisement Contractors) 680.00 Cr 680.00 7-Aug-2008 a
26-Jul-2008 Jrnl f 13-1 Payments to Hon-Resident Sportsmen/3ports Assoc... 1,698250.00Cr  1,69,950.00 7-Aug-2008 a
22074000 Cr  2,15,590.00

Figure 3.8 TDS Payable Report
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3.3 Challan Reconciliation

Reconciliation of Challan Payments made to Bank for TDS accounts is done in Challan reconcili-

ation.

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Challan Reconcilia-
tion > Select TDS — Commission Or Brokerage Ledger

The Challan Reconciliation report is displayed as shown

Challan Reconciliation
Ledger: TDS - Commission Or Brokerage

Universal Infotec

(Reconciliation)

h

1-Apr-2008 to 26-Jul-2008

Date  Particulars Cheque/OD No. Narme of Bank Branch Name BSR Code Challan No. Challan Date Mech Type Yeh MNo. Debit Credit
4-6-20058 Canara Bank 325478 Canars Bank WG Road 0240130 G45875 4-6-2008 Payment 4 12,360.00
1-1-2008 Canara Bank Paymem 5 4,120.00

Figure 3.9 Challan Reconciliation

TDS Challan Reconcilation screen displays all the vouchers related to the TDS Ledger selected.
Challan reconcilation is done only for those vouchers for which the payment detaisl are not

provided during voucher entry.

TDS Challans can be reconciled either by updating the Cheque/DD No., Name of Bank, Branch
Name, BSR Code, Challan No., and Challan Date in the reconcilation screen OR by using Set
Challan Details (Alt +S) button from the Buttons Bar to reconcile challans.
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Click on S: Set Challan Details button to fill the challan details. Enter the details as shown.

Bank Mame
Branch Mame
BSR Code

Bank Challan MNo.
Challan Date

Challan Details

: Canara Bank

: M.G.Road
- 0240130

875104

:

Figure 3.10 Challan Details

Press Enter to accept the Challn Details.
In the Challan Reconcilaition screen enter the Checque/DD No. and accept to save.

Universal Infotech

Challan Reconciliation

Ledger: TDS - Commission Or Brokerage 1-Apr-2008 to 26-Jul-2008
(Reconciliation)
Date  Particulars Cheque/OD No. Narme of Bank Branch Name BSR Code Challan No. Challan Date Mech Type Yeh MNo. Debit Credit
462008 Canara Bank 325478 Canars Bank WG Road 0240130 G45875 4-6-2008 Payment 4 12,360.00
T-1-2008 Canara Bank 564754 Canars Bank WG Road 0240130 7104 F-F-2008 Paymem 5 4,120.00
Accept?
Yes or No

Figure 3.11 Challan Reconciliation Screen
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3.4 Return

Tally.ERP 9 allows the user to print Form 16 A and all the Quarterly and Annual TDS Return
Forms and Annexures.

3.4.1 Print Form 16A

Form 16A is a certificate of proof that deductor has deducted the tax and paid the same to the
government. This proof is essential to the deductee to claim the credit of tax in his Income Tax
returns.

To print Form 16A

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Print Form
16A

In Select Item screen
o Select the party — Pheonix Agencies from the List of TDS Party Ledgers

Ctrl + M E3

Universal Infotech

Name of Ledger
I

List Of TDR Par

Select [tem

Acadermy Cricket Club

ACE Computers

Digitech Camputers

Gokul Co-Operative Building Society
Mark IT Solutions

Sridhar & Co.

Figure 3.12 Select Item Screen

o Inthe Printing TDS Form 16A screen enter the details as shown

PrintingTDS Form16A

Printer : (MeD0:) Paper Type : Letter

No. of Copies H

Print Language : English [Printing Dimensions)

Method : Meat Mode Paper Size : 350" ¢ 10.59% or [216 mm x 279 mm]

Page Range LAl Print Area @ 303" ¢ {0.B3%) or (204 mm x 270 mm]
Report Titles

TDS Form16A

(with Print Preview)

Marne : Rajesh

Designation : Manager

TDS Category o Paymentto Contracters {venisemen Contractory

From (blank for beginning) :  1-4-2008

To (blank for end) 1 306-2008

Challan Date Till : 772008

Type of Copy : Default

Certificate Mo 1

Frint Total : Yes

Place : Bangalore

Date : T-Jul 2008

Quarter Acknowledgement

Apr-Jun ;01245

Jul-Sep : '
Det-Dac : Print ?
JepHiE : Yes or No

Figure 3.13 Printing TDS Form 16A screen
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The print preview of Form 16A is displayed as shown

Certificate No. : 1/194C

FORM NO. 16A
[See rule 31(13(b)]

Cenrtificate of deduction of tax at source under section 203 of the Income-tax Act, 1961

For interest on securities; dividends; interest ather than ‘interest on securities’, winnings from lottery or crossword puzzle; winnings
from harse race; payments to contractors and sub-contractars; insurance commission; payments to non-resident sportsmen ! sports
associations; payments in respect of deposits under Mational Savings Scheme; payments on account of repurchase of units by
mutual Fund or Unit Trust of India; commission, remuneration or prize on sale of [ottery tickets; commission or hrokerage; rentfees for
professional artechnical semvices; rovalty and any sum under section 28 {va); income in respect of units; payment of compensation on
acguisition of certain immovable property; other sums under section 195; income in respect of units of non-residents refarred to in
section 196 A; incame fram units referred to in section 196 B; income from foreigh currency bonds or shares of an Indian company
referred to in section 196 C; income of Foreign Institutional Investors from securities referred to in section 196 D

Marne and address of the person deducting Acknowledgement Mos. of all Marne and address of the person to whaorn
Tax Cluarterly Statements of TDS under | payment made or in whose account it is
sub-gsection (3) of section 200 as credited
provided by TIM Facilitation Centre ar
MNSDL web-site
Universal Infotech Cluarter | Acknowledgement Na.  |Pheonix Agencies
#45 Apr-Jun 01245 Mo - 4511
AMR Tech Park Jul-Sep Raheja Arcade
Hosur Road Oct-Dac Korarmangala
Bangalare Jan-har Bangalore
TAX DEDUCTION AIC MO, OF THE MATURE OF PAYMENT FAN MO, OF THE PAYEE
DEDUCTOR
KARUO7E34F 194C AZPLCOZ245L
PAN NO. OF THE DEDUCTOR Payrment to Contractars FOR THE PERIOD
[Advertizement Contractors)
AGRTLO443L 1-Apr-2008 to 30-Jun-2008

DETAILS OF PAYMENT, TAX DEDUCTIONS AND DEFOSIT OF TAX INTO CENTRAL GOVERMMENT ACCOUNT
{The Deductor is to provide transaction-wise details of tax deducted and deposited)

ar. Amount Date of Tax Deposited Chequef | BSR Code Date on Transfer
Mo, paid § payment TDS Surcharge Ed Total DD Mo, of Bank which tax Woucher !
credited credit Rs. Rs. Cesgs Rs. it any branch deposited Challan
dditnrmiyy | Identific ati-
an
M.
1 [%5,00,000.00]1-Apr-2008 5,000 500 165 5,665 | 056330 0240130 B-May-2008 225678
2 |2,00,000.00|1B-May-2009 2,000 200 BE 2,266 |457845 0240130 4-Jun-2008 457815
3 40,000.00| 2-Jun-2008 00 40 30 1,020 | 647540 0240130 7-Jul-2008 694712
4 0,000.00 15-Jun-2008 600 G0 20 G20 |G47540 0240130 7-Jul-2008 594712
Total 8,500 850 281 9,631

Certified that & sum of Rs. (In words) Mine Thousand Six Hundred Thity One only has been deducted at source and paid to the
credit of the Central Government as per details given above.

Signature of person responaible for deduction of tax

Flace . Bangalore Full Marne . Rajesh
Date o F-Jul-Z00s Designation © hlanager

Figure 3.14 Form 16A
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3.4.2 Form 26Q

Form 26Q is a Quarterly return for deduction of tax in respect of payments made to residents

other than salary.

To print Form 26Q

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 26Q
In Printing TDS Form 26Q press Backspace to make changes in Person Responsible Details

or Other Details fields.

In the Output File Name field enter the Export File Name as

Printer : RnD Printer (Me01:)
No. of Copies : 1

Print Language : English

Method : Neat Mode

Page Range : All

PrintingTDS Form26 Quartely

Paper Type :

{Printing Dimensions|
Paper Size @ [11.63" x 277 or 2597 rm 210 mm)
Print Area @ [11.34" 7957 or 283 rm & 200 mm)

Report Titles
TDS Form26 Quartely

(with Print Preview)

Person Responsible Details

Flat Nao CEAS

MNarre : Rajesh
Designation . Manager

Name ofthe premisesibuilding: AMR Tech Park
Road/Street/Lane : Hosur Road
Areaflocation . Bangalore
Town/City/District

State : Karnataka

Pin code : 560064
Telephone . 080-22356475
E-rnail . sales@universal.com

Other Details
Fram blank for beginning) : 1-4-2008

Ta (blank for end) ;3052008
Flace . Bangalore
Date : T-Jul2008

Print ?

Yes or No

Figure 3.15 Printing TDS Form 26Q
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The print preview of Form 26Q is displayed as shown

1.3
b
()
(d}
(e
U]

(=
ib)
()
(d)

)]
()]

Form No. 26Q

[See zections 1032, 104, 1044, 10488, 194C, 1940, 194EE, 194F, 194G, 194H, 194-1, 104), 19414 and rule 214]

Cuarterly statement of deduction of tax under sub-section (3) of section 200 of the Income-tax Act, 1961 in respect of payments
other than Salary for the quarter ended June/September December March (tick whichever applicable) 2008 - 09 (Year)

Tax Deduction Account Ma. o KARUDOT7SE4F
Permanent Account Ma. o AGRTLO4420
Financial year . 2008-09
Assessmentyear o 2009-10
Has any staterment been filed earlier for this quarer (Yesiko) o Mo

If answeer of (2) is "Yes'then
Provizional Receipt Mo. of original staternent

2. Particulars ofthe deductor

Mame o Universal Infotech
Type of deductor o Others

Branch [ Divisian {if anyy :

Address :

FlatMa. o #45

Mame of premises S building o AMR Tech Park
Road / Street/ Lane © Hosur Road
AreafLocation . Bangalaore

Town § City 7 District . Bangalore

State © Karnataka

Fin code . AE0064
Telephone Mo, o 0B0-22356475
E-mail . sales@universal.com

3. Particulars ofthe person responsible for deduction of tax

Mame . Rajesh
Address :

Flat Mo. ©o#45

Mame of premises ! building . AMR Tech Park
Road / Street/ Lane © Hosur Road
Area f Location . Bangalore
Town § City 7 District :

State . Karnataka

Pin code . SE0064
Telephone Ma. o DB0-22356475
E-mail o sales@universal.com

Figure 3.16 Form No. 26Q — Page 1

129



Tty

POWER OF SIMPLICITY

Reports

4. Details oftax deducted and paid to the credit of the Central Government

Sr. Section Code TDS Surcharge Education Cess Interest Others
Ma.
Rs. Rs. Rs. Rs. Rs.
401 402 403 404 404 405 407
1 94C 5,000.00 150.00
2 94H 11,500.00 500.00 360.00
3 94C 2,000.00 700.00 81.00
Sr. | Totaltax deposited | Chegque/DD Mo. BSR Code Date onwhich tax | TransferVoucherJ Whether
Mo, deposited TDS
Rs. {if any) Challan serial Mo [2) deposited by
(A03+40H4-405+406 haak entry?
+4077)
YesiMog3)
401 408 409 410 411 4132 413
1 5,150.00 056330 0240130 6-May-2008 225678 Yes
2 12,360.00 325478 0240130 4-Jun-2008 645875 Yes
3 2.781.00 457845 0240130 4-Jun-2008 457815 Yes

5. Details of amounts paid and tax deducted thereon from the deductees (See Annexure)

Verification

I, Rajesh, hereby certify that all the particulars fumished above are correct and complete.

