Revised

CENTRAL MINE PLANNING & DESIGN INSTITUTE LIMITED
KANKE ROAD, RANCHI-834008

CMPDI(HQ)/IAD/2014-15/ 01 Dated: 30.01.2014

EMPANNELMENT FOR THE APPOINTMENT OF THE INTRNAL AUDITORS IN
CENTRAL MINE PLANNING & DESIGN INSTITUTE LIMITED (CMPDIL) FOR THE
YEAR 2014-15

Offers are invited from the Partnership Firms of the Chartered Accountants / Cost Accountants for
the empanelment in connection with the appointment of Internal Auditors for Central Mine
Planning & Design Institute Limited, Ranchi for continuous audit through out the year 2014-15
starting from 1% April 2014 with a provision to renew the same for a further period of two years.
The profiles of the Audit Firms must reach the office of the General Manager (Internal Auditor),
Central Mine Planning & Design Institute Limited, Ranchi- 834008 (Jharkand) on or before 26th
February 2014 by 3:30 PM and will be opened on 3 March 2014 at 11:00 AM with the coverage
of the following particulars:

1. Year of establishment of the Audit Firm supported by the copies of latest certificates issued by
the concerned Institute, duly attested by a Partner with the seal of the firm.

2. The detailed particulars of the Partners with specific mention of the Fellowship/Associate-ship
of each Partner with the copies of certificates of the concerned Institutes, duly attested by a
Partner with the seal of the firm.

3. No. of qualified Assistants mentioning the Name, Qualification and Membership Number of
the Concerned Institute with the copies of the certificates, duly attested by a Partner with the seal
of the firm.

4. No. of Semi-qualified Assistants mentioning the Name, Qualification and student Registration
Number of the concerned Institute with the copies of certificates, duly attested by a Partner with
the seal of the firm.

5. Year-wise detailed experience of the Audit Firm in Coal India Limited & its subsidiaries as
Statutory / Internal Auditors supported with the attested copies of appointment letters which are
already executed.

6. Year-wise detailed experience of the firm in other PSU/Govt./Scheduled Bank for Statutory /
Internal Audit supported with the attested copies of appointment letters which are already
executed.

7. Audit firms having Registered Office / Branch Office within the state for a minimum period of
1 year on the date of application, in which company headquarters is situated or having its mining
operation (attested copy of supporting document to be enclosed).

8. The detailed address with Telephone / Mobile/ Fax number and E-mail address of Audit firm
having the registered office/ Branch office.



Approximately 7 Audit Firms will be entrusted with the audit work relating to continuous Internal
Audit job through out the year starting from 1% April 2014 for CMPDI Hq situated at Ranchi and
its Regional Institutes situated at Asansol (West Bengal), Dhanbad (Jharkand), Ranchi (Jharkand),
Nagpur (Maharashtra), Bilaspur (Chattisgarh), Singrauli (Madya Pradesh) and Bhubaneswar
(Orissa).

The offers from the Audit firms that are not supported with relevant documents as mentioned
above and any form of misrepresentation made in respect of submitted documents will not be
considered for empanelment and no further correspondence in this regard will be entertained.

a) As the Internal Audit has to be carried out throughout the year, i.e. in continuous process,
in the interest of conducting internal audit properly, the Audit firms which has been
appointed by CIL, or any of its subsidiaries as Internal Auditors shall not be considered for
any others audit jobs, including Internal Audit (excluding Tax Audit, VAT audit and other
statutory certificates related to audit requirements) by CIL or any of its subsidiaries.

b) In case the Audit Firm already appointed as Internal Auditors, is subsequently appointed
under any statute or under any others obligation, the appointment of such firm as Internal
Auditor shall be withdrawn and fresh appointment from the panel shall be considered.

c) The subsidiary companies should review the performance of Internal Auditor and take
appropriate decision about rotation of Internal Audit team to the extent possible.

The envelope containing profile for empanelment for appointment as Internal Auditor must be
super scribed as “APPLICATION FOR INTERNAL AUDITORS IN CMPDIL FOR THE
YEAR 2014-15”

Further Details are available on CMPDIL Website http://www.cmpdi.co.in




TERMS OF REFERENCE OF INTERNAL AUDIT

The terms and conditions for conducting Internal Audit in CMPDIL are recommended
hereunder:-

A.

1)

2)

3)

4)

5)

6)

7)

8)

B)
1)

2)

AUDIT TEAM

The Partnership Audit Firms/Limited Liability Firms of Chartered Accountants /Cost
Accountants registered with the Institute of Chartered Accountants of India / Institute of
Cost Accountants of India, appointed to conduct Internal Audit should depute audit team
in the HQ/ Area/Units.

The Audit Team should consist of one qualified CA/CMA with three years post
qualification experience and three Inter CA (IPCC) / Inter CMA semi qualified
assistants.

Normally the composition of audit team should not be changed. However, under certain
circumstances beyond control of the Audit Firm, if the same needs to be changed in any
manner, it may be done with the approval of GM (IA)/HOD(IA) of the concerned
Company (subject to verification of credentials of the new incumbent). The audit team
members should carry Photo ID issued by the Audit Firm.

The Audit Team should visit the HQ/RI’s/Camp every month and conduct Audit by
staying there at HQ for 15 working days, at RI’s 1,111,1V,V & VII for 8 working days and
at RI-11 & VI for 4 working days each in a month. The attendance of the team members
will be maintained by the HQ/RI’s/Camp.

Partner of the firm should be available once for at least two days, each month, to guide
the audit team and for discussion with the management.

The Audit team will conduct the audit as per Manual, rules and regulations, guidelines,
instructions, delegation of power etc. and in consultation with concerned officials at
Hag/Area/Unit.

