







  

May 01, 2008
Showtime


Mr. Manoj Kumar
XYZ Co.,
Mumbai-India 
				  
    

Subject: Letter of Appraisal




I am delighted to inform you that you have received an increment & your increased gross salary will be Rs.42000.00 per month effective May 2008.

This salary increase is in recognition of your strong performance, continuous focus & efforts in meeting the business goals & commitment to XYZ Co.

Congratulations & keep up the good work. I look forward to your continued efforts & contribution in meeting & exceeding the challenging targets for the year 2007 – 2008 so that we can collectively deliver another stellar year.

You are requested to sign the duplicate copy of the letter in acknowledgement of your acceptance of the same.

With my best personal regards,





Ajay Singh
Managing Director