Flace : Bangalore Signature ofthe person responsibla for deducling t34 8t squnce
Date © 7-Sep-2008 Harne and designedion of persan responsible for deducting bxatsaurce Rajesh, Manager
Hotes

1. Indicate the type of deductar ‘Government' s 'Ctherg'
2. Governmentdeduciors 1o give particulars oftransfer wouchers; other deductors to give pariculars of Challan Mo, regarding depositinto bank.
3. Column is relevant only for Government deductors.

Figure 3.17 Form No. 26Q — Page 2
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3.4.3 Annexure to 26Q
Annexure to Form 26 Q gives the deductee wise break-up of TDS.

To print Annexure to Form 26 Q
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Annexure to

Form 26Q

In Printing TDS Form 26Q press Backspace to make changes in Person Responsible Details or
Other Details fields.

Press Enter to view the print preview of Annexure to Form 26 Q

ANNEXURE - DEDUCTEE WISE BREAK-UP OF TDS

(Please use seperate Annexure for each line-item in the table at S.Mo. 4 of main Form 26G)

BSR Code ofthe branch where taxis deposited 0240130

Mame of Deductor  Universal Infotech

Flace:

Date :

Note:

Bangalore

T-dul-2008

Signature of the person responsible for dedutling ta at source

I, Rajesh, hereby cedify that all the particulars furnished above are corect and complete.

Date on which tax deposited (dd-mrm-yn) 4-Jun-2008
Challan Serial Mo, B45875
Section underwhich payment made 194H TAN KARLIOTEE4F
Total TDS to he allocated among deductees as inthe
vetical total of col. 425 12,360.00
Interest
Others
Total of the above 12,360.00
Sr. MNo. | Dedutee Code| PAM of the Deduclee| Mame of Deducteg Date of Amount Paid Paid by book entry TDS
(01-Company Payments Credit I credited or otherwise
02-Ctherthan Rs.
Campany)
414 418 416 417 418 419 420 421
1 02 APRCLO497F Digitech Compaters|  4-Jun-2008 25,000.00 Yes 2,500.00
2 02 APRCLO497F Digitech Compaters|  4-Jun-2008 40,000.00 Yes 4,000.00
3 02 ASPLC0245L | Pheonix Agencies| 4-Jun-2008 50,000.00 Yes 5,000.00
Total 1,15,000.00 11,500.00
Sr. Mo Surcharge Education Cess | Total Tax deducted| Tatal Tax depasited| Date of deduction|  Rate atwhich | Reasanfarnore
421+422+423 Fs. deducted deduction flower
Rs. deduction
414 422 423 424 425 426 427 428
1 75.00 2,575.00 2,575.00 14-May-2008 10.30 %
2 120.00 4,120.00 4,120.00 14-May-2008 10.30 %
3 500.00 165.00 5,665.00 5,665.00 21-May-2008 11.33 %
Total 500.00 360.00 12,360.00 12,360.00
Verification

Hame and designation of person responsible for deducting fe &l source Rajesh, Manager

*irite &' if lower deduction’ or no deduction' is on account of a cerificate under section 197.
“rite 'B'if no deduction is on account of declaration under section 1974,

I 4

floteS

As per requirement of the IT department for each type of payment separate

Figure 3.18 Annexure to 26Q

annexure will be printed in the prescribed Proforma.

Tally.ERP 9 prints separate annexure for each type of payment
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3.44Form 27 Q

Form 27Q is a Quarterly return for deduction of tax in respect of payments made to non-residents

other than salary.

To print Form 27Q

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 27Q
In Printing TDS Form 27Q press Backspace to make changes in Person Responsible Details or

Other Details fields.

The Print preview of Form 27Q appears as shown

() Permanent Account Mo {PAR)
{t) Financial year
(d) Assessmentyear

M Ifanswer of () is “es'then

2. Padiculars of the deductar

Ay Mame
(b Type of deductor
{cy Branch ! Division {if any
() Address
Flat Mo.
Marme of premizes F building
Road [ Streetf Lane
ArealLocation
Torwern | ity § District
State
Pin code
Telephone Ho.
E-mail

Ay Mame

(hy Address
Flat Mo.
Marme of premises f building
Road f Street/ Lane
Area[Location
Taowen | City § District
State
Fin code
Telephone Mo,
E-mail

Form No. 27Q

[See sections 194E, 195, 1964, 1968, 1960, 1960 and rule 314 and 374]

Cuarterly statement of deduction of tax under sub-section (3) of section 200 of the LT, Act, 1961 inrespect of payments other than Salary
made to non-residents for the quarter ended June/September/DecemberMarch ({tick whichever applicable) 2008 - 09 (Year)

1. (a) Tax Deduction and callection Account Mo TAM) o KARLIDTES4F

o AGRTLO443L
. 2008-09
. 2009-10

(e} Has any statement been filed earlier for this quarter (YesiNo) . No

Fravisional Receipt Mo. of original statement

o Universal Infatech
. (Others

C#45

o AMR Tech Park

. HosurRoad

. Bangalore

. Bangalore

. Karnataka

. 5E0064

. 0B0-22356475

o sales@universal.com

1. Patticulars ofthe person respansible for deduction of tax

. Rajesh

o o#45

. AMR Tech Park
. HosurRoad

. Bangalore

. Karnataka
560064

. 080-22356475

o sales@universal.oom

Figure 3.19 Form 27Q — Page 1
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4. Details oftax deducted and paid to the credit ofthe Central Government

Sr. Section Code TDS Surcharge Education Cess Interast Others
Ma.
Rs. Rs. Rs. Rs. Rs.
701 702 703 704 705 706 o7
1 94E 1,50,000.00 15,000.00 4,950.00
Sr. | Totaltax deposited | Chegque/DD Mo. BSR Code Date onwhich tax | Transfer Voucher s Wihether
Mo, deposited TDS
Rs. {if any) Challan serial Mo (2 depasited by
(403+44044+405+406 haok entry?
+4077)
YesiNoi3)
701 708 709 710 711 712 713
1 1,69,950.00 658745 0240130 7-Sep-2008 564754 Yes

Date

Hotes

1. Indicate the type of deductor '‘Government's 'Others'

2. Govemmentdeduciars 1o give particulars oftransfer vouchers, other deductors to give gadiculars of Challan Ma. regarding depositinta bank.
3. Columnis relevant only for Government deductors.

Place : Bangalore

© 30-Sep-2008

Verification

5. Details of amounts paid and tax deducted thereon from the deductees (See Annexure)

I, Rajesh, hereby certify that all the particulars fumished above are correct and complete.

Signature ofthe person respansibile for deducting tax at source

Narne atd dasignadion of persan responsible for deducting tax atsauce Rajesh, Manager

3.4.5 Annexure to 27Q

Annexure to Form 27 Q gives the deductee wise break-up of TDS.

To Print Annexure to Form 27 Q

Figure 3.20 Form 27Q — Page 2

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Annexure to

Form 27Q

In Printing TDS Form 27Q press Backspace to make changes in Person Responsible Details or
Other Details fields.
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Press Enter to view the print preview of Annexure to Form 27 Q

BSR Code of the branch where taxis deposited 0240130

ANNEXURE - DEDUCTEE WISE BREAK-UP OF TDS

[Flease use seperate Annexure for each line item in the table at 5.Mo.4 of main Form 270]

Marme of Deductor

Universal Infotech

Date onwhich tax deposited {dd-mm-ywwi  7-Sep-2008
Challan Serial Mo. 564754
Section underwhich payment made 194E TAM KARLIOTEE4F
Total TDS to be allocaled amang deductees as in the
vettical of Col. 725 1,69,950.00
Interest
Others
Total of the ahove 1,649,950.00
Sr.NDeductes Code FPAM ofthe deductes Mame ofthe deductes Date of Payment/ Credit|  Amount paidicredited
(O -Campany,
02-Otherthan
Company)

714 715 716 7 718 719

1 02 Academy Cricket Club 7-Sep-2008 15,00,000.00
Sr.Mo.[Paid by book entry TDS Surcharge Education CessTotal Tax deducted

or otherwise (TA1+T722+T23
Rs.

714 720 L 722 723 724

1 Yes 1,50,000.00 15,000.00 4,950.00 1,69,950.00
SITts| tax deposited Date of deduction Rate atwhich deducted Reason for non

Rs. -deduction
MNower deduction

714 725 726 27 728

1 1,69,950.00 7-Sep-2008

Flace : Bangalore
Date : 30-Sep-2008

Note :

Verification

Signature ofthe person responsible for dedutiing tax at soure

I, Rajesh, hereby cerify that all the particulars furnished above are correct and complete.

Hama and designation of person responsible for deducting fex & source Rajesh, Manager

*irite 'A'if Tower deduction’ or 'no deduction' is on account of a cerificate under section 197,
Write 'B'if no deduction is on account of declaration under section 197A.
Hirite 'G'if grossing up has been done.

Figure 3.21 Annexure to 27Q
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3.4.6 Form 26

Form 26 is an Annual return for deduction of tax in respect of payments made to residents other

than salary.

To print Form 26

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 26
o In Printing TDS Form 26 press Backspace to make changes in Person Responsible

Details or Other Details fields.

Printer : RnD Printer (Me01:)
No. of Copies : 1

Print Language : English

Method : Neat Mode

Page Range : All

PrintingTDS Form26

Paper Type : Ad

{Printing Dimensions|
Paper Size @ B2 1 11637 or 210 rm & 297 mm)
Print Area : [F.95" 1 11,387 or 202 rm & 253 mm)

Report Titles
TDS Form26

(with Print Preview)

Person Responsible Details

Other Details

Flat Mo C#45 Fram blank for beginning) : 1-4-2008
MNarre : Rajesh Ta (blank for end) ;3132009
Designation . Manager Flace . Bangalore
Name ofthe premisesibuilding: AMR Tech Park Date o 3 Mar 2003
Road/Street/Lane : Hosur Road
Areaflocation . Bangalore
Town/City/District
State : Karnataka
Pin code : 560064
Telephone - 080-22356475 Print ?
E-rnail . sales@universal.com
Yes or No

Figure 3.22 Printing TDS Form 26

o Press enter to view print preview of Form 26
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The print preview of Form 26 appears as shown

Form No. 26

(See sections 193, 194, 1944, 1946, 19468, 194C, 1940, 199EE, 194F, 1943, 194H, 1941, 194J, 194LA and rule 37)
Annual Return of deduction of tax under section 206 of LT. Act, 1961 nrespect of all payments other than "Salaries’ for the year ending 31st March'od

1. Particulars ofthe person making deduction of tax

[3) Mame . Rajesh
by Address : Flatf Door [/ Block Mo, Co#45
Mame of Premises f Building . AMR Tech Park
Roadf Streetf Lane : HosurRoad
Area f Locality . Bangalore
Towen J Districts City .
PIN . 560064
State © Karnataka
[ty Tax Deduction Account Number o KARUOTEB4F
[ly Permanent Account Mumber o AGRTLO443L
2. Has address ofthe persan making deduction oftax changed{1y  Tick ' asapplicahle  Yes |:| Mo |:|

3. Btatus as defined within the meaning of Seclion 204 read with Rule 30 Tick % asapplicahle  Ceniral Gou’t|:| Others

{a] Please fick the bowes below indicating the section and type of payvment (otherthan Salarie s’ made during the yaar from which tagwas raguired to be deductad at
source by you under the Income Tax Act, 1961

ib} Please fumishinformation in seperate Annesures as perihe enclosed proforma for each fme of payment indic ated in item (s) above viz. interest, rert, commission ete.

