
                                                                                                                           
                                                                                                                            
 

 
 
 
 

Attention Students!  
 

Sub: Coaching Completion Certificate for appearing in CS Executive / 
Professional Programme Examinations 

 
It is informed that the Council of Institute has decided to do away with the requirement of 
coaching completion certificate with immediate effect. This would make students eligible 
for enrolment to Executive and Professional Programme examinations after expiry of six 
months or nine months as the case may be, from the date of registration to the 
respective programme.  
 
2. In view of the above, the following instruments shall be deleted / substituted as under: 

2.1 Prospectus  
i. Para 3.18 shall be deleted, and 
ii. Para 3.20 shall be substituted.  

 
2.2 Registration Letter  

i. in Para 7 of the Registration Letter issued to Executive Programme Students 
the words “Postal / Oral Coaching“ shall be deleted.  And 

ii.  In Para 5 of the Registration Letter issued to Professional Programme 
Students the words “Postal / Oral Coaching“ shall be deleted.  
 

2.3 Important instructions (Sent along with Registration Letter) 
Paras pertaining to Test Papers, Title Sheet and Wrappers, and Posting 
of Response Sheets shall be deleted. 
 

2.4  FAQs: Wherever there is reference to coaching completion certificate in publicity  
        materials and FAQs, the same may be read in the above context.    

 
The details of deletions/substitutions are at Annexure-I. 
 
3. Henceforth, students of Executive Programme and Professional Programme are not 

required to: 
    a.  submit response sheets to test papers on various subjects to the Institute under 

      Postal Tuition Scheme, or     
    b. obtain coaching completion certificate from the Institute or from Class Room 

     Teaching Centres of the Institute, or 
    c.  submit coaching completion certificate for enrollment to examinations of Executive 

     and Professional Programmes. 
 
(Sohan Lal)  
Director (Student Services) 
 
 
 
 



 
 

Annexure-I 
 

Ref : “Coaching Completion Certificate” for appearing in  
            CS Executive / Professional Programme examinations 
 
Details of the relevant clauses deleted / amended:  
 

i) Prospectus :  
iii. Para 3.18 pertaining to compulsory postal tuition shallbe deleted.  

 
Text of para 3.18 is as under : 
Compulsory postal tuition 
Every registered student of Executive/Professional Programme is 
required to undergo a course of compulsory postal tuition imparted by the 
Institute from headquarters at New Delhi/Noida office. 
Under the Compulsory Postal Tuition Scheme, the students are provided 
with study material and test papers for various subjects. For each subject 
there are five test papers out of which three are compulsory. Students are 
required to submit to the Institute only One Response Sheet [out of 
compulsory test papers] per subject of the respective module(s) he/she 
intends to write the CS Executive/Professional Programme examinations, 
under examination conditions after going through the study material and 
the recommended books. A student may submit response sheets to the 
optional test papers also, if he/she so desires. 
The response sheets are evaluated by the Institute’s examiners and 
returned to the students with comments, if any, of the examiner for 
improvement of the answers. 
The qualifying marks in respect of each response sheet are 40%. If a student 
does not secure the qualifying marks in a response sheet to a compulsory 
test paper, he/she should resubmit the same. The last date for submission of 
response sheets is 28th February for appearing in June examination and 
31st August for December examination. 
On successful completion of the postal tuition in a subject, the student is 
supplied with suggested answers for that subject and on his completing 
coaching successfully in all the subjects of a module; he/she is issued 
with Coaching Completion Certificate for that/those module(s). 
The students are admitted to the Executive Programme or Professional 
Programme examinations of the Institute only on production of the 
Coaching Completion Certificate. However, if a student has already 
submitted all the response sheets for the subjects of a particular module 
and the response sheets are still under evaluation, he/she may apply for 
admission to the examination with the stipulated date pending issue of 
Coaching Completion Certificate. 
Students who have passed both the modules of the Executive 
Programme examination are required to seek enrolment for undergoing 
postal tuition for the Professional Programme on payment of the postal 
tuition fee, which presently is `12,000. 
 

iv. Para 3.20 shall be substituted as :  
Class Room Teaching Centres of the Institute (empanelled under Public 
Private Partnership Scheme) 
The Institute has also granted accreditation to certain Colleges/Senior Secondary 



Schools and Private Institutions (empanelled under Public Private Partnership 
Scheme) to impart class room teaching  under the above said scheme. A list of 
such Accredited/Public Private Institutions are available at the website of the 
Institute viz.www.icsi.edu.Students have the option to attend such classes. 
 