The CGM/GM of the Area/Unit/HQ will coordinate the Audit Team through Area
Finance Manager/ Associate Finance for smooth functioning of the audit.

The number of Audit Teams may vary according to the number of mines in a particular
Area, Manpower, Production and Dispatches, as may be decided by the management.

SCOPE OF WORK

The audit team will conduct audit concurrently month to month basis, through out the
year, as per the scope of work as at Annexure | (As applicable in CMPDIL).
The auditor should comment in respect of the following points:

0] Systems & Transactions.

(i) ‘Report of Exception’ on the 25 points, approved by CIL Board, as modified
from time to time, where the system is failing (format given in Annexure-II).

(iif)  Action Taken Report (ATR) on previous Audit Reports.

(iv)  Critical comment and recommendations for improvement.

(v) Any other matter, which may be required/prescribed under Companies Act,
2013,/ Notification issued by the Ministry of Corporate Affairs with respect to
Internal Audit



C)

AUDIT REPORT

1) The Audit teams, after completing the audit for the month, should discuss their
observations/findings with the CGM/GM of the Area /Unit/HQ, AFM/Associate
Finance and other concerned officials before finalization of the monthly Audit Report.
The findings of the current month together with earlier months’ points under
compliance by the management should be discussed with the said officials. The
monthly Audit Report shall be submitted to the CGM/GM of Area/Unit/HQ and
AFM/Associate Finance.

2) The Quarterly Report in respect of unresolved observations along with management
repliess’comments shall be submitted to GM(IA)/HOD(IA) of Subsidiary Co. and
GM(IA)/HOD(IA) CIL along with CGM/GM of the Area/Unit/Hg. and AFM/Associate
Finance. The last Quarter’s Report shall include a concise executive summary.

3) Time is the essence for submission of report by auditor. Audit team should be equipped
with LAPTOPs and submit the report both in hardcopy and soft coEy. The monthly
Audit Report is required to be submitted by the Auditors within 14" of the following
month and the Quarterly Report should be submitted within 14™ of the first month of
the subsequent quarter.

4) Flash Report should be submitted by the Internal Auditor immediately on detection of
major irregularity in the course of audit, to CGM/GM of the Area/Unit/Hg. and GM
(IA)/HOD(IA) of Subsidiary/CIL.

5)  The Internal Auditor should also give their observation about the effectiveness of internal
control system exists in the Company.

6) Internal Audit Report should be signed by the partner of the Firm.

D) AUDIT FEE
Fees Structure for CMPDI:-

. Fees per

Period in a month Months
(Rs.)
CMPDI Hgtrs, Ranchi At least for 15 days actual deployment 66766
RI-1, Asansol(West Bengal) At least for 08 days actual deployment 35609
RI-111, Ranchi (Jharkand) At least for 08 days actual deployment 35609
RI-1V, Nagpur (Maharashtra) | At least for 08 days actual deployment 35609
RI-V, Bilaspur (Chattisgargh) | At least for 08 days actual deployment 35609
RI-VII, Bhubaneswar (Orissa) | At least for 08 days actual deployment 35609
RI-11, Dhandbad (Jharkand) At least for 04 days actual deployment 17804
RI-VI, Singrauli (M.P.) At least for 04 days actual deployment 17804

1)

Note: - One single firm will be appointed for RI-11 & RI-VI

TA will be paid for 2" AC to the partner and 3™ AC to the qualified/semi-qualified
assistant on submission of ticket numbers, for to and fro journey undertaken once every
month. For this purpose, journey will be considered from the firm’s office given in the
profile to the place of audit. In case of journey by mode other than rail, TA will be limited
to above mentioned entitled class subject to production of documentary evidence.
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2)

3)

4)

The Audit Team including Partners will be provided Food, Lodging and local
Transportation by the Company free of cost.

The audit fee will be proportionately reduced if the attendance of the team falls below the
minimum attendance. Repeated failure, for consecutive two months, to fulfill minimum
attendance criteria may attract termination of contract.

Service tax as applicable will be paid as per Service Tax Act.

PAYMENT OF AUDIT FEES.

The bill for Professional Service rendered by the audit firm will be paid on monthly basis
based on the attendance of the audit team. The Audit Firm will raise the bill only after
acceptance of the Audit Report by CGM/GM of the Area/unit/HQ.

The bill in duplicate duly certified by CGM/GM of the Area/unit/HQ./ his authorized
representative regarding acceptance of report and attendance, shall be submitted to the
concerned AFM / Associate Finance for processing and payment. TA bill/claim will also be
paid by AFM / Associate Finance.

1)
2)

3)

4)

5)

6)

GENERAL TERMS AND CONDITIONS.

The Audit Firm must not sub-contract the work.
The audit team will work in strict confidence and will ensure that the information in
respect of the operation of the Area/Unit is dealt in strict confidence and secrecy. A
Certificate towards maintaining confidentiality to be provided by the Internal Auditor
before commencement of Audit.
If progress/performance of the audit team is not satisfactory, the management reserves
the right to terminate the appointment of the Firm with prior notice of one month.
Dispute/difference, if any, shall be mutually settled with CGM/GM of the
Area/unit/HQ. If the dispute could not be settled at CGM/GM level, it will be
forwarded to the CMD for decision, which will be final and binding to all concerned.
The appointment of the Audit Firm will be for three years w.e.f. 2014-15 renewable in
2" and 3" year i.e. 2015-16 and 2016-17 respectively, subject to satisfactory
performance of the Firms.
The audit firm will be debarred from getting, in future, the Internal Audit in CIL and
its subsidiaries in the following cases
a) If the firm obtains the appointment on the basis of false information/false statement.
b) If the firm does not take up audit in terms of appointment letter.
c) If the firm does not submit the Audit Report, complete in all respect, in terms of
appointment.
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