4 Details of tax deducted and paid to the credit of the Central Government

S Ma(Section TDS Surcharge |Education| Interest | Others Totaltax |Cheg- | BSR |Datean| Transfer [Whether
ue Code
Code Rs. Rs. |Cess| Rs. Rs. deposited | 7DD which ta|  woucher! TDS
Mo.
Rs. if any deposited| Challan  |deposifed
serial
Mumber(Zy |by book
enry?
‘fesito
(0- | {096) (087} (098 | (089 [ (100} (101} (102) (103 | {104y (1048} (108} (107}
987
] & 3 G 5 {33 )] 8 )] (o a1y a2 13
1 [194C 5,000.00 150.00 5,150.00(0563- [02401- [6-WMay-2008( 225678 Yes
3o 3o
2 | 194H 11,500.00| 500.00 [360.00 12,360.00|3254- |02401- (£Jm-2008| 645875 Yes
78 3o
3 [194C 2,000.00( 700.00| 81.00 2,781.00(4578- (02401- [4Jm2008( 457815 Yes
45 3o
4 | 194H 4,000.00 120.00 4,120.00(5647- [02401- [T-u-2008 875104 Yes
54 3o
5 | 194C 1,500.00| 150.00| 50.00 1,700.00|6475- |02401- [T-Jul2008| 694712 Yes
40 3o
6 | 194C 3,600.00| 360.00(119.00 4,079.00(3681- (02401- |3Aug2008( 567841 Yes
44 3o
Total 27,600.00(1,710.00 |880.00 30,190.00
VERIFICATION
|, Rajesh , hereby certify that all the particulars furnished above are correct and complete.
Place: Bangalore Signature of the person responsible for deducting tax at source
Date: 31-Mar-2009 Marme and designation of person responsible for deducting tax at source  Rajesh, Manager

Motes-: 1. If addresz has changed give changed addresz in column (k).
2. Where deduction is made by or on behall of the Goveinment to give paticulars ol frarslervauches; other deducto s to give padiculars of challan no. regaiding deposit inta bark
3. Column iz relevant only for Government deductors.

Figure 3.23 Form 26
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3.4.7 Annexure to Form 26
To Print Annexure to Form 26

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Annexure to

Form 26

In Printing TDS Form 26 press Backspace to make changes in Person Responsible Details or
Other Details fields.

Annexure

Details af Payment ts Comractors (Ahvertiseme Cotractors) paid / credited during the financial year and offax deducted al source under Section | 194C| of Ineome Tax Act, 1961 -

Write B if no deduction is on account of declaration under Section

1974

Ded- [Permanent| Mame and Address | Amount | Date on | Paid by | Rate at Amount | Date on | Bank | Date on |Challan | Date of Reazon for
uctes| Account of Deductes of which boaok which tax of tax  [which ta:Hranch [which tax [ number | furnizhing non
Code| Mumber | (Addresz need notpayment 1 ar deducteddeducted deducted | Code | paid fpiven by Tax -deduction /
FAMN) be given if PAN is (Repaid otherwize (R=) 8)  |[the credit| babledtiction lovwer
of mentioned) Foredited of Ceptral CerificatteHuction
Deductes Gowern- if any
ment
103 109 110 111 112 113 114 115 116 117 113 1149 120 121
4] 2 53] )] 5 &) @ 23] )] (10) (1) (12) (13) (14
0z [asPLCozasL £00,000.00] 1-Apr-2008]  Yes | 1.133% 5,5645.00] 1-Apr-2008] 0240130| 6-May2008| 225678 |6-May-2003
0z [asPLCozasL 2/00,000.00 : Yes | 1.133% 2,266.00] 21ty 2008 0240130 | 4- Jurv2002] 457815 [4- Jun-2003
0z [asPLCozasL £0,000.00)] Yes | 1.133% £20.00( 15 4n-2008] 0240130 7-Jui-2002| 694712 [ 7-Jul-2008
0z [asPLCozasL 90,000.00(2-un2008]  Yes | 1.133% 1,020.00] 2- Jurv2003] 0240130 | 7 Ju -2008| 694712 | 7-Jul-2003
0z [asPLCozasL £0,000.00)] 25-u-@{ Yes | 1.133% £20.00] 25-14 2004 0240130 3-Aug-2008 [ 567241 [ 3-Aug-2003
0z [asPLCozast 3p000000[su-200e]  ves [ 1.133% 3,299.00[ 3 Ju-2005] 0240130] 3-pug-2008] 567541 [3-Aug-2008]
Notes ;-
1. Please state the nature of payment viz. interest, rent, contract payment etc.
2. Please use seperate Annexures for deductions made under different sections.
3. Please enter Deductee Cade 01 for companies, 02 far 'other than companies’
4. Write B if paid by hook entry, write C otherwise.
A, Where deduction is made by ar an behalf of the Government, transfer vaucher number may be entered in column {10).
6. Write A if the Tower deduction’ or 'no deduction’ is on account of a certificate under Section 197,

7. Ifnecesszary, please use additional sheets to give full details of paymentinthe abave format Please also give running sefal number to all pages)

Signature of person respansible for deducting tax at source

Name and designation af person responsible for deducting tacat source Rajesh, Manager

Figure 3.24 Annexure to Form 26

floteS

Tally.ERP 9 prints separate annexure for each type of payment

As per requirement of the IT department for each type of payment separate
annexure will be printed in the prescribed Proforma.
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3.4.8 Form 27

Form 27 is an annual return for deduction of tax in respect of payments other than salary made to
Non-residents.

To print Form 27
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Form 27

In Printing TDS Form 27 press Backspace to make changes in Person Responsible Details or
Other Details fields. Press enter to view print preview of Form 27

The print preview of Form 27 appears as shown

Form Mo. 27

(See wle 3TA)
Statement of deduction of tax from interest, dividends or any other sum payable to (i} persons, not being companies, who are nen

1. Particulars ofthe person making deduction of tax

(@) Mame . Rajesh
[ Address : Flatf Door § Block No. oF45
Marme of Premises f Building : AMR Tech Park
Road / Streetf Lane Hosur Road
Area [ Locality : Bangalore
Towen § District/ City :
PIM © BEO0G4
State © Karnataka
[t Tax Deduction Account Mumber o KARUOTEE4F
[ Permanent Account Number © AGRTLO443L
2. Has address ofthe person making deduction of tax changed(1) Tick ® asapplitable Yes D Mo |:|

3. Btatus as defined within the meaning of Section 204 read with Rule 30 Tick ¥ as applicabla CentraIGU\d.D Cthers

{a) Please tick the hoxes below indicating the seciion and fme of payment (other than 'Salaries ] made during the year from which 1ax was required to be deducted at
source by you under the Income Tax Act, 1961

Please furnish infarmation in seperate Annexures as perthe enclosed proforma for each type of payment indicated above. viz, interest,
dividends etc. including the payments onwhich no tax has been deducted on the basis of cedificate issued by a chanered accountant.

4 Details of tax deducted and paid 1o the credit of the Central Government

5.No|3ection TDS Surcharge [Education| Interest | Others | Totaltax  |Cheg- | BSR |Dateon| Transfer |whether
ue | Code
Code Rs. Rs. |Cess| Rs. Rs. deposited | /DD which tax|  wouchers TDS
Ma.
Rs. ifany deposited|  Challan d ited
serial
Mumber() |y book
enfry?
YesiMo
(0- | (096) (097 (098 | (099) [ (100 (101} (102 (103 | (104) (10a) (108) (1a7y
98]
Mm@ 3 4 (5) ()] 7y (83 )] (10 (a1 (] {13
1 | 194E 1,50,000.00 |15,000.00 (495000 1,69,950.00 | 6587- |02401- |7-Sep-2008| 564754 Yes
45 30
2 | 194E 2,00,000,00 [20,000.00 (6,400.00 2,26,600.00(5478- |02401- 5-Jan2009| 310054 Yes
45 30
Total 3,50,000.00 [35,000.00 | 11,550.0| 3,96,550.00
VERIFICATION
|, Rajesh , hereby certify that all the particulars fumished abowve are correct and complete.
Place: Bangalore Signature of the person responsible for deducting tax at source
Date: 21-Mar-2009 Marme and designation of person responsible for deducting tax at source Rajesh, Manager

Mptes-: 1. If address has changed give changed addressin column 10k
2. ‘Wheie deduction is made by o1 an behalf of the Gowemmentto give patticulars of frarefer vouchers; other deductos ta give particulars of challan no. reganding depasitinio bank.
3. Column is relevant enly for Government deductors,

Figure 3.25 Form 27
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3.4.9 Annexure to 27
To print Annexure to 27

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Return > Annexure to
Form 27

In Printing TDS Form 27 press Backspace to make changes in Person Responsible Details or
Other Details fields. Press Enter to view Annexure to 27.

The print preview of Annexure to 27 appears as shown

Annexure

Details af Papwests (o Hon-Residend $portsmeaSports kssoc_ paid § credited during the financialyear and of{ax deducted & source under Section| 194 E| of Income Teae Act, 1961 -

Led- |Fermanent| Mame and Address | Amount | Date on Faid by Rate at Amount | Date on | Bank | Date an |Challan [rate of Reason for
uctes| Account of Deductes of wihich boaok which tax of taxx  |which taxHranch  |which tax [ number | furnishing non
Code| MNumber (Address need notpayment amoungnfny ar deducteddeducted deducted | Code | paid fmivdn by Tax -deduction §
FAN)Y be given if AN is (F=paid uthermize (R=.) gy |the eredit babkedbction lawer
uf mentioned) deredited of Ceptral Cerificatlefuction
Deductes Fovem- if amy
ment
108 108 110 111 112 11z 114 118 116G 17 118 119 120 121
(1 23 2 &3 &) (& 7 ) i) 100 (AR 1z (13 (1
02 Academy Cricket | $500,00000f 26-40-2009) 11.33 % Yes 1 59,950.00| 26- 40 -2009| 0240130 | 7-Sep-2002| 564754 | 7-Sep-20083)
Club, Millbraes,
Alloway, Ay, KAT
4pJ
02 Academy Cricket | 2000,00000( 12-0ec-2003| 11.33 % Yes 2 26, 600.00) 12-0ec-2008 | 0240173| §-J=n- 2009] 310054 (5-J=an-2009
Club, Millbras,
Alloway, Ay, KAT
4pJ

Notes :-

. WWrite Y far Yes and M for Mo.

b =2 I S S

. Please state the nature of payment viz. interest, dividends.
. Please use seperate Annexures for deductions made under different sections.
. Please enter Deductee Code 01 for companies, 02 for 'otherthan companies'.