Class Room Teaching is thus optional and is designed to provide a personal 
contact between the teacher and the taught. Students intending to attend class 
room teaching are, therefore, required to pay additional fee to the Regional 
Councils/Chapters/Accredited  Centres and/or Private Institutes (empanelled 
under Public Private Partnership Scheme) as determined by them from time to 
time. No concession in payment of fees to the Institute shall be available in the 
event of student opting to undergo class room teaching.  
 
Besides oral tuition classes, personal contact programmes are also organized 
from time to time for the benefit of students. 
 

ii) Registration Letter :  
In para 7 of Registration letter of Executive Programme the word “Postal /  Oral 

Coaching “ shall be deleted.  
 

     Text is given below : 
 

“CS Examinations are usually held in the month of June and December 
every year. The earliest examination at which you would be eligible to 
appear is …………. and you are eligible for ……module/s subject to 
successful completion of Computer Training Programme Student 
Induction Programme (*) & Postal/Oral Coaching.(*) [ *….* Deleted ] and 
any other training requirements. You are advised to visit our website 
http:// www.icsi.edu regularly for updated/latest information”  

 
          In para5of Registration letter of Professional Programme the word “Postal /  

Oral Coaching “ shall be deleted.  
 

     Text is given below : 
 

“CS Examinations are usually held in the month of June and December 
every year. The earliest examination at which you would be eligible to 
appear is ……..and you are eligible for ……module/s subject to 
successful completion of Computer Training Programme Student 
Induction Programme (*) & Postal/Oral Coaching.(*) [ *….* Deleted ] and 
any other training requirements. ………. 

 
iii) Important instructions ( being sent along with registration letter ): 
      Paras pertaining to test papers, title sheet/wrappers & posting of  response 

 sheets shall be deleted 
 

Text of relevant paras are as under : 
 

(*) Test Papers:  
 
Eachstudymaterialcontainsthreetestpapers.Studentsarerequiredtosubmiton
lyoneresponse 
sheet[outofthreecompulsorytestpapersappendedattheendofeachstudymate
rial]persubjectfortherespectivemodulehe/sheintendstowritetheCSExaminati
on.RequirednumberofresponsesheetstothetestpapersmaybesenttotheInstit



uteattheaddressnotedabove.Ifyourperformanceisfoundsatisfactoryinallthere
sponsesheetsi.e.youhavesecuredaminimum40%marksineachpaper,yousha
llbeissuedtheCoachingCompletionCertificateonthebasisofwhichyouwillbeen
titledtoenrollyourselffortheparticularmodule(s)oftheCSExecutiveProgramex
amination,subjecttofulfillingtheotherrequirementslaiddownunderCompanyS
ecretariesRegulations,1982. 
 
Youmustattempttherequirednumberofquestionsafterthoroughpreparationan
d,asfaraspossible,underexaminationconditionswithoutreferencetobooksorn
otes.Ifyoudonotanswertherequirednumberofquestionsand/orfailtosecureami
nimumof40%marks,youwillberequiredtorewritetheresponsesheettothepartic
ulartestpaper(s). 
 
Youshouldresubmitallthoseresponsesheetsinwhichyousecurelessthan40%
marks.You are advisednottoresorttocopyingor submitresponse sheets 
writtenby otherpersons asno creditis givenfor 
suchresponsesheets.Besides,youwillbe liablefor anyactionthat 
maybetakenagainst thoseindulgingin 
suchmalpractices.AnswerstotestpapersshouldbewritteninEnglishorHindi,aty
ouroption,onfoolscapsheetsofapproximately13"x8"size.Pleasebegineachan
sweronafreshpage,indicatingatitsrighthandtopyourregistrationnumber,tofacil
itateevaluationbyexaminer.Thoughastudentisallowedtoanswerthetestpaper
sinHindimedium,studymaterialisavailableinEnglishonly. 
 
