ONLINE DE NOVO & EXTENSION REGISTRATION PROCESS
(FOR EXECUTIVE PROGRAMME & PROFESSIONAL PROGRAMME STUDENTS)

STEP 1: Click the Online Services button on the home page of
www.icsi.edu
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STEP -2 : Click on the Student login option.
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STEP-3 : Enter your User name (i.e. Registration number) and Password
and Click on Login
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STEP-4 : Go to “Students” option and then click on “My Account”
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STEP-5 : Go to “Payment Requests” option and click on “Denovo
Registration & Extension ”

' [ student Administration * Y [ 1c51 Student: Site = Home % ’ [ My Account x§ =G EE
<« & hitts: /ey icsi in/student/Students My Account, aspix Q| [
| Q- | o fonDOCIOPDF (M converto por [ convertto poc QD] Transiate Thesaurus g Dictionary »

THE INSTITUTE OF icsiedu  Recover Password
'“S' Company Secretaries of India Oweb ®sie | Semren

IN PURSUIT OF PROFESSIONAL EXCELLENGE
Statutory body under an Act of Parliament

Home

0OU ARE HERE : Students Py Accourt

‘ il Tomake changes to the account detsils go to Manage Account takb!

Fayment Reguests

| nciicates required fizlds

|e110d a8pa|mou

:\'.,; Student Training Requests

o

S

= PERSONAL INFORMAT ION

S

g Applied Programme  Professionsl - Old Syllabus NO IMAGE
[}

AVAILABLE

Status  Exnired
Hame
Registration Humber
Valid Upto  F1012012
Batch Humber

E-mail Address

https: f e, icsi,infsbudent i Students, My Account /tabid i oo swoenoee wvoregsc adon/midf 391 fuserTd/S57516/Default, aspx |

+s start Tee @




STEP-6 : Select Request Type and Payment mode and then click on “Submit
Request”
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Amount

Payment Mode ® CreditDebit Card MetBanking Challan

@ Submit Request Cancel

Place your request for DetovoiExtension kindly provide details for all the fields as specified above.

It may be noted that the transaction charges against each transaction would be borne by the Institute.

Al stakeholders can make uze of the Payment Gateveay after logging in weass icsiiniStudent | The stakeholder must keep the credit card with pin number ready

wehile uzing the payment gatewsy. The process shall be as under:
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Request ID and Transaction ID will be generated on successful submission of the
request



STEP-7 : Proceed for payment through Credit Card / Debit Card / Net
Banking/Challan.
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Email Address:-
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For all successful payments an acknowledgement receipt is generated and intimation will be
sent on the respective email ID. In case acknowledgement is not generated due to any
reason, follow the procedure as given below:

Click Student-> select My Account
Click payment request->Generate payment Receipt

Write Request id and Transaction id and click on check status.

STEP-8 : Please download the de novo registration Letter from Section “Letter
for student” in “other” option

STEP-9 : In case of unsuccessful payment please resubmit your request.
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