Signature of person responsible for deducting tax at source

. Where deduction is made by or an hehalf ofthe Government, transfer voucher number may be entered in colurmn (10,
. ‘Witz 'A'if deduction is made ata lawerrabe or notax deducied is on accourd of a cerificate under section 197 or 195 orwrite B'if on aceourd of cerificale issuad hy a charlered accountant
. Ifrnecessary, please use additional sheets to give full details of paymentin the abave farmat Please also give ranning sedal number to all pages

Mame and designation af person responsible for deducting tax at source Rajesh, Manager

Figure 3.26 Annexure to Form 27
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3.5 E-Returns

The Income Tax department has now notified ‘Electronic Filing of Returns of Tax Deducted at
Source Scheme, 2003'. It is applicable to all deductors furnishing their TDS return in electronic
form. As per this scheme,

o Itis mandatory for corporate deductors to furnish their TDS returns in electronic form (e-
TDS return) with effect from June 1, 2003.

o For government deductors it is mandatory to furnish their TDS returns in electronic form
(e-TDS return) from financial year 2004-2005 onwards.

o Deductors (other than government and corporates) may file TDS return in electronic or
physical form.

Deductors furnishing TDS returns in electronic form (e-TDS) have to furnish Form 27A. Form 27A
is a control chart to be furnished in physical form along with CD/ Floppy containing the e-TDS
returns. Form No 27A is required to be furnished separately for each TDS return.

Form 27A is a summary of e-TDS returns which contains control totals of ‘Amount paid‘ and
‘Income tax deducted at source’. The control totals mentioned on Form 27A should match with the
corresponding control totals in e-TDS returns.

Forms Periodicity Due Date

Form 26Q Quarterly On or before 15th July, 15th October, 15th January and
5th June

Form 27Q Quarterly On or before 14the July, 14th October, 14the January
and 14th April or 14th June

Form 26 Annual On or before 30th June, following the financial year.

Form 27 Annual On or before 30th June, following the financial year.

Form 27A Annual/Quarterly | Filed in physical form with each return i.e. Form 26Q,
Form 27Q, Form 26 and Form 27.
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3.5.1 E-TDS

E-TDS menu displays the eTDS Quarterly and Annual Forms, which can be exported from
Tally.ERP 9 and validated using TDS/TCS File Validation Ultility.

To view the E-TDS Forms
Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > E-Return > E-TDS

Gateway of Tally ..
Display Menw ..
Statutony Reports ...
TDS Reports ..
E-Return ...

Quarterly
Form 260
FOrm 27Q

Annual

Quit

Figure 3.27 E-TDS Forms

3.5.2 Form 26Q

Form 26Q is a Quarterly return for deduction of tax in respect of payments made to residents
other than salary.

To export Form 26Q

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > E-Returns > E-TDS >
Form 26Q

In Exporting eTDS Form press Backspace to make changes in Person Responsible Details or
Other Details fields.

o By default, the Language and Format is preset as Restricted (ASCIl Only) and SDF
(Fixed Width) respectively.

o In the Output File Name field specify the file name as Form 26Q.txt

o Press Enter to accept the Person Responsible Details (The Address details are automat-
ically defaulted from the Company masters in the Person Responsible Details column)

o Select Yes or No as applicable, in Is Change in Address since last Return field.
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o Under Other Details,
m  Specify the applicable date in the From and To fields

»  Specify 07-07-2008 in the Challan Date Till field (i.e., Challan date to be considered for

TDS payments made for the respective quarter/period)
o In Form Name field Tally.ERP 9 by default displays Form 26Q.
o Specify the Place and Date of Filing Returns
o In Upload Type field select
»  Regular, in case of Regular or Normal returns
m  Corrected Returns, in case of corrected or Revised returns

o Select Yes or No as applicable, in Is Change in Address of TAN since last Return field.

The Exporting eTDS Forms configuration screen appears as shown

Exporting eTDS Forms
Language . Restricted {ASCIl Only}
Format . SOF (Fixed Width)
Output File Mame - Form 260.txt
Person Responsible Details Other Details
Flat Mo CEAS From (blank for beginning) : 1-4-2008
Mame : Rajesh To (blank for end) - 3046-2004
Designation : Manager Challan Date Till 1-1-2008
Mame o the premisesihuilding: AMR Tech Park Forn MName - Form 260
Road/Street/Lane : Hosur Road Place - Bangalore
AreafLocation : Bangalore Oate - 15-Jul 2068
Towen/City/District
State . Karnataka Upload Type - Regular
Pin code : 560064
Telephone : 080-22356475 Iz Change in Address of TAN since last Retun? No
E-mail . sales@universal.com
Is Change in Address since last Retum? No
Export?
MNOTE : %alidate the exported file through the NSDL's File Yalidation Utility befare su Yes or No

Figure 3.28 Exporting eTDS Forms

o Press Enter to Export Quarterly Return in 26Q
The exported file is placed in the Tally.ERP 9 Directory with the file name as specified above.
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Figure 3.29 Exported Form 26Q in Tally.ERP 9 Directory

The exported file (form 26Q) is required to be validated with the File Validation Utility (a freely
downloadable utility from NSDL website) and after validation, the returns should be submitted to

the department in CD along with Form 27A in Physical Form.

&
o

o It is mandatory to validate the TDS returns with File Validation Ulility to
confirm to the requirements as prescribed by the Income tax department.
In case of any errors in exported file (Returns), the FVU prompts a error
message with error code, the assessee may correct the same and revali-
date the returns. The File Validation Utility is available for Quarterly and
Annual returns separately.

o Tally.ERP 9 exports Form 26Q & Form 27Q in the text (.txt) format as pre-
scribed by NSDL.
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3.5.3 Print Form 27A

Form 27A is a summary of TDS return which contains control totals of Amount paid and Income
tax deducted at source. Form 27A is to be filed in physical form with each return i.e., Form 26Q
Form 27 Q, Form 26 and Form 27.

In case of returns submitted in the paper form, form 27A need not be attached. Follow the steps
given below to print Form 27A

To print Form 27A
Go to Gateway of Tally> Display >Statutory Reports > TDS Reports > E-Return > Print Form

27A

In the Printing TDS Form 27A screen,

o Press Enter to accept the Person Responsible Details (The Address details are automat-
ically defaulted from the Company masters in the Person Responsible Details column)

o Under Other Details,

The completed Printing TDS Form 27A configuration screen is displayed as shown.

Specify the applicable date in the From and To fields

Specify 07-07-2008 in the Challan Date Till field (i.e., Challan date to be considered for

TCS payments made for the respective quarter/period)
Select the Enclosed Form Type as Form 26Q
Specify Previous Receipt No., if any

Specify 1 in the No. of Annexures enclosed field
Specify Other Information, if any

Specify the Place and Date of filing returns

PrintingTDS Form27TA

Page Range : All Print Area : B13" 10717

Printer T (Me01:) Paper Type : Letter
No. of Copies : 1

Print Language : English {Frinting Dimensians)
Method : Meat Mode Paper Size : [BA0"x 10987 or (216 mm & 219 mm)

or (208 mm & 272 rnm)

Report Titles
TDS Form27TA

[with Prirt Preview)

Person Responsible Details Other Details
Flat Mo c#45 Frarn (hlank for beginning) © 1-4-2008
MName : Rajesh To (blank for end) : 3052009
Designation : Manager Challan Date Till 772008
Hame of the pramisesbuilding: AMR Tech Park Enclosed Form Type : Form 260
Road/Street/Lane - Hosur Read Previous Receigt Mo,
Area/Location : Bangalore Ma. of Annexures enclosed: 1
TowndCity/Tistrict : Cither Infarrmation
State : Karnataka Flace . Bangalore
Pin code 360064 Date o 13- Jul 2008
Telephone 08022356475
E-mail : sales@universal.com

Print 7

Yes or No

Figure 3.30 Printing TDS Form 27A
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o Press Enter to Print Form 27A
The print preview of Form 27A is displayed as shown.

1 [a) Tax Deduction Accaunt Mo.
[b) Permanent Account No.

[c] Form Mo

2 Particulars of the deductor

Form No. 27A

[AHMADOD3SF |

[AGRTLO443L |

Form 260

[d] Financial Year

[e] Assessment Year

[1) Previous receipt nurmber

Farm for furnishing infarmation with the statement of deduction of tax at source filed an computer media far the petiod
EFYOITY - i = 10 —F —F - (delimmn)s

[2008-02

[2009-10

(7 Gase retem /sizlenrent ks feen Fled eafier)

3 Mame ofthe person responsible for deduction of tax

4 Caontrol totals

Sr.Mo. | MNo.of deductee | Amount paid Tax deducted | Tax deposited
party Rs. Rs. {Tatal challan amourd)
recards Rs.
Tatal g 10,45,000.00 26 ,566.00 26 ,566.00

|, Rajesh

i Other Information

5 Total Mumber of Annexures enclosed

[1

{a) Name Universal Infotech {a) Name Fajesh

(k) Type of deductor® Others (b Address

(c) Branch /! Division {f amy) Flat Ma. #45

(d) Address Hame ofthe premises 7 building |AMR Tech Park
Flat Mo. # 44 Road [ Streetr Lane Hosur Road
Hame ofthe premises 7 building |AMR Tech Park Area [ Location Bangalore
Road ! 5treetf Lane Hosur Road Tawen § City J District
Areal Location Bangalare State karnataka
Town [ City f District Pin code AE00GR4
State karnataka Telephone 080-223564745
Pin code SE0064 E-mail sales@universal.com
Telephone (80-22356474
E-mail sales@universal.com

VERIFICATION

F ddimmiyy -

Place: Bangalare

Date; 15-Jul-2008

datefmonthivear

Signature of parson rasponsible for deducting tax al source
Marne and designation of person responsible for deducling tax at source

*Mention type of deductor Government or Others

,hereby cerify that allthe pariculars furnished abhove are correct and complete,

Rajesh, Manager

Figure 3.31 Print Preview of Form 27A
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3.5.4 Form 27Q

Form 27Q is a Quarterly return for deduction of tax in respect of payments made to non-
residents other than salary.

To Export Form 27Q

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > E-Return > E-TDS >
Form 27Q

In Exporting TDS Form 27Q press Backspace to make changes in Person Responsible Details
or Other Details fields and export the file to validate the Form 27Q.

Exporting eTDS Forms
Language . Restricted (ASCI Only)
Format D 50F (Fixed YWidth)
Qutput File Marme : Form 270
Person Responsible Details Other Details
Flat Mo C#45 From (blank for beginning) : 1-4-2008
Mame . Rajesh To (hlank for end) : 306-2008
Designation - Manager Challan Date Till 172008
Narne of the premises/building.: AMR Tech Park Fomm Mame : Form 270
Road/Street/Lane . Hosur Road Flace : Bangalore
AreafLocation . Bangalore Oate - 15Jul-ig
Town/Citw/District ; 5 Tax paid on behalf of R Yes
State . Karnataka Upload Type . Reqgular
Fin code : 360064
Telephone : 080-22356475 l= Change in Address of TAN since last Retuin? No
E-mail . sales@universal.com
I3 Change in Address since last Return? Mo
Export?
MOTE : “alidate the exported file through the NSDL's File “alidation Litility before su Yes or No

Figure 3.32 Exporting eTDS Forms
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3.6 Outstandings

3.6.1 TDS payable

TDS Payable report gives you information on the status of TDS payable (pending) to Govern-

ment amounts for a particular Nature of Payment.

