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	Form No
	HR08
	Form title
	Settlement Report



Demographics

	Employee Name: 
	

	Department: 
	

	Designation:
	



Service Details

	Date of Joining:
	

	Last Working Date:
	

	Length of Service:
	



A. Payables:

i) Payment Details

	Basic Salary: 
	

	HRA:
Mobile allowance
	

	Conveyance:
Others:
	

	Total:
	



ii)  Gratuity Details:

	Eligible Days : 
	

	Gratuity Amount:
	

	Gratuity Amount Payable:
	



iii) Leave Details :

	Leave Balance:	
	

	Encashed Leave Amount:   
	


	
iv) Air Ticket :		   


Total Deductions:                 

Net Settlement Amount:	   





Signature of Employee					Authorized Signatory 	
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