Title Sheets and Wrappers : 
 
Aseteachofthetitlesheetsandthewrappersisbeingsenttoyoubyseparatepost.
Thetitlesheetisrequiredtobeclippedtotheresponsesheetsasthefirstcoverand
wrappershouldbeusedforwrappingtheresponsesheets.Adequatepostagemu
stbeaffixedbeforedispatch.Youarerequestedtofollowstrictlytheinstructionsfor
submissionofresponsesheets/testpapers.Pleasewriteyourfullname,complet
eaddresswithpincodenumber,studentregistrationnumber,subject,completete
stpapernumberetc.whilesubmittingtheresponsesheetsforevaluation.Incaset
hetitlesheets/wrappersfallshort,photocopiesthereofmaybetakenandmadeus
eof.Alternatively,youmaywritetotheundersignedforadditionalwrappers/titlesh
eets.AlwaysmakeitapointtomentionthesubjectaswellasTestPaperdenominati
onandcompletepostaladdresscorrectly. 

 
 

Posting of Response Sheets : 
 
StudentsareadvisedtogetacknowledgementfromtheInstituteforresponseshe
etssent,byattachingaself-
addressedstampedpostcardwithregistrationnumberandfulldetailsofresponse
sheets,i.e.,subject,testpapernumbermentionedtherein.Creditisgivenonlyfort
heresponse sheets received in the Institute and not for the response 
sheets lostin transit. 
 
ThelastdateforreceiptofresponsesheetsincludingresubmissionintheInstitutef
romthestudentswhowishtobeconsideredforenrolmentfortheexaminationtobe
heldinJune/Decemberis 
28thFebruary/31stAugustrespectively.Thesedateshavebeenfixedkeepingin
viewtheenrolment 
datesoftheexaminationandthusnorequestforextensionoftimebeyondthestipul



ateddates,whateverbethecircumstances,willbeentertained.Astudentwhohas
submitted/re-
submittedalltheresponsesheetswithinstipulatedperiodmayapplyforappearin
gintheExaminationtobeheldinJune/DecemberalongwithrequisiteExaminatio
nfeesoastoreachtheInstituteonorbefore25thMarch/25thSeptemberpendingr
eceiptoftheCoachingCompletionCertificate. 
 
YoumaypleasenotethatresponsesheetsaretobesenttotheInstitutepinnedsep
aratelyinregularflowwithoutwaitingforthelastdate.Lastdatementionedaboveis
justanindicatorforstudentstosuitablyplantheirstudiesunderpostaltuition.Itisad
visabletocompletecoachingasquicklyaspossibleandsendlastresponsesheeti
ncludingresubmission,ifany,soastoreachtheInstituteonorbeforethelastdatem
entionedintheprecedingPara.Thiswillgiveusreasonableperiodtogetyourresp
onsesheetsevaluatedintime. 
 

Youshouldalsonotethatmeresubmissionofresponsesheetsbystipulateddate
willnotentitleyoutoclaimasamatterofright,permissionforappearingintheexa
mination.Admissiontotheexaminationsubjecttoalltheconditionsthatarerequi
redtobesatisfiedundertheCompanySecretariesRegulations,1982iscontinge
ntuponclearancegivenbytheInstituteregardingcompletionofcoaching.Coac
hingcompletioncertificatesareissuedonlytothosestudentswhoseperformanc
einalltheresponsesheetsincludingresubmissions,ifany,isfoundsatisfactory.
Therefore,youmustkeepadequatetimeinhandinrespectofresubmissionofan
swerpaperandtheirassessment,sincethelastdateasmentionedabovehasbe
enfixedbothforfreshsubmissionaswellasresubmissionofanswerpapers.(*) [ 
*….* Deleted ] 

 
iv) And wherever there is reference regarding coaching completion certificate in 

various publicity materials / FAQ etc. the same shall be read in the above 
context.    

 
----------------------- 

 
 
 