To view TDS Payable report

Go to Gateway of Tally > Display > Statements of Accounts > TDS Outstanding > TDS

Payables

Universal Infotech

TDS Qutstanding
TDS Payable

1-Apr-2008 to 5-Jan-2009

Date Ref Mo Nature of Payment

Pending Due on Owrdue
Amount days

Fees for Professional Or Technical Services
Commission Or Brokerage

7-May-2008 Jrnl 7 2-2
15-Jul-2008 Jrnl / 10-1

10,300.00 7-Jur-2008

22,660.00 7-Aug2008 757

32,960.00

Figure 3.33 TDS Payable Report

Press Alt+F1 or click on F1: Detailed to view the details of the transactions

Printing TDS Payable Report

Click on the Print button or use ALT+P to print the TDS Payable report. In the Printing TDS Out-
standing screen, you can customise the Condensed or Detailed appearance of the TDS Payable

by using the Backspace key to navigate to the fields.
Accept the sub form to view the report in print preview mode.
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Universal Infotech

#45
AR Tech Park
Hosur Road
Bangalare
TDS Payable
1-Apr-2008 to 5-Jan-2009
Page 1
Date Ref Mo. Nature of Payment Pending  Due on Overiue
Amount days
T-May-2008 Jrnl f2-2 Fees for Professional Or Technical Services 10,300.00 7-Jun-2008 212
M08 Jalrnal 2 F0,300.00 Cr
15-Jul-2008 Jrnl £ 10-1 Commission Or Brokerage 22,660.00 7-Aug-2003 151
TRUENDE Journal 10 22B60.00 Cr

32,960.00

Figure 3.34 Print Preview — TDS Payable Report

3.6.2 Ledger

TDS Ledger Outstandings report displays ledger wise TDS outstandings. This report can be
viewed for all the ledgers or for one ledger.

Gateway of Tally ...
Dispiay Menu ...
Statutons Reports
TOS Reports ...

Outstandings
All ltermns

one Item

Quit

Figure 3.35 Ledger

To view Ledger Outstandings for all the ledgers select All Items
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The TDS Ledger Outstandings report appears as shown

Universal Infotech

1-Apr-2008 to 5-Jan-2009

Pending Amount

Ledger Name

Sridhar & Co.

Mark IT Solutions 22,660.00
10,300.00

Grand Total

32,960.00

Figure 3.36 TDS Ledger Outstandings — All Item

To view TDS Ledger Outstandings for particular ledger select One ITem
From the List of TDS Party Ledgers select Mark IT Solutions and press Enter to view TDS

Ledger Outstandings report.

TDS Ledger Outstandings Universal Infotech

ctrl + M E
1-Apr-2008 to 5-Jan-2009

Ledger : Mark IT Solutions
Date Ref. No MNature of Payment Opening Pending Due on Ovwerdue
Armount Amount by aays
15-Jul-2008 Jrnl ¢ 10-1 Commission Or Brokerage 22,660.00 Cr 22,660.00 ]-ALg-2008 157
152008 Jownal e 22,660.00 Cr
22,660.00 Cr 22,660.00

Figure 3.37 TDS Ledger Outstandings — One Item
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3.6.3 Nature of Payment

TDS Nature of Payment Outstandings report displays Nature of Payment wise TDS outstand-
ings. This report can be viewed for all the Nature of Payment or for one Nature of Payments.

Gateway of Tally ...
Display Menw ..
Statutony Reports ...
TOS Reports ...

Cutstandings .
Nature of Payment
All lterns

One Item

Quit

Figure 3.38 Nature of Payment

To view Nature of Payment Outstandings for all the Nature of Payment select All Items
The TDS Nature of Payment Outstandings report is dispayed as shown

TDS Nature of Payment Outstandings Universal Infotech

Nature of Payment : 0 All ltermns 1-Apr-2008 to 5-Jan-2009
Nature of Payment Pending Amount
Commission Or Brokerage 22 ,660.00
Fees for Professional Or Technical Services 10,300.00
Grand Total 32.960.00

Figure 3.39 TDS Nature of Payment Outstandings — All Item
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To view TDS Nature of Payment Outstandings for Particular Nature of Payment select One

ITem

From the List of TDS Nature of Pyments select Commission Or Brokerage and press Enter to

view TDS Nature of Payment Outstandings report

TDS Nature of Payment Outstandings

Universal Infotech
Mature of Payrment : Commission Or Brokerage 1-Apr-2008 to 5-Jan-2009
Date Ref. Mo. Partys' Name Opening Pending Due on Cherdue
Armount Amount by days
15-Jul-2008 Jrnl / 10-1 Mark IT Solutions 22 ,660.00 Cr 22,660.00 T-Aug2008 757
22,660.00 Cr 22,660.00

Figure 3.40 TDS Nature of Payment Outstandings — One Item
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3.7 Exception Reports

Exception Reports track Migrated Vouchers, Migrated Bills, TDS Masters with advanced config-
uration, TDS Masters without PAN Details and TDS Masters without deductee Type.

To view TDS Exception Reports
Go to Gateway of Tally > Display> Statutory Reports > TDS Reports > Exception Reports

Gatewsay of Tally ...
Display Menuw ...
Statutans Reports ..

TOS Repoits ...
Track Migrate Voucher
Track Migrate Bills
Track Masters
PAN MOt Available

Urnknown Deductee Type

Quit

Figure 3.41 Exception Reports

The Exception Reports are
Track Migrate Vouchers
Track Migrate Bills

Track Masters

PAN Not Available
Unknown Deductee Type

O o o o o
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3.7.1 Track Migrate Vouchers

Track Migrate Vouchers reports displays Date-wise Migrated and Non-migrated vouchers.

Tally.ERP 9 displays the Non Migrated vouchers’' Amount in Bold for identification

Refer Appendix for TDS Migration Process and TDS Exception Reports
Note’g related to Migration.

3.7.2 Track Migrate Bills
Track Migrate Bills report displays Tax bill name wise migrated and non-migrated voucher

Here user can identify migrated/non- migrated vouchers by comparing the Previous deduction
amount and new deduction amount and previous payment amount and new payment amount are
same.

If the Deduction Amounts (Previous and New) and Payment Amounts (Previous and New)
are same then it is understood that the vouchers are successfully migrated.

If the Deduction Amounts (Previous and New) and Payment Amounts (Previous and New)
are not same then it is understood that the vouchers are not migrated.

3.7.3 Track Masters

Track Masters Report displays TDS Ledger wise Lower Deduction, Zero Deduction and IT
Exemption details.

3. This Report can be used to check the details such as Zero/Lower Dedcution
or IT Exemption in TDS Masters which needs to be updated manually in

Not&g migrated data.
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3.7.4 PAN Not Available

PAN Not Available report displays all the Party Ledgers for whom the PAN details is not availa-
ble.

To view the PAN Not Available report

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports > Exception Reports >
PAN Not Available

Example: Create ledger SYS Image without providing PAN / IT No.
The PAN Not Available report is displayed as shown

PAN Not Available Universal Infotech

List of All Ledger Masters
(Where PAN Detalls Are Not Enterad)

Supplier Ledger Name Deductee Type Contact Person Contact Number PAN /IT Ne.
Acaderny Cricket Club Individual/HUF - Mon Resident ]
SYS Image Company - Resident

Figure 3.42 PAN Not Available

PAN Details of the Party can be updated from this screen. Once you update PAN details, such
party ledgers will not be displayed further in the PAN Not Available report.

This Report is useful to trace the party ledgers for which the PAN Details are not available before
filing the e-returns.
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3.7.5 Unknown Deductee Type

Unknown Deductee Type report displays all the Party Ledgers for whom the Deductee Type is
not defined.

To view the Unknown Deductee Type report

Go to Gateway of Tally > Display > Statutory Reports > TDS Reports> Exception Reports >
Unknown Deductee Type

Example: Create ledger Attra Infotech without selecting Deductee Type

Unknown Deductee Type Universal Infotech

List of All Ledger Masters
(Where Deductee Tipe Is Not Proper)

Supplier Ledger Name Deductee Type Contact Person Contact Number PAN /IT Ne.

Attra Infotech 0 Unknown AFSDE1015N

Figure 3.43 Unknown Deductee Type

Deductee Type Details of the Party can be updated from this screen. Once you update Deductee
Type details, such party ledgers will not be displayed further in the Unknown Deductee Type
report.

This Report is useful to trace the party ledgers for which the Deductee Type Details are not
available before filing the e-returns.
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A.i Migrating TDS Data

A.i.i Pre Migration

Before migrating the data to Tally.ERP 9 TDS, deduct TDS for all pending Bills of all Parties even
though they have not crossed the exemption limit. You can ignore the exemption limit by configu-
ration at the master level.

A.i.ii Vouchers considered for TDS Migration
The TDS migration will happen only for
o TDS Deduction Voucher
o Advance payment voucher where TDS is deducted in the same voucher

A.i.iii Migration Flow

Migration will happen based on the supplier Ledger. Before the actual migration Tally checks for
the validity of all transactions for a supplier and if any error is found it skips that supplier or skips
the transaction depending upon the type of data error.

A.i.iv Data Errors
Data Errors in TDS Migration can be categorized as follows:

1. TDS Process Flow Error: This type of error not only affects the particular transaction in which
it is identified but also the subsequent transactions. When this type of an error is identified in a
transaction, all the transactions for that supplier will not be migrated.

Reasons for Non-migration
o Gross amount is empty
o Gross amount is equal or less than the previous deduction's gross amount

156



Tty

POWER OF SIMPLICITY Appendix

How to find non-migrated vouchers?
In Tally.ERP 9 the non-migrated vouchers can be tracked from

Go to Gateway of Tally > Statutory reports > TDS Reports > Exception Report >Track
Migrated Vouchers.

Example: We have migrated ABC Company data to Tally.ERP 9.
The Track Migrated Vouchers report appears as shown

Track TDS Youchers ABC Compan Ctrl + M Ed

List of TDS Vouchers 1-Apr-2008 to 31-Oct-2008

Date Supplier Name Vch No. Vch Type Bill Name Tax Bill Name Ded Amt.{old) Ded Amt.{new)

242008 5: Commputers ds 9 Journal 206.00 Cr 205.00 Cr

4-4-2008  Saraswati Computers Tds6/0809  Journal 3 Jmlia J77.00 Cr #77.00 Cr

1-4-2008  Surya Enterprises Tds3/0809  Journal 2 Jrml3 [2,833.00 Cr [—— Non-Migrated Voucher
10-5-2008  Surya Enterprises Tds18/0809 Journal 14 Jmli1s 8,497.00 Cr

13-5-2008  Surya Enterprises Tds20/0809 Journal 19 Jrnli21 2,833.00 Cr

14-5-2008  Surya Enterprises Tds22/0809 Journal 20 Jmliz2 1,133.00 Cr

772008 Sangeeta Tds31/0809 Journal 2 Jmli23 1,700.00 Cr [1.700.00 Cj— Migrated Voucher
9-7-2008 Saraswati Computers Tds33/0809 Journal 24 Jmli2s £ 16000 Cr £,160.00 Cr

5-4-2008  Chandra & Co Tds10/0809 Journal 778 Jmlieg 11,330.00 Cr 11,330.00 Cr

30-4-2008  Babu Reddy Tds12/0809 Journal 9 Apr 33,920.00 Cr 33,990.00 Cr

2-5-2008  New Party Tds14/0809 Journal 9 JmlA0 56,550.00 Cr 56,550.00 Cr

5-5-2008  Babu Reddy Tds16/0809 Journal 13 hlay 11,330.00 Cr 11,330.00 Cr

31-5-2008  Sys India Tds24/0809 Journal 15 JmlA16 67,980.00 Cr 67,960.00 Cr

31-5-2008 Rakesh & Co Tds27/0809 Journal 17 JmlAg 5,665.00 Cr

3152008 Rakesh & Co Tds28/0809 Journal 18 Jmls20 5,665.00 Cr

10-8-2008 Saraswati Computers Tds35/0809 Journal 26 Jmnli27 10,300.00 Cr 10,300.00 Cr

Figure 1.1 Track TDS Vouchers

To find the non-migrated vouchers based on bill details

Go to Gateway of Tally > Statutory Reports > TDS Reports > Exception Report > Track
Migrated Bills

The Track Migrated Bills report appears as shown
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DS B omp %

List of TDS Bills 1-Apr-2008 to 15-Oct-2008

Date Tax Bill Name Party Name Nature of Payment Previous New Previous New

Deduction Deduction Payment Payment
Creditar S 850,00 Cr 850.00 Cr 350.00 Dr 5

2-4-2007  Jrléd Creditor Commission Or Brokerage 283300 Cr 2,833.00Cr 2,833.00 Dr 2,833.00 Dr

1-5-2007  Jml%s Creditar Commigsion Or Brokerage §49.00 Cr G45.00 Cr 845.00 Dr §49.00 Dr

1-7-2007  JnliS Chandra & Co Rertt of Land, Building Or Fumiture 19251000 Cr 1,22610.00 Cr 18281000 Dr 192 610.00 Dr

1-9-2007  JmlA12 Chandra & Co Rertt of Land, Building Or Fumiture 3399000 Cr 33,990.00 Cr 33590.00 Or 3399000 Dr

1-10-2007  JrnlfA10 Fegs far Professional (r Technical Senices 16,995.00 Dr [16.995.00 Cr |== MNon-Migrated Bill

1-3-2008  JmlA4 Chandra & Co Rert of Land, Building Or Fumiture 5 B65.00 Cr 8,665.00 Cr 5,B65.00 Dr 5 B65.00 Dr

1-4-2008  Jmli3 Surya Enterprises Fees fir Professional Or Technical Sewices 2B833.00 Cr

2-4-2008  Jmli2 Saraswati Computers Fapments tn Camractors (D1hex Thn Advetisernent) 206.00 Cr 206.00 Cr 206.00 Dr 206.00 Dif—» Migrated Bill

4-4-2008  Jmlid Saragwati Computers Paymens o Caomeactars {0ARer Thin Adverisernere) 77700 Cr TIT.00Cr 777.00 Dr 777.00 Dr

5-4-2008  JrlB9 Chandra & Co Rertt of Land, Building Or Fumiture 1133000 Cr  11,330.00 Cr 11330.00 Or 11 330.00 Dr

30-4-2008 Apr Babu Reddy Rent of Land, Building Or Fumiture 3399000Cr 33990.00Cr 335990.00 Dr 3399000 Dr

1-5-2008  May Babu Reddy Rert of Land, Building Or Fumiture 1133000 Dr 11,330.00 Cr 11330000 Cr

2-5-2008  JmlA10 MNew Party Rertt of Land, Building Or Fumiture A6 E60.00 Cr 56 650.00 Cr 56 B50.00 Or 56 B50.00 Dr

10-5-2008 JmlA1s Surya Enterprises Fes for Professional Or Technical Senices G,497.00 Cr

13-5-2008  Jrnli21 Surya Enterprises Fees for Professional Or Technical Senices 2833.00 Cr

14-52008  Jml22 Surya Enterprises Fees fir Professional Or Technical Sewices 1,133.00 Cr

31-6-2008  JmlA16 Sys India Rert of Land, Building Or Fumiture 67 980.00 Cr 67 9280.00 Cr B7 280.00 Dr 67 980.00 Dr

31-5-2008 Jrnli19 Rakesh & Co Rert of Land, Building Or Fumiture 5 B65.00 Cr 5,B65.00 Dr

31-5-2008 Jrl20 Rakesh & Co Rertt of Land, Building Or Fumiture 5 B65.00 Cr 5 FE5.00 Dr

7-7-2008  Jmli23 Sangesta Fegs for Professional Or Technical Senices 1,700.00 Cr 1,700.00 Cr

7-7-2008  Pymt/s Fegs for Professional Or Technical Senices 5 B65.00 Dr

9-7-2008  Jmli25 Saraswati Computers Fees far Professional Or Technical Senices 5,160.00 Cr 5,150.00 Cr

10-8-2008  Jmlf27 Saragwati Computers Rent of Land, Building Or Fumiture 10300.00 Cr  10,300.00 Cr 10,300.00 Dr 10,300.00 Dr

2 more ...
Total 4,24.456.00 Cr 4,36,210.00 Cr_ 4,07,975.00 Dr_ 4,18,030.00 Dr

Figure 1.2 Track Migrate Bills

2. Transaction Error: This type of error affects only the particular transaction in which it is identi-
fied. When this type of an error is identified in a transaction, the particular transaction will not
be migrated.

Reasons for Non-migration:
o Multiple duty ledger or supplier selected in a deduction voucher
o Multiple party bill adjustment done in a single deduction transaction
o In party bill adjustment, normal bill is adjusted instead of corresponding TDS liability bill

However in both the above cases, you can correct the data and re-migrate by pressing Ctrl+Alt+M
from Gateway of Tally.

A.i.v Assessable Value & TDS Calculation

In old TDS there was no concept of Assessable value (Gross Value concept was used) which is
required for TDS statutory reports at each Nature of Payment level of a transaction. Tally.ERP 9
supports assessable value concept in new TDS. To calculate Assessable Value for old TDS data
while migrating, Tally sorts the supplier vouchers based on the sequence of entry and identifies
the Assessable value from the deduction voucher by applying the following formula:
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Assessable Value for the Deduction = (Current Deduction's Gross Amount —Previous Deduc-
tion's Gross Amount)

Tally re-calculates the tax amount by applying the stored percentages. If there is a difference
between Calculated Tax and Actual Tax stored in the deduction voucher, the difference will be
treated as below:

1. In case the difference amount less than or equal to Rs. 3/- (plus or minus), it is considered as
rounding-off issue and adjusted in Income Tax

2. In case the amount is more than Rs.3 (plus or minus):
o ifitis negative, it will be treated as Surcharge Reversal and adjusted in Surcharge

o ifitis positive difference, it will be treated as extra Surcharge Deduction and adjusted in
Surcharge

A.i.vi TDS Migration in different scenarios

1. Single liability booked with multiple deductions — this case will be true only in case if the
Surcharge got activated in between either by crossing the limit or ignoring at the master level.
In any case, it will create only one tax reference in the liability voucher provided the same bill is
adjusted in both the deduction voucher in old TDS.

2. Multiple liability but single deduction — Tally.ERP 9 will update only one liability voucher
which is got adjusted in deduction voucher

For Example:
There are 3 liabilities booking vouchers b001, b002 and b003 booked for rent amounting Rs

100000 each respectively. Single deduction voucher is passed for all the 3 vouchers and adjusted
against only with 3rd bill (b003)

How Tally.ERP 9 will handle the migration for the above example

o First two vouchers will never get migrated

o It will migrate only the third voucher since it is adjusted in the deduction voucher for the
entire assessable value of Rs.3,00,000/-

3. Liability booked but deduction is not done — In this scenario, we will not be able migrate
only liability vouchers since it does not have any deduction information. Need to follow the first
step mentioned in Prerequisite before migration.

4. If the same TDS tax reference is used for two different deduction vouchers of the same or dif-
ferent party for same nature of payment. And a single TDS payment is made for that TDS tax
reference.

Tally.ERP 9 will not migrate the second deduction voucher. However you can correct reference of
second deduction voucher and re-migrate by pressing Ctrl+Alt+M from Gateway of Tally.

And for TDS payment you have to manual correct the reference by going in alteration screen.
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A.i.vii Post Migration

1. If zero rates are applicable for a transaction, that transaction will not get migrated since it does
not have any deduction for it. The same effect has to be manually given in new TDS by altering
the voucher for the assessable value. Other wise, the same will not be considered for exemp-
tion limit calculation.

2. Lower deduction details will not be migrated since earlier it was configured at the supplier level
and applicable for all nature of payments.

In Tally.ERP 9, the same can be configured for each nature of payment. Because of which the
same has to be configured once after the migration.

3. The configuration of ignoring IT exemption limit was set in duty ledger and applied across all
the suppliers in previous TDS.

However in Tally.ERP 9 the same can be configured for each supplier and for each nature of

payment. Because of which it requires one time manual configuration after the migration.

If this is not set and any TDS deduction is found without crossing the exemption limit (due to
previous configuration in the old TDS), will be shown in negative in computation report.
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A.iii TDS Statutory Masters

As already discussed under Scope and Applicability of TDS, Income Tax will be deducted at
source, based on the rate defined in the Act, for the Deductees, against the Nature of Payments.
Hence to account TDS transactions, every payment and the party to whom the payment is made
needs to be identified against the Nature of payment and deductee type as defined in the Act.

In Tally, all the Nature of Payments and Deductees (as defined under the Act) are provided as
Statutory Masters. These Statutory Masters will be lodaed into Tally during company creation,
when the Statutory compliance for is set to India. On enabling TDS Feature in F11: Statutory &
Taxation features, TDS Statutory masters will be available for selection during Creation of
Expenses, Party and TDS ledgers.

To view Statutory Masters

Go to Gateway of Tally > Dispaly > Statutory Info.

Gateway of Tally ...
Display Menu ..
Statutory Info.
TDS MNature of Pymts

Deductee Types

Quit

Figure 1.3 Statutory Info. Screen

A.iii.i TDS Nature of Payments
Go to Gateway of Tally > Display > Statutory Info. > TDS Nature of Pymts

Tally displays all the TDS Nature of Payments.
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Any Other Income

Ay Other Interest on Securities As Per Sec.193
Commission on Sale of Lottery Tickets
Commission Or Brokerage

Deemed Dividend Lfs 2{22)(E)

Fees for Professional Or Technical Services

Fees for Tech. Services Aryeemert|s Wade fter Feb 29, 1564 Before Apr 1, 1976
Fees for Tech. Services Agreement Is Made Afer Mar 31, 1576 Befre June 1, 1997
Fees for Tech. Sendces Agreement|s Made After ay 31, 1307 Befare June 1, 2005
Fees for Tech. Serdces Aqreement |5 Made on Or Afer June 1, 2005
Incarne Ly Way of Long Temn Capital Gains Refamed o in Secton 115
Incame From Foreign Currency Bonds Or Shares of....
Income From Foreign Exchange Assets Payable to an Indian CRZEn
Income in Respect of Units of Non-Residents
Income of Foreign Institutional Investors From ...
Insurance Comrission

Interest on 8% Sawvings (Taxable) Bonds, 2003
Interest on Securities

Interest Other Than Interest on Securities

Interest Payable by Gowernment Or Indian Concem in Foreign Currency
Long-Term Capital Gains{Not Being Covered by Sec 10{33)(36)(38)]
Other Sums Payables to A Non-Fesident

Payment of Compensation on Acquisition of Immayable Property
Payments in Respect of Deposits Under N35
Payments in Respect of Units to an Offshore Fund
Payments on Account of Re-Purchase of Units by ..
Payments to Contractors {Other Than Advertisement)

17 more ...

Figure 1.4 List of TDS Nature of Pymt

To view the details in the TDS nature of Payment, select a TDS Nature of Payment from the
above list (For eg., select Commission or Brokerage).

TDS Mature Of Pymt Displa Universal Info
MName . Commission Or Brokerage

Full Marme . Commission Or Brokerage

Section : 194H

Payment Code : 94H

Single Bill %alue Limit

Section Narme . Commission Or Brokerage

Figure 1.5 TDS Nature of Payment

The TDS Nature of Payment screen diplays details such as Name, Full Name, Section, Payment

Code, Single Bill value Limit and Section Name of the nature of payment selected
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All the TDS nature of expesnes has to be associated with relevant predefined
Noﬂbg TDS Nature of Payments.

Go to Gateway of Tally > Display > Statutory Info. > Deductee Types

List of Deductee

Artificial Juridical Person
Association of Persons

Body of Individuals
Company - Non Resident
Company - Resident
Co-Operative Society
Individual/HUF - Mon Resident
Individual/HUF - Resident
Local Autharity

Partnership Firm

Figure 1.6 List of Deductee Types

To view the details in Deductee Type, select a TDS Nature of Payment from the above list (For
eg., select Company Resident).
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Deductee Type Displa Universal Infotech
Name - Company - Resident
Residential Status . Resident
Deductee Status . Company
Artive ? Yes
Module Type . Both
Deductee TOS Details
Nature of Payment Applicable TDS Surcharge Ed Cess Sec Ed Cess
From Rate| Exemption |Rate| Exemption |Rate| Exemption |Rate| Exemption
Limit Limit Limit Limit
Any Other Interest on Securities As Per Sec.193
142004 (20 % 2,500.00 (10 % 2%
142007 (20 % 2,500.00 (10 %| 1,00,00,000.00 2% 1%
142008 (20 % 10 %] 1,00,00,000.00 | 2 % 1%
Commission on Sale of Lottery Tickets
142004 (10 % 1,000.00 | 10 % 2%
142007 (10 % 1,000.00 | 10 % 1,00,00,000.00 | 2 % 1%
Commission Or Brokerage
142004 | 5% 2,500.00 (10 % 2%
142007 | 5% 2,500.00 (10 %| 1,00,00,000.00 2% 1%
16-2007 (10 % 2,500.00 (10 %| 1,00,00,000.00 2% 1%
Deemed Dividend U/s 2(22){E)
142007 (20 % 2,500.00 (10 %| 1,00,00,000.00 2% 1%
43 more ... |

Figure 1.7 Deductee Type
Deductee Type screen displays details such as
1. Name: In this field Name of the deductee Type is displayed

2. Residential Status: This field displays the Residential Status of the Deductee, i.e.
whether the deductee is a Resident or a non Resident .

3. Deductee Status: This field displays the deductee status of the Deductee i.e, whether
the deductee is a Company or Non Company.

4. Deductee TDS Details: This section displays details such as

= Nature of Payment: This field dispalys all the nature of payments applicable for the
Deductee.

m  Applicable From: This field dispalys the dates from when the prescibed rate of income
tax is applicable for the Nature of Payments.

m TDS: This field displays the TDS Rate and TDS Exemption amount applicable for the
nature of payments.

m  Surcharge: This field displays the Surcharge Rate and Surcharge Exemption
amount applicable for the deductee.

m Ed Cess & Sec Ed Cess: This fields dispaly the applicable Rate of Cess and Sec Ed
Cess.
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	2.1 Transactions Involving TDS
	2.1.1 TDS on Expenses (Journal Voucher)
	Example 1:
	1. Type Advertisement Expenses as the Ledger Name
	2. Select Indirect Expenses in the Under field
	3. Set Is TDS Applicable to Yes
	4. In Default Nature of Payment filed select Payment to Contractors (Advertisement Contractors) from the List of TDS Nature of Pymt.
	1. Type Pheonix Agencies as the Ledger Name
	2. Group it under Sundry Creditors group
	3. Set Maintain Balances bill-by-bill to Yes
	4. Specify the Default Credit Period, if required
	5. Set Is TDS Deductable to Yes
	6. In the Deductee Type field select Association of Persons from the List of Deductee Types
	7. Enter the Mailing Details.
	8. Under Tax Information enter the PAN/IT No. (PAN/IT No. is mandatory for e-TDS). PAN is a 10 Digit Alphanumeric Number allotted by the Income Tax Department.
	9. Press Enter to Accept.
	1. Typ e TDS - Contractors as the Ledger Name
	2. Group it under Duties & Taxes group
	3. Select TDS as the Type of Duty/Tax
	4. Select Payment to Contractors (Advertisement Contractors) as the Nature of Payment.
	5. Set Inventory values are affected to No
	6. Press Enter to Accept.
	1. Typ e Canara Bank as the Ledger Name
	2. Group it under Bank Accounts group
	3. Under Mailing Details
	4. Press Enter to Accept.
	1. Press F2 and change the date to 01-04-2008
	2. Select Advertisement Expenses in the Debit field and press Enter
	3. Enter 5,00,000 in the Amount field.
	4. Select Pheonix Agencies in the Credit field and press Enter.
	5. Press Enter to accept TDS Details
	6. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.
	7. In Bill-wise Details screen,
	8. In the Credit field select the duty ledger TDS - Contractor from the List of Ledger Accounts and Rs. 5150 (500000 - 494850) is displayed automatically in the amount field.
	9. Enter transaction details in the Narration field.
	10. Press Enter to accept



	2.2 Payment to Party
	Example 2:
	1. Press F2 and change date to 08/04/2008
	2. In Debit field select Pheonix Agencies from the List of Ledger Accounts
	3. Enter Rs. 494850 in Amount field and press enter to view Bill-wise Details screen
	4. In Bill-wise Details screen
	5. Press Enter to accept the bill adjustment.
	6. In Credit field select Canara Bank from the List of Ledger Accounts, Amount is defaulted automatically
	7. Enter Cheque No. 254781 in Narration field.
	8. Press Enter to accept


	2.3 Payment of TDS
	2.3.1 Payment of TDS (Using TDS Helper)
	Example 3:
	1. Press F2 and change date to 06/05/2008
	2. Press Alt+S or click S: TDS Helper button on the Buttons Bar to view TDS helper screen.
	3. Press Enter to accept the TDS helper
	4. The Bank Name through which the payment is made and TDS payable amount (with the respective bill details) will be auto-filled.
	5. Set the option Provide Details to Yes to enter TDS payment details
	6. Press Enter to accept the payment details
	7. Cheque number entered in the payment details is displayed in the Narration
	8. Press Enter to accept.


	2.3.2 Generating TDS Challan (ITNS 281)
	Recording Advanced TDS Transactions


	2.4 Transactions Involving TDS
	2.4.1 Expenses Partly Subject to TDS (Journal Voucher)
	Example 4:
	1. Type Auditing Expenses as the Ledger Name
	2. Select Indirect Expenses in the Under field
	3. Select the appropriate Rounding Method.
	4. Set Is TDS Applicable to Yes
	5. In Default Nature of Payment filed select Fees for Professional Or Technical Services from the List of TDS Nature of Pymt.
	1. Typ e Sridhar & Co. as the Ledger Name
	2. Group it under Sundry Creditors group
	3. Set Maintain Balances bill-by-bill to Yes
	4. Specify the Default Credit Period, if required
	5. Set Is TDS Deductable to Yes
	6. In the Deductee Type field select Partnership Firm from the List of Deductee Types
	7. Enter the Mailing Details.
	8. Under Tax Information enter the PAN/IT No. (PAN/IT No. is mandatory for e-TDS). PAN is a 10 Digit Alphanumeric Number allotted by the Income Tax Department.
	9. Press Enter to Accept.
	1. Typ e TDS - Professional or Technical Services as the Ledger Name
	2. Group it under Duties & Taxes group
	3. Select TDS as the Type of Duty/Tax
	4. Select Fees for Professional or Technical Services as the Nature of Payment.
	5. Set Inventory values are affected to No
	6. Press Enter to Accept.
	1. Press F2 and change the date to 07-05-2008
	2. Select Auditing Expenses in the Debit field and press Enter
	3. Enter 1,12,360 in the Amount field and press Enter
	4. Select Sridhar & Co. in the Credit field and press Enter.
	5. Press Enter to accept TDS Details
	6. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.
	7. In Bill-wise Details screen,
	8. In the Credit field select the duty ledger TDS - Professional Or technical Services from the List of Ledger Accounts and Rs. 10,300 (1,12,360 - 1,02060) is displayed automatically in the amount field.
	9. Enter transaction details in the Narration field
	10. Press Enter to accept


	2.4.2 Accounting of Expenses and Deducting TDS Later
	Example 5:
	1. Press Alt + I for Account Invoice mode
	2. Press F2 and change the date to 08-05-2008
	3. In Party’s A/c Name field select Digitech Computers from the List of Ledger Accounts
	4. Under Particulars select Commission Expenses and press Enter
	5. Enter Rs. 25000 in the Amount field
	6. Press Enter to view TDS Nature of Payment Details screen and accept the default details in the screen.
	7. Press Enter twice to view TDS details screen.
	8. Press Enter to accept the TDS Details
	9. In the Bill-wise Details screen
	10. Enter transaction details in the Narration field.
	11. Press Enter to accept.

	Example 6:
	1. Press Alt + I for Account Invoice mode
	2. Press F2 and change the date to 12-05-2008
	3. In Party’s A/c Name field select Digitech Computers from the List of Ledger Accounts
	4. Under Particulars select Commission Expenses and press Enter
	5. Enter Rs. 40000 in the Amount field
	6. Press Enter to view TDS Nature of Payment Details screen and accept the default details in the screen.
	7. Press Enter twice to view TDS details screen.
	8. Press Enter to accept the TDS Details
	9. In the Bill-wise Details screen
	10. Enter transaction details in the Narration field.
	11. Press Enter to accept

	Example 7:
	1. Press F2 and change the date to 14-05-2008
	2. Press Alt +S or click on S: TDS Deduction button on the buttons bar to view TDS Deductions screen.
	3. Press Enter to accept the TDS Deductions
	4. The TDS amount with the respective bill details will be auto-filled.
	5. In the Bill-wise Details screen
	6. Enter transaction details in the Narration field.
	7. Press Enter to accept.


	2.4.3 Accounting Multiple Expenses and Deducting TDS Later
	Example 8:
	1. Press Alt + I for Account Invoice mode
	2. Press F2 and change the date to 18-05-2008
	3. In Party’s A/c Name field select Pheonix Agencies from the List of Ledger Accounts
	4. Under Particulars select Commission Expenses and press Enter
	5. Enter Rs. 50,000 in the Amount field
	6. Press Enter to view TDS Nature of Payment Details screen and accept the default details in the screen and press Enter.
	7. Under Particulars select Advertisement Expenses and press Enter
	8. Enter Rs. 2,00,000 in the Amount field
	9. Press Enter to view TDS Nature of Payment Details screen and accept the default details in the screen and press Enter.
	10. Press Enter twice to view TDS details screen.
	11. Press Enter to accept the TDS Details
	12. In the Bill-wise Details screen
	13. Enter transaction details in the Narration field.
	14. Press Enter to accept

	Example 9:
	1. Press F2 and change the date to 21-05-2008
	2. Press Alt +S or click on S: TDS Deduction button on the buttons bar to view TDS Deductions screen.
	3. Press Enter to accept the TDS Deductions
	4. The TDS amount with the respective bill details will be auto-filled.
	5. In the Bill-wise Details screen
	6. Enter transaction details in the Narration field.
	7. Press Enter to accept


	2.4.4 TDS on Advances
	Example 10:
	1. Press F2 and change the date to 02/06/2008
	2. In Account field select Canara Bank from the List of Ledger Accounts
	3. Under Particulars select Pheonix Agencies and press Enter
	4. Enter Rs. 90,000 in the Amount field and press Enter to view Bill-wise details screen
	5. Press Enter to accept the Bill-wise Details
	6. Under Particulars select TDS - Contractors (to deduct Tax) and press Enter
	7. In TDS Details screen
	8. Press Enter to accept the TDS Details
	9. In the Amount field the TDS amount (Rs. 927) is displayed with negative sign
	10. Enter 025687 in the Narration field.
	11. Press Enter to accept

	Example 11:
	1. Press F2 and change the date to 15-06-2008
	2. Select Advertisement Expenses in the Debit field and press Enter
	3. Enter 1,50,000 in the Amount field and press Enter
	4. In the TDS Nature of Payment Details, accept the default details.
	5. Select Pheonix Agencies in the Credit field and press Enter.
	6. Press Enter to accept the TDS details
	7. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.
	8. In Bill-wise Details screen,
	9. Press Enter to accept Bill-wise Details.
	10. In the Credit field select the duty ledger TDS - Contractor from the List of Ledger Accounts and Rs. 618 (1,50,000 - 1,49,382) is displayed automatically in the amount field.
	11. Enter transaction details in the Narration field.
	12. Press Enter to accept.


	2.4.5 TDS on Expenses @ Lower Rate
	Example 12:
	1. Typ e ACE Computers as the Ledger Name
	2. Group it under Sundry Creditors group
	3. Set Maintain Balances bill-by-bill to Yes
	4. Specify the Default Credit Period, if required
	5. Set Is TDS Deductable to Yes
	6. In the Deductee Type field select Partnership Firm from the List of Deductee Types
	7. Set Use Advanced TDS Entries to Yes and press Enter
	8. Enter Address, State and PIN Code under Mailing Details
	9. Enter PAN/IT No. under Tax Information
	10. Press Enter to accept.
	1. Press F2 and change the date to 25-06-2008
	2. Select Commission Expenses in the Debit field and press Enter
	3. Enter 80,000 in the Amount field and press Enter
	4. In the TDS Nature of Payment Details, accept the default details.
	5. Select ACE Computers in the Credit field and press Enter.
	6. Press Enter to accept the TDS details
	7. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.
	8. In Bill-wise Details screen,
	9. Press Enter to accept Bill-wise Details.
	10. In the Credit field select the duty ledger TDS - Commission Or Brokerage from the List of Ledger Accounts and Rs. 4120 (80,000 - 75,880) is displayed automatically in the amount field.
	11. Enter transaction details in the Narration field.
	12. Press Enter to accept


	2.4.6 TDS on Expenses @ Zero Rate
	Example 13:
	1. Typ e Gokul Co-operative Building Society as the Ledger Name
	2. Group it under Sundry Creditors group
	3. Set Maintain Balances bill-by-bill to Yes
	4. Specify the Default Credit Period, if required
	5. Set Is TDS Deductable to Yes
	6. In the Deductee Type field select Co-Operative Society from the List of Deductee Types
	7. Set Use Advanced TDS Entries to Yes and press Enter
	8. Enter Address, State and PIN Code under Mailing Details
	9. Enter PAN/IT No. under Tax Information
	10. Press Enter to accept.
	1. Press F2 and change the date to 30-06-2008
	2. Select Rent Expenses in the Debit field and press Enter
	3. Enter 10,00,000 in the Amount field and press Enter
	4. In the TDS Nature of Payment Details, accept the default details.
	5. Select Gokul Co-operative Building Society in the Credit field and press Enter.
	6. Payable Amount as displayed in the TDS Details screen will be defaulted in the Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.
	7. In Bill-wise Details screen,
	8. Press Enter to accept Bill-wise Details.
	9. Enter transaction details in the Narration field.
	10. Press Enter to accept.


	2.4.7 Surcharge Calculation on Prior Period Expenses
	Example 14:
	1. Press F2 and change the date to 09-07-2008
	2. Select Advertisement Expenses in the Debit field and press Enter
	3. Enter 3,00,000 in the Amount field and press Enter
	4. In the TDS Nature of Payment Details screen, accept the default details.
	5. Select Pheonix Agencies in the Credit field and press Enter.
	6. Press Enter to accept the TDS details
	7. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.
	8. In Bill-wise Details screen,
	9. Press Enter to accept Bill-wise Details.
	10. In the Credit field select the duty ledger TDS - Contractors from the List of Ledger Accounts and Rs. 3390 (3,00,000 - 2,96,610) is displayed automatically in the amount field.
	11. Enter transaction details in the Narration field.
	12. Press Enter to accept
	1. Press F2 and change the date to 9-07-2008
	2. Press Alt +S or click on S: TDS Deduction button on the buttons bar to view TDS Deductions screen.
	3. Press Enter to accept the TDS Deductions
	4. Surcharge, Education Cess and secondary education cess amount with the respective bill details will be auto-filled.
	5. In Bill-wise Details screen the surcharge amount can be allocated to the bills against which sucharge is calculated or to any one bill pending for payment.
	6. Press Enter to accept.


	2.4.8 Surcharge Calculation on Expenses
	Example 15:
	1. Typ e Mark IT Solutions as the Ledger Name
	2. Group it under Sundry Creditors group
	3. Set Maintain Balances bill-by-bill to Yes
	4. Specify the Default Credit Period, if required
	5. Set Is TDS Deductable to Yes
	6. In the Deductee Type field select Association of Persons from the List of Deductee Types
	7. Set Use Advanced TDS Entries to Yes and press Enter
	8. In Advanced TDS Entries screen
	9. Enter the Mailing Details.
	10. Under Tax Information enter the PAN/IT No.
	1. Press F2 and change the date to 15-07-2008
	2. Select Commission Expenses in the Debit field and press Enter
	3. Enter 2,00,000 in the Amount field and press Enter
	4. In the TDS Nature of Payment Details, accept the default details.
	5. Select Mark IT Solutions in the Credit field and press Enter.
	6. Press Enter to accept TDS Details
	7. Payble Amount as calculated in the TDS Details screen will be defaulted in the Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.
	8. In Bill-wise Details screen,
	9. In the Credit field select the duty ledger TDS - commission Or Brokerage from the List of Ledger Accounts and Rs. 22,660 (2,00,000 - 1,77,340) is displayed automatically in the amount field.
	10. Enter transaction details in the Narration field.
	11. Press Enter to accept.



	2.5 Adjustments in TDS
	2.5.1 Reversal Of Expenses and TDS
	Example 16:
	1. Press F2 and change the date to 18-07-2008
	2. Select Advertisement Expenses in the Debit field and press Enter
	3. Enter 80,000 in the Amount field and press Enter
	4. In the TDS Nature of Payment Details, accept the default details.
	5. Select Pheonix Agencies in the Credit field and press Enter.
	6. Press Enter to accept the TDS details
	7. Payble Amount as calculated in the TDS Details screen will be defaulted in the Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.
	8. In Bill-wise Details screen,
	9. Press Enter to accept Bill-wise Details.
	10. In the Credit field select the duty ledger TDS - Contractors from the List of Ledger Accounts and Rs. 907 (80,000 - 79,093) is displayed automatically in the amount field.
	11. Enter transaction details in the Narration field.
	12. Press Enter to accept

	Example 17:
	1. Press Alt + I for Account Invoice mode
	2. Press F2 and change the date to 25-07-2008
	3. In Party’s A/c Name field select Pheonix Agencies from the List of Ledger Accounts
	4. Under Particulars select Advertisement Expenses and press Enter
	5. Enter Rs. 80,000 in the Amount field
	6. Press Enter to view TDS Nature of Payment Details screen and accept the default details in the screen and press Enter.
	7. Under Particulars select TDS - Contractors and press Enter to view TDS Details screen.
	8. Press Enter to accept the TDS Details
	9. TDS Amount as displayed in the TDS Details screen will be defaulted in the tax ledger Amount field with negative sign. Press Enter to view Bill-wise Details screen.
	10. In Bill-wise Details screen,
	11. Press Enter to accept Bill-wise Details.
	12. Enter transaction details in the Narration field.
	13. Press Enter to accept



	2.6 Accounting Changes in TDS percentage
	2.7 Accounting TDS on Payments made to Non Residents
	Example 18:
	1. Typ e Academy Cricket Club as the Ledger Name
	2. Group it under Sundry Creditors group
	3. Set Maintain Balances bill-by-bill to Yes
	4. Specify the Default Credit Period, if required
	5. Set Is TDS Deductable to Yes
	6. In the Deductee Type field select Individual/HUF - Non Resident from the List of Deductee Types
	7. Set Use Advanced TDS Entries to No
	8. Under Mailing Details, enter the address.
	9. Press Enter to accept
	1. Press F2 and change the date to 26-07-2008
	2. Select Sports Expenses in the Debit field and press Enter
	3. Enter 15,00,000 in the Amount field and press Enter
	4. In the TDS Nature of Payment Details, accept the default details.
	5. Select Academy Cricket Club in the Credit field and press Enter.
	6. Press Enter to accept the TDS Details
	7. Payable Amount as calculated in the TDS Details screen will be defaulted in the Party’s Amount (Credit) field. Press Enter to view Bill-wise Details screen.
	8. In Bill-wise Details screen,
	9. Press Enter to accept Bill-wise Details.
	10. In the Credit field select the duty ledger TDS - Payment to Non-Residents from the List of Ledger Accounts and Rs. 1,69,950 (15,00,000 - 13,30,050) is displayed automatically in the amount field.
	11. Enter transaction details in the Narration field.
	12. Press Enter to accept


	2.8 Payment of TDS
	2.8.1 Payment of TDS (Using TDS Helper)
	Example 19:
	1. Press F2 and change date to 04/06/2008
	2. Press Alt+S or click S: TDS Helper button on the Buttons Bar to view TDS helper screen.
	3. Press Enter to accept the TDS helper
	4. The Bank Name through which the payment is made and TDS payable amount (with the respective bill details) will be auto-filled.
	5. Set the option Provide Details to Yes to enter TDS payment details
	6. Press Enter to accept the payment details
	7. Cheque number entered in the payment details is displayed in the Narration
	8. Press Enter to accept.


	2.8.2 Generating TDS Challan (ITNS 281)


	Lesson 3: Reports
	3.1 TDS Reports
	3.2 Computation
	3.2.1 TDS Computation - Expenses Wise
	3.2.2 TDS Computation - TDS Paid
	3.2.3 TDS Computation - TDS Payable

	3.3 Challan Reconciliation
	3.4 Return
	3.4.1 Print Form 16A
	3.4.2 Form 26Q
	3.4.3 Annexure to 26Q
	3.4.4 Form 27 Q
	3.4.5 Annexure to 27Q
	3.4.6 Form 26
	3.4.7 Annexure to Form 26
	3.4.8 Form 27
	3.4.9 Annexure to 27

	3.5 E-Returns
	3.5.1 E-TDS
	3.5.2 Form 26Q
	3.5.3 Print Form 27A
	3.5.4 Form 27Q

	3.6 Outstandings
	3.6.1 TDS payable
	3.6.2 Ledger
	3.6.3 Nature of Payment

	3.7 Exception Reports
	3.7.1 Track Migrate Vouchers
	3.7.2 Track Migrate Bills
	3.7.3 Track Masters
	3.7.4 PAN Not Available
	3.7.5 Unknown Deductee Type


	Appendix
	A.i Migrating TDS Data
	A.i.i Pre Migration
	A.i.ii Vouchers considered for TDS Migration
	A.i.iii Migration Flow
	A.i.iv Data Errors
	A.i.v Assessable Value & TDS Calculation
	A.i.vi TDS Migration in different scenarios
	A.i.vii Post Migration

	A.ii TDS Rates
	A.iii TDS Statutory Masters
	A.iii.i TDS Nature of Payments
	A.iii.ii TDS Collectee Types
	1. Name: In this field Name of the deductee Type is displayed
	2. Residential Status: This field displays the Residential Status of the Deductee, i.e. whether the deductee is a Resident or a non Resident .
	3. Deductee Status: This field displays the deductee status of the Deductee i.e, whether the deductee is a Company or Non Company.
	4. Deductee TDS Details: This section displays details such